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NMOCTAHOBJIIEHUE
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006 yTBepxaeHUN AAMUHNCTPATUBHOIO perfiameHTa
AamuHucTtpauum HexaeBckoro cenbcoBeTa PbifibCKOro pamoHa
Kypckon obnactu npepoctaBrieHUs MyHULUMNANbHOW yCnyru
«lMpepocTaBneHne apxmBHoM MH¢popmMaL MM No AOKyMeHTamM
ApxuBHoro choHaa Kypckou obnactv n ogpyrum apxmBHbIM
AOKYMeHTaM (BblAaaya apXUBHbIX CNPaBOK, apXUBHbIX BbIMUCOK U
apXUBHbIX KOMUW)»

B cootBetctBUM C DepepanbHbiM 3akoHOM OT 27.06.2010 r. Ne 210-3 «O6
opraHu3aumMmM npegocTaBrieHUsl rOCydapCTBEHHbIX W MyHMUMNASbHbIX  YCIyr» WU
nocrtaHosneHnem AgMuvHUCTpauunM HexaeBckoro cenbcoBeta PbINbCKOro pamoHa oT
21.03.2018 ropa Ne4d3 «O paspabotke n yTBEpPXOEHUN aAMUHUCTPATUBHbIX
pernaMmeHToB  WUCMOMHEHUS  MyHuUMnanbHbiX  QYHKUAA W aQMUHUCTPATUBHbLIX
pernameHToB NpeaoCTaBneHnUs MyHUUMNanbHbIX yeryry, AOMUHUCTpaunsa HexaeBckoro
cenbcoBeTa Poinbckoro panoHa Kypckon obnactn MNOCTAHOBIAET:

1. YTBEpauTb Nnpunaraembii agMUHUCTPATUBHBLIN pernamMeHT AOMWUHUCTpauun
HexaeBckoro cenbcoBeTa Pbinbckoro panoHa Kypckon obnactu npegocraBneHus
MyHULUMNanbHon ycnyru «lpegoctaBneHne apxmBHon MHOpMaLumn no JOKyMeHTam
ApxusHoro doHaa Kypckon obnactu un gpyrum apxmBHbiM AOKYMEHTaM (Bblaava
apPXUBHbIX CMPaBOK, apXMBHbIX BbIMUCOK U apXMBHbIX KOMUIN)»

2. [NpusHaTb yTpaTMBLUNM CUNY:

- noctaHoBrieHne AgmuHuctpauum Hexaesckoro cenbcoBeTta oT 13.11.2017r.Ne 124
«O6 yTBEpPXOEHUM aOMUHUCTPATUBHOIO pernameHta AgMuHUCTpauum HexaeBcKoro
cenbcoBeTa Pbinbckoro  panoHa  Kypckom obnactm  no  npeaocTaBreHuIo
MyHuUMnaneHon ycnyrn «[lpegoctaBneHna apxmMBHOW WMHAGOpMauMM No OOKyMeHTam
ApxuBHoro d¢oHga Kypckon obnactu v OpyrMM apxvMBHbIM OOKyMEHTaM (Bblgaya
apXUBHbIX CMPaBOK, apXMBHbIX BbIMUCOK U apXMBHbIX KOMUIN)»

3. Hactosiwee nocTaHOBMEeHME MoAfexuT oduunanbHOMy  pasMeLLeHuo Ha
odmumanbHOM canTe  MyHuMuMnanbHoro obpasoBaHus «HexaeBCKu CenbcoBeT»
Pbinbckoro panoHa Kypckon obnactu.

4. NocTaHoBNEeHWe BCTyNaeT B CUIY CO AHS ero NoAanucaHus.

[maBa HexaeBckoro cenbcoBeTa



Pbinbckoro panoHa C.A Kepycos

YTBEPXJOEH
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oT 17 ceHTA6pa 2018roga Ne101

AOMWHUCTPATUBHbIA PEFTNAMEHT
npegoctasneHnsa AgMuHucTpauunen Hexaesckoro cenbcoseTa PbinbCcKkoro
panoHa Kypckor o6nactn MyHULUMNansHoOM YyCnyru
«MpepocTaBneHne apxmBHOM MHdoOpmaLmn No AOKyMeHTaM ApXUBHOIo
c¢doHpa Kypckon obnactu n apyrum apxXmBHbIM AOKYMEHTaM (Bblga4ya apXuBHbIX
CNpaBOK, apXUBHbIX BbINMMCOK U apXUBHbIX KOMUMN)»

. O6Lwme nonoxeHus

1.1. NMpeameT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

1.1.1. AOMWHUCTPATMBHLIA pernameHT npegocraBfieHnsd AOMUHUCTpaLmen
HexaeBckoro cenbcoBeTa Pbinibckoro panoHa Kypckon obnactv MyHUUMNansHON ycnyru
«[lpepocraBneHne apxvBHou MHpopmaLmm No gokymeHTam ApxmsHoro dooHaa Kypckown
obnactm n OpyrmMm apxvMBHbIM OOKyMeHTam (Bbldaya apXUBHbIX CMpPaBOK, apXWMBHbIX
BbIMUCOK W  apXvMBHbIX KOMUKW)»  onpegenset cTaHgapT npegocTaBneHus
MYHULMNANbHON  yCryru, cocTaB, MnocCrnegoBaTeNnbHOCTb W CPOKM  BbINOSHEHUS
afMVHUCTPaTUBHbIX npoueayp (oencteui),  OPMbl KOHTPOMS 32 WCMNOMHEHUEM
alMMHUCTPATMBHOIO pernameHTa, gocyaebHbin (BHecyaebHbIN) NopsiaoK oGxanoBaHns
peLleHnin n 0eNCTBUA AOMKHOCTHbIX MWL, NPegoCTaBnAWNX MyHULMNANBHYO YCIyry.

1.1.2. B Hactodwem AOMUHUCTPATUBHOM pernameHTe MCNosib3yTcA
crneayroLimne NOHATUSA:

3arnpoc coyuarnbHO-NPasoeo2o xapakmepa — 3anpoc, CBA3aHHbIA C counarnbHOM
3alnTON rpaxgaH, npegycmatpuBalolnMiA UX MNEHCUOHHOe obecneyeHve, a Takke
nosfiydeHne nbrotT u KomneHcaumMn B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccunckon
depepauyuu;

memamudyeckul 3arnpoc — 3anpoc O npefocTaBneHun WMHgopmaumm no onpe-
AeneHHon npobneme, Teme, CodbITHIO, aKTY;

apxueHasi cripaeka - OOKYMEHT apxuBa, COCTaBfeHHbI Ha OGrnaHke apxuBa,
UMELMI IOPUANYECKYIO CUITY U coaep KAl JOKYMEHTHY MHOpMaUnio O npeameTe
3anpoca C ykasaHMeM apXuBHbIX LIMAPOB U HOMEPOB FIMCTOB €OUHUL, XPaHEHUS TeX
apXUBHbIX JOKYMEHTOB, HA OCHOBAHWUM KOTOPbIX OHA COCTaBMeHa;

apxugHasi Kornusi — OOCIIOBHO BOCMPOM3BOASLLLAs TEKCT apXMBHOIO AOKYMeHTa
KOMus, C yKasaHMeM apxvMBHOrO Wundpa M HOMEPOB FIMCTOB €AMHMULblI XPaHEeHMs,
3aBepeHHas B yCTaHOBMEHHOM NOpSaKe;



apxueHasi ebifucka — [OOKYMEHT apxvBa, COCTaBfEHHbIN Ha OnaHke apxuBa,
[OCMNOBHO BOCMPOM3BOASALLMNA YacTb TEKCTa apXMBHOTO [AOKYMEHTa, OTHOCSALMACS K
onpeaeneHHoMy cakTy, cobbITUIO, N1Ly, C yKasaHMeM apXMBHOro Wndgpa U HOMepoB
NIMCTOB e4MHULIbl XPaHEeHMS;

UHGOPMaYUOHHOE MUCbMO - MUCbMO, COCTaBfieHHOe Ha GnaHke  apxuBa, no
3anpocy 3asBuTeEnNsl, coAepallee MHPOPMALMI0 O XPaHSILLMXCA B apXuBe apXMBHbIX
[AOKyMeHTax Nno onpezerieHHon npobneme, Teme.

1.2. Kpyr 3asButenen

3aaBMTENS MU HA NOMyYEeHME pe3yNnbTaToB MyHULMMNANbHOW YCNyrn ABNATCA:

- dwmsmyeckme nmua (rpaxxgaHe Poccuinckon depgepaumm, MHOCTPaHHbIE
rpaxxgaHe n nuua 6es rpaxgaHcTea);

- opugunyeckne nvua (3a MCKMYEHMEM TOCYAapCTBEHHbIX OpraHoB M KX
TeppuTOpMarnbHbiX OPraHoB, OPraHOB rOCyAapCTBEHHbIX BHEOIKETHbIX (POHO0B U UX
TeppuTOpManbHbIX OPraHoB, OpPraHOB MECTHOrO caMoyrnpaBneHus);

- B0 NX yNnONHOMOYEHHbIE NPEeACTaBUTENMN.

1.3. TpeboBaHus K NnopAAKY MH(POPMUPOBAHUA O NpeaoCTaBNeHUun
MYHULMNANbLHOW ycnyrm

1.3.1. UHchbopmauus o mecte HaxoxaeHUA u rpaduke paboTbl opraHa
MeCTHOro camMoynpasrieH1s, NpeoCcTaBnAoWero MyHuLMnanbHyo ycnyry,
opraHu3auun, y4acTByHOLMX B NpeAoCTaBlIEHMN MyHULMNANbLHOM YCIYru, a Takke
MHOrodyHKLMOHaNbLHOIro LieHTpa npeaocTaBneHus rocyaapcTBeHHbIX U
MyHULUMNanNbHbIX yCnyr

AgomMmuHucTpaumns HexaeBckoro cenbcoBeTa Pbinbckoro pamoHa (ganee —
AomMmuHucTpaums) pacnonaraetcs no agpecy: Kypckas obnactb, PbinibCKuin panoH,
c.HexaeBka, yn.LeHTpanbHasa 0.85

Mpadmk paboTbl AQMUHUCTPALMK: C NOHeAerbHMKA MO NATHWULY BKITHOYUTENBHO: C
9.00 go 17.00.

MepepbiB ¢ 12.00 go 13.00.

Mpuem 3aasutenen: ¢ 9-00 go 17-00.

BbixogHble gHu: - cy6boTa, BOCKpeCeHbeE.

YnonHomMo4yeHHbIn MOL (nanee - ObBY «M®Ll») pacnonaraetcst no agpecy:
Kypckas obn., r. Kypck, yn. B.Jlyrosas, 24.

Mpadmk pabotbl OBY «MOLLy:

MoHeOenbHUK, BTOPHUK, cpeda, natHuua ¢ 9.00 go 18.00 vac.

Yeteepr ¢ 9.00 go 20.00 vac.

Cy66oTta ¢ 9.00 go 16.00 vac.

BbIxogHOM AeHb - BOCKpeCeHbe.

®dunnan OBY «M®L» Peinbckoro panona (ganee - M®LL) pacnonaraetcs no
agpecy: Kypckasa obnactb, r.Pbinbcek, yn. JleHnHa g.63.

Mpaduk pabotbl MOL|, ¢ noHegenbHMKa No NATHULY (Cy600TY) BKNIOYUTENBHO:

noHegernbHUK-cpeaa, natHuua: ¢ 09:00 go 18:00
cyb6oTa: ¢ 09:00 go 13:00
yeTBepr: ¢ 09:00 go 20:00.



BbIxogHble AHN — BOCKPECEHbE.
B npegnpasgHuyHble gHu Bpemsi pabotbl AomuHuctpauum , OBY « MOL», MOL,
COKpallaeTcs Ha OAMH 4ac.

1.3.2. CnpaBo4Hble TenedoHbl OpraHa MeCTHOro camoynpaBrieHUs,
NpeAoCTaBNAKLWEro MyHUUMNAaNbHYK yCryry, opraHu3auuvm, y4acTByHLMX B
npeaocTaBlieHUM MyHULIMNANbHOMN YCIyrn

CnpaBo4Hble TeneoH.bl:
AgmunncTpauus: 8(47152)7-23-67;
OBY «M®Li»: +7 (4712) 74-14-80;
MoLI: ;

1.3.3. Agpeca ochmumanbHbIX CaUTOB OpraHa MeCTHOro camMoyrnpaBfieHUA U
M®L B nHdopmMaLMOHHO-TeNeKO MMYHUKaLMOHHOWN ceTu «MHTepHeT,
cogepxawmx nHcpopmaumio o npegocTaBNeHUN MyHULUNaNbHOW YCNyru u ycnyr,
KOTOpble ABMSAIOTCA HEOOXO0AUMbIMU U 06AA3aTeNbHbLIMU AN NpeaoCcTaBNeHUs
MYHMLMNaNbHOM yCnyru, agpeca ux 3fieKTPOHHOWN NoYThbl

Appec omumansHoro canta Agmunnctpauum: http:/nehaevkad6.ru

3MeKTpoHHasa noyTa: nexaevka@yandex.ru
Appec ocumumansHoro canta OBY «M®LLy»: www.mfc-kursk.ru., anekTpoHHasa noyra:
mfc@rkursk.ru.

Appeca nopTtanos rocycnyr:

dhbenepanbHas rocygapcrBeHHast MHpopMaumnoHHasa cuctema «EanHbii noptan
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHkunn)»: http://gosuslugi.ru (ganee —
EavHein noptan);

pervnoHanbHasa MHPopMaLUnoHHas cuctema «lopTan rocyaapCTBEHHbIX U
MyHuLMnanbHbIx yenyr Kypckon obnactuy: http://rpgu.rkursk.ru (nanee —
PervoHanbHbI nopTan).

1.3.4. Nopsaaok nonyyeHUsa MHpoOpMaL MM 3assBUTENAMU NO BONpocam
npenocTaBfeHUs MyHULMNANbHOW YCIyru U yCIyr, KOTopble ABNSAOTCSA
Heo6XxoAUMBbLIMU U 006A3aTeNbHbLIMU ANA NPefOoCTaBNIeHUA MYyHULMNANbHOWN
ycnyru, cBeieHUN 0 xoAe NnpeaocTaBneHUA yKa3aHHbIX ycnyr, B TOM Yucne ¢
ucnonb3oBaHueM ceaepanbHON rocyaapCTBEHHON MH(POPMALIMOHHON CUCTEMDI
«EAvHBbIN nopTan rocyaapcTBeHHbIX U MyHULMNaNbHbIX YCRyr (PyHKLUN)»,
permoHanbHon MHOpPMaLMOHHON cucTeMbl «lopTan rocyaapCcTBEHHbIX U
MyHuuMnanbHbIX yenyr Kypckon obnactu»

NHpopmupoBaHune 3aasutenen no Bonpocam npegocraBneHns MyHULnnansHom
ycryru, B TOM Yncrne o xoge npeaocTaBneHns MyHUUunansHon ycnyr, npoBoamTcA
nyTem YCTHOro UHPOPMUPOBAHUSA, MUCbMEHHOTO MHOPMUPOBAHMUS (B TOM YKCrie B
3NEeKTPOHHON hopme).

NHdopmupoBaHue 3aaBuTENen opraHusyeTcs cneayrowmm obpasom:
nHanBmnayansHoe MHOPMUPOBaHNE (YCTHOE, MMCbMEHHOE);



ny6rmMyHoe nHopmMupoBaHue (cpeacTtaa MaccoBov MHopmauuu, ceTb
«UHTEepHeTY).

NHdopmupoBaHue 3aaBuTenemn opraHusyeTca cneayrowmm obpasom:

nHanBmnayanbHoe MHOPMUpPOBaHNe (YyCTHOE, MMCbMEHHOE);

ny6nmMyHoe nHopmupoBaHue (cpeactaa MaccoBon MHdopmauuu, ceTb
«UHTEepHeTY).

NHauBngyansHoe ycTHOE MHAPOPMUpPOBaHME OCYLLECTBIISETCH cneynanmcramu
AaMuHMCTpauun npy obpalleHnn 3assuTenen 3a MHpopmaumen IMYHO (B TOM Yucne no
TenegoHy).

Mpaduk paboTbl AOMUHUCTPaLMK, rpadumK IMYHOIO Npuema 3asBuTenemn
pasmMeLLaeTca B MHPOPMALMOHHO - TENEKOMMYHUKALWOHHOW ceTu «HTepHeT» Ha
odomumansHoOM cante AOQMUHUCTPAUUKN U HA MHAPOPMAaLIMOHHOM CTEHAE.

CneumanucTbl NpUHMMatOT BCe HEOOX0AMMbIE Mepbl AN NpeaoCcTaBneHus
3asBUTErIO NOMHOMo N ONepaTMBHOIO OTBETAa Ha NOCTaBNEHHbIE BOMPOCHI, B TOM YuCrie
C NpVBreYeHNEM NHbIX KOMMNETEHTHbIX CreumManncToB.

OTBeT Ha ycTHOe obpalleHune ¢ cornacus 3asBuTens NpeaocTaBnseTcs B yCTHOM
dopme B xo4e NMUYHOro npmvema. B octanbHbIX cnyyasx B YCTAHOBMEHHbIN 3aKOHOM
CPOK NnpeaocTaBnAeTcs NUCbMEHHbIM OTBET MO CyLLEeCTBY NOCTaBIIEHHbLIX B YCTHOM
oGpalleHnM BOMNPOCOB.

Ecnu ons nogrotoeku oteeTa TpebyeTca NpoAomKUTENbHOE BpeMs, cneumanuct
MOXET NPeanoXunTb 3adBuTento 0bpaTUTbCH 3a HeobxoauMon nHpopmaumen B
yAo6HbIX ANa Hero goopmax u cnocobax NOBTOPHOIO KOHCYNbTUPOBAHUA Yepes
onpeaeneHHbINn MPOMEXYTOK BPEMEHMW.

Bpems nHanBmayansHOro YCTHOro MHOpMmMpoBaHus 3assutens (B TOM Yucrne
no TenedoHy) He MoxeT npesbiwaTb 10 MUHYT.

OTBeT Ha TenedOHHbIN 3BOHOK COAEPXUT MH(OPMaLMI0 O HAUMEHOBaHMKN OpraHa,
B KOTOPbI NO3BOHUI 3asBUTENb, PaMUNNI0, UMHA, OTHECTBO (NocnegHee - Npy Hanuynu)
N OOIMKHOCTb crieunanncTa, NpUHABLLEro TeneOHHbIN 3BOHOK. [1pyM HEBO3MOXHOCTH
NMPUHSABLLEro 3BOHOK CneumanncTa CaMmoCToATENIbHO OTBETUTb HA NOCTaBMEHHbIE
BONpPOCHI TernedOHHbI 3BOHOK NepeagpecoBbiBaeTcs (NepeBoamnTcs) Ha gpyroe
AOMKHOCTHOE N0 U oBpaTmBLUEMYCS rpaXKgaHUHY coobliaeTcss Homep TenedoHa,
MO KOTOPOMY OH MOXET MONyYnTb HEOBXOAMMYIO MHPOPMALINIO.

Bo Bpems pa3roBopa cneumnanucTbl YHeTKO NPOU3HOCAT CrioBa, usberaroT
«napannernbHbIX pa3aroBOPOB» C OKPYXatoLLMMK M0AbMU U HE NPepbIBalOT pasroBop, B
TOM Yucrie No NpUYMHE NOCTYNMEHUS 3BOHKA Ha Apyron annapar.

Mpu oTBeTax Ha TenedOoHHbIE 3BOHKU N YCTHbIe ObpaLleHns cneunanucThbl
cobniogatoT npasmna crny>kebHom 3TUKN.

[NMncbMeHHoe, uHanBMAYyansHOe MHAOPMUPOBAHUE OCYLLECTBNAETCH B
NMCbMeHHOM (hopMe 3a nognuckto [Naebl cenbcoBeTa. [MMCbMEHHbIN OTBET
npenocTaBndeTcsa B MPOCTON, YETKOW N NOHATHOM (bopMe 1 JOIMKEH OTBETbI Ha
nocTaBfeHHbIe BONPOCHI, a Takke amununio, MM, 0TY4ECTBO (NMPY HaNMYUn) 1 Homep
TenedoHa UCNOMNHUTENS U OOMKHOCTb, haMUnnio 1 NHULUManbl nuua, nognucasLuero
oTtBeT. [lpn Heo6xoaUMOCTU OTBET AOSMKEH COoAepXaTb CChINKN HA COOTBETCTBYHOLLNE
HOPMbI OEeNCTBYIOLLEro 3akoHoaaTtensctsa Poccuickon degepauum.

[MMCbMEHHBbIV OTBET MO CYLLECTBY NOCTaBMEHHbIX B MMCbMEHHOM 3asiBNleHUN
BONPOCOB HanpasnsaeTcs 3assutento B TedeHne 30 kaneHaapHbIX AHEN CO OAHSA ero
perncTpaumm B AOMUHUCTpaLmK.



OrTBeT Ha 3aaBreHue, noctynueLlee B AIMUHUCTPaLMIO B (POPMe 3MEKTPOHHOIo
OOKyMeHTa, HanpasnsaeTca B POpMe 3MEeKTPOHHOro IOKyMeHTa no agpecy 3NeKTpOHHOU
NnoYThbl, yKa3aHHOMY B TakOM 3asiBIIeHUU, U B MUCbMEHHOWN popme No No4YTOBOMY
agpecy, yKa3aHHOMY B 3aABMNEHUN.

[omKHOCTHOE NULLO He BrpaBe OCYLLECTBNATb KOHCYIbTUPOBaHWE 3aABUTENEN,
BbIXoAslLLiee 3a paMKu1 MHAPOPMUPOBAHNA O CTaHAAPTHbLIX Npoueaypax u yCrioBUAX
oKasaHUs MyHULUNAnNbLHOW yCnyru u BrvsioLLee npsaMo Unm KOCBEHHO Ha
NHOMBUAYyarbHbIE pEeLeHNs 3asBUTENEN.

My6nuyHoe nHopmmnposaHue o6 ycnyre 1 0 NOpsiAKke ee OKasaHns
ocyLllecTtenseTca AgMUHUCTpauuen nytem pasmeLeHms nHopmauum Ha
MHOPMAaLMOHHOM CTeHAE, a TakKe C UCnons3oBaHMeM MH(POPMaLMOHHO-
TeNEeKOMMYHWUKALMOHHbBIX TEXHOMOMMIA, B TOM YMCIie NOCPEACTBOM pa3MeLLeHNs Ha
odomumanbHbIX canTax B MIHPOPMALUNOHHO - TENEKOMMYHUKALNOHHON ceTn « IHTepHeT».

Ha EanHom n PervoHanbHOM rnopTanax MOXHO Nosny4nuTb uHopmauuio o
(00):

- Kpyre 3asBuTenen;

- CpOKe NpeaoCTaBieHNa MyHULUNANbHON YyCnyru;

- pe3ynbTaTte NnpeaocTaBneHnss MyHUUMnanbHOW yCnyri, nopsake Bbiaavm
pesynbTata MyHUUMNanbHOW yCnyru;

- pas3mMmepe rocyaapCTBEHHOW NOLUMNUHbLI, B3MMaeMou 3a npegocTaBneHne
MYHULMNANbHOW YCIyru;

- NpaBe 3asaBuTeNs Ha gocyaebHoe (BHecyaebHoe) obxanoBaHve OeNCTBUIA
(6e3pencTBms) 1 peLleHni, NPUHATBIX (OCyLLEeCTBNSEMbIX) B Xo4e NpeaoCTaBneHuns
MYHULMNANbHOW YCIyru;

- UcyepnbiBaOLLEM NepevyHe OCHOBaHWI ANs NPUOCTAHOBMEHUSA NPpeaoCTaBneHuns
MYHULMNANbLHOW YCryrM Unm oTkasa B NpeaoCTaBrieHn MyHUUMNanbHOW YCryru;

- oopMbI 3asBreHnn (yBe4OMIIEHUIN, COOBLLIEHNI), NCNONb3yEeMbIE MPU
npegocTaBneHnm MyHULMNanbHOW yCryru.

NHdopmaumsa o6 ycnyre npegocraenserca 6ecnnaTHo.

1.3.5. NMopsagok, chopma n MecTo pa3mMeLleHUs yKa3zaHHOW B HacTosiLeM
noanyHKkTe uHcpopmaumm, B TOM YMCHe Ha CTeHOAax B MecTax npeaocTaBreHus
MYHMLMNANbLHOW YCIYru 1 yCnyr, KOTopble ABMAIOTCA HEO6XO0AUMbIMU U
obGs3aTenbHbIMU AN NpeAoCcTaBNeHUA MyHULMNANbHOM YCNYruy, a TakKe Ha
oduumManbHbIX OpraHa MeCTHOro camMoyrnpaBfieHUsi, opraHM3auum, y4acTBYHLMNX
B NpeaocTaBfieHUN MyHULMNanbHOM ycnyru, B cetn «MHTepHeT», a Takxke B
cdenepanbHoOM rocynapcTBEeHHON MHhopMaLMOHHON cucteme «EanHbIN nopTan
rocyfapCcTBeHHbIX U MyHULMUNaNbHbIX yenyr (hyHKUMA)», permoHanbHou
nHcpopmaumoHHon cucteme «lMopTan rocyaapcTBEeHHbIX U MyHULMNANbHbIX yCNyr
Kypckown obnactun»

Ha nHdopmMaumoHHbIX cTeHAax B NOMELLEHUM, NpeaHa3Ha4YeHHOM ANs
npeaocTaBrneHnss MyHULMNanbHOM yCryri pasMeLlaeTcs cneayowas nHdopMaums:

Grok-cxema u kpaTkoe onucaHve nopsigka NpefocTaBneHs MyHULMNANbHOM
ycnyru;



n3BrneYeHns n3 HacTosLwero AAMUHUCTPATMBHOIO perfnaMmeHTa ¢ NPUoXeHNAMn
(nonHasa Bepcust Ha opuumansHOM canTe AOMUHUCTPaLMK B MHPOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHOWN ceTn « NHTepHeTy;

MecTopacnonoxeHue, rpaduk (pexmnm) paboTtel, Homepa TenedoHOB, agpeca
oduuManbHbIX CanTOB N 3NEKTPOHHOWN NOYTbI OPraHoB, B KOTOPbIX 3adABUTENN MOTYT
Nony4YnTb JOKYMEHTbI, HeoBxoanMble Anst NpeaoCTaBNeHNA MyHULMNANbHON YCRyru;

nepeyYHn JOKYMEHTOB, HeOBX0AMMbIX ANst NPefOCTaBeHNs MyHULMNANbHON
ycnyru, n TpeboBaHus, NnpeabsBnsgemMble K 3TUM JOKyMEHTawM;

nopsaok obxxanoBaHus peLleHns, 4eNCcTB1i nnm 6e30encTBmst AOMKHOCTHbIX
nuu, NpeaoCTaBnALWNX MYHULMNANBHYO YCNyry;

OCHOBaHWA OTKasa B NpedoCcTaBneHuM MyHUUMNanbHOW YCRyru;

OCHOBaHWSA NPUOCTAHOBIIEHMS NPEeAOCTaBNEHNA MyHULMNANBHOW YCNYru;

nopsiAoK MHPOPMUPOBAHUSA O XOA4e NpefoCTaBNeHUs MyHULUUNANsHON yCnyru;

NopsiAoK NOSNyYEeHUst KOHCYNbTauui;

o6pa3subl 0popMneHns JOKYMEHTOB, HEOOX0AMMbIX AN NpefoCTaBneHus
MYHULMNANbHOW yCnyru, U TpeboBaHUs K HAM.

TekcTbl MmaTepuanoB nevyataTca yaobHbIM Anst YTeHUs LWPUPTOM (pa3mepom He
MeHbLue 14), 6e3 ucnpasneHuii, Hambonee BaxHble MeCTa BblAENSOTCS NONY>XUPHbIM
LwpndTom.

B nHcopmaumoHHO-TeNneKOMMyHUKaLnOoHHOM ceTn «HTepHeT» Ha
oduumanbHOM canTe AAMUHUCTPaLUM palioHa pa3MeLlaroTcs cneaylowme
MH¢opMaLMNOHHbIe MaTepuanbl:

NosIHOe HauMeHOoBaHMe 1 NOJTHbIA NOYTOBbLIM agpec AAMUHUCTPaLNW;

cnpaBoYHble TenedOoHbl, N0 KOTOPbIM MOXHO MOMYYUTb KOHCYMbTaLWUIo No
nopsaky NpegocTaBfeHns MyHULUNANbHOW yCryru;

agpec 3NeKTPOHHOM NoYTbl ALMWHUCTPaLMK;

TEKCT HacTodAwero AgMMHUCTPATUBHOIO pernamMmeHTa (C COOTBETCTBYOLMMU
CCblfnlkamu Ha Bnok-cxemMbl, 0OTOOpakatoLne anropuTmM NPOXOXOeHUs
aAMUHUCTPATMBHbIX NPoLEeayp) C NPUNOXEHUAMNU;

NHOPMaLMOHHbIE MaTepuansl (MonHasa Bepcus), coaepalmecsd Ha CTeHaax B
MecTax NpegocTaBfeHnsa MyHULMNANbHOW YCyr.

Ha EauHom n PermoHanbHOM nopTtanax pasmelyaetTca nHdopmauusa:

NMofHoe HaMMeHoBaHMe, NOYTOBbIN agpec M rpaduk paboTbl AQMUHUCTPaLUK;
CrpaBOYHble TENEMOHbI, MO KOTOPbIM MOXHO MOMNYYUTb KOHCYbTaLMIO NO NOPSAKY
npegocTaBneHns MyHUUMNanbHOW yCnyru;
agpeca 9f1eKTPOHHOM NOoYThl;
nopsaoK NoslyYyeHus HopMaunn 3asiBUTENsIMM MO BONpocam nNpefocTaBfieHns
MYHULMNANbHON YCIyrn, CBEAEHUIN O pe3ynbTaTe NpeaoCTaBNeHns MyHULMNanbHOM
ycnyr.

Il. CtaHaapT NnpegocTaBNeHUA MyHMLUNANbLHOW yCIyru

2.1. HaumeHOBaHMe MyHULMNANbLHOMW yCNyru



«[pepocrtaBneHne apxmBHOW MHOPMaLMM NO OOKYyMeHTaM ApxuMBHOro dpoHaa
Kypckon obnactm n Jpyrum apxvBHbIM [OKyMeHTaMm (Bbldaya apXuBHbIX CMpaBoK,
APXUBHbIX BbIMUCOK Y apXMBHbIX KOMWUIA)»

2.2. HaumeHoBaHMe opraHa MecTHOro camoynpasrneHus,
npeaoCcTaBnAOWEro MyHULUNANbHYKO yCnyry

2.2.1. MyHuuumnaneHas ycnyra npegocrtaBnaetca AoMUHUCTpaumen
HexaeBckoro cenbcoBeTa Pbinbckoro paroHa Kypckon obnactu (qanee —
AOMuHUCTpauus).

B npemoctaBneHMn MyHUUMNANbBHOW yCnyrn ydactByet obnactHoe GogxeTHoe
yupexaeHune « MHOroyHKUMOHarbHbIN LLEHTP NO NpegoCTaBNeHU0 rocyAapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr» U ero dunuansl B YacTW KacalwLlenca npuema 3anpoca u
AOKYMEHTOB, HeobXoAMMbIX AN MNpefoCTaBfieHUs MyHUUMManbHOW YCryru, a Takke
Bbldayn [OOKYMEHTOB, SIBMISIOLLUMXCH pe3ynbTaToM npefocTaBneHns MyHUuunanbHON
yCcrnyru.

2.2.2. B cootBeTCcTBUM C TpeboBaHuAMM nyHKTa 3 4actn 1 ctatbn 7 PegepanbHOro
3akoHa o1 27.07.2010 roga Ne210-®3 «O6 opraHuMsaumMm npegocTaBreHns
roCcy4apCTBEHHbIX M MyHMUMMAnbHbIX YCAyr» agMUHUCTpauuMsi  panioHa He Bnpase
TpeboBaTb OT 3asBUTENEN OCYLLECTBMNEHUA OENCTBUA, B TOM YMCMEe COrfnacoBaHun,
HeobXxoauMbIX ANs MOMYyYEeHUS MyHULMNANbHOW YCIyrM 1 CBA3aHHbIX C obpalleHvem B
WHble rocydapCTBEHHbIE U MyHUUUNANbHbIE OpraHbl U opraHM3auuu, 3a UCKIYEeHUEM
NonyvYeHus YCnyr, BKIOYEHHbIX B NepeYveHb YCnyr, KoTopble SABMASITCS HeOOXoaNMbIMU
n obgasatenbHbiMM  ONs NPeAoCTaBrneHus yCnyr, YTBEPXAEHHbIX HOPMAaTUBHbIM
NpaBOBbIM aKTOM NPeaCTaBUTENbHOIO OpraHa MeCcTHOro CaMoyrnpaBeHus.

2.3. OnucaHue pesynbTaTta NnpegocTaBneHus
MYHMLMNANbLHOMW YyCnyru

PesynbTaTom npeaocTaBrieHnst MyHULMNanbHOW YCryrn sBNSOTCS:

- MHJOPMAaUNOHHbIE NNCbMA;

- nNucbma-yBegomrieHnss 006 OTCYTCTBMM  3anpaluMBaeMbiX CBEAEHUA U
pekoMeHAaunaMmM 0 ganbHeEnLWnX NyTax noncka Heobxoanmon nHopmaumm;

- apXMBHOW CMpaBku, (apXUBHOWN BbIMUCKM) U (MNN) KOMWUIA apXMBHBIX JOKYMEHTOB;

- NUCbMa-yBeAOMMEHWST O HanpaefeHWW 3anpoca Ha WCMNOSIHEHME MO
NpUHaLMNEXHOCTM B ydpexaeHus, opraHmsaumm Kypckon obnacTtu, rocygapCTBEHHbIE U
(vnn) myHMumMnanbHble apxmBbl Kypckon obnacty B 3aBUCMMOCTU OT npeanoniaraeMoro
MecTa XpaHeHUs OOKYMEHTOB MNPV Hanuumm y HUX LOKYMEHTOB, HEOOXOOAUMbIX AONS
NCMOMHEHNSA 3anpoca;

-NnUcbMa-yBegomreHmst o6 oTkase B MOSyYEeHUM 3asBuUTENEeM 3anpallinmBaeMbixX
CBeOJeHMA C pasbsCHEHMEM €ero AarnbHenwux AOencTBun, npenycMOTPEHHbIX
3akoHogaTtenscTBoM Poccuinckon depepaumm.

2.4. Cpok npeaocTaBneHus MyHULMnansHoWn ycnyru, ycnyru, B TOM Yucne ¢
yyeToM Heo6xoAUMOCTH ObGpalleHUs B opraHu3auum, yyacTeyrowme B



npeaocTaBfIeHUN MyHULMNANbLHOW YCIyrn, CPOK NPUOCTaHOBEHUS
npefocTaBreHnAs MyHMLMNanbHOW yCNnyru B crlyyae, eCniu BO3MOXHOCTb
NpUOCTaHOBJIEHUS NpeayCcMOTpeHa 3aKkoHogaTenbcTBOM Poccuimnckon
depgepauum, CpoK Bbigauum (HanpaBreHUs) AOKYMEHTOB, ABNAIOLWMXCSA
pe3ynbTaToOM NpeAocTaBleHUA MyHULMNANbHOW ycnyru

Cpok npegocTtaBrieHMss MyHUUMNANbHOW YyCryrn He JorbkeH npesbiwatb 30
KaneHaapHbIX AHEN C MOMEHTa permcTpaumum sanpoca.

B cnyyae ecnu 3anpawuvBaemas 3asBuTeneM WHpopmaums He MoxeT ObiTb
npepocrtaBneHa B TeyeHne 30 kaneHOapHbIX OHEW BCneacTBME NpoBefeHUs
MacwTabHOM NOMCKOBOW paboThbl MO KOMMMEKCY apXUBHbIX AOKYMEHTOB, C pa3peLleHus
PYKOBOACTBA apxuBa 3TOT CPOK MoXeT ObiTb npy HeoOBXOAMMOCTW NpPOANeH C
obsa3aTtenbHbIM yBegoMIIeHneM 06 3ToM 3aaBuTenst 3a 5 pabouux AHeWn OO0 UcteveHus
CpOKa NpeAaoCTaBfeHMs  MyHUUMNanbHOW  ycnyri, HO He 6onee yem Ha 30
KaneHgapHbIX HEN.

[MprnocTtaHoBneHve npeaocTaBneHus MyHMLMMNaNbLHOM ycnyru
3aKoHOAaTenbCTBOM He npeayCMOTPEHO.

Cpok Bblgaun (HanpaBneHusl) [OOKYMEHTOB, SBMASOWMUXCA  pe3yrbTaToMm
npegocTaBneHns  MyHUUMnanbHOW ycnyrn, coctaesnsiet 1 pabouni OeHb CO OHSA
perncTpauum AOKYMEHTa, aBnsoLLerocs pe3ynbLTaTtoM npegocTaBneHus
MYHULMNANbLHOW YCryru, B XXypHane perncrpaunm *ykasame HauMeHo8aHue XypHara

B cnyyae npeacrtaBneHus 3assutenemM JOKYMEHTOB, Yepes
MHOMO(PYHKLMOHAmNbHbIV LIEHTP CPOK NpeoCTaBNeHNs yCryrm MCYUCNSeTCs CO OHA
nepegayn MHOro(yHKLMOHaNbHbIM LIEHTPOM TaKMX AOKYMEHTOB B AOMUHUCTPALMIO.

2.5. [NepeyeHb HOPpMATUBHbLIX NPaBOBbIX aKTOB, PEryfnMpyroLWmMX OTHOLLEHUS,
BO3HMKalLiMe B CBA3N C NpeAocTaBlieHMEM MyHULUNANbLHOW YCIyru, €
yKazaHMeM UX PEKBU3UTOB U UCTOYHUKOB odumLManbHOro onyonmkoBaHus

MpenoctaBneHme MyHMUMNanbHOM YCAyrn OCYLLIECTBNSAETCA B COOTBETCTBUM C :

- KoHctutyumen Poccuinckon ®epepaumnm (Poccunckas raseta Ne 237 ot
25.12.1993);

- 3akoHom Poccunckon depepaumm ot 21 mona 1993r. Ne 5485-1 «O rocy-
aapctBeHHon TawHe» (CobpaHne 3akoHogaTenbcTBa Poccuiickon ®Pepepaumm ot
13.10.1997, Ne41, cT1p.8220-8235);

depgepanbHbiM 3akOHOM OT 24 HoA6pa 1995 . Ne181-93 «O coumanbHOM 3awmTe
nHBanmgoB B Poccunckon Pepepauunm» (MepBoHavanbHbI TEKCT onybnvkoBaH B
nsgaHmax «CobpaHue 3akoHogaTenbctBa Po», 27.11.1995, Ne 48, cr1. 4563,
«Poccunckas rasetar», Ne 234, 02.12.1995);

- ®epepanbHbiM 3akoHOM P® oT 22.10.2004 Ne 125-03 «O6 apxvBHOM gene B
Poccunckon depepaummn» (CobpaHue 3akoHogatenbctBa Poccunckon depepaumm ot
25.10.2004. Ne43, c1.4169);

- ®epgepanbHbiM 3akoHOM OT 27 utona 2006 r. Ne 149-03 «O6 nHpopmaLmu,
NHAPOPMALIMOHHBIX TEXHOMormax u o 3awmte uHpopmauun» (CobpaHne 3akoHo-
patenbctBa Poccunckon ®egepauum ot 31.07.2006, Ne 31, 4.1, cT. 3448);

- ®epgepanbHbiM 3akoHOM oT 9 dpeBpansa 2009 r. Ne 8-®3 «O6 obecneveHuu
AOCTyna K MHopMaumm O AEeATENbHOCTU roCy4apCTBEHHbLIX OPraHoB M OpraHoB



MecCTHoro camoynpasneHusi» (CobpaHue 3akoHogaTtenscTBa Poccuinckon deae-paumn,
16.02.2009, Ne 7, cT. 776);

- ®epepanbHbiM 3akoHOM OT 06 okTabps 2003 r. Ne 131-®3 «O6 o6wux
NpUHUMNax opraHnsauum MecTHOro camoynpasneHus B Poccuiickon ®epepaunny
(«CobpaHne 3akoHogaTenbctBa P®» ot 06.10.2003 r. Ne 40, ct. 3822; «Poccuickasa
raseta » o1 08.10.2003 r. Ne 202; «[lMapnameHTckas raseta» ot 08.10.2003 r. Ne 186);

- ®epgepanbHbiM 3akoHOM Poccuickon ®depepaunn ot 27.07.2010 r. Ne 210-
®3 «O6 opraHusaumn nNpeaocTaBfeHUs roCyAapCTBEHHbIX U MyHUUMNASbHbIX YCAyr»
(CobpaHune 3akoHopaTenbcTBa Poccuinckon ®egepaunn ot 02.08.2010, Ne 31, c1.4179);

- Ykasom [MpesmaeHta Poccurickon ®egepaumnm ot 31 gekabps 1993 r. Ne 2334
«O pononHuTernbHbIX rapaHTUaX npae rpaxgaH Ha uHdopmauuio» (CobpaHue akToB
MpeaunaeHTa u MNpasutensctea Poccunckon ®epepaumm ot 10.01.1994, Ne 2, cT. 74);

- NoctaHoBneHnem lNpasutensctea P® ot 26.03.2016 Ne 236 «O TpeboBaHmax kK
NpeaoCTaBrneHno B 3N1EKTPOHHON hOpMe rocygapCTBEHHbIX M MyHULMNANbHbBIX YCryry
(«CobpaHune 3akoHogaTenbcTBa Poccumnckon ®egepaunny, 2016, Ne 15, ct. 2084);

- lNpukazom MwuHucTepcTBa KynbTypbl MU MacCOBbIX KOMMyHukauun P® ot 18
aHBapsa 2007 Ne 19 «O6 ytBepxaeHumn NpaBun XpaHeHWs, KOMNIEKTOBaHNSA, yyeTa 1
ncrnonb3oBaHUa OOKYMeHToB ApxuBHoro doHga Poccuiickon ®Pepepaumm n gpyrux
ApXUBHbIX [AOKYMEHTOB B TOCYAApCTBEHHbIX WM MyHUUMNAmNbHbIX apxuBax, My3esX,
6ubnunoTekax, opraHmsaumsix Poccunckon akagemun Hayk» (BronneteHb HOpMaTUBHbIX
aKToB (begepanbHbIX OpraHoB UCNonHUTensHom Bnactny», Ne 20, 14.05.2007);

- 3akoHom Kypckon obnactm ot 21 gekabps 2005r. Ne 98-3KO «O HageneHum
OpraHoB MECTHOro camoynpasfeHus MyHuuunanbHbiX obpasoBaHuin Kypckon obnactu
oTAeNbHbIMY rocygapcTBEHHbIMY nonTHoMounsiMm Kypckon obnactu B cdhepe apXmBHOIro
nena» («Kypckas npasaa» ot 27.12.2005, Ne 263);

3akoHom Kypckon obnactu ot 30.11.2015 Ne 118-3KO «O6 apxvmBHOM gene B
Kypckon obnactuy» (npuHat Kypckon obnactHon dymon 26.11.2015);

- 3akoHoMm Kypckon obnactu ot 04.01.2003r. Ne 1-3KO «O6 agMMHMUCTpaTMBHbIX
npaBoHapyLweHuax B Kypckon obnactu» (razeta «Kypckasa lNMpasga» ot 11.01.2003, Ne
4-5);

- lNoctaHoBneHnem AgmunHucTtpaumm Kypckon obnactm ot 13.07.2016 Ne 507-
na «O nepeyHe ycnyr, Ansa KOTOpbIX NpegyCcMOTpeHa BO3MOXHOCTb NpeaoCcTaBNeHNs nx
B anekTpoHHon hopmey («Kypckas npasga», Ne 86, 19.07.2016);

- noctaHoBrieHnem AgMmHucTpaumm HexaeBckoro cenbcoseTa, Pbinbckoro pamoHa
Kypckon obnactn ot 21.03.2018r.  Ne43 «O nopsgke paspaboTke n yTBepXKaeHust
aAMVHUCTPaTUBHbIX PErfiaMeHToB NPeaoCTaBneHns MyHUUUNanbHbIX YCIyr»;

- nocTaHoBrieHnemMm AgMMHUCTpaumm HexaeBckoro cenbcoBeTa, PbINbCKOro panoxHa
Kypckon obnactn Ne 52 ot 23 utoHsa 2017r. «O6 ytBepxxaeHum MonoxeHus o6
0COBEHHOCTSAX NoJayn U paccMoTpeHns xanob Ha pelleHus u gencteuns (besgencTaune)
AgomuHucTpauum Hexaesckoro cenbcoBeta, Poinbckoro pamoHa Kypckon obnactun n ee
AOMKHOCTHbIX WL, MYHULMNAMbHBLIX CAYXXaLUWX, 3aMeLLatoLmX JOIMKHOCTY
MyHUUMNanbHOW cnyx6bl B AOMUHUCTpaumm HexaeBckoro cenbcoBeTa, Pbinbckoro
panoHa Kypckon obnactmy;

-YcTaBoM MyHULMNanbHOro obpasoBaHusa «HexaeBckun cenbcoBeT», PbinibCKoro
panoHa Kypckon obnactu (npuHaT peweHveMm Cobpanus genytatoB HexaeBckoro
cenbcoBeTa, Pbinbckoro pavioHa Kypckon obnactu ot o1 30 masg 2005r. Ne50 ,
3aperucTpupoBaH B YnpasrneHun MuHuctepctea toctuumm Poccuinckon ®epepaumm no



Kypckon obnactu 31.10.2005r, rocyaapCTBEHHbIM permctpaunoHHbin Neru
465203212005001

2.6. UcuepnbiBarowmin nepevyeHb [OKYMEHTOB, HEOOX0AUMbIX B
COOTBETCTBMM C HOPMAaTUBHbLIMU NPaBOBbLIMU aKTaMu ANs NpeaocTaBneHus
MyHULMNanNbHOMW YCNYrn U YCNyr, KOTOpble ABASAIOTCA HEO6X0AUMbIMU U
obsi3aTenbHbIMU ANl NpeAoCcTaBeHUA MyHULMNANbHOMW YCNyrv, noanexalmx
npeacraBrieHUIO 3asiBUTENEM, CMNOCOObI UX NONyYeHUs 3asiBUTENEM, B TOM Yucne
B 3NeKTPOHHOW chopmMe, NOPSAOK UX NpeacTaBleHNsA

2.6.1. [Ina nony4yeHna MyHUUMNanbHOW yCryru 3asiBuTernb NpeacTaBnseT B
AOMUHUCTPaUUO NPy NMYHOM OBpaLLeHM, UK NO NoYTE, ANEKTPOHHON NoyTe, Yepes
PervoHanbHbIi nopTtan Kypckon obnactu:

1) NnucbMeHHbIN 3anpoc no gopme, npuBedeHHon B npunoxeHuax NeNe 1-8 k
HacTosweMy AIMUHUCTPATUBHOMY perfiaMmeHTy;

2) konusi macnopta MAM WMHOMO AOKYMEHTa, YyOOCTOBEPSOLWErO IMYHOCTb, B
cnyvyae obOpaweHuns 3assuTens — duandeckoro nuua (Npy nNMYHOM obpalleHun —
OpuUrMHan nacnopta Ans CNUYEeHMs; NpU NUCbMEHHOM ObpalleHun — KOoMu; npu
obpalleHnM No 3NEeKTPOHHOM NoyTe Unn Yyepes PernoHanbHbIN NOpTan - 3NeKTPOHHbIV
obpa3 gokymeHTa);

3) OOKyMeHT, MOATBEepXOalwlnA MOMHOMOYUSA NpeacTaBuTensd 3asaBuTens, B
cnydyae obpalleHus npeactasutena  3assutens (Npy nMdHOM  obpalleHumn
npeacTaBUTENs 3asiBUTENS — OPUrMHan, Npyv NMUCbMEHHOM obpalleHunM — KOMuio; Mnpu
obpallueHun No aNeKTPOHHOM noYvTe unu Yyepes PervoHanbHbIV NoOpTan — 3NEKTPOHHbIN

obpa3 gokymeHTa);

4) [OKYMEHT, Jalwurh npaBO Ha MNONydeHue CBEeOEeHUN, coaepKalmx
nepcoHarnbHble faHHble O TpeTbUX Nuuax, KoOHMUAEHUnarnbHyl WHGOpMauuio, ecnm
cBedeHus  3anpawuBalTCca O TpeTbMx nuuax  (AOCTOBEPHOCTb,  AOKYMEHT,
noATBEPXKAALWMN NpsiMble, POACTBEHHbIE CBA3WN U BpaydHble OTHOLWEHWS) (NPY NNYHOM
obpalleHun — opurnHan, npy NUCbMEeHHOM obpallueHun — Konuio; npu obpalleHnn no
9MIEKTPOHHON noyTe WM 4Yepesd PervoHanbHbI NopTan — 3NEeKTPOHHbI o0bpa3s
AOKYMEHTA).

5) TpyooBYO KHUXKY (TUTYNBHBIN UCT C yKadaHuemM pamunmm, UMeHn, oT4ecTBa,
AaTbl POXOEHUA U CTpaHUUbI, B KOTOPbIX OTPaXeH 3anpalunBaembll nepuod paboTbl,
cBefeHus O HarpaxgeHwn) (Npy fIMYHOM W MUCbMEHHOM obpalleHuMn — KOMuio; npu
obpalleHun No aNeKTPOHHOW noyTe unu Yyepes PervoHanbHbIM NopTan - 9NeKTPOHHbIV
obpas gokymMeHTa);

X) OOKYMEeHTbl, noaTrBepXxgawwme WU3MeHeHWe MNepCoHanbHbIX  AaHHbIX
3aaBuUTENss - CBMOETENbCTBO O Opake, cBMOETENbCTBO O pacTopxeHun 6paka,
CBUAETENbCTBO O NEpPeEMEHe UMEHW, BbliAaHHbIE OpraHaMun rocygapCTBEHHOM BriacTu

2.6. 2 . B 3anpoce yka3sblBaeTcs crnegytowas nigpopmMaums:

1) cBegeHnsa o 3asaBuTEne:

AN pUaNYecKoro nuua — MofHOe  HauMeHOBaHWe HPUAMYECKOro nuua,
MOYTOBLIN U HOPUANYECKUA afpeca, TenedoH, agpec 3MEeKTPOHHOW nouyThl; Ans
PU3n4eckoro nuua — amMunus, UMs, oT4ecTBO (nocregHee — NpwW Hanuyuun), HOMep
KOHTakTHOro TenedoHa, agpec I3rfeKTPOHHOW MoYTbl (ecnu OTBeT AOMmKeH ObiTb



HanpaBlieH B 3MNEeKTPOHHOW (popme C UCnorib3oBaHUeM cetn «MHTepHeT») N NOYTOBbLIN
agpec (ecnn oTBeT AOMKeH ObiTb HanpaBneH B MUCbMEHHOM hopMe NocpenCcTBOM
NMOYTOBOW CBA3N);

2) cyTb 3anpawmBaemon nHopmauun (MHTepecyLasa Tema, BONpoc, cobbiTue,
dakT, cBe4eHUS) U XPOHOSOrM4ecKMe pamkn 3anpawumsaemMomn MHopmauuy;

3) oauH 13 cnocoboB Nony4vyeHus pesynbTata NpegocTaBNeHns MyHULMNansHOM
ycnyru (IMYHO B BuAae JOKyMeHTa Ha BymMaXHOM HocuTene unm rno nodToBoMy agpecy B
BMAe JOKYMeHTa Ha BymaxHOM Hocutene);

4) parta;

5) ncxogawmm Homep (TONbKO ANs KOPUONYECKOro NnLa).

3anpoc (3a WCKMKOYEHMEM HanpaBNEHHONO B  JMEKTPOHHOM BuAe C
ncnonb3oBaHnem cetn «WHTepHeT») dusmyeckoro nuua AormkeH OblTb nognucaH
dusnyeckum nuuomM, a npu obpalleHun PUaNYecKoro nuua — pykoBoauTeneMm unm
WHbBIM YNOMHOMOYEHHbBIM FIULOM.

2.6.3. K ochopmrieHunto 3agBneHns npegbasnsioTcs cneaywowme TpeboBaHmns:

3anpoc JormkeH ObITb 3anofHEeH Ha pPYCCKOM 43blke, OT pyku pasbopumBo
YepHUIamm YepHoro (CMHEero) ueeTa UM MallMHOMMUCHBbIM CNOCoboM;

B 3anpoce OOSKHbl ObITb 3anofnHeHbl ob6s3aTenbHble AN 3anofHeHus pasgens,
OTMEYEHHbIE CUMBOJSIOM «*»;

B TEKCTe 3arnpoca M npeacTaBrieHHbIX JOKYMEHTOB He [OMyCKaloTCH MOAYUCTKM,
NPUNNCKN, HanMyme HepaclM@pPOBaHHLIX COKpaLleHUW, UCMNpaBneHUn, 3adepKHYTbIX
Crnos.

2.6.4. dopmy 3anpoca 3aaBUTENb MOXET NOSY4YUTb:

- HernocpeacTBeHHO B ApXMBHOM oTAene no agpecy, ykasaHHOMY B NPUNOXeHUU
Ne 1 Kk HacTodAwemy PernameHTy;

- B ceTu «HTepHeT» Ha cante AOMUHUCTPaUUK;

- Ha EgnHom noprane;

- Ha PernoHanbHom nopTtane Kypckon obnactu.

2.7. UcuyepnbiBalowmmn nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBMM C HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMu ANl NpeaoCcTaBlIeHUA
MYHULUNANbHOM YCIyru, KOTOpble HAXOAATCA B PacnopsikeHun
rocyaapcTBeHHbIX OPraHoOB, OPraHOB MECTHOro caMoynpaBIieHUA U UHbIX
OpraHoB, y4acTBYHWLMUX B NpefocTaBNeHnn MyHUMLMnanbHbIX YCNyr, U KOTOpble
3aABuUTeNb BnpaBe NpeacTaBUTb, a TaKKe CNocoObl UX NONyYeHUA 3asaBUTENAMMU,
B TOM Yucne B 3NIeKTPOHHOW chopme

[loKyMEeHTOB, HEODOXOAUMbLIX B COOTBETCTBMM C HOPMAaTUBHbLIMW MPaBOBbLIMU akTamu
ANA  NpedoCTaBNeHUss MyHWUMNAnbHOM  YCINyrn, HaXOAALWMXCA B PacrnopsiKeHUM
rocyapCTBEHHbIX OpraHoB, OPraHOB MECTHOMO CaMOYMPaBIIEHUSI M WHbLIX OpPraHos,
y4yacTBYHOLLMX B NPeaoCTaBNeHnn MyHULMNAanbHON YyCnyrn He MMeeTcs.

2.8. YKka3zaHue Ha 3anpeT TpeboBaTtb OT 3aaBUTENs
2.8.1. He ponyckaeTcs TpeboBaTb OT 3aABUTENS:

- NpeacTaBneHns JOKYMEHTOB M MHJOpMauMM MU OCyLLEeCTBIIEHNA OeWCTBUM,
npeacTtaBfieHNne MM OCYLLECTBIIEHME KOTOPbIX HE MpPeayCMOTPEHO HOPMaTUBHbLIMU



NpaBOBbIMW aKTaMW, PerynupyromMMn OTHOLUEHUS, BO3HMKaWOWMEe B CBA3N C
npegocraBneHnemM MyHULMNansHOW yCryru;

- npegctaBneHns OOKYMEHTOB M UMHopMauuu, B TOM 4Yucre noaTBepXKaatoLmx
BHecCeHVe 3asiBuTernem nnartbl 3a npeaocTaBfieHne MyHULUNAansHOW YCryrn, Kotopble
HaxXoOsATCA B pacrnopsiXeHUn OopraHoB, MpedoCTaBMAIWMUX rocyaapCTBEHHbIE YCNYIw,
OpraHoB, npeaoCTaBnALLMX MyHUUMNAnNbHbIE YCMYrn, WHbLIX [OCYy4apCTBEHHbIX
OpraHos, OpraHoB  MECTHOro  camoynpasrneHuss nnbo  noaBegOMCTBEHHbIX
rocyJapCTBEHHbIM OpraHaMm W opraHaMm MeCTHOro camoynpaBfieHuUs opraHu3auum,
y4acTBYHOLMX B NpeocTaBneHnn npegycMoTpeHHbIX YacTbio 1 ctatbn 1 ®eneparnbHoro
3akoHa oT 27 wuona 2010 r. Ne 210-03 «O6 opraHusauum npegocTtaBrieHns
roCyAapCTBEHHbIX Y MyHULMNANbHBLIX YCNYr», MyHULMNAbHbIX YyCAyr, B COOTBETCTBUU C
HOpPMaTMBHbLIMM NpaBoBbIMM akTamu Poccunckon depepaunn, HOpPMaTUBHLIMU
npasoBbIMK1 akTamu Kypckon obnactu, MyHMuMnanbHbIMM  NPaBOBbIMM ~ akTamu, 3a
NCKINIOYEHMEM [OOKYMEHTOB, BKIIHOYEHHbIX B OnNpedesieHHbI YacTblo 6 cTaTby 7
depepanbHOro 3akoHa ot 27 wwona 2010 r. Ne 210-d3 «O6 opraHnsauumn
npeaocTaBneHnst roCyAapCTBEHHbIX U MyHULMNANbHBLIX YCNYr», nepevyeHb JOKYMEHTOB.
3asBuTenb BnpaBe MNPeACTaBUTb YKa3aHHble [OOKYMEHTbl M UHgOpMauuto no
CcOOCTBEHHOW MHULNATUBE;

- OCyLLeCTBIeHUa OeWCTBMIA, B TOM 4uCMe COrnacoBaHumn, HeobxoaumbIX ANs
nonyyeHus MYHULMNANsLHOM yCnyru un CBA3aHHbIX C oOpalleHveM B UWHble
rocyJapcCTBeHHble OpraHbl, OpraHbl MEeCTHOro camoyrnpaBlieHuUsi, opraHusauuu, 3a
NCKIMIOYEHMEM MONyYeHUs Yycrnyr W MofyyYeHUs [OOKYMEHTOB W  WHdopMauuu,
npegocTtaBnsieMbiX B pesynbTaTe MpedoCTaBNeHUs Takux YCNyr, BKMKOYEHHbIX B
nepeyHu, ykasaHHole B 4actn 1 ctaten 9 degepanbHoro 3akoHa ot 27 nonsa 2010 r. Ne
210-03 «O6 opraHusaumMmM npenocTaBneHnss roCYyAapCTBEHHbIX W MyHUUMNANbHbIX
yCnyr.

2.8.2. lpn npveme 3asBneHNs n OOKYMEHTOB nocpeacTBOM PernoHanbHoro
nopTana 3anpeLiaeTcs:

- OTKasblBaTb B MpuemMe 3asiBMIeHUs] U UHbIX LOKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHns  MyHUUMNanbHOW YCryru, B criydae ecnv 3asiBNieHne U AOKYMEHThI,
HeobxoouMble AN NpefocTaBrieHns ycnyru, nogaHbl B COOTBETCTBUN C MHGOpMaLmen
O Cpokax W nopsake npeaoCTaBfeHUs MyHUUMNAnbHOW ycryrn, onyGrvkoBaHHOW Ha
PervoHanbHomM noptane;

- OTKasbiBaTb B MNpedoCcTaBreHun YCnyru, B Cfy4yae ecrnu 3asiBrieHue u
AOKYMEHTbI, Heobxoanmble ANS npeaocTaBrneHus ycnyru, nogaHbl B COOTBETCTBUM C
MHopMaUMen o cpokax W nopsigke npefocTaBfieHNa  MyHUUMNANbHOWM  YCnyru,
onyb6nmkoBaHHON Ha PermoHansHOM nopTarne;

- TpeboBaTb OT 3asBUTENA COBEPLUEHUSA MHbIX AEWCTBUIA KPOME MPOXOXAEHUS
noeHTuukauumn 1 ayteHTMdukaumm B COOTBETCTBUM C HOPMATUBHBLIMU MPAaBOBbLIMU
aktamn Poccuinckon degepauunn, ykasaHusa Lenu npuemMa, a takke npegoctabBneHus
cBefeHun, HeobxoauMmbIX [Ans  pacdeTa ANUTENbHOCTM BPEMEHHOr0 UMHTepBana,
KOTOpbI Heo6Xxo4MMO 3abpOoHMpPOBaTL 4SS NPUeMa;

- TpeboBaTb OT 3asBUTENs NpPedoCTaBfeHUs AOKYMEHTOB, MNOATBEpXXAatoLmnx
BHECeHWs 3asBuTeneM nnaTbl 3a npegocTaBrneHve MyHUUMNanbHOW YCMyru.

2.9. UcuepnbiBaoWwmn nepeyeHb OCHOBaHUM AnA OTKa3a B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANA NpefoCTaBNeHUs MyHMLMNANbLHOWN yCnyrm



OcHoBaHM Onsi OTKasa B MNpuMEMe [OOKYMEHTOB, HeobXxoauMMbix —Ans
npeaocTaBrneHns MyHUUMNanbHOW yCIyrM 3aKkOHOAAaTEeNbCTBOM HE NpeayCMOTPEHO.

2.10. UcuyepnbiBawowmm nepev4eHb OCHOBaHUN ANA NPUOCTAHOBIEHUA
npeaocTaBleHMA MyHULUNANbLHOW yCNyrn Unm oTkasa B NpefocTaBrieHun
MYHMLMUNANbHOWN yCnyrm

OcHoBaHWIN Onsi NPUOCTaHOBIEHUS NPeAOCTaBEHUs MYHULMNANbHOM YCNyru
3aKOHOAATENbCTBOM He NPeayCMOTPEHO.

OcHoBaHMit OnNs OTkaza B MpedoCTaBfeHMM  MYHUUMNAnNbHOM  ycnyru
3aKOHOAATENbCTBOM HE NPEeayCMOTPEHO.

211. lepeyeHb ycnyr, KOTOpble SABNAKTCA HeobOXooUMbIMU U
obGsizaTenbHbIMM ANA NpeaocTaBfieHUss MyHUUUNanbHOW ycrnyru, B TOM u4ucne
cBegeHuUsi O  OOKYMeHTe  (AOKyMeHTax), BbligaBaeMoOM (BblgaBaeMbix)
opraHu3aumMsaMm, y4acTByHOLWMMU B NpefocTaBfeHUM MyHULUnanbHOW ycnyru

Opyrnx ycnyr, KoTopble SBASIOTCA HeobxoauMbiMM UM 00A3aTenbHbIMW - ANS
npenocTaBneHns MyHUUMNAnNbHOM yCnyrn, 3akoHO4aTeNbCTBOM HE NpeayCMOTPEHO.

2.12. Mopspok, pa3mep U OCHOBaHUSA B3MMaHUs rocyaapCTBEHHOMN
NOLWSIMHbI UITU MHOW NNaTbl, B3AMMaeMoMn 3a npeaocTaBlieHue
MyHULMNanbHOMN YyCIyrun

MyHuumnaneHas ycnyra npegoctaBndetcs 6e3 B3MMaHUA rocyaapCTBEHHOW
MOLUSIMHBI NN UHOW NnaTbl.

B cnyyae BHeceHVs UISMEHEHUN B BblAaHHbLIM MO pes3ynbTatam npegocTaBneHns
AOKYMEHT, HanpaBfeHHbI Ha ucnpasneHne ownbok, AOoMyLEeHHbIX MO BUHE opraHa u
(M) QOMKHOCTHOrO Nnnua, MHOroyHKLMOHanbHoro LeHTpa (ganee — MoL) u (unu)
paboTHuka M®LL, nnarta ¢ 3asBuTensa He B3MMaeTcs.

2.13. Nopspok, paamep U OCHOBaHUA B3MMaHUA NnaTbl 3a npeaocTaBreHne
ycnyr, KOTopble SIBMIAIOTCA HEOO6X0AUMBbIMU U 06s3aTeNbHLIMU ANA
npepocTaBreHUsl MyHMLMNAanbHOW YyCIyru, BKnoYas nHgopmaumuo o Metoguke
pacyeTta pa3mepa Takou nnatbl

Opyrux ycnyr, KoTopble SBRSTCA HeobxoauMbIMM U o06si3aTenbHbIMKU  Ans
npeaocTaBrneHnss MyHUUMNanbHOM yCnyru, 3akoHO4aTENbCTBOM HE NPeAyCMOTPEHO.

2.14. MakcMmanbHbIW CPOK OXXUAAHUA B ouYepean npy nogade sanpoca o
npeaocTaBeHNM MyHULIMNANbHOM YCIyrv U NMpu Nofly4yeHun pesynbraTta
npeaocTaBfieHUA MyHULMUNANbLHON yCnyru



MakcumanbHbIh  CPOK  OXMAAHUA B o4Yepean npu nogade 3anpoca o
npenocTaBneHnn  MyHUUMNANbHOW  ycrnyru WM nNpu  NOSlydeHun  pesynbTtarta
npeaocTaBeHns MyHMLUNanbHOM yCnyrn coctasnseT 4o 15 MuHyT.

2.15. CpoK 1 nopsifoK perucTpauum 3anpoca 3asBUTena o
npeanocTaBreHUN MyHULUNaNbLHOW YyCNyru u ycrnyru, npeaoctaBrisieMon
opraHusaumen, yyacTBylLlen B NpeaoCcTaBIeHMN MyHMLMNAanbHOM YyCIyru, B TOM
ynucrne B 3NEeKTPOHHOMU chopme

3asBneHunda, noctynuewne B AOMUHUCTpPAUMIO Npyv  NUYHOM  obpalieHun
3asgBuUTEnen,  PErnucTpupyroTca  OOSDKHOCTHbIM — nvuoM  ApxmBHOro  oTtaena,
OTBETCTBEHHbIM 332 AeNOonNpPon3BOACTBO, B AeHb obpalleHns 3assutend, B TedeHune 15
MUWHYT.

3asBneHusa, MNoCcTynuMBLUME MO MOYTE, PEruCTPUPYHOTCA AOMKHOCTHBIM JIULOM
ApXu1BHOro otaena, OTBETCTBEHHbIM 3a OeronpoM3BOACTBO, A4aTOW NOCTYNNEHUSA NoYThbI
B ApXMBHbIN OTAEN, B Te4eHne 15 MUHYT.

3agBneHnsa (3anpocbl), noctynueBime 4epe3d MOPL| nocpeactBom Kypbepa,
PerucTpupytoTcs OOSMKHOCTHBIM NUUOM  ApXUMBHOro OTAena, OTBETCTBEHHbIM 3a
Aenonpou3BoACcTBO, B [AdeHb WX TMOCTYNneHua [aTou, COOTBETCTBYWOLWEN farte
NnonyyeHns ux ot Kypbepa, B TedeHne 15 MuUHyT.

3agaBneHuns, MOCTynMBLUME MO 3MEKTPOHHOM MNoYTe C  UCMOSb30BaHUEM
NHOPMaLMOHHO-TENEKOMMYHUKaLMOHHOW ceTn «WHTepHeT», pacnevaTbiBalTCA Ha
BymaxHOM HocuTene BMecTe C npunaraemMbiMU 3MeKTPOHHbIMU 06pasamMu OOKYMEHTOB
N PEerucTpypyroTCcs [OOSDKHOCTHbIM NMUOM ApPXMBHOrO oTAera, OTBETCTBEHHbIM 3a
Aenonpou3BoacTBo, B TedeHre 15 MUHYT B AeHb UX NOCTYNNEHUS.

Cpok peructpauun 3anpoca, NOCTynuBLUEro 4epe3 PervoHanbHbiM noptan B
XypHane perncrpaumm Bxogsllienh KoppecrnoHOAeHUuun n (Mnv) B aBTOMaTU3NPOBAHHOM
WH(POPMALIMOHHON CUCTEME  3NEKTPOHHOrO [AOKYMEHTOODbOopOoTa OCyLlecTBAsieTCs
nopsigke obLiero Aenonpor3BoAcTBa B Cpok He no3gHee 1 paboyero AHs, cneayowero
3a JHeM NOCTynneHus 3anpoca.

Mpu nony4yeHumn 3anpoca B 3NEKTPOHHOM Buae (nocre 3anosfiHeHus 3asBuTenemM
KaXkgoro M3 rnonewn 3reKTpoHHOW (bopMbl 3asiBfiEHNS) aBTOMAaTUYECKM OCYLLECTBsAEeTCs
dhopmaTHO-normyeckasi nposepka chopMmpoBaHHOro 3anpoca.

Mpn BbLIABNEHUN HEKOPPEKTHO 3arOfIHEHHOrO MOSIs  3NEKTPOHHON  OPMBbI
3asBnNeHNs 3asBUTENb YBEOOMIISIETCS O XapaKTepe BbIIBNEHHOMW OLWMOKM 1 nopsagke ee
yCTpaHeHus MOCPEeACTBOM  WH(OPMAUMOHHOIMO COOOLIEeHUs HenocpeacTBEHHO B
3NeKTpoHHOW dhopme 3anpoca.

NMocne npuHATUA 3anpoca 3asBUTeNns [AOMKHOCTHbIM Nuuom (Janee —
OTBETCTBEHHbIA UCMOSHUTENb), OTBETCTBEHHbLIM 32 NPUEM U PerncTpaumio JOKYMEHTOB,
NOCTYNUBLUMX MOCPEeACTBOM PermoHanbHOro noprana craTtyc 3anpoca 3asBuTensd B
nnyHoM KabuHeTe 3asBuTens Ha PervoHanbHOM nopTane obHoBnsieTCs OO cTaTyca
NPUHATO».

2.16. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsoTCs
MyHUUMNanbHas Yycnyra, ycrnyra, npeaocTtaBnsaemMasa opraHusauuen,
yyacTBywLWEen B NpefocTaBNeHun MyHULUNANbHOW YCNyru, K MecTy OXuaaHus
M npuema 3asBuTenien, pasmeLeHuo u opopmMIeH1Io BU3yanbHOW, TEKCTOBOMN U
MybTUMEeAUUHOWN NHhopMaLum o



nopsgke npenocTtaBlieHUA TakKUx ycnyr

2.16.1. llomeweHnsi, B KOTOpbIX NpeaocTaBnseTca  MyHuuMnanbHas ycnyra,
obecrneynBaloTCs  KOMMbIOTEpPaMK, CpeACTBaMu  CBA3W, BKMYash AOOCTyn K
NHOPMaLMOHHO-TENEKOMMYHUKaLMOHHOM cetu «UHTEepHeTy, OpPITEXHUKOMN,
KaHUEenspCKUMU  MPUHAANEXHOCTAMW,  UHPOPMAUMOHHLIMA M CNpaBOYHbIMU
Matepuanamn, HarnsagHoum MHgopmauuen, CTynbsMnm W cTonamu, cpencreammu
NoXapoTyLLUEHMSA N OMOBELLEHNA O BO3HUKHOBEHUM Ype3BblHaNHOW CUTyaumu, AOCTYNOM
K pervMoHanbHoOM CUCTEME MEXBEOOMCTBEHHOrO 3MNEKTPOHHOro B3auMOAEWCTBUS, a
Takke obecneymBaeTCca AOCTYNHOCTb AMS MHBANMAOB K YKa3aHHbIM MOMELLEHUSM B
COOTBETCTBUW C 3akoHodaTenbctBoM Poccuickon Pefepaumm O couunarnbHOW 3awuTe
NHBanNuaos.

Mecta oxuaaHusa 3asButenen obopyaylTcs CTynbaMW U (UNK) KpecenbHbIMK
cekumsaMU, 1 (Mnn) cKambsIMK.

2.16.2. "HdpopMaLmOHHble MaTepuanbl, NpegHasHayYeHHble AN NHPOPMUPOBAHUSA
3agBuTenen o nopsake npedocTaBrieHUs MyHULMNANbHOW yCryry, pasMeLlarTcs Ha
MH(POPMAaLIMOHHBLIX CTeHAax, PacrnofioXeHHbIX B MecTax, obecneuymBarolmx OOCTYN K
HUM 3asBuUTenen, N 0GHOBNSAOTCA NP U3MEHEHUW OEeNCTBYIOLLEro 3aKkoHOO4aTeNbCTBa,
perynupytoLiero npegocTtaBneHne MyHUUunanbHON yenyru, 1 CnpaBoYHbIX CBEAEHUN.

2.16.3. ObecneyeHne gOCTYNHOCTM ANA MHBaNNOoB.

AOMUHUCTPaUNA NpUHUMAaeT Mepbl N0 obecneyeHno yCrnoBmun AOCTYNHOCTU OIS
NHBanNnAoB OOBLEKTOB M yCryr B COOTBETCTBUM C TpeboBaHMAMU, YCTAHOBMEHHbLIMU
3aKkoHoAaTenbHbIMU Y MHBIMU HOPMAaTUBHbLIMU NPAaBOBLIMW aKTaMK, KOTOPbIE BKMOYAIOT:

BO3MOXHOCTb 6ecnpenAaTCTBEHHOro BXOAa B NMOMELLEHME U BbIXOAa U3 HEro;

COMpPOBOXAEHNE NHBaNnOoB, UMEKLLMX CTONKNE pacCTPOMCTBa (PYHKLMN 3pEHUS
N CaMOCTOATENBHOrO NepeaBMXEHUS, N OKa3aHne UM NMOMOLLM;

Hagnexawiee pasmMelleHne obopygoBaHuMs W HocuTenew  MHdopmauuu,
HeoOXxoauMbIX Ansi  obecneyvyeHns GecnpenAaTCTBEHHOro AocTyna WHBanNuAoOB B
NMOMeLLEHME C Y4ETOM OrpPaHUYEHNA NX XU3HEeLEeATEeNbHOCTY;

COAENCTBME CO CTOPOHbI AOMKHOCTHbIX KL, NPU HEOBXOAMMOCTU, UHBaNUay npu
BXoAe B OOBbEKT U BbIXOAe U3 Hero;

obopygoBaHue Ha npunerawwmx K 34aHUI0 TEPPUTOPUAX MECT AN NapKOBKU
aBTOTPaAHCMNOPTHbLIX CPEACTB MHBANWAOB,

COMNPOBOXAEHME MHBaNUAOB, MMEKLLNX CTONKME pacCTPOUCTBa DYHKUNKN 3peHns
N CaMOCTOATENbHOro NepeaBuMXeHns, No TeppuTopmum 06bEKTa;

npoBedeHne WHCTPYKTaXa [OOSDKHOCTHbLIX IvL, OCYLEeCTBASALWMX MepBUYHbIN
KOHTaKT C nony4artensiMu ycriyru, no Bornpocam paboTbl C UHBanMaamu;

AOMyCK B nomelleHue cobakn-npoBOAHMKA NPW  HanMUuMM OOKyMEHTa,
noAaTBepXxaatoLwero ee crneyunansHoe obyyeHne, BbigaHHOro no oopmMme, yCTaHOBIEHHON
denepanbHbIM  OpraHOM MCMOMHUTENBHOW BRacTu, OCYLLECTBASAWUM (YHKLMM MO
BblpaboTke W peanusauuMm rocyaapCTBEHHOW MOMUTUMKM W HOPMaTUBHO-MPaABOBOMY
perynmpoBaHunio B cpepe coumanbHON 3amTbl HaceneHus;

oKazaHue [AOSMKHOCTHbIMM  nvuaMn  MHBanugam HeobxoguMMon  NOMOLLN,
CBSA3aHHOW C pa3bsiCHEHMEM B AOCTYMNHOW NS HUX popMe nopsiaka npefocTaBneHns m
nonyvyeHuss ycnyru, odopmneHnem HeobxoaumbiX AN ee  npeaocTaBreHus
AOKYMEHTOB, O3HaKOMIeHueM WHBanNMOoB  C pasMeLLeHnem kKabvnHeToB,
nocnegoBaTenbHOCTbIO AENCTBUI, HEOH6XOAUMbBIX ANS NONYYeHUs YCnyru;

AO0MyCK B NoMeLleHne cypaonepesog4vnka n TndnocypoonepeBoaynka;



npegocTaBrieHne, Npyu HeobXoaUMOCTH, YCNYrM N0 MECTY XXUTeNbCTBa MHBanvaa
NN B AUCTaHLMOHHOM peXUME;

oKasaHne AOOMKHOCTHbIMU nmuamm  AgMUHUCTpauMM  MHOW  Heobxoammon
WHBanNMgam nomowu B NPeoaoneHun GapbepoB, MeLlaloWwmx MOSyYEeHUI UMK YCryr
HapaBHe C ApYrMMu nNuuamu.

2.17. NMoka3aTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMNANbHOW YCINyru, B TOM
yucre Koim4ecTBO B3aMMOAENCTBUM 3asiBUTENA C AOJMKHOCTHbIMU NIULLAaMU NPU
npeanocTaBfeHUN MyHULUNANbHOW YCNYIM U UX NPOAOIMKATENIbHOCTD,
BO3MOXHOCTb MONY4YE€HUA MyHULMNANbLHON YCIyrn B MHOrO(PyHKLMOHANbHOM
LeHTpe npeaocTaBfieHMA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT,
BO3MOXHOCTb Nosly4yeHusi uUHpopmaumm o xoge npeagocraBneHus
MyHULMUNanNbHOMW yCnyru, B TOM YUcre ¢ UCNosfib30BaHMEeM UMHOPMaLMOHHO-
KOMMYHWKaLMOHHbIX TEXHOJOMMN

NokasaTtenn [OCTYNHOCTU MyHULMNANIbLHOW YCNYIK:

TpaHCnopTHad wnuM newas OOCTYNHOCTb K  MecTaM  NpedocTaBrieHus
MYHULMNANbHOW YCNYyru;

AOCTYNHOCTb ObOpalleHuss 3a npefocTaBfieHNneM MyHULUNAnbHOW yCryrn, B TOM
yucne Ansa nuy ¢ orpaHNYeHHbIMU BO3SMOXHOCTSAMU 3[0POBbS;

HanuMyue MnOMHOW W MNOHATHOM MHJOPMauMm O MecTax, MopsdKke U Cpokax
npeaocTaBneHns MyHUUMNanbHOW  ycrnyrm B 0OLWeOoCTYMHbIX MecTax NoMeLLEeHNU
OpraHoB, NpPefoCTaBNALWNX  MyHUUMNANbHYO  ycnyry, B  WH(OpMaLMOHHO-
TEeNeKOMMYHMKALMOHHbIX CeTsIX 06Lero nonb3oBaHus (B TOM 4nucrne B ceTu VIHTepHeT),
CpeacTBax MaccoBOM MHGOpMaLMK, MHGPOPMAUUOHHBIX MaTepuanax (6polutopax,
OykneTtax u T.4.);

npegocrtaBneHne  BO3MOXHOCTW  MONYYEHUA  MyHUUMNanbHOW  ycriyrm B
3IIEKTPOHHOM BUAE;

npegocraBneHne MyHUUMNanbHOM YCryrm B MHOTOQYHKLUMOHANbHOM LIEHTpe
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCYT.

MokasatensiMm AOCTYNHOCTM NpPeAoCTaBNIeHUs MyHUUUNanbHOW ycnyru B
3NEeKTPOHHOM (hopMe ABNAIOTCA:

nonyyeHne nHpopmMauum o NopsiaKke U CPoKax NPeaoCTaBeHns yCnyru;

dhopmmMpoBaHme 3anpoca;

npMemM n perucTpaumsi opraHom (opraHu3aumen) 3anpoca M UHbIX OOKYMEHTOB,
HeoOXOAMMbIX AN NPeAOCTaBNeHNst YCNyru;

nonyyYeHve pesynbtaTta NpeaoCcTaBneHns ycnyru;

nony4YeHne CBeaeHWIn 0 Xoa4e BbINOJNTHEHMS 3anpoca;

pocynebHoe (BHecyaoebHoe) obxanoBaHue pelleHnn u gencteun (6esgenctens)
opraHa (opraHu3aumu), [OOJDKHOCTHOMO Nnuvua opraHa  (opraHusaumu)  nmbo
rocygapCTBEHHOIO UMM MyHULMNANbHOMO CyXXaLlero.

MNoka3aTenu kayecTBa MyHMLMNANbHOW YCIYru:

MOMHOTa N akTyanbHOCTb MHGOPMaLMK O NOPsiAKE NPefoCTaBNEHUA MyHULMMNANbHON
ycnyru;



cobniogeHne CpoKOB  MpPefoCTaBNEHUs  MyHUMUMNANbHOW  YCNyrM U CPOKOB
BbINOSIHEHUST aAMWHUCTPATUBHbBIX MNpoueayp Npu NpeaocTaBneHunM MyHUUMNanbHON

yCcnyru;
HanMyune HeoOXOAMMOro M [[OCTaTOMHOrO KONM4YecTBa CrneunannctoB, a Takke
NOMeLLEHNA, B KOTOPbIX MpPeaoCTaBnseTcs MyHUUunanbHas ycnyra, B Uensx

cobnogeHnss yCTaHOBMEHHbIX HACTOAWMM ALMUHUCTPATUBHBLIM perfnaMmeHTOM CPOKOB
npeaocTaBneHns MyHMUMNanbHOW YCIyru;

KONM4yecTBO (pakTOB B3aUMOAEWCTBUSA 3asBUTENsS C LOISDKHOCTHbIMU NuuamMu npu
npeaocTaBneHnm MyHULMNaneHOW yCnyru;

OTCYTCTBUE ovepenen Npu npuemMe 1 Bblgaye JOKYMEHTOB 3asBUTENSAM;

oTcyTcTBMEM OBOCHOBaHHbLIX Xanob Ha gencteus (6Ge3genctsne) cneumanuncToB m
YNOMHOMOYEHHbIX AOMKHOCTHbIX NL;

OTCYyTCTBME Xanob Ha HEeKOppekTHOe, HeBHUMAaTeNbHOe OTHOLWEHWe

CrneymnanmcToB 1 YNONHOMOYEHHbIX JOSPKHOCTHBIX NUL, K 3asiBUTENSAM.

2.18. UHble TpeboOBaHUSA, B TOM YMCHe YyYuUTbIBalOLWMe 0COBEHHOCTH
npeaocTaBneHUsi MyHULMNanbHOW YCNyru B MHOroyHKLNOHaNbHbIX LeHTpax
npenocTaBrieHUsi rocyAapCTBEHHbIX U MyHULUNANbHBLIX YCNYr 1 0COGEHHOCTHU

npenocTaBfieHUs MyHULMNANbHON YCIyru
B 3J1eKTPOHHOMN hopme

2.18.1. OcobeHHOCTU npeaocTaBfieHUss MyHuuunanbHou ycnyru B OBY
«M®LL».

[MpepoctaBneHMe MyHUUMNanNbHOMW Yycnyrm B Mo®Ll  ocywecTtenaetca B
cootBeTCcTBMM C PepepanbHbiM 3akoHoM oT 27 utona 2010 roga Ne 210-d3 «O6
opraHm3aumMmM npeaocTaBfeHMst TFOCYAapCTBEHHbIX W MyHUAUMMNAMNbHBIX  YCNyr» Mo
NPUHLMNY «OOHOrO OKHa».

Baaumopenctene MOLL ¢ AgMumHucTpauuen OCyLLecTBNAETCS B COOTBETCTBUM
cornaiwueHmem o Banmogencteumn mexagy ObY «MOLy» n AgMmnHncTpaumen.

2.18.2. OcobGeHHOCTM npeaoCTaBfEHUA MyHUMLUMNANbHOW YyCcnyru B
3NeKTPOHHOM chopme

ObpaweHne 3a nonyYeHMeMm MyHUUMNANbHOW YCnyrm W NpegocTaBreHve
MYHMLMNANbHOW YCAYrM MOTyT OCYLLECTBNATbCA C MCMNOMb30BaHUEM 3NEKTPOHHbIX
AOKYMEHTOB, NOAMUCAHHbIX 3NIEKTPOHHOW noanucbto (ganee - A1) B COOTBETCTBUM C
TpeboBaHnamn dPepepanpHoro 3akoHa «0O6 anekTpoHHoW nognucuy n PenepanbHOro
3akoHa «OO6 opraHusaumm npeaocTaBneHns FOCYAAPCTBEHHbIX W MyHUUMNANbHbIX
ycrny».

Bugpel 3l1, ncnonb3oBaHne KOTOPbIX AonyckaeTcsa npu obpalleHnmn 3a nonyvyeHmem
MyHMLMNanNbHbIX YCryr B 3NEKTPOHHOW dhopMme, a Takke onpegeneHue criyyaes, npu
KOTOpbIX  gonyckaeTca ncnonb3oBaHune npocTomn arn nnm YCUNEHHOM
kBanudpuumposaHHon Jl1, oOCywecTBAsSeTCa Ha OCHOBE MpaBwil, YTBEPXAEHHbIX
nocrtaHosneHvem [lpaButenbctBa Poccuiickon ®epepaummn o1 25.06.2012 Ne 634



«O BMOax OnNeKTpoHHOW MoAMuUCKH, WCMONb30oBaHNWE KOTOPbIX JonyckaeTca npu
obpaLleHur 3a NonyYyeHnemM rocyaapCTBEHHbIX U MyHULMMANbHBIX YCITyr».

Mopsipok  ucnonb3oBaHus 3l yTBepXaeH noctaHosrneHnem  [lpaBuTenscTBa
Poccuinckon ®epepaunmn ot 25.08.2012 Ne852 «O6 ytBepxgeHun [Mpasun
NCMOMb30BaHUA  YCUMNEHHOW  KBanNUMUUMPOBAHHOW  3MEKTPOHHOM nognucu  npwu
obpalleHun 3a NonyyYyeHnem rocygapCTBEHHbIX U MyHULMNAbHbIX YCAYr U O BHECEHUU
n3ameHeHns B lNpaBuna pa3paboTkn 1 yTBEpPXKOeHUA agMUHUCTPATUBHBLIX PernaMeHToB
npegocTaBneHns rocyaapCTBEHHbIX YCyr».

[na vcnonb3oBaHna npocton Al 3aaBMTENb AOMKEH ObITb 3aperncTpMpoBaH B
eIHON cucteme ngeHTuduKkauumn n aytTeHTuuKaLmm.

[na vcnonb3oBaHna kBanuduumposaHHon Al npyn obpalieHmn 3a nonyvYeHuem
MYHMLMNANbHOW YCRyrn 3asiBUTEN0 Heobxoaumo MNonyyYnTb KBanMULMPOBAHHLIN
cepTudukat knoya nposepkn Al B yAOCTOBEPSOLEM LEHTPe, akKpeauTOBaHHOM B
nopsigke, ycrtaHosneHHom ®enepanbHbiM 3akOHOM «O6 aneKTPOHHON NOAMUCKY .

3anpoc 1 vHble JOKYMEHTbI, He0OXoAMMblE ANA NPeaoCTaBNeHNs MyHULMNANbHOM
ycnyru, nognucaHHole npoctor 3l u nogaHHble 3asBuTenem c cobnogeHnem
®epepanbHoro 3akoHa «O6 opraHu3auun npeaocTaBfieHNs roCyAapPCTBEHHbIX U
MYHULUMNAmNbHLIX YCNyr», NPU3HAITCHA paBHO3HAYHLIMU 3aMpocy U UHbIM JOKYMEHTaM,
noAnMCaHHbIM COBCTBEHHOPYYHOW MOANUCLI0 W NPeAcCTaBNeHHbIM Ha BymaxHOM
HOcuUTene, 3a MWCKNIYEHWeM crnyyaes, ecnu doedepanbHbiMU 3aKOHaMWU UMK UHBIMK
HOPMaTUBHbLIMM NPABOBLIMW aKkTaMX YCTAHOBIIEH 3anpeT Ha obpalleHre 3a NonyvyeHnem
MYHWLMNANbHOW YCIyrn B 3NEeKTPOHHOW hopme.

Ecnn B cootBetcTBUM C egeparibHbIMM  3aKOHaMK, MpUHMMaemMbiMU B
COOTBETCTBMM C HUMMWU HOPMATMBHbIMW MPAaBOBbLIMW akTamMn MnM OBbldaeM OenoBoro
obopoTa [OOKyMeHT pformkeH OblTb 3aBepeH MevyaTblo, OSMNEKTPOHHbIA  [AOKYMEHT,
noanucaHHbln  ycuneHHon O3l u nNpu3HaBaeMbld pPaBHO3HAYHLIM  JOKYMEHTY Ha
GymaxHOM HocuTene, MOANMCaHHOMY COBCTBEHHOPYYHOM MOANUCHI0, MNPU3HAETCS
paBHO3HA4YHbIM JOKYMEHTY Ha 6yMaXHOM HocuTene, NoANMCaHHOMY COBCTBEHHOPYYHON
NOAMMUCHIO N 3aBEPEHHOMY NeYvaTbio.

3asBneHne n JOKyMeHTbl, HeobxoauMble AN NoNyYeHUs MyHULMNANbHOW YCnyriu,
npeacTaBngemMble B pOpMe 3NEKTPOHHbIX JOKYMEHTOB NOANUCHLIBAKOTCS:

3asBrneHue - npocton 31;

KOMMM  [OOKYMEHTOB, He Tpelbywwux npegocTaBneHns OpurMHanoB — Unuv
HOTapuanbHOro 3aBepeHuns, - npocton 3,

AOKYMEHTbl, BblJaHHble OpraHamuv WNU  opraHu3auusamMu, -  YCUIIEHHOW
kBanudunumnposaHHon Al Takmx OpraHoOB UM opraHmn3aunmn;

KOMun JOKYyMEHTOB, TpebytoLLmx NnpefoCcTaBeHnsa OpUrMHanoB Unn HotapuarnbHOro
3aBepeHus, - yCuneHHom ksanudguumposaHHon 3l HoTapuyca.

lll. CocTaB, nocnegoBaTenbHOCTbL U CPOKU BbINONMHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencreumn), TpedboBaHMNA K NOPAAKY UX BbINOJSIHEHUSA, B TOM YMche
0COOEHHOCTM BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencrtemn) B
3N1eKTPOHHOMU popMe, a TaK XKe 0COOEeHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp B MHOrohyHKLMOHaNbHbIX LLeHTpax

3.1. [MpepoctaBneHne MyHMUMNANbLHOW YyCcnyru BKIO4YaeT B cebsA
cnepyowme agMUHUCTPaTMBHbIE Npoueaypbl:



1) npuem n perncrpaums 3anpoca 1 AOKYMEHTOB, HeOBXxoanMbIX Ang
npegocTaBneHns MyHMUMNanbHOW YCIyru;

2) aHanu3 cogepxaHus TeMaTuKM 3anpocoB 3asiBUTENen, MOAroToBKa MU
opopmIieHue AOKYMEHTOB, ABNSAIOLLMXCH pe3ynbTatoM npeaocTaBneHuns
MYHULMNANbHOW YCIyru;

3) HanpaeneHwe (Bblgada) OOKYMEHTOB,  SIBMSKOWUXCA  pe3yfbTaToMm
npeaocTaBneHns MyHUUMNanbHOW YCIyru.

3.2. briok-cxema nocrnegoBaTenbHOCTU aAMUHUCTPATUBHBLIX nNpoueayp npu
npeaocTaBneHMM MyHUUMNanbHOW ycnyrn npuBogutca B npunoxeHun Ne 9 «
HacTodAweMy AOMUHUCTPATUBHOMY PErfnameHTy.

3.3. Npuem u peructpaumnsa sanpoca n AOKYMEHTOB, He06XxoaNMbIX ANA
npeaocTaBfIeHUA MyHULUNANbLHOWN yCIyrm

3.3.1.0cHoBaHMeM Ans Havana agMUHUCTPATMBHOM Mpouedypbl sBnsieTcs
obpalleHue 3aasuTtens B AomuHuctpaumio mnn MOL, ¢ 3anpocom o npegoctaBneHumn
MYHULMNANbHOW YCMNyrn C MpUroXXeHWeM LOKYMEHTOB, NpeayCMOTPEHHbIX NOAMYHKTOM
2.6.1 HacTtoswero AOMUHUCTPATUBHOIO pernameHta, B TOM 4ucCre nOCTynsieHne
3anpoca B AgMuHUCTpauuio Yepes PervoHanbHbIn nopTan.

3.3.2. Mpwn noctynnennn 3anpoca B AgmuHuctpauunio/M®PL, gomkHOCTHOE nNnuo,
OTBETCTBEHHOE 3a nMpuemM [JOKYMEHTOB (ganee - OTBeTCTBEHHbIN WCMNONHUTENb
AgmuHuctpauun/MoLl) nposepseT cobnogeHvne TpeboBaHUM K KOMMNEKTHOCTM
npunaraeMbiXx [AOKYMEHTOB, HeOOXOAWMbIX [Afis NpeaocTaBneHUs MyHUUUNanbsHON
ycrnyru.

Mpun yctaHoBneHUn akToB OTCYTCTBUSA MOSTHOMO KOMMMeKTa HeobxoaumbIX Ans
npegocTtaBneHns MyHULMNanbHOW YyCrnyrn OOKYMEHTOB, yKas3aHHbIX B noanyHkte 2.6.1
HacToswero AOMWHUCTPATUBHOIO perfiameHTa, HecOOTBETCTBUA npeacTaBeHHbIX
AOKyMeHTOB TpeboBaHMAM, YyKasaHHbIM B MoOAnNyHKTax 2.6.2 m 2.6.3 Hactosdwlero
AOMUWHUCTPATUBHOIO pernamMeHTa OTBETCTBEHHbLIN UcnonHuTens AgMmuHucTpauun/MoL
OOBbACHAET 3asiBUTEN0 COAEPXaHue BbISIBMIEHHbIX HeAOCTaTKOB Npwu  npueme
OOKYMEHTOB, npeanaraer MnpuHATL Mepbl MO MX YCTPaAHEHWIo, a TaKke oOkKasbliBaeT
coencTeue 3asaBUTENIO B NpPaBUibHOM O0hOopMIIEHMM 3arnpoca.

B cnyyae ecnu npeacrtaBneHHble 3asBUTENEM [OOKYMEHTbl COOTBETCTBYIOT
TpeboBaHnsM noanyHkToB 2.6.1-2.6.3 HacToswero AOMUHUCTPATMBHOIO pernameHTa

OTBETCTBEHHbIN  UCMNOMNHUTEIb Agmunnctpaumn/MoOLL  npuHumaer  3anpoc U
obecne4ynBaeT ero permctpaumio nyTem NPUCBOEHUSI eMy NOPSOKOBOro HoMepa v Aathbl
NOCTYNMeHna B >XypHane perucrtpaumMm 3anpocoB (3asBreHun) 3aasuTenen,

NOCTYNMBLUMX OT U3NYECKUX INUL, WM B KypHane peructpauum BXOAsLLEN
KOppeCnoHAEHL MW, NOCTYNUBLLEN OT HOPUANYECKUX NKLL.

3.3.3. B cnyyae ecnu 3asButenb obpatunca 3a nonydeHnem MyHuUMnanbHOW
yCcnyru 4yepes MHOroyHKUMOHarbHbIA LEHTP, B A€Hb Npyema AOKYMEHTOB 3asiBUTENewn
OTBETCTBEHHbIN ucnonHutens MOL, odpopmnsieT gBa ak3emnnspa 3anpoca, B pasgenax
KOTOpPOro ykasblBaeT AaTy U HOMep 3asiBNeHusi, HauMeHOBaHWE OpraHa, B KOTOpPbIN
afpecoBaHO 3asiBfieHMe, HaMMEeHOBaHWe  MyHUUMNanbHOW YCnyrn, obLmin Cpok
ncnonHenna ycnyrn, ®.MN.0. 3aaBuTens, nepeyeHb npunaraemMblXx K 3aaBlEHUIO
AOKYMEHTOB, OomkHOCTb M ®..O. nuua coTpygHuka, NpUHSABLLEro 3asiBrieHue, aaty
npuema.



OtBeTcTBeHHbIN ucnonHutens MOLL  dopmupyeT nakeT [OKYMEHTOB Ans
nepegayv B ADMUHUCTPaLNIO.

Cpok nepegaym gokymeHTtoB 13 M®L| B AoMuHucTpauuto - B TedeHue 1 paboyero aHs
nocrie perncrpawmm 3asasneHus.

3.3.4. Tlpu noctynneHun naketa [JOKyMeHTOB u3 M®PL| OTBETCTBEHHbIN
ncnonHutTens AgMUHUCTpaUMU B [OeHb UX JOCTaBKMU:

- 3anornHseT oauH 3Kk3emnnsap 3anpoca, opopmrieHHoro MOLL ¢ npnnoxxeHHbIMU K
HeMy OOKYMeHTaMu 3asBUTENs, ykasbiBasd B COOTBETCTByOLMX ero rpacdax d.1N.0. u
OOIDKHOCTb  Nvua, NPUHABLLEro [OOKYMEHTbl, JaTy uX npuvema, Aaty WCNOSTHEHUS
3anpoca, 1 Npou3BoaMT OTPbLIB YaCTW 3arOfNIHEHHOrO 3K3emnnsapa 3anpoca v nepenady
ero kypbepy MoLL;

- Npomn3BOaUT pernctpaumio 3anpoca, opopmreHHoro MOL, ¢ npnnoxxeHHbIMU K
HEeMy [JOKyMeHTamMu 3adBuTens, MyTeM [PUCBOEHUA MOCTYNUBLUEMY  3anpocy
nopsiaKoBOro HoMepa M AaTbl  MOCTYMNMNEHUA B >XypHane perucrpauuv 3anpocos,
nocTynueLLMX Yepe3 ML

3.3.5. 3asBnenHune, noctynueliee B AAMMHUCTPAUMIO MO INIEKTPOHHOM MoYTe
OTBETCTBEHHbIA  UCMONMHUTENb AAMMHUCTPaUMM pacneyaTbiBaeT Ha 6GymaxHOM
HOocuTene BMECTE C NPUKPENNEHHbIMU K HEMY 3MEKTPOHHbIMW obpaszamMn OOKYMEHTOB
N OCyLEeCTBMHAET ero permctpaumo nyTeMm npucBOEHUs emMy nopsgKkoBOro Homepa wu
AaTbl NOCTYNNEHNA B COOTBETCTBYIOLLEM XXypHane permcrpaumm 3anpocoB (3asBrneHui)
3agBuTenen, nocTynMBLIMX OT U3NYECKUX nuu, WM B >XypHane perncrpauum
BXo4sLen KoppecnoHAEHUNN NOCTYNBLLEN OT HOPUANYECKUX NULL.

3.3.6. [llocne nonyyeHuss wn perncrpaumMmM 3anpoca, MOCTYNMBLLEro 4Yepes
PernoHanbHbIn nopTan 3aaBUTENO HanpaBnAeTcs yBeLOMIIEHME:

- O npuemMe W perucTpauum 3anpoca M MHbIX [OKYMEHTOB, HeobxoauMmbix And
npegocTaBneHns ycnyrn, nnbo MOTUBMPOBAHHLIN OTKa3 B Npueme 3anpoca M WUHbIX
AOKYMEHTOB, HeOBXoAnMbIX ANst NpeaocTaBneHns ycnyrm (B cryvyae npegyCcMOTPEeHHbIX
3aKoHOAATENbCTBOM);

- 0 Havane NpeaoCcTaBreHns MyHULMNANbLHON YCNyru;

NHdopmaumsa o xoge npegoctaBneHns yenyrm HanpasnseTcsa 3asBUTENto B CPOK, He
npeBbllaloWwunn  ogHoro  paboyero  AHS nocrne 3aBeplUeHUs]  BbINOSIHEHUS
COOTBETCTBYIOLLEro AENCTBUS Ha agpec 3NEeKTPOHHOW NOYThbl UMW C  MCMNOMb30BaHNEM
cpencTB PermoHansHOro noptana no Belbopy 3asBuUTens.

3.3.7. Cpok BbINOMHEHNST aAMUHUCTPATMBHOW npouenypsbl - 1 pabounin AeHb.

3.3.8. Kputepuem npuHATUS pelleHnsa sBnsietcsa obpalleHne — 3asBuTens 3a
nony4YeHMeM MyHULUNansHoOn ycnyri.

3.3.9. PesynbTaTtoM agMMHUCTpaTUBHOW NpoLeaypbl SABMSETCHA Npuem 3asBrieHus
n NpunaraemMbix K HeMy JOKYMEHTOB.

3.3.10. Cnocobom dukcaumm pesynbTaTa BbINOIHEHUS A4MUHUCTPATUBHOW
npoueaypbl SIBMSETCA perucTpauuio 3anpoca B COOTBETCTBYIOLLEM XypHarne.

3.4. AHanun3 cogepXXaHMA TeMaTUKU 3anpoCcoB 3asBUTENEen, NOAroToBKa u
odopmMneHne [OKYMEHTOB, ABMNAIOLWUXCA pe3ynbTaToM NpeaocTaBsieHus
MYHULMNaNbHOWN yCcnyrm

3.4.1. OcHoBaHMeM [fnsa Havana agMUHUCTPATMBHOM npouenypbl SABASETCSA
NOCTYNSfIEHNE 3apermcTpMpoOBaHHOIO 3asBfeHNs O MNpeaoCTaBeHUM MyHULMNANIbHON
ycnyrm unu 3anpoca, ocopmneHHoro M®LL ¢ npunoxxeHMeM AOKYMEHTOB, yKa3aHHbIX B



nognyHkre 2.6.1 HacTodAwero aaMUHUCTPATMBHOIO perfiameHTa C  pe3osioumen
HayanbHMKa ApPXMBHOrO oOTAena [OOfMKHOCTHOMY  nuuy  ApXuBHOro  otaena,
OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHUUMNANbHOW YCIyru.

3.4.2. OTBETCTBEHHbLIN UCMOAHUTENb  AOMMHMCTPAUUKW, OTBETCTBEHHbIA 3a
npefocTaBfieHne MyHULMNANbLHOW yCnyrm npoBOAUT aHanu3 coaepXaHnsa U TeMaTukim
NOCTYMNMBLUMX JOKYMEHTOB W1 onpeaenser:

crny4aun NocTynfeHns NOBTOPHbLIX 3arnpoCcoB (3asBNeHnn);

NPaBOMOYHOCTb MOJSlYYEHUS 3aaBUTENEM 3anpalumpaemMon uHgopmauum ¢
y4eToOM OrpaHM4yeHnn Ha npencTaBfieHne CBeAeHUn, coAepXalumx nepcoHasbHble
AaHHble 0 TPeTbUX Nuuax, cCBeaeHUN KOHPUOEHUNaNbHOro Xxapakrepa;

cTerneHb MOMHOTbI CBEOEHUN, CcoaepXalmxca B 3anpoce (3asiBneHuu) o
npegocTaBieHNN MyHUUMNANbHOW YCNyru, HeobxoanMbIX Ansi NPoBeAeHUs] NOUCKOBOW
paboThl;

MECTOHaXOXAEHNE apXMBHbIX JOKYMEHTOB, HEOOXOAMMbIX ANSA NpeaoCTaBneHus
MYHULMNANTbHOW YCNyru;

agpeca KOHKpPETHbIX opraHudauun u  ydpexgeHun Kypckon obnactw,
rocygapcCTBEHHbIX M (MNn) MyHMuMnanbHbiXx apxvmBoB Kypckon obnactu, Kyga no
NpUHaLNEexXHOCTM cnefyeT HanpaBuUTb HA UCMOMHEHME 3anpoc (B criyvyae OTCYTCTBMUS B
ApX1MBHOM OTAENEe JOKYMEHTOB, HA OCHOBAHUWN KOTOPbIX MCMOSTHSAETCA 3anpoc).

CpoK BbINOSTHEHMSA JAHHOMO agMUHUCTPATUBHOIO AEUCTBUA 2 KaneH4apHbIX OHSA
CO [Hs NonyyYeHna 3anpoca.

3.4.3. OTBETCTBEHHbLIN MCNoONHUTENb  AOMUHUCTPAUUK, OTBETCTBEHHbLIM 3a
npegocTaBfneHne MyHUUMNansHOW ycnyr, No UToramMm aHanusa cogepXxaHusa u TeMaTukm
3anpocos:

1) npuHumaeT peweHne o006 OTKase B MNpeaocTaBfeHMM 3anpalnBaemblX
CBEOEHUN N TOTOBUT:

nMcbMO—yBeaoMIeHne o6 OTka3e B MOSyYeHMM 3asiBUTENEeM 3anpalluvBaeMblX
CBEAEHUN C pas3bsCHEHMEM ero [JanbHenwmx AOencTBUW, NpeayCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccuinckon ®epepauymu;

nncbMo-yBegomrneHne o6  OTCYyTCTBMM  3anpaliMBaeMblX  CBEOEHUMA W
pekoMeHaaunsaMm O ganbHenLWmnX NyTax noncka Heobxoanmon nHgopmauymm;

NMMCbMO—YyBeJOMIIEHME O nepeajpecauuMn 3anpoca Ha WUCMOSIHEeHMe no
NPUHALMNEXHOCTM B y4YpexaeHus, opraHmsaummn Kypckor obnacTtu, rocygapCTBEHHbIE U
(vn)  wmHble MyHuuMnanbHble apxuBbl Kypckom obnactm B 3aBUCUMOCTU  OT
npegnonaraemMoro MecTa XpaHeHWsi OOKYMEHTOB, HeobXxoauMMmbiX ANA WUCMOSHEHUN
3anpoca;

COMpoOBOANTENBLHOE MUCbMO K AOKYyMeHTaM, npegocTtasnsgemMbiM B MOL, ana mnx
BblAaun 3assBUTENIO.

MakcumarnbeHblh  CPOK  BbINOSIHEHUA  aAMUHUCTPATUBHOIO  dencteua 5
KaneHgapHblX OHEN CO OHA UCTeYeHus 2-X OHEBHOro Cpoka, YCTaHOBJIEHHOMO B
nognyHkTe 3.4.2 HacToALEro agMUHUCTPATMBHOIO pernamMeHTa;

2) NPUHMMAET peLLeHne O NPeaoCTaBNEeHNN MyHULMNANTbHOW YCyrn U rOTOBUT:

MHOPMaLIMOHHOE NMNCbLMO;

apPXMBHYIO CrpaBKy, apXMBHYIO BbIMUCKY, apPXUBHYIO KOMUIO;

ConpoBOAUTENbHbIE MUCbMA K apXuBHbIM CrnpaBkaM, apXvMBHbIM BbINUCKaM,
apXuBHbIM KOMWSIM, B TOM 4ucne npegoctasnsembiM B MOL gns wmx Bbigaydm
3a8BUTENIO.



Cpok nogrotoBkM WMH(OPMAaLMOHHOIO NUCbMa, apXVUBHOW CrpaBku, apXMBHOW
BbIMUCKA W apXMBHOW KOMUMW, BKMOYAs CPOK BbLINOMHEHUA [OENCTBUA MO MOMUCKY
3anpawumBaemMon nHgopmaumm, coctasnaetT 15 kaneHgapHbIX OHEN CO OHA UCTEYEHUs
2-X AHEBHOIO CpoKa, yCTaHOBMNeHHOro B noanyHkte 3.4.2. Hactoswero PernameHTa.

OdopmMneHre apxMBHbIX CMPaBOK, APXUBHbIX BbLIMUCOK W apXMBHbIX KOMWIA
npon3BOoaAUTCHA B COOTBETCTBMM C nyHKTOM 5.9 [lpaBun opraHusauum xpaHeHus,
KOMMNIEKTOBAHUSA, y4eTa U UCNoNb3oBaHUA JOKYMEHTOB ApxuBHOro oHaga Poccuinckon
degepaunmn N Opyrux apxvBHbIX OOKYMEHTOB B rOCYyAapCTBEHHbIX U MYyHULMNANbHbIX
apxuBax, Mysesx W 6ubnuotekax, opraHusaumsx Poccuickon — akagemum Hayk,
yTBEPXOEHHbIX npuka3om MuHUCTEpCTBa KymnbTypbl W MacCCOBbIX KOMMYHUKaLWiA
Poccuickon ®egepauun ot 18 aHeaps 2007 r. Ne 19 (ganee — lNMpasuna).

3.4.4. OTBETCTBEHHbIN WCNONHUTENb  AOMUHUCTPAUUWN, OTBETCTBEHHbIN  3a
npegocraBrneHne  MyHUUMNanbHOW  ycryru, B [OeHb 3aBepleHns noaroTOoBKM
AOKYMEHTOB, YyKasaHHblX B noanyHkte 3.4.3 HacTosiwero PernameHTa, nepegaer ux
3amectuteno [naebl AOMUHUCTpaLMK, NS NPOBEPKU MHAOpMaUnn, coaepxallencs B
NoAroTOBMEHHbLIX [AOKYMEHTax, Ha COOTBETCTBME MPUHATOMY pPELUEHUO C Yy4eToM
TpeboBaHwu MNpaswun.

CpokK BbINOMHEHUSA AeNCTBUS — 15 MUHYT.

3.4.5. 3amectutenb MaBbl AQMUHUCTPaUUKN B A€Hb NOCTYMNNEHNA OOKYMEHTOB,
ykasaHHblX B nognyHkTe 3.4.3 Hactoswero PernameHTta, npoBepsieT uHOpMauuio,
coAepiallyocs B NOAroTOBMEHHOM JOKYMEHTEe, Ha COOTBETCTBUE MPUHATOMY peLUEeHUIo
c yyeTom TpeboBaHun Mpasun, n nognucbiBaeT UX.

CpoK McnonHeHns agMUHUCTPATUBHOIO AENCTBUS — 15 MUHYT.

3.4.6. 3amectutenp [NaBbl AAMUHUCTPAUMW NOAMNUCHLIBAET  OOKYMEHThI,
yKkaszaHHble B noanyHkte 3.4.3 Hactosiwero PernameHta wn nepefaet  ux
OTBETCTBEHHOMY UCMOMHUTEN AAMUHUCTPALMUN.

Cpok BbINOMHEHNA AencTBua He 6Oonee 2 kaneHAapHbIX OHEW CO  OHSA
NOCTYNNEeHNss AOKYMEHTOB K 3amecTuTtento [masbl ADMUHUCTPaLNN).

3.4.7. OTBETCTBEHHbIN MWCMNONHUTENb  AAMUHUCTPALUMM B [OE€Hb MOSyYeHus
noAanucaHHbIX 3amectuternemMm [nasbl AOMMHUCTPAUUW [OOKYMEHTOB, YKa3aHHbIX B
nognyHkTe 3.4.3 HacTosuwero PernameHTa, peructpupyeTt ux B XypHarne perncrpaumnm
NCXoasLen KoppecnoHAeHUMU nyTeM MpOoCTaBNeHUs UCxXogdwero HoMmepa v aathbl
Kaxgoro AokymeHTa. Kpome TOro, ykasaHHOe nvuO B OTHOLUEHWW WCNOSIHEHHOMO
3anpoca M®L| 3anonHAeT Ha BTOPOM 3K3eMnndpe 3anpoca U B XypHarne perncrpauuu
3anpocos, noctynmeinx Yepe3 MoOLl, ceegeHus 06 MCnonHeHUM 3anpoca ¢ yKkasaHnem
ncxoasaWwmx gaTebl U HOMepa COMpOBOAUTENBHOMO NUCbMA.

Cpok BbINOMAHEHNST aAMUHUCTPATUBHOIO AENCTBUA cocTaBnseT 15 MUHYT.

3.4.8. B cnyyae ecnu 3aaBuTenb oOpaTtunca 3a MNONyyYeHMeMm ycrnyrm  4epes
PervoHanbHbIM nopTan 3asBuMTENO HanpaBnseTcs:

- yBedOMNeHMe O pesynbTaTax pacCMOTPEHUS [OOKYMEHTOB, O MPUHATUM
MOMNOXUTENBbHOMO peLLeHns O nNpefocTaBneHnn ycnyrm nnbo MoTUMBMPOBAHHBLIN OTKa3 B
npegocTaBneHnumn ycnyru

YBegomreHne HanpasnsaeTcs B CPOK, He MpeBbialowmii ogHoro pabodero aHA
nocne 3aBepLUeHNs COOTBETCTBYHIOLLErO OENCTBUS, HA agpec ANEeKTPOHHOW NOYTbl Unn C
MCNonb3oBaHWEM CcpeacTB PerMoHanbHOro B e4uHbI NWYHbIA KabuHeT no BbIGopy
3aaBuTens.

3.4.9. Cpok BbINOfHEHUS agMUHUCTPATMBHOM npouenypbl - He 6onee 17
KaneH4apHbIX AHEeN CO AHSA NonyyYeHus 3anpoca.



3.4.10. KputepueM NpuUHATUS peLLeHnin No JaHHOW aAMUHUCTPaTMBHOM npouenype
ABNSAETCA COOTBETCTBMUE 3asiBNIEHNS U NMpunaraemblX K HEMy JOKYMEHTOB, TpeboBaHusM,
N3M0XEeHHbIM B NYHKTax 2.6.2.1 2.6.3. HacTosLWero agMMHUCTPaATMBHOIO perfiameHTa.

3.4.11. PesynbtaTtom aaAMUHUCTPATUBHOMN npoueaypsbl ABnAeTCcA
NOAroTOBIIEHHbLIN pe3ynbTaT MYHUUUNANbHOW YCMyrn, WU3MNOXEHHbIn B MyHKTe 2.3.
HacTosALWEero aAMMHUCTPATMBHOIO perfiaMmeHTa.

3.4.12. ®dukcaumen pesynotata agMUHUCTPATUBHOW npoueaypbl  SABNAETCS
peructpaumsa noAnuMCaHHbIX [OOKYMEHTOB, B XypHane perucrpaumm wmucxogsiien
KoppecnoHAeHUNN.

3.5. HanpaBneHue (Bblaa4ya) OOKYMEHTOB, SIBASIOWMXCHA pe3ysibTaToM
npefocTaBreHUA MyHULMNanbHOW ycnyru

3.5.1. OcHoBaHMem nOns Havyana aaMWHUCTPaATUBHOW Mpoueaypbl SBRseTcs
HanuMune nognucaHHbIX N 3aperncTpuMpoBaHHbIX [OOKYMEHTOB, ABNAOLLNXCS
pes3ynbTaToM NpeaoCTaBleHnUss MyHULMNANbHON YCNyru.

3.5.2. PesynbtaT npegocTaBneHns  MyHUUMNANbHOW  yCriyrm  BblgaeTcs
(HanpaBngeTcs) 3asBUTENO CrNocoboMm, yKka3aHHbIM B 3asBNEHUN.

3.5.3. B cnyyae nonyyeHus 3asBUTENemM pesynbtata npegocTaBneHus
MyHUUUMNanbHon ycnyru depe3 MOL,  gokymeHTbl nepegatotca B MOL, He nosgHee
paboyero AHs, NpegllecTBYOWEro Aate OKOHYaHWUs NpegocTaBneHns MyHUUMnansHOM
yCcnyru.

3.5.4. OTBETCTBEHHbIN UcnonHuTeNs AgMuHucTpauun/pabotHmk MOL,  npu
HanMyYun KOHTaKTHOro TeredoHa 3asBuTens npurnawaeTt 3aaBuTensd Ans nonyyeHus
pesynbTata MyHAUMNanbHOW ycnyrm no TenedgoHy, nnbo HanpaBnaeT yBegoMIeHue
nocpeacTBOM  MOYTOBOrO  OTMPAaBEHUA UMW 3NEKTPOHHOW MNOoYTbl MO  agpecy,
yKa3aHHOMY B 3asiBIIEHUN.

3.5.5. B cny4yae ecnu 3asButenb obpaTunca 3a nofnyyYeHuem ycryru 4epes
PervoHanbHbIV nopTan, pe3ynbTaT 3adBUTErN0 HanpasnseTcs, No ero Boldopy:

- B @QOpMe 3MeKTPOHHOro AOKYMeHTa, MoAnMCaHHOro YNOMHOMOYEHHbIM
JOJDKHOCTHbIM  MULOM C  UCMNOJSIb30BaHUEM YCUNEHHOMW  KBannduumpoBaHHOMN
3MEKTPOHHOW noanucu;

- Ha ByMaxxHOM HocuTene U3 opraHa BnacTu.
3asBuTenb BMApaBe MOMyYuMTb pe3ynbTaT nNpegocTaBneHns ycnyrm B dopme
9NEKTPOHHOrO0 AOKYMEHTa MnM Ha ByMaxHOM HOcuUTene B TeYeHwe Cpoka OeNCTBUS
pesynbTata npeaocTaBfieHns YCryrn.

3.5.6. MakcumanbHbIA  CPOK BbIMNOSIHEHUA  aAMUHUCTPATUBHOM npoueaypbl
coctasnseT
coctaBnser 1 pabouui [OeHb CO [OHA perucTpauuMuM [JOKyMeHTa, SBrsioLerocs
pe3ynbTaToM NpefocTaBfeHns MyHULUNANsHON yCryrn.

3.5.7. Kputepvem nNpuUHATUS peLleHun SBNSeTCA Hanuyue nognucaHHbiX U
3aperncTpupoBaHHbIX OOKYMEHTOB, SBASIOWMXCA pe3ynbTatoM npegocTaBreHns
MYHULMNANbHOW YCIyru.

3.5.8. PesynbTaTtomM agMMHUCTpPaTMBHOM Npoueaypbl ABNAETCS:

HanpasneHne NoAnMCaHHbIX U 3apermcTpPUPOBaHHbIX AOKYMEHTOB, SBISIOLLNXCA
pe3ynbTatoM NpPedoCTaBfeHUs MyHUUMNANbHOW YCryru, 3asBuUTENto Mo  noyTe
(3NeKTpOHHOM NoYTE) UMK BblAa4va UX 3asiBUTESHO JIUYHO.



3.5.9. Odukcauma pesynbtata aaMUHUCTPATUBHOW npouenypbl  SBNAeTCs
peructpaumsa  MNonyyYyeHUs [OOKYMEHTOB B JXypHarne ydyeTta BblgaynM  JOKYMEHTOB
3agBUTEN0 UM XypHane peructpaumm 3anpocoB, MocTynuBwmnx 4epes Mol
COOTBETCTBEHHO.

3.5.10.Cnocob cukcaumm pesynbTata - pOCNMCb 3asiBUTENA B XKypHane y4yeta
BblJa4yM [JOKYMEHTOB 3asiBUTENIO W XXypHane perncrpauuu 3anpocos, NOCTYNUBLUUX B
AomuHucTpaumo, MOLL.

IV. ®opMbl KOHTPONA 3a NpeAoCTaBfIEHUEM MyHULIMNANbLHOW YCIyru

4.1. NMopsanokK ocyLeCTBIIEHUS TEKYLLUEro KOHTPOJIA 3a cobnioaeHnem u
MCNOJSIHEHMEM OTBETCTBEHHbIMU JOJMKHOCTHBLIMU NIULLAMU NMOJIOXEHUN
AAMUHNCTPATMBHOrO pernameHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
yCcTaHaBnuBawLWMX TpeO6OBaHUA K NpeaoCcTaBeHUI0 MyHULUNANbHOWN YCIyru, a
TaKXe NPUHATUEM UMM peLUeHUN

TekyLw M KOHTPOb 3a cCObNIDAEHMEM N NCNONTHEHWEM OOMMKHOCTHBIMUY NMLIAMU
AOMUHUCTPaLMN NONOXEHU HAcToALWero AQMUHUCTPATUBHOMO perfaMmeHTa n UHbIX
HOPMAaTMBHbIX NPABOBbIX aKTOB, YCTaHaBMMBaOLWMX TpeboBaHMA K NpegoCTaBAEHMIO
MYHULMNAbHOW YCNYrn, a Takke NPUHATUEM MU PeLLEHUI OCYLLeCTBNAET:

- maBa cenbcoBeTa;

- 3amectutens [NaBbl AOQMUHUCTPaLNMN cenbCcoBeTa.

[MepnognyHOCTb OCYLLECTBNEHUS TEKYLLIEro KOHTPONS yCTaHaBMBaETCS
pacnopsikeHMeM rnaebl CEfbCOBETA.

4.2. NMopsaaok u nepuoanYHOCTb OCYLLECTBIEHUA NNMAaHOBbLIX U BHEMIaHOBbIX
NPOBEPOK MONMHOTLI U Ka4ecTBa NpeaoCTaBlIeHUA MyHULUNANbLHON yCnyru, B TOM
yncne NopsaoK u popmbl KOHTPONSA 3a NOSIHOTOW U Ka4eCTBOM NpeaocTaBieHUsA

MYHMLMNANbHOWN yCcnyrm

4.2.1. KOHTpOmnb 3a MOSIHOTOM M Ka4eCTBOM MNpenoCTaBlieHUs MyHULMNANbHON
yCnyru BkntovaeT B cebs nposBefeHne NnaHoBbIX Y BHEMNAHOBbLIX NPOBEPOK, BbIsiIBIIEHUE
N yCTpaHeHWe HapyweHun npaB 3asaBUTENeNn, pacCMOTPEHUEe, MPUHATUE peLueHuin n
NMOArOTOBKY OTBETOB Ha ObpalleHusa 3aaBuTenen, cogepalumx xanobbl Ha AencTBuUS
(6e3nencTBms) OOMKHOCTHbBIX NML AOMUHUCTPaL M.

4.2.2. TNopagok n nepnognyHoCTb NpoBeLeHNs NaHOBbLIX NPOBEPOK BbINOSHEHWS
AOMUHUCTPaLMEN NONMOXEHUN HacToawero AAMUHUCTPATUBHOIO perfameHTa U UHbIX
HOPMaTUBHbLIX MPAaBOBbIX AKTOB, YCTaHaBNMBawLWUX TpeboBaHMA K NpeaoCTaBreHUo
MYHMLMNANbHOW YCrnyrn, OCYLLeCTBNAITCA B COOTBETCTBMM C nNNnaHoM paboThbl
AOMUHUCTPaLMN Ha TEKYLLIUK roA.

4.2.3. PeweHne 006 OCyLLECTBNEHUN NMNAHOBLIX M BHEMMAHOBbLIX MNPOBEPOK
MOMHOTbI U KayecTBa npefoCTaBNeHNs MyHUUMMAanNbHOW ycryru npuHumaetcs [nasown
cenbcoBeTa.

4.2.4. TlpoBepkn NPOBOAATCH C LENbIO BbIABNEHUS U YCTPaHEHUA HapyLueHUi
npaB 3asBUTENen U NPUBIEYEHUS BUHOBHbLIX NUL, K OTBETCTBEHHOCTWU. PesynbTaThbl
NPOBEPOK OTPAXKakTCA OTAESTbHOM CNPaBKOW U aKTOM.

4.2.5. BHennaHoBble MNPOBEPKM MOMHOTbI W KayecTBa nNpeaocTaBreHus
MYHULMNANbHOW YCNyrn NPOBOASATCH Ha OCHOBaHMM anob rpaxgaH Ha pelleHns unu



pencteus  (6e3penctBue) OOMKHOCTHLIX  NUL  AOMUHUCTpauUW, MPUHATbIE UK
OCYLLEeCTBIIEeHHbIe B X0o4e NpeaocTaBrieHUss MyHULMNanbHON YCyru.

4.3. OTBeTCTBEHHOCTb AOMMKHOCTHbIX fIUL, OpraHa MecTHoro
camoynpaBrieHUs1 3a pelueHuA u aencTBusa (6esaencTeue), NpUMHMMaeMblie
(ocywecTBnsieMble) UMM B XoA4e npeaocTaBNeHns MyHMLMNanbHOU ycnyrm

Mo pesynbraTtam NpoBefeHHbIX MPOBEPOK B Clyyae BbISBMEHUS HapyLleHUA npas
3asBuUTENEeNn BWHOBHbIE NWUUA MNPUBREKAKTCA K AUMCUMNAMHApHOW u  (unn)
aAMVHUCTPATUBHOM OTBETCTBEHHOCTU B MOpPSAKe, YCTAHOBIEHHOM [AEWCTBYHOLLUM
3akoHogatenbcTBoM Poccunckon ®egepaumm n Kypckon obnactu.

MepcoHanbHas OTBETCTBEHHOCTb [AOSPKHOCTHbIX nuy  AgMUHUCTpauun 3a
HecobniogeHne nopsiaka OCyLeCTBNEeHUs agMUHUCTPATMBHBLIX Mpoueayp B xoAe
NpeaoCTaBfieHNa  MyHUUUNAnNbHOW  yCRyrn  3aKkpennsetcd B UX  OOIDKHOCTHbIX
pernameHTax.

4.4. NonoxeHus, xapakrepusywme TpedboBaHus K nopsaaKy u chopmam
KOHTPONSA 3a NpeAoCTaBfIeHUEM MyHULIMNANbLHOW YCIyru, B TOM 4Yucre co
CTOPOHbI rpaxaaH, ux o6’beguHeHU U opraHu3sauum

[ns ocywecTBNEeHNst KOHTPONSA 3a NPeAOoCTaBEHNEM MYHULMNANbHON  YCRyru
rpaxgaHe, ux obbeguHeHMs U opraHu3auMu BnpaBe HanpaenaTb B AAMWHUCTPaLUIO
NHOMBUAOYaNbHbIE U KOMMEKTMBHbIE OOpaLLeHUst C NpeanoXeHUs MU, pekoMeHaaumsamm
MO COBEPLUEHCTBOBAHMIO KayecTBa M Mopsiaka MNpPedoCcTaBneHUst  MyHULMNanbHOW
ycnyru, BHOCUTb MNPEAJIOKEHUS O Mepax MO YCTPaAHEHUK HapyLUEHWUA HaCTOsILLEro
ALMUHUCTPATUBHOMO perfiaMeHTa, a Takke HanpaBnaTb 3asiBNeHus U xanobbl c
coobOLEeHEM O  HapyweHUM  OTBETCTBEHHbIMU  [AOMKHOCTHBIMM  NULaMu,
npefocTaBnsALWLMMM MYHULMNANbHYHO ycnyry, TpeboBaHui HacTosLLero
ALMUHUCTPATUBHOMO perfamMeHTa, 3akoHOAATENMbHbIX U MHbIX HOPMAaTUBHbIX NMPaBOBbLIX
aKToB.

V. OocyneGHbin (BHecyneOHbIN) nopsifok obGXxanoBaHus 3aaBuTenem
peleHumn ] AEeNCTBUMN (6e3pencTBUA) opraHa, npepocTaBnAoLLEro
MYHUMUMNANbHYK YCHNyry, AOOJDKHOCTHOrO fuua opraHa, npenocTaBliSlOLEro
MYHMLMNANbHYHO ycnyry, nmn6o MYHULUNANbLHOro cnyxakwiero,
MHOro(pyHKLMOHaNbLHOro LeHTpa, paboTHUKA MHOro(PyHKLMOHANbLHOro LieHTpa, a
TaKxe NpuUBfieKaeMbIX OpraHusauun unm nx paboTHUKoBs

5.1. UHdbopmauma ana 3aaBuTens o ero npasBe nogatb Xanoby Ha pelueHue
u (unn) pencrteue (6es3pencTemne) opraHa MECTHOro camoynpaBrieHUsa U (Unu) ero
AOJDKHOCTHLIX NUL, MYHUMUMNANbHbIX CRyXawmx, npu npeaocTaBlieHUU
MYyHUMUMNANbHOM  YCNyru, MHOTFo(PyHKUMOHANLHOro LeHTpa, paboTHuKa
MHOTFOo(PyHKLMOHaNbLHOro LeHTpa, a TakkKe NpuBfieKaeMbiX OpraHuM3auMm unu mux
paboTHUKOB (Aanee - xxanoba)

3asBuTenb MMeeT nNpaBo nofaTb Xanoby Ha anoby Ha pelueHus 1 AenCTBuUS
(6e3penctemsa) AgMuHUCTpauum wn  (MnnM) ee AOIMKHOCTHBIX 1nd, MyHUUMNAnNbHbIX



cnyawmx, npu npeaocTaBneHnM MyHULMNANbHOW YCNyrn, MHOrogyHKUMOHANbHOMo
LUeHTpa, paboTHMKA MHOroyHKLUMOHANbHOrO LEHTpa, a Takke npuBrekaemble
opraHu3aumm unu nx paboTHMKOB.

5.2. NMpeameT X%anoodbl

3asBuTenb MOXeT 06paTUTbCS C Xkanobown, B TOM YMcne B Cregylowmx cry4vasx:

1) HapyLlleHne cpoka permctpauuu 3anpoca O NpeaocTaBAeHUUn MyHUUMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depeparnbHoro 3akoHa ot 27.07.2010 N
210-93 (pea. ot 29.12.2017) "O6 opraHusaumm npenocTaBfeHnss rocyaapCTBEHHbIX U
MyHULMNanbHbIX yenyr" (ganee — KOMNIIEKCHLIN 3anpoc);

2) HapyLUueHue cpoka npefoCTaBneHns MyHULMNanbHON YCyri.

B ykasaHHOM cny4ae pgocyaebHoe (BHecygoebHoe) obkanoBaHue 3asiBUTENEM
peweHnn n penuctemn (6e3gencTBud) MHOrOYHKLMOHANBHOIO LUeHTpa, paboTHuka
MHOMO(PYHKLIMOHANbLHOrO LeHTpa BO3MOXHO B Cryvyae, ecrnv Ha MHOro(yHKLMOHAIbHbIN
LUeHTp, peweHus un pencteusa (6esgencreme) KoToporo ob6xanylTcsl, BO3NOXeHa
dyHKUMA NO NpeaoCTaBfEHU COOTBETCTBYIOLMX MyHUUMNAmNbHbBIX YCAYyr B MOSIHOM
obbeme B COOTBETCTBMM C MyHMUMMANbHbIMA MNPABOBbLIMU aKTaMu, KOTOPbIMU Ha
MHOTOOYHKUMOHANbHbIA  LEHTPbI BO3NOXeHa (yHKUMa nNo npenocTaBneHuo
COOTBETCTBYIOLIMX MyHMUMNANbHbIX YCnyr (a Takke roCygapCTBEHHbIX —YCNVr,
npegocTtaBnseMbiX B pamMKkax OCYLECTBMEHUsI opraHamMmm MeCTHOro camoynpasreHus
OTAENbHbIX FOCYAAPCTBEHHbIX MOSTHOMOYNA) B NOMHOM obbeme, BKNHOYas NpUHATUE
pelweHns O npeaocTaBneHMM MyHuuMnansHoOW ycnyrm wunm o6 oTkase B ee
npegocTaBneHnn.

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB, HE MPEeAyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMW akTamyn Poccuinckon Pepepaumm, HOPMaTUBHLIMK MNPAaBOBLIMW aKTaMu
Kypckon obnacti, MyHuuunanbHbiIMM MPaBOBbIMM akTamu  ANs NpefocTaBrneHus
MyHULMNANbLHOW yCryru;

4) oTkaz B npueme [OKYMEHTOB, NpefoCTaBfeHWe KOTOPbIX MNpedyCMOTPEHO
HOpMaTMBHbLIMKM MNpaBoBbIMA akTamu Poccunckon depepaunn, HOpPMaTUBHLIMU
npaBoBbIMW akTamu Kypckor obnactn, MyHuUuMnanbHbIMM MPaBOBbIMWM akTamMu  Anis
npegocTaBneHns MyHUUMNanbHOW, y 3asBUTENS;

5) oTka3 B npegocTaBneHnM MyHUUMNANbLHOW YCNyrn, ecnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl defepanbHbiMM 3akOHaMU U NPUHATBIMU B COOTBETCTBUN C HUMM
WHBIMW HOpPMAaTMBHbIMM NpaBoBbIMM akTamMm Poccuinckon depepaumun, 3akoHamn wn
WHBIMW HOPMAaTUBHbIMWM MpaBoBbIMM akTamu Kypckon obnactv, MyHuUMnanbHbIMM
NpaBOBbLIMW aKTamu.

B ykasaHHOM cnydae pgocyaebHoe (BHecygoebHoe) obkanoBaHue 3asiBUTENEM
peweHnn n pencteun (6e3gencteusi) MHOrOMYHKLUMOHANBLHOMO LEeHTpa, paboTHuMKa
MHOMO(PYHKLIMOHANbHOrO LeHTpa BO3MOXHO B Cryyae, ecriv Ha MHOrO(YHKUMOHAbHbIN
LEeHTp, peweHna u penctBus (6e3gencrTBue) KOTOpOro obXanykTcs, BO3MOXeHa
YHKUMA NO NpefocTaBNeHM0 COOTBETCTBYHOLWMX MYHULMNANbLHOW YCAyr B MOSIHOM
obbeme, B COOTBETCTBUM C MyHUUMNANbHbIMW MPABOBbIMW akTamMu, KOTOPbIMU Ha
MHOFOMYHKUNOHANbHbIN  LLeHTPbI BO3JIOXeHa YHKUMA NO npeaoCTaBfeHUo
COOTBETCTBYIOLUMX MyHMUMNANbLHOW ycnyr (a Takke roCyAapCTBEHHbIX YCNyr,
npegocTaBnsieMblX B pamKax OCYLLEeCTBNEHUS OpraHamMm MEeCTHOro camoynpaBreHus
OTAENbHbIX FOCYAAPCTBEHHbIX MOSTHOMOYNA) B MOMHOM obbeme, BKNOYas MpUHATUE



peweHnsa O npeaocTaBneHuM MyHuUMNanbHOW ycnyrm unm o6 oTkase B ee
npegocTaBneHun.

6) 3atpeboBaHve C 3asBUTENS NpuM NPegoCTaBNEeHUM MyHULMNANbHOW YCIyru
nnaTtbl, He MNPeagyCMOTPEHHOW HOPMAaTMBHbIMW NpPaBOBbIMM akTamu Poccuinckon
depepaumm, HopmaTUBHLIMK NPaBOBbIMKU akTaMu Kypckon obnacTtun, MyHuumMnanbHbIMU
NpaBoOBbIMU aKTamu;

7) oTka3 AAMMHMCTpauuu, nNpefocTaBnsalWen  MyHUUMNAnbHYH  YCNyry,
AOIMKHOCTHOrO nuua AQMUHUCTpaLMK, NPedoCTaBMsOWEro MyHUUMNANbHY YCryry,
MHOTO(PYHKUMOHANbHOrO  UeHTpa, paboTHMKa  MHOrO(YHKUMOHANbLHOrO  LIEeHTPa,
npyBrekaemMbIX OpraHusaumn mnm nx paboTHUKOB B UCNpaBneHMM OOMyLWEHHbIX UMK
onevyaTtok M ownboK B BblAAHHbLIX B pe3ynbTate npeaocTaBreHust MyHULMNanbHOM
yCnyru JOKyMeHTax nmbo HapyLleHne yCTaHOBMEHHOIO CPOKa Taknx McnpasreHui.

B ykasaHHom cnydyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM
peweHnn n penctemn (6e3gencTBud) MHOrOYHKLMOHANBHOIO LUeHTpa, paboTHuka
MHOMO(PYHKLIMOHANbLHOrO LeHTpa BO3MOXHO B Cry4vae, ecrnv Ha MHOrO(YHKLUMOHAbHbIN
LEHTp, peweHna u penctBus (6e3gencrTBume) KOTOporo obxkanykTcs, BO3MOXeHa
yHKUMA NO NpeaoCTaBfEHU COOTBETCTBYIOLLMX MyHMUMNAmNbHbLIX YCAyr B MOSIHOM
obbeme, B COOTBETCTBUM C MyHUUMNANbHbIMKU MPaABOBbIMWM akTamu, KOTOPbIMU Ha
MHOTOOYHKUMOHANbHbIA  LEHTPbI BO3NOXeHa yHKUMa nNo npenocTaBneHuo
COOTBETCTBYIOLIMX MyHMUMNAnNbHbIX YCryr (a Takke roCygapCTBEHHbIX —YCRyr,
npeaocTaBnsieMblX B pamKax OCYLUEeCTBEHWUS OpraHamMm MEeCTHOro camoynpaBreHus
OTAENbHbIX rOCYAAPCTBEHHbIX MOSTHOMOYNA) B MOMHOM obbeme, BKNOYas MNpUHATUE
pelweHns O npeaocTaBneHuM MyHuuMnanbsHoW ycnyrm unm o6 oTkase B ee
npegocTaBneHun.

8) HapyweHue cpoka unu nopsigka BblAayuM [AOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULUMNAanbLHON YCnyru;

9) npuocTaHoBreHMe nNpeaocTaBneHna MyHULUMNAaNbLHOW YCryrn, ecnn OCHOBaHWUS
NMPUOCTAHOBIEHUA He NpedyCMOTpeHbl deaepanbHbiMU 3aKOHAMU U NPUHATbBIMA B
COOTBETCTBMM C HUMU WHBIMM HOPMaTMBHbIMW MNpPaBOBbIMW akTamun Poccuiickon
depepaumm, 3aKOHaMN 1 UHBIMWU HOPMATUBHBIMI NPaBoBbIMKU akTamu Kypckon obnactu,
MYHMUMNANbHBIMW NPaBOBbLIMU aKTaMMu.

B ykasaHHom cnydyae pocynebHoe (BHecyaebHoe) obxkanoBaHve 3adBuTENEM
peweHnn n pencteun (6e3gencteusl) MHOrOMYHKUMOHANbLHOMO LEeHTpa, paboTHuMKa
MHOMO(PYHKLIMOHAmNbHOrO LeHTpa BO3MOXHO B cryyae, ecrniv Ha MHOrO(YHKLUMOHAabHbIN
LEeHTp, peweHna u penctBus (6e3gencrTBue) KOTOpPOoro obxanykTcs, BO3MoXeHa
YHKUMA NO NpedocTaBreHMo COOTBETCTBYIOLUMX MYyHUUMMAnbHbIX YCAYr B MOJSTHOM
obbemMe B COOTBETCTBMM C MyHUUMMANbHbIMA MNPAaBOBbLIMW aKTamMu, KOTOPbIMW Ha
MHOrOMYHKUNOHANbHbIA  LLeHTPbI BO3IOXeHa QYHKUMA NO npedoCTaBfeHUo
COOTBETCTBYIOLUMX MyHMUMNANbHbIX YCNyr (a Takke rocygapCTBEHHbIX —YCNyr,
npegocTaBnsieMblX B pamKax OCYLLECTBEHUS OpraHamMm MEeCTHOro camoynpasreHus
OTAENbHbIX FOCYAAPCTBEHHbIX MOSTHOMOYNUA) B MOMHOM obbeme, BKNOYas MpUHATUE
pelweHns O npeaocTaBneHunM MyHuuMnanbHoM ycnyrm unu o6 oTkase B ee
npegocTaBneHuun.

5.3. OpraHbl MecTHOro camoynpaBneHus Kypckoun obnactu,
MHOropyHKUNOHaNbHbIe LeHTPbl, TMO0 COOTBETCTBYHOLUNI OpraH
rocyfapcTBeHHOW BnacTy (OpraH MecTHOro camoynpaBrfeHus) nybnm4yHo-



npaBoOBOro o6pasoBaHusl, ABNAIOLWUNACA yYpeauTenemMm MHOro)yHKLMOHaNbLHOro
LieHTpa, a TakKe NpuBieKaeMble OpraHMu3auumM M yrnosiIHoMoYeHHble Ha
paccMoTpeHune Xanobbl AOMKHOCTHbIE NMULA, KOTOPbIM MOXeT ObITb HanpaBrieHa
»anoba

XKanoba moxeT 6biTb HanpaeneHa B:

AOMWHUCTPaLMIO;

MHOrO(PYHKUMOHAamNbHbIA ~ UeHTp  nmnbo B KOMUTET  MH(opmaTUsauuu,
roCydapCTBEHHbIX W MyHuuunaneHblX ycnyr Kypckon obnactu, saBngaoowmmncs
yuypeautenem MHOIOYHKLMOHAaNLHOro LueHTpa (Banee - ydypeauTerb
MHOMO(YHKLIMOHANbHOIO LeHTpa);

npueneKaemMble opraHn3auuu.

XKanobbl paccmatpuBaloT:

B AOAMMHUCTpaAUMM - YMNOMHOMOYEHHOEe Ha paccMoTpeHue Xanob AOMmKHOCTHOoe
nuuo;

pykoBOAMTENb MHOTOMYHKLNOHAIBLHOIO LIeHTPa;

pykoBoguTeEnNb y4peanTena MHOroyHKLMOHaNbHOro LeHTpa;

pykoBoOMTENb MpUBIieKaeMon opraHmM3aummn.

5.4. Mopsipok nogaynM U paccMOTPEHMUA XKanoobl

5.4.1. )Xano6ba nogaetca B NUCbMEHHOW opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHON hopMme B AOMUHUCTPaLUIO, NPeAOoCTaBASAOWY0 MyHULUNANbHYO YCNyry,
MHOIO(YHKUMOHAamNbHbIA LLEeHTP, NMMB0 yuypeauTento MHOroyHKLUMOHANbLHOro LeHTpa, a
TaKke B NpUBNeKaeMble opraHusaymu.

>Kanobbl Ha peweHus wu pgenctBua (6esgencteue) [naBbl  CenbCOBETA,
npeaoCcTaBnsaWero MyHMUMNanbHy ycnyry, nogatTcs B BbILECTOAWNA opraH (npu
ero Hanuyuu), nMbo B crny4yae ero OTCYTCTBMS paccMaTpuBaloTCs HenocpeacTBEHHO
MaBou cenbcoBeTa, NPefoCTaBNALEro MyHULMNANbHY YChyry.

Kanobobl Ha peLueHns n aencreus (6be3penctaue) paboTHMKa
MHOMO(PYHKLIMOHANbLHOro LueHTpa nogarTcs pykoBoguTesnto 3TOro
MHOMO(PYHKLMOHANbHOIO LeHTpa.

>Kanobbl Ha pelueHns n genctensa (besgencteme) MHOroyHKLNOHANbLHOMO LeHTpa
noAaarTCcs y4peamTento MHOrogyHKUMOHANBbHOIO LieHTpa.

YKanobbl Ha pewenuna n gencrteus (6esgencteme) paboOTHUKOB MNpUBIEKAEMbIX
opraHusauui, NO4aKTCs PYKOBOAUTENSM 3TUX OpraHu3auuin.

5.4.2. YXanoba Ha peweHus wun pgencteua (6esgenctene) AQMUHUCTpPaLUN,
npegocTaBnsaoWen MyHULMNanNbHYK YCryry, OOMMKHOCTHOro nuua AgMuHucTpauumu,
NpeaoCcTaBnsloWero MyHALMNAnNbHYO yCnyry, MyHUUWNAnbHOrO CryXallero, MoxeT
ObITb HaNpaBneHa Nno noyTe, Yepe3 MHOrOYHKUNOHAMbHbIA LIEHTP, C UCNOMb30BaHNEM
NHOPMALMOHHO-TENIEKOMMYHUKALUMOHHON ceTu "MHTepHeT", odmumnanbHOro camta
AOMUHUCTPauun, nNpeaocTaBnsloWEero MyHUUMNAnNbHYy Yycnyry, €4uvHOro noprtana
rocy4apCTBEHHbIX U MyHULMNANbHBIX YCIYr, a Takke MOXEeT OblTb NPUHATA NPU NINYHOM
npuemMe 3asBuUTens.

YKanoba Ha pelueHuns n gencreus (6esgencrame) MHOropyHKLMOHANBHOMO LEHTPa,
paboTHMKa MHOroyHKLNOHANbHOIO LEeHTpa MOXeT ObiTb HanpaerneHa Mo noyrte, C
ncnonb3oBaHMEM  MHMOPMAUNOHHO-TENEKOMMYHMKAUNOHHON  cetn  "UHTepHeT",
ouumanbHOro  camta  MHOFOYHKUMOHanbLHOro  UeHTpa, eguHoro  noprtana



roCy4apCTBEHHbIX U MyHULMNANbHBIX YCIYr, a Takke MOXET OblTb NPUHSATa NpU NINYHOM
npueme 3asBUTENS.

XKanoba Ha pewenus n gencteus (6esgencrTeme) npmBrnekaemMbix opraHm3auun, a
Takke uX paboTHMKOB MOXeT OblTb HamnpaBreHa no Mnovte, C WCMNOMb30BaHWEM
NHOPMAaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn "WHTepHeT", oduumnanbHbiX CanToB
3TUX OpraHu3auuin, eavHOro nopTana rocyfapCTBEHHbIX M MyHUUMNANbHbLIX YCyr, a
TaKke MoXeT BbITb NPUHATA NPU NMYHOM NpUEMe 3asaBUTENS.

5.4.3. B cnyyae ecnu xanoba, nogaHHas 3assutenem B AammuHuctpaumo, MOL,
yypeguTentd  MHOrOYHKUMOHANbHOMO LEHTpa, MpuBEKaeMyo OpraHusauuio, B
KOMMETEHLMIO KOTOPOro He BXOAMWT MPUHATUE peLleHus Nno xanobe B COOTBETCTBUM C
nyHKTOM 5.4.1 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, B TeyeHne 3 paboumx
AHEeN Co OHA ee perncTpaumm AOMUHUCTpaUmMs, NOMy4YMBLUMIA Xanoby HanpasnsieT ee B
YNOSTHOMOYEHHbIA HA €e pacCMOTpPeHNe opraH U B NMCbMEHHOW bopMe MHGopMUpyeT
3aABUTENS O NepeHanpasBneHum xanoobl.

3. XKanoba pgomkHa cogepxaTb:

1) HaumeHoBaHWe AAMUMHUCTPaUMM NPEeOOCTaBMnSOWEN MYHULMNANbHYO YCRyry,
AOIMKHOCTHOrO nuua opraHa, npedoCTaBnsloWero MyHuuMnanbHyo ycnyry, nvbo
MYHULMNANbHOrO Cry’Kallero, MHOro(yHKUMOHANbLHOrO UeHTpa, ero pykoBoguTens u
(vnn) paboTHuKa, npUBREKaeMbIX opraHusaumn, ux pykosoguTenen wun (unu)
paboTHMKOB, pelleHns n gencteus (6esgenctene) KoTopbix 0bxanyoTcs;

2) dammnuio, umsa, OT4ecTBO (MOcregHee - NpU HamuMyuu), CBEOEHUs O MecTe
XWUTenbCTBa 3asBuTenNs - oM3n4eckoro nvua nubo HaMMeHoBaHWe, CBeAeHUs O MecTe
HaxoXOeHnsa 3asiBUTENs - Iopuanu4eckoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOW MOYThI (NPY HanMyuMKn) U NOYTOBLIN agpec, no
KOTOPbIM JOMXeH OblTb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHns o6 obxanyembix peweHuax wu geuncteusax (6esgencrsun)
AOMUHUCTPauun, nNpefocTaBnALWENn MyHUUMNAnbHYK YCRyry, AOMKHOCTHOro nuua
AOMUHUCTpaUUN, NPeaoCTaBnaLWEen MyHULUMNANbHYO ycnyry, nmbo MyHUUMNanbHOro
crnyxauliero, MHOrogyHKLUMOHANbLHOro LUeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOro
LeHTpa, NnpuBnekaeMbix opraHn3aunm, nx paboTHUKOB,

4) poBoAbl, HA OCHOBaHWM KOTOPbLIX 3asfBUTENb HE COrfaceH C peleHneMm u
penctemem (6esgenctenem) AOQMUHUCTPAUUKM, MNPEAOCTaBAAOWEN MYyHULUNANbHYHO
ycnyry, AOMMKHOCTHOro nuua AAMUHUCTpauuM MpefocTaBnsawoLwWwen MyHUUUNanbHYyo
ycnyry, nmbo MyHMUMNAnbHOro  ChyXawero, MHOrogyHKLUNOHANLHOMO  LeHTpa,
paboTHMKaA MHOrOYHKUMOHANBHOrO LEHTpa, MpUBMEKaeMblX OpraHuvsauum, Wux
paboTHuKoB. 3aaBuTENneM MOryT ObiTb npeacTaBfeHbl OOKYMEHTbl (MpyU Hanmmyun),
noAaTBepXxaatowme oBoAbl 3asBUTeENs, MO0 UX KOMuK.

5.5. Cpoku paccMoTpeHus xanoobl

Xanoba, noctynuewasa B AOMWHUCTPAUMIO, NPEeSOCTaBNASIOWY0 MYHULUNAMbHYO
yCcnyry, MHOrO(YHKUMOHAIbHbIA LEHTP, yYpeanTento MHOroyHKUMOHaANbLHOIO LEeHTpPa,
B NpuBreKaemble opraHmsaumm, nnbo BbIWECTOAWMA OpraH (NpyM €ero Hamumyun),
NOANEXMT PacCMOTPEHUIO B TeyeHWe nsTHaguatM paboumx [OHeW Cco OHS ee
peructpauumm, a B criydyae o6xanoBaHWs oTkaza AZMMHUCTpaUMK, NPEeaoCTaBNsoLEN
MYHULMUNANbHYO  yCnyry, MHOrO(OYHKLMOHANbHOro  LieHTpa, npuBnekaemMbix
opraHu3auui, B nNpuvemMe OOKYMEHTOB Y 3asBuTenst Nnbo B McCnpaBneHun AonyLeHHbIX
oneyaTtok M oWMBOK Mnn B criyvyae OOXanoBaHUS HapyLUEHWUs YCTaHOBMEHHOro Cpoka
TaKkunX NCMpaBneHUN - B TeYeHne NATn pabounx AHEN CO OHA ee perncrTpauum.



5.6. lMepeyeHb OCHOBaHUW ANSA NPUOCTAHOBIIEHUS PaCCMOTPEHUS Xanobbl B
cnyvae, ecnu BO3MOXHOCTb NPUOCTaHOBJIEHUSA npenycmoTpeHa
3akoHogaTenbcTBOM Poccuinckon ®eapepauum

OcHoBaHM ONs1  MPUOCTAHOBIIEHMSI PACCMOTPEHUST Kanobbl NO  AaHHOW
MYHUUMNANbHYO Yycryre 3akoHoaaTenbCTBOM Poccuickon ®Pepepauumn, 3akoHamu wm
WHbIMM HOPMAaTMBHbIMM MpaBOBbIMM akTamn Kypckor obnactu, MyHMUMNanbHbIMK
NpaBoOBbIMW akTaMn He NpPeayCMOTPEHO.

5.7. PeaynbTaT pacCMOTPEHMUA Xanobbl

1) xanoba ygoBneTBopseTcH, B TOM Ymcre B oopMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaesneHUst OOMNyLWeHHbIX OneyaTtok W ownboK B BblAaHHbIX B pesynbTaTe
npeaocTaBneHns MyHUUMNanbHOW yCryrn AOKYMeEHTaX, BO3BpaTa 3asBUTENI0 AEHEXHbIX
CpPeAcCTB, B3UMaHWE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHLIMU NPABOBbLIMU aKTaMu
Poccuiickon ®epepauun, HopmaTMBHbIMW MNpaBoBbiMM akTamu Kypckon obnactw,
MyHULMNANbHbIMU NMPaBOBbLIMU aKTaMMu.

2) B yooBneTBOpeHnn xanobbl OTKasbiBaeTCS.

AOMUHUCTPaUnS OTKasbliBaeT B yAOBNETBOPEHUN Xanobbl B CneayoLwmx crnyyasx:

a) HannuMe BCTYNUBLLErO B 3aKOHHYIO CUNY pelueHus cyda, apbuTpaxHoro cyaa
no xanobe 0 TOM e npeagMeTe 1 No TEM XXe OCHOBaHUAM;

6) nogaya >xanobbl NULOM, NOMIHOMOYUSA KOTOPOro He NMOATBEPXAEHbI B nopsake,
yCTaHOBEHHOM 3akoHogaTtenbcTBoMm Poccurckon denepaunu;

B) Hanuuve pelleHna no xanobe, NPUHATOrO paHee B OTHOLUEHUW TOMO e
3aaBUTENS 1 MO TOMY Xe npegMeTy xanobbl.

AOMUHUCTpaumnsa BrnpaBe OCTaBUTb xanoby 6e3 oTBeTa B criegyowmx crnyvasx:

a) Hanuuune B xanobe HeueH3ypHbIX NMBO OCKOPOUTENBHLIX BbIPaXeHWU, Yyrpo3
XW3HU, 300POBbLI0 N UMYLLEECTBY AOMKHOCTHOIO NnLa, a Takke YNIeHOB ero cembu;

6) oTcyTCcTBME BO3MOXHOCTM MNPOYMTaTb KaKyk-rnmbo 4acTb TeKCTa >kanobbl,
dammnunio, MMs, OT4ecTBO (Npu Hanmuuum) K (MNKM) NOYTOBLIM adpec 3asiBuTend,
yKasaHHbl€e B xanobe.

B cnyyae yctaHoBneHWss B xoge wnu no pesynbTataMm pacCMOTPEHWUs Xanobbl
NpU3HaKkoB CcoCTaBa agMUWHUCTPATUBHOIMO MpPaBOHAPYLUEHUS WNW  NpPecTynfeHus
AOIMKHOCTHOE NNUO, pabOoTHUK, HaZeneHHbIe NONTHOMOYUSIMU NO PACCMOTPEHUIO Xanob
B COOTBETCTBUM C nNyHKTOM 5.4. Hactoswero AOMWHUCTPATUBHOIO perfnamMeHTa,
He3ameanuTenNbHO HanNpPaBnslT UMEeKLMeCa MaTepuarbl B OpraHbl MPoKypaTypbl.

5.8. NMopspok nHopMMpoBaHUS 3asiBUTENA O pe3yribTaTax pacCMOTpeHus

Xanoobl

He nosgHee gH4A, cnefylowero 3a AHEM NMPUHATUSA PeLUeHUs], YyKa3aHHOro B MYHKTE
5.7 HacToswero AODMUHUCTPaATUBHOIO perfiaMmeHTa, 3asBUTernto B NMCbMEHHOW hopme 1
MO XeNaHWI 3a8BUTENS B 3NIEKTPOHHOW (hOpME HanpaBseTcs MOTMBUPOBAHHbIA OTBET
O pesynbTaTtax pacCMOTPEHNS Xarnoobl.

B cnyyae ecnu xanoba 6bina HanpaeneHa nocpeactsoMm deaeparnbHOn
MHOPMAaUMOHHON cucTtembl gocyaebHoro (BHecyaebHoro) obxanoBaHusi, OTBET
3asBUTENIO HanpaBnsAeTcs nocpeactsom denepanbHOM MHEMOPMALMOHHON CUCTEMbI
aocynebHoro (BHecyaebHoro) o6xxanoBaHus.

B oTBeTe no pesynsrataM pacCMOTPEHMS Xarnobbl yKasblBaOTCS:



a) HaMMEHOBaHWE OpraHa, pacCMOTPEBLLETO Xanoby, AOMKHOCTb, dhaMUNnd, Nms,
OTYECTBO (MPW HanM4Mm) ero AOMKHOCTHOIO NLA, NPUHSBLLETO peLleHne Mo xanobe;

6) HoOMep, AaTta, MeCcTo NMPUHSATUSA PEeLLEeHUs], BKITIOYas CBeAEHUS O LOJIPKHOCTHOM
nuue, peweHne unu gencteus (6esnencrTame) KoToporo obxanyercs;

B) hammnus, Ms, OTY4ECTBO (NPU HANUYMKN) UM HAMMEHOBaHWE 3asBUTENS;

) OCHOBaHWs ANsi MPUHATUS peLleHns no xanobe;

A) NPpUHSATOE No Xanobe pelueHne;

e) B cnyyae ecnum xanoba npumsHaHa OOOCHOBAHHOW, - CPOKU YCTPaHEHMUS
BbISIBMIEHHbIX HapyLWeHWn, B TOM 4MCfe CPOK MpedocTaBfneHus pesynbraTta
rocyaapCTBEHHOM YCyru;

X) cBegeHund 0 nopsake o6xanoBaHUsi NPUHATONO MO xanobe pelleHus.

5.9. NMopsinok o6xxanoBaHus pelUueHUs Mo xanoode

B cnyyae ecnu 3asBuTENb HE YOOBMETBOPEH pELUEHUEM, MPUHATBIM B XOA4e
pPaccMOTPEHUS Xanobbl, UMM HENPUHATMEM MO HEW pelleHus, 3asiBUTenb Bnpase
obxanosaTtb peLLeHue no xanobe B nopsiake, yCTaHOBIEHHOM MYHKTOM 5.4 HacTosiLero
AOMWHUCTPATMBHOIO pernameHTa.

5.10. lNpaBo 3asBuUTENA Ha nonyyeHue UHPoOpmMaLUM U [OOKYMEHTOB,
Heo6xoAUMBIX Ansi 060CHOBaHUSA U PacCCMOTPEHUSA XKanobbl

3asBuTENb MMEEeT MpaBO Ha MONyyeHMe [OOKYMEHTOB, HeobxoauMbIX Ons
060CHOBaHNS U PaCCMOTPEHUS anoobl.

5.11. CnocoObl WH(OpMMPOBaAHMA 3asiBUTENEeM O nopsgke nogavv u
paccMoOTpeHust XKanobbl

NHdopmupoBaHve 3asdBuTENen O nopsgke nogavM M paccMOTPEHUs Xanobbl
OCYLLUECTBIISIETCA MOCPEeACTBOM pasMelleHns UHpopmauumM Ha cTeHdax B MecTax
npegocTtaBneHns  MyHuuunanbHom ycnyrn, B dedepanbHOM  rocyapCTBEHHOW
MHOpMaLMOHHON cucteme «EOuHbING nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX
yenyr  (CbyHKUMIA)», pernoHansHon  uHgopmaumoHHon  cucteme  «lloprtan
rocydapCTBEHHbIX U MyHuUUMNanbHbIX ycnyr Kypckon obnactu», Ha oduumanbHOM
cante AOMUHUCTpaUuUK, NpeaocTasnsowen MyHUUMnanbHy YCryry OCyLlecTBRsieTcs,
B TOM Yucrie rno TenedoHy, aNeKTPOHHOW NoyTe, MNpu JIMYHOM NpUEMe.



MpunoxeHue Ne 1

K AOMWUHUCTpPaATUBHOMY pernameHTy
npegoctaBneHnsa AgMuHucTpauuen
HexaeBckoro cenbcoBeta

Pbinbckoro panoHa

Kypckon o6nactv MyHMUMNanbHOW yCryru
«[lMpepocTtasneHne apxmBHOM NHGoOpmaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon
obnactv v ApyrMm apxXmBHbIM JOKYMEHTam
(BblOA@4Ya apXxuBHbIX CNPaBOK, apXMBHbIX BbIMUCOK
N apXMBHbIX KOMUIA)»

dopma 3anpoca AnA Nony4yeHus cnpaBku 0 3apaboTHOM nnarte
UHgopmayusi 0 nepcoHarnbHbix OaHHbIX XpaHumcs u obpabambieaemcs c
cobnodeHuem mpebosaHuUli pocculickoeo 3akoHoOamesibcmea O [ePCOHabHbIX
OaHHbIX. 3anonHsas OaHHyrw aHkemy, Bbl 0Oaeme coenacue Ha ob6pabomky
repcoHaribHbIX OaHHbIX

HanmeHoBaHne apxuBHoro otaena*

CBepeHus o 3aaButene

NonHoe HaumeHoBaHWe PUaMYECKoro nuua®;
damunus, nms, OT4eCTBO 3aaBuTENS
(NnpepcraBsuTensa, noseputens  3asBuTens) 8
umMeHumersrbHoM rnadexe™

[MonHbIM NoYTOBLIM agpec:”

TenedoH:

E-mail:

UHdopmauumsa o nuue, Ha KOTopoe 3anpalumBaloTcs cBeAeHUsA
damnnusa, uMs,, OTYECTBO fuua, O KOTOPOM
3anpawwmsatoTca cBefeHus:(Ykaxume ®UO Ha
Hacmoswul momeHm, a makxe ®UNO, e crnydyae
UX U3MeHeHul, Ha nepuod 3arnpawusaembix
ceedeHul  (Hanpumep: MUeaHosa  Knasdusi
UeaHosHa, 0o 1985 e. [lempoesa).*

o poxaeHus:™

HasBaHwe opraHusauum B nepunog paboThb:*
HasBaHue/HOMep CTpPYKTypHOro noapasgeneHuns
(omdena, yexa) B nepmog paboTbl:*
HomkHocTb/npodeccus B nepuog paboTsbi:
3anpawmvsaembl nepuvog O NoATBEPXAEHUM
3apaboTHom nnaTbl:*

BapwuaHt nony4yeHus pesynbtarta
npeaocTaBneHus rocyfapcTBEHHOM ycnyrm
(ykazamb - niu4Ho, ro noyme)*

B cnyyae coxpaHHOCTU OOKYMEHTOB MPUIOXUTb:



Konuu cmpaHuy mpydo8ol KHUXKU O pabome 8
3anpawusaemoli opaaHu3ayuu
®.1.0. 3agsuTens, npeacrasuTens (ooseputens)
JaTa, nognucb

“*” obsizaTernbHble O 3anofHeHUs pa3aenbl



MpunoxeHune Ne 2

K AOMWUHUCTpPaATUBHOMY pernameHTy
npegoctaBneHnsa AgMuHucTpauuen
HexaeBckoro cenbcoBeta

Pbinbckoro panoHa

Kypckon o6nactv MyHMUMNanbHOW yCryru
«[lMpepocTtasneHne apxnBHOM NHOpMaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon
obnactu v ApyrMMm apxXmBHbIM JOKYMEHTam
(BblOA@4Ya apXxuBHbIX CMPaBOK, apXMBHbIX BbIMUCOK
N apXMBHbBIX KOMUIA)»

®dopma 3anpoca AnA Nosfy4YeHUs cnpaBku O TPYAOBOM CTaXe
UHgopmayusi 0 nepcoHarnbHbIx OaHHbIX XpaHumcs u obpabambieaemcs c
cobnodeHuem mpebosaHuUli pocculickoeo 3akoHodamesiscmea O [ePCOHalbHbIX
OaHHbIX. 3anonHsas OaHHyr0 aHkemy, Bbl 0Oaeme coenacue Ha ob6pabomky
repcoHasibHbIx OaHHbIX

HavmeHoBaHne apxuBHOro otgena®

CBepneHuns o 3aaBuTene
[NonHoe HanmeHoBaHWe PUONYECKOro nuua*;
damnnus, nms, OTYECTBO 3aaBuTENS
(npeaoctaButens, goBeputens 3aaBuTens) 8
umeHumersibHoOM rnaodexe™
[MonHbIM NoYTOBLIN agpec:™
TenedoH:

E-mail:

UHdopmaumsa o nuue, Ha KOTopoe 3anpalumBaloTcs cBeAeHUsA
damunusa, wmdA, OT4YeCTBO NuUua, O KOTOPOM
3anpawmuBatotca  cBedeHusi:(Ykaxume  ®UO  Ha
Hacmoswuu momeHm, a makxe ®UO, e criydae ux
u3MeHeHul, Ha repuod 3anpawugaembix ceedeHul
(Hanpumep: UeaHosa Knasdusi MuxatinosHa, do 1985
2. lNempoesa).*
oa poxpeHus:*

HasBsaHune opraHusaumm B nepvoa
paboTbl:*Ha3BaHne/Homep CTPYKTYPHOIO
nogpasgeneHust B nepuog pabotbl:*
HomxHocTb/npodeccus B nepuog paboTsbi:

Mpném Ha paboTy (gata n Homep npukasa/npoTokona):
(Ecnu ebl He pacrionazaeme ceed0eHUsIMU, yKaxume
npumepHkIlU 200 npuema).™

YBONbHEHME C paboTbl (nata n HOMeEp
npukasa/npotokona): (mpumepHbIt 200 y80rbHEHUSs). ™
BapuaHT nonyyeHuss pesynbTata npeaoCcTaBreHus
rocyfapCTBEHHOW Yycnyrn (yka3amb -  JIUYHO, MO
noyme) *

B cnyyae coxpaHHOCTM [OKYMEHTOB, MNPUMIOXUTb:



Kornuu cmpaHuy, mpydo8ol KHUXKU C ommemKamMu O
pabome 6 3arnpawusaemMsbil rnepuood
®.1.0. 3agsuTens, npeacrasuTens (ooseputens)
JaTa, noanucb

Cxe»

obs3aTenbHble and 3anornHeHunA

pasgensl

MpunoxeHne Ne 3

K AODMUHUCTPATUBHOMY perfnameHTy
npegoctasneHns AgMMHucTpauuen
HexaeBckoro cenbcoBeta

Pbinbckoro panoHa

Kypckon o6nactv MyHMUMNanbHOW yCryru
«lMpepocTtasneHve apxmBHOM MHopmaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon
obnactv v ApyrMm apxXmBHbIM JOKYyMEHTam
(BblOA@4Ya apXxuBHbIX CNPaBOK, apXMBHbIX BbIMUCOK
N apXMBHBIX KOMUIA)»

dopma 3anpoca Ansa noaTBepXAeHUA dakTa yCbIHOBNEHUs (MonevynTenbCTBa,
ONeKyHCTBa)
UHgbopmayusi o nepcoHarsbHbIx 0aHHbIX XpaHumcs u obpabamsigaemcsi ¢
cobnodeHuem mpebosaHuli pocculicko2o 3akoHodamesibcmea O repcoHasibHbIX
OaHHbIX. 3arnonHsas daHHyro aHkemy, Bbl daeme coanacue Ha obpabomkKy
rnepcoHasibHbIX OaHHbIX

HanmeHoBaHMe apxuBHoro otgena*

CBepeHus o 3aaBuTene

NonHoe HaumeHoBaHWe pPUaMYecKoro nuua®;

damunusa,  MMs,,  OTYECTBO  3asiBUTENd

(NnpencrtaBuTens, goseputensa 3asBuTens) 8

umMeHumersnbHoM rnadexe™

MonHbIM NoYTOBLIN agpec:”

TenedoH:

E-mail:

UHdopmauumsa o nuue, Ha KOTopoe 3anpalumBaloTcs cBefeHUsA

damnnusa, uMs, OTYECTBO YCbIHOBMSEMOrO

UM onekaemoro C  ykasaHuem  gatbl

poxaeHunst™

Bug 3anpalumBaeMbIX CBeOeHUMn:

ycbIHo8/1eHue, orneKyHcmeo. s 3anpocos 0b

ycbIHogMneHUU - Heobxodumo rpedcmasums

OOKyMeHMbI, rnoomeepxodarouwjue

pOACcmeeHHbIE OMHOWEHUS. ™

HasBaHune opraHa MCNONHUTENbHOW BNacTn u

4Yncno, Mecsl, rog HOPMaTUBHOIO JOKyMEHTa

(peweHusi, mocmaHo8/IeHUs]), Ha OCHOBaHWUU

KOTOporo Obif0  NPUHATO  pelleHne 06

YCbIHOBMIEHUN UMW Ha3HA4YeHWM OrekyHa,



nonevunTens
BapuaHTt nosnyvyeHuns pesynbTaTa
npeanocTaBneHns rocyaapCTBEHHOW  yCnyrn
(ykaszamsb - nu4Ho, rno noyme)*

[ononHuTtenbHble cBefeHus:
JTrobsie ooronHumersibHble ceedeHus,
Komopble Mo2ym roMoYb MoucKy

®.11.0. 3asBuTens, npeacraButTens (gqoseputens)
JaTa, nognucb

“*” obsizaTernbHble O 3anofHeHUs pa3aenbl



MpunoxeHue Ne 4
K AOMWUHUCTPaATUBHOMY pernameHTy
npegoctaBneHnsa AgMuHucTpauunen
HexaeBckoro cenbcoBeta
Pbinbckoro panoHa
Kypckon o6nactv MyHMUMNanbHOW YCryru
«[lMpepocTtasneHve apxmBHOM NHGOpMaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon
obnactv v ApyrMm apxXmBHbIM LOKYMEHTam
(BblOA@4Ya apXxuBHbIX CMPaBOK, apXMBHbIX BbIMUCOK
N apXMBHbBIX KOMUIA)»

®dopma 3anpoca Ans nosnyyYyeHUs CNpaBKU O HarpaXxaeHun
UHopmayusi 0 nepcoHarnbHbix OaHHbIX XpaHumcs u obpabambsieaemcs c
cobnodeHuem mpebosaHuli pocculickoeo 3akoHodamesibcmea O [ePCOHalbHbIX
OaHHbIX. 3anonHsas OaHHyrw aHkemy, Bbl 0Odaeme coenacue Ha ob6pabomky
repcoHaribHbIX OaHHbIX

HavmeHoBaHne apxuBHOro otgena®

CBepeHus o 3aaButene
[NonHoe HanmeHoBaHWe PUONYECKOro Nuua*;
damunus, nms, OT4ECTBO 3agBuTeEns
(npeoctaBuTens, OoBepuTtens  3asButens) 8
umeHumersibHOM rnaodexe™
MonHbIM NoYTOBLIM agpec:”

TenedoH:
E-mail:

UHdopmauumsa o nuue, Ha KOTopoe 3anpalumBaloTcs cBefeHUsA
damunusa, wums, OTYECTBO nuua, O KOTOPOM
3anpawmBarotca ceBefeHus:(Ykaxume ®UO Ha
Hacmoswul momeHm, a makxe @O, e criyyae ux
U3MeHeHul, Ha rnepuod HazpaxoeHus (Hanpumep:
UeaHosa Knaedus UeaHosHa, 0o 1985 e.
lMemposa).*

[aTa poxageHus:

Mecto pabGoTbl B nepuog  HarpaxgeHus,
NMPUCBOEHUS MOYETHOro 3BaHMA™®
HomkHocTb/npodeccns B nNepuoa  HarpaxgeHus,
NMPMCBOEHUSA NOYETHOrO 3BaHMUs

Bug n HanmeHoBaHWe Harpagbl (opaeHa, meganu,
3Haka, 3BaHUs, rpamoTbl):*

[ata Harpaxgenwus: (Ecru Bbl He pacrionazaeme
MOYHbIMU C8EOEHUSIMU, yKaxkume MpuUMepHbIl
200)*

B cnyyae HarpaxgoeHuss MHOrogeTHbIX Martepeu
yKasaTb gaTbl POXOEHUN OeTen, HauYnHasa ¢ NATOro
pebéHka*®



BapuaHT nony4yeHus pesynbTarta
npegocTaBneHus rocyfapCTBEeHHOW ycnyru
(ykaszamsb - nu4Ho, rno nodyme)*
®.1.0. npeacrasuTens (gqoBepuTens) 3asBuUTens
JaTa, noanucb

Ce»

obs3aTenbHble AN 3anofHEHNs pasgenbl



MpunoxeHue Ne 5
K AOMWUHUCTpPaATUBHOMY pernameHTy
npegoctaBneHnsa AgMuHucTpauuen
HexaeBckoro cenbcoBeta
Pbinbckoro panoHa
Kypckon o6nactv MyHMUMNanbHOW yCryru
«[lMpepocTtasneHne apxnBHOM NHOpMaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon
obnactu v ApyrMMm apxXmBHbIM JOKYMEHTam
(BblOA@4Ya apXxuBHbIX CMPaBOK, apXMBHbIX BbIMUCOK
N apXMBHbBIX KOMUIA)»

dopma 3anpoca AnA nony4yeHus cnpaBku 06 obpasoBaHum
(HanpaBneHnKn, 3a4nNcneHnn Ha y4eby n 06 OKOHYaHMM y4eOHOro 3aBefeHuns)
UHebopmayusi 0 nepcoHarbHbix OaHHbIX XpaHumcsi u obpabambisaemcs C
cobnodeHuem mpebosaHuUli pOCCUlCKO20 3akoHoOamesibcmea O [ePCOHabHbIX
OaHHbIX. 3anonHsas OaHHyrw aHkemy, Bbl 0Odaeme coenacue Ha ob6pabomky
repcoHaribHbIX OaHHbIX

HavmeHoBaHne apxuBHOro otgena™

CBepeHus o 3aaBUTENne
MonHoe HauMeHoBaHue tOPUANYECKOTO
nvuua*;
damunna, nms,  OTYECTBO  3asBUTENs
(npeoctaBuTens, ooBepuUTENs 3asBUTENs) 8
UMeHUmersribHoOM rnadexe™
MonHbIM NoYTOBbLIV agpec:™
TenedoH:

E-mail:

UHdopmauuma o nuue, Ha KOToOpoe 3anpalwnBaloTCA CBeAeHUA
damnnus, nms, oT4ECTBO NULA, O KOTOPOM
3anpawmBatoTca cBefeHus:Ykaxume ©UO
Ha Hacmosawul MomeHm, a makxe @®UNO, 8
criydyae  UX  U3SMEHeHul, Ha  rnepuoo
3anpawusaemMbix ceedeHuli
(Hanpumep:leaHosa Knaeduss MuxatinosHa,
0o 1985 e. lNemposa).*

HaseaHue yyebHoro 3aBegeHus:”
[ata HanpaBneHunsa (3a4ncneHns) Ha y4edy:*
Mepuog obyyeHus:*

HaseaHue opraHusaumm (opraHa),
HanpaBMBLUEN Ha y4ely:
BapuaHt nonyyeHus pesynbTata

npenocTaBneHnss rocygapCTBEHHOW  yCryru
(ykazamb - flU4HO, MO noyme)™
[lononHutenbHble cBeaeHus:
Jlrobbie 0ornosIHUMersibHbIe ceeOeHus,
Komopble Mo2ym MOMOYb MMOUCKY



®.11.0. 3asgBuTens, npeacraButTens (gqoBeputens)
JaTa, nognucb

)

obs3aTenbHble AN 3anofHEHNs pasgenbl



MpunoxeHue Ne 6

K AOMWUHUCTPATUBHOMY perfameHTy

npegocTaBneHns AgMMHUcCTpauuen
HexaeBckoro cenbcoBeTa

Pbinbckoro panoHa

Kypckon o6nactv MyHMUMNanbHOW yCryru
«[lMpepocTtasneHne apxnBHOM NHOpMaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon

obnactu v ApyrMMm apxXmBHbIM JOKYMEHTam

(BblOA@4Ya apXxuBHbIX CMPaBOK, apXMBHbIX BbIMUCOK

N apXMBHbBIX KOMUIA)»

dopma 3anpoca AnA nonyyeHus CBegeHun o6 nmyLecTBeHHbIX NpaBax
(npepocTaBneHne KBapTUp, BblaeneHue 3eMesibHbIX YY4aCTKOB MNoA
CTPOUTENbLCTBO, perucTpaumsa npaBa cCoo6CTBEHHOCTU Ha 3eMeSIbHbIN Y4aCTOK;
HOTapuanbHble CAEeNKM - Kynna-npoAaxa, AapeHue, 3aBelaHus; peLlleHuns,

NnpUroBopbI cyaa)

UHbopmayusi o0 nepcoHanbHbix 0aHHbIX XpaHumcsi u obpabamsieaemcs ¢
cobnodeHuem mpeboesaHuli pocculicko2o 3akoHodameribecmea O repcoHasibHbIX
OaHHbIX. 3arnonHsas daHHyro aHkemy, Bbl daeme coanacue Ha obpabomky

rnepcoHasibHbIX OaHHbIX
HavnmeHoBaHWe apxvBHOro otaena*
CBepneHuns o 3asaBuTene
NonHoe HaumeHoBaHWe pPUaMYecKoro nuua®;
damunuma, wums, oTtyecTtBOo  rpaxgaHuHa  (P.M.0.
npeacTaBuUTENst 3asBUTENS) 8 UMEHUMEesIbHOM nadexe *
MonHbIM noyTOBbIM agpec: Ykaxume  ¢hakmuyeckul
aodpec (uHoekc, mesnegoH u dp. UHopmayusi) *
E-mail:
UHdopmauuma o nuue, Ha KOToOpoe 3anpalmBaloTCA CBeAeHUA
damunusa, MMHA, OTYECTBO  fuUua, O  KOTOPOM
3anpawmnBaloTcs CBeAEHUA (Ha MOMEHm  MpuUHAMuUSs
peweHus) *
Ha3BaHne opraHa, NO peLleHno KOToporo Obin BblaeneH
3eMenbHbIn Y4YacTOK, KBapTupa, npousBeaeHa
HOTapuanbHad cAenka, BblHECEH cynebHbIn - akT
(paducriosikom, 20PUCIIOJIKOM, cenbcKul Cosem,
adMuHuUcmpauyus patoHa 2opooda, cyd), *
Bug  HopmaTMBHOrO  [OKyMeHTa  (MOCMaHOB8/IEHUS,
pacriopsikeHusi,  pelweHusi,  npuaoeopbl,  OOKYMeHmM
HomapuasbHo20 Oelicmeusi) Ha OCHOBaHMM KOTOPOro
ObINI0 NPUHSATO ONpeaeneHHoe peLueHne
Homep n gaTta peweHns (MOCTaHOBMNEHWS, PacnopsiKeHus,
goroeopa) *
Agpec MECTOHaXOXAeHNs 3eMernbHOro yyacTka,
KBapTupbl, AOMa, rapaxa*
BapuaHT nonyyeHus pesynbTtata npeaocTaBreHus
rocyaapCTBEHHOWN ycnyru (yka3ams - IU4HO, Mo rnoyme) *.



JononHuntenbHble cBeaeHus: nobbie ornoHUMerbHbie
ceedeHusi, KomopbIMU pacrioslazaeme

®.1N.0. 3agsutens, npeacraBuTens (aoseputens)
[ata, noAanuchb

)

obs3aTenbHble AN 3anofHEHNs pasgenbl



MpunoxeHune Ne 7
K AOMWUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns AgMMHucTpauuen
HexaeBckoro cenbcoBeTa
Pbinbckoro panoHa
Kypckon o6nactv MyHMUMNanbHOW YCryru
«[lMpepocTtasneHve apxnBHOM NHGOpMaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon
obnactv v ApyrMm apxXmBHbIM JOKYMEHTam

(BblAa4a apxmBHbIX CNPaBOK, apXUBHbIX BbIMUCOK

N apXMBHbIX KOMUIA)»

dopma 3anpoca AnA noslyyeHusi CBegeHun no NcTopum (cosgaHuio,
peopraHu3auum, NMKBUAaLuMn) yupexgeHun, npeanpusaTmi, opraHusauum,
y4eOHbIX 3aBeAeHUN, HacerNeHHbIX MYHKTOB, NepeMMeHOBaHUN ynuL U
yypexaeHun
UHgopmayusi 0 nepcoHarnbHbix OaHHbIX XpaHumcs u obpabambsieaemcs c
cobnodeHuem mpebosaHuli pocculickoeo 3akoHodamesiscmea O [ePCOHalbHbIX

OaHHbIX. 3anonHsas OaHHyr aHkKemy,
repcoHasibHbIx OaHHbIX

HavmeHoBaHne apxuBHOro otgena™
CBepneHuns o 3asaButene

NMonHoe HaumeHOBaHME  OPUANYECKOTO
nuua*;

damunnsa, uMsi, O0T4YeCTBO 3asiBUTENS

(NnpeacTaBuTens, ooBeputensa 3asBUTENS)
8 UMEeHUMmMeribHoM rnadexxe ™

MonHbIn NoYTOBLIN agpec:”

TenedoH:

E-mail:

Bbi Oaeme coenacue Ha obpabomkKy

UHdopmaumsa o nuue, Ha KOTOopoe 3anpalunBaloTCA CBeAeHUA

damunus, umMs, 0TYECTBO NnLa, O KOTOPOM
3anpawmsaroTcs cBeaeHus: (Ykaxume
®UNO Ha Hacmoswul MOMeHmM, a makxe
®UO, 8 cniyyae ux uaMeHeHul, Ha nepuood
3anpawusaemMbix ceedeHul
(Hanpumep:NeaHosa Knagdus
MuxatinosHa, 0o 1985 e. [Nlemposa).*
YkasaTb TemaTuKy 3anpoca (cosdaHue,
peopeaaHu3ayus, nepeumMeHogsaHue
yypexoeHul, npednpusmul,  y4ebHbIX
3aseleHuli, nepeumeHosaHue ynuy, 0oMo8
u opeaHu3sayuu)*

XpoHonormuyeckne pamky sanpailuvsaemoun
NHpopmaunn™

BapvaHT  nonydeHus pesynbTata
npeaoCcTaBNeHns rocyaapCTBEHHOW YCnyru



(ykasams - 1IU4HO, 1o rnoyme)*
®.1.0. npeacrasutens (goBepuTens) 3asBuUTens
JaTta, noanucb

Cx»

obsa3aTenbHble AN 3anofHEHNs pasgenbl



MpunoxeHne Ne 8
K AODMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns AgMMHUcCTpauuen
HexaeBckoro cenbcoBeTa
Pbinbckoro panoHa
Kypckon o6nactv MyHMUMNanbHOW yCryru
«[lMpepocTtasneHne apxnBHOM NHOpMaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon
obnactu v ApyrMMm apxXmBHbIM JOKYMEHTam

(BblAava apxmBHbIX CNPaBOK, apXUBHbIX BbIMUCOK

N apXMBHbBIX KOMUIA)»

®dopma 3anpoca ans nony4YyeHUs CBe4eHMNn O CoCTaBe CeMbM,
noATBepPXAEHUUN POACTBEHHbIX OTHOLLEHUN

UHgopmayusi 0 nepcoHarnbHbIXx OaHHbIX XpaHumcs u obpabambieaemcs c
cobnodeHuem mpebosaHuli pocculickoeo 3akoHodamesibcmea O [ePCOHabHbIX

OaHHbIX. 3anonHsas OaHHYyr aHKemy,
repcoHasibHbIx OaHHbIX

HanmeHoBaHne apxuBHOro otgena™
CBepneHuns o 3asaBuTene

MonHoe HanmeHoBaHME PUANYECKOrO NnLA™;

damunusa, uMms, OT4YECTBO 3aABUTENSA
(NnpeacraBuTens, noBeputTena 3asBUTENS)
8 UMeHUmeJsibHoM rnadexe*

MonHbIM NoYTOBLIN agpec:”

TenedoH:

E-mail:

Bbi Oaeme coeznacue Ha obpabomky

UHdopmaumsa o nuue, Ha KOTopoe 3anpalunBalOTCs CBeAeHUA

damunus, umMs, 0TYECTBO NnLa, O KOTOPOM
3anpalwuvBaloTCs  CBeAEeHus:,  CTeneHb
poactea (Ykaxume ®UO Ha Hacmoswul
MomeHm, a makxe @®UO, e cnyyae ux
U3MeHeHul, Ha nepuod 3arnpawusaembixX
ceedeHuli (Hanpumep:MleaHoea Knaeodusi

MuxadnoeHa, cecmpa (0o 1985 e.
lMempoesa,).*

HanmeHoBaHWe HaceneHHoro nyHkra *
[ata cobbiTna *

BapuaHT  nony4yeHus pesynbTarta

npeaocTaBrneHns rocyaapCTBEHHOW YCrnyru
(yka3amsb - IUYHO, 110 no4yme)*™

®.N.0. 3asBuTens, npeacraButens (qoseputens)

JaTta, noanucb

)

obsa3aTenbHble Ana 3anonHeHna pasaenbl



MpunoxeHne Ne 9
K AODMUHUCTPATUBHOMY perfnameHTy
npegoctaBneHnsa AgMuHUcTpauuen
HexaeBckoro cenbcoBeta
Pbinbckoro panoHa
Kypckon o6nactv MyHMUMNanbHOW yCryru
«[lMpepocTtasneHne apxmBHOM NHoOpMmaLmm
no gokymeHtam ApxmsHoro coHaa Kypckon
obnactv v ApyrMMm apxXmBHbIM JOKYMEHTam
(BblOA@Ya apXuBHbIX CNPaBOK, apXMBHbIX BbIMUCOK
N apXMBHbBIX KOMUIA)»

BJIOK-CXEMA

nocnegoBaTeNibHOCTU aAMUHUCTPATUBHbIX Npoueayp
npu NpeaocTaBfIeHUN MyHULMNANbLHOWN YyCIyru

Hampagnenue 3anpoca 3asgBuTesieM AIMHUHICTPAIHIO

P JTTYHOM OOpamieHun

IO IIOYTE, IEKTPOHHOH IouTe,
yepes PernoHanbHblil moprai

yepe3 OBY «MOLl»

v

> IIpoBepka COOTBETCTBUS 3anpoca TPeOOBaHUIM
Pernamenra
aa HeT ¢
Bosspar 3anpoca IIpenocrasinenue
U TIpUJIaraeMBbIX MYHUIUTAIBHOH
JOKYMEHTOB g YCIyrH
> 3aBUTEIIO 3aBEpIICHO

y

Ipuem, peructparus 3ampoca 1 IpUIIaraéMbIX JOKYMEHTOB

v

Iepenaua 3ampoca JODKHOCTHOMY JHITY APXUBHOTO OTENa, OTBETCTBEHHOMY 3a PEAOCTaBICHUE YCIYTH

y

HeT AHanmu3 cofepikaHus U TEMaTUKH 3aIpoca, IOATOTOBKA U 0(hOpPMIICHHUE TOKYMEHTOB da
VBengomieHue 3asiBUTEIIS 00 l

OTCYTCTBHHU 3ampanIuBaeMoil Hcnonnenue 3ampoca H y
nHGOpMAIUH U PEKOMEHJAUIX MO odopmieHue apXUBHOI Hanpasnenne sanpoca Ha
JajbHeiemMy NOMCKy JOKYMEHTOB CIIPaBKH, apXUBHON HCIIOIHCHUE o
BBIIUCKA U apXUBHOI PHHATOKHOCTH B
KONHUM, WH(POPMALMOHHOTO yapeskie s, OprAHMSAIIH

2

VBemomienne 00  OTKase B nuchbMa Kypekoii o0GIACTH
2
IOy 4CHIH 3aiBUTCIICM rOCyJapCTBEHHbIE U (WJN)

—>

3alpallMBAEMbIX  CBEJCHUM c




Hanpasnenue (BbImaua)
JIOKYMEHTOB, SIBILTIOIIUX CSL
pe3yIbTaTOM IPEJOCTaBICHHS
MYHULUIAILHON YCIYIH

YBenomieHue 3asiBUTENSA o
HalpaBJICHNIH 3alpoca Ha HCIIONHCHUE
0 MPUHAJIOKHOCTH B YIPEXKICHUS,
OpraHu3aLun Kypckoii obuacry,
rocynapcTBeHHble W (WIH)  HHBIE
MYHULMINAIBHBIE  apXuBbl  Kypckoi
obmactu

A 4

A

OBY «M®I»

v

3asBUTCIIN

y

IIpenocraBienne MyHUIUIIAIBHON YCIYTU 3aBEPILLIEHO




