AOMUHUCTPALUA
HEXAEBCKOI'O CEJIbCOBETA
PbIJIbCKOIrO PAUOHA
KYPCKOW OBJIACTU

NMOCTAHOBIJIEHUE
oT 24 mapTta 2014 r. Ne 18

O6 yTBepXXaeHUn agMUHUCTPATUBHOIO perfnaMeHTa
AamuHucTpauumn HexaeBckoro cenbcoBeTa PbINIbCKOro
pavoHa no npeanocTaBfieHUIO MyHULMNANbLHOW YCIyru

«Mpnem oOKYMEHTOB, a TaKXe Bblgaya peweHnmn o

nepesoae unu o6 otTkase B nepeBoae XUroro nomMeLleHus
B HEXUIoe NnomMeLleHne U HeXXUroro nomMmelleHus B
Xuroe rnomeLieHue»

B cootBetcTtBMKN ¢ DPeneparnbHbiM 3akOHOM OT 27 mtoHs 2010 roga Ne210-03
«O6 opraHmsaumm nNpeaoCTaBNeHNA TOCYAAPCTBEHHbIX U MYHULUMNANbHBIX YCyr»,
depgepanbHbiM  3akoOHOM OT 06.10.2003r. Nel31-®3 «O6 o06wmx npuHUMnax
opraHusauum  MecTHoro  camoynpaeneHna B Poccuinickon — depepauunn»,
AoMuHUCTpauuns HexaeBckoro cenbcoBeTa PblfibCKOro pamoHa nocTaHOBNSET:

1. YTBEepauTb npunaraemblni agMUHUCTPATUBHBLIA perfiameHT AgMUHUCTpaLmmn
HexaeBckoro cenbcoBeTta Pbinbckoro  paroHa no npegocTaBneHuto
MyHUUMnansHon ycnyrm  «[lpyem [OOKYMEHTOB, a TaKke BblJaya peleHun o
nepesoae nnu ob oTkase B NepeBode XUMOro MNOMELLEHUSA B HEXWUIOE MOMELLEHME
NITN HEXUIIOro
NOMELLEHUS B XXMUIT0€ MOMELLEHUE».

2. [loctaHoBneHwe BCTynaeT B CUIly CO [AdHA ero oduumanbHOro
obHapogoBaHus.

(maBa HexaeBckoro cenbcoBeTa C.A Kepycos



YTBEPXOEH

nocTaHoBneHnem AgMMHUCTpaLUn
HexaeBckoro cernbcoBeTa
Pbinbckoro parnoHa Kypckon obnacrtu
oT 24 mapta 2014r. Ne 18

AOMUHUCTPATUBHbLIA PETMAMEHT
AamuHucTpauumn HexaeBckoro cernbcoBeTa PbinbCcKoOro
panoHa no npenocTaBfieHUI0 MyHULMUNANbLHOWU yCnyru
«Mpnem oOKYMEHTOB, a TaKXe Bblgaya peweHnmn o
nepesoae unu ob oTkase B nepeBoAe XUMOro nomMeLleHus
B HEXXUnoe nomMeLlleHue nnm HeXxurioro noMeLleHus B
XXurnoe nomMeLlueHme»

|. OBLUME NMOJNTOXEHUA

1.1. MpegmeT perynupoBaHusi AGQMUHUCTPATUBHOIO perfameHTa

AOMWHUCTPATUBHBIA pernaMmeHT no npeaocTaBNeHu0 MyHUUMNAanbHOW yCnyru
«lMprvem JOKYMEHTOB, a Takke Bblgaya pelleHuMrn O nepesBoge unu ob oOTkase B
nepeBoe XWUIMOro NOMeLLEHUS B HEXUIOEe NoMeLLeHMNEe UM HEXUITOro NoMeLLeHNs B
Xunoe nomeweHne» (ganee — AOMUHUCTPATUBHBLIA pernameHT), onpegenset
cTaHgapT npefocTaBneHns MyHUUunanbHOM yCnyru, coctas, nocrneaoBaTesibHOCTb U
CPOKM BbINOMHEHNA agMUHUCTPaTMBHbIX rnpouenyp (4encrteuin), OpMbl KOHTPONS 3a
NCNOSTHEHMEM  aAMWHUCTPATUBHOIO pernamMeHTa; pocyaebHbin (BHecyaebHbIN)
NnopsiAoK o6KanoBaHWA pelleHn 1 4ENCTBUN AOMKHOCTHbIX MWL, NPeoCTaBALWNX
MYHULUMNANbHYIO YCryry.

MpeomeTom perynMpoBaHnA HacCTOALWEro agMWHUCTPATUBHOIO pernameHTa
ABMAOTCA OTHOLUEHUS, BO3HUKAKOLWWEe B CBA3U C NpedocTaBleHneM MyHUUunanbHOm
ycnyru.

1.2. Kpyr 3asaBuTteneun

3assutenu (ganee - 3asBuTenb) — opuandeckne mnu uandeckne nuua -
CcOBCTBEHHVKM NEPEBOAMMOrO NOMeELLEHUSI MNBO UX 3aKOHHbIE NPeaCTaBUTENN.

1.3. Tpe6oBaHUA K NOpAAKY UH(POPMUPOBAHUSA O NpeAoCTaBeHUM
MYHULMNANbHOW yCrnyru

1.3.1. lHdbopmaums 0 MecTe HaxoxaeHus, rpacduke paboTbl AGMUHMCTPaLNN
Hexaesckoro cenbcoBeTa Pbinbckoro panoHa Kypckon obnactw.

MecTo HaxoxgeHusa: AgMunHucTpauma HexaeBckoro cenbcoBeTa PbinbCcKoro
panoHa u ee no4ytoBbIN agpec: PP, Kypckas obnacTtb, Pbinbcknin panoH, c.Hexaeska,
yn.LleHTpanbHas, a. Ne85



CeegeHuna o rpadmke paboTbl: noHeaenbHuK- natHuua: 9:00-17:00 (nepepbi
12:00-13:00).

BbixogHown: cy660Ta, BOCKpeceHbe.

MNpuem 3asBrneHun n JOKYMEHTOB OcyLlecTBnsieTca B pabouve gHu ¢ 9:00 go
12:00

TenedoH ona cnpaBoK 1 KOHcyNbTaunn/dakc: 8(47152)7-23-19.

MHdopmaums o6  opraHusauumu, yyacTBywwen B nNpegocTaBneHun
MyHuuunansHon ycnyrn: MexparnoHHas MPHC Poccum Nel no Kypckon obnactu.

Mecto HaxoxgeHus: 307370, Kypckas obnactb, r.Peinbck, CoBeTtckas
nnowaanb, A.22.

TenedoOHbI:

- npuemMHas: 8(47152) 2-24-77;

- TenedoH cnpaBoYHON cryxbbl: 8(47152) 2-26-25;

- (pakc: 8(4712) 2-36-87.

Ceeaenunsa o rpaguke paboTsbl:

B Teuenve roga

MoHepenbHWK, BTOPHUK, YeTBepr: 9.00 — 18.00 (nepepbie 13.00 — 14.00)

Cpega, natHmua: 9.00 — 20.00 (nepepbiB 13.00 — 14.00)

BbixogHown: cy660Ta, BOCKpeceHbe.

MepBas n TpeTba cyb6oTta mecsaua: 10.00 — 15.00

B nepvopg aeknapaumoHHon kamnadum ¢ 1 no 30 anpens

MoHeapenbHUK — naTHMua: 9.00 — 20.00 (6e3 nepepbiBa)

Cy66oT1a — ¢ 10.00 po 15.00 (6e3 nepepbiBa).

ALpec aneKTpoHHOM noYyThl: i4620@m01.r46.nalog.ru.

ALpec ohuumanbHOro MHTEpPHeT-canTa: www.r46.nalog.ru.

1.3.2. WHdopmauua o npefoctaBneHnun MyHUUMNanbHOW Yycnyru, MecTte
HaxoXxaeHus, rpaduke paboTbl M CNpaBOYHbIX TenedoHax pasMmeLLaeTcs:

- Ha odwuumanbHoM canTe AgmMuHUCTpauuu Pbinbckoro panoHa Kypckon
obnactm B cetn WHTepHeT (www.rylskraion.ru) B pasgene «YTBepXOeHHble
pernameHTbl», «HexaeBckun cenbcoseT» (http://rylskraion.ru/bereznik.htm);

- B MIH(popMauUMnoHHOW cucteme «lopTan rocygapCTBeHHbIX U MyHULMMNANbHbIX
ycnyr (dyHkuun) Kypckon obnactmn» (aanee — MNoptan) (http://pgu.rkursk.ru);

- B (oegeparibHOM rocygapCTBEHHOW WHMOPMAaLUMOHHON cuctemMe «EOuHbIN
nopTarn rocyaapCcTBEHHbIX N MyHUUMNanbHbIX yenyr (pyHkumin)» (http://gosuslugi.ru).

- Ha MHJOPMAUMOHHbLIX CTEHOAX B MecTax npeaoctaBreHns MyHuUmMnanibHOM
ycnyru.

1.3.3. YkasaHHasa nHcopmMaumsa MoxeT 6bITb nonyyeHa B popme:

- UHOMBUAYAaNbHOIO KOHCYNbTUPOBAHUS NNYHO;

- UHOMBUAYanNbHOrO KOHCYNbTUPOBaHUS MO MNoYTE;

- UHOMBUAYAaNbHOIO KOHCYNbTUPOBAaHUSA MO TernegoHy;

- NyBSIMYHOrO MUMCbMEHHOIO KOHCYNbTUPOBAHUS;

- NYBIIMYHOrO YCTHOIO KOHCYNbTUPOBaHMS.

1.3.4. OcHOBHbIMK, 06WMMK TpeboBaHNAMN K MHPOPMUPOBAHUIO 3asBUTENEN
ABMAKOTCA:

- JOCTOBEPHOCTbL NpeacTaBnseMon nHpopmMaumu;

- YETKOCTb B U3MNOXEHUN MHpopMaLnu;

- NOSIHOTa MHPOPMUPOBAHUS;

- yoo6CTBO 1 AOCTYNHOCTb NOMyYeHUst MHhopMaLuu;

- onepaTUBHOCTb NpeacTaBreHnss MHpopmaLumu.

1.3.5. lnamsuayanbHOE KOHCYNbTUPOBaHWUE NINYHO

MHauBugyanbHoe YCTHOE KOHCYNbTUpOBaHWE He [AOSMKHO npeBbiwaTtb 10
MUHYT. B cnyyae ecnu otBeT TpebyeT JONONHUTENBHOM NOATOTOBKM, AOJSPKHOCTHOE
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nnuo, OcywecTBndawlee WHOMBUAyaNbHOE YCTHOE KOHCYSbTUpPOBaHWE, [OOSMKHO
NpeanoxunTb 3aaBMTeNto obpaTnTbcs 3a HeobxoaumMon nHopmaumen B NMCbMEHHOM
Buae nmbo HasHauuTb Apyroe ygobHoe ans 3asBuTensd Bpems Ans YCTHOro
KOHCYNbTUPOBaHUS.

1.3.6. lnamBuayanbHOE KOHCYNbTUpPOBaHMe Mo rnoyTe (No 3NeKTPOHHOW no4Tte)

Mpn nHOMBMAOYaNbHOM KOHCYNbTUPOBAHUM MO NoYTe OTBET Ha obpalleHve
HanpaBnseTca NOYTON B agpec 3aaBUTeNs B CPOK He Bonee 15 kaneHaapHbIX AHEN.

Mpn wunHOMBMAOYaANbHOM KOHCYNbTUMPOBaHWWM, B Chnyyae obpalleHna no
9NIEKTPOHHOM NOYTe, OTBET Ha obpalleHne HanpaBnsaeTCss Ha 3NEeKTPOHHbIN agpec
3asBUTENS B CPOK He Bonee 15 kaneHaapHbIX OHEN.

[aton nonyveHus obpalleHus 4ABNsSeTCA faTta perncrpauumn BXoAadaLiero
obpalleHus.

1.3.7. lnamesuayanbHOE KOHCYNbTUpOBaHWeE Mo TenedoHy

OTtBeT Ha TenegOHHbIN 3BOHOK AOSMKEH HayMHaTbCA C MHGOpMauMm o
HaUMEHOBaHWN oOpraHa, B KOTOPbIA MNO3BOHWUIT 3asBuUTenb, QamMunuu, WUMEHW,
oTyectBe (MpU HanMWuMmM) W OOIMKHOCTU  COTPYAHMKA,  OCYLLEeCTBMAOLWEro
MHOMBUAYaNbHOE KOHCYNbTUPOBaHWE MO TeNeqoHy.

Bpems pasroBopa He JOSMKHO npeBbiwaTtbh 10 MUHYT.

B Ttom cnyvae, ecnu cOTpyOHUK, OCYLLECTBNAIOWUNA KOHCYNbTUPOBAHWE MO
TenedoHy, He MOXeT OTBEeTUTb Ha BOMPOC MO COAEPXaHUIO, CBA3AHHOMY C
npegocTaBneHnemM MyHUUMNAnNbHOW ycnyrn, OH o0643aH  npouMHGOpMMPOBaTb
3aaButena o006 opraHmsaunax nnbo CTPYKTYpPHbIX NoapasfeneHusx, KoTopble
pacnonaraioT Heo6X0AMMbIMU CBEOEHUAMM.

1.3.8. Ny6nnyHOE yCTHOE KOHCYNbTUpOBaHMe

[My6nnyHOe yCTHOE KOHCYNbTUPOBaHME OCYLLECTBNAETCA YMNONHOMOYEHHbIM
COTPYOHWKOM C MNpPUBIIEYEHMEM CpPeacTB  MaccoBOM  WMHQopMauun:  paguo,
TeneBnaeHus.

1.3.9. MNy6nnyHoe NMCbMEHHOE KOHCYNbTUPOBAHNE

My6nuyHoe nMCbMEHHOE  KOHCYNbTUPOBaHME  OCYLLECTBMASETCA  NyTeM
pasMeLLeHna HPOPMALNOHHBLIX MaTepmnanoB Ha CTeHOax B MecTax NpegocTaBrieHns
MyHULMNANbHOM ycnyrn, nybnukauun MHEOOPMaUMOHHBIX MaTepuarnoB B MneYvaTHbIX
cpencTBax MaccoBOW MHpopMaLunn.

1.3.10. CoTpyaHuKM opraHa, NpegoCcTaBnsaowero MyHULUUNanbHyo yecnyry, npu
oTBeTe Ha obpalleHus 3asaBuUTenen JOMKHbI KOPPEKTHO U BHUMATENBHO OTHOCUTBLCS K
3asBUTENIO, HE YHXKas ero 4ecTn n JOCTOUHCTBA.

Bo Bpemsa pasroBopa Heob6xoAMMO MPOM3HOCUTBL CroBa 4YeTko, usberatb
O[HOBPEMEHHbIX Pa3roBOPOB C OKPY>XaloLnMU NiogbMy U He NpepbiBaTb pa3roBop no
npuYnHEe MNOCTYNSIEHNA 3BOHKa Ha Apyron annapart. B KoHue KOHCynbTUpoBaHUSA
COTPYZAHVK, OCYLLECTBSIOLWMA KOHCYIbTUPOBaHNE, A0SHKEH KpaTKO NOABECTU UTOTU U
nepeyYncnnTb Mepbl, KOTOpble HaZO MPUHATL (KTO MMEHHO, Korda W 4YTO [AOSDKEH
coenaTtb);

- OTBETbI HA NUCbMEHHbIE ObOpalleHns OarTCs B NPOCTOM, YETKON N MOHATHOW
dopme B NMCbMEHHOM BUAE U OOITKHbI cCoAepXaTb:

OTBETbl Ha MNOCTaBMNEHHbIE BOMNPOCHI;

OOJDKHOCTb, haMunuio U nHUUmMarnsl nuya, nognucasLLero OTBeT;

dhamnnuio 1 nHMUKMarnbl UCNONHUTENS;

HanMeHoBaHWe CTPYKTYPHOro noapasaeneHnsa-mcnosiHuTens;

HOoMep TenedoHa UCMNOSTHUTENS;

- COTPYOHUK He BnpaBe OCYLEeCTBIATb KOHCYNbTUPOBaHWE 3asBuTerneu,
BbIXogsLWee 3a paMKu MHPOPMUPOBAHNA O CTaHOAPTHbIX npoueadypax U yCrioBUSIX
npegocTaBnNeHns MyHUUUNAarbHOM YCnyru M Brvsowee npsMO WM KOCBEHHO Ha
MHOMBUAYanNbHbIE pPeLLeHUs 3asaBUTenNen.



1.3.11. Ha creHgax B MecTax npegocTaBrieHUs MyHWUUNAnNbLHOM YCryru
pasmMeLLatTcs criegyroume MHopMaLMoOHHbIE MaTepuarnsi:

- McYepnbiBawLaa nHgopmaums o nopsgke npeaocTaBrieHUss MyHULMNansHOm
ycnyrm (B TEKCTOBOM Buae U B Buae 6nok-cxem, HarnsaHo oTobpakaroLmnx anroputv
NPOXOXAEHUS aiMUHUCTPATUBHOWM npoueaypbl);

- TEeKCT aAMUHUCTPATUBHOIO perrnameHTa;

- CXemMa pasMeLleHNa OOSMKHOCTHBLIX L, U pexuMm npueMa umMu 3aaButenen,
HOoMepa KabUHEeTOB, B KOTOPbIX NMPeAoCTaBNAETCA MyHULMNanbHasa ycnyra, hamunmu,
UMeHa, otyectBa (NpU HanMUuUM) U OOIMKHOCTU COOTBETCTBYHOLUMX COTPYOHUKOB
(BOMKHOCTHbIX NKL);

- BblAEPXKM W3 HOPMATUBHbLIX MPaBOBbIX aKTOB MO Haubonee 4acTto
3ajaBaeMbIiM BOMpocam;

- TpeboBaHMsA K MIMCbMEHHOMY 3anpocy O NPefOoCTaBNEHUN KOHCY bTaUuu;

- nepevyeHb [OOKYMEHTOB, NpeaCTaBnsieMblX MonyyvyaTenaMmu MyHULMMIansHom
ycnyru, u TpeboBaHus, npeabaBnsemMble K 3TUM LOKYMEHTaM;

- (bopMbl AOKYMEHTOB 4S9 3anOofnHeHUs, 06pa3ubl 3anofIHEHNS AOKYMEHTOB;

- NepevYeHb OCHOBaHUM NS oTKasa B NpeocTaBleHnn MyHUUMNAansHOW YCNyru;

- nopsaok gocyaebHoro obxanoBaHMs peLLeHusl, AeNCTBUA nnu 6e3nencrems
AOJDKHOCTHbIX NUL, NPeaoCTaBnASoWNX MyHULMMNANbHYIO YCyry.

TekcTbl MaTepuanoB nevyaTtarTcs yaobHbIM Ana YTeHusa wpudtom (pasmepom
He MeHbwe 14), 6e3 wucnpaeneHun, Havbonee BaXHble MeCTa BblAENATCA
NOSNY>XUPHBLIM LLIPUETOM.

1.3.12. B uH(pOpMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT» Ha
oduumanbHoM canTte AgMuHucTpaumm Poinbckoro parnoHa Kypckonm obnactu, B
pernoHanbHOM  UHOpMaunoHHOM cucteme  «llopTan  rocydapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr  (dyHkumin) Kypckon obrnactm» wn B hbeaepanbHOM
rocygapCTBeHHON MHOpPMaUNOHHOM cucteme «EanHbI nopTan rocygapCTBEHHbIX U
MYHUUMNAanbHbIX ycnyr (pyHKuMin)» pasmeltaroTca criegyrowme NHPOpMaUnOHHbIE
Martepwuarnbi:

- NOfHOEe HaMMeHOBaHWEe M MNOYTOBbIN agpec AOMUHUCTpauunm HexaeBckoro
cenbcoBeta Pobinbckoro panoHa Kypckon obnactu npenocTaBnsAowWen LaHHYH
yenyry;

- crnpaBoYHble TenedoHbl, N0 KOTOPbIM MOXHO MOSyYMTb KOHCYMbTaLMIO MO
NOpsiAKY NpeAoCTaBNeHNA MyHULUMMNANbHON YCNyru;

- agpec 9NeKTPOHHOW NOoYThl;

- TEKCT aAMUHUCTPATUBHOIO perfameHTa;

- MHOpMaUMOHHbIE MaTepuarnbl (NofHaa Bepcusl), cogepXxalmecs Ha cTeHaax
B MecTax NpefoCTaBfeHnss MyHUUUNanbHOW YCIyru.

Il. CTAHOAPT NMPEAOCTABJIEHUA
MYHULUUNATIBHOWU YCIIYTU

2.1. HaumeHoBaHMe MYHULIMNANbHOW yCNyrn

Mpuvem AOKYyMEHTOB, a TakKe BblAada peLueHuin o nepesoae mnm ob oTkase B
nepeBoae XWUIoro NOMELLIEHNSI B HEXMUIOe NMOMELLIEHNE U HEXMIOTO NOMELLEHNS B
XMIoe nomeLlLeHne

2.2. HammeHoBaHMe opraHa MecTHOro camoyrnpaBfieHUA,
npeaocTaBnsAOWEro MyHULUNanbHyr ycnyry



2.2.1. MyHuuyunansHas ycnyra npegoctaBnsetca  AAMWHUCTpauunen
HexaeBckoro cenbcoBeTta Pbinbckoro paroHa (ganee - AOMUHUCTpauus).

Ans  nonydyeHusa  cBedeHur, HeobxoAWMbIX  ONs  NpedocTaBreHus
MYHALMNANbHOM YCNyrm OCyLecTBnseTca MHMOPMaUMOHHOE B3anMOLENCTBUM C
ynpaenexnvem ®epepanbHon Cnyxbbl [ocygapctBeHHon Peructpauumn Kagactpa m
KapTorpadumm Kypckon obnactw.

2.2.2. 3anpewaetcs TpeboBaTb OT 3adBMTENSA OCYLLECTBNEHNA OENCTBUN, B
TOM 4YMUCrie corracoBaHui, HeobXxoauMbIX ANA NONyYeHUs MyHULUNAnNsHON ycnyru u
CBSA3aHHbIX C obpalleHneM B WHble MyHWUMnanbHble OpraHbl WU opraHv3auuun, 3a
NCKITIOYEHNEM TMOSYyYEHUS YCIYT, BKIIOYEHHbIX B NepeYveHb YyCryr, KOTopble ABMAITCS
HeobxoanMbIMK 1 0683aTeNbHBIMY AN NPeAOoCTaBNeHNa MyHUUMNAarnbHbIX YCIYT.

2.3 OnucaHue pesynbTata NpegocTaBleHUsA MyHMLUNANbLHOU yCnyru

2.3.1. PesynbTtatom npegocTaBneHuUs MyHUUMNansHOW yCnyrn aBnaeTcs:

- BblJjaya 3asiBUTEN0 YBe4OMIEHNS O nepeBoae unm ob otkase B nepeBoae
XXWUIOro NMOMELLEHUS B HEXMIOE MOMELLEHNE NITU HEXMUITOTO MOMELLEHUS B XUroe
nometleHne (npunoxeHue Ne2);

- Bbldaya 3agBUTEN0  yBeAOMJIEHUA O  MOTUBUPOBAHHOM  OTKase
npegocTaBneHnss MyHUUMNanNbLHOW ycryrn, nognucaHHoro naeson cenbcoseTa.

2.4. CpoK npeaocTaBneHUss MyHULMNanbLHOM ycnyru

O6wmn cpoKk npeaoCTaBneHMss MyHMUMNanNbHOW ycnyrm cocrtaeBnsetr 45
KarneHgapHbIX OHEMN.

Cpok Bblgaun (HanpaBneHue) [OOKYMEHTOB SBMSKOLWMXCA pe3yrbTaTom
npegocTaBneHnsa MyHMUMNansHoOM ycnyri 3 kKaneHaapHbIX OHA.

2.5. NMepevyeHb HOPMATUBHbIX NPAaBOBbLIX aKTOB, PEryupyroLmx
npeAocTaBrieHNne MyHULMNANbHOW yCrnyrm

[MpepocTtaBneHne rocyaapCTBEHHOM YCINYrM OCYLLECTBSETCA B COOTBETCTBUM
CO crieyoLnmMm npaBoBbIMU akTamu:

- XunuwHbin kogekc Poccuiickon depepaumm ot 29.12.2004 Ne 188-93
("Poccunckas raseta”, Ne 1, 12.01.2005);

- ®epepanbHbin 3akoH OT 06.10.2003 Ne 131-03 «O6 obwmx npuHUMNax
opraHmsauumM MecTHOro camoynpaeneHus B Poccunckon ®epepaunmn» (TeKCT
onybnukoBaH B «CobpaHun 3akoHogatenbctBa P®» ot 06.10.2003 Ne 40, cT. 3822; B
«Poccuiickon rasete» ot 08.10.2003 Ne 202; B «[lapnameHTckon rasete» OT
08.10.2003 Ne 186);

- ®depepanbHbin  3akoH OT 27.07.2010 Ne 210-&3 «0O6 opraHuMsauumn
npeaocTaBNeHnsa rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCRyr» (TEKCT onybnukoBaH B
«CobpaHun 3akoHogatenbctBa P®» o1 02.08.2010 Ne 31, cT. 4179; B "Poccurckon
razete" o1 30.07.2010 Ne 168);

- [NoctaHoBneHnem [paButenbctBa Poccunckon depepaummn ot 28.01.2006
Ne 47 "O6 yTtBepxaeHuM [lonoxeHuss O MPU3HAHUM MNOMELLEHUSA KUMbIM
NOMELLEHNEM,  XKUOMO  MOMELLEHUS  HENPUrogHbIM  ANs  NPOXWBAHUS U
MHOrOKBapTMpPHOIro AOMa aBapWUHbIM M NognexawMM CHOCY WU PEeKOHCTPYKLMK'
("Poccuickas raseta”, Ne 1, 12.01.2005);

- [NoctaHoBneHnem [paButenbctBa Poccunckon depepaummn ot 13.10.1997
Ne 1301 "O6 yrtBepxaeHun [lonoxeHuss O rocyaapCTBEHHOM YYeTe XXUIULLHOro
doHpa B Poccuinckon ®epepaumn” ("Poccuinckas raseta”, Ne 205, 22.10.1997);



- NoctaHoBneHunem lNpaButensctea Poccuinckon ®epepaumm ot 04.12.2000 Ne
921 "O rocyaapCTBEHHOM TEXHUYECKOM yyeTe U TeXHUYEeCKON MHBEHTapusauuu B
Poccunckon depgepaumm o00bekToB KanuTanbHoro crtpoutensctea” ("CobpaHue
3akoHogaTenbcTBa PO" 11.12.2000, Ne 50, cT. 4901);

- MocTtaHoBneHnunem lNMpasutensctBa Poccunckon ®epepauyum ot 10.08.2005 Ne
502 "O6 yTtBepxaeHUn hopmbl yBedOMIiEeHUA O nepeBoge (OTkase B nepeBoae)
XuUnoro (HeXxunoro) nomelleHns B Hexwunoe (kuroe) nomelleHune" ("Poccuickas
razeta”, Ne 180, 17.08.2005).

- lNMocTtaHoBneHwue [MpaButensctBa Poccuiickon depepauunmn ot 28.04.2005 .
Ne266 «O6 yTBepxaeHun ¢opmbl 3asBnNeHUss O nepeycTponctse w  (Mnwn)
nepenriaHNpoBKE XWUITOro nomeLweHns n opMbl JOKYMEHTa, MNoATBepKAatoLlero
NPUHATUE pELLUEeHUs O COrflacoBaHUM nepeycTpoucTBa U (Unv) nepensaHupoBKK
Xunoro nomeweHus» (CobpaHne 3akoHogaTenbctBa Poccurckon Pepepauum
09.05.2005, Ne19);

- NoctaHoBneHunem lNpaButenscrea Poccuinckon ®enepaumm ot 21.01.2006 Ne
25 "O6 yTBEepXOEHUM npaBuil  NOMb30BAHUA  KUMbIMKA  MOMELLeHUaMN"
("Poccwinckas raseta”, Ne 16, 27.01.2006);

- NoctaHoBneHue lNMpaButensctea Poccunckon ®epepaummn ot 16 mas 2011 r.
Ne373 «O paspaboTke W YyTBEPXAEHUM AOMUHUCTPATUBHbLIX PerfiaMeHToB
WCMOMNHEHUS roCyAapCTBEHHbIX (YHKUUMW W  aAMUHUCTPATUBHLIX pernameHToB
nNpeaocTaBfeHNa rocyaapCTBEHHbIX ycnyr» (TeKCT onybnukoBaH B  M34aHUK
"CobpaHue 3akoHogaTtenbctea P®", 30.05.2011, N 22.);

- NocTaHoBneHue lNpaButenbctea Poccuinckon degepaumm ot 16 asrycrta 2012
r. Ne840 «O nopsgke nogayvM u paccMoTpeHust xanob Ha peleHna U OencTBuS
(6e3pencTeunna) denepanbHbiX OPraHOB MCMOSTHUTENBHOW BNACTU U UX OOMMKHOCTHbIX
nuy,  depgepanbHbiX  rOCYAAPCTBEHHbLIX  CriyXawuX,  AOSDKHOCTHbIX — nuy,
rocyaapCTBeHHbIX BHeOIOMKETHbIX oHaoB Poccuiickon ®epepaumm»  (TEKCT
onybnukoBaH B "Poccuiickas raseta”, N 192, 22.08.2012);

- MocTtaHoBneHnem [ocypapctBeHHOro komuteta Poccuinckon depepaumm no
CTPOMTENBCTBY U XUIULLHO-KOMMYHanbHOMY Kommnekcy oT 27.09.2003 Ne 170 "O6
yTBepxaeHun [lpaBun M HOPM TEXHUYECKOM 3IKChnyataumu XunuvwHoro doHaa"
("Poccuinckas raseta”, Ne 214, 23.10.2003);

2.6. MWcuepnbiBawowunm nepevyeHb [OKYMEHTOB, HeobXxoauMbIX B
COOTBETCTBMM C  HOPMATUBHbIMM  NpPaBOBbIMW  aKTamu  AnNA
npeAoCcTaBreHU MyHULUNANbLHOM YCNyrM U ycnyr, KoTopble siBASIOTCA
Heo6xoAUMbIMM 7 o6s3aTenbHbIMU ans npeaocTaBneHus
MYHULMNANbHOW yCrnyru

2.6.1. B uensax nonyyeHus pelieHnss o nepesoge unu ob oTkase B nepesoae
XWUNOro NOMELLEHUS B HEXWUII0e MOMELLEHUE WUITU HEXMUIOro MOMELLEHUA B Xuroe
nomMeLleHne 3asBuTernb NpeacraBnaeT 3asaBrieHe no oopme CornacHo MpPUNoOXeHuo
Ne 1 k HacTosAwemy AAMUHUCTPATUBHOMY perflamMmeHTy.

K 3asBneHuio npunaratotca criegyowme JOKYMEHTbI:

- rpaBOyCTaHaBnMBawLlne OOKYMEHTbl Ha nepeBoAMMOE MnomelleHve (ecnu
npaBo Ha Hero He 3aperucTrpuposaHo B EQMHOM rocygapCcTBeHHOM peecTpe npas Ha
HeBWXMMOE MMYLLLECTBO N CAENOK C HAM);

- NOArOTOBMEHHbLIN N OGOPMIEHHBIN B YCTAHOBIEHHOM MOPSAKE MNPOEKT
nepeycrtponcTea un (Unn) nepennaHnpoBKM NepeBoaMMOro NOMeLLEHUsT C yKadaHnem
Has3Ha4yeHns nepeBOAUMOro nomMewleHms (CornacoBaHHbIN € ynpaBngawowen
opraHusauuen W opraHmsauusiMn,  SKCNNyaTUpPYOLWNUMU  CETU  UHXEHEPHO-
TEXHU4YecKoro obecneveHns);



- OOKYMEHT, NoATBep>XAalLlWmnn B COOTBETCTBUM CcO cTtaTtben 40 XunuwHoro
kogekca Poccuiickon depgepaumm cornacue BCEX COOCTBEHHWKOB MOMELLEHWMA B
MHOIrOKBapTUPHOM [IOMe Ha nepeycTpomnCcTBO U (MNn) nepennaHupoBKYy nomeLLeHns (B
cnyyae, Korga nepeyctponucTtso U (Mnu) nepennaHnpoBka NepeBoAnMbIX NOMELLEHN
HEBO3MOXHbI ©e3 npucoeguMHEeHUss K HUM 4Yactu obuwero uvMmywectsa B
MHOIrOKBapTUPHOM [IOME);

- OOKYMEHT, ygocToBepsilolwmrM npaeBa (MONHOMOYMS) nNpencTaBUTENS
dun3n4eckoro wunu  LPUMAMYECKOro nuua, ecnu Cc  3asBreHneM obpaulaeTtcs
npencrasuTernb 3asaBUTens (3agaButenen).

B cnyyae nogaun 3adBneHus JnvMYHO 3asBuUTENb  (YNONHOMOYEHHbLIN
npegcraBuTesib) NpegocTaBnseT JOKYMEHT, YAOCTOBEPSOLWMIA NTIUYHOCTb.

B cnyuae, korga npu npoBegeHun nepeycrponctea n (Unm) nepennaHupoBKu
nepeBoOANMOro MNOMELLEHUS MNPOUCXOAUT U3MEHEeHMe napaMeTpoB OOBLEKTOB
KanutasrbHOro CTpouTenbCTBa, U (UNKN) UX YacTen U Takue U3MEeHeHUs 3aTparusatroT
KOHCTPYKTUBHbIE W OpYyrve XapakTepPUCTUKN UX HAZEXHOCTU K 6e3onacHoCcTn n (Mnu)
npesbIWAaT NpeaernbHble NapamMeTpbl pa3peLleHHOro CTpouTenbCTBa, 3aaBUTENI0 Ha
npoBeaeHne Takux paboT HeobxoauMO MOMyYUTb paspelleHne Ha PEKOHCTPYKLMIO
MHOrOKBapTMPHOIO XWfOr0 JoMa B COOTBETCTBUMM C TpeboBaHusmm CT. 51
"pagocTpoutenbHoro kogekca Poccuinckon ®epepaunn.

[Mpunaraemble K 3asiBNEHUIO OOKYMEHTbI NPeacTaBNAlTCA B NOASIMHHUKAX U
Hagnexawmm obpa3oM 3aBepeHHbIX KOMUAX. TeKCTbl AOKYMEHTOB AOSMKHbI ObiTb
HanMcaHbl pas3bopunBo, HEe [AOMKHbl OblTb WCMOMHEHbI KapaH4awoM W MMeTb
cepbe3HbIX MOBpeXaeHUn, Hanndine KOTopbIX He NO3BOMUT OQHO3HAYHO UCTOSKOBATb
nx cogepxaHue. B OoKyMeHTax He AOSMKHO OblTb MPUMUCOK, 3a4E€pPKHYTbIX CIIOB U
WHbIX HE OrOBOPEHHbIX B HUX UCMNPaBNEeHUMN.

2.7. UcuyepnbiBalowmn nepevyeHb QOKYMEHTOB, HEOGXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU NPABOBbLIMU aKTaMu AnNs
npeAocTaBreHU MyHULMNANbLHOW YyCNyru, HaXoAsLWUXCA B
pacnopsXXeHUn rocyfapCcTBeHHbIX OpraHoB, OpraHoB MeCTHOro
camMoynpaBfieHUs U UHbIX OPraHoOB, Y4acTBYHOLWMX B NpeAoCTaBNeHUm
MYHULMNANbHOW yCrnyru

2.7.1. [JokymeHTamn (cBegeHuUsiMK), HEOOXoOUMbIMU ANS NpPeaocTaBreHUs
MyHUuMNanbHOM YyCnyru, KOTOpble HaxXoOSATCS B PacnopshkeHUU rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOr0O CaMOyrnpaBfeHUs U WHbIX OpraHu3aumin u nognexar
npegoctaeneHnto B AgmumHuctpaumio unm  cdunman OBY «MOL» B pamkax
MEXBeJOMCTBEHHOIoO B3aMMOAENCTBUSA, ABMNSAIOTCS:

1) Bbinucka n3 EgmMHOro rocygapCTBEHHOro peecTpa npaB Ha HeABMXKUMOE
MMYLLIECTBO W CAENOK C HMM Ha nepeeBoaMmoe nomeuweHune (ecnu npaBO Ha HEro
3apernctpmposaHo B EguHOM rocygapCTBEHHOM peecTpe npaB Ha HeaBUXMMOE
MMYLLIECTBO M COENOK C HUM);

2) nnaH NepeBoaUMOro NOMELLIEHNS C ero TEXHUYECKMM onucaHueM (B criyvae,
€Cnn NepeBOoaUMOE MOMELLEHNE SABMSAETCHA XUMbIM, TEXHUYECKMA NacnopT TaKoro
nomMeLleHuns);

3) NO3TaXHbIN NNaH AomMa, B KOTOPOM HaxXoAMUTCS NEPEBOANMOE MOMELLEHNE.

3aaBuTenb BrNpaBe CaMOCTOATENbHO  NPEeACTaBUTb  BblllEeHA3BaHHbIE
AOKYMEHTBI.

HenpencraBneHne 3asiBUTENEM YKa3aHHbIX [OOKYMEHTOB He dBNsSieTcs
OCHOBaHMWEM A5l 0TKa3a B NpeAoCTaBlEHUM MYHULMNANBHOW YCyTn.

2.8. YKa3aHue Ha 3anpeT TpeboBaTtb OT 3asiBUTenNs



AOMUHUCTpauma He Bnpaee TpeboBaTb OT 3asBUTENS:

npeacTaBneHnss JOKYMEHTOB U MHAOPMaLMU Unn OCyLLeCcTBNeHne OeNCTBUN,
npeacTaBfieHMe UM OCYLLECTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMM aKTamMu, PeryrimpylowuMmmn OTHOLLIEHUSA, BO3HUKaKLWMe B CBA3N C
npegocTaBfeHMeM MyHULMMNANbHOM YCNyru;

npeacTaBneHnss OOKYMEHTOB W MHGOPMaLMK, KOTOpble B COOTBETCTBUU C
HOpPMaTMBHbIMX NpaBoBbIMM akTamu Poccurckon degepaumm, HOpMaTUBHbLIMU
npaBoBbiMM aktamu Kypckon obrnactm v MyHUUunanbHbIMM NPaBOBbLIMK aKTamMu
HaxoOATCA B PacroOpsEeHUU rOoCyJapCTBEHHbIX OpPraHoB, NPeaoCTaBlSIOWMX
MYHULUMMAnNbHYO YCMyry, WHbIX TFOCYJapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasneHus un (unn) NoABeAOMCTBEHHbIX FOCYJapCTBEHHbLIM OpraHam 1 opraHam
MECTHOro CcamOyrnpaBfeHus opraHuv3aunn, Yy4yacTBYWOLWMX B MpeaocTaBreHun
MYHULMManNsHOM YCryru, 3a UCKNMIOYEeHNeM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 cTaTby
7 depepanbHoro 3akoHa oT 27 wmona 2010 r. Ne 210-03 «O6 opraHumsaumm
npegocTaBfeHns rocy4apCTBEHHbIX U MYHULIMNANbHBIX YCITyr».

2.9. UcyepnbiBaolWwmmn nepevyeHb OCHOBaHUM ANA OTKa3a B npueme
AOKYMEHTOB, Heo6XxoAMMbIX ANA NpeaocTaBleHUA MyHULMNANbHOW
ycnyru

MNepeyeHb OCHOBaHUI ANS OTKasa B NpuemMe OOKYMEHTOB, HEOOXOoAUMbIX Ans
npeaocTaBneHnst MyHUUMNansHOM yCnyru:

3asiBneHve nognmncaHo HeynonHOMOYEHHbLIM NIULIOM;

HenpeacTaBneHne OpUrnMHanoB OOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTOM 2.6
HacTosiwero  AQMUHUCTPaATMBHOrO  pernameHTa,  Ans  ChAMYeHusl,  ecnu
npeacTaBfeHHble KoMK He 3aBePEHHbIe HOoTapuarnbHoO;

TEKCT 3asiBNeHusl, agpec 3asiBUTENS HE NOAAATCS NMPOYTEHUIO;

B NpeAcTaBnEeHHbIX [AOKYMEHTax WMMeeTcsl HamnuuvMe MNOoAYMCTOK, MPUMMUCOK,
3a4ePKHYTbIX CIIOB 1 MHbIX HEOrOBOPEHHbIX UCNPaBEeHUI;

AOKYMEHTbI UCMOSTHEHbI KapaHOaALLOM.

2.10. UcuyepnbiBaowmm nepev4eHb OCHOBaAHUN AJ1 MPUOCTAHOBIEHUA
WU OTKasa B NpefocTaBfIieHUN MyHULMNANbLHOW yCnyru

2.10.1. OcHoBaHusa Ons NPUOCTaHOBIEHUSA NMpeaoCTaBneHns MyHUUMNansHOM
yCryru oTCyTCTBYIOT.

2.10.2. OcHoBaHusAMN ANA OTKasa B NpedoCTaBleHnn MyHUUUNanbHOW yCryru
SABNSAKOTCA:

1) HenpeacTaBneHUss  onpefeneHHblX  MyHKToM  2.6. HacToALWEro
AOMUHUCTPATMBHOIO pernaMmeHTa AOKYMEHTOB, 00S3aHHOCTb MO MNpeacTaBEHUIO
KOTOPbIX BO3JI0XXEHA Ha 3aABUTENS;

2) noctynneHve oTBeTa opraHa rocyaapCTBEHHOM BracTu, opraHa MeCTHOro
camoynpasneHna nnbo NoaBeLOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTu Wnm
opraHy MeCTHOro camoyrnpaBsfieHUs opraHu3auuMM Ha MeXBedOMCTBEHHbIM 3arnpoc,
cBugetenbcTBylowlero 06  OTCYTCTBMM  AOKYyMEeHTa U (Mnun)  mHdopMaumu,
HeobxoOMMbIX 0N nepeBoda XWUIOro MOMELLEHUSI B HEXWUIIO€ MOMELLEHNE UMK
HEXNII0ro NMOMELLEHNS B XUIOE NOMELLEHME B COOTBETCTBUM C YacTbio 2 cTaTbn 23
YKunuwHoro kogekca Poccuickon ®egepaumm, ecrniv COOTBETCTBYOLNK JOKYMEHT HE
npeacraeneH 3asButenem no cobctBeHHon wHuumatmee. OTkas B nepeBoae
NoMeLLleHNa Mo YKa3aHHOMY OCHOBaHWIO [OMycKaeTcsa B Cliydae, ecnu OpraH,
OCYLLECTBNAKOLWMA NepeBoq MNOMELLEHUW, NOocre MofydeHnUs yKa3aHHOro oTBeTa



yBeOOMUIT 3asdBUTENS O MONyYeHMM Takoro OTBeTa, Npeanoxust 3adaBuUTento
npeacTtaBuTb JOKYMEHT U (Unn) nHdopmMaumio, Heobxoanmble ANA nepesoaa Xurnoro
NOMELLEHNA B HEXWUroe [OMELUEHNEe WM  HEXMUIOro rMOMELEeHUs B KUroe
nomMeLleHne B COOTBETCTBUN C YacTblo 2 cTatbk 23 XKunuwHoro kogekca Poccuickon
degepaumn, 1 He NONy4un OT 3aABUTENS TakMe OOKYMEHT U (Mnu) nHgpopmaumio B
TeyeHune nNaTHaguaT paboynx gHen Co AHS HanpaBneHnsa yBeaoOMMEHWS;

3) NnpeacTaBneHns JOKYMEHTOB B HEHaANnexalmm opraH;

4) HecobnogeHna npeaycMoOTpeHHbIX cTatben 22 XXunuwHoro kogekca
Poccunckon ®egepaunn ycrnosumn nepesoaa noMeLleHus;

5) HECOOTBETCTBUA NPOEKTa NepeycTponcTea v (Mnun) nepensiaHUPOBKU XXUIOTO
nomeLleHnsa TpeboBaHNAM 3aKOHOAATENbCTBA.

2.10.3. PeweHne 06 oTKasze B nepeBOAe MOMELLEHUS OOIMKHO copepXaTb
OCHOBaHMA OTKasza C 00A3aTeNbHOM CCbIIKOW Ha HapyleHud, npeagyCMOTPEHHble
yacTtbto 1 ctatbk 23 XXunuwHoro kogekca Poccuinckon denepauum.

2.10.4. PeweHne o6 oTKaze B nepeBoAe MOMELLEHMS BblOAETCa WK
HanpaBnseTCa 3asBUTENIO HE NO3AHEE YeM Yepes Tpy paboumx AHSA CO OHA NPUHATUS
TaKoro pelueHns n MoxeT ObiTb 06XanosaHo 3asBuTenem B cyaebHom nopsake.

2.10.5. 3asBuTtenb BnpaBe CaMOCTOATENbHO MPEACTaBWUTb BblllEeHA3BaHHbIE
AOKYMEHTBI.

2.10.6. HenpegctaBneHne 3asiBUTENeM ykasaHHbIX JOKYMEHTOB He SIBNAeTCS
OCHOBaHWeM [s1s 0TKa3a B npegocTasrieHM MyHuumnansHoOm yCcnyru.

2.11. NMepe4eHb yCnyr, KOTOpble ABNATCA HEO6X0AUMbIMU U
ob6sA3aTenbHbIMU ANA NpeAoCTaBNeHUA MYHMLUNANbLHOM YyCNyru, B TOM
yucne cBeAeHUA O AOKYyMeHTe (4OKyMeHTax), BblAaBaeMoOM
(BblAABaeMbIX) opraHMsauMAMHM, y4acTBYHOLWMUMM B NpeaocTaBNeHnm
MYHULMNANbHOW yCrnyru

Takux ycnyr HeT.

2.12. NMopsapok, pasamep 1 OCHOBaHUSI B3UMaHUA rocyAapCTBEHHOMN
NOLWMHbI USTM UHOM NNaTbl, B3MMaeMoun 3a npeaocTaBrieHne
MyHULMNaNbLHON yCnyru

MyHuumnanbHas ycnyra npegocraensieTcs 6ecnnaTtHo.

2.13. Nopspok, paamep M OCHOBaHUSA B3MMaHUA NnaTtbl 3a
npeagocTaBrieHUe yCInyr, KOTopble ABMAKTCA HEOOXOAUMbIMU U
ob6si3aTenbHbIMU ANSA NpefoCcTaBNeHUs MyHULUMNarbHON YCNyru

MpenocTaBneHue ycnyr, KoTopble ABMASTCA He0bXoaAMMbIMU 1 065S3aTeNbHBIMM
ANst NpefocTaBneHusi MyHUUMMANbHOW YCRyri, OCYLEecTBRsieTcss Mo Tapudam,
YyCTaHOBMEHHbIM opraHusaumsmu, y4acTBYHOLLMMM B npeaocTaBneHun
MYHULMNANbHOM YCNyru.

2.14. MakcumanbHbIA CPOK OXUOAHUA B ovepeau npu nogaye 3anpoca o
npeaocTaBfieHMUM MYHULMNANBHOM YCIYTU U NPU NONTYYeHUU pe3ynbTaTta
npeaocTaBrieHUsA ycnyru



MakcumanbHbll CPOK OXMOAHWSA B o4Yepedun MNpu nopgadve 3asBreHus O
npefocTaBneHnn  MyHUUMManbHOW ycnyrm M Npu  MonyYeHuu  pesyrnbTaTa
npefocTaBnsaemMon ycryrm coctaBnsetr 15 MUHyT.

2.15. CpoKk 1 nopsigoK peructpaumm sanpoca 3aaBuTens o
npeaocTaBNeHUN MyHULIMNANIbHOWU YCIyru

2.15.1. B cny4ae npeacTtaBreHns 3asiBNEHUS U LOKYMEHTOB, HEOOXOOUMbIX
ANs NpefocTaBneHns MyHUUMnanbHOW YCnyru, 3asBuTerneMm Ju4HO, 3asiBrieHue
pPeErncTpupyeTca B OeHb NpeacTaBfeHnsa 3asBneHust U OOKYMEHTOB, HEOOXoanMbIX
ANs npefocTaBrieHUs MyHULMNANbHOW YCNyru, B XXypHane perncrpaumm Bxoasiien
KoppecnoHaeHuMN.

Bpemsi peructpauumn 3aserieHMsi 0 nNpegocTaBneHnn MyHUUMNanibHOW YCryru
He O0SKHO npeBbiwaTtb 10 MUHYT.

2.15.2. B cnyyae HanpaBneHusi 3asBeHnss U JOKYMEHTOB, HEO6X0AMMbIX ANns
npefocTaBneHnsa MyHUUunansHon ycnyru, yepes gpunuan ObY «M®L», 3aasneHne
perucTpupyetTca B XXypHane  perucrpauun  BXOASLWEW  KOppecnoHOeHuunn
COOTBETCTBYIOLLEN AaTOM nonyyeHnsa oT punmana OBY «M®LL».

2.16. Tpe6boBaHUSA K MOMELLEHUsIM, B KOTOPbIX NpefocTaBnsieTcs
MyHUUMNanbHas ycnyra

2.16.1. TpeboBaHus K MecTam NpeaoCcTaBneHns YCyru.

[MomelleHre, B KOTOPOM OCYLLECTBNAETCH NpeaocTaBrieHne MyHUUMnansHOm
ycrnyru, AOSMKHO obecneynBaThb:

KOM(OPTHOE  pacnosioxXeHune 3asgBuTeEns W OOSDKHOCTHOro  nuua
YNOSTHOMOYEHHOro nogpasaerieHus;

BO3MOXHOCTb W yao6ctBO odopmneHnsa 3asBuTeneM  HeobxoanmbixX
AOKYMEHTOB;

TenedoHHYI0 CBA3b;

BO3MOXHOCTb KONMUPOBaHUSA JOKYMEHTOB;

AOCTYN K OCHOBHbIM HOPMAaTMBHbLIM MPAaBOBbIM akTam, perfiamMmeHTUpYLWnmM
nosiHomouna AamuHucTpauum HexaeBckoro cenbcoBeTa PbInbckoro pavoHa
Kypckon obnactu;

AOCTYNn K HOPMaTMBHbIM  MNPaBOBbIM akTam, PerynupylowumMm UCMNOoNHeHne
MYHULMMNAnNbHOW YCNyru;

Hanu4ne NMCbMEHHbIX NpUHaAneXxXHocTen n ymarn opmarta A4.

Paboune mecTa [OOMKHOCTHBLIX NUL, NPESOCTaBAAOWMNX MYHULMNANBbHYO
ycnyry,  obopyayloTca  KOMMblOTEPaMWM M OPITEXHWKOW,  NO3BOMSAIOLLMMMN
CBOEBPEMEHHO M B MNONHOM oO6beme nonyyaTb CNPaBOYHYH MHGOPMaUMO Mo
BOMpocaM  NpefoCTaBlfieHUs  MYHUUMManbHOM  ycnyru U OpraHu3oBaTb
npegocTaBfeHne MyHULMNAanbHON YCNyru B NOSIHOM o6beme.

2.16.2. TpeboBaHUA K MECTAM OXMOAHUS NpUemMa 3asBUTENEN.

MecTa oxugaHus B odepenu Ha KOHCYIbTauuio Urnv nonyyvyeHue pesynbtaToB
MYHULMNANbHOM yCnyrn [OMmkHbl 6bITb 0BOpyaoBaHbl CTyNbSMU, KpecenbHbIMU
CeKUMaAMM unum ckambsammn (6aHkeTkamm). KonmyecTBo MeCcT oxXugaHus onpeaensercs
ncxoasa M3 (pakTMHeCcKon Harpyskm M BO3MOXHOCTEWN ANSA UX pa3MeLLEeHnsa B 34aHuN,
HO HE MOXET COCTaBIsATb MeHee 3 MeCT.

2.16.3. TpeboBaHuMa K pasmMeLeHno 1 0POPMIEHNIO BU3YarnbHOW, TEKCTOBON U
MYINbTUMEANNHON MHOPMaLIN.



Bca wmHopmauma o nopsagke npenocTaBfeHUs MYHUUUNANbHOW  yCnyru
AomkHa ObiTb pasmelleHa Ha MHAPOPMAaUMOHHOM cTeHae AQMUHUCTpaUUKn B MecTe,
AOCTYMHOM ANnd npocMoTpa (B TOM Ynucne npy 60nbLIOM KONMYECTBE NOCETUTENEN).

NHdopmauna aomkHa pasmeLlaTbca B yaobHoM ansa Bocnpusatus goopme.

2.17. Noka3saTtenu AOCTYNHOCTU U KayecTBa MyHULMUNANbLHOW ycnyru

2.17.1. TllokasatensMn [JOCTYMHOCTU W KayecTBa MyHULMNArbHOW YCnyru
ABMAKOTCA:

MHPOPMUPOBAHHOCTb 3asBUTENEN O MECTe HaxOoXAeHus u rpaduke paboTbl
AOMUHUCTpauun, nopsake  NpefocTaBfieHUs  MyHUMUMNAnNbHOW  yCnyru:  Ha
odomumanbHbIX canTtax B ceTun VIHTepHeT, B cpeacTBax MaccoBOoW WMHdopMauuu, Ha
MHPOPMAUMOHHBIX CTEeHOaxX B MecTax OXuAaHus npefocTaBneHuUst MyHUUMNansHOM
ycnyru B AOMUHUCTpaU UK,

CBOEBPEMEHHOCTb MNpuema 3asiBfieHUn O NpefoCTaBfieHUM MyHULMNanNbHON
ycnyru B AOMUHUCTpaU UK,

CBOEBPEMEHHOCTb PACCMOTPEHUS JOKYMEHTOB, NPeACTaBEHHbIX 3ad9BUTENEM;

CBOEBPEMEHHOCTb MNPUHATUSA  OOSMDKHOCTHBIMM - nivuamMu  AgMUHUCTpaumm
pelweHns O npefoCcTaBfeHMnM MyHuuunanbHoOW ycnyrm wunn o6 oTkase B
npegocTaBfeHn MyHULMNATbHOW YCIyru;

BO3MOXHOCTb Moda4M M paccMOTpeHusi obpalleHnn no  BOMpocy
npegocTaBfieHUs MyHULMNANbHOW YCITyrn B 3NIEKTPOHHOW (hopMe;

oTcyTcTBME OBOCHOBAHHBLIX Xanob Ha HapyleHue MONOXEeHUA HacTosALWero
perrnameHTa.

2.17.2. BsaumopencTtsue 3asBuUTEnNs C  [OOMKHOCTHbIMW  nuUamu
AOMUHUCTpaunmn Npu NpeaocTaBrneH MyHUUUnanbHOM yCnyru:

npu  nogaye  OOKYMEHTOB, HeobxoOMMbIX  ONA  NpefocTaBreHus
MYHULMNANbHOW YCNYru;

npu NoryyYeHnn pesynbTaToB NpeaocTaBreHns MyHULUNAaribHOW YCyru.

2.17.3. BoamoxHoOCTb nony4veHuna ycnyru 8 MOL.

[MpepoctaBneHne MyHUUMNANBHOM YCIyrM MOXET, OCYLLUEeCTBRseTcs 4epes
dounuan obnacTtHoro GroaKeTHOro yuypexaeHus Kypckon obnactun
«MHoroyHKUMOHAmNbHLIM ~ LEHTP MO NpefoCTaBIIEHU0  FOCYOapCTBEHHbIX U
MYHULMMAnNbHbIX YyCyr» B clyYyae ero (oyHKUMOHMPOBaHUS.

2.17.4. BO3MOXHOCTb MonyyYyeHus uHopmauuMm O Xxode npefocTaBrieHns
ycrnyru, B TOM 4ucne ¢ MUCnosib3oBaHneM UHPOPMaLNOHHO-TENEKOMMYHUKALNOHHbIX
TEXHOJOrMMN.

B pabodee Bpemss 3asBUTENb MOXET MNONy4nTb WHOpmauuwo o Xxoae
npefoCTaBfieHNUs  MyHUUMNANbHOM  YyCNyrM JfUYHO, nNo TenedoHy wunuM Ha
odnumanbHOM canTte eaepanbHON rocygapCTtBEHHOM MHMOPMAUMOHHOW CUCTEMBI
«EOovHbIM nopTan rocygapCTBEHHbIX U MyHUUMNANBbHBIX YCIyT (YHKLNA)>».

2.18. UHble TpeboOBaHUA, B TOM YuUClie YYUTbIBaloLWmMe 0CO6GeHHOCTHU
npeAaocTaBNeHUA MyHMUUNArbHbIX YCIYr B MHOrOPyHKLMOHaNbHbIX
LeHTpax npeaocTtaBneHus rocyaapCTBeHHbIX U MyHUUMNANbHbIX YCNYyr U
OCOOEHHOCTU NpeaocTaBNeHus MyHMUUNanbHbIX YCNYr B 3NeKTPOHHOM

¢opme

2.18.1. OcobeHHOCTM npefocTaBneHns MyHuumnansHon ycnyrm B OBY
«MOL».

[MpepoctaBneHne MyHMUMNANbHOW YCRyrM B MHOMOYHKLMOHANTIbHOM LIeHTpe
ocyLlecTBnseTcs B cooTBeTCTBUMU ¢ DefeparnbHbiM 3akoHOM OT 27 utond 2010 roga



Ne 210-93 «O6 opraHusauun npegoCTaBfeHns rocygapCTBEHHbIX U MYHULMNAbHbIX
yCrnyr» Mo NPUHLMNY «O4HOrO OKHa».

[MpepoctaBneHne - MyHUUMMNaAnNbHOW  yCNyrM  OCYLeCTBNSeTcs  nocne
ofgHOKpaTHOro obpalieHna 3adBuTenss C COOTBETCTBYKOLLMM  3arnpocoM B
MHOrO(YHKUMOHAmNbHbIA ~ UEeHTP N0  NpefoCTaBfiEHU0  FOCYAApCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

B3aumogencrene MHOropyHKUMOHANbHOrO  UeHTpa ¢ AgMuHUCTpauumen
ocyulectBndetca 6e3 ydacTua 3asBuUTEnss B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbIMU aKTaMn N cornalleHnem o B3aMMoaencTBUmn.

[Ansa npegocTtaBneHMsi MyHUMUMNANbHOW YCNyru B MHOTOYHKLMOHANIbHOM
LeHTpe OT 3asBuTtens TpebyeTca TOMbKO NoAaTh 3asiBiEHWE C  KOMMNEKTOM
COOTBETCTBYIOLLUNX JOKYMEHTOB U MOMYYUTb pe3ynbTaT B YCTAHOBMEHHbIE HACTOALLNM
alMUHUCTPATUBHbLIM PernaMmeHTOM CPOKM.

2.18.2. OcobeHHOCTM npedoCTaBneHUss  MyHUUMNANbHOW  yCryrm B
3NEKTPOHHON dhopme

B onektpoHHOM dopMe MyHUUMNanbHas ycrnyra npegocrtaBndeTcs  C
nucrionb3oBaHnem egepanbHOM rocygapCTBEHHON WHMOPMALMOHHON CUCTEMBbI
«EOnHbIN nopTan rocygapCTBEHHbIX U MyHUUMMAnNbHbIX yCryr (pyHKUM)» (Oanee —
EaovHein noptan).

MonyynTb MyHMUMNANbHYK YCNyry B 3MeKTPOHHOM opme Ha EauHoMm
nopTtane MOryT nub 3aperncTpypoBaHHble rnonb3oBatenu. [NpouTu npouenypy
perncTpaumm MoXHo Ha EanHom noprtane B MMYHOM KabuHeTe.

Ana nonyyeHns MyHMLMNANbHOW YCIyrn B 9fIEKTPOHHOM Buae Heobxoammo
3anonHUTL 3asiBNeHMe O npeaocTaBneHMn MyHuuunaneHou ycnyrn  «[llpuem
AOKYMEHTOB, a Takke Bblgaya pelleHun o nepesoge unu ob oTkase B nepesoje
XUINOro NOMELLEHNS B HEXWUII0e MOMELLEHMNE UM HEXWUIOro MOMELLEHUS B XUroe
nomMeLLeHne».

[aHHble, ykasaHHble 3aaBuTeneM npu perucTpaumm Ha EpguvHom noptane
aBTOMATUYECKN 3amnOofiHAIT COOTBETCTBYKOLME MNONs 3aaBneHud, Heobxoommo
3arnonHUTb NULWbL HeJOCTaloLLy MHOPMaLUMIO N OTNPaBUTbL 3asdBrieHne.

3asiBrneHne B 9NEeKTPOHHOM BuAe NOCTYNUT B AOMUHUCTPaLMIO.

YTOYHUTBL TeKyLLlee COCTOSHME 3aaBNeHns MOXHO B pasgene «Mown 3asaBkux».

PesynbTatom npenocTaBreHNs rocygapCTBEHHOW YCNyru B 3NEKTPOHHOW
dopme OypeT SBNATbCSA MNOCTYyNNeHWe  COOBOLEHUST O MPUHATUMM  peLUeHus no
3asBnNeHnto, KoTopoe nocTynut B JIyHbIN KabuHeT B pasgen «Mow 3asBku».

[Mopaya 3adBneHWs Ha npegocTaBfieHMe MyHUUMMNAnNbLHOW  yCnyrm B
3IeKTPOHHOM BMAE OCYLECTBMAEeTCA C MNPUMEHEHUEM [MPOCTON 3NEeKTPOHHOM
nognucu.

Ana nognucaHna  OOKYMEHTOB [OMyCKaeTCA MWCMNoSfib30BaHUE YCUINEHHOW
KBanMuUMpoBaHHON 3MeKTPOHHOW NoAnucu, pasMelleHHOW, B TOM 4ucne Ha
YHUBEpPCAanbHOWN 3NIEKTPOHHOM KapTe.

B cnyyae ecnun dpegepanbHbiMM 3aKOHaMU U U3JaHHLIMU B COOTBETCTBUU C
HUMW  HOPMAaTMBHLIMW  MPAaBOBbIMW  akTamu, YycTaHaBnuBawLWMMW  NOPAOOK
npegocTaBneHns  ornpefersieHHoOW  MyHuuunanbHOWM  ycnyru,  npeaycMOTpeHO
npefocTaBfieHMe HoTapuarnbHO 3aBEPEHHbIX KOMWUW [OOKYMEHTOB, COOTBETCTBUE
9NEeKTpOHHOro obpasua KonuuM [OOKYMEHTa €ero opuriHany [OfmkHO  ObiTb
3acBUAETENBCTBOBAHO YCUMEHHOM KBanupuuMpoBaHHOM JNEKTPOHHOW MOoANUCHIO
HOTapuyca.

lll. COCTAB, NOCJIEAOBATEJIbHOCTb U CPOKU
BbINOJIHEHUA AAMUHUCTPATUBHbIX NPOLIEAYP,
TPEBOBAHUA



K NMOPAOKY UX BbINOJIHEHUA
3.1. MocnepoBaTtenbHOCTb aAMUHUCTPATUBHbIX AeUCcTBUIN (Npoueayp)

[MpepocTaBneHne MyHuuMnanbHOW ycryrn BKMYaeT B ceba cnepgywowme
aZlMUHUCTpaTUBHbIE Npouenypbl:

1) npuemMm n peructpaumsa 3asiBNeHUs O npeaocTaBreHnn MyHUUUNanbHOM
yCcnyru v OKYMEHTOB;

2) opMmpoBaHMe N HanpaBfieHME MEeXBeLOMCTBEHHbIX 3anpOCOB B OpraHbl
(opraHusauummn), yq4acTByroLme B NpeaocTaBrieHn MyHULUNansHOW yCnyru;

3) NpuHATUE pelleHns O npedocTaBreHun (OTkase B nNpenocTaBlieHUM)
MYHULMMANsHOW YCnyrn n opopmreHne pesynbTaTos.

4) Bblgaya (HanpaBereHwe) 3asBUTEN0 pesynbTata npenocTaBlieHuUs
MYHULMNANbHOW YCNyru;

[MocnepoBaTenbHOCTL  aAMUHUCTPATUBHBIX  ripouenyp npegocTaBneHus

MYHULMNANbHOMW yCrnyru npeacrasneHa B 6rok-cxeme (npunoxenune Ne 3).

3.2. Mpuem n pernctpaumsa 3asBrfieHUs O NpeaocTaBrieHUN
MYHMLMUNANbHOM YCIYyru U OKYMEHTOB

3.2.1. OcHoBaHMeM OnNa Havana AaHHOW agMWHUCTPATUMBHOW npoueaypsbl
ABMSETCA nofdadya 3adaBUTENEeM 3asiBIieHUS O NpPedoCTaBfeHnn emy MyHUuunanbHOn
ycrnyru ¢ JOKyMeHTaMu, yKasaHHbIMU B MyHKTe 2.6 HacTodwero AQMUHUCTPaTUBHOIO
perrnameHTa.

3.2.2. 3aaBneHne o npefocTtaBneHUM MYyHUUMNANbHOW YCNYrn U OOKYMEHTbI,
yKasaHHble B NyHKTe 2.6. aAMUHUCTPATUBHOIO perfiameHTa, MoryT ObiTb HanpaBneHbl
B AgmuHucTtpaumio unn OBY «MO®Ll» B anekTpoHHom d¢opme, B TOM 4ucne c
nucrionb3oBaHnem egepanbHOM rocygapCTBEHHON WHMOPMAaLMOHHON CUCTEMBI
«EOnHbIN nopTan rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCyr ((PYHKUWIA)».

3.2.3. Mpwn nonyyeHunn 3assneHna AgmmHmucTtpaumna nnu ObY «M®Ll» no mecty
XUTenbcTBa 3adBUTENA NPOBEPSAET:

1) npaBUNbHOCTbL OPOPMIEHNSA 3aABNEHUS,

2) OTCyTCTBME OCHOBaHMMW [Ons OTkaza B NpuemMe  JOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.9. aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyvae HenpaBunbHOro oMOpMMEHNa 3asiBfieHUs O npeaocTaBrieHuun
MYHULUMMAnNsHOMW YCryrn, CcrneunanvcTtoM okasbliBaeTCs [MOMOLWb 3asBUTENo B
0POpMIIEHNN HOBOIO 3asiBNeHUS;

3) Npy Hanuuuu B NpeAcTaBreHHbIX JOKYMEHTaxX OCHOBaHWW AN OTka3a B
npuemMe LOOKYMEHTOB, YKa3aHHblX B MyHKTe 2.9. HacToswero aaMWUHUCTPaTUBHOIO
perrnameHTa, yBegoMMAeT 3adBUTENA O HANM4Ynn NpenaTcTBuMi B nNnpuemMe 3asdBreHus
N  OOKYMEHTOB, HeobxoauMblX ANA NpefoCTaBfleHUs MyHUUUNanbHOW  YCryru,
ob0bsACHAET eMy coaepXaHue BbISIBNEHHbIX HeOOoCTaTKoB B MNpeAcTaBfeHHbIX
AOKYMeHTax, npegnaraeT TMpUHATb Mepbl MO WX YycTpaHeHuo. [lpu XenaHuu
3asBUTENdA YCTpPaHUTb HedoCTaTKU M MPensaTCTBUA, npepBaB npoueaypy nogayuv
OOKYMEHTOB A5 nNpefoCTaBfeHus MyHUUuMnanbHOM YyCryry, BO3BpallaeTr emy
3asiBrieHne 1 npeacTaBneHHble UM JOKYMEHTbI.

Ecnn npn yctaHoBneHun OaktoB Hanuuma B NpeacTaBlieHHbIX OOKYMeHTax
OCHOBaHWW A515 OTKa3a B NpuMeme AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.9. HacTosawero
aZlMUHUCTPATUBHOIO perriaMeHTa, 3asiBUTENb HacTamMBaeT Ha npueme 3asaBreHus un
AOKYMEHTOB  ONdA  NpefoCTaBfeHUs  MyHUMUMNAnbHOW  ycnyru,  cneumanucr,
OTBETCTBEHHbIAN 32 NPUEM [OOKYMEHTOB, MpPUHMMAaeT OT Hero 3asiBfieHne BMecTe C



npeacTaBfeHHbIMU JOKYMEHTaMu, yKasbiBaeT B 3asBfIEHUN BbISIBIIEHHbIE HEOCTaTKU
nUNn akT OTCyTCTBUSA HEOOXOOMMbIX AOKYMEHTOB;

4) cBepsieT MNOAJSIMHHUKA W KOMUUA [OOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBuaeTenbCTBOBaHa B YCTAHOBMEHHOM 3aKOHOM MOpsAKke, €ecnu  OOKYMEHTbI
npeacTaBneHbl 3asgBUTESNEM JTUYHO;

5) 3anonHseT pacnucky o npueme (perucTpauum) 3asBrieHus 3asBUTens;

7) BHOCUT 3anncb O NpuemMe 3asaBreHns B XXypHan perucrpauum 3asiBrieHun.

3.2.4. MakcumarnbHO OO0NYyCTUMbIA CPOK OCYLLECTBIIEHUS afMWUHUCTPATUBHOM
npoueaypbl, CBA3aHHOW C NPMEMOM 3asiBfieHUs O NpeoCTaBfeHUn rocygapCTBEHHON
ycnyru, coctaBnseT 15 MUHYT ¢ MOMeHTa obpalleHns 3asaBuTens.

3.2.5. PesynbtatoM WCNOMHEHWS [aHHOW agMUHUCTPaTMBHOM npoueaypsbl
ABMSETCA:

- nNpueMm [OOKYMEHTOB W BHeECeHMe 3anMcu B XXypHan BXoAsLlewn
KOoppecrnoHAeHUuH;

- OTKa3 B NpuemMe JOKYMEHTOB.

3.2.6. dukcauunen pesynbtata SABMSETCA pernctpauuns 3asiBieHnsa B XXypHane
permcTpauum 3agaBneHun.

3.3. PopMmupoBaHue U HanpaBfieHMe MeXBeLOMCTBEHHbIX 3anpocoB B
opraHbl (OpraH1M3auumn), y4acTeyroline B NpefocTaBneHum
MYHULMNANbHbIX YCRyr

3.3.1. OcHoBaHMeM Havana agMWHUCTPATMBHOM npoueaypbl SABMSETCA
HenpeacTaBrieHe 3asiBUTENeM CaMOCTOATENbHO AOKYMEHTOB, yKa3aHHbIX B MYyHKTE
2.7. HacTosiwero PernameHTa.

3.3.2. JomkHocTHoe nuuo AgmuHucTtpaumm nnu OBY «MOLL» B TedeHune Tpex
paboynx gHEeN C MOMEHTa NOSTyYEeHUs 3aABrEeHNs C NakeToOM AOKYMEHTOB, yKa3aHHbIX
B NpuUnoxeHuu 2 Hactoswero PernameHta, dpopMnpyeT M HanpasrseT 3anpochbl B
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoyrnpaBIieHNA U UHble OpraHn3auunu,
yyacTBylOLLMe B NpeoCcTaBleHnn MyHULMMNansHOW yCnyru.

HanpaBneHve mexBeLOMCTBEHHOrO 3anpoca OCYLLEeCTBIISEeTCA creayoLwmnmm
cnocobamu:

- MOYTOBbLIM OTMNPaBNEHNEM;

- KypbepoMm, nog pacrimcky;

- C UCMonb3oBaHWEM €eAWHOW CUCTEMbl MEeXBELOMCTBEHHOrO 3MEKTPOHHOro
B3aMMOOENCTBUSA;

- UHbIMW cnocobamu, He NPOTUBOPEeYaLLMMM 3aKOHO4ATENBLCTBY.

AOMUHUCTpaums onpeaendeTt cnocob HanpaeneHns 3anpoca 1 ocyLlecTBnAeT
ero HarnpasreHue.

Mpn HanpaBneHunM 3anpoca C WUCMNOMb3OBaHWEM €4WHOM  CUCTEMDI
MeXBEeOMCTBEHHOIo 3JIeKTPOHHOro B3aMMOLEWCTBUSA 3anpoc dopMupyeTcd B
3JIEKTPOHHOM BUAE W MOAMNUCHLIBAETCHA 3EKTPOHHOW MOLMUCHI0 YMONTHOMOYEHHOIo
AOJTHKHOCTHOrO nuua.

[Mpn HanpaBneHun 3anpoca NoYTOBbLIM OTMPAaBIIEHNEM UMN KypbepoM, 3anpoc
opopMnsaeTcs B BuAEe [AOKyMeHTa Ha OymaxHOM HocuTene, MoAnucbiBaeTcs
CcOBCTBEHHOPYYHON NOAMUCHI0 YNONTHOMOYEHHOIO LOMKHOCTHOMO nnua 1 3aBepseTcs
neyaTblo (LUTamMnom) opraHa (opraHusauum), okasblBatoLLEen yCryry, B COOTBETCTBUN C
npaBunammn genonpon3BoacTsa U JOKyMeHToobopoTa.

3.3.3. Cpok noaroToBKM M HanpaBfeHUMsi OTBETA Ha 3anpoc He MOXeT
npeBblwaTte 5 pabounx [HEW C MOMeHTa NoCcTynneHus TpeboBaHWA K opraHy
(opranusaumm), npegocTaBnALWEMY AOKYMEHT 1 (Mnn) nHopmaumio.



MakcumanbHO  OONyCTUMbIA  CPOK  OCYLLECTBMEHUS  agMUHUCTPaTUBHOM
npoueaypbl, CBA3aHHOW C 3anpocoM [OKYMEHTOB, cocTaensieT 5 pabounx gHen c
MOMEHTa perncrpaumm saaesneHus B AaMuHucTpaumm nnu MHOroyHKUMoHansHoMm
LueHTpe.

OTBeT Ha 3anpoc perncTpupyeTcs B YCTaHOBIEHHOM MNOpPsiAKe.

Mpn nonyvyeHnn oTBeTa Ha 3anpoc, OOIMKHOCTHOE nuuo AOMUHUCTpauuM,
npunobLiaeT NoMny4YeHHbIN OTBET K JOKYMEHTaM, NpeAcTaBNeHHbIM 3asiBUTENEM.

3.3.4. PesynbTaT agMWHUCTpPaATMBHOM npoueaypbl — MorfiydeHne oTBeTa Ha
MeXBeJOMCTBEHHbIN 3anpoc AOQMUHUCTPaLUN.

3.3.5. Cnocob6 dwmkcaumm pesynbtata — perncTpauus oTeBeTa Ha
MeXBeJOMCTBEHHbIN 3anpocC B XXypHare yyeTa BXOAdLLEN KOPPEeCnOHOAEHUUN.

3.4. NMpuHATHME pelueHUa o npeaocTaBrieHUn (OTKase B NpeaocTaBlieHUN)
MYHULMNANbHON ycnyru n opopmrieHme pe3yrnbTaToB.

3.4.1. OcHoBaHMeM [ns Havana agMWHUCTPATUBHOM Mpoueaypbl ABMASETCH
nosiyyeHne cneynannuctoMm AAMMHUCTPAUUKM, OTBETCTBEHHbIM 3a OpraHusauuio wu
npegocTasrieHne ycrnyrm 3aperucTpupoBaHHOIO 3asiBreHUs C MOJSIHbIM KOMIMIEKTOM

AOKYMEHTOB.

3.4.2. lo pesynbTaTaMm pacCMOTPEHUS [OOKYMEHTOB, HeobxoauMbix Ans
npegocrasneHMs  MyHuyunanbHoOM ycriyr,  OTBETCTBEHHbIM  crneumnanuct
ALOMUHUCTpaLNK:

- NPV OTCYTCTBMM OCHOBAHWW ON1s OTKasa B npegocrtaBneHum MyHuyunansHow
ycnyrm nogrotaBnMBaeT [MPOEKT pelleHns O nepeBode XWUMOoro (HeXunoro)
nomMeLleHna B Hexunoe (Kuroe) nomewleHve (oanee - yBegOMIIEHME O nepesBope
XUIoro (HeXnNoro) NoMeLLEeHNs B HEXNnoe (KUroe) noMeLLeHune);

- NPW HanMyuuM OCHOBaHUK AN OTKasa B NpefocTaBfieHUun MyHUUUNanbHOW
yCcrnyrn noarotaBnmBaeT NPOEKT peLleHns 06 oTkase B NepeBOAE XKUIOro (HEXMIOro)
NnoMeLLEHNa B HexXwunoe (Kunoe) nomelleHue (panee - ysegomneHme ob oTkase B
nepesoe XuUroro (HeXMNoro) NoOMeLeHNs B HEXUnoe (KUroe) noMmeLleHue);

- cornacoBbiBaeT MNPOEKT YyBeOaOMSeHUs O nepeBoge wunum o6 oTkase B
nepesofe XuUroro (HeXMNoro) NoMeLLeHns B Hexxnnoe (kuroe) nomelleHune c Mnason
AOMUHUCTpaLUN.

3.4.3. CornacoBaHHbIN NPOEKT yBeAOMIIEHMS O nepeBode unm o6 oTkase B
nepeBoge XWUIoro (HeXuroro) MOMELLEHNA B HexXuroe (kunoe) nomelleHne
npegocrasnseTca Ha nognucaHune [nase  AgmuHucTpauuu, nubo  nuuy,
MCNonHsaLWeMy ero 06583aHHOCTH.

3.4.4. Pe3ynbTaTOM WCMOSIHEHUS [aHHOW agMWHUCTPATUBHOW npouenypsbl
ABMSETCA NPUHATUE peLleHns O NpeaocTaBeHnmn (o0Tka3e) MyHUUUNAansHOW yCryru.

3.4.5. MakcumarnbHbI CPOK UCMOSIHEHUS aAMUHUCTPATUBHOM nNpouenypbl He
MOXET npeBblWwaTh 25 KaneHaapHbIX HEN.

3.4.6. dukcaumen pesynbraTta agMUHUCTPATUBHOW MpoLenypbl SABMSETCS
pernctpauns yesedOMNEeHUs O nepeBode wmnu o6 OTkase B NepeBOAde >KUIOro
(HeXunoro) NoMeLLeHNs B HEXUIoe (KNIoe) NoMeLLeHNE.

3.5. Bbigaya (HanpaBneHue) 3asiBUTENIO pe3yrbTaTa npeaocTaBneHus
MyHULUMUNAaNbLHON YCNyru

3.5.1. OcHoBaHMeM Ons Havana agMUHUCTPaTMBHOM MNpoueaypbl SIBNsieTCs
0OpPMIIEHHOE 1 3aperMcTpupoBaHHOE yBeoOMIIEHME O nepeBoae unm o6 oTkase B
nepeBoe Xuroro (HEXMOoro) NOMELLEHNA B HEXMUITOE (XKUoe) NOMeELLEHME.



3.5.2. Cneunanuct AgMnHUCTpauun BbldaeT WNU HanpasnseT Mo agpecy,
ykaszaHHOMy B 3asaBneHuu, nubo 4vepes cdwmnuan OBY «MOL» 3aasutenio oguH
3K3eMnnNaAp yBeaoMIeHUs O nepeBoae nnmn ob oTkase B NepeBOAE XKNUNOro (HEXMIOrO)
NnoMeLLeHNs B HeXuroe (knnoe) nomMeLleHue.

3.5.3. MakcumanbHO [OMyCTUMbIA CPOK WCMOMHEHUA a4MWUHUCTPaTUBHOM
npouenypbl — 3 paboumx aHS.

3.5.4. Crneuvanuct AMWHUCTPAUMM OOHOBPEMEHHO C Bblayen wnu
HanpaBfeHMeM 3asaBUTENIO yBeAOMSIEHUS O nepeBoae unn ob oTkase B nepesBoae
Xunoro (HeXurioro) NoMeLLeHns B Hexwunoe (kuroe) nomewieHve UHPOpMUpPYyeT O
MPUHATUM  YKa3aHHOrO pelleHUsi COOCTBEHHUKOB MNOMELLEHUA, MNPUMbIKAOWNX K
NoMeLLEHNI0, B OTHOLLEHNN KOTOPOro MPUHATO YKa3aHHOE peLueHune.

3.5.5. PesynbtatoMm agMWHUCTPATUBHOM Mpouenypbl SBISETCA BpyveHue
(HanpaBneHue) 3asBuUTENIO pesynbTaTa npegocTaBneHna MyHUUMnansHOM yCnyru.

V. MTOPAAOK U ®OPMbl KOHTPOIA
3A NPEOOCTABJIEHUEM MYHULUNATIBHOU YCIYTU

4.1. NMopsapok ocyLwecTBNEeHUs TeKyLLero KOHTPons, 3a cobnoaeHnem u
MUCNOSIHEHNEM OTBETCTBEHHbIMU AOMKHOCTHbLIMU NULLAMU NONOXEHUN
AAMUHUCTPATUBHOIO pernamMeHTa U UHbIX HOPMaTUBHbIX MPaBOBbIX
aKToB, YCTaHaBNMUBawLWMNX TPeOGOBaHNA K UCMOSTHEHUIO MyHULUNaNbHON
yCIyru, a Takke NpUHATUEM UMU peLUEeHUN

Tekywnn KOHTponb 3a cobnogeHnemM W UCNOSIHEHWEM OTBETCTBEHHbLIMM
AOJDKHOCTHBIMU  NMMUAMWU  MONOXEeHUN AAMUHUCTPATUBHOIO perflaMmeHTa, a Takke
NPUHATUEM UMW pEeLLUEHUA OCYLLEeCTBNAEeTCA nyTeM npoBedeHud npoBepok [nasown
HexaeBckoro cenbcoBeTa PblinbCcKoro panoHa.

[MpoBepkn NPOBOAATCA C LEmNbl BbIABNEHUS U YCTPaHEHUA HapyLUeHU npas
3asBUTENEN U TMpPUBIIEYEHUS BUHOBHbLIX §UL, K OTBETCTBEHHOCTU. Pesynbtatbl
NPOBEPOK OTPaXXarTCA akTOM.

[MepnogMyYHOCTb OCYLLECTBMEHUS TeKyLlero KOHTPOris YyCTaHaBnuBaeTCH
mason HexaeBckoro cenbcoBeTa PbiNbCKoOro panoHa.

4.2. MopsAaoK 1 NepMoANYHOCTb OCYLUECTBNEHUS NNaHOBbIX U
BHeMNJIaHOBbIX NPOBEPOK KayecTBa UCMONMHEHUA MyHULUNANbLHOWN YChyrH,
B TOM Yucrie NOpAAOK U (hopMbl KOHTPONSA 3a NOSTHOTOM U KaYeCTBOM
npeAocTaBieHUA MyHULMNANbLHOM YCIyru

KoHTponb 3a MNOMHOTOM W KayecTBOM MpedocTtaBneHus AgmuHucTpauuen
MYHMLMNANbHOM YCrnyrn BKNoYaeT B ceba npoBefeHMe NnaHoBbIX U BHEMMAHOBbIX
NPOBEPOK, BbISIBIIEHNE N YCTPAHEHNE HapyLUeHWU NpaB 3asBUTENen, pacCMOTPEHUE,
NPUHATME pELLUEeHUn 1 NOArOTOBKY OTBETOB Ha obpalleHusi 3aMHTepPeCcOBaHHbIX 1L,
cogepxawmx kanobbl Ha pgenctBus  (6e3gencTtBMe)  OOMMKHOCTHBIX N,
AOMUHUCTpaLUK.

PelwweHune 06 ocyLiecTBneHnmn nnaHoBbIX U BHEMNAHOBbLIX MPOBEPOK NOMHOTHI U
KadecTBa MpegoCTaBfeHns  MyHuUMnanbHOW  ycnyrm npuHumaetca  [nasou
cenbcoBeTa.

[MpoBepkn NPOBOAATCA C LENbio BbISBAEHUS U YCTPAHEHUS HapyLUeHWU npas
3aaBUTENEN W MNPUBMEYEHUS BUMHOBHbIX UL, K OTBETCTBEHHOCTU. PesynbTathbl
NPOBEPOK OTPAXKATCH aKTOM.



[MnaHoBble NPOBEpPKU MOMHOTLI U KayecTBa NpefoCTaBfieHUs MyHULUNAanNbHOM
yCrnyrm NnpoBOAATCS B COOTBETCTBMM C NNaHOM paboTbl AQMUHUCTPaLMN.

BHennaHoBble  NpoBepkM  MNOMHOTBI WM KadecTBa  NpegocTaBneHus
MYHULMNANbHOM YCRyrn NPOBOAATCA HA OCHOBAHWUW Xanob (NpeTeH3un) rpaxgaH Ha
pewenns wnu agencteus (6e3gencTBMe) OOMKHOCTHLIX vy AOMUHUCTpaUUn,
NPUHATBLIE UM OCYLLIECTBIIEHHbIE B XO4e NpefoCTaBieHUss MyHULUNATbHOW YCITyTn.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX NIUL, 3a peLleHnsa U [encTBUA
(6espencrTBue), npuHUMaemble (ocylecTBnAeMbie) UMUK B Xofae
npeaocTaBsieHUSA MYHULUNANbHOWN YCIYTU

4.3.1. To pesynbTataM npoBeLeHHbIX MPOBEPOK B Criydae BbIABEHUSA
HapyLLleHU nNpaB 3asiBUTernen BUHOBHbIE NULUA NPUBMEKATCA K OTBETCTBEHHOCTU B
nopsiake, ycTaHoBNEHHOM 3akoHoaaTenbCcTBoM Poccuinckon egepaunu.

4.3.2. TllepcoHanbHas OTBETCTBEHHOCTb pPaboTHMKOB AAMUHUCTpauUUM 3a
HecobnoaeHne nopsgka OCYLLEeCTBREHMS aAMWHUCTPATUBHBIX Mpoueayp B Xxoae
npegocTaBneHns  MyHUUMNanbHOW yCnyru 3akpennsetca B WX  OOMMKHOCTHbIX
WNHCTPYKUMSIX.

4.4. NMopsapok n oopMbl KOHTPONSA 3a NpeaocTaBNeHneM MyHMLUnanbHOMN
YCIyrn cO CTOPOHbI rpaxaaH, o6 bLeauHEeHUn U opraHnsauumn

KoHTponb 3a ncrnonHeHnemMm MyHuUUMNAnNbsHOW yCryrin, B TOM YMCIie€ CO CTOPOHbI
rpaxgaH, ux o6begMHEeHNIN 1 opraHn3aunn He NpegyCMOTPEH.

V. IOCYAEBHbI (BHECYAEBHbI) MOPSAAOK OBXANOBAHMSA
PELUEHWA U NENCTBUN (BE3AENCTBWS) OPFTAHA, NPEAOCTABSIOLLIErO
MYHULIMMAMBHYIO YCAYTY, A TAKXKE ErO IOMKHOCTHbIX UL

5.1. Undpopmauusa ana 3asBUTeNs O ero npase noaaTh Xanooby Ha
peweHue n (Mnun) pencrteue (6esgencTeme) opraHa u ero 4OMKHOCTHbIX
nvy npy npeaocTaBneHn MyHULUNaNbHOW yCnyru

3asBuTenu MmelT npaBo nogaTtb xanoby Ha peweHwe n (Mnu) gencreune
(6espencTtaue), NPUHATBIE NPU NPeSOCTaBNEHUN MYHULMNANbHOW YCIyTn.

5.2. NMpeameT xanoo6bl

MpeameTom xanobbl MOryT ABNSATbCA AeUcTBUS (6e3nencTBre) U pelleHus,
NPpUHATbIE (OCYLLECTBMASIEMbIE) OOSDKHOCTHbIM  NUUOM  AAMUHUCTPaUUM B xoae
NpeaoCcTaBfeHna MyHUUMNANbHOW  YCAyrM Ha OCHOBAaHUM  aAMUHUCTPATUBHOIO
pernamMmeHTa.

3aaButenb MoxeT obpatuTbCa C xanobon, B TOM 4MCre B Creayrlmx
cny4vasix:

1) HapylleHne cpoka perucTpaumm 3anpoca 3asBUTens O npeaocTaBreHun
MYHULMNANbHOW YCIyru;

2) HapyLUueHne cpoka NpeaoCcTaBeHns MyHULMNAanbHON YCyru;

3) TpeboBaHne y 3agBUTENs  OOKYMEHTOB, He NpeayCMOTPEHHbIX
TpebOBaHNAMUN HACTOSILLLErO perfnameHTa;



4) oTka3 B nNpueme OOKYMEHTOB, MpefoCTaBfeHne KOTOpPbIX NpesyCcMOTPeHOo
HOpPMaTUBHbIMX NpaBoBbIMM akTamu Poccurckon degepaumm, HOpPMaTUBHbLIMU
npaBoBbIMM akTamu Kypckon obnactv, HOpMaTUBHbIMU NPABOBbLIMU aKTamMn OpPraHoB
MECTHOro camMoynpaBneHuss Ans npeaocTaBfieHUss MyHUUUNAanbHOM  ycnyru, y
3asBuTens;

5) oTka3 B NpeoCcTaBfieHUN MyHULMNANbHOW YCNyru, ecrivi OCHOBaHUA OTKasa
He npeaycMoTpeHbl beaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMU
WHbIMW  HOPMAaTWUBHbIMW  MPaBOBbLIMW  aKTaMu Poccunckon  depepauuu,
HOPMaTUBHbIMW NpaBoBbIMK akTamu Kypckon obnactv, HopMaTMBHBLIMW MPaBOBbIMU
aKkTaMy opraHoB MECTHOIo camoyrnpaBfeHuns;

6) 3aTpeboBaHMe C 3aaBUTENHA NpU NPEeaOCTaBNEHUN MyHULMNANBHOW YCyru
nnatbl, He MpeaycCMOTPEHHOM HOPMAaTMBHbIMW MpPaBOBbIMW akTamu Poccuickon
depepaummn, HopmaTUMBHLIMK NMPaBOBbIMKM akTaMu Kypckon obnacTtn, HopMaTUBHbBIMMA
npaBoOBbIMM aKkTaMn OpraHOB MECTHOIO CamoyrnpaBreHus;

7) oTka3 AMUMHUCTpaUMW, OOSMKHOCTHOrO nuua AOMMHUCTpauuM B
UcnpaBneHnn [OMyLEeHHbIX OnevYaTtok M OowunboK B BblAaHHbIX B pe3ynbrarte
nNpedocTaBfeHna  MyHUUMNANbHOW  YCNyrm  AOKyMeHTax nunbo  HapylieHue
YCTaHOBIEHHOrO CPOKa TakuUX UCNpaBrieHNN.

5.3. Mopsaaok nogayn paccMoOTPeHUs XKanoobl

OcHoBaHMemM pgna Hadana npoueaypbl gocyaebHoro (BHecyaebHoro)
obxxanoBaHus, ABNAETCA nogaya xanoobl.

XKanoba nogaetca B nucbMeHHOM ¢bopMe Ha OBymakHOM HocuTene unuv B
3NEeKTpoHHOM hopme B AgMuHucTpaumto. XKanobbl Ha pelleHusi, NpuHSaTble [nason
HexaeBckoro cenbcoBeTa Pobinbckoro pamoHa Kypckon obnactm, nogawTtca B
BbILLIECTOSALLNN OpraH.

YKanoba moxeT ObITb HanpasneHa:

1) no noure;
2) C wucnonb3oBaHMEM  UHMPOPMAaLNOHHO-TENEKOMMYHUKALUNOHHON  CeTn
«MHTEepHeT»:

- Ha oduumanbHbin  canT  AgMuHUCTpaumm  PbINbCKOro  pavoHa:
www.rylskraion.ru,

- N0 cpencTBoM hefepanbHON rocygapCTBEHHOM MHPOPMALNMOHHOW CUCTEMBI
«EQuHbIN - nopTan rocydapCTBEHHbIX UM MyHUAUMNAnbHbIX  ycnyr  (pyHKuun)»
http://gosuslugi.ru;

- Ha oduumanbHblh  cant  AgMUHUCTpaUuMu Kypckon  obnactu
http://adm.rkursk.ru,

3) NpuHATa NpyU IMYHOM NpUeme 3aaBUTENS.

YKanoba moxeT OblTb NO4aHa 3asBUTENEM:

- Yepes obnactHoe BromkeTHoe yupexaeHne «MHOrodyHKUNOHAmMbHbIA LEHTP
npeaocTaBfeHNsa rocyaapCTBEHHbIX W MyHMUuMNanbHbIX ycnyr». [pu noctynneHun
Xanobbl  MHOroyHKUMOHanNbHbIA  LEeHTp obecneunBaeT ee nepegjadyy B
YNONMHOMOY€EHHbIN Ha ee pacCMOTPEHME OpraH.

Bce xanobbl hukcnpytoTcs B XypHane yvyeTta obpalleHui.

JInyHbIn Nprem 3asiBUTENEen no BonpocamMm OGXanoBaHus pelueHus u (Mnwn)
penctena  (6esgencteus) AgMuHucTpaumm n - (MnnM)  ee  OOSKHOCTHbIX — Nuy,
ocywectBnaeTca [maBon HexaeBckoro cernbcoBeTa PbINbCKOro pavioHa B 4achl
npuemMa saaBuTenen.

B xoge nuyHOro npuema, ecnv U3noxeHHble akTbl U 06CTOATENLCTBA HE
TpeOyloT [ONONHUTENBHOW MNPOBEPKWU, OTBET Ha xanoby c cornacus 3asButend
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MOXEeT OblTb AaH YCTHO, O YeM AenaeTcs COOTBETCTBYHLWAA 3anuCb B KapTOYke
NNYHOro Npuema.

B ocTanbHbIX cnyyasx [paetca  MUCbMEHHbI OTBEeT MO  CywecTBYy
nocTaBfeHHbIX B xanobe BONpOCOB.

YKanoba gormkHa cogepxaTb:

- HaMMeHOBaHMe opraHa, npefoCTaBNAKLWEro MYHUUMNANbHY YCnyry,
AOJDKHOCTHOrO  nvua  opraHa, npefocTaBnsAlWwero  MyHUUMNanbHYH  yCnyry,
MYHULMNANbHOIrO Chnyxawero, peweHus u pgencrteus (6e3nencrTene) KoTopbixX
obxanytoTcs;

- bamunuio, UMs, OT4eCTBO (NocnenHee - NMpu HanmuMyuu), CBeAeHUss O MecTe
XUTenbCcTBa 3asBuTens - usmyeckoro nuua nmMbo HammeHoBaHWe, CBEAEHUS O
MECTE HaxOXOEHUsl 3asiBUTENS - IOpMOMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3feKTPOHHOMW MNouYTbl (MPU HanMuum) wn
NMOYTOBbLIN agpec, N0 KOTOPbIM AOMMKEH ObITb HaNpaBfeH OTBET 3aABUTENIO;

- cBegeHust 06 obxxanyemblx pelleHnsax n gencteusx (6esgenctemm) oprana,
npefoCTaBnAWEro  MyHUUMMAanbHy  ycryry, [OOSMKHOCTHOrO nuua  opraHa,
NpeaoCTaBnAOLWEr0 MyHULMNANBHYIO YCNyry, MMb60 MyHULMNANbHOMO Cry>Kallero;

- AOBOAbl, HA OCHOBAHWM KOTOPbIX 3adABUTENb HE COrfaceH C pelueHueM W
penctenem (6esgencTBnem) opraHa, NpeaocTaBnAoWLEro MyHUUMNANbHY YCnyry,
AOIMKHOCTHOMO fNvua opraHa, nNpefoCTaBNSAOLWEro MyHMUMManbHYK ycnyry, nubo
MYHULMNANbHOroO cryxawero. 3assutenem MoryT ObiTb npeacTtaBneHbl AOKYMEHThI
(npn Hanuuuu), NnoaTBepXKaatoLme 4OBOAbI 3aaBuTens, nMbo nx konuu.

Moa obpalueHmem, xanobon 3agBuTenb CTaBUT NUYHYIO NOANUCHL U AaTy.

B cny4ae ecnu xanoba nogaetcs 4epes NpeAcTaBUTENS 3asBUTENS, Takke
npeacTaBnaeTca AOKYMEHT, MNOATBEpPXAatoLlWnin MNOSTHOMOYNA Ha OCyLlecTBreHue
OenCcTBMA OT MMeHM 3aaButens. B kayecTBe [OOKyMeHTa, nNoATBepXxaatoLlero
MOMIHOMOYMA Ha OCYLIECTBNEHWE AENCTBMMA OT UMEHM 3asiBUTENs, MOXeT ObiTb
npegcrasneHa:

obopMmneHHaa B COOTBETCTBMM C  3aKkoHogaTenbCcTBOM  Poccumnckom
depepaumm JOBEPEHHOCTL (OS5 PU3NYECKNX NnL);

odopmrieHHas B COOTBETCTBMM C  3akoHogaTtenocTtBoM  Poccuiickon
depepaumm OOBEPEHHOCTb, 3aBEPEHHAA nevaTblo 3asBUMTENA U NognucaHHas
PYKOBOAUTENEM 3a8BUTENS UMM YNONMHOMOYEHHBIM 3TUM pyKoBOAUTENEM NULOM (Ans
OPMONYECKNX NULL);

KOnns peLleHnst 0 HasHavyeHum unm o6 nsbpaxHmm nmbo npukasa o0 Ha3Ha4YeHUn
dunamyeckoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbLIM Takoe usndeckoe
nnuo obnagaeT NpaBoOM AENCTBOBATb OT MMEHM 3asBUTENA 63 4OBEPEHHOCTMW.

5.4. CpoKku paccMoTpeHuUs XKanoobl

Xanoba, noctynuBlias B opraH, NpeaoCTaBnSALWNA MyHULMNANbHYO YCIyry,
NOANEXUT PAaCCMOTPEHUIO OOSMKHOCTHLIM fMLOM, HaAeNeHHbIM MOHOMOYMSMU MO
paccMoOTpeHutio kanob, B TeyeHue naATHagUaTM pabounMx [OHel co OHS ee
peructpaumMm, a B clny4vae oOXanoBaHusi OTkasa opraHa, nNpeaoCTaBMsoWEro
MyHUUMNAnNbHY  yCnyry, [AOMMKHOCTHOrO fuua opraHa, npegocTaBnsiowero
MyHUUMNAnNbHY yCnyry, B NpMemMe OOKYMEHTOB Yy 3asBuTens nubo B ncrnpasreHum
[ONYyLEHHbIX one4yaTtok W ownbok unu B crydyae obXanoBaHWs HapyLUeHus
YCTaHOBITEHHOIO CpOKa TakuMx MCMpaBMNeHUn — B Te4YeHne NaTn pabounx aHeln co gHS
ee perucrpauum.

5.5. NepeyeHb OCHOBaHUW ANA NPUOCTAaHOBIIEHUA PaCCMOTPEHUs
Xanobbl U cnyyaeB, B KOTOPbIX OTBET Ha XXanoby (npeTeH3u1I0) He AaeTcA



OcHoBaHui ans NPUOCTaHOBMNEHMUSA paccMOTpeHUs Xanobbl
3akoHopaTenbcTBoM Poccurckon ®egepauumn He npeayCMOTPEHO.

OTBeT Ha xanoby He aaeTcsa B Cnegyowmx cnyyasx:

Hanuune B xanobe HeueH3YpHbIX NMBO OCKOPOUTENBHBIX BbIPAXEHWUNA, Yrpo3
XXW3HW, 300POBbLIO N UMYLLIECTBY AOSHKHOCTHOIO NnUa, a TakkKe YreHOB ero CeMbM;

OTCYTCTBME BO3MOXHOCTW MpoynTaTh Kakyt-nnbo 4acTb TekcTa >kanobbl,
damunuio, UMA, OT4eCTBO (NMpUM Hanuumm) u (MNU) MNOYTOBLIM afpec 3asBUTEns,
yKa3aHHble B »anobe.

5.6. PesynbTaT pacCMOTPEHMUA XKanoobl

Mo pesynbTaTam pacCMOTPEHUs xanobbl opraH, npeaoCTaBNAKLWMA
MYHULMNAnNbHY0 yCryry, NpUHUMaeT O4HO U3 CRedyoLwWnx peLleHni:

1) ypoBneTBopsieT xanoby, B TOM 4nucrne B (popme OTMEHbl MPUHATOrO
peLleHnsi, ucnpaBneHns SOMyLWeHHbIX OpraHoM, NpegoCTaBAWMM MyHULMMNANbHYO
ycrnyry, oneyatok u owuboKk B BblAaHHbIX B pe3ynbTtate npeaoctaBfeHus
MYHULMMAnNbHOW YCrNyrn [OOKYMEeHTax, Bo3BpaTa 3asaBUTENO [LOEHEeXHbIX CPeacTs,
B3MaHWe KOTOpbIX He npegyCMOTPEHO HOPMAaTUBHBLIMM MNPAaBOBbLIMU  akTaMu
Poccuiickon  depgepaumn, HOPMATMBHbIMM  MPaBOBbIMW  akTaMW  CyOBHEKTOB
Poccunckon depepaumn, MyHUUMNANbHbIMU NPABOBbIMU akKTaMu, a TakKkKe B MHbIX
dopmax;

2) oTKasblBaeT B YAOBIETBOPEHUN XKasoObl.

5.7. MNopsapok nHdpopMmmnpoBaHUA 3aABUTENS O pe3yrbTaTax
paccMoTpeHuUs XKanobbl

He nosgHee gHs, criefyowero 3a OHEM MPUHATUS peLueHnd, 3asBUTENo B
NUCbMEHHON hOopMe M NO XKeNaHUIo 3asaBUTENS B 3NEKTPOHHON dhOpMe HanpasnseTcs
MOTMBMPOBAHHbLIA OTBET O pe3ynbTaTtax PacCMOTPEHUS xanobbl.

5.8. Mopsagok o6xanoBaHUs peLleHUs no xanobde

XKanoba Ha peweHus, NPUHATbIE [NaBOK HexaeBckoro  cenbcoBeTa
PbInbcKkoro panoHa, nogaeTca U paccMmaTpyBaeTcs UM B Nopsagke, NpeayCMOTPEHHOM
MpaBunamn nogaym n paccmoTpeHus xanob Ha pelleHns n gencteus (6esgencrtaeume)
defepanbHbIX OpPraHOB WUCMNOMHUTENbHOM BfacTM W UX  OOSMKHOCTHbLIX  NnL,
dreaepanbHbIX roCyAapCTBEHHbIX CRyXallunx, OOSMKHOCTHbLIX NUL FOCy4apCTBEHHbIX
BHEOHOOKETHbIX doHOoB Poccunckon depepauyum, YyTBEPKAEHHBIMU
MocTaHoBneHunem lNpaButenscTBa Poccuickon ®epepaunn ot 16 asrycta 2012 roga
Ne 840.

Cnopsbl, CBA3aHHbIE C NPUHATLIMM PeLleHnaMM No xanobe, paspellarTcs B
cynebHom nopsiake B COOTBETCTBUM C 3aKoHodaTenbcTtBOM Poccuiickon ®epepaunn.
Cpoknu obxxanoBaHus, npasuna noaBeJOMCTBEHHOCTHU " noacyaHoCTU
yCTaHaBMMBaKTCA NpoLeccyanbHbIM 3aKkoHoAaTenbCTBOM Poccumnckon denepauumn.

5.9. NMpaBo 3asaBUTENA Ha Nony4YyeHne MHopMaLmm U AOKYMEHTOB,
Heo6GxoAMMbIX ANA 060CHOBaHUA U PaCCMOTPEHUS XKanoobl



3asBuTenb MMeeT MNpaBO Ha MofyyYyeHne OOKYMEHTOB, HeoOXoaumbIX And
0B60CHOBaHMA N pacCMOTPEHUS Xanobbl.

AOMUHUCTPaums, obs3aHa, NpeaoCTaBuUTb 3asBUTENO KOMWW  OOKYMEHTOB,
HeobxoammbIxX Ans 060CHOBaHUA U pacCMOTpPeHUs xanobbl, B TedeHne 3 paboumnx
AHeN co aHA obpalleHuns, ecrnv nHoe He nNpegycMOTpeHo deaeparibHbiMU 3aKoHaMU
N NPUHATBIMA B COOTBETCTBUM C HUMU UHBIMW HOPMAaTUBHLIMW MPaBOBLIMU aKTamu
Poccunckon ®enepaunn.

5.10. Cnoco6bl MHhopMUpPOBaHUSA 3asaiBUTENEN O NOpSAAKe Nogauu u
paccMoTpeHus XKanobbl

NHdopmmpoBaHue 3aaBuTtenen o nopsgke obxanoBaHust pelleHun  ur
pencteui  (6e3gencTeusl) OOIMKHOCTHbIX Ny, AOMMHUCTpauuM obecneymBaeTcs
nocpeacTBOM pasMeLleHus UHdopMauun Ha CcTeHOax B MecTax npeaocTaBrieHus
MYHUUMMAnNbHbIX  yCriyr, MO  CpeacTBOM  doedepasribHOM — rocygapCTBEHHOM
MHOPMAaUNOHHOM cUcTeMbl «EOWHBLIM NnopTan rocyaapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr  (pyHKumin)», Ha oduumanbHoM cante AgmMuHuUcTpaumm HexaeBckoro
cenbcoBeta PbINbCKOro panoHa, Ha oduumanbHoM cante AOMUHUCTPaUUK
Pbinbckoro parnoHa Kypckon obnactu.

KoHcynbTupoBaHWe 3asButenen o nopsgke obxanoBaHWa pelleHuin u
pencteuin (6e30encTBmsa) OOMKHOCTHBIX NUy, AOMUHUCTPaUMK, OCYLLECTBNAETCH, B
TOM yucne no TenecoHy NnMbo Npu NMUYHOM NpUeMe.



MpunoxeHne Ne 1
K agMWUHUCTPaTUBHOMY pernameHTy
no npeaocTaBneHnio MyHMULMMNanbHON
ycnyrn «[lpuemM JOKYMEHTOB, a TaKkxke
BblJava pelleHnn o nepesoge unu ob
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B

(HaMeHoBaHMe opraHa MeCTHOro
camoynpaeneHust

MYHULMNAnNbHOro obpasoBaHms)

3AABJIEHUE

O NEPEBOAE XXWUJNOIro (HEXXKUWNOIo) NOMELLEHUA B HEXXUITOE (XKUJTOE)

oT

NOMELLEHUE

(ykasbiBaeTCcsa HaHMMaTeNb, NMMG0 apeHaaTop, NMM60 COBCTBEHHMK NOMELLEHNS,

Moo coOCTBEHHUKNU

nomeLleHns, Haxogsulerocsa B obuiern cobCcTBEHHOCTM ABYX U Bonee nuu, B cny4yae,

eCInn Hn oanH

13 cob6CTBEHHMKOB NGO UHbLIX NNL, HE YNOJIHOMO4Y€EH B YCTaHOBJNTIEHHOM nopdake

npeacTaBnsaTbh UX MHTEPECHI)

MpumeyaHue. Ana dousnyecknx nuy ykasbiBaloTcsa: paMunus, UMs, OTYECTBO,

PEKBM3NTbI JOKYMEHTA, YAOCTOBEPSAOLLErO IMYHOCTL (Cepusi, HOMep, Kem
M Korga BblgaH), MeCTO XWTenbCTBa, HoMep TenedoHa; Anga
npeacrasutensa uamMyeckoro nuua ykasbiBaloTCca: amMunus, uMm4,
OTYECTBO  MNpeACTaBuUTENd, pPEKBU3UTbI  AOBEPEHHOCTW,  KOTOpas
npunaraeTca K 3asiBNeHnto.

Ansa opngnyecknx nuuy ykasblBalOTCS: HaMMeHOBaHWe, opraHn3aunoHHO-
npasoBad opma, agpec MecTa HaxoXOAeHWs, Homep TenedoHa,
damunmsa, umd, OTYEeCTBO nuua, YNOSIHOMOYEHHOro npeacTaBnATb
WMHTEPECHI IOPUONYECKOrO NMUA, C YKa3aHWEM PEKBU3UTOB LOKYMEHTA,
yOOCTOBEPSIOLLEr0 3TN NPaBOMOYMS U NpUaraeMoro K 3asiBNeHuto.

MecTo HaxoXXaeHUs XUroro (HeXnioro) NoOMeLLeHUs:



(yka3blBaeTCs NOMHbIN agpec: CyobekT
Poccunckon ®epepauuu,

MyHMUMnanbHoe 06pasoBaH|/|e, noceneHune, ynuua, AoM, Kopnyc, CTpoeHue,

KBapTupa (KomHaTta), nogbess, aTax)

Co6CTBEHHUK(M) XKNNOTO (HEXMMOro) NOMELLEHNS:

Mpowwy paspelwmTb

(NepeBOA XMMNOro NOMeLLEHUS B HEXNITOE, HEXWIOTo
NOMeELLIEHNS B XXUIT0€ 1 NepeyCcTPONCTBO, NepensiaHnpoBKy,
nepeycTponCcTBO N NepensiaHUPOBKY — HYXXHOE yKa3aTb)

XUIoro (HeXnnoro) NoMeLLeHnNs, 3aHMMaeMoro Ha OCHOBaHUN

(npaBa cobGCTBEHHOCTH,
Aoroesopa Hanma,

A0roBopa apeHabl — Hy>XXHOe yKasaTb)

cornacHo npunaraeMomy npoekTy (MPOEeKTHOM [OKYMeHTauun) nepeycrponuctsa u
(Mnun) NnepennaHMpOBKM XMUNOro NOMELLIEHNS.

[lokyMeHTbI, Heob6XxoaMMble Ansi NPeAoCTaBNeHNUSt MyHULMNANbHOW YCIyru,
npunaratoTcsi.

Mognucuy nuy, nogaBLUNX 3asiBNEHUE:

“ ” 20 T
(noanuck (pacwudposka nognucu
(naTa) 3asBuTensd) 3asBuTens)
13 ” 20_ r
(noannck (pacwudposka nognucu
(naTa) 3asBuTens) 3asBuTens)
13 ” 20_ r
(noanuck (pacwudposka nognucu

(naTa) 3asBuTens) 3asBuTens)
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] NEPEYEHb ]
OrPAHUYEHWA HA MEPOMNPUSATUS (PABOTbI) NO NEPEYCTPOWCTBY W
NEPENNAHWPOBKE NEPEBOAUMOIO MOMELLEHUSA

1. Hactoawwmn [lepeyeHb ycTaHaBnMBaET OrpaHUYEHUs MO MPUMEHEHUIO
OTAENbHbIX  MNPOEKTHbIX  (MAAaHUPOBOYHBIX U KOHCTPYKTUBHBIX)  peLueHun,
00YyCrnOBMEHHbIX, B TOM 4uUCrE, KOHCTPYKTUBHBbIMW OCOBEHHOCTSAMM XUMbIX LOMOB,
NOCTPOEHHbIX MO TUMOBbLIM NPOEKTaM.

2. YKasaHHble orpaHmyeHunst obasaTenbHbl ANs BCEX BUAOB NepeycTponcTBa U
(vnn) nepennaHnpPoBKM NPU NEPEBOAE XKUIMOro (HEXWUOro) NOMELLEHUS B HEXWIoe
(>knnoe) nomeLyeHue.

3. He ponyckaetcs nepeycTponctso u (Unu) nepennaHUpoBKa MOMELLEHUN,
npu KOTOPOM:

- HapywawTcs TpeboBaHMS CTPOUTENbHbLIX, CaHUTAPHO-TUIMEHUYECKUX,
9KONMOIrMYEeCcKNX U  IKCnnyaTaumMoOHHO-TEXHUYECKUX HOPMAaTUBHbLIX [OOKYMEHTOB,
AENCTBYIOWMX ONSA XUNbIX 30aHUN,

- yXyJdwaeTcs COXPaHHOCTb M BHELWHUW B pacagoB, a TakkKe HapyLlakTcs
NPOTMBOMNOXapHble YCTPONCTBA;

- 3aTpydoHsieTcs OOCTYN K MHXEHEepPHbIM KOMMYHUKaALUMUAM W OTKNHOYaoLWwmm
YCTPONCTBaM, a Takke KOTopble HapyLlaT paboTy UHXEHEPHbIX CUCTEM;

- NepeycTpoeHHoe 1 (Mnn) nepennaHNpoBaHHOE NOMELLEHUE UIN CMEXHbIE C
HAM NOMELEHNA MOryT OblTb OTHECEHbl B YCTAHOBMEHHOM MOPSAKE K KaTteropuu
HEeNpUrogHblX AnS NPOXWBaAHWSA, B TOM 4ucre pasMelleHve YOOpHOW, BaHHOWM
(AyweBon) n KyxH1 Hag KOMHaTaMu;

- HapyLaeTCH MPOYHOCTb, YCTONYNBOCTb HECYLLIMX KOHCTPYKUMIA 34aHUS;

- yCTaHaBMMBalOTCA OTKMYaLWne WunuM perynupyrouime ycTponctea Ha
obuwenomoBbIX (O6LLEKBAPTUPHBIX) MHXEHEPHbIX CEeTAX, €CfiM MOfb30BaHWe UMM
oKa3sblBaeT BMSIHNE Ha NoTpebneHne pecypcoB B APYrMX NOMELLEHUNAX;

- npegycMmaTtpuBaeTCs INUMKBUOAUMSA WNW  YMEHbLUEHME CeYeHUs KaHasoB
€CTEeCTBEHHOMN BEHTUNALNN.

- YBEMMYMBAKOTCA HarpyskM Ha Hecylime KOHCTPYKLMM CBEPX AOMYCTUMbIX MO
NpoekTy (pacyeTy No Hecywenm crnocobHocTn, no gedopmaumsam) npu yCcTPoOMUCTBE
CTSDKEK B MOMax, 3aMeHe NeperopofoK U3 NerkMx matepuanoB Ha Neperopogku u3s
TSXKENbIX ~ MaTtepuarnoB, pasMelleHuuM  OOMOfHUTENbHOro  obopyaoBaHus B
NMOMELLIEHUSIX.

4. B xunblx goMax He AornyckaeTcs YCTPOWCTBO MNPOEMOB, Bblpybka HWULL,
npobuBKa OTBEPCTUN B CTEHAX-NMWUMNOHaX, CTeHax-guadparmax n KonoHHax (CTomkax,
ctonbax), a Takke B MeCcTax pacrnofioXeHNs CBA3en Mexay COOpHbIMU dneMeHTamu.

5. B Xunbix gomax B nepuoa npoBeAeHUs peMOHTHO-CTPOUTESNbHbIX paboT He
ponyckaeTcs:



- npon3BoaAnTb paboTbl B Cy6OOTHME, BOCKPECHbIE 1 Npa3gHUYHbIe Hepaboune
AHWn,

- Ha4MHaTb PaboThbl, CONPSKEHHbIE C WYyMOM, paHee 9.00 u (unu) 3akaHYnBaTb
nx nosgHee 19.00;

- NPUMEHATb Npu npomssoacTBe pabotr obopynoBaHME M MHCTPYMEHTHI,
BbI3blBatOLLME NMPeBbILLEHNE HOPMATUBHO AOMYCTUMOrO YPOBHS Wyma u Bubpauum;

- BeCcTn paboTbl 6e3 cneyunanbHbIX MEPOMNPUSATUI, UCKTOYAOLWNX NPUYMHEHNE
ywiepba cMeXHbIM NOMELLIEHNAM,;

- 3arpoMoxgatb W 3arpsaAsHsaTb CTPOMTENbHBIMW Matepuanamm u (Mnwm)
OTXO04aMu 3BaKyauMOHHbIe NyTW, Apyrme Mecta obLLero nonb3oBaHus;

- MCMNONb30BaTb Naccaxupckne nNUdTbl ANs TPAHCMOPTUPOBKA CTPOUTESbHbBIX
MaTepuanoB U 0TXog0B 6e3 ynakoBKu.

6. O6was npoaomMKUTENBbHOCTL pPaboT He MOXeT MpeBblwaTb YeTblpex
MecsLeB, eCnu He NpeayCMOTPEHO MHOe (MPOEKTHOW AOKyMeHTaunen).
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BJIOK-CXEMA

NOCNEAOBATENbLHOCTW OEUCTBUU NPU NEPEBOAE UITN OTKA3E B
NEPEBOAE XUJTOIro NoMELEHUA B HEXUJTOE NOMELLEHUE U
HEXXWNOIro NOMELLEHUA B XKUNTOE NOMELLEHUE

O6paH_IeHI/IC 3asABHUTCIIA C 3asABIICHUCM U HCO6XOI[I/IMI>IM NaKeTOM JOKYMCHTOB

l

}

[IpoBepka TOKyMEHTOB

!

HMmeroTcs ocHOBaHUS AJId OTKa3a B IpUEME

MTOKVMEeHTOR

[Ipuem u perucrpanust JOKyMEHTOB

Nmeercs HEOOXOJUMOCTD MTOTYYCHUS

JOTIOTHUTEIBHBIX TOKYyMEHTOB (CBEICHHN)

aa OTka3 B mpueMe JOKYMEHTOB
_ > p y

aa dopMupoBaHue U HallpaBJIcHUE
_ma pMHD P

MCXKBCIOMCTBCHHBIX 3alIPOCOB, MOJTYUYCHUC

y

PaCCMOTpCHI/IC MaTepualioB C y4CTOM

MOJIYUYCHHBIX JaHHBIX

HMeroTcs ocHOBaHUS JJId OTKa3a B IPEAOCTAaBJICHUN MYHHHHHaHBHOﬁ yciayru

|

yCIyTH

Otka3 B npeaoCcTaBJICHUN MyHI/IL[I/IHaHBHOﬁ

AN

l

[IpenocraBneHre MyHHIIMNIATBHOMN YCIIyTH

Beiaua pe3ynpTaToB MYHUIMNATBHON YCITYTH
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Pacnucka
B MOSTy4YEHUN JOKYMEHTOB
Ne HanmeHoBaHue n pekBn3nThbl KonnyectBo KonnyectBo nucrtoB | lNpumedaHne
n/n AOKYMEHTOB 3K3eMnnspoB
NOAMNHHUK | KONng B B
NOANMHHUKE | KONWUK

1
2
3
4
5
6
7
8
9
10

(gomxHocTb, @.1.0. cneuymanucTa NpUHSBLLEro

OOKYMEHTbI)

Pacnucky nonyuun

20

(©.1.0., nognuckb 3aaBuUTENS)

ron



