AOMUHUCTPALUA
HEXAEBCKOI'O CEJIbCOBETA
PblJIbCKOINoO PAMOHA

NMOCTAHOBIJIEHUE
ot 30 mapTa 2022 r. Ne20

06 yTBepXAeHMU aaMUHUCTPATUBHOro pernameHta AgMmHucTpaumm HexaeBckoro
cenbcoBeTa PbINnbCcKoro panoHa no npeaoctaBfeHUI0 MyHMLMNANbHOW YCNyru
«lMpuHATME Ha yYeT rpaxaaH B Ka4eCcTBe HYXXOaKLWMUXCA B XKUJbIX MOMELLEHUAX» Ha
TeppuTopun HexaeBCKOro cenbcoBeTa PbINIbCKOro pamoHa»

B cooTBeTCTBMM C NpOTECTOM MPOKYpOopb! Phinbckoro panoHa ot 04.03.2022 Ne 104
- 2022 Ha agMVHUCTpaTUBHLIN pernameHT AMMHUCTpauuM HexaeBckoro cenbcoBeTa
Pbinbckoro paroHa no nNpegocTaBrfieHUo MyHUUMnansHoW ycnyrm «lpuHaTtne Ha ydet
rpaxgaH B KayeCTBe HYXOAKLWUXCA B XKWMbIX MOMELWEHUAX», YTBEepXOAEHHbIN
noctaHoBneHnem AgmunHUcTpaumm HexaeBckoro cenbcoBeTa PbINMbCKOro pamoHa  OT
14.01.2019 Ne7, B uendax npuBedeHUs MyHULMNANbHOro NpaBOBOro akTta B COOTBETCTBUE
AencTByloWeMy 3akoHogaTenbcTsy AAMUHUCTPaUuna HexaeBcKkoro cenbcoseTa PbinbcKoro
panoHa NMOCTAHOBIJIAET:

1. YT1BepaAuTb aAMUHUCTPATUBHLIA perriaMmeHT AaMuHucTpauum HexaeBcKkoro
cenbcoBeTa PbInbCKOro paroHa no nNpegocTaBreHnio MyHuumnansHon yenyrm ««lNpuHatue
Ha y4yeT rpaxgaH B KayeCTBe HYXOAKLMXCA B XWUMbIX NMOMELLEHUAX» Ha Tepputopuu
HexaeBckoro cernbcoBeTa PbINbCKOro pamoHa.

2. CuutaTb yTpaTUBWIMM cCurny nocTaHoBneHne AgMuHUCTpaumm HexaeBckoro
cenbcoBeTa PbINbCKOro panoHa:

oT 14.01.2019 Ne7 «O6 yTBepxaeHMn AOMUHUCTPATMBHOIO perrameHTa
AoMuHMCTpauum HexaeBckoro cenbcoBeTa PbIbCKOro panoHa npenocrasrieHns
MyHUUMMansHoM ycrnyrn  «lpuHATUE Ha yYeT rpaxdaH B KayecTBe HYXOALWMXCA B XUIbIX
NOMELLEHUSX.

3. NocTaHoBneHue BCTynaeT B CUMYy CO OHS ero NoAnucaHus.

[(maBa HexaeBckoro cenbcoBeTa
PbInbcKkoro panoHa C.A Kepycos

YTBEPXJEH
nocTtaHoBNeHNnem
ALOMUHUCTpaUUn
HexaeBckoro cenbcoBeTa
Pbinbckoro panoHa

oT 30 mapTta 2022r. Ne20

AOMUMHUCTPATUBHbIN pernamMeHT NpeaocTaBreHUss MyHULUNanbHOW ycnyru



«lMpuHATHE Ha yYyeT rpaxaaH B Ka4eCcTBe HYXXOAKLWMUXCH B XKUJbIX MOMELLUEeHUAX» Ha
TeppuTopun HexaeBCKoro cenbcoBeTa PbINbCKOro pamoHa

|.O6LwWwme nonoxeHus
MpeameT perynupoBaHna AOMUHUCTPATUBHOIO pernameHTa

1.1. AOMWHUCTPATUBHBLIA pernamMeHT npefocTaBNeHus  MyHUUMNanbHOW YCryru
«MpuHATHE Ha y4veT rpaxgaH B KayeCTBe HYXOAWLWMUXCA B IKUMbIX MNOMELLUEHUSX»
paspabotaH B UenaAX MOBbIWEHMA KayecTBa W  OOCTYMHOCTM  MNpeaoCTaBNeHUs
MYHULMMNAnNsHOW ycnyru, onpeaenseT cTaHOapT, CPOKU U MocreaoBaTenbHOCTb OEeUCTBUN
(aaMUHUCTpaTMBHbBIX Npoueayp) Npu OCYLLECTBAEHUM MOSIHOMOYMIA NO MPeAoCTaBMEeHUIO
MYyHULUMMansHOM ycryrm B AgMUHUCTpaunmn HexaeBcKoro cernbcoBeTa PbinbCKOro panoHa.
Hactoawmin AOMUHUCTPATUBHBIA perfiamMeHT perynupyeT OTHOLUEHMUs, BO3HWUKalLlue Ha
ocHoBaHun KoHctutyuumn Poccunckon depepaumn, XunuwHoro kogekca Poccuiickon
depepaumn, Hanorosoro kogekca Poccuimnckon depepaunn, egepanbHoOro 3akoHa ot 27
mona 2010 r. Ne 210-®3 «O6 opraHusaumm npenocTaBneHMs rOCyLapCTBEHHbIX U
MYHULMNANbHbIX YCIyr».

Kpyr 3asButenen

1.2. 3asgBuTtensamMu Ha nonyyYeHne MyHUUMNanbHOW YCNyru sBRSTCS u3nyeckmne
naua — marnovMmylime u Opyrue Kateropum rpaxgaH, onpeferieHHole deaeparnbHbiM
3aKkoHOM, yka3om [lpeaungeHta Poccuiickon ®Pegepaumm unum  3akoHOM cybbekTa
Poccuiickon ®enepaunn, Hy>xaatoLmMecs B XUIbiX NoMeLeHnax (ganee — 3asBuTernb).

1.3. WHTepecbl  3asBuTenen, yKasaHHbIX B NyHKTe 1.2  HacTosALwero
AOMUHUCTPATMBHOIO  pernameHTa, MOryT  npeactaeBnate  nvua,  obnagawowme
COOTBETCTBYIOLLNMU MONTHOMOYNAMU (Oanee — npeacTaBuUTErb).

Tpe6oBaHus k NopAAKY MHPOPMUPOBaAHUSA O NpeaoCTaBNeHUNn
MYHULMUNANbLHON yCnyru

1.4. WHdopmunpoBaHne o nopsgke npenocTaBfieHUss MYHUUMNANbHOW  yCryru
ocyLlecTBnsaeTCs:

1) HenocpeacTBEHHO Mpyv JNUYHOM npueme 3aaBuTens B AOMUHUCTPaUMIO
HexaeBckoro cenbcoBeTa Pbinbckoro panoHa (ganee- YNOMHOMOYEHHbIN oOpraH) unu
MHOroQYHKUNOHANbHOM LEHTPe MpefoCTaBfeHnss rocygapCTBEHHbIX U MyHULMNAnbHbIX
ycnyr (ganee — MHOro(yHKUMOHaNbHbIN LEHTP);

2) no TenegoHy B YNOSTHOMOYEHHOM OpraHe U MHOroyHKUNOHaNbHOM LEHTPE;

3) NMUCbMEHHO, B TOM 4uCre MOCPeacTBOM 3MEKTPOHHOW MNOYTbl, (PakCMMUIbHOW
CBA3N;

4) nocpencTBOM pasMeLLEeHUst B OTKPbITOM 1 JOCTYNMHOW hopMe MHpopMaLni:

B doegepanbHOM rocygapCTBEHHOM MHOPMaUMOHHOW cucteme «EamHbIM nopTan
rocy4apCTBEHHbIX N MyHUUMNanbHbIX yenyr (yHkummn)» (https://www.gosuslugi.ru/) (oanee
— ENry);

Ha odhuumanbHOM canTe YnonHomoyeHHoro opraHa (https://nehaevka46..ru/);

5) nocpeactsBoM pasMmelleHns uHdopMauum Ha MHAPOPMAUMOHHBLIX CTeHaax
YNOMHOMOYEHHOro opraHa Unm MHOroyHKLMOHaNbHOro LeHTpa.

1.5. HhopMmunpoBaHme ocyLLECTBIISIETCS MO BONpPOCcaM, KacakoLLMMCS:

cnocoboB nofayn 3agBneHnst 0 NPeJOCTaBeHUN MyHULUNANbHOW YCIYTu;

agpecoB YNOMHOMOYEHHOIO OpraHa U MHOrO(PYHKLUMOHanNbHbIX LLEeHTpOB, obpalleHve
B KOTOpPble HEO6X0AMMO AN NpeaoCTaBNeHNA MyHULMNANbHON YCNyru;



crnpaBoYHOM MHGOpMaumMm O paboTe YNONMHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgenieHnn YnonHOMOYEHHOro opraHa);

AOKYMEHTOB, HEOOX0AMMBbIX NS NPpeaoCTaBNeHNa MYHULMNANbHOW YCAyrn 1 YCryr,
KOoTopble  4BASKOTCA  HeobxoguMmbiMn 1 obAsaTtenbHbiMM  ONs  NpeaoCTaBreHns
MYHULMMNAnNbHOW YCNyru;

nopsifka U CpoKoB NpeaocTaBreHna MyHUUUNanbHOW yCnyru,

nopsigka nonyyYeHns cBeeHnn 0 Xxoge paccMoTpeHUs 3asiBrieHns O NpeoCTaBneHnm
MYHULMMAnNsHOM YCNyrn n o pesynbtatax NpegocTaBneHns MyHUUMNansHOW YCnyru;

no BOMpocaMm MpedoCTaBfiEeHNsA YCryr, KOTOpble SBNAKTCA HeobxoaumbiMn U
oba3aTenbHbIMK 4518 NPeaoCTaBNEeHNA MyHULMNANbHOW YCAYTu;

nopsigka pocynebHoro (BHecyaebHoro) obkanoBaHus pencteui (6e3pencreums)
AOJDKHOCTHbIX NNL, U NPUHMMAaeMbIX UMW PeLLUeHNA Npu npegocTaBNeHuM MyHULMnanbHON
ycnyru.

[MonyyeHne nHpopmaunm no Bonpocam npenocTaBneHns MyHUUMNAanbLHOW YCIyrn v
yCrnyr, KOTOpble SBNAKTCA HeobxoaumbiMu M obA3aTenbHbIMKM ANS NpeaocTaBneHus
MYHULMNANbHOM YCryru ocylectensaetca 6ecnnaTHo.

1.6. MNpun ycTHOM obpalieHnn 3aasutens (AMYHO MK No TenedoHy) OOMKHOCTHOE
nMuo  YNONMHOMOYEHHOrO  OpraHa,  paboTHUK  MHOTMOMYHKUMOHANbHOroO  LEHTpa,
OCYLLECTBNSAIOLWNA KOHCYNbTUPOBaHNE, NOAPOOGHO M B BEXIMBOW (KOPPEKTHOM) hopme
NHOpMUPYET 06PATUBLLMXCA MO MHTEPECYIOLLMM BOMpPOCaM.

OTtBeT Ha TenegOHHbIN 3BOHOK [OOIMKEH HayuHatbCsd C  UHopmauun o
HaMMEeHOBaHWM OpraHa, B KOTOPbIN NO3BOHWMN 3asiBUTeNb, amMunmu, UMEHW, oT4ecTBa
(nocnegHee — npu HanuuMM) WM OOIMKHOCTW CrneunanucTa, MNpPUHSABLLErO TenedOHHbIN
3BOHOK.

Ecnn pgomkHOCTHOe nuuo YNOMHOMOYEHHOro opraHa He MOXeT CaMOCTOATEerbHO
AaTb OTBET, TenedOHHbIN 3BOHOK AOMKEH ObiTb NepeagpecoBaH (MepeBedeH) Ha Opyroe
AOIMKHOCTHOE NMLO Unu ke obpaTusBlueMycs nuuy OOMmKeH ObiTb CcoObLeH TenedOoHHbIN
HOMEP, N0 KOTOPOMY MOXHO ByaeT nonyy4nTb HEO6XOANMYIO MHGOPMAaLMIO.

Ecnn nogrotoBka oTBeTa TpebyeT NpPOLOIMKUTENBHOrO BPEMEHW, OH npeanaraeT
3aaBMTENIO OANH N3 CreayLNX BapMaHTOB AanbHENLLINX OENCTBUN:

N3NOXunTb obpalleHne B NMCbMEHHON hopMe;

Ha3Ha4YMTb Opyroe Bpems A1 KOHCynbTauun.

HomKHOCTHOE  NUUO  YNONMHOMOYEHHOr0 opraHa He BnpaBe OCYLLEeCTBNATb
WH(pOpMUPOBaHME, BbIXOASLWEE 3a paMKUM CTaHOApPTHbIX Mpoueayp W YCnoBuK
NpeaoCTaBfeHNna MyHULMNANbHOMW YCIyrM, W BIMSIOWEE MPSMO WM KOCBEHHO Ha
NpUHUMaeMoe peLleHue.

MpoaomKknTenbHOCTb MHOPMUPOBAHUSA NO TenedoHy He AosmkHa npeBblwaTb 10
MUHYT.

NHdopMupoBaHne ocyLLECTBNSETCA B COOTBETCTBUN C rpadoMKOM rnpuema rpaxagaH.

1.7. Mo nucbMeHHOMY obpalleHuo OOMKHOCTHOE U0 YNOMHOMOYEHHOrO opraHa,
OTBETCTBEHHbIN 3a NpefocTaBfieHne MyHUUMNnanbHOW Ycrnyru, nogpobHO B NUCbMEHHOW
dopme pasbACHAET rpaxgaHwHy CBeAeHUst MO BOMpocaM, YKasaHHbIM B MNyHkTe 1.5,
HacTosilwero AQMUHUCTPATMBHOIO perfnamMeHTa B Nopsiake, ycraHoBreHHoM deaepanbHbiM
3akoHOM OT 2 Masa 2006 r. Ne 59-93 «O nopsake paccMoTpeHusi obpalleHuin rpaxagaH
Poccunckon ®enepaunn» (ganee — ®egepanbHbii 3akoH Ne 59-03).

1.8. Ha EINY pasmewatTca ceBeaeHWd, MNpeaycMOTpeHHble [lonoxeHnem o
defepanbHOM rocydapCTBEHHOW WHAGOPMaUMOHHOM cucteme «®PegeparnbHbli peecTp
roCy4apCTBEHHbIX N MyHUUMNANbHbIX YCryr (YHKUMIA)», YTBEPXKOEHHBIM NMOCTAHOBIEHNEM
MpaButenbctBa Poccuiickon Pegepaumm ot 24 oktsabpa 2011 roga Ne 861.

[locTyn K uHdoOpMauumM O cpokax W nopsake npenocTaBfieHUs MyHUUMNanbHOM
ycnyrn ocyulectensaetrca 6e3 BbINOMHEHUS 3adBUTENEeM Kakux-nubo TpeboBaHui, B TOM
yncne 6e3 MCNOMNb30BaAHUA MNPOrpaMMHOro obecneyeHus, YCTaHOBKA KOTOPOro Ha



TeXHMYEeckne cpeactBa 3asBuTena TpebyeT 3aknoyeHUs NUUEH3MOHHOMO WM MHOTO
cornaweHus ¢ npasoobnagartenem nporpaMmmHoro obecneveHusi, npegycmaTpuBatoLero
B3UMaHuWe nnartbl, perucTpaumio Unu aBTopu3aumnio 3asBuTens Unu npeaocraBfeHve um
nepcoHarbHbIX aHHbIX.

1.9. Ha odwuumanbHOM canTe YNOMHOMOYEHHOrO OpraHa, Ha CTeHOax B MecTax
npeaocTaBNeHNs MyHULMNANbHOW YCRyrn U YCryr, KOTopble SABNAOTCA HEOO6XOAMMbIMU U
oba3aTenbHbIMK ans npegocTaBneHus MYHULMMNansHOM ycnyru, n B
MHOrOOyHKUMOHAaNbLHOM LIeHTPpe pasMeLlaeTca criegytowasa cnpaBoyHas MHopmaums:

O MeCTe HaxoxaeHuss u rpaduke paboTbl YMNOMHOMOYEHHOrO oOpraHa M ux
CTPYKTYPHbIX nogpasfjerieHu, OTBETCTBEHHbIX 3a MpefocTaBfieHne MyHuuMnanbHoOm
ycnyru, a Takke MHOrogyHKUMOHaITbHbIX LLEHTPOB;

crnpaBoYHble TeneOoHbl CTPYKTYPHbIX nogpasgeneHun YnornHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a npeaoCTaBlieHNe MYyHUUUNAanbHOW Yycnyru, B TOM 4uUCNe HOMep
TenedoHa-aBTOMH(opMaTopa (npu Hanu4um);

agpec ohmumanbHOro canta, a Takke 3NeKTPOHHOM NoYThl U (Unn) bopmbl 06paTHON
CBS31 YTMONMHOMOYEHHOro opraHa B ceTu «MHTepHeT».

1.10. B 3anax oxmgaHuna YNONMHOMOYEHHOro opraHa pasmeLllaroTcsi HopMaTuBHbIE
npaBoOBble aKTbl, perynupyroLime nopsaok npegocTaBneHuss MyHUUMNansHou ycryru, B TOM
yncrne  AOMUHUCTPATMBHBIA  pernameHT, KoTopble no  TpeboBaHuio  3asBUTENs
npefoCTaBMATCA eMy OS5 O3HAKOMITEHUS.

1.11. PasmelweHne wuHdoOpmauum O nopsake npefocTaBreHns MyHUUmMnarbHOW
ycrnyrm Ha MHGOPMAUMOHHBIX CTeHA4axX B MNOMELLEeHUN MHOrOo(yHKUMOHANbHOro LeHTpa
OCyLleCTBNAeTCd B COOTBETCTBUM C  COrMawleHWeM,  3aKM4YeHHbIM  Mexay
MHOTMOYHKUNOHANbHBIM LLEHTPOM U YNOSTHOMOYEHHBIM OpraHoM C y4eToM TpeboBaHUn K
NHPOPMUPOBAHNIO, YCTAHOBITEHHbIX AOMUHUCTPATUBHBIM PerfnameHToM.

1.12. WHdopmauma o0 xode pacCMOTpeHus 3asiBreHus O npefocTaBrieHun
MYHULMManNsHOW yCrnyrn n o pesyrnbTatax NpeaocTaBrneHna MyHULUNanbHON yCnyrm MoxeT
ObITb NOMNy4YeHa 3asaBuTenem (ero npeacraBmMTenem) B NMYHOM kabuHete Ha ENMIY, a Takke
B COOTBETCTBYIOLLUEM CTPYKTYPHOM nogpasgeneHun YNonHOMOYEHHOro opraHa npu
obpaLleHun 3aaBuTenNs NIMYHO, NO TenedOoHy NOCPEACTBOM 3fIEKTPOHHON NOYThI.

[l. CTaHAapT npefocTaBneHUss MyHULMNanbHOW ycnyru
HavmeHoBaHMe MyHULMNANbLHOMW yCnyru

2.1. MyHuuunanbHas ycnyra «[lIpuUHSTME Ha YyyeT rpaxgaH B KavecTBe
HY>XOAOLLUMXCS B XKUMbIX MOMELLEHUSIX».

HaumeHoBaHue opraHa rocygapCTBeHHOW BracTW, opraHa MecTHOro
camoynpaBrieHUs (OpraHM3aumm), Npe4oCcTaBnALWEro MyHULMNanbHy ycnyry

2.2. MyHuumnanbHaa ycnyra npegoctaBnsaeTcss  YNOAHOMOYEHHbIM  OpraHoM
AoMuHucTpauum HexaeBckoro cenbcoBeTa PbinbCKOro pamoHa.

2.3. [llpn npegoctaBneHMn MyHULMNANbLHOW YCNyrM YMNOSIHOMOYEHHbIN OpraH
B3aMMOLENCTBYET C:

2.3.1. degepanbHON HANOroBown crnyx0om B YacTu nonyyYeHus ceegeHnn n3 EguHoro
rocyqapCTBEHHOIO peecTpa 3anncen aKTOB rPaKAaHCKOro COCTOSHUA O POXAEHWUKU, O
3aknoveHnn ©Opaka; nonydeHus cBeaeHunm wu3 EAWHOro rocygapCTBEHHONO peectpa
IOPMANYECKNX UL, B Crydae nogadnm 3asBneHnsa npegcraButenem (LOpuanydeckum nuuom);
nonyvyeHnsa ceegeHnn un3 EQuMHOro rocyaapcTBEHHOro peectpa  WHAMBUMAYaNbHbIX
npegnpvHUMaTenen, B criydae nogayun 3asiBrieHusa npeacrasutenem (MHAMBMAYanbHbIM
npegnpMHUMaTenem).



2.3.2. MuHucTepcTBoM BHYTpeHHUX aen Poccuickon ®egepaumm B 4acTu NonyyYeHns
cBedeHun, noaTeepxaarwwWwmx OencTBUTenbHOCTbL nacnopta Poccunckon depepaunn;
cBefEeHW, NOATBEPXKAALWMNX MECTO XUTENbCTBA; CBEAEHUN O peabunutauun (NpusHaHUn
nocTtpajaslunmMm) nuua, penpeccupoBaHHOro Mo NOIMTUYECKUM MOTMBaM UNU CBEAEHUAM O
dakrte cmepTu Heob6OCHOBaHHO penpeccupoBaHHOro n BNOCNeaCcTBMM
peabunmMTMpoBaHHOrO.

2.3.3. TlleHcnoHHbIM ®oHOom Poccuinckon defepauum B 4acTU  MPOBEPKU
COOTBETCTBUA (PaMUITbHO-MMEHHOW rpynnbl, Aatbl poxaeHus, CHWIIC, cBepeHun o
CTPaxoBOM CTa)ke 3aCTpaxOBaHHOro nuvua, cBegeHun o6 wuHBanugHoctTu mM3 EagmHon
rocyaapCcTBeHHOM MHGPOPMaLMOHHOM CUCTEMbI CcoLManbHOro obecneveHms.

2.3.4. ®depepanbHon cnyxbbl rocyaapCTBEHHOM perucrpauuun, Kagactpa Wu
KapTorpadoumM B 4acTu nosiydeHns ceBefeHun u3 EgumHoro rocygapCTBeHHOro peectpa
HeaBMXXUMOCTU Ha nMmetoLmecs 06bekTbl HEABMXXMMOCTM.

2.3.5. OpraHamn MeCTHOro camMOyrnpaBfieHUs1 B 4acTW MOSNyYeHUs CBEAEHUA O
NPU3HaHMM XXUITOro NOMELLEeHUS HEMPUroaHbIM AN NPOXMBaHUSA U MHOTOKBapTUPHOro JoMa
aBapuirHbIM U nognexalwiumMm CHOCY U PEKOHCTPYKLINK.».

2.4. lNpun npegoctaBneHUN MyHULMNANLHOW YCRyrn YMONHOMOYEHHOMY OpraHy
3anpewlaetca TpeboBaTb OT 3asABUTENs OCYLECTBNEHUS OEWCTBUW, B TOM u4uCne
cornacoBaHui, HeobXxoAuMMbIX ANA MOMYYEHUS MyHUUMNANbHOW YCNYrM U CBA3AHHbIX C
obpalieHneM B WHble TOCYAapCTBEHHbIE OpraHbl W OpraHu3auuu, 3a WUCKIYEHMEM
NONyYeHNs YCNyr, BKIIOYEHHbIX B MepeYeHb YCIyr, KOTopble SBMSTCA HEOOXOAMMbIMA U
obsa3aTenbHbIMK A8 NPeaoCTaBNEeHNA MyHULMNANbHOW YCAYTN.

OnucaHue pe3ynbTaTa NpefocTaBleHUA MyHULMNANbLHOW yCnyru

2.5. Pe3dynbTatom npenocTaBneHus MyHUUMNansHOW yCryrn ABnaeTcs:

2.5.1. PeweHne o npegocTtaBfieHNUN MyHUUMNANbHOM yCcryrM no ¢oopme, CorfiacHo
MpunoxeHnto Ne 1 k HacToAweMy AIMUHUCTPATUBHOMY perfiaMeHTy.

2.5.2. PeweHne 06 oTkase B NpeaocTaBfeHnM MyHuMUMNanbHOM ycnyru no dopme,
cornacHo lNMpunoxeHuto Ne 5 k HacTosweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

2.5.3. YBegomneHme o6 yyeTe rpaxpaH, HYXOarLWmMXCs B XUMbIX NOMELLEHMUSIX, NO
dopme, cornacHo lNpunoxeHuto Ne 2 kK HacTodaweMy AOMUHUCTPATUBHOMY PErfiaMeHTY.

2.5.4. YBegoMneHMe O CHATUM C YydeTa rpaxgaH, HyXJalwWwnxca B XKUnblX
nomMeLleHnax no gopme, cornacHo MNMpunoxeHnto Ne 3 kK HacToswemMy AAMUHUCTPATUBHOMY
perrnameHTy.

Cpok npefocTaBneHust MyHuLMnanbHOW ycnyru, B TOM Yucrie ¢ y4eTomM
Heo6XxoAMMOCTM OOpalleHusi B opraHusauum, yyacTeylolme B NpegocTaBrneHum
MYHULIMNaNbHOM YCNyru, CPOK NPUOCTAHOBIEHUA NpefoCTaBeHUA MyHULMnanbHom
yCnyru, CpoK BbiAaauu (HanpaBrneHUs) AOKYMEHTOB, ABNSAIOWUXCSA pe3ynbTaToM
npeAocTaBlieHUs MyHULMNANbLHOMW yCnyru

2.6. YNONMHOMOYEHHbIN OpraH B TevyeHne 25 paboumx OHEW CO OHS perncrpauum
3a8BNeHNa N JOKYMEHTOB, HEOBXOANMBIX AN NPeAoCTaBNEHNA MyHULUMNANbHON YCNyru B
YNONMHOMOYEHHOM OpraHe, HanpaenseT 3asdABUTEN0 CnocoboM yka3aHHOM B 3asiBrEHUM
OQVIH U3 pe3ynbTaToB, YKasdaHHbIX B NyHKTe 2.5 AOMUHUCTPATMBHOIO pernamMeHTa.

HopmaTuBHble NpaBoBbIe aKTbl, perynupyrowme npegocraBrneHune
MYHULMNANbLHOM ycnyrm

2.7. MNepeyeHb HOpMATMBHbLIX NPABOBbLIX AKTOB, PErynupylowmux npegocTaBrneHne



MYHUUMNANbHOW ycnyrn (C yKasaHMEM WX PEKBU3UTOB M WCTOYHWKOB OuumanbHOro
onybnukoBaHus), B denepanbHOM rocygapCTBEHHOM  MHAOPMAUMOHHOW  CUCTEME
«PenepanbHbI peecTp rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (pyHKUumn)» u Ha
EMry.

UcuyepnbiBaowmn nepevyeHb JOKYMEHTOB U CBeA€HUI, He0OOXoaAUMbIX B
COOTBETCTBUU C HOPMaTUBHbIMM NPAaBOBLIMU aKTaMu ANA NpeJoCTaBlIeHUA
MYHULIMNaNbHOW YCNYrn 1 yCnyr, KOTopble ABRATCA HEOOX0AUMbIMU U
obs3aTeNnbHbIMU ANSA NPeAOoCTaBIeHUA MyHULIMNANbHOW YCIyru, nognexawmx
npeacTaBfiIeHUIO 3asBUTeNeM, CNocobbl NX Nony4vyeHUs 3aaBuTenem, B TOM Yucre B
3NeKTpoHHOM hopMe, NOPAAOK UX NpeacTaBIIeHUA

2.8. [Insi nonyyYeHns MyHULMNAnNbHOW yCnyr 3asBUTeNb NPeACTaBseT:

2.8.1. 3aaBneHne 0 npegocTaBneHMn MyHMUMNanbHOW ycrnyr no goopme, cornacHo
MpunoxeHnto Ne 6 kK HacToAweMy AIMUHUCTPATUBHOMY perfiaMeHTy.

B cnyyae HanpaBneHus 3assneHus nocpeactsom ENMY dopmupoBaHue 3assreHus
OCYLLIECTBNSAETCA MNOCPEACTBOM 3anofiIHEHUss WHTepakTMBHOW dopmbl Ha ENMIY 6e3
Heo6X0AMMOCTU LONONHUTENBbHOW NoAaYn 3asBNeHNs B Kakon-nmbo nHon dopme.

B 3asBneHun Takke ykasblBaeTCq OAWH U3 cnegylowmx cnocoboB HanpasneHus
pesynbTaTta npefoCTaBNeHns MyHULMNansHOW yCnyru:

B (bopMe 3MEKTPOHHOrO AOKyMEHTa B NMMYHOM kabuHeTe Ha ENIY;

AOMOMHUTENBHO Ha OymaxHOM HOcuTene B BMAE pacnedataHHOro ak3emnngapa
3IIEKTPOHHOr0 JOKYMEHTa B YNOSIHOMOYEHHOM OpraHe, MHOrogyHKLUNOHATbHOM LIEHTpe.

2.8.2. C 3aaBNeHneM O NPUHATAUN Ha yYeT OOMKHbl ObiTb NpeacTaBfeHbl JOKYMEHThI,
nogTeepxjaroLime npaBo COOTBETCTBYIOLIMX rpaxgaH COCTOATb Ha y4vyeTe B KayecTBe
HYXOAKLWMUXCA B XUMbIX  MOMELLEHUSX, KpOMe [OOKYMEHTOB, Mofly4aemblXx Mo
MeXBeJOMCTBEHHbIM 3arnpocamM OpraHoM, OCYLLECTBNAIOLWMM NPUHATUE Ha YYeT.

2.8.3. lNpaBoycTaHaBnuBawLine OOKYMEHTbl Ha 3aHMMaeMOe XUIoe MnoMeLleHune,
npaBo Ha KOTOpoe He 3apeructpuposaHo B EIPH: porosBop Havma; goroBop Kynnu-
npogaxu; OOroBop AapeHusi; 4OroBOp MeHbI; A0roBOP pPeHTbl (MOXM3HEHHOIO CoAepXKaHus ¢
WKXOMBEHNEM); CBMOETENbCTBO O NpaBe Ha HacrneacTBO MO 3aKOHY; CBUAETENLCTBO O Npase
Ha HacneacTBO MO 3aBeLLaHWIO; peLleHne cyaa;

2.8.4. [Onsa rpaxgaH, CTpajalowmx HeKoTopbiMM  hopMaMm  XPOHUYECKUX
3aboneBaHM UNU MMELMX NPaBO Ha AOMOMHUTENbHY NNowagb B COOTBETCTBUMM C
denepanbHbiM  3aKOHOOATENLCTBOM:  CrpaBka  BpadebHOM  KOMMCCUW;  clpaBka
MeAMLUMHCKOTO yYpexaeHusa; cnpaBka, BbldaHHas denepanbHbiM  rocygapCTBEHHbIM
yupexgeHmeM MeauKo-coumnarnbHOM aKCNepTusbl; 3akroyeHne BpadyebHomn Kommnccum.

2.8.6. YgocTtoBepeHna n apyrne OOKyMeHTbl, NnoaTBepXKaatowme npuHagnexHocTb K
Kateropum nuy, ornpegerneHHblXx degepanbHbiMM  3akoHaMu, ykasamu [lpeaugeHTta
Poccunckon ®depepaumm unm 3akoHamm cybbekta Poccunckon depepaumn, UMEOLLNX
npaBo Ha NpefoCTaBfEeHUE XUNOro NoMeLLEeHNs, JOKYMEHT, NoATBepXaaroLwmin npusHaHme
rpakxgaHnHa ManouMyLLnM.

2.8.7. [OKyMEHT O rpaxgaHax, 3apernctpmMpoBaHHbIX MO MECTY >XUTernbCTBa
3asBuTens.

2.8.8 [OKyMEHT K3 y4ypexneHud, OCYLLUECTBMAILWEro KagacTpoBYK OLEHKY W
TEXHUYECKYID WHBEHTapu3auuio, Ha 3adaBUTENS W YNEHOB CEMbW O HanuyuMM npaB Ha
00BbEeKTbl HEABMXUMOCTH.

2.8.9. PeweHne cyga 06 yctaHOBRNEHUN hbakta NpoOXMBaAHUS B XXUIOM MOMELLEHUMN
A8 NUd, He UMELNX perncTpaumio no MecTy XUTeNbLCTBa.

2.9. [lokyMeHT, yoocToBepsoLWmMi npaea (MonHOMoumMs) npeacraBntens ousandecKkoro
nuua, ecnu ¢ 3aasrneHmemM obpallaeTca npeacTaBuTeNb 3asaBUTENS.



2.10. 3asBrieHus u npunaraemble OOKYMEHTbl, YyKa3aHHble B nyHkTe 2.8.1 - 2.9
HacToswero  AOMUMHUCTPATMBHOIO  perflameHTa, HanpasnawTca  (nogatTcd) B
YNONHOMOYEHHbIN OpraH B 35IEKTPOHHOM (popme nyTem 3anonHeHns opMbl 3anpoca yepes
NNYHbIN KabuHeT Ha ENMTY.

UcuyepnbiBaowmn nepevyeHb JOKYMEHTOB U CBeAA€HUI, He0OOXoaAUMbIX B
COOTBETCTBUU C HOPMaTUBHbIMM NPAaBOBLIMU aKTaMu ANA NpefoCcTaBlIeHUA
MYHULIMNaNbHOW YCNYru, KOTOpble HAXOAATCA B pacnopsi)KeHUn rocyaapCcTBeHHbIX
OpraHoB, OpraHOB MeCTHOIro camoynpaBJieHUs1 U UHbIX OPraHoOB, y4acTBYHOLMUX B
npeaocTaBleHUn rocyaapCTBEHHbIX UNU MyHULUNANbHbIX YCIyr

2.11. TlepeyeHb [OOKYMEHTOB W CBeAeHUN, HeobXOoaMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMX MNPAaBOBbIMW akTamMu [ON9 MpefocTaBreHnd  MYyHUUUNAnNbHOW  YCIyru,
KOTOpble HaxoASATCA B pPacrnopsiKeHUW roCcydapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
CaMOyrnpaBfieHNUs U WHbIX OpPraHoB, Y4acCTBYHOLMX B NpeaocTaBreHnn rocygapCTBEHHbIX
NN MyHUUMNAanNbHbIX YCyr B cnyyae obpalleHms:

cBedeHus U3 EomHOro rocynapCTBEHHOro peectpa 3anvcen akToB rpaxgaHCKoro
COCTOSHUSI O POXAEHMM, O 3aKnyeHun Opaka; npoBepka COOTBETCTBUSA (PaMUMbHO-
WMEHHOW rpynnbl, AaTbl poxaeHus, nona n CHAJIC;

cBedeHus, noaTeepxjawwme  OeUCTBUTENbHOCTbL  nacropta  rpaxgaHvHa
Poccunckon ®enepauuu;

cBefleHus, noATBepxJawlme MecTo XuTenbcTBa, cBedeHus w3  EpguHoro
rocygapCTBEHHOrO peectpa HeABMXMMOCTU 06 06beKkTax HEOBUXKMMOCTMU;

cBefieHmsa 00 MHBanNUOHOCTY;

cBefeHus o0 peabunuTtauumm nuua, penpeccupoBaHHOro No NOSIMTUYECKMM MOTUBAM;

CBEAEHUS O NPU3HaHUU XXUITOr0 MOMELUEHUS HENPUroaHbIM ANA MPOXUBAHUA U
MHOrOKBapTUPHOro JoMa aBapUnHbLIM U MOASIEXaLLUNM CHOCY UITU PEKOHCTPYKLUW;

CBeeHUs O CTPaxOBOM CTaxe 3acTpaxOBaHHOro nuua; ceedeHnaMu n3 gorosopa
coumnarnbHOro Harma Xunoro NoOMeLLEeHNS;

cBefeHus, nogreepxagatoLime HanMuve  OeuncTBylOWEero  yaoCTOBEepeHus
MHOrogeTHOW CEMbM;

cBefeHus u3 EguHoro rocyapCTBEHHOro peectpa Iopuanvecknx nuu;

cBedeHns 13 EAMHOro  rocygapCTBEHHOro  peectpa  MHAMBUAYalbHbIX
npeanpuHUMaTesnen.

2.12. lMpn npegocTaBneHnn MyHUUMNanbHOW ycnyru 3anpelwiaetca TpeboBaTb OT
3asBuUTens:

1. npeactaBneHna OOKYMEHTOB W MHopMauuMmM UM OCYLLEeCTBIIEHUA LENCTBUN,
npeacraBneHve WM OCYLLUECTBIIeHMEe KOTOpbIX He npedyCMOTPEeHO HOpPMaTUBHbIMU
NpaBOBbIMM  aKTaMW, perynupylowmmMm  OTHOLLEHUs, BO3HMKaKLWmMe B CBA3UM C
npegocTaBfieHNEM MYyHULMMNANbHOW YCNYru;

2. npeacTtaBrieHUss OOKYMEHTOB M MHopmauun, KOTopble B COOTBETCTBUM C
HOpMaTMBHbIMK MNpaBoBbiMM akTamu Poccuinckon Pepepaumm n  Kypckon obnactw,
MyHUUMNanbHbiMK npaBoBbIMM akTamm MO «HexaeBckuin cenbcoBeT» PbiNbCKOro parnoHa
HaxoOATCA B PpacropsXXeHUM OpraHoB, MPefoCTaBnAWNX MyHUUUNANbHYIO YCnyry,
rocyJapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camoynpasrieHus un  (unwn)
noaBeOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam W opraHamMm MeCTHOro camoynpasrieHus
opraHusauuu, y4acTBYIOLWNX B NPegoCcTaBNeHn MyHUUMNanbHbIX YCIyr, 3a UCKITYEeHEM
AOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctatbn 7 degeparnbHoro 3akoHa ot 27 vonga 2010 roga
Ne 210-®3 «O6 opraHusauuMm npenocTaBneHNa rocygapCTBEHHbIX M MYHULMNANbHbIX
ycnyr» (panee — ®egepanbHbin 3akoH Ne 210-P3);

3. npeacTtaBneHns  OOKYMEHTOB M WHopmauuu, oTcytctBue u - (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YyKa3blBanucb MpuU nepBoHavyarbHOM OTKa3e B npueme



AOKYMEHTOB, HeobxoouMbIX Ans npefocTaBneHust MyHuuunanbHowW ycnyrn, nmbo B
npegocTaBfieHUM MyHULMNANbHOW YCIyrK, 3a UCKIMIOYEHNEM CrieayoLmx CryyaeB:

n3mMeHeHne  TpeboBaHWN  HOPMATUBHbLIX  MPaBOBbIX  aKTOB,  KacaloLiMxcs
npefocTaBneHnUs MyHULMNAarbHOW yCcryrn, rnocrne nepBoHavanbHOM Nofdadvn 3asiBNeHust o
npegocTaBeHnn MyHULMNATbHOW YCIyru;

Hanuune owWKnBOK B 3asBfEHUN O NpPeaoCTaBAEHUN MYHULMNANbHON YCnyrm wu
AOKYMeHTax, ModaHHbIX 3adBuUTerieM rMocre nepBoHa4YanbHOro oTkasa B rpueme
AOKYMEHTOB, HeobxoouMbIX Ans npefocTaBneHus MyHuuunanbHowW ycnyrn, nvbo B
npefocTaBfeHUM MyHUUMNANbHOW YCNYrM U He BKIIKOYEHHbIX B MNpeaCTaBNeHHbIN paHee
KOMIMMEKT AOKYMEHTOB;

ncTeyeHve cpoka OencTBUA [LOOKYMEHTOB UMW WU3MEHeHWe WHdopmauuu nocne
nepBOHavyanbLHOro oTkasa B NpuemMe OOKYMEHTOB, HeobxoaumbIX ANs NpeaocTaBneHus
MyHMLMNAneHOM ycnyru, nnbo B npefocTaBneHm MyHUUMNanbHOW YCryru;

BbISIBfIEHNE JOKYMEHTaNbHO NOATBEPXKAEHHOIO dpakTa (MpM3HaKoB) OLUIMBOYHOrO Unn
npoTMBonpaBHoro pgencrena (6e30encTBus) OOMMKHOCTHOrO nuua  YNOSHOMOYEHHOro
opraHa, cnyxatiero, paboTHMKa MHOrogyHKUMOHANbHOMo LeHTpa, paboTHWKa opraHm3auuu,
npegycMoTpeHHon 4actbto 1.1 crtatbm 16 ®depepanbHoro 3akoHa Ne 210-93, npwu
nepBoHavyanbHOM OTKase B MNpuveMe [AOKYMEHTOB, HeobxoouMbiX ANA npefocTtaBreHus
MYHULMNANbHOM ycnyri, nnbo B NpegoCcTaBfieHUM MYHULMNANbHOW YCryrn, O 4YeM B
NMMCbMEHHOM BUAE 3a NOAMUCBLI0 pyKoBoAUTENHA YMNONMHOMOYEHHOro opraHa, pykoBoauTens
MHOFO(OYHKUMOHANbHOro LUeHTpa Mnpu nepBoHayarbHOM OTKase B MNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX [ONs NPeaoCTaBNeHns MyHUUMNanbHOM ycnyrn, nubo pykoBoauTeEns
opraHmMsauuun, NnpegycMoTpeHHon YacTbio 1.1 ctatbmn 16 PenepanbHoro 3akoHa Ne 210-93,
yBeAOMIISeTCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUA 3a AOCTaBNeHHble HeyaobcTaa.

UcuepnbiBalowmin nepeyeHb OCHOBaHUM ANsl OTKa3a B NpMeMe AOKYMEHTOB,
Heob6XoAMMbIX ANA NpeAoCTaBNIeHUA MyHULMNANbHOW YCnyru

2.13. OcHoBaHuMAMM ana oTkasa B nNpuemMe K PacCMOTPEHUIO [LOKYMEHTOB,
HeobXxoAMMbIX ANA NpeAoCTaBNeHNA MyHUUMNANbHON YCyrn, ABNAOTCA:

1) 3anpoc O npegocTaBreHun YCriyrm nogaH B OpraH rocygapCTBEHHOW BriacTw,
opraH MeCTHOro camoyrnpaBfieHUs UNu opraHnsauumio, B NOSIHOMOYUSA KOTOPbIX HE BXOAUT
npegocTasneHue ycnyru,

2) HenomnHoe 3anofiHeHMe obsas3aTtenbHbIX nonen B opme 3anpoca O
npegocTasfieHnn ycnyrm (He4OCTOBEPHOE, HEMPaBUITbHOE);

3) NnpeacTaBneHne HernosmHOro KOMMrekTa JOKYMEHTOB;

4) npeAcTaBfieHHble AOKYMEHTbI YTpaTunmM Cuny Ha MOMEHT obpalleHus 3a ycryrom
(BOKYMEHT, yOOCTOBEPSAIOWNA FNYHOCTb; AOKYMEHT, YOOCTOBEPAIOLWMA NOSIHOMOYUS
npeacrasutena 3assutens, B cnyyae obpalieHuss 3a npegoctaBfieHneM  YCnyru
yKasaHHbIM NULOM);

5) npeacTtaBrieHHble OOKYMEHTbl cogepXaT No44YMCTKA U UCNpaBfeHusl TekcTa, He
3aBepeHHble B NOpsiAKe, yCTaHOBNEHHOM 3akoHoaTennbcTBoM Poccuinckon ®epnepaunn,

6) nogaya 3asBreHust 0 NpeaoCcTaBeHnn yenyrm n JOKYMEHTOB, Heob6XxoaMMbIX Ans
npegocTaBfieHNs yCnyru, B 3NIeKTPOHHOM OpMe C HapylleHWeM YCTaHOBJIIEHHbIX
TpeboBaHuw,

7) NpeacTaBfeHHble B 3NeKTPOHHOW (bopMe OOKYMEHTbl coaepaT NoBpexaeHus,
Hanuyne KOTOPbIX HEe MNO3BONSAET B MOMHOM O6beme MCnonb3oBaTb MHAOPMaUUIO U
cBefleHUs1, cogepxalumecs B JOKYMeHTax ans npeaocTaBrieHns yenyru,

8) 3agBneHve nogaHo NMLOM, HE UMELUM MONHOMOYMI NpeacTaBNATb UHTepeChl
3agBuTens.

UcuyepnbiBaowmn nepeyeHb OCHOBaHUM AJisi NPUOCTAHOBIIEHUA UMK OTKa3a B

npenocTtaBreHnM MyHULMNANbHOWN YCNyru



2.14. OcHoBaHUM ONSA NMPUOCTaHOBIEHUS NPeaoCTaBIEHUS MYHULMNANbLHOW YCnyru
3akoHoaaTenbcTBoM Poccurckon egepauumn He npegyCMOTPEHO.

2.15. OcHoBaHus Ansa oTkasa B NnpeaocTaBNeHu MyHULMNArbHOW YCIyrn:

1) pokymeHTbl (cBedeHud), nNpeacTaBfieHHble 3asBuTerneMm, npoTuBopeyar
AOKyMeHTaM (CBeAeHUsM), NofyYeHHbIM B paMKax MeXBeOMCTBEHHOIo B3anMOAeNCcTBuUS;

1.1) oTBeT opraHa rocyfapCTBEHHOW BflaCTW, opraHa MeCTHOro camoynpaBlieHUs
nmbo noABEAOMCTBEHHOW OpraHy rocyfapCTBEHHOW BRacTM WM OpraHy MEeCTHOro
camoynpaBfeHnsa opraHvsaumMm Ha MeXBeOOMCTBEHHbIN 3anpoc CBUMAETENbCTBYET 006
OTCYTCTBUM OOKyMeHTa u (unu) nHdopmaumnmn, Heobxoammblx AN NPUHATUS rpaxaaH Ha
y4yeT B KayeCTBe HYXOALLNXCS B XUIbIX MOMELLEHUSIX B COOTBETCTBUN C YacTblo 4 cTaTbu
52 XwunuwHoro Kopekca, ecnu COOTBETCTBYHOLMN OOKYMEHT He Obln npeacTtaBneH
3aaBuTenemM no COHGCTBEHHOW MHUUMATUBE, 32 UCKITIOYEHWEM ClyyYaeB, €Criv OTCYTCTBUE
Takux 3arnpalumMBaemMbiX JOKYMEHTa UNu MHopMauumn B pacrnopsiXXeHUn Taknx opraHoB Unu
opraHvsauun noaTBepXgaeT NpaBo COOTBETCTBYKLUMX FpaxaaH COCTOATb Ha ydveTe B
Ka4yeCcTBe HYXOaLMXCS B XKUIbIX MOMELLEHUSX;

2) npeacTaBneHHbIMW [OKYMEHTaMW W CBEAEHUsAMU He NoATBepXxJaeTcs npaBo
rpakgaHmHa COCTOATb Ha yYeTe B Ka4eCTBE HYXOAlOLUXCS B XKUIbIX NOMELLEHUSIX;

3) He WuCTeK CPOK COBepLleHUs [OeuCTBUW, NpedyCMOTPeHHbIX cTaTtben 53
KnnuuwHoro kogekca, KoTopble NPUBESU K YXYALLIEHUIO XUMULLHBIX YCITOBUMN.

2.16. B cnyyae obpalieHns no nogycnyre «BHeceHne M3MeHeHM B CBeOEHUs O
rpaxkgaHax, HyXgawLwmxcs B NpefoCTaBNeHUM XUITOro NOMELLLEHUS» OCHOBaHUSMU AN
OoTKa3a B NpefoCTaBneHuu noaycrnyru SBnaTCs:

1) pokymeHTbl (cBedeHud), npegcraerieHHble  3asBUTENeM, npoTuMBopedaT
AOKyMeHTaM (CBeJeHUAM), NofyYeHHbIM B pamMKax MexXBeOMCTBEHHOIo B3anMOAeNnCcTBus;

2) npeacTaBrieHbl JOKYMEHTbI, KOTOpble He NoATBepXAatoT NpaBo COOTBETCTBYOLLNX
rpaXkgaH COCTOATb Ha yyYeTe B Ka4eCTBE HYXOAKLNXCA B XUITbIX MOMELLEHUSAX.

2.17. B cnyyae obpaweHus no nogycnyre «llpegoctaBnenne uHdopmaumm o
ABWKEHUU B oYepean rpaxaad, HyXOalLwWwmxca B nNpefoCTaBlIeHUM XUITOro NoMeLleHns»
OCHOBaHWAMM OS5 OTKa3a B NpefoCcTaBieHuy Noaycnyru SBnsoTCs:

AOKYMEHTbI (cBegeHuns), npeacTaBfeHHble 3asBUTENEM, npotmeopeyaTt
AOKyMeHTam (cBegeHusm), NnonyyYeHHbIM B pamkax MeXBeJOMCTBEHHOIO
B3aMMOOencTBuUS.

2.18. B cnyyae obpalieHunsa no nogycnyre «CHATUE C yyeTa rpaxaaH, Hy>XaatoLmxcs
B MPefoCTaBfieHUN XUMOro MOMELLEeHUs» OCHOBaHWAMM ANA OTKasa B NpeaocTaBrieHun
nogycrnyrm ABnATCA:

AOKYMEHTbI (cBeneHus), npeacTaBneHHble 3aABUTENEM, npoTuBopevaT
AOKyMEHTaM (cBegeHusm), NOSTy4YEHHbIM B pamMKax MEXBEeJOMCTBEHHOIO
B3aMMOOEenNCcTBUA.

MepeyeHb ycnyr, KOTopble ABNATCA HEO6XOAUMbIMU U 06s13aTeNIbHbIMK ANS
npeAocTaBrieHUst MyHULMNANbHOM YCIyru, B TOM YUcrie cBeAeHUSA O JOKYMEHTe
(AoKymeHTax), BbljgaBaeMoM (BblAaBaeMbiX) OpraHM3auusamMm, y4acTByrowmMmm B

npeAocTaBfieHUM MyHULMNANbHOM yCryru

2.19. Ycnymm, Heobxoaumble 1 obsi3aTenbHble  ANs  NpegocTaBrieHUs
MYHULMNANbHOW YCryrn, OTCYTCTBYIOT.

Mopsanok, pasamep U OCHOBaHUSA B3UMaHUsA rocyfapCTBEHHOW NOLNUHbI N
MHOM onnaTbl, B3UMaeMoOM1 3a NpeaocTaBfieHNne MyHUUMNanbHOW yCcnyru

2.20. MNMpepocTaBneHne MyHULMNaNbHOM yCnyrn ocywecTensaeTcs 6ecnnaTtHo.



Mopspok, pasamep n OCHOBaHUA B3UMaHUA NnaTtbl 3a npegocTaBrieHne yenyr,
KOTOpbIle ABNAITCA He0OX0a4UMbIMU U 06s3aTeNbHbLIMU ONA NpeaoCcTaBNeHus
MYHULMNanNbHOW ycnyru, BKnoYasa nHcpopmaumio o MeToauke pacyeta pasmepa
Takomn nnatbl

2.21. Ycnymm, HeobxoauMmble M obs3aTenbHble  OANS  NPEeAOoCTaBreHUs
MYHUUMNANbHOW YCRyru, OTCYTCTBYHOT.

MakcumanbHbIV CPOK OXXUAAHUA B oYepeaun npu nogaye 3anpoca o
npefocTaBneHnn MyHMLMNANnbHOM YCIyru U Npu nonyvyeHun pesynbTaTta
npefocTaBneHnsi MyHULMNANbLHOWN yCcrnyru

2.22. MakcumanbHblh CPOK OXUAAHMS B o4vepean npu nogaye 3anpoca o
npefocTaBfieHUM MYHULUMMNANbHOM YCNyru u npu nosly4eHnn pesynbtaTta npeaocTaBrieHuns
MYHULMMNANbHOW ycrnyrn B YNOSTHOMOYEHHOM OpraHe unm MHOroyHKLMOHANIbHOM LeHTpe
cocTtaBngeT He bonee 15 MUHYT.

CpoOK 1 NopsaaoK perucTpauum 3anpoca 3asBUTens o npegocTaBlieHUU
MYHULMNANbLHOW yCryru, B TOM YUCIie B 3JIEKTPOHHOM chopme

2.23. Cpok perucrpauumn 3asiBNeHUS O NpeaocTaBfieHUM MyHULMNAnNbHOW yCnyrun
nognexar permcrtpaumm B YNOSTHOMOYEHHOM opraHe B TeyeHne 1 pabouvero gHA Co OHA
NnonyyYyeHna  3asiBeHMss U OOKYMEHTOB, HeoOXxoaumblX ANsS  npefocTaBreHus
MYHULMMNAnbHOW YCNyru.

B cnyyae Hannuma ocHOBaHMK ANA OTKasa B nNpuemMe AOKYMEHTOB, HEOOXOAMMbIX
ANa npefocTaBrneHns MyHUUMNanbHOW YCIyrn, ykasaHHbIX B MyHKTe 2.15 HacTosiwero
AOMWHNCTPATUBHOIO perriameHTa, YNONMHOMOYEHHbIW OpraH He no3gHee criefyrolwero 3a
AHEM TMOCTYNSfeHNsa 3asBNeHus U [OKYMEHTOB, HeobxoouMMbix ANA npenocTaBneHus
MYHULMNANbHOM ycnyrn, paboyvero gHA, HanpaenseT 3aaBMTento NMGOo ero npeacTaBuTEeNo
peweHne o6 oOTkasze B nMpuMemMe [OKYMEHTOB, HeobxoauMbix [Ansi npeaocTaBneHuns
rocygapcTBeHHO (MyHuUMnanbHOW) ycnyrm no oopme, npuseneHHon B MNpunoxeHnn Ne 4 k
HacToswemy AOMUHUCTPaATUBHOMY pernamMeHTy.

TpeGoBaHus K NOMeLLeHUAM, B KOTOPbIX NpefoCcTaBNAeTCA MyHMUMNanbHas ycnyra

2.24. MecTononoxeHne agMUHUCTPATUBHbLIX 30aHUW, B KOTOPbIX OCYLLECTBSETCSA
npuem 3asiBieHUN U OOKYMEHTOB, HEOOXOAUMbIX AN NPeAoCTaBfeHUs MyHUUMNanbHOW
ycryru, a Takke Bblgaya pes3yrnbTaToB NpeAoCTaBrieHNs MyHUUMNAnNbHOW YCryrn, OOSKHO
obecneunBatb yaobCTBO ANSA rpaxgaH C TOYKM 3pEeHUs NewwexofHOW AOCTYNHOCTU OT
OCTaHOBOK 06LLEeCTBEHHOrO TpaHcnopTa.

B cnyyae, ecnn mMmeeTcss BO3MOXHOCTb OpraHu3aumm CTOSIHKM (MapKOBKW) BO3ne
34aHnsA (CTPOeHUs), B KOTOPOM pa3MeLLeHO MomelleHne rnpyemMa v Bblgayun OOKYMEHTOB,
OpraHM3oBbIBaeTCA CTOSiHKa (MapkoBKa) ANs NMYHOroO aBTOMOOUIIBHOrO TpaHcnopTa
3asBuTenen. 3a nonb3oBaHME CTOSIHKOW (MApKOBKOW) C 3aABUTENEN NnaTta He B3MaeTCs.

[nsa napkoBku cneumaribHbIX aBTOTPAHCMOPTHLIX CPeACTB MHBaNUAOB Ha CTOSHKe
(napkoBke) Bbligensietcs He MeHee 10% mecT (HO He MeHee OAHOro Mmecrta) Aans
GecnnaTtHOM NapKoBKM TPaHCMOPTHbIX CPeACTB, ynpasnseMblx uHBanuaamu |, Il rpynn, a
Takke nHBanugamu lll rpynnel B nopagke, yctaHoBrieHHOM [1paButenscTtBoM Poccumnckon
degepaumn, U TPaHCMNOPTHLIX CPEACTB, NEPEBO3ALUNX TakUX MHBaANMAOB U (Unu) geten-
WHBanNuaoB.

B uensx obecneveHnss 6ecnpenaTCTBEHHOro OOCTyna 3asBuTenen, B TOM 4uchne



nepeaBuraloWLnXca Ha UHBaNUOHbIX KOMNACKax, BXOA4 B 3JaHMe U MOMELLEHUs, B KOTOPbIX
npegocTaBnseTca MyHuuMnanbHas ycnyra, obopyayloTca naHgycamu,  NOpyYHs MU,
TaKTUMNbHbIMWU (KOHTPACTHLIMUW) MpeaynpexaarlwmnMm arnemMeHTaMmn, UHbIMU crneumanbHbIMU
npucnocobneHnsmn, nosponsawwmnmMm  obecneunTts 6ecnpensaTtCTBEHHbIN  JOCTYyn U
nepenBumXeHne WHBaNUOOB, B COOTBETCTBUM C 3akoHogaTtenbCcTtBOM Poccuiickon
depnepaumm o coumanbHON 3awmTe MHBaNMOoB.

LleHTpanbHbIN BXOA B 3a4aHWEe YNONTHOMOYEHHOro opraHa AormkeH 6biTb 06opyaoBaH
NHopMaLMOHHON Tabnnykon (BbIBECKOW), coaepKaLlen MHopmauuio:

HauMeHoBaHwue;

MeCTOHaxOXAeHue 1 rpuanyeckun agpec;

pexum paboThl;

rpadouk npuema;

HoMepa TeneoHOB AN CNpaBoK.

MomeweHnsi, B KOTOpbIX MpPefoCTaBNAeTcs MyHuuMnanbHas Yycnyra, LOOSMKHbI
COOTBETCTBOBATb CaHUTAPHO-3NNOEMNOSIOrMYECKMM NpaBuiaMm n HopMaTueam.

[MomeLlleHus, B KOTOPbIX NPeaocTaBnaeTcsa MyHULMnansHasa ycnyra, oCHallarTCs:

NPOTUBOMNOXapHOW CUCTEMOM N CpeaCTBaMU MOXaPOTYLLEHWS,

CUCTEMOW ONOBELLEHNSA O BO3HUKHOBEHUN Ype3BblHaWHOW CUTyauuu;

cpeacTBaMu OKasaHusi NnepBont MeaULMHCKON NOMOLLM;

TyaneTHbIMW KOMHaTaMu Ong noceTuTenen.

3an oxupaHuna 3assuTtenen obopyayeTcsa CTynbsMKW, CKaMbAMW, KOMMYECTBO
KOTOpbIX onpegendeTca mcxogsa m3 akTUYeCKOM Harpys3kM U BO3MOXHOCTEN AOns uX
pasMeLLeHns B NoOMeLLeHUn, a Takke UHPOPMaLNOHHBIMU CTEHAAMM.

TekcTbl MaTtepuanoB, pa3MeLleHHbIX Ha WMH(OPMAUWOHHOM CTeHAe, neyaTtarTcH
yOoobHbIM Ana yYTeHusa wpudgtom, 6e3 ucnpaeneHui, ¢ BblaeneHnem Havbonee BaXHbIX
MECT NOJSTY>KUPHbIM LLIPUPTOM.

MecTa onga 3anonHeHnsa 3asBneHuin obopyayrTcs CTynbsaMM, CTonaMmu (CTonkamu),
BGnaHkamu 3asBNEHNN, NMCbMEHHBbIMWN NPUHAANEXHOCTAMM.

Mecta npuema 3aaButenen obopyayrTCA MHPOPMAUMOHHBIMKM  Tabnuykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOoMepa KabuHeTa N HaMMeHoOBaHUA oTAena;

damunnun, uUMeHM Un oTyecTBa (nocrnegHee — nMpPU  HaMUMuMn), OOSMKHOCTU
OTBETCTBEHHOrO Nuua 3a NnpMem JOKYMEHTOB;

rpacpmka npuema 3aaBuTenen.

Paboyee mMecCcTO Kaxgoro OTBETCTBEHHOroO nuua 3a MnpuveM JOKYMEHTOB, AOSMKHO
ObiTb  0BOpygoBaHO MepcoHarnbHbIM — KOMMBIOTEPOM C  BO3MOXHOCTbIO — AoCcTyna K
HeobxoaMMbIM  MHOPMAaUMOHHLIM ~ ©Ga3aM  JaHHbIX, MevyaTallwuM  YCTPOMCTBOM
(MPMHTEPOM) 1 KONUPYIOLLIMM YCTPOMCTBOM.

JInuo, oTBETCTBEHHOE 3a NPMEM AOKYMEHTOB, JOMKHO MMETb HACTONbHYIO Tabnuyky
C yKasaHuem pamunnmn, UMeHu, otTdecTBa (nocnegHee - Npu Hanuymum) U OSMKHOCTM.

[Mpu npegocTaBneHMn MyHUUUNanbLHOM ycnyrm nisanmaam obecnednBatoTcs:

BO3MOXHOCTb ©ecnpensiTcTBEHHOro AocTyna K O6bekTy (34aHuio, NOMELLEHWUo), B
KOTOPOM NpeaoCTaBnaeTCa MyHuLmMnanbHasa ycnyra;

BO3MOXHOCTb CaMOCTOSITENbHOIO MEPeABMKEHUS MO TeppuTopuKn, Ha KOTOPOW
pacnosioXXeHbl 30aHMS M NOMELLEHUs, B KOTOPbIX NPefoCTaBnsieTCs MyHuuunanbHas
ycrnyra, a Takke BxoAda B Takme OObeKkTbl M BbIXog4a W3 HUX, NOCAAKM B TPaAHCMOPTHOE
CPEACTBO Y BbICaZKM U3 HEro, B TOM YMCIE C UCNOSIb30BaHME Kpecna-KonACKu;

CONPOBOXAEHNE WMHBaNMAOB, UMEKLMX CTOMKNE pacCTponCTBa (PYHKUUM 3PEHUS U
CaMOCTOATENBHOIO NepeaBMKeHUS;

Hagnexawee pasmelleHve obopyooBaHMs W HOcuTenen  MHdopmauuu,
HeobxoammbIx Ons obecneyeHus GecnpensaTCTBEHHOro A0CTyna MHBANWMAOB 34aHUAM U
NOMeLLEHNAM, B KOTOPbIX NpedocTaBnseTcsa MyHUUunanbHas ycnyra, U K MyHULMNanbHOM



ycriyre ¢ y4eTOM OrpaHUYeHUN X XXU3HEeOeATeNbHOCTH,

aybnupoBaHne Heobxoaumow  OnNs WUHBanNMAOB — 3BYKOBOW U 3pUTENbHOW
MHOpMauuK, a TaKke Haanuceun, 3HakoB U MHOW TEKCTOBOMW U rpadomyeckon nHopmaumm
3HaKaMW, BbINONMHEHHbLIMU pefibeHO-TOYEYHbIM WpudToM Bbpanns;

AOMyCK cypaonepeBoayunka n TudnocypaonepeBo4vka;

ponyck cobaku-npoBOAHMKA MNPW  HanuMyuum [OOKYMeHTa, MOATBepXaawlwero ee
cneuunansHoe obyyeHne, Ha 06bekTbl (30aHuUs, NOMELLEHNST), B KOTOPbIX NpeJocTaBNAlnTCA
MyHUUMNanbHas ycnyru,

oKasaHue MHBanuMgam nomoLLM B npeogonieHnn 6apbepoB, MeluaroWmx nonyyYeHuro
UMW rocyaapCTBEHHbIX N MyHULMMAnNbHbIX YCNYr HApaBHe C ApYrMMn nuuamu.

MNMoka3aTenu AOCTYNHOCTU N KayecTBa Mwauwnaanoﬁ ycnyrm

2.25. OCHOBHbIMW MNOKa3aTensiMM OOCTYMHOCTM MNPeAoCTaBMEeHNs MyHULMNArbHON
ycnyru BnaTCA:

HanuMyve TOMIHOM U TMOHATHOM WHQopMaunMm O nopsigke, Cpokax W xoae
npefocTaBfieHns MYyHUUMMansHOMW Yycrnyrm B WHJOPMaUUOHHO-TENEKOMMYHUKALNOHHbIX
ceTax obuwero nonb3oBaHus (B TOM yucne B cetn «MHTepHeT»), cpeacTtBax MacCOBOW
MHdopMaLmK;

BO3MOXHOCTb  MOSlydeHUa  3adBuTeneM yBedOMSIeHUA O  NpefocTaBneHuu
MYyHUUMNaneHOW ycnyru ¢ nomoubio ENMY;

BO3MOXHOCTb MOJSTly4YeHUs MHdOpMauuM O Xode NpefocTaBreHus MyHUuunanbHOW
ycrnyru, B TOM 4ucCne C UCMNONb30BaHMEM  UHAOPMALUOHHO-KOMMYHUKALMOHHbIX
TEXHOSIOIUN.

2.26. OCHOBHbIMM NOKasaTensMyM KadecTBa NpPeaoCTaBfeHUs MYHULMNANbHON
ycnyru siBNAKTCA:

CBOEBPEMEHHOCTb MpeAoCcTaBreHns MyHUUMnarbHOM YCryrm B COOTBETCTBUM CO
CTaHOapTOM ee MnpefoCTaBneHusi, YCTaHOBMIEHHbIM HACTOAWMM  AOMUHUCTPATUBHBIM
perrnameHToMm;

MVWHAMaNbHO  BO3MOXHOE  KONMUYEeCTBO  B3auMMOLEWCTBUM  rpaxgaHuHa C
AOJDKHOCTHLIMW NLaMK, y4acTBYHOLWLMMW B NPefOoCTaBNeHUM MYHULMNANbHOW YCIyru;

oTcyTcTBME 0BOCHOBaHHLIX Xanob Ha gencteua (6e3nencTBne) COTPYAHUKOB U UX
HeKoppeKkTHoe (HEBHUMAaTENbHOE) OTHOLLEHME K 3asBUTENSM;

OTCYTCTBME HapYyLWEHUN YCTaHOBIIEHHbIX CPOKOB B rpouecce rpenocTaBreHns
MYHULMMNANbHOW YCNyru;

OTCYTCTBME 3asiBNieHnin o6 ocnapvBaHuMM pelleHun, aencteun (6esnencTens)
YNONHOMOYEHHOrO OpraHa, ero AOSDKHOCTHbIX Nul, NPUHUMaeMbIX (COBEPLUEHHbIX) Npu
npegocTaBfeHn MyHULMNArbHOW YCIyrn, no MtoraMm pacCMOTPEHUS KOTOPbIX BbIHECEHDI
peweHns o6 yooBneTBopeHnn (HacTUYHOM yAOBIETBOPEHUM) TpebOBaHUI 3assBUTENEN.

WHble TpeboBaHMsA, B TOM Yncre y4YnTbiBarLme 0CO6EeHHOCTU NpefocTaBneHns
MYHULMNANbHOW YyCNYrn B MHOTO(pyHKLMOHANbHbIX LLleHTPax, 0CO6eHHOCTH
npenocTaBrneHnsa MyHULMNANbLHOM YCNYrv NO 3KCTeppUTOpUanbHOMY NMPUHLUNY U
0COOEHHOCTU NpenocTaBfIeHNA MyHULMNANbLHOWM YCIyrv B 3N1IEKTPOHHOW ¢hopme

2.27. MNpepoctaBneHne MyHMUMNANbLHOM YCIyrn N0 SKCTEPPUTOPUansHOMY NPUHLUMNY
OCYLLECTBNSETCA B 4acTn obecneyeHns BO3MOXHOCTM MNoJadn 3asiBNEHWN NocpeacTBOM
ETMCY v nony4yeHus pesynbtata MyHUUMNANLHOW YCNYrn B MHOTOQYHKLMOHATbHOM LIEHTPE.

2.28. 3aaButensm obecneymBaeTCAa BO3MOXHOCTb MpPEeACTaBfIEHUs 3asiBNEHUS U
npunaraembiX JOKYMEHTOB B (DOPME 3SIEKTPOHHLIX JOKYMEHTOB nocpeactsom ENMMY.



B aoTtom cnyyae 3asBuTenb wunu ero npegcraButen aBTopusyeTtca Ha ENIY
nocpeacTBoOM MoOATBEPXAeHHOW yyeTHoum 3anncu B ECWA, 3anonHseT 3adBneHne o
npefocTaBfieHU MyHULMNANbHOW YCIyrM C UCMONb30BaHUEM MHTEPaKTUBHOM (POPMbI B
3I1IeKTPOHHOM BUae.

3anonHeHHoe 3asBreHne O npefocTaBneHun MYHULMMNANBHOW  yCnyru
oTNpaBnAeTCca 3asBMTENEeM BMECTe C MNPUKPENSEHHbIMU 3NEKTPOHHbIMK  ObBpasamu
AOKYMEHTOB, HeobxoauMmbiMM  ONA  NPefoCTaBfieHUs  MyHUUMNanbHOW  ycnyru, B
YnonHoMmo4eHHbIn opraH. [Npu aBTopmsauum B ECUA 3aaBneHve o npegoctaBneHuu
MYHUUMNANbHOMW YCryrn cyYuTaeTcs noAnuCcaHHbIM MNPOCTOM  ONEKTPOHHOW MNOAMNUCHI0
3asBuUTenNs, NnpeacraBUTenNs, ynofHOMOYEHHOIO Ha noannucaHe 3asBrneHns.

Pesynbtatbl npegoctaBneHns MyHUUMMAnNbHOW YCIyru, ykasaHHble B MyHKTe 2.5

HacTosLero AOMWHUCTPATUBHOIO pernameHTa, HanpaBnATCA 3asBuTEnNto,
npeacrtaBuTento B NUYHbIN kabuHeT Ha ENMIY B dopme 3neKTPOHHOro [OKYMEHTa,
noannmcaHHoro YyCUNEHHON KBannpuumpoBaHHOM 3N1EKTPOHHOM noannchLIo

YNOSTHOMOYEHHOrO0 JOMMKHOCTHOIO nNuua YNorHOMOYEHHOro opraHa B criydae HanpaBneHus
3asBrneHnda nocpeacrtsom ENMIY.

B cnyyae HanpaBneHus 3aseneHnda nocpeactesom ENMMY pesynbtat npegocraBneHuns
MYHULMNANbHOM YCIyrn Takke MOXeT ObiTb BblAaH 3aaBUTEN0 Ha ByMaXHOM HocuTene B
MHOrOOYHKUMOHANbLHOM LeHTpe B nopsiake, NpeaycMOTPEHHOM MYHKTOM 6.4 HacTosLiero
AOMWHUCTPATUBHOIO pernamMmeHTa.

2.29. OneKkTpoHHbIE OKYMEHTbI NPeACTaBnATCA B crieayowmx popmarax:

a) xml - ons gopmanm3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - ons AOKYMEHTOB C TEKCTOBbIM COOEPXXaHWEM, He BKIYaoLWmnm
dopMyribl (3a UCKINIOYEHNEM JOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE "B" HACTOSALEro nyHKTa);

B) xIs, xIsx, ods - ona 4OKYMEHTOB, cofepXaLlmMx pacyeTsl;

r) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAepXaHWeMm, B TOM u4ucne
BKMOYaOLWKNX opmynbl 1 (Mnn) rpadumyeckme unsobpaxeHns (3a WUCKNIOYEHUEM
AOKYMEHTOB, YyKa3aHHbIX B MOAMYHKTE "B" HACTOALEro MyHKTa), a Takke OOKYMEHTOB C
rpaconyeckum cogepxaHmem.

HonyckaeTca QoOpMUpOBaHUE SNEKTPOHHOro [OOKYyMeHTa MyTeM CKaHUMPOBaHUSA
HenocpeacTBEHHO C OopurMHana [JOKyMeHTa (MCnorib3oBaHuMe KOMWW He [OonyckaeTcs),
KOTOpOe OCYyLEeCTBNAeTCAd C COXPaHEeHWeM OpueHTauuuM opurmHana [OOKyMeHTa B
paspeweHnum 300 - 500 dpi (MacwTab 1:1) ¢ Mcnonb3oBaHWEM CIEAYIOLNX PEXNUMOB:

- «4epHo-6enbii» (Mpy OTCYTCTBUM B LOKYMEHTE rpadpuyecknx nsobpaxeHun mn (Mnu)
LBETHOIO TEKCTA);

- «OTTEHKM ceporo» (Npu HanuuMm B [OOKYMEHTe rpadunyecknx m3obpakeHun,
OT/INYHBIX OT LBETHOrO rpacmnyeckoro n3obpaxeHus);

- «UBETHOM» WUIN «PeXmMM MNOSTHOW uBeTonepedadn» (NpyU HanMumm B LOKYMEHTE
LUBETHbIX rpadnyecknx n3odbpaxeHun nnbo LBETHOro TEKCTA);

- COXpaHeHMeM BCeX ayTEeHTUYHbIX MPU3HAKOB MNOASIMHHOCTW, a WMEHHO:
rpacpmyeckon nognucuy nuua, neyaTu, yrrnoBoro wramna énaHka;

- KONM4ecTBO (pannoB AOSMKHO COOTBETCTBOBATb KONMUYECTBY OOKYMEHTOB, KaXAbiy
N3 KOTOPbIX COAEPXUT TEKCTOBYHIO U (M) rpadpnyeckyto MHGopMaLmnio.

ONEeKTPOHHbIE LOKYMEHTbI AOMKHbI 06ecneyvmBaThb:

- BO3MOXHOCTb NAeHTUULMPOBaTb JOKYMEHT N KONMYECTBO NINCTOB B JOKYMEHTE;

- ONA OOKYMEHTOB, cofepXallnx CTPYKTYPUPOBaAHHbIE MO YacTsaMm, rnaBam, pasgernam
(nogpasgenam) gaHHble U 3aknagku, obecneymBaroLlme nepexoabl No OrnaBneHuto n (Mnu)
K cogepxalumMcs B TEKCTE pUCYHKaM 1 Tabnuuam.

[lokymMeHTbl, nognexawme npeactaeneHmto B dopmatax xls, xIsx wnu ods,
dopmMnpytoTCsa B BUAE OTAENBbHOMO 3NEeKTPOHHOrO JOKYMEHTa.

lll. CocTaB, nocnegoBaTeribHOCTb U CPOKU BbIMOJIHEHUA aAMUHUCTPaTUBHbIX



npoueayp (AencTBun), TpeboBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yucne
OCOOEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbLIX Npoueayp B 3NEeKTPOHHOU dhopme

UcuepnbiBalowmin nepeyeHb agMUHUCTPATUBHBLIX Npoueayp

3.1. lNpepoctaBneHMe MyHMUMMANbHOW YCNyrn BKoYaeT B ceba cnegyowme
aZlMUHUCTpATUBHbIE Npouenypbl:

npoBepka JOKYMEHTOB U perucTpauus 3asBneHus;

nonyyeHue cBeeHnn nocpeacTsom depeparnbHoOM rocygapcTBeHHOwm
WHOPMAUMOHHOM cucTeMbl «EAMHAA cuctemMa MeXxBeLOMCTBEHHOrO 3JIeKTPOHHOro
B3anmopencTeusn» (aanee — CM3B);

pacCMOTPEHNE JOKYMEHTOB N CBEAEHWUMN;

NPUHATUE peLLeHuns;

BblJada pesynbrara;

BHeceHue pesynbTata MyHUUMNanbHOW YCIyrM B peecTp HpuanNYecku 3Ha4MMbIX
3anucen.

OnucaHne agMuMHUCTPATMBHBLIX MNpouenyp npeactasneHo B [punoxenun Ne 6 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy.

NepeyeHb agMMHUCTPATUBHbLIX Npoueayp (AeMCTBMI) NpU NpeaoCcTaBIeHUN
MYHMULMNanbLHOW yCNyru ycrnyr B 35IeKTPOHHOW ¢hopme

3.2. lNpun npepoctaBneHUn MyHUUUNANBHOW YCNyrM B ONEKTPOHHOM opme
3aaBuTento obecneynBaoTcs:

nonyyeHne mHgopmauum o nopsake M Cpokax MpPedoCTaBEHUS MyHULMMANbHON
ycnyru;

dopMMpoBaHME 3a8BIIEHNS;

npuem n pernctpaums YnNonHOMOYEHHbIM OPraHoM 3asiBNIEHUS N UHbIX JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON yCnyru;

nonyyeHune pesynbTata NnpeaocTaBneHnss MyHULMNansHOW YCyru;

nonyyYeHne CBeAEHUN 0 Xoae PacCMOTPEHUS 3asiBIEHMS;

OCYLLIECTBMNEHMNE OLIEHKM Ka4YeCcTBa NpefoCTaBeHNs MyHULMNANbHON YCNyru;

pocynebHoe (BHecyoebHoe) obxanoBaHWe pelleHun n pgeuncteuin (6e3gencrBus)
YnonHoMo4YyeHHOro opraHa nubo pgencteus  (6e3genctBue)  AOIMKHOCTHbLIX N
YNONMHOMOYEHHOIO  OpraHa, NpeAoCTaBNAKLWEro  MyHuuunanbHyl — ycnyry, nubo
MYHULIMNANbHOIO ChyXaLyero.

NMopspok ocywecTBNeHUA agMUHUCTPATUBHbIX Npoueayp (AeNCTBUNA) B INEKTPOHHOMN
¢opme

3.3. dopmmpoBaHue 3asBIEHNA.

dopmupoBaHMe  3a8BfeHUMS  OCYLLEeCTBNSeTCA  MOCPeACcTBOM  3amnorfiHEHUS
3MEKTPOHHOM hopMbl 3asaBneHnsa Ha ENMNY 6e3 HeobxoanmMoCTn OONONMHUTENBHOW Nogaym
3asiBfeHNS B Kakon-nmbo nHon gopme.

dopmaTHO-rornyeckasi npoBepka COPMUPOBAHHOIO 3asiBNIEeHUSI OCYLLECTBIISEeTCA
nocrie 3anoSyIHEHUS 3asiBUTENEM KaXoro 13 nonen aNekTpoHHoM opMbl 3aasrieHuns. MNpu
BbISIBNIEHUN HEKOPPEKTHO 3arOfIHEHHOIO MONA ANIEKTPOHHOM (POPMbI 3asABreHNA 3asiBUTENb
yBEeAOMIISIETCA O XapaKTepe BbISIBIEHHON OLWNOKN 1 NOpsiAKe ee yCTpaHeHUs NoCpeacTBOM
MHGOPMALMOHHOIO coobLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHON hopMe 3asiBNEHUS.

Mpn hopmmpoBaHnn 3asBneHus 3assutento obecneymBaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHWA 3asaBMEHUS U WUHbIX OOKYMEHTOB,
yKasaHHbIX B MyHKTax 2.8 — 2.9 Hactoswero AAMUWHUCTPATMBHOIO perfiaMmeHTa,



HeobXxoaMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON yCNyru;

6) BO3MOXHOCTb NeyaTu Ha OyMa)kHOM HOCUTEne KOMUUM JNEKTPOHHOW (OOPMbI
3asiBreHus;

B) COXpaHeHWe paHee BBeAEHHbIX B 3NEKTPOHHYI (hopMy 3asiBfieHUs 3Ha4YeHun B
nobon MOMEHT MO XenaHu nonb3oBaTtens, B TOM 4uCre npuv BO3HMKHOBEHMM OLLIMBOK
BBOJa M BO3BpaTe AN NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHYO (POpMYy 3adBreHUs;

r) 3anorfiHeHne nosier 3NeKTPOHHOW POopMbl 3asBIieHUs [0 Hayana BBoAda CBeaeHUNn
3agBuTenieM C WUCMNONb3oBaHMEM cBeaeHun, pasmeweHHblx B ECUA, u cBegeHun,
onybnukosaHHbIX Ha EMIY, B 4yacTn, kacatwwencs ceegeHnn, otcytereytowmnx B ECUA;

[) BO3MOXHOCTb BEPHYTbCA Ha NOOGON N3 3TanoB 3anoOfIHEHNST ANEKTPOHHON (hopMbI
3aaBneHus 6e3 notepu paHee BBEAEHHOW MHpOpMaL;

€) BO3MOXHOCTb focTyna 3aasutens Ha ElIY k paHee nogaHHbIM UM 3as1BIIEHUSIM B
TeyeHne He MeHee OOHOro rofa, a TaKke 4acTUYHO COPMUPOBAHHLIX 3asBNEHUA — B
TeyeHne He MeHee 3 MecsLEeB.

CdopmunpoBaHHOEe M NOAMUCAHHOE 3asiBNIEHNE N UHble AOKYMEHTbl, Heobxoaumble
ANS NpefocTaBneHns MyHULUNanbHOW YCNyru, HanpasnsaTcs B YNONMHOMOYEHHbIW OpraH
nocpeacteom EMMIY.

3.4. YNonHoMo4eHHbIN opraH obecneymBaeT B CPOK He no3gHee 1 pabo4ero gHa ¢
MOMeHTa nogauun 3asasneHunda Ha ElMY, a B cnyyae ero noctynneHuss B Hepaboumin nnm
NpasaHNYHbIN OeHb, — B Ceayowmi 3a HUM nepBbi paboynin OeHb:

a) NpMem LOKYMEHTOB, HEOOXOANMBIX ANs NPeAOCTaBNEHNA MyHULUMNANbHOW YCNyri,
N HanpaerieHne 3asBUTENIO ANEKTPOHHOIO COOBLLEHNSA O NOCTYNNEHNN 3asiBIEHMS;

6) perucTpaumio 3asBNEHUA W HanpaBreHue 3adABUTENO  YBELOMMEHUA O
pernctpaumm 3aasneHna nubo o6 oTkasze B npueme LOKYMEHTOB, HEoOXoAUMbIX AOnis
npegocTaBfieHnUs MyHULMNANIbHOW YCITyTri.

3.5. OneKkTpoHHOe 3asiBfieHMe CTaHOBUTCHA AOCTYMNHbIM ANS AOSMKHOCTHOrO nuua
YNONHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a NpuMeM 1 pernctpaunio 3assneHna (ganee —
OTBETCTBEHHOE [OSDKHOCTHOE INuLUO), B roCyAapCTBEHHOW MHGOPMALMOHHOW CcuUcteme,
ncrnonb3yeMon YNosITHOMOYEHHbIM OpraHoM Afis NpefocTaBneHns MyHULUNanbHON ycnyru
(nanee — N'MC).

OTBETCTBEHHOE OOMKHOCTHOE NNLIO:

npoBepsieT Hanuune 3NeKTPOHHbIX 3asBreHun, noctynmewmnx ¢ ENMY, ¢ nepuogom
He pexe 2 pa3 B [EHb;

paccmaTpuBaeT MOCTYNMBLUME 3asBMEHUS U MNPUIOXEHHble 06pa3bl JOKYMEHTOB
(AOKYMEHTBI);

npov3BOAMNT  OEWCTBUSE B COOTBETCTBMM C  NyHKTOM 3.4  HacToswero
AOMUHUCTPATMBHOIO perfiameHTa.

3.6. 3asBuTtenio B KayecTBe pea3ynbTaTa MpeaocTaBneHNss rocygapCTBEHHON
(MyHUUMnanbHon) ycnyrn obecneymBaeTcs BO3MOXHOCTb MNOMyYeHUst AOKYMEHTaA:

B oOpMe 3NEKTPOHHOIO AOKYyMeHTa, NOANNCAHHOIO YCUITEHHOW KBannduuMpoBaHHOMN
9NEKTPOHHOM NOAMUCLIO  YNOSIHOMOYEHHOrO  [OSMKHOCTHOrO nuua  YNONHOMOYEHHOro
opraHa, HanpaBneHHOro 3asiBUTENO B NUYHbIA kKabuHeT Ha ENMTY;

B Buage OymaHOro AOKyMeHTa, MOATBEPXAAloLWero coaepXaHue 3dNeKTPOHHOro
OOKYMEHTa,  KOTOpbIM  3asABuTENb  noflyyaeTr  npu  nudyHoM  obpaileHun B
MHOTMOYHKLNOHANBbHOM LEHTpeE.

3.7. MNony4yeHne nHpOpPMaUUM O XOAEe PaCCMOTPEHUSA 3asdBfeHUMs U O pesynbTaTte
npenocTaBneHnst MyHMUMNanbLHON yCrnyrn npon3eBoanTcs B NMMYHOM KabuHeTe Ha ENMTY, npu
ycrnosun asTopu3auun. 3asBuTeNb MMeEeT BO3MOXHOCTb MNpocMatpuBaTb CTaTyC
9NEKTPOHHOrO 3asiBfeHUs, a Takke MHAOPMaUUIo O AarnbHEWWnX OEWUCTBUSX B SIMYHOM
kKabuHeTe no cobCcTBEHHOW MHULMATMBE, B Nto6oe Bpemsi.

Mpn npenoctaBneHMn MyHUUMNANbHOW YCNYyrn B 3MEeKTPOHHOW hopMe 3asiBUTESHO
HanpaBnseTCs:



a) yBedoMneHue O npuemMe W perucTpauumn 3asBreHus U WHbIX [LOKYMEHTOB,
HeobXxoaMMbIX AN NPefoCTaBfeHMs MyHUUMNANbHOW YCryrv, coaepkallee cBefeHus O
dakte npuema 3adBfeHWss W OOKYMEHTOB, HeobOXoaumbiX Ans  npeaocTaBneHus
MYHULMMAnNbHOW YCIyrn, a Takke CBe4eHUs o0 JaTe N BpeMEHU OKOHYaHUS npeaocTaBrieHns
MYHUUMNANbHOW  ycnyrm nmbo  MOTMBUPOBAHHbLIN  OTKa3 B NpUemMe OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHUUMNANbHON yCNyru;

6) yBegomneHne o pesynbTaTtax pPacCMOTPEHUS AOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHNUs  MyHUUMNANbHOM  yCnyru, cogepxawee CBedeHUss O  MNPUHATUMU
NOJSTIOXUTENBHOIO peLleHns O NpeaoCTaBfieHUM MYHUUUNANbHOW YCYyrM U BO3MOXHOCTU
nonyyYnTb pesynbTaT MNpPeaoCTaBneHuss MyHUUMNanbHOW ycnyrm nnbo MOTUBMPOBAHHbLIV
OTKa3 B NpefoCTaBfieHU MyHULUNANbHOW YCIyTu.

3.8. OueHka kayecTBa NpegocTaBeHns MyHULMNAanbHON YCIyru.

OueHka kayecTBa NpenoOCTaBIEHMS MyHUUMMNANbHOW YCNyrM OCyLecTBNSEeTCA B
cootBeTCcTBUM C [lpaBunammn oueHKn rpaxgaHaMmu 3PAPEKTUBHOCTU OeATerNIbHOCTU
pyKOBOAUTENEN TeppuTopuanbHbIX OpraHoB defdeparbHbiX OPraHoB WCMOSTHUTENbHON
BNnactn (Ux CTPYKTYPHbIX nogpasgerneHnn) C¢ y4eToM KayecTBa npenocTaBneHus UMu
rocyfapCTBEHHbIX YCRyr, a Takke MNpUMEHeHUs pe3ynbTaToB YKa3aHHOW OLEHKU Kak
OCHOBaHWA AN MNPUHATUS peleHMd O [JOCPOYHOM  NpekpalleHUn  UCMOSHEHUS
COOTBETCTBYIOLLNMU pykoBOAMTENAMMU CBOMX AOJTKHOCTHbIX obsizaHHOCTEN,
yTBepXOeHHbIMU rnocTaHoBrieHnem [lpaButensctBa Poccuinckon ®Pepepauum ot 12
aekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamum 3PEKTUBHOCTUM AEATENBHOCTU
pyKOBOAUTENEN TeppuTopuanbHbIX OpraHoB defeparbHbiX OPraHoB WCMONTHUTENBHON
BNnacTn (UX CTPYKTYPHbIX NogpasfaeneHui) n TepputopuanbHbiX OpraHoB rocyaapCTBEHHbIX
BHEOOKETHbIX  (POHAOB  (MX pervoHasnbHbIX OTAENEeHUNn) C  Yy4eToOM KadecTBa
npefocTaBfieHNUss roCydapCTBEHHbIX YCIyr, pykoBoguTenen MHOroyHKUNOHaNbHbIX
LEHTPOB NnpeaocTaBneHnsa rocygapCrBEHHbIX U MyHUUMNAMNbHbLIX YCIyr ¢ y4eTOM KayecTBa
opraHusauun npenocTaBneHus rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCAyr, @ Takke O
NPUMEHEHUN pPe3ynbTaToB YKa3aHHOW OLEHKM Kak OCHOBaHWA ONA MPUHATUS peLleHun o
AOCPOYHOM MpeKpaweHUn UCMNOSTHEHUS COOTBETCTBYIOLWUMWU PYKOBOOUTENAMMU CBOUX
AOJPKHOCTHbIX 06513aHHOCTEN.

3.9. 3asasurento obecnednBaeTcss BO3MOXHOCTb HanpasrieHns xanobbl Ha pelleHuns,
pgencteBus  wunu  6es3genctBne  YNOMHOMOYEHHOrO  OpraHa, AOJDKHOCTHOro  nuua
YNOMHOMOYEHHOro opraHa nMbo MyHUUMNANbHOrO CryKallero B COOTBETCTBUM CO CTaTbeu
11.2 ®depepanbHoro 3akoHa Ne 210-d3 u B nopsake, YCTAaHOBNEHHOM MOCTaHOBIEHWEM
MpaButenbctBa Poccuinckon Pepepaumm ot 20 Hosibps 2012 roga Ne 1198 «O
denepanbHOM rocyaapCTBEHHON MHAOPMALUMOHHOM cucTteme, obecnevmBatoLLen NpoLuecc
pocynebHoro, (BHecyaebHoro) obxanoBaHust peleHun un pencteuni  (6esgencrems),
COBEPLUEHHbIX NPX NPeoCTaBNeHNN rocyaapCTBEHHbIX U MYHULMNANbHbIX YCYT.

Mopspok ucnpaBneHns AoNyLWeHHbIX ONe4YaTok U OWKNGOoK B
BblAaHHbIX B pe3yrnbTaTe NpeAoCcTaBleHUA MyHULMNANbLHOW yCnyrn OKyMeHTax

3.10. B cny4ae BbISiBNEHMs1 oneyaTok U owmbok 3aaBUTENb BrnpaBe obpaTtnTbCcsa B
YNONHOMOYEHHbI OpraHa C 3asiBlieHNEM C MPUIOXEHUEM [OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.8. HacToAwero AODMUHUCTPATUBHOIO perfameHTa.

3.11. OcHoBaHus OTka3a B npueme 3asBrieHns 06 ncnpaeneHMn onevyaTok u owmnbok
yKasaHbl B NyHKTe 2.13 HacToswero AQMUHUCTPATUBHOIO pernamMeHTa.

3.12. VcnpaBneHne [ONyLLEHHbIX OneyaTok M OwnMbOoK B BblAaHHbIX B pe3ynbTaTte
npegocTaBneHnss MyHUUMNansHOW YCnyru LOOKYMEeHTax OCYLLeCTBIISeTCA B cneywoLlem
nopsagke:

3.12.1 3asButenb Npyn obHapYyXeHUn onevaTok 1 oWNBOK B AOKYMEHTAX, BblAaHHbIX



B pes3ynbrate npefoCTaBfeHuMs MyHuumMnanbHOM ycnyru, obpawaeTrcs §nvM4YHO B
YNOSTHOMOYEHHbIV OpraH C 3asiBfeHnemM O HeobXxoauMOCTW WCNpaBfieHUs OMneyvyaTok W
oLNBOK, B KOTOPOM COAEPXKUTCA yKazaHMe Ha UX onucaHue.

3.12.2. YNONHOMOYEHHbIA OpraH npu MofyYeHUn 3asiBMNeHus, YyKasaHHOro B
nognyHkte 3.12.1 nyHkTa 3.12 HacTosAwero nogpasgena, paccMmatpmBaeT HeEOH6XOANMOCTb
BHECEHUS COOTBETCTBYIOLUMX W3MEHEHUW B [OOKYMEHTbl, SBNAOWMECH pe3yribTaToM
npefocTaBfieHUss MyHULMNATbHOW YCITyTi.

3.12.3. YNONMHOMOYEHHbIN opraH obecneymBaeT yCTpaHEHME onevaTtok M OwKnboK B
AOKyMeHTax, ABMSLWNXCA pe3yribTaToOM NpeoCTaBNeHns MyHULUMNAansHOW YCNyru.

3.12.4. CpoK ycTpaHeHusi onevyatok U ownbok He AoSmkeH npesblwaTb 3 (Tpex)
pabounx AHeWN C AaTtbl perncTpaumm 3asiBNeHnd, ykasaHHoro B noanyHkte 3.12.1 nyHkTa
3.12 HacToswero nogpasgena.

IV. ®OpMbl KOHTPONA 3a UCNONHEHUEM aAMUHUCTPATUBHOrO perfnameHTa

Mopsanok ocyliecTBNEHUs TeKyLLero KOHTPONSA 3a cobnogeHMemM
M UCNOJIHEHMEM OTBETCTBEHHbIMU JOMKHOCTHLIMU NMLIAMU NMONIOXEHUN
pernameHTa U UHbIX HOPMaTUBHbLIX NPaBOBLIX aKTOB,
yCTaHaBNUBalLWMX TpeboBaHUA K NpeoCTaBNeHU0 MyHULMNaNnbLHOW yCryru, a
TaKKe NPUHATAEM UMU peLLeHUN

4.1. TekywmMnh KOHTPONMb 3a COOMAEHWEM U UCMOMHEHUMEM  HACTOSALLEro
AOMWHUCTPATUBHOIO perrnameHTa, NHbIX HOPMaTUBHbIX npaBoBbIX aKkToB,
yCTaHaBnuBawwmx TpeboBaHMA K  NpefoCTaBfEHU0  MYHULMMANbHOW  yChyru,
OCYyLLeCTBNAETCH Ha [MOCTOSAHHOW OCHOBE [AOSDKHOCTHbIMM nuuamu  AgMuUHUCTpauum
(YNnonHOMOYEHHOro opraHa), YMofIHOMOYEHHbIMW Ha OCYLUECTBIEHNE KOHTPONsA 3a
npegocTaBfieHUEM MyHULMNANbLHOM YCNYTIN.

Ana Tekywero KOHTPONSA MCMNONb3YTCA CBEAEHUSA CNyXebHOW KoppecnoHOeHuuu,
yCTHas N NUCbMEHHasa MHGOpPMaLUMs CneumanmncTtoB U OOMKHOCTHbLIX Ny AgMUHUCTpaLmn
(YnonHOMO4YeHHOro opraHa).

TeKyLmn KOHTPOMb OCYLLECTBIISETCA NyTEM NPOBEAEHUS NPOBEPOK:

pelleHui o npegoctasneHnmn (06 oTkase B NpeaoCTaBNeHNN) MyHULMNANbHOW YCNyru;

BbISIBNIEHUS W YCTPaHEHUS HapYLLUEHWI NpaB rpaxaaH;

pPacCMOTPEHNSA, NPUHATUS PELLUEHU U NOATOTOBKM OTBETOB Ha OOpalleHus rpaxaaH,
cogepxawume xanobbl Ha pellenuns, oencTens (6e3nencTeme) AOMMKHOCTHbBIX NN,

Mopsagok u NnepnoANYHOCTb OCYLLECTBIIEHUA NMAHOBbLIX U BHENNIAHOBbLIX
NPoOBepOK NOMHOTLI M KayecTBa NpeAoOCTaBlIEHUA MyHULIMNANbLHOMW YCNyru, B TOM
yucne NopsAok U popMbl KOHTPONSA 32 NOMTHOTOM U KA4eCTBOM NpeaocTaBfeHus

MYHULMNaNbLHOMW yCcnyru

4.2. KOHTpOnb 3a MOSIHOTOW M KadeCTBOM MpPeaoCTaBfEeHNs MYHULMNANbHOM YCryru
BKMoYaeT B cebsa npoBeaeHne NnaHoBbIX U BHEMMAHOBbLIX NPOBEPOK.

4.3. lNMnaHoBblE NMPOBEPKM OCYLLECTBASAIOTCA HA OCHOBaHMM rodoBbiX MiaHOB paboTbl
YNONMHOMOYEHHOrO opraHa, yTBepXAaemblX pykoBoguTenem YMnoSIHOMOYEHHOro opraHa.
Mpn nnaHoBOW MpOBepKe MOMHOTblI U KayecTBa NpeAoCTaBreHns MyHULMNANbHOW YCnyru
KOHTPOSO noanexar:

cobntogeHne CpokoB NpeaoCcTaBneHnss MyHUUUNAnNsHOW YCyru;

cobniogeHne NonoXeHUn HacToswero AQMUHUCTPATUBHOIO pPerfnameHTa;

NpaBubHOCTb N 06OCHOBAHHOCTb NPUHATOrO pelleHns ob oTkase B NpeaocTaBneHumn
MYHULMNANbHOW YCIyrn.

OcHoBaHveM ana NpoBeAeHUs1 BHEMSIAHOBbLIX NPOBEPOK SABMIAKOTCS:



nosiydeHne OT TroCyOapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro CcamoyrnpaBreHus
WMHpopMaLmMM 0 NnpeanonaraemblX U BbISBNEHHbIX HapYyLUEHNAX HOPMATUBHbIX MPaBOBbIX
aktoB Poccurckon Pepepauum 1M HOPMATUBHBIX MPAaBOBLIX aKTOB OPraHoOB MECTHOro
camoynpasneHns MO «HexaeBckui cernbcoBeT» PbINbCKOro pamnoHa;

obpalleHus rpaxgaH u lpuanNyeckmx NnL Ha HapyleHus 3akoHogaTenbCTBa, B TOM
4Yucne Ha KadecTBO NpeaoCcTaBieHUss MyHULMNANbLHON YCITyTr.

OTBeTCTBEHHOCTb AOMKHOCTHbIX NIUL 3a peLUeHUA U AeUCTBUs
(6be3pencTBme), npuHMMaeMble (OCcyLecTBNAeMble) UMUK B Xoae
npenocTaBrieHUA MyHMLMNANbHOMW YCIyTU

4.5. o pesynbTatam MNpPOBELEHHbIX MPOBEPOK B Crlyyae BbISABMEHUS HapyLUEHWUN
NMONOXEHNN HacTosawero AOMUHUCTPATMBHOIO perfiaMeHTa M HOPMAaTMBHbIX MPaBOBbIX
aKTOB OpraHoB MecTHoro camoynpaeneHns MO «HexaeBckuii cenbcoBeT» PbInbCKOro
panoHa OCyLLEeCTBNAETCA NpUBeYeHne BUHOBHbIX UL, K OTBETCTBEHHOCTM B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccuiickon enepauum.

[MepcoHanbHasi OTBETCTBEHHOCTb  OOSDKHOCTHbIX NUL, 3@ NPaBUMbHOCTb U
CBOEBPEMEHHOCTb MPUHATUA peLLeHns 0 npegocTaBneHnn (06 oTkase B NpeaoCcTaBrieHnm)
MYHULMNANbHOM YCNYrn 3aKpennsaeTca B UX AOMKHOCTHbIX perfiaMeHTax B COOTBETCTBUU C
TpeboBaHNAMM 3aKOHOAATENbLCTBA.

TpeboBaHusA Kk nopsagKy 1 dopmMamM KOHTPONSA 3a NpeaocTaBrleHnem
MyHULMNarbHOM YyCNyru, B TOM YUCne CO CTOPOHbI FpaXkaaH,
MX 00 beguHEeHMN U opraHusauumn

4.6. [paxpgaHe, ux oObeAWHEHUST WM OpraHu3auum MUMeEKT NpPaBO OCYLUECTBAATb
KOHTPOSIb 3a npegocTaBrneHneM MyHULMMNansHOW yCrnyrin nytemMm rnonyyeHns nHpopmaumm o
xode npefocTtaBrneHns MyHUUMMNAnNbHOW YCryr, B TOM YMCIEe O CpOKax 3aBeplueHUs
aZlMUHUCTPATUBHBLIX Npoueayp (aencTesnn).

"paxpaHe, nx 06beaUHEHUA 1 opraHM3almm Takke UMEKT Npaso:

HanpaensaTb 3aMeyaHus U MpPeasiokeHna no yrydweHUto OOCTYMHOCTU M KadecTsBa
npeaocTaBneHnsa MyHULMNAansHON YCNyru;

BHOCUTb MpEanoXeHns O Mepax Mo YCTPaHEHUMIO HapyLeHUWn HacTosLero
AOMUHUCTPATMBHOIO pernamMeHTa.

4.7. [O/MKHOCTHble nuua YMNONMHOMOYEHHOrO0 oOpraHa nMpPUHUMAaKT Mepbl K
NpekpaweHuio  OONYLEHHbIX  HapyleHWW,  YCTPaHAT  MPUYUHBI M YCIOBUS,
CnocobCTBYOLLNE COBEPLLEHMIO HAPYLLEHWUNA.

NHdopmaumsa o pesynbTatax pacCCMOTPEHNSA 3aMeYaHnin N NpeanoXeHnn rpaxagaH, ux
o6begMHEHUIN 1 OpraHn3aunin OBOAUTCA OO CBEAEHUA NUL, HanpaBMBLUMX 3TN 3aMeYyaHus
N NpeasioxXeHuns.

V. NocynebHbIN (BHecyaeOHbIN) NOpsAAOK 06XKanoBaHUA peLleHun n AeCTBUN
(6e3pencTBUA) opraHa, NpefoCcTaBNAOLWEro MyHULMNANbHYIO YCNYTy, a TakXe ux
AOJMKHOCTHbIX NUL, MyHMLIMNANbHbIX CRyXaLmxX

5.1. 3asaBuTenb UMeeT npaBo Ha obxanoBaHwe peleHus u (unn) OencTBuin
(6esnencTBnd) YNONHOMOYEHHOIO opraHa, AOSMKHOCTHbLIX Ny, YNOMHOMOYEHHOro opraHa,
MYHULMNANbHbLIX  CRyXallimMx, MHOrogYHKLMOHANbHOrO LEHTpa, a Takke paboTHuKa
MHOrOQYHKUMOHANBbHOrO  UeHTpa npu NpefocTaBfieHUn  MyHULMNANbHOW  YCnyrm B
pocynebHom (BHecynebHoM) nopsake (ganee — xanoba).



OpraHbl MECTHOrO camMoyrnpaBlfieHUs, OpraHM3auun U ynonHOMOY€eHHbIe Ha
paccMmoTpeHune Xanobbl Nnua, KOTOPbIM MOXeT ObITb HanpaBlieHa Xanoba
3aaBuTens B gocyae6Hom (BHecynebHoM) nopsake;

5.2. B pocynebHom (BHecynebHOM) nopsiake 3asButenb (MpeacTaBuTenb) BrnpaBe
obpaTtuTbCAa € Xanobon B NUCbMEHHON hopme Ha ByMaXHOM HocuTeNe U B ANEKTPOHHOM
dopme:

B YMNONMHOMOYEHHbLIN OpraH — Ha peweHne u (M) pencteus (6e3gencreume)
AOJDKHOCTHOrO nuua, pykoBoAUTENS CTPYKTYpPHOro nogpasgerieHus YnornHOMOYEHHOro
opraHa, Ha pelweHne n genctens (besgencTame) YnonHOMOYEHHOTO OpraHa, pykoBoauTens
YNOTHOMOYEHHOIo OpraHa;

B BbILLECTOSALLNIA OpraH Ha pelweHne n (unn) gencrteus (6esnencTame) A0MKHOCTHOIO
nuua, pykoBoauTensa CTPYKTYpPHOro nogpasgeneHus YnorHOMOYEeHHOro opraHa;

K PYKOBOAUTENIO MHOIMOYHKLUMOHANBHOIO LEHTpa — Ha peleHus U OeucCTBus
(6e3gencrteme) paboTHUKA MHOTO(PYHKLMOHANBHOMO LEHTPa;

K ydypeauTerio MHOrO(YHKUMOHANbHOrO UEHTpa — Ha pelleHve U OeucTBus
(6e3gencrtarne) MHOrogyHKLMOHAbHOIO LIEHTPA.

B YnonHomoyeHHOM opraHe, MHOroyHKLMOHANIbHOM LEHTpe, Yy YyypeauTens
MHOrO(PYyHKUMOHANbHOro LeHTpa onpenensiTcsd YNoSIHOMOYEHHble Ha pacCMOTpeHue
»Kanob JOoJMKHOCTHbIE nuua.

Cnocob6bl nHhopMMpoBaHUA 3asAABUTENEN O NOPsAAKe Nogavm U paccMoTpeHus
)anobbl, B TOM Yucne ¢ ucnosfibsoBaHnem EaMHoro noprana rocyaapCcTBeHHbIX U
MyHULMNanbHbIX yenyr (pyHKUUN)

5.3. VIHbopmauusa o nopsigke nogaym M paccMoTpeHus xanobbl pasmellaeTcsa Ha
MHPOPMAUUNOHHBIX CTeHAax B MeCTax npegocTaBreHns MyHUuunanbHOW ycnyru, Ha cante
YnonHomoyeHHoro opraHa, ENY, a Takke npepoctaBnsercsa B YCTHOM opme o
TenedoHy u (UnnM) Ha InMYHOM npueme nmMbo B MUCbMEHHOW OpPME MOYTOBbLIM
oTrnpaBneHneM rno agpecy, ykazaHHoOMy 3asasutenem (NnpeacraButenem).

lNepeyeHb HOPpMaTUBHbLIX NPaBOBLIX aKTOB, PErynupyrowmx Nnopsaaok aocyaeobHoro
(BHecynebHoro) obxanosaHus AencTBun (6e3nencTBmA) U (MNN) peLueHUn, NPUHATBLIX
(ocywecTBneHHbIX) B XoAe nNpeaocTaBneHust MyHUUMNanbHOW ycnyru

5.4. MNopsagok gocynebHoro (BHecyaebHoro) obxanoBaHMs pelleHun n OencTBUn
(6e3pencTBns) YNONHOMOYEHHOIO OpraHa, NpeaoCTaBNAOWEro MyHULMNANbHYIO YCNyry, a
TaKKe ero OMMKHOCTHbIX NAL, perynmpyeTtcs:

depepanbHbiM 3akoHOM «O6 opraHusauuMuM npefocTaBreHusi roCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr»;

noctaHoBneHunem lNpasutensctea Poccuiickon ®eaepaumm ot 20 Hos6ps 2012 roga
Ne 1198 «O depmepanbHOM  rocygapCTBEHHOW  MHAPOPMALMOHHOM  CUCTEME,
obecneunBatowen npouecc pocyaebHoro (BHecyoebHoro) ob6kanoBaHUS pPELLUEHUA W
pencteun  (6e30encTBus), COBEPLUEHHbIX MNPU NPeaoCTaBNEHUM TOCYAAPCTBEHHbIX W
MYHUUMNANbHbIX YCNyr».

VI. OcCO6eHHOCTHU BbINONMHEHUA aAMUHUCTPATUBHbIX Npoueayp (4AencTtemn) B
MHOTO(PyHKLMOHaNbHbIX LleHTpax NpeAoCcTaBreHUsi rocyAapCTBEHHbIX U
MyHULUNanbHbIX yCnyr



UcuyepnbiBaowmn nepevyeHb aagMUHUCTPATUBHbIX npoueayp (AeNcTBUN) npm
npeaocTaBNeHn MyHULIMNANbHOWN YCINYry, BbINOJTHAEMbIX
MHOTIO(PYHKLIMOHaNbHbIMU LIEHTPaMM

6.1 MHOroyHKUMOHaNbHbIN LLEHTP OCYLLECTBNAET:

MHOPMUPOBaHNE 3aaBUTENEN O NopsaaKe npeaocTaBneHna MyHUUMNanbHON yCnyru
B MHOrO(YHKUMOHANbHOM UEeHTpe, MO MHbIM BOMpPOCaM, CBA3aHHbIM C NpefocTaBrieHnemM
MYHULMMansHOM ycrnyrn, a TakkKe KOHCYNbTUpOBaHME 3asBuTeneh O nopsake
npegocTaBfeHns MyHUUMNAanbHOW YCIyrn B MHOrOQYHKLNOHAIbHOM LieHTpeE;

BblJady 3asBUTENo pesyrnbTata npefocTaBfeHus MyHUUMNanbHOW Yycnyru, Ha
OymaxkHOM HocuTene, MNOATBEPXAANOLWMX COAEpPXaHWE INEKTPOHHbIX OOKYMEHTOB,
HanpaBfeHHbIX B MHOIOMYHKUMOHAmNbHbIA LEHTp MO pes3ynbTaTaM npeaocTaBreHus
MYHUUMMAnNbHOW YCryrn, a Takke Bbldada [OOKYMEHTOB, BKMYasi COCTaBfieHue Ha
OymMakHOM HOCUTEne U1 3aBepeHMe BbIMUCOK U3 MHMOPMALMOHHBIX CUCTEM OPraHoB,
npegocTaBNALLMX MyHUUUNANBHbLIX YCNYT;

WHblE npouenypbl U AencTeus, npegycMoTpeHHble ®eaepanbHbiM 3akoHOM Ne 210-
d3.

B cooTtBeTcTBMM C 4vacTbio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3 ans
peanusauumn CBOUX (PYHKLMA MHOrOoyHKUWOHAarbHbIE LIEHTPbI BNpaBe NpuBriekaTb WHbIE
opraHusauuu.

UHdopmupoBaHue 3asaButenen

6.2. MHdopmupoBaHve  3aaButens MHOroPyHKUNOHaNbHbIMN ueHTpamu
OCyLLeCcTBNAeTCS cneayLwmmMmm cnocobamu:

a) NocpeacTtBoM MPUBIEYEHUA CPedcTB MaccoBOM WMHopMauun, a Takke nytem
pasMelleHna uHpopMaumm Ha oduumnanbHbIX canTax U MH(POPMAaLMOHHbLIX CTeHaax
MHOrO(OYHKUMOHAanNbHbIX LEHTPOB,

6) npu obpaweHun 3asBuTens B MHOFOQYHKLMOHAMbHBLIA LEHTP JMYHO, MO
TenedoHy, NOCPEACTBOM NOYTOBbLIX OTAPaBMeHn, NMMBO NO INEKTPOHHOM MoYTe.

Mpn nuyHom obpalleHnn paboTHUK MHOrOYHKLMOHANBLHOIO LUeHTpa noapobHo
MHOPMUPYET 3asBuUTENen MO MHTEPECYLWNM WX BOMpocaM B BEXITMBOW KOPPEKTHOM
dopme C ucnonb3oBaHMeM oguUManbHO-4ENoBOro cTunsa peyn. PekomeHayemoe Bpemsi
npeaocTaBneHnsa KOHCynbTaumMm — He 6onee 15 MUHYT, BpemMsi OXuaaHusa B oyepenu B
CeKkTope MH(OPMUPOBAHUS ANA NONYyYEHUA MHAPOPMaUMM O MyHMUMMANbHbIX yCnyrax He
MOXeT npesbliwaTtb 15 MUHYT.

OTBeT Ha TenegOHHbIM 3BOHOK [OOIMKEH HayuHatbCs C  WUHGopmauun o
HaMMEeHOBaHUWN OpraHusauun, amMunmm, UMeHW, OTYeCcTBe W [LOMKHOCTU paboTHuKa
MHOMOQYHKLMOHANMBHOIO LEeHTpa, NpuHsBLIEro TenedOHHbIM 3BOHOK. MHAuBMOyanbHOe
YCTHOE KOHCYNnbTMpOBaHWe npu obpaweHnn 3assutena no TenedoHy paboTHUK
MHOroyHKLNOHANbHOro LieHTpa ocywectBnaeT He 6onee 10 MUHYT;

B cny4ae ecnv ans nogrotoBku otBeTa TpebyeTtcsa 6onee NnpoaosmkMTenbHOE BpeEMS,
pPabOTHNUK MHOIMOMYHKLMOHANBHOIO LIEHTPa, OCYLIECTBASIOWNA UHOMBMAYaANbHOE YCTHOE
KOHCYNbTUPOBaHWeE Mo TenedoHy, MOXeT NpeanoXnTb 3asBUTENIO:

n3noxmtb obpalieHne B NMCbMEHHOW dhopme (OTBET HanpaBnsdeTcs 3asBUTENO B
COOTBETCTBUM CO CNOCOBOM, yKazaHHbIM B 0OpalleHnn);

Ha3Ha4MTb apyroe Bpems A KOHCynbTauun.

MpyM KOHCYNbTMPOBAHUM MO MNWUCbMEHHbIM OOpaleHusaM 3asBuTenen OoTBeT
HanpaBnseTcs B MMCbMEHHOM BuAe B CPOK He nosgHee 30 kaneH4apHbIX AHEN C MOMEHTa
pernctpaumm obpaleHna B opMe I9MNEeKTPOHHOro [OKYMEHTa MO aapecy 3SeKTPOHHOM
MoYTbl, YKaszaHHOMYy B obpalleHun, NOCTYNMBLUEM B MHOFOYHKUUOHANbHbBIA LEHTP B
dopMe ONEKTPOHHOro [AOKYMeHTa, M B MUCbMEHHOW (popme Mo no4YTOBOMY afpecy,



ykazaHHOMy B obpalieHumn, NoCTyNMBLUEM B MHOTOQYHKLMOHANbHbBIA LLEHTP B NMUCbMEHHOW
dopme.

Bbigava 3asBuTento pesynbTaTta NpeaocTaBreHusi MyHULUNanNbLHOW ycnyru

6.3. lNpn Hanuuuu B 3adBNeHUM O nNpefocTaBNeHU MYHULMNANbLHOW YCnyru
yKasaHusa O BblAadve pesynbTaToB OKas3aHus yCryrm yepe3 MHOroOyHKUMOHAmNbHbIN LIEHTP,
YNONHOMOYEHHbI OpraH nepefaet OOKYMEHTbl B MHOMOMYHKUMOHANbHLIN LIEeHTP Afis
nocrneaywLwen Bbligadn 3asBuTento (NpeactaBuTento) cnocobom, cornacHo 3akioYeHHbIM
cornaweHnsM O B3aMMOAENCTBUM 3aKIOYEHHbIM MeXOy YMNONMHOMOYEHHbIM OpraHoMm u
MHOrO(PyHKUMOHamNbHbIM LEHTPOM B Nopsaake, yTeepxaeHHoM [NoctaHoBneHnem Ne 797.

Mopsgok m cpokn nepefadn YNOSIHOMOYEHHbIM OpraHoOM TakuxX [OOKYMEHTOB B
MHOIFOOYHKLMOHAmNbHbIA  LEHTP ONpeaenstoTcss CcorfaleHnemMm o B3auMOLEWNCTBUN,
3aKM4YeHHbIM UMY B Nopsaake, yctaHoBneHHoM [octaHoBneHnem Ne 797.

6.4. lNpuem 3aaBuTenen ONA BbldayM [OOKYMEHTOB, SBMASAKOLLMXCA pe3ynbTaToM
MYHULMMAnNsHOW yCnyru, B Nopsiake o4yepesHOCTU Npu MofyyYeHUn HOMEPHOro TanoHa 13
TepMuMHana 3nekTPOHHOW o4epeaun, COOTBETCTBYHLWEro uenn obpaiieHusi, nmbo no
npeaBapuTenbHOW 3anuncu.

PaboTHMK MHOrO(pyHKLMOHaNbHOro LeHTpa OCyLLECTBISET creayrowmne 4eNCTBUS:

yCTaHaBNMBaeT JIMYHOCTb 3asiBUTENS Ha OCHOBaHUU OOKYMEHTa, YOOCTOBEPSIOLLEro
NIMYHOCTb B COOTBETCTBUM C 3aKoHoAaTeNnbCcTBOM Poccunckon denepaumu;

npoBepsieT MNOMHOMOYUA MNpeacTaBuTens 3assutena (B cnyvyae obpaweHus
npegcraBuTens 3asBuTens);

onpegensieT ctatyc ucnonHeHus 3aasnexus 3assutens B C;

pacrneyaTbiBaeT pesynbTtar MpeaocTaBlieHNs MyHUMUMNanbHOW ycnyrm B Buae
3K3eMnnsgpa 9MNeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne wu 3aBepsieT ero C
NUCrnonb3oBaHMEM nevyaTu  MHOrO(YHKUMOHANbHOro uUeHTpa (B nNpedyCMOTPEHHbIX
HOpPMaTUBHbLIMX NpaBoBbIMU akTamu Poccuinckon dPegepaumm criydadax — rneyatu C
n3obpaxxeHnem "locygapcteeHHoro repba Poccunckon degepaumm);

3aBepseT 9K3EeMMNsp OMEeKTPOHHOro [OKyMeHTa Ha OymMaxHoOM Hocutene c
NCronb3oBaHMEM nevyaTu  MHOrO(YHKUMOHANbHOro uUeHTpa (B npedyCMOTPEHHbIX
HOpPMaTUBHbIMW NpaBoBbIMU akTamu Poccuinckon degepaumm criydadax — rneyatum C
n3obpaxxeHnem locygapcteeHHoro repba Poccunckon degepaumm);

BbldaeT AOKYMEHTbl 3asiBUTEM0, NpuM HeobBXOAMMOCTM 3anpaluvBaeT y 3asBuUTens
NoANNCK 3a KaxablN BblAAaHHbIN JOKYMEHT;

3arnpaluvBaeT corflacve 3asiBUTens Ha yyacTtve B CMC-Onpoce S OUEeHKU KavyecTBa
npefocTaBlIEHHbIX YCNyr MHOMO(MYHKLMOHANbHbLIM LIEHTPOM.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
no npeaocTaBneHunio
MYHULMMNanNbHOW yCnyrn

dopMa pelueHUs O NPUHATUM Ha yyeT rpaxaaH
B KaYeCTBe HYXXAAILWMNXCS B XUNbIX NOMeLEeHUsX

HaumeHosaHue yrnoriHoMo4YeHHO20 op2aHa UcCrosIHUmeribHou enacmu cybbekma
Poccutckolt ®edepayuu
usnu op2aHa MecmHO20 caMoyrpaeseHusi

Komy
(dbamunus, nms, oT4eCTBO)
B (TenedoH 1 agpec ANEeKTPOHHOM
noYThl)
PELWWEHUE

O NPUHATUM rpaxaaH Ha y4yeT B Ka4dyeCTBe HyXXOgalLwWwnxcs
B XXUJNbIX NOMeLlleHUAX

[arta Ne

Mo pesynbTaTtaMm pacCMOTPEHUSA 3asiBrieHUst OT Ne n
NPUITOXEHHbIX K HEMY [OKYMEHTOB, B COOTBETCTBMM CO cTaTben 52 XXunuuHoro kogekca
Poccunckon degepaumm NpuUHATO pelleHne NoCTaBUTb Ha yyeT B KayYeCTBe HYXOalLnXCs
B XXWUINbIX MOMELLEHUSIX:

®UO zasisumens
N COBMECTHO MPOXMBALLNX YIEHOB CEMBMU:

1.

2.

3.

4.

[ata npyHaTMa Ha yyeT:_

Homep B oyepenu:

(BOmMKHOCTb (noanuceb) (pacwmdposka
nognucw)

COTPYAHMKa opraHa BnacTtu,

NPUHSBLLErNO peLleHune)



« »

M.T1.

20



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
no npeaocTaBneHunio
MYHULMMNanNbHOW yCnyrn

dopma yBeaoMrieHUst 06 yuyeTe rpaxaaH,

HYyXXAarownxcAa B XUnbiX NnoMeLlweHnax

HaumeHosaHue yrnosiHoMoO4YeHHO20 opaaHa UCrofIHUMesbHoU ernacmu cybbekma
Poccutckolt ®edepayuu
unu opaaHa MecmHo20 caMoyrnpasneHust

Komy
(dbamunus, nms, oT4eCTBO)
(TenedoH 1 agpec ANEeKTPOHHOM
noYThl)
YBEOOMIJIEHUE
00 yyeTe rpaxaaH, HY>XAarLWMXCA B XUJbIX NOMELLEHUAX
[arta Ne
Mo pesynbTatam pacCMOTPEHUS 3asiBMeHus OT Ne

VIHd)OpMI/IpyeM O HaxoXxaeHunn Ha y4eTe B Ka4eCTBe HYXXOALWNXCA B XUJblX MOMELLEeHUAX:

@UNO 3asisumerns
[aTta NnpuHATUSA Ha y4yerT:
Homep B oyepeu:

(BOMmKHOCTL (noanucob) (pacwmdposka
nognucw)

COTPYAHWKa opraHa BnacTtu,

NPUHSBLLErO peLleHune)

<« » 20 .

M.T.



MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfiameHTy
no NpefoCTaBfIEHNIO MYHULMNANbHOW YCryrn

dJopma yBeAOMITEHUA O CHATUM C y4eTa rpaxanaH,
HYyXXAarowWwnxcAa B XUnbiX NoMeLlweHnax

HaumeHosaHue yrnoriHoMo4YeHHO20 op2aHa UCrosIHUmeribHou enacmu cybbekma
Poccutckot ®edepayuu
usnu op2aHa MecmHO20 caMoyrpaesieHusi

Komy
(dbamunus, nms, oT4eCTBO)
(TenedoH 1 agpec ANEeKTPOHHOM
noYThl)
YBEOOMIJIEHUE
O CHSAITUM C y4eTa rpaxaaH, HyXKaarLWmUXCcs B XXUNbIX NOMELLEeHUAX
HaTa Ne
Mo pesynbTatam pacCMOTPEHUS 3asiBMEeHus OT Ne

VIHC*)OpMVIpyeM O CHATMM C Yy4deTa TrIpaxaaH B KayeCTtBe HyXOalWnXca B XKUJbIX
NOMeELLEeHNAX:

®UO zaseumens

(BomKkHOCTb (noanuceb) (pacwmdposka
nognucw)

COTPYAHWKa opraHa BnacTtu,

NPUHSIBLLErO peLleHune)

<« » 20 .

M.T.



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
no npeaocTaBneHunio
MYHULMMNanNbHOW yCnyrn

dopma pelieHUs o6 oTkase B NnpMemMe AOKYMEHTOB, He06XxoAUMbIX Ans
npenocTaBneHUs MyHULUNanbHOM yCryru

HaumeHosaHue yrnorHOMO4YeHHO20 opaaHa ucrofHumernsHoul enacmu cybbekma
Poccutckot ®edepayuu
unu opaaHa MecmHo20 caMoyrnpaeneHust

Komy
(dpamunus, nms, oT4eCTBO)
B (TenedoH 1 agpec 3NEeKTPOHHOM
noYThl)
PELWWEHUE

06 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAoCTaBlEeHUs YCNyru
«MpuHATHe Ha y4yeT rpaxkaaH B Ka4ecTBe HYXXAAKLWMUXCS B XUMbIX NOMeLLEeHUsX»

[arta

Mo pesynbTaTam pPacCMOTPEHUS 3asBNEHUs OT Ne

Ne

N MPUSTOXKEHHBIX K HEMY AOKYMEHTOB, B COOTBETCTBMU C XXnnuuiHblM kogekcom Poccuinckom
degepaumn MNPUHATO peELLUEHME OTKasaTb B NPUEME [OOKYMEHTOB, Heobxoaumbix Onsd
npenocTaBfieHns ycnyru, no cnegyowmmMm OCHOBaHMUSIM:

Ne
NnyHKTa
aaMUHK
cTpatmB
Horo
pername
HTa

HanmeHoBaHue ocHoBaHUSA Ans
OTKa3a B COOTBETCTBUU C €QUHbIM
cTaHaapToMm

PasbscHeHMe NpuyrH oTkasa B
npeaocTaBneHnmn ycnyrm

3anpoc o npefocTaBneHnn ycnyrm
nofaH B opraH rocyaapCTBEHHOM
BMacTn, opraH MecTHOro
camoynpaBneHns unu

YKka3sblBalOTCA OCHOBaHUS Takoro BbiBoAa




opraHv3aumio, B NOSIHOMOYUS
KOTOPbIX HE BXOAMWT
npesocTaBreHne yenyrm

HenonHoe 3anonHeHve YKa3bIBalOTCA OCHOBaAHUSA TaKoro BbIBO4A
oba3aTenbHbIX Nonen B gopme
3anpoca o npegocTaBneHun ycnyru

[MpencraBneHne HeNosiHoro YKasblBaeTCsl MCYepnbIBaLWNN NepeyeHb

KOMIIieKTa JOKYMEHTOB AOKYMEHTOB, HenpeacTaBNeHHbIX
3asBuTenem

[MpencrtaBneHHble JOKYMEHTbI YKasblBaeTCcsl ucHepnbiBaOLWNA NepedeHb

yTpaTunm cuny Ha MOMEeHT AOKYMEHTOB, YTpaTUBLUMX CUy

obpalleHuns 3a ycnyroun

[MpencraBneHHble JOKYMEHTbI YKasblBaeTCs MCYepnbIBaLWNN NepeyeHb
cogepxart noag4YnNCTKU U AOKYMEHTOB, coAepXalinx MOAYUCTKN U
ncrnpaBneHns TekcTa, He ncrnpasneHuns

3aBepeHHble B Nopsiake,

yCTaHOBMNEHHOM

3akoHoaaTenbcTBoM Poccurckon

depepaummn

Mopaya 3asBneHus o YKa3blBalOTCA OCHOBaHUS Takoro BbiBOAa

npeaocTaBeHNN yCnyru un
AOKYMEHTOB, HeO6XxoanMMbIX ANd
npegocTaBneHns ycnyrm, B
3MEKTPOHHON hopMme C
HapyLUEHNEM YCTaHOBIIEHHbIX
TpeboBaHUN

[MpencraBneHHble B 3NEKTPOHHON | YKa3blBaeTCsd UCYepnbiBaLWNN NnepeyeHb
dopme OOKYMEHTbI cogepxar AOKYMEHTOB, CoAepaLlmx NoBpexaeHns
NOBPEXAEHNSA, HaNM4Yne KoTopbiX He
Nno3BOMsET B NOSIHOM 06beme
ncrnonb3oBaTb MHOPMAaLMIO U
cBefeHus, cogepxalumecs B
AOKYMeHTax aAnsa npeaocTtaBrieHns
ycnyru

3asaBneHne nogaHo nuuUoMm, He YKa3blBalOTCA OCHOBaHUS TaKoro BbiIBOAA
MMEKLLIM NONTHOMOYMN
npeacTaBnAaTb MHTEPECH!
3aaBuUTEnNs

Bbl BnpaBe MNOBTOPHO 0OPaTUTLCA B YMNONHOMOYEHHbIA OpraH C 3asiBIEHUEM O
NpefoCTaBEHNN YCINYTX NOCHe YCTPAHEHNS YKa3aHHbIX HapyLUEHWA.

[aHHbI 0Tka3 MOXeT ObITb 06xanoBaH B focyaebHOM nopsiake nyTem HanpaBneHus
*anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.




(AoMmKHOCTb

nognucw)

COTpYAHUKa opraHa BracTu,
NPUHSBLLErO peLleHune)

<« » 20

M.T.

(noanwuce)

(pacwundposka



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
no npeaocTaBneHunio
MYHULMMNanNbHOW yCnyrn

®dopma pelueHUss 06 oTKase B NpeAocTaBneHUN MyHULMNanNbHOW ycnyru

HaumeHosaHue yrnosiHoMoO4YeHHO20 opaaHa UCrofIHUMes1bHoU ernacmu cybbekma
Poccutckolt ®edepayuu
unu opaaHa MecmHo20 caMoyrnpaeneHust

JaTta

Komy
(dbamunus, nms, oT4eCTBO)
(TenedoH 1 agpec ANEeKTPOHHOM
noYThl)
PELWWEHUE

06 oTKase B npeaocTaBneHUn ycnyru
«MpuHATUE Ha y4yeT rpaxxaaH B Ka4eCcTBe HYXXAAKLWUXCH B XKUJbIX MOMELLEeHUAX»

Ne

Mo pesynbTatam pacCMOTPEHUS 3adABNEHUS OT Ne
N MPUITOXKEHHBIX K HEMY AOKYMEHTOB, B COOTBETCTBMU C XXnnuuiHblM kogekcom Poccuinckom
degepaumn MNPUHATO peELLUEHME OTKaszaTb B NPUEME [OOKYMEHTOB, HeobOXoaumbix Onsd
npenocTaBfeHns ycnyru, No cnegyowmmMm OCHOBaHUSIM:

Ne
MyHKTa
aaMUHK
cTpaTtuB
Horo
pername
HTa

HanmeHoBaHue ocHoBaHUA Ans
OTKa3a B COOTBETCTBUU C €QUHbIM
cTaHgapToMm

PasbscHeHre NpuyrH oTkasa B
npeaocTaBneHnmn ycnyrm

[lokymMeHTbI (cBeaeHus),
npeacTaBrieHHbIE 3asBUTENEM,
npoTMBopedaTt JOKyMeHTam
(cBEeaeHusAM), Nory4YeHHbIM B
pamMKax MexBeOMCTBEHHOIO

YKka3sblBalOTCA OCHOBaHUS Takoro BbiBoAa




B3aMMOJencTBuS

OTcyTCTBME Y UYNEHOB CEMbM MeCTa | YKasblBalOTCA OCHOBaHWSI TAaKOro BbIBOAA
XNUTEnNbCTBa Ha TeppuTOpUn
cybbekta Poccuiickon degepaumm

MNpeacTaBneHHbIMU JOKYMEHTaMM U | YKa3biBaloTCA OCHOBaHWUS Takoro BbiBoaa
CBefeHVSIMY He NoATBepXKaaeTcs
npaBo rpaxkaaHvHa Ha
npeaocTaBreHne XXUIoro
nomeLleHuns

He ncTek cpok coBepLleHust YKa3blBatOTCA OCHOBaAHUSA Takoro BbiBOJA
AEencTBuin, NpeayCMOTPEHHbIX
ctatben 53 XunuwHoro kogekca
Poccuinckon denepauunm, Kotopble
NpUBENN K YXYALEHWUIO XXUMULLHbIX
ycrnoBum

MpeacTaeneHbl JOKYMEHTHI, YKa3sblBaloTCs OCHOBaHUS Takoro BbiBoAA
KOTOpble He NoATBepXaalT NpaBo
COOTBETCTBYHLLMX rpaxaaH
COCTOSITb Ha y4eTe B kayecTBe
HY>XOAOLLUMXCS B XKUMbIX
NMOMeLLEeHUAX

PasbscHeHune NPU4NH OTKa3a:

[ononHnTensHO NHAPOPMUPYEM:

Bbl BnpaBe MNOBTOPHO 0OpPaTUTLCA B YMNOMHOMOYEHHbIA OpraH C 3asiBIEHUEM O
NpeaoCTaBMEHNN YCINYTX NOCHEe YCTPAHEHNS YKa3aHHbIX HapyLUEHW.

[aHHbI 0Tka3 MOXeT ObITb 06xanoBaH B focyaebHOM nopsiake nyTem HanpaBneHus
*anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

(BOMKHOCTB (nognucob) (pacwmdposka
nognucw)

COTPYAHWKa opraHa BnacTtu,

NPUHSBLLErO peLleHune)

<« » 20 .

M.T.




MpunoxeHne Ne 6

K AOMWUHUCTPATUBHOMY perfiameHTy
no npeaocTaBneHnto
MYHULMMAnNsHOW yCnyru

dopma 3aABneHNUs 0 NpeaoCcTaBNeHUn
MyHULMNANbLHOW ycnyru

(HaumeHoBaHue opeaaHa, yrosIHOMOYEeHHO20 07151 rnpedocmasrsieHus1 ycriyau)

3asBneHue o NocTtaHOBKe Ha y4yeT rpaxpgaH, HyXKgaruwmxcs B npegoctaBreHUun
XXUnoro nomMeLleHus

1. 3aasuTenb

(pamunus, ums, omyecmeo (npu Hanu4uu), dama poxdoeHus, CHUJIC)
TenedoH:

ALpec 3neKTPOHHOW NOYThI:

[lOKyMEHT, y0CTOBEPSIOLLNIA NIMYHOCTb 3assBUTENS:
HaVMeHOBaHWE:

cepvsi, Homep fata Bblaauu:

KEM BblaH:

KoA4 nogpasaeneHna.

AZpec perMctpaumm no MecTy XUTenbCTBa: -

2.MNpenctaButens 3asBUTENS:
- ®uanyeckoe nmud |
CBefeHuns o npeacraBuTene:

(gpamunus, ums, omyecmeo (rnpu Haau4uu)
[OKyMEHT, yAOCTOBEPSIOLWMNI NIMYHOCTb NPeACTaBUTENS 3asBUTENS:
HanMeHoBaHwue:

cepusi, Homep AaTa Bblgauu:

KoHTakTHblE JaHHble

(menegoH, adpec 31eKMpPOHHOLU MOYMAbI)
[oKyMeHT, noaTBepXXaatoLLnin NOSIHOMOYNS NPeACTaBUTENS 3asBUTENS:




- MHguBuayanbHbIN NpeanpyHuMmaTernb D
CeepeHna 06 nHamesmayanbsHOM npeanpuHumarene:
[NMonHoe HanmeHoBaHue

OrPHWNM

VHH

KoHTakTHble JaHHble

(menegoH, adpec 3n1eKMpPOHHOU MoYMbI)
[oKyMeHT, noaTBepXaaroLLnin NONTHOMOYNS NpeAcTaBUTeNs 3asBUTENS:

- Opngunyeckoe nnuyo D
CBegeHust 0 lopmuanyeckom nuue:
[NonHoe
HanMeHoBaHue
OrpH

VIHH

KoHTakTHble JaHHble

(menegoH, adpec 31eKMpPOHHOU MNOYMbI)

- CoTpyaHuUK opraHusaumm []
CeepgeHus o npeacraBuTene:

(gpamunus, ums, omyecmeo (npu

Hanu4uu)

[OKyMEHT, yAOCTOBEPSIOLWMNI IMYHOCTb NPEeACTaBUTENS 3asBUTENS:
HanuMeHOBaHMe:

cepusi, HoMep AaTa Bblaaun:

KoHTakTHble AaHHblE

(menegoH, adpec 3n1eKMpPOHHOU MoYMbI)
[loKyMeHT, noaTBepXaaroLLnin NONTHOMOYNS NpeACcTaBUTENs 3asBUTENS:

- PykoBoguTenb opraHMsaumm []
[loKyMEHT, yAOCTOBEPSIOLNIA IMYHOCTL NpeacTaBUTenNs 3asBuTens:
HavMeHoBaHue:

cepusi, Homep fAata Bblaauu:

KoHTakTHble AaHHblE

(meneghoH, adpec arnekmpoHHOU rnoYmel)
[oKyMeHT, noaTBepXXaaroLwmii NONIHOMOYMS NpeacTaBUTENs 3asaBUTENS:



3. KaTteropus 3aasurtens:
- ManoumyLme rpaxagaHe L]

- Hanuuue nerotHom kateropumn []
4. [MpnymHa OTHECEHUS K NMbrOTHOMW KaTeropuu:

4.1. Hann4yne nHBanugHocTu D
- MuBanuabl D

- CeMbu, umeroLne geten-mHBanmaoB D
CeeneHus o pebeHke-nHBanunae:

(gpamunus, ums, omyecmeo (rnpu Haau4uu)
[aTta poxgeHusa

CHUNC

4.2. YyacTue B BonHe, 60eBbIX AENCTBUSAX, OCOObIE 3acnyrn nepes rocygapCcTBoM []
- Y4acTHYK cobbITui (N1uo, MMetoLlee 3acnyri)

- YUneH cembu (ymepLuero) y4yacTHuka
YpocTtoBepeHue

4.3. JlukBngaumnsa pagunaumnoHHbix aBapui, cnyxba B nogpasgeneHmm ocoboro pucka []
- YyacTHuK cobbITun

- YUneH cembu (ymepLuero) y4yacTHuka []
YpocTtoBepeHue

4.4. lMonuTtuyeckue pernpeccum L
- PeabunutmpoBaHHbie nuua
- Jluua, npnsHaHHbIe NOCTpaAaBLLMMK OT NOSIUTUYECKUX penpeccun []

[okymeHT o) NPU3HaHUK nocTtpagasLUunm oT MOSIUTUYECKMX
penpeccum

4.5. MHorogeTHasi ceMbs D
PekBuantbl yOOCTOBEpPEHUSA MHOroaeTHOW CeMbM:

(Homep, Oama 8bi0ayu, opeaH (M®L]) ebidaswut ydocmoesepeHue)

4.6. Kateropuu, cBA3aHHbIE C TPYJOBOW AEATENbHOCTLIO
[OoKyMeHT, NoATBEPXKAAKLLMI OoTHeceHue K KaTeropmmu

4.7. [eTn-cmpoTbl nnun getun, octaslimecs 6e3 nonevyeHns pogurenem L]
[okyMeHT, noaTBepxaatroLwmm ytpaTty (OTCyTCTBUE) poauTenen

[aTta, koraa HeobxoaUMO NONYYUTb XKUNoe NoMeLLeHne

4.8. paxxgaHe, cTpagarLme XpoOHNYEeCKUMN 3aboneBaHnaMm D



3akroveHne MeanLMHCKOM KOMUCCUN O Hannyimnm XPOHNYECKOIo 3aboneBaHus

5. OcHOBaHuWe Ans NOCTaHOBKM Ha ydeT 3aaBUTeNs (yka3amb 0OUH U3 8apuaHmos):
5.1. 3asButenb He sBnseTcs HaHMmaTenem (CO6CTBEHHMKOM) USN YNIEHOM CEMbU

HaHumaTens (CO6CTBEHHMKA) XXMMOro NoOMeLLeHns
5.2. 3aaBuTesnb ABNSETCA HAHUMaTeNneM UnNn YiieHoM CeMbU HaHUMaTENS XUIToro
nomeLLLeHNSa NO AOrOBOPY COLManbHOro Hanma, obecneyvyeHHbIM obLen NnoLwaaplo Ha OAHOMo

YyrieHa CEMbW MEHbLLE Y4eTHON HOPMbI L]
PekBM3nTbl JOroBOpa coumManbHOro Hanva

(Homep, Oama ebi0ayu, opaaH, C KOmopbIM 3aK/to4eH 002080p)
5.3. 3asBuTtenb SBNSETCA HaHMMATENEM WIM YFIEHOM CEeMbM HaHWUMAaTens >XWUIoro
NMOMELLEHNS COUManbHOr0 WCNONb30BaHMs, obecneveHHbiM o6Llen nnowaabio Ha OAHOro

4yfieHa ceMbU MeHbLUE YY4ETHON HOPMbI D
HarmopaTtenb »unnoro nomMeLleHus:

-OpraH rocygapCcTBeHHOM BnacTu []
-OpraH MecTHOro camoynpasrfeHus []

- OpraHusauus
PekBn3anTbl Jorosopa Havima Xunoro
nomMeLleHns

(Homep, Oama ebidayu, opaaH, C KOMOPbIM 3aK/THYEH
0oz2080p)

5.4. 3aaButenb ABNSETCA COOCTBEHHUMKOM WM YINIEHOM CEMbM COOCTBEHHMKA XKUMOro
nomeLlleHnsa, obecneyeHHbIM oOLLen Nnowaabdo Ha OOHOrO YrieHa CEMbM MEHbLUE YYETHOW
Hopmbl

MpaBo cOBCTBEHHOCTU Ha XMUNOE NOMELLEHME:

- 3apeructpuposaHo B EINPH []

- He 3apeructpuposaHo B EI'PH []
[lokymeHT, noaTBepxaatoLLmii NpaBo COBCTBEHHOCTU Ha XKMoe
nomMeLlieHune
KagacTpoBbI HOMED KUMOro NoOMeLLEHNS

- 3aaButenb npoXmBaet B NoMelleHnn, He oTBevaroLem no yCraHoBJ1IEHHbIM A1

XUIbIX NOMeLLeHN TpeboBaHNAM
6. CemenHoe nonoxeHue:

Mpoxwnsato ognH D
[MpoXmnBak COBMECTHO C YNeHamMu CeEMbU []
7. CocToto B bpake

Cynipyr:
(gpamunus, umsi, omyecmeo (npu Hanu4uu), 0ama pPoXxxOeHus,
CHUIIC)
[OKyMEHT, yAOCTOBEPSAOLNIA JINYHOCT:
HanMeHOBaHMe:

cepvsi, Homep faTa Bblaauu:




KeM BblaH:

Ko4 nogpasaeneHna.

AZpec peructpaumm no MecTy XUTenbCcTBa:

PekBu3nTbl akTOBOWM 3anmncu O 3aKi4YeHUn
Opaka

(Homep, dama, opeaH, Mecmo 2ocydapcmeeHHOU peaucmpayuu)

8. MNpoxwnearo ¢ poautTensamm (poauTensMmmn cynpyra)
8.1.oM0
poautens

(gpamunus, umsa, omyecmeo (npu Hanu4uu), dama poxxO0eHus,
CHUIJIC)
[OKyMEHT, yAOCTOBEPSAOLNIA JINYHOCTD:
HanuMeHOBaHMe:

cepvsi, Homep faTa Bblaauu:

KeM BblaH:

AZpec peructpaumm no MecTy XUTenbCcTBa:

8.2.910
poanTens

(gpamunus, ums, omyecmeo (npu Hanu4uu), 0ama poxX0eHus,
CHWIJIC)
[OKyMEHT, yAOCTOBEPSOLMNIA JIMYHOCTb:
HanMeHOBaHWe:

cepusi, Homep faTta Bblaauu:

KEM BblaH:

Anpec peructpauum no MecTy XUTenbCTBa:

9. Nmetotca getun D
olife]
pebeHka

(gpamunus, umsa, omyecmeo (rpu Hanu4uu), 0ama pPoXxxOeHus,
CHUIJIC)
[OKyMEHT, yAOCTOBEPSAOLMNIA JINYHOCT:
HauMeHOBaHMe:

cepvsi, Homep faTa Bblaauu:

KeM BblaH:

PekBn3nTbl akToBOWM 3anncu O poXxaeHum
pebeHka




(Homep, Oama, opaaH, Mecmo 2ocydapcmeeHHOU peaucmpayuu)

10. MImetoTcs MHble POACTBEHHUKM, NMPOXUBAKOLWMNE COBMECTHO
ol7le)
POACTBEHHUKA

(gpamunus, umsa, omyecmeo (rpu Hanu4uu), dama poxxo0eHus,
CHUIJIC)
[OKyMEHT, yAOCTOBEPSAOLNIA JINYHOCTD:
HauMeHOBaHMe:

cepvsi, Homep faTa Bblaauu:

KeM BblaH:

Apec peructpaumm no MecTy XUTenbCcTBa:

lMonHOTY M 4OCTOBEPHOCTbL NPEeACTaBMNEHHbIX B 3anpoce CBeAEeHUIN NnoaTBepXaato.
[ato cBoe cornacve Ha nonyyeHue, ob6paboTKy n nepegayvyy Moux NePCoHarbHbIX JaHHbIX
cornacHo ®eaepanbHoMy 3akoHy oT 27.07.2006 Ne 152-03 «O nepcoHarnbHbIX OaHHbIX>».
JaTta MNoanuck 3aaButens

».




