AOMUHUCTPALUA
HEXAEBCKOI'O CEJIbCOBETA
PbINIbCKOIrO PAUOHA
KYPCKOW OBJIACTHU

NMOCTAHOBJIEHUME
oT 30 Hos6psa 2012 r. Ne56

06 yTBepxXaeHUun AOMUHNCTPATUBHOIO perfnamMeHTa
npenocTaBreHUA MyHMLUNANbLHOW YCNYrM No CoOBepLUEeHUID
HOTapuanbHbIX 4eUCTBUN, NPeAYCMOTPEHHbIX
3aKoHoAaTeNIbCTBOM B Clly4yae OTCYTCTBUSA
B NocesieHUn HoTapuyca

Ha ocHoBaHun KoHcTutyumn P®, 4.3 cT.29 ocHoB 3akoHopartensctBa P® o
HoTapuate oT 11.02.1993 r. Ne 4462, [lpukazom MwuHuctepctea Hctnymm
Poccuiickon depepauun ot 27 pekabps 2007 roga Ne 256 «O6 yTBepxaeHuu
WHCTPYKUMM O NOpsiiKe COBEpLUEHUA HOTapualnbHbIX OeUCTBUA [NnaBaMy MeCTHbIX
aflMUHUCTpaLUMA MoceneHun, cneyuanbHO YNONMHOMOYEHHbIMU  OOMMKHOCTHbLIMMU
nuuamMm MeCTHOro camMoyrnpaBfieHUsI MOcesieHnn», pyKkoBoaCTBYACb PeneparibHbIM
3akOHOM OT  27.07.2010 r. Ne 210-®3 «O6 opraHusaumm npenocTaBreHMs
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr», ®eaepanbHblM 3akoHOM oT 06.10.03 .
Ne 131-®3 «O6 oO6wux npuHUMNax opraHu3auMmM MECTHOro CaMoOynpaBfieHus B
Poccuiickon ®enepauumn», YcTtaBoM MyHuUMnanbHOro obpasoBaHus «HexaeBCKuK
cenbcoBeT» Pbinbckoro parnoHa Kypckon obnactm AgmuHucTpaumss Hexaeckoro
cenbcoBeTa PbINbCKOro panoHa nocTaHOBNSET:

1. YTBEpOMTb AOMVHUCTPAaTUBHbBIN pernameHT npegocTaBneHns
MYHULMMNanNbHOM ycnyru no COBEpLUEHUIO HOTapuarbHbIX OencTBun,
npegyCMOTPEHHbIX 3aKOHOOATeNnbCTBOM B Criydae OTCYTCTBUS B MOCEneHun
HOTapuyca, COrfiacHO NPUMOXEHUIO K HACTOSLLEMY MOCTaHOBIIEHUIO.

2. OBbHapogoBaTb Ha WHMOPMALMOHHbIX CTeHAaxX aAMUHUCTPaTUMBHbLIV
pernamMeHT  npefocTaBNeHUss  MyHUUMNanbHOW  yCrnyrm  NO  COBEPLUEHMIO
HOTapuanbHbIX 4ENCTBUN.

3. Hacrosiwee nocTtaHoBneHve BCTynaetr B CWUNYy C MOMEHTa ero
oduumanbHoro obHapogoBaHUs Ha UH(POPMALUMNOHHBIX CTeHOaX B YCTaHOBIIEHHOM
nopsagke.

4. KoHTpomnb 3a WCMOSIHEHMEM HACTOSALEro MOCTaHOBNEHUS OCTaBNsAK 3a
cobon.

(maBa HexaeBckoro cenbcoBeTta C.A.Kepycos



YTBEPXOEH

MocTaHoBneHnem AgMMHUCTpaLmmn
HexaeBckoro cenbcoBeTa
PbInbcKkoro panoHa

oT 30 Hos16ps 2012 r. Ne56

AOMUHUCTPATUBHbLIA PETMAMEHT
npenocTaBrieHUA MyHMLUNANbHOW YCNYrM No COBepLUeHUIO
HOTapuanbHbIX 4EeUCTBUU, NPeAYCMOTPEHHbIX
3aKoHoAaTeNbCTBOM B Clly4yae OTCYTCTBUSA
B NocesieHUn HoTapuyca

1. O6wume nonoxeHus

1.1. ADMUHUCTPATUBHLIWN pernaMmeHT NpegocTaBneHns MyHUUMNansHON ycryru
No COBEpPLLEHMIO HOTapuanbHbIX 4eUCTBUN, NpedyCMOTPEHHbIX 3aKOHO4aTeNbCTBOM B
crnyyae OTCYTCTBMS B MNOCeNeHuuM HoTapuyca, (panee - PernameHT) onpegenseTt
CPOKM, rocriefoBaTesibHOCTb OeACTBUN (aAMUHUCTPATUBHBIX npoueayp), YCroBus
WCMOMNHEHUS MYHUUUNANbHOM YCIyrM MO COBEpPLUEHUIO HOoTapuasribHbIX OeUCTBUN
(Banee — MmyHMuMnaneHas ycnyra).

1.2. B cBS13M ¢ OTCYTCTBMEM B MOCENEHMM HOTapuyca, MyHuUMnansHas ycryra
npegocrasnserca AgmMuHucTpaumen HexaeBckoro cenbcoBeTa PbinbCKOro panoHa
N ocywiecTBnsaeTcs Yepe3 [NaBy agMUHUCTPaALMKN cenbcoBeTa U 3amecTutens [nasbl
aZlMUHUCTpaLmMu cernbcoBeTa (danee — AOMKHOCTHbIE Nvua).

HomKHOCTHBIE NKua, ocyllecTBRstowme paboTy N0 OKasaHMK MyHULMNANbHON
YCIyru, CHATAKOTCA YNOSTHOMOYEHHbIMU ML AMK, UCMONHAT 06513aHHOCTM B 06beme,
YCTAHOBMEHHOM WX [OOMMKHOCTHBIMU  WHCTPYKUUAMU, U HECyT YCTaHOBIEHHYHO
3akoHogaTenbctBoOM  P®,  UHbIMM  HOPMaTMBHLIMW  MPaBOBbLIMW  akTamu,
OTBETCTBEHHOCTb 3a NPaBUITIbHOCTb OENCTBUN.

[Mpn okaszaHUM MyHUUMNANbLHOW YCNyru, B UEensx NoryyYeHus OOKYMEHTOB U
WHpopmauun, HeobXxoauMbIX AONS  MPUHATUA  pelleHnd, LOMMKHOCTHble nuvua
AoMyHMCTpaumm HexaeBCKOro ceribcoBeTa  OCYLEeCTBNAT B3auMoOencTBue C
rpaxkgaHamu, a TakKkKe OopraHu3aumsMu n y4ypexnaeHusMu, UMeKLUMU CBedeHUs,
HeobxoavMble ANA NPUHATUA PEeLleHNss U KaYeCTBEHHOrO OKa3aHUs MyHULMNANbHON
ycnyru.

1.3. AcnonHeHne MyHuMUMNanNbHOW (PYHKUUKM OCYLLECTBMSETCA B COOTBETCTBUM
C:

- KoHcTuTtyumen Poccuickon degepaumm;

- OcHoBamu 3akoHogaTenbctBa Poccunckon depepaumm o HoTapmate oT 11
deBpans 1993 r. Ne 4462-1;

- MNpukaszom MuHuctepcTtea KOctuumm Poccunckon depepaunn ot 27 aekabpsa
2007 roga Ne 256 «O6 yTBEpXOEHUM WHCTPYKUMM O MOpsiAKe COBEepLUEeHNS
HOTapuanbHbIX AeucTBuMMA [NaBaMy  MECTHbIX aAMUHUCTPAUMA  MOCENeHuHn,
cneumansHO YNOMHOMOYEHHbIMM AOSHKHOCTHBIMM nmuamm MECTHOro
camMmoynpaBneHna NoceneHnn;

["paxxgaHcknm kogekcom Poccuinckon denepaunn,

depgepanbHbiM 3akOHOM OT  27.07.2010 r. Ne 210-®3 «O6 opraHusauum
npeaocTaBNeHNsa rocyAapCTBEHHbIX U MyHULUUNANbHbLIX YCIyr»



- ®epepanbHbiM  3akoHOM OT 06.10.03 r. Ne 131-d3 «O6 obwmx npmHUmMnax
opraHusauun MectHoro camoynpaeneHus B Poccunckon ®egepaunmn»

- YcraBom MyHUUMNanbHOro obpasoBaHna «HexaeBCkuA cenbcoBeT»
Pbinbckoro panoHa Kypckon obnactu;

- VHbIMW HOPMaTMBHbIMKM npaBoBbIMW akTamu Poccunckon Pegepauyuu,
Kypckon obnactn, MyHUUMNANbHBIMA MPaBOBbLIMU aKTamu, pPerynnpyowmmm
BOMNPOCLI COBEPLUEHNSA HOTapMarbHbIX JENCTBUMN.

1.4. Pe3ynbTaTtom UCMOSTHEHUA MYHULMNANbHON PYHKUNN ABMSIOTCS:

MonyyeHne 3asBuTenem, obpaTMBLUMMCHA 3a COBEPLUEHMEM HOTapuanbHOro
AEeNCTBUSA, HOTapuanbHO 3aBepeHHbIX JOKYMEHTOB B 3aBUCMMOCTU OT COAEepXKaHus
obpalleHun rpaxaaH:

- YOOCTOBEpPEHHOEe 3aBeLlaHue;

- YOOCTOBEpEeHHasa JOBEPEHHOCTb;

- CBUAETENLCTBOBAHNE BEPHOCTWN KOMUN JOKYMEHTOB W BbIMUCOK U3 HUX;

- CBUAETENbCTBOBAHNE NOASNIMHHOCTY NOAMNUCU Ha JOKYMEHTAX;

- BblJa4va cripaBku U3 peecTpa HoTapuanbHbIX JeUCTBUN;

nocTtaHoBreHue o6 oTkase B coBepLeHnn HoTapunanbHOro D,eI7ICTBI/I$I.

1.5. Tlonyyatensamu MyHUUMNANBLHOW YCIyrM SBMASKOTCA rpaxgaHe W
topugndeckne nuua, obpatmsBimecs B AAMUHUCTpauuio HexaeBCKOro cenbcoBeTta
Pbinbckoro panoHa 3a HOTapuarnbHbIM 3acBUAETENbCTBOBAHMEM BEPHOCTU KOMUNA
AOKYMEHTOB W BbIMUCOK U3 HUX (danee — 3asaBUTenu).

Il. CtaHgapT npeaocTaBfieHUsi MyHMLMNANbHOM YCNyru

2.1. Nopspok MHpopMUpPOBaHUS O MyHULMNANbLHOW yCryre.

2.1. MyHuuunanbHas ycnyra npegocTaBnsieTcd B (OpMe COBepLUeHUs
HOTapuanbHOro AeNCTBUA.

2.2. Mecto HaxoxgeHus: AgmuHucTpauus HexaeBckoro cenbcoBeTa
Pbinbckoro panoHa wu ee noyTtoBbIn agpec: PP, Kypckas obnactb, PbinibCknin panioH,
c.Hexaeska , yn.UeHTpanbHas, a. Ne 85

2.3. ONeKTpoHHbIN agpec: -

2.4. WNHdopmauus no npouenypamMm UCNOSHEHUS MpefocTtaBnaeTcs: no
NMMCbMEHHbBIM obpaLLeHnam; No TenedoHy; Npu NMYHOM obpalleHUn rpaxkaaH.

2.5. o nucbMeHHbIM obpalleHMsiM OTBET HanpaBnseTcsa B CPOK, He
npesblwarowmn 30 gHEN CO AHA pernctpaunmn obpalleHms.

2.6. [lo TenedoHy [OO/MKHOCTHblE nuua AOMUHMCTpauuM  garoT
ncuyepnbiBaloLLy0 MHpOopMaLMO NO BONpocam rpaxagaH (Mx npeacraButenen).

2.7.Il0 3MeKTpOHHOM Mno4YTe OTBET HanpaBliieTCA Ha ONEeKTPOHHbLIN ajpec
3a8BUTENSA B CPOK, HE npeBbiwatowmin 30 AHEN Co OHSA NOCTYNneHns obpalleHus.

2.8. lNMpuem rpaxgaH (Mx npeacraBuTenemn) oCyLLEeCTBNAETCA OOSMKHOCTHbLIMU
nuuamn AOIMUHUCTPAUUK B NPUEMHbIE OHMU:

noHenenbHuK ¢ 9.00 go 13.00, ¢ 14.00 oo 17.00,

BTOpHUK ¢ 9.00 go 13.00, ¢ 14.00 go 17.00

yetBepr ¢ 9.00 go 13.00, ¢ 14.00 go 17.00

2.9. B cny4yae u3MeHeHus pexuma paboTbl AOMUHUCTPaAUMKM MOCENeHns
NOCTaAHOBMEHNEM afMUHUCTPALNN NOCENEHNA MOXET ObITb YCTAHOBNEH UHON PEXUM
npuemMa rpaxagaH.

2.10. Mecto oxupaHua rpaxgaH (npuemMHas AOMUHUCTPaUMKM MNOCENEeHUs)
obopyayetca mMectamm ANA CUAEHWS, CTONOM AN OgopMIieHUs HeobxoauMbIX
AOKYMEHTOB, OCHaLlaeTcs MHPOPMaALUNOHHBIMU CTEHOAMM.

2.11.Ha cteHgax pasmellaeTca cneayrowas nHoopmMauus:

rpadovk Nnpuema rpaxnaH;



amunuu, uMeHa, oT4yecTBa cneuuManucToB AAMWHUCTPAUUKM MNOCENeHus,
OTBETCTBEHHbIX 3a MpefoCTaBfieHne MyHUUMNanbHOW ycnyru, Homepa TenedoHoB,
aflpec 3rIeKTPOHHOM NoYTbl AOMWHUCTPaAUUM MNOCENEeHUs; nepeyeHb [LOKYMEHTOB,
HeobXxoaMMbIX ANA  nNpefocTaBreHns MYHULMMAN6LHOW  yCnyru;  pasmepbl
rocyfapCTBEHHOW MOLUMWHbLI, B3bICKMBAEMble 3a COBepLUeHMe HoTapuanbHbIX
AencTBumn, yctaHoBrieHHble HanoroebeiM Kogekcom Poccurickon denepaumu, a Tak xe
NbroTbl Npy obpalleHnmn 3a coBepLIEeHMEM HOTapuanbHbIX JENCTBUN.

2.12.TekcTbl MHGOPMAUMOHHBLIX MaTepuanoB neyatalTca yaobHbIM Ang
YTeHnst WpudToMm, Hanbornee BakHble MecTa BblAENSATCA NOMAY>KUPHBIM LWPUEGTOM.

2.13.Tpn npueme rpaxgaH unu nux npegcrasmtenen nvuo, ocyLlecTBrsoLwee
npueMm, gaeT NCcYepnbIBaloLLY0 KOHCYIbTaLMO, CPOKaX U YCIIOBUSX NpeaocTaBreHns
ycnyru.

2.2 Cpoku npefocTaBneHms MyHUUUNansHOM yCryrm

MyHuumMnansHaa ycnyra npegoctaBnseTcy B [AeHb obOpaweHus, 3a
NCKIMIOYEHNEM:

- COBepLUEeHNa HOoTapuarbHOro OeUCTBUSA BHE MOMeLlleHUs AOMUHUCTpauuu.
CoBepLueHne HoTapmanbHOro 4ENCTBMA MOXET OblTb OTIIOXKEHO B Cryyae:

- Heo6xo4MMOCTU UCTpeboBaHUA AONONHUTENBHBIX CBEAEHWUA OT (PUBNYECKMX
N IOPUANYECKUX NAL,

- HanpaBneHus JOKYMEHTOB Ha 3KCNepTu3y.

CpoK OTMOXEHUS COBEPLUEHUS HOTApuUanbHOrO [OEWUCTBUA He  MOXEeT
npeBbIlWaTh Mecsua Co AHSA BbIHECEHNSA NOCTAHOBMNEHUS 06 OTNOXEHUN COBEPLUEHNS
HOTapuanbHOro AeNCTBUA.

Cpoku NPOXOXAeHUs OTAESbHbIX aAMWUHUCTPaTUBHbIX npoueayp
npegocTaBfeHns  MyHUUMManbHOW  yCcryrm npuBedeHbl B pasgene Il.
«AOMUHUCTPATUBHbIE NpoLeaypbl»

2.3. VicuepnbiBalowwmin nepeyvyeHb AOKYMEHTOB, HEOHOXOAMMbIX B COOTBETCTBUM
C 3akoHogaTternbHbIMM W  WHBIMW HOPMAaTUBHbLIMM MPaBOBbLIMW  akTamMu Ans
npegocTaBneHns MyHUUMNANbLHOW YCIyrn

23.1. [Onsa npegocTaBneHns  MyHUUMNanbHOW  ycnyru  3adBuUTENU
npeacraBnsaoT:

1) ycTHoe 3asBneHue;

2) OOKYMEHT, YyOOCTOBEPSOWNA NMNYHOCTL 3adBUTENS, ero npeacraBUTenNs,
npegcraBuTens OPUANYECKOro nuua, cBuaeTens, nvua, Npu3BaHHOrO noanucatb
3aBellaHne, [OOBEPEeHHOCTb WNU  [OOKYMEHT, Ha  KOTOpOM  HOTapuaribHO
CBMAETENbCTBYETCA MOASIMHHOCTL NOAMUCK, 3a rpaxaaHuHa, obpaTuBluerocsi 3a
coBepLUeHMeM  HOoTapuanbHOro [AenctBus, a Takke MepeBodvYMKa  UNu
cypaonepeBoauvnka;

3) Ona opuandeckux Invy — OOKYMEHTbl, noaTsepXxaatrowue MofTHOMOYUS
npegcraBuTesns LPUANYECKOro nuua:

- yupeaunTenbHble JOKYMEHTbI OPUaNYECKOro nuua;

- AOKYMEHTbI, nogreepxpawolmne mnsbpaHve unu HasHavyeHue pyKoBOAUTENS
(ana npepctaBuTeEns OpPUOUYECKOro nuvua, MMelLWero npaso AencTBoBaTb 06e3
AOBEPEHHOCTHN);

- [OOBEPEHHOCTb OT MWMEHW puanyeckoro nuua 3a nognucblo  ero
PYKOBOAUTENSA UMW MHOrO nuua, YNOSIHOMOYEHHOro Ha 3TO ero ydpeguTtenbHbIMU
AOKYMEeHTaMu, C MNpUIoXeHneM OTTMUCKa nevyatu 3TouM opraHusdauuu (ons
npegcraBuTens LPUANYECKOro nuua, 4enCTBYIOLWEro rno 40BEPEHHOCTN);

4) pokymMeHT 06 ynnaTte rocygapCTBEHHOW MOLWUMHBI UKW HOTapuasbHOro

Tapuda;



5) [OOKYMEHTbl M KONMUW [JOKYMEHTOB, MOATBEPXAAKLWMX MpaBO Ha
npefocTaBrfieHne NbroTbl MO ynnaTe rocyaapCTBEHHOW NOLWSIMHBI U HOTapuanbHOro
Tapudga.

2.3.2. Bbligaya BbIMUCOK U3 peecTpa HoTapuanbHbIX OEWUCTBUW, a Takke, B
cnyyae yTpaTtbl, AybnukatoB OOKYMEHTOB, KOTOpble XpaHATCA B  genax
agMUHUCTpaumMm HexaeBcKOro  cenbcoBeTa, OCYLIECTBMASETCA MO MNUCbMEHHbIM
3asBreHnaAM rpaxgaH W pUANYECKUX NUl, OT MMEHMU, MO MOPYYEeHUK WM B
OTHOLLEHMM KOTOPbIX COBepLUanMCb HoTapuasbHble JeNCTBUA.

2.3.3. [pepoctaBnsemble 3asBUTENEM AOKYMEHTbI AOSMKHbI ObiTb XOPOLLO
YynTaeMbiMW, B [JOKyYMEHTax He [OrMyckaeTCs Hanuyve MoAYUCTOK, MPUMNCOK,
UCrpaBfeHnn, 3a4epkHYTbIX CIIOB W WUHbIX HEOrOBOPEHHbIX  UCNpaBrieHnn,
NnoBpeXaeHnn [OOKyMeHTa, MNpu KOTOPOM Hemnb3s OOHO3HA4YyHO WCTOSKOBaTb
cogepxxaHve JOKYMeHTa.

HomkHOCTHbIE nuua AgMUMHUCTpauMM He BrnpaBe TpeboBaTb OT 3asBUTENS
npenocTaBrieHuUs AOKYMEHTOB, He npenycMOTPEHHbIX HaCTOALLNM
AOMWHNCTPaATUBHBIM perfnamMmeHTOM.

2.4. VcyepnbiBawlnW MNepevYeHb OCHOBaHMMW [ONA OTka3a B rpueme
AOKYMEHTOB, HeobXxoauMbIX AN NpeaoCTaBNeHNA MyHULUMNANbHON yCnyru

OcHoBaHMsMM [Ons OTka3a B MpuveMe [LOOKYMEHTOB, HeobxoauMmbix Ans
npefocTaBfeHns  MyHUUMNanbHOW  ycnyru, SBMSeTCA He  npegocTaBrieHune
AOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.3 HACTOSLEro pernamMeHTa.

2.5. VcyepnbiBaowmim nepeyeHb OCHOBaHWW O OTKasa B NpeaocTaBfieHUN
MYHULMNANbHOW YCnyru

2.5.1. OcHOBaHuAMM ONS OTKasa B NPeaoCTaBfeHUN MYHULUUNANbHOW YCIyru
ABMAKOTCA:

- COBepLUeHMe HoTapunarbHOro AenCTBUA NPOTUBOPEYNT 3aKOHY;

- ¢ npocbbon 0 COBEPLLEHNN HOTApUanbHOro 4ENCTBUSA 00paTunCs rpaxkgaHuH,
NPU3HaHHbLIN CyOOM HeAeecnocobHbIM WM OrpaHNYEeHHO [eecnocobHbIM, nMbo
npeacTtaBuTeNb, HE MMEIOLLMA HEOBXOANMBIX NOSTHOMOYUNA;

- cOernka He cooTBeTCcTByeT TpeboBaHMAM 3aKOHa;

- cogepxaHue OOKYMeHTa, 3a CBUOEeTeNnbCTBOBaAHNEM MOASIMHHOCTU MOAMNUCH
Ha KOTOPOM 06paTUNoCb U3NYECKOe WNKU pUgMYeckoe nuuo, NpOTUBOPEYUUT
3akoHogaTtesnbHbIM akTam Poccunckon denepauuu;

- AOKYMEHTbI, NpeacTaBreHHble ANS COBepLleHUs HoTapuanbHOro AencTeus,
He COOTBETCTBYIOT TpeboBaHMAM 3aKOHO4ATENLCTBA;

- Hanuyne B nNpeacTaBlieHHbIX [OOKYMEHTax WCNpaBrieHUn, CepbesHbIX
NoBpEeXAEHUN, He NO3BONAIOLLMX OOHO3HAYHO UCTOSIKOBATb UX COAepXaHue;

2.5.2.0na coBeplleHnss HOoTapuanbHbIX OENCTBUA HE  MNPUHMMAKOTCS
AOKYMEHTbI, UMerLmne nNogyYUCTKM MO0 NPUMNUCKW, 3avepKHyTble CroBa M MHble
HEeOroBOPEHHbIE UCMNpPaBneHus, a TaKkke JOKYMEHTbI, UICNOSTHEHHbIE KapaH4alloM.

2.6. Pasmep nnartbl, B3MMaeMouW C 3adBUTENS nNpu npenocTaBneHuu
MYHUUMNANbHOW YCNYTW.

Pasmepbl rocygapCTBEHHOW TMOWMWHBI 33 COBepLUeHWEe HoTapuarnbHbIX
AEenCcTBuM ycTaHaBnuearTcs B cooTBeTcTBUM co cT. 333.24 Hanorosoro Kogekca
Po.

2.7. NokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULUMUNAITbHOW YCryru

2.7.1.OCHOBHbIMM MNoKa3aTensaMm LOCTYMHOCTU U KayecTBa MYHULMNANbHON
ycryru SBNsOTCA:

- OCTOBEPHOCTb NpefocTaBnsaeMon nHopmMauuu,;

- YeTKOCTb U3NOXeHUs nHpopmaumu;

- NOMIHOTa NHPOPMUPOBAHUS,

- HarnagHoCcTb oopM NpefocTaBnaeMon MHopMaLuny,;



- yoo6bCTBO M AOCTYNHOCTb NOMyYeHUst MHGOPMaL MK,

- onepaTUBHOCTb NpeaoCTaBeHnss MHopmaLumu;

- cobnoaeHne CPoKOB NpeaoCcTaBeHNS MyHULMNANbHON YCNYry;

- OTcyTCcTBME OOOCHOBaHHbLIX >Xarnob no npeaoCTaBNEHWUO MyHULMNANbHOM
ycnyru.

2.7.2. VIHpopmauua o nopsgke npefocTtaBreHns MyHUUMNArbHOW yCnyru
npegocTraBnseTcs nocpencTBOM:

- KOHCynbTauuuy,

- pasmelleHns B MHPOPMALMNOHHO - TENEKOMMYHUKAUMOHHBIX ceTsix obLiero
nonb3oBaHus, Nybnvkaunm B cpeacTeax MaccoBon MHOpMaLmy;

- pasMeLLeHns Ha UHPOPMaLIMOHHOM CTeHe.

2.7.3. KoHcynbTaumm no BOMPOCY COBEpLUEHUS HOTapuasibHbIX OenCTBUN
OCYLLEeCTBNATCS AOJTKHOCTHbLIMN nuuamm AoMunHucTpaunn HexaeBckoro
cenbcoBeTa PbINbCKoro panoHa .

KoHcynbTaumm npegoctaBnsaTCs o Bonpocam:

- O MepeyHe [OKYMEHTOB, HEODXOAUMbLIX ANS COBEPLUEHUA HOoTapuarnbHbIX
NENCTBUN;

- 0 pexume paboTbl AOSMKHOCTHBLIX NML  AOMUHUCTPaUUK;

- 0 CPOKe NpeaocTaBreHna MyHUUUNanbHOW ycnyru;

- 0 nopsgke obGxanoBaHus genctBuin  (6e30enCTBUMSA) UM PELLEHUN,
OCYyLLEeCTBNAEMbIX U MPUHUMAaEMbIX B XOAe NpefoCTaBlieHUss MyHULUNANbHON YCIyrn.

NHdopMrpoBaHue 3anHTepecoBaHHbIX UL, OcyLecTBnseTcs 6ecnnaTHo.

OCHOBHbIMM TPpeBOBaAHUAMU NPU KOHCYITbTUPOBAHUM ABNAOTCSA:

- KOMMNETEHTHOCTb;

- YeTKOCTb B U3MNOXEHUU MaTepuana;

- NMOSTHOTA KOHCYIbTUPOBAHUS.

KoHcynbTaumm npegocTaBnstoTcs Npu JIMYHOM obpalleHmMm unm nocpeactsom
TenedoHHon cBaA3n. lNpu oTBeTe Ha TeneoHHble 3BOHKM U NMYHble OBpalleHus
rpaxkgaH, AOMKHOCTHbIE NULA MECTHOro camoynpasrneHusi NOAPOOHO U B BEXIMBOM
(koppekTHOW) ¢hopme MHGPOPMUPYET OOpPaTMBLUMXCA MWL, NO MHTEPECYHLUM WX
Bonpocam. Bpema KoHCcynbTauumn He OMKHO npesbiwaTb 10 MUHYT.

2.8. VIHble TpeboBaHMA K NpegoCTaBeHNI0 MyHULMNANbHOW yCryrn

2.8.1 [omkHoCTHble nuua AgmuHUCcTpaumm HexaeBckoro cenbcoBeTa
PbinbCckoro  panoHa,  OCyLWECTBASAWOWME  MYHAUMNANbHYO  YCRnyry,  HecyT
OTBETCTBEHHOCTb 3a COXPAHHOCTb HAaXOOALUUXCS Y HEro 3asABfEeHUA U JOKYMEHTOB B
COOTBETCTBUM C 3aKoHOZaTeNbLCTBOM Poccuinckon denepaumn.

Mpn coBeplleHN HOTapuanbHbIX OENCTBUN LOSMKHOCTHbIE §uMLA MECTHOro
camoynpasneHns o006a3aHbl cobniogaTb TaWHy CoBepluaeMblXx — HOTapuanbHbIX
OENCTBUA, B CBA3W C 4YeM, €My 3anpeljaeTcs pasrfawartb CBefeHus, ornawartb
AOKYMEHTbI, KOTOpble CTanM UM M3BECTHbI B CBA3M C COBEpLUEHWEM HOTapuanbHbIX
AENCTBMIA, B TOM 4YMUCME W MOCME YBOMbHEHUS C MyHMUMNAnbHOM cnyxb6bl, 3a
NCKITIOYEHNEM CryYaeB, NpesyCMOTPEHHbIX 3aKOHOM.

CBegeHns (OOKYMEHTbI) O COBEpPLUEHHbIX HOTapuarbHbIX OENCTBUAX MOryT
BblAaBaTbCsA TONbKO NMLUaM, OT MMEHWU UMM NO MOPYYEHUIO KOTOPbIX COBEPLLEHbI 3TU
penctena. CnpaBkM O COBEpPLUEHHbIX HOTapuarnbHbIX AENCTBUAX BblAalOTCA MO
TpeboBaHWMo cyaa, NPOKypaTypbl, OPraHoB CreACTBUS B CBA3WN C HAXOAALWUMUCA B UX
NPOV3BOACTBE YrOMOBHbIMW,  FPaXXOAAHCKUMU W aAMWHUCTPATUBHbIMKW Aenamu, a
Takke no TpeboBaHMO CyaebHbIX NPUCTaBOB-UCMOMHUTENEN B CBA3UM C
Haxo4AWMMUCA B UX NPOU3BOACTBE MaTepuanamMmm no UCNOMHEHUIO UCMOMNMHUTENBHbIX
AoKymMeHToB. CnpaBku O 3aBellaHun BblAAlTCA TOMbKO NOcre CMepTu 3aBellaTtens
no NpeAcTaBneHno CBNAETENLCTBA O CMEPTM.



2.8.2 [omxHocTHble nuua AMUHUCTpauMM HexaeBCKOro cenbcoBeTa He
BMpaBe CoBeplUaTb HOTapuanbHble OJEeNCTBUA Ha CBOE MMSA U OT CBOEro UMeHW, Ha
UMS M OT MMEHN CBOUX CYMpPYroB, UX U CBOMX BNM3KMX POOCTBEHHUKOB (poauTenen,
AeTeun, BHYKOB).

2.8.3.. [omKHOCTHble Nnuua AMUHUCTpaUMK, OBHapY>XMB NpPU COBEPLUEHUU
HOTapuanbHOro encTeus (PacCMOTpeHNN ObpaLLEHNSA O ero COBEPLLEHNN) OEACTBUSA
(6e3pencTtBue), copepkalime nNpu3HaKM NPecTynneHus, agMUHUCTPaTUBHOIrO nmMbo
WMHOrO MpaBOHapYLUEHUs, HanpaBnAT UHdopMaunio 06 3TOM B rocyaapCTBEHHbIN
opraH, YynofIHOMOYEHHbIN MPUHUMATb PeLlEeHNs No cOObLLEHMAM O COOTBETCTBYHOLLMX
aencteuax (besgenctenm).

2.8.4.. Bce HOoTapmarnbHble AeNCTBUS, COBeEpLUaeMble JOMKHOCTHBIMU NvuamMu
AomuHucTpauum HexaeBckoro cenbcoBeTa PhIfbCKOro panoHa , peErmcTpupyroTcs B
peecTpe AN perucrpauum HoTapuarnbHbIX AeUCTBUA, dOpMa KOTOPOro yTBepXaeHa
Mpukaszom MuHuctepcTsa toctuumm Poccuiickon @egepaumm ot 10 anpensa 2002 r. N
99 "O6 yTtBepxaeHun hopm peecTpoB ANsS perncrpaumm HotTapuarnbHbIX OEACTBUNA,
HOTapuarnbHbIX CBUAETENbCTB W YOOCTOBEPUTENbHLIX Haanucen Ha caenkax u
CBNOETENbCTBYEMbIX JOKYMeHTax".

Kaxxgomy HoTapuanbHOMY OEACTBUIO NMPUCBaAMBAETCH OTAESbHbIM NOPSAKOBbIN
HomMep. Homep, noag KOTOpbIM HOTapuanbHoe [OeucTBue 3aperncTpupoBaHO B
peecTpe, yKasblBaeTCs B BblgaBaeMblX [OOIMKHOCTHbIM INUUOM AOMUHUCTpaunn
HexaeBckoro cenbcoBeTa PbIfbCKOro panioHa [OOKYMeHTax U B yOOCTOBEPUTENbHbIX
Hagnucax.

PeecTpbl 4OMKHbI ObITb NPOLLHYPOBAHbI, JIUCTbI X MPOHYMEPOBaHbI. 3anuckb O
KOnnyecTBe NUCTOB AOfMKHA ObiTb 3aBepeHa nognucbio [NaBbl cenbcoBeTa C
OTTUCKOM neyvyaTtn MecTHOM AgMUHUCTpaLmN.

Pernctpauusa  HoTapuanbHOro OEencTBus B peecTpe  npou3BOAMUTCSA
AOSDKHOCTHLIM - NuoM  AAMUHUCTpauunM HexaeBckoro cenbcoBeTa Pbinbckoro
panoHa 4YepHUriamu (LLapuMKOBOW PYYKOW) YEPHOro, CUHero unvM oMoneToBoro uBeTta
N TONbKO MOCIe TOro, Kak yaocToBepuTensHas Haganucb Unn BblgaBaeMblil JOKYMEHT
UM nognucaHbl. 3anucb KapaHaaloM 1 NoAYUCTKU B peecTpe He A0MNyCKaloTCs.

2.8.5. HotapuanbHble OENCTBMSA COBEpPLUAOTCS B MNOMELLEHMM MECTHOW
AoMyHUCTpaumn cenbcoBeTa. HoTapmanbHble 4ENCTBUA MOTYT OblTb COBEPLUEHBLI BHE
nomMewleHna MectHo AMUMHUCTPALMKU CeNbCOBETA B UCKMIOYUTENBHbBIX cny4vasax -
ecnun rpaxnaHe, Ona KOTOPbIX OHW COBEPLUAIOTCH, B CBA3U C TsHKErown O0nesHbto,
WHBaNUAHOCTbID WX MO OPYron YBaXWUTENbHOW MNPUYMHE HEe MOryT SABUTbCS B
nomMmewieHne mectHom AgMUHUCTpaLMKM cenbcoBeTa. Ecnn HoTapuarnbHble OENCTBUS
COBepLIAlOTCA BHE MOMELLUEHUS MecTHoM AOMUHUCTpauMn cenbcoBeTa, TO B
yOOCTOBEPUTENBHOW HagnNuUCKM Ha [OOKYMEHTe W B peecTpe Ans peruncrpaumm
HOTapuanbHbIX [OEWUCTBUM 3anucbiBaeTCA MeCTO COBEpPLUEHUS HOTapuanbHOro
AEenCcTBUS C yKasaHueM agpeca.

[ILAAMMHUCTpPaTUBHBbIE npoueaypbl

3.1. NocnepoBaTenbHOCTb aAMUHUCTPATUBHBIX 4ENCTBUI (NpoLlenyp)
MpenocTtaBneHne MyHUUMNANbHOM yCNyrn  BKovaeT B ceba cnepyrowme
aAMUHUCTpaTUBHbIE Npouenypbl:

- npuem, paccMOTpeEHne OOKYMEHTOB W perucTpauusi MNUCbMEHHbIX
3asBNeHun;

- COBEpLUEHME HOTapuanbHOro AencTBus, Bbldavya YAOCTOBEPEHHOro
AOKYMEHTA;

- nogroToBka W Bblgada MOCTaHOBNEHWss 06 oOTKase B COBEpPLUEHUU
HOTapmnanbHOro 4ENCTBUSA



B AaomuHuctpaumm HexaeBckoro cenbcoseTa Pbinbckoro panoHa B
COOTBETCTBUM C OcHoBamu 3akoHopaTtenbctBa Poccuickon ®Pepepaummn o
HOTapuaTe, COBepLIalnTCA crnefyoline HotapuarnbHble JeUCTBUA, NpegyCMOTPEHHbIE
B Crly4dae OTCYTCTBUS B NOCENEeHUN HoTapuyca:

1) yoocToBepeHue 3aBeLlaHui;

2) yooctoBepeHe JOBEPEHHOCTEN;

3) nNpuHATME Mep NO OXpaHe HacnegCcTBEHHOro uMMmyulectBa M B cryyae
Heo6X0AMMOCTU Mep MO YNPaBNEHUIO UM,

4) cBnaeTeribCTBOBaHWE BEPHOCTU KONUA JOKYMEHTOB U BbINUCOK UX HUX;

5) cBMAOeTeNbLCTBOBAaHME MOASNIMHHOCTWU NOAMNUCK HA JOKYMEHTaXx.

3.2. OnucaHune nocnegoBaTenbHOCTU COBEPLUEHUS] HOTapuanbHbIX 4ENCTBUN

YpocToBepeHue 3aBeLlaHnm

3.2.1. OcHoBaHMEM AN Havana UCNoNHEHUs agMUHUCTPATMBHOW npoueaypbl
aBnsieTca obpalleHne geecnocobHOro rpaxxgaHmHa 3a CoBepLUEHMEM HOTapuasnbHOMo
aencteus B AoMuHUCTpaumio HexaeBckoro cenbcoBeTa PbINbCKoro panoHa .

3.2.2. [JOMKHOCTHbIM NULOM, OTBETCTBEHHbIM 3a TMpPUEM, NPOBEPKY,
odpopMmrieHMe [OOKYMEHTOB AN YAOCTOBEPEHUS 3aBellaHud, OCYLLECTBIISIOWMM
yOOCTOBEPEHUE 3aBellaHus 4dBndeTca 3amMectutenb [naebl  AgMWHUCTpauuu
HexaeBckoro cernbcoBeTa.

3.2.3. lMpn obpaweHnn rpaxgaHMHa 3a COBeEpLUEHMEM HOTapuarbHOro
AEeNCTBUS OOSMKHOCTHOE NuUo AAMUHUCTPaUUK:

- onpegenseT y obpaTMBLUErocs rpaxgaHvHa Hanumume AeecnocobHOCTM B
nonHom o6bémMe. [Ons 3TOr0  rpaxgaHMHOM MpPeaoCTaBnsalTCa  criefyowime
AOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAOLLMIA NMINYHOCTD;

2) cBMOeTenbCTBO O permctpaumm bpaka;

3) npokymeHT 06 o06bsABNEHMM  HECOBEPLUEHHONETHEro  MOSHOCTbIO
AeecnocobHbIM (AMaHCUNNPOBAHHbBIM).

[eecnocobHoCTb 3aBellatensa onpegenserca nyTem npoBepKM AOKYMEHTOB,
noaTeBepXxgarLwmx npuobpeteHmne geecnocobHocTr B NnoniHoM o6beme. CnocobHOCTL
3aBellatens otgaBaTb OTYET B CBOUX OEVCTBUAX MPOBeEPSAETCH nyTemM npoBedeHus
Geceabl C 3aBewartenem. B xoge 6ecenbl BbIACHAETCA aAeKBaTHOCTb OTBETOB
3aBellaTend Ha 3ajaBaemble BOMPOCbl, HA OCHOBAHWW Yero ynpasnsawoLWnin genamm
agMUHUCTpauun genaeT BbiBOL4 O BO3MOXHOCTU rpaXgaHWHa MOHUMAaTb CYLLHOCTb
CBOUX OEVUCTBUN.

He noanexut ygoCToBepeHUIo 3aBellaHne OT MMEHW rpaXaaHuHa, XOTS U He
NPU3HAHHOIO Cy4OM HeAeecnoCobHbIM, HO HaXO4MBLUErOCA B MOMEHT oOpalleHns B
COCTOSIHUU, NPENATCTBYOLLEM €ro CnocOBHOCTM NOHMMAaTb 3HAa4YeHME CBOMX AENCTBUI
unu pykoBoaUTb UMK (Hanpumep, BcneacTtene 60Me3HN, HAPKOTMYECKOrO Unu
arnkorofibHOro orbsiHEHMS M T.n.). B aTtoM cnyyae ob6paTuBluEMYCA rpaKoaHUHY
OTKa3blBAlOT B COBEPLUEHUN HOTapuarnbHOro [OEWCTBUS, Pas3bsACHAS €ero npaso
obpaTtuTbCa 3a yAOCTOBEPEHMEM 3aBeLlaHnsa Mnocrne npekpalieHns obcToATenbCTB,
NPENSTCTBYIOLLMX COBEPLLEHUNIO 3aBELLaHMS.

- yCTaHaBnMBaeT JW4YHOCTb nuua, obpaTMBLIeroca 3a COBepLUEHMEM
HOTapmanbHOro 4encTBmA. JIMYHOCTb POCCUNCKUX rpaXgaH yCcTaHaBIMBaeTCs:

1) no nacnopTy rpaxgaHnHa Poccuinckon depepauumm;

2) N0 yOOCTOBEPEHUIO NIMYHOCTU BOEHHOocnyXawero Poccurckon denepaumm
NN BOEHHOMY BuneTy — Ans nuu, NPOXOAsLLMX BOEHHYIO CNyX0Oy;

3) no nacnopTy MopsiKa;

4) Ha OCHOBaHUW WHOrO0 [OOKyMeHTa, NpU3HaBaemMoro B COOTBETCTBUM C
POCCUMACKUM  3aKOHOAATENbCTBOM  [OKYMEHTOM, YAOCTOBEPSHOLUM NNYHOCTb
POCCUINCKOro rpaxgaHnHa Ha Tepputopumn Poccunckon depepaumu.



- yCTaHaBnvBaeT BOMeu3bsBlieHME TOMbKO OOHOro nuua — 3aBelyaTens
(nockorbKy 3aBeLlaHue sBNsSeTca O4HOCTOPOHHEW COEMKON);

- BbISICHAET BOMIO 3aBelwaTens, HanpaBfeHHYy Ha onpegeneHve cyabbbl
nMyLLecTBa 3aBellaTensa Ha OeHb ero cmepTu. Bons 3aBewartens MoxeT ObiTb
BbIICHEHa B Xo4e nn4yHoum Geceabl O AENCTBUTENBbHOM M CBOOOAHOM HaMepeHUn
3aBellaTens CoOCTaBUTb 3aBellaHMe B OTHOLIEHUMM OnpeferieHHbIX Ny U
onpeaeneHHoro MyLLecTBa;

- npoBepsieT, COOTBETCTBYET JiM COAEep)XaHWe HarnuvcaHHOro 3asellarenem
TekcTa (ecnu 3aBellatenb obpaTuncsa C HanNMCaHHbLIM MM CaMUM 3aBELLL@HMEM) ero
AENCTBUTENbHBIM HaMEPEHUSIM U He MNPOTUBOPEYUT N 3aBelwaHue TpeboBaHUAM
3aKOHa;

- COCTaBndeT 3aBewaHWe MNyTeM BbIACHEHHOW WM BOMKW 3aBewartens o
pacnopsi»keHUn MMyLLECTBOM Ha Criydan cCMepTu;

- YOOCTOBEPSIETCS B NOANUCK 3aBeLlaTernisi Ha 3aBeLlaHnn fNYHo;

- coobLWaeT rpaxxgaHnHy O pasMepe rocyaapCTBEHHOW MOLUSMHBI B3UMAeEMOW
3a COBeplleHMe OaHHOro HoTapuarbHOro OENCTBMSA B COOTBETCTBUM C Hanoroebim
kogekcom Poccuinckon depgepaumm (onnata  nNpou3BOAMTCA MO KBUTAHUUK
cbepbaHka);

- BHOCUT 3anuncb O 3aBeLLaHnM B andaBUTHYIO KHUTY 3aBeLLaHni,

- perucTpupyeTt 3aBellaHue B peecTpe Ans perucrpauum HoTapuanbHbIX
JNENCTBUN;

- nocrne nognucaHna Bo3BpalaeT nognmcaHHoOe 3aBeLlaHne 3asBUTento.

3.2.4.MakcumanbHbIi  CPOK  BbINOSIHEHUS  BbllleyKa3aHHbIX OEeUCTBUA He
AOIMKEH npeBbiwaTb 2 paboynMx OHEeW CO OHA NOCTYNNIEHUs AOOKyMeEHTa Aans
COBepLUEHMS HOTapmarnbHOro ENCTBUS.

YpoctoBepeHe JOBEPEHHOCTEN

3.2.5. OcHoBaHMeM Ans Hadana MCNoNHEeHUs agMUHUCTPATMBHOW npoueaypbl
aBnsieTca obpalleHme geecnocobHOro rpaxxgaHmHa 3a CoOBEepLUEHMEM HOTapUanbHOro
aencteus B AQMUHUCTpauuto HexaeBckoro cenbcoBeTa PhbinbCKOro panoHa .

3.2.6. NOmMKHOCTHbIM IMLUOM, OTBETCTBEHHbIM 3a BbINOMHEHNWE [JAaHHOro
NENCTBUSA, SBNSAeTcs 3amectutens [naebl AgMuMHUCTpaumm HexaeBcKoro
cenbcoBeTa.

3.2.7. Tlpn obpaweHnn rpaxgaHMHa 3a COBEPLUEHMEM HOTapuanbHOro
AEeNCTBUS  OOSMKHOCTHOE NUuo AOMUHUCTpAaLMN:

- BbIAICHAET  pgeecnocobHocTb  obpaTuBLUErocss 3a  COBEpPLUEHUEM
HOTapuanbHOro AeNCTBuS;

- yCTaHaBNMBaeT NMIMYHOCTb 0O6paTMBLLErOCs 3a COBEPLUEHMEM HOTapUanbHOro
JEencTBuUS;

- MpoBepsieT NpPaBOCMNOCOOHOCTb PUOMYECKOrO NMua U MONIHOMOYMS
npeacrtaBuTend OPUONYECKOro nuua B COOTBETCTBMW  C  ydpeauTenbHbIMU
AOKYMEHTaMWu;

- NpoBepsieT NpPaBOMEPHOCTb COBEpLUAEMbIX B [JOBEPEHHOCTU [OeNCTBUN
(cooepxaHne OOBEPEHHOCTM HE MOXET NPOTMBOPEYUTL 3aKOHO4ATENLCTBY);

- npoBepseT MOSIHOMOYMUS, WU3NOXEHHble B AOBEPEHHOCTU (MOFIHOMOYMS He
MOryT BbIXOAMTb 3a Npeaesibl NPaBocnocobHOCTMN NpeacTaBNAEMOro)

- pasbsACHAET npefcTaBngeMoMy MpaBo MNpenycCMOTPeTb B [JOBEPEHHOCTU
BO3MOXHOCTb NnepenoBepus npeactaBuTerieM nosIHOMoYUiM, NpeacTaBneHHbIX eMy Mo
HacTosLEeN JOBEPEHHOCTH;

- pa3bsCHAET, YTO ecnn B AOBEPEHHOCTU He ByaeT ykasaH CpoK €€ OAencTBus,
OHa COXpaHseT Cury TONbKO B TEYEeHMEe O4HOro rofga co OHS ero COBEPLUEHUS;

- YOOCTOBEPSETCS B NOANUCKU NPeACcTaBnsaeMoro Ha JOBEPEHHOCTU JNINYHO;



- coobLaeT rpaxgaHnHy O pasMmepe rocyaapCTBEHHOM MOLWSIMHbI B3MMaeMOW
3a CcoBeplleHMe OaHHOro HoTapuaribHOro OENCTBMSA B COOTBETCTBUM C HanoroBbim
kogekcom Poccuinckon depepauum (onnata  nNpou3BOAMTCA MO KBUTaHUUU
cbepbaHka);

- perncTtpuypyeT OOBEPEHHOCTb B peecTpe Ans perncrpaumm HotapuasibHbIX
JNENCTBUN;

- nocne nognucaHusa Bo3BpaLlaeT noannucaHHyo JOBEPEHHOCTb 3asBUTESTHO.

3.2.8.MakcumarbHbI  CPOK  BbIMOMIHEHUSA BbllWeyKa3aHHbIX OEeUCTBUN He
OOIDKEH npeBbllwath 2 pabouMx AHeW €O AHSA NOCTYNfeHWs AOKYMeHTa Aans
COBepLLEHNS HOTapuarbHOro AencTBus.

MpuHATHE Mep NO OxpaHe HacreACcTBEHHOro UMyLLECTBa U B criyvae
Heo6Xx0AMMOCTN Mepbl MO YNPaBNEHNIO UM

3.2.9. OcHoBaHMEM AN Havana UCNoNHEeHUs agMUHUCTPAaTMBHOW npoueaypbl
ABMSETCA MOpyvYeHWe HoTapuyca Mo MEeCTy OTKPbITUS Hacnencrtsa, a Tak Xe no
3a8BMEHN0  OOHOr0 UMM HECKOSIbKMX  HacnegHWKOB, oOpraHa  MeCTHOro
camoyrnpasfeHusi, opraHa ornekn u norneynTernbCcTBa UCMOMNHUTENS 3aBeLlaHus Unu
ApYrux nuu, 4eNCTBYIOLMX B MHTEpecax COXpaHeHUsl HacneaCcTBEHHOro UMyLLEeCTBa.

3.2.10. [JOmKHOCTHbIM §KNLOM, OTBETCTBEHHbIM 33 BbINOMIHEHWE [OAHHOrO
AencTeus, 4BnseTcs 3amectutens [naebl AgmMuHUCTpaumm HexaeBcKoro
cenbcoBeTa PbINbCKOro panoHa .

3.2.11. MNpn BO3HMKHOBEHUM OBCTOATENBLCTB, ABMSANLINXCA OCHOBaHWEM AIiS
NPUHATUS Mep NO OXpaHe HacneACTBEHHOrO MMYyLLECTBa U B Clydae HeOBXOANMOCTM
Mepbl MO yNpaBfieHUo UM A0SDKHOCTHOE MU0 AAMUHUCTPAUUK:

- m3Bewaetr 06 ITOM TeppuTopuanbHbli  opraH  depeparnbHou
perncTpaunoHHon cnyxbbl, gencreyowmnn B cybbekte Poccuiickon depepaumn, Ha
TEPPUTOPUN KOTOPOro PacrofioXeHO cenbckoe rnocerneHne HexaeBckuin
CenbCoBET,

- MpuvHUMaeT Mepbl MO OXpaHe Hacneacrea W ynpaBneHUK UM  Nno
cornacoBaHMi C UCMONHUTENeM 3aBellaHusd, B Criydae, Korga HasHaudeH
NCMNOSTHUTENb 3aBELLaHWS;

- perucTpupyeT nopyyYeHust HotTapuyca unu 3asiBfieHnst B eHb NOCTYNeHUs B
KHUre yyeTta HoTapuanbHbIX AeUCTBUMN;

- yCTaHaBnMBaeT HanuuMe HacnegCcTBEHHOr0 WMMYyLLEeCTBa, €ro coctaB WU
MeCTOHaxoXaeHue;

- U3BELLAeT 0 AaTe U MecTe NPUHATUS Mep MO OXpaHe HacreacTea:

1) HacnegHWKOB, CBEAEHMS O KOTOPbIX MMEKTCH B MOPYYEHUN HOTapuyca unm
B 3asiBfIeHMM, a Takke HacrnegHMKoOB, CBEAEHUSMN O KOTOPbIX pacnosiaraeT cenbcKkoe
nocerneHue:

2) MUCNONHUTENs 3aBellaHusi, CBEAEHUSI O KOTOPOM MMEKTCH B MNOPYYEHUN
HOTapuyca unun B 3asiBfIeHUN;

3) npencraBuTenen opraHa OnNeku M MNoneyvnTenbCcTBa, OCYLLECTBMAIOLLEro
3aLlUnUTy npaB N 3aKOHHbIX MHTEPECOB HECOBEPLLUEHHONETHUX rpaxdaH, a Takke UHbIX
nunu, HaZ KOTOPbIMKW YCTaHOBSIEHbI OMneka M nonevynTenbCcTBo.

- NepefaeT Ha XpaHeHuMe MMYLLECTBO, BXoAsillee B COCTaB Hacneacrea (3a
NCKINIOYEHNEM OPYXWS, OEHer, BasoTHbIX LEHHOCTEW, AparoueHHbIX MeTasnsioB u
KaMHEW, un3genun un3 HuX, a Takke He Tpebywuwee ynpaBneHus) nwodomy us
HacneaHWKOB, a NPV HEBO3MOXXHOCTW NepeaaTb ero HacnegHukam — Apyromy nuy.

3.2.12.MakcumanbHblh  CPOK  BbIMOSIHEHUS  BbllE€yKa3aHHbIX  OEeNCTBUN
onpefensieTcsa C y4eTOM XxapakTepa W LIEHHOCTM HacnencrtBa, a Takke BpeMeHWu,
Heob6XoaMMOro HacrnegHukam LN BCTYNSIEHMS BO BRageHue HacnegcTtBOM, HO He
Gonee 4yem B TeYEHUE LIECTM MECALEB, a B CryyasaX, NPeayCMOTPEHHbIX NyHKTaMn 2



n 3 cratbum 1154 n nyHktom 2 ctatbn 1156 [paxgaHckoro kogekca Poccuickon
depepaunn, HO He Bonee AeBATM MECALIEB CO AHS OTKPbITUSA HacneacTea.

CsugeTtenbCTBOBaHNE BEPHOCTU KOMUIA JOKYMEHTOB U BbIMUCOK U3 HUX

3.2.13. OcHoBaHVeM Ans Havarna UCNoSTHEHUS aAMUHUCTPaTUBHOW npoLeaypbl
aBnseTca obpalleHve rpaxgaHvHa 3a COBEpLUEHMEM HOTapuanbHOro AeWCTBUS B
AoMuHucTpauunto HexaeBckoro cenbcoBeTa.

3.2.14. [OMKHOCTHbIM JNLOM, OTBETCTBEHHbIM 33 BbINOMIHEHWE [aHHOro
nencteus, saensetca [naBa AoMuHUCTpauun HexaeBckoro cenbcoBeTa PbinbCKoro
panoHa n 3amectutens [naBbl AgMWHUCTpauuuM HexaeBckoro cenbcoBeTa
PbInbckoro panoHa .

3.2.15. lpn obpalweHnn rpaxgaHuHa 3a COBEpLUEHMEM HOTapuasnbHOro
AEeNCTBUS OOSMKHOCTHOE NUuo AOMUHUCTpaLUN:

- yCTaHaBnuBaeT NMNYHOCTb rpaXgaHuHa, NpeacTaBmBLUEro JOKYMEHThI,

- npoBepsieT, YTOoObI coaep)aHMe KOMUM OOKYMEHTOB He Oblno 3anpeLueHo
OENCTBYIOLMM  3aKOHOAATENbCTBOM UM He  MPOTMBOPEYUro  AenCTByoLLeMYy
3aKoHoAaTerbCTBY;

- npoBepseT, YTOObl 4OKYMEHT Obin COCTaBMEH Ha A3blke, KOTOPbIM Brnageet
AOIMPKHOCTHOE NULIO, UNN UMEEeT Haanexawmm o6pas3om ohopMNeHHbIV NepeBos;

- npoBepsieT, YTOObI KOMWUs LOKYMEHTa CTPOro COOTBETCTBOBAra opuriMHany,
copepxana BeCb TEKCT U PEKBU3UTLI AOKYMEHTa 6e3 COKpaLleHUN N UCKAKEHUN;

— npoBepsieT, 4TOObl TEKCT [OOKyMeHTa He coaepXan: MNo4YUCTOK,
AOMUCOK, 3a4EPKHYTbIX CMOB, UHbIX HEOrOBOPEHHbLIX UCMPaBneHnn, parmMeHToB unm
PEKBU3NTOB UCMOSMHEHHbIX KapaH4alloM, HeuynTaeMbiX oparMeHTOB TEKCTa, KOTopble
MOryT NPUBECTU K HEBEPHOMY TOSIKOBAHUIO COAEPXKAHUS OOKYMEHTA;

- coobwaeT rpaxxgaHnHy O pasMepe rocyaapCTBEHHOW MOLUMMHBbI B3UMAeEMOM
3a COBeplUeHMEe OaHHOro HoTapuarnbHOro LENCTBMSA B COOTBETCTBUM C Hanoroebim
kogekcom Poccuickon depgepaumm (onnata  nNpou3BOOMTCA MO KBUTaHUUK
cbepbaHka);

- perucTpupyetr KOnuu [OOKYMEHTOB B peecTpe [And perucrpauuu
HOTapuanbHbIX OENCTBUN,

- nocne nognucaHnsa Bo3BpaLlaeT noannucaHHbI OKYMEHT 3aABUTESTIO.

3.2.16. [oKymeHTbl, npeacTtaBfeHHble ONS CBUAETENbCTBOBAHUA BEPHOCTU
KOMUA MW BbIMUCOK M3 HUX, OObEM KOTOPLIX MPEBbLILLAET OAWH JNIUCT, OOKHbI ObITb
NPOLUMTbLI, NPOHYMEPOBaHbl N CKPENSIeHbl OTTUCKOM NeyaTn opraHmsaumm, OT KOTOpPOoK
NCXoOAT JOKYMEHTDI.

3.2.17. BepHOoCTM KOMMM C KOMUM OOKYMEHTa CBUOETENbCTBYETCS
AOIMKHOCTHBLIM NULOM AMUHUCTPaummM HexaeBckoro cenbcoBeTa PbiNbCKoro panoHa
npu YyCrnosun, €ecCrim BEPHOCTM KOMUW 3acBUAETENbCTBOBaHa B HOTapuarbHOM
nopsiake uUnm Konus JOKyMeEHTa BblaHa lopuanyeckum nuuom, OT KOTOPOro UCXoauT
NoaNMHHBbIA OOKYMEHT. B nocrnegHem cnyyae Konust AOKyMEHTa [ofkHa ObiTb
N3rotToBrneHa Ha OnaHKe OaHHOro HPUMAWYECKOro Nuua, CKpensieHa OTTUCKOM €Ero
neyaTtn, a Takke MMeTb OTMETKY O TOM, YTO MOASIMHHbLIM OOKYMEHT HaxoauTca y
HOPMONYECKOro nuua.

3.2.18. MakcumarnbHbl CPOK BbIMOSIHEHNA BblleyKa3aHHbIX OENCTBUN He
AOIDKEH MpeBbiwaTb 2 paboymMx OHEeW CO OHA NOCTYNNeHMs OOKYMEHTa Ans
COBepLUEHMS HOTapmasibHOro 4EeNCTBUS.

CeBunaeTtenbCTBOBAHNE NOASMHHOCTM MNOAMNUCK HA AOKYMEHTaX

3.2.19. OcHoBaHMEM ANsA Havana UCNosIHEHMS aAMUHUCTPaTUBHON Npoueaypbl
aBnsieTca obpalieHne rpaxgaHuMHa 3a COBEpPLUEHMEM HOTapuanbHOro OeWCTBUSA B
AoMunHucTpauuto HexaeBckoro cenbcoBeTa PbinbCKOro panoHa.



3.2.20. [JOMmKHOCTHbIM NKWLOM, OTBETCTBEHHbIM 33 BbINOMHEHWE [OAHHOro
AencTBus, 4BnseTcs 3amecTtutens [ nasbl AoMuHucTpauum HexaeBckoro
cenbcoBeTa PbINbCKOro panoHa .

3.2.21. lpn obpalweHnn rpaxgaHuHa 3a COBEpLUEHMEM HOTapuasnbHOro
AEeNCTBUS  JOSMKHOCTHOE Nuuo AOMUHUCTpaLMN:

- yCTaHaBnuMBaeT NMNYHOCTb rpaxaaHuHa, NpeacTaBmBLUEro JOKYMEHThI,

- NnpoBepsieT, 4ToObl coaepxaHme AOKYMEHTa, Ha KOTOPOM CBUAETENbCTBYETCH
NOANVMHHOCTb MOAMUCK, HE MNPOTMBOpEYUria 3akoHogaTesrlbHbIM akTam Poccuickon
depepauny;

- YAOCTOBEPSIETCA B NOANUCK rpagaHuMHa, obpaTuBLUErOCs 3a COBEPLUEHNEM
HOTapuanbHOro AENCTBUA JINYHO;

- coobLaeT rpaxgaHuHy O pasmepe rocyaapCTBEHHON MOLUSINHBI B3MaeMOW
3a COBeplleHMe OaHHOro HoTapuarnbHOro OENCTBMSA B COOTBETCTBUM C Hanoroebim
kogekcom Poccuickon ®epgepaumm (onnata  nNpou3BOAMTCA MO KBUTAHUUK
cbepbaHka);

- perucTpuypyet  OOKYMEHT B pPeecTpe [And perucrpauum HoTapuanbHbIX
AencTBum;

- nocrne nognucaHna Bo3BpallaeT nognmcaHHbl JOKYMEHT 3asiBUTESIO.

3.2.22.MakcumMmanbHbI  CPOK  BbIMOMHEHUS  BbllWeyKa3aHHbIX OEeUCTBUA He
AOIMKEH npeBbiwaTb 2 paboynMx OHEeW CO OHA NOCTYNNIEeHUs AOKyMEHTa Aans
COBepLUEHNS HOTapmarnbHOro ENCTBUS.

V. Mopsapok n hopMbl KOHTPOSA 3a NpeaoCcTaBleHNEM
MYHULMUNANbHOMN YCIyru

4.1. TekylWwMn KOHTPONb Haa cobnogeHMeM nocrnenoBaTenbHOCTU OENCTBUN,
onpefeneHHblX  agMUHUCTPATUBHLIMW  NpouegypamMu  No  NpeaocTaBfeHuto
MYHULUMNANbHOW  YyCNyrM N NPUHATUEM  PELUEHUA  OOSMKHOCTHLIM  NIULIOM
ALOMUHUCTPaUKUK, ocyecTBnseTcs [[NaBon CenbCKOro noceneHus.

4.2. TeKkylWMN KOHTPOSIb OCYLLUECTBMSETCA MNyTeM MpoBeAEeHNS MNPOBEPOK
cobnoaeHns U UCMNOMHEHUA  OOMMKHOCTHLIM NUUOM  AOMMHUCTPaUMN NOJTOXEHUN
HacToswero perrnameHTa. [1epMOOUMYHOCTb OCYLLECTBIIEHUS TEKYLWEero KOHTPOnsd
ycTaHaBnuBaeTcs [naBou noceneHus.

4.3. [omkHOCTHoe nuuo AOMWHUCTPALMW MNOCESIEHUs, OTBETCTBEHHOE 3a
COBEpLUEHNE HOTapuanbHbIX OEWCTBUN, HECET MEPCOHaNbHY0 OTBETCTBEHHOCTb 3a
cobntogeHne CpoKoB, nopsiaka npuemMa AOKyMEHTOB.

4.4. [JomKHOCTHOE NULO AOMUHUCTPALUK, OTBETCTBEHHOE 3a NPeaoCTaBeHne
MYHULMNAnbHOW YCNyrn, HeCeT NepPCOHarnbHY OTBETCTBEHHOCTL 3a:

- onpeneneHne OCHOBaHWM nNpegocTaBneHnsa Nnbo oTkasa B NpenocTaBneHnm
MYHULMNANbHOW YCNYTK;

- cobniogeHne CpoKoB M NOATOTOBKN NMUCbMEHHOIO yBeaOMIeHMst 06 oTkase B
npenocTaBNeHNM MyHULMNANBHOW YCIYTu;

- cobniogeHne CpPOKOB U MNPaBUIbHOCTb MPEAOCTaBMEHUA MYHULMNANbHON
ycnyru,

- cobniogeHne ycnoBui, CPOKOB MNPUOCTAHOBMNEHUS NpenoCTaBneHus
MYHULMMNAnNbHOW YCNyrn 1 yBegoMIIEHMS NonyvaTenen;

- cobniogeHne ycnoBuMM WM CPOKOB BO30OHOBMEHUA nNpenoCTaBleHUs
MYHULMNANbHOW  YCNYrn,  YCTAHOBMEHHbLIX  HacToAWMM  AOMUHUCTPATUBHbLIM
pernameHToM.

4.5. [omkHOCTHoe nuuo AAMUHUCTPauuK, OTBETCTBEHHOE 3a OTMpaBKy
AOKYMEHTOB, HECET MepcoHarbHyl0 OTBETCTBEHHOCTb 3a COONIOAEHNE CPOKOB,
nopsigka oTnpaBkn JOKYMEHTOB.



4.6. MaBa noceneHns HeCeT MepcoHarbHYyl0 OTBETCTBEHHOCTb 3a MPUHSATME
pelleHnst 0 nNpegocTaBneHnn nubo o6 oTkase B MPedoCTaBNEHUN MYHULMNATbHOM
ycnyru.

V. O6xxanoBaHue aencTBum (6e30enCTBUA) U peLLUEeHUN,
ocyuiecTBnAeMbIX (MPUHATLIX) B X04e OKa3aHusA
MYHULMNANbHOMN yCNnyru

3asBuTennM MMelT npaBo Ha obxanoBaHWe peLUeHUr, MPUHATBIX B Xo4e
npefocTaBneHns  MyHUUMNanbHOW  ycnyru,  AeWcTBun  unu  6e3gencrsus
cneuManncTtoB U AOSMKHOCTHbLIX Ny AgMUHUCTpaumm B gocyaebHom nopsgke (B
BbILLECTOSALLNIA OpraH) unu B cyaebHoM nopsgke.

5.1. BHecynebHoe (nocyaebHoe) obxanoBaHue

3aaButenb MOXeT obpaTuTbcs € xanobon Ha pencteue (6espencreume),
OCYLLECTBNSeMOe Ha OCHOBaHUM HacTtoswero AAMUHUCTPATMBHOIO perfiaMeHTa,
YCTHO UK NUCbMEHHO K [NaBe cenbcoBeTa.

Mpn obpaweHun 3aaBuTENs YCTHO OTBET Ha obpalieHve, € cornacus
3aaBuTens, MoxeT ObITb JaH YCTHO B XOA4e NMUYHOro npuema. B octanbHbIX criyvasx
AaeTcsa NMMCbMEHHbIM OTBET MO CyLLeCTBY NOCTaBNEHHbIX B 06palleHnn BOnpoCoB.

B nnucbemeHHOM xanobe ykasbiBaloTCS:

damunus, uMmsa, OoT4ecTBO 3asButensa (NMnbo damunng, KMs, OTYECTBO
YyNONIHOMOYEHHOrO  npeacrtaBuTens, B  cnydae obpaweHus ¢ xanobown
npeacraBuTens);

KOHTaKTHbIN TenedoH, NoYTOBbIN agpec;

npegmeT obpallieHus; nuyHass Noanucb 3asBuTens (ero ynosIHOMOYEHHOro
npeacrtaBnTend) n gara.

XKanoba pomkHa 6bITb HanucaHa pas3bopymBbIM MOYEPKOM, HE copepXaTb
HEeLEeH3YpPHbIX BblpaXXEHW.

XKanobbl 3assuTenen, cogepxawme obxanosaHve paenctemn (6es3pencrems)
KOHKPETHbIX AOMKHOCTHbIX ML, HE MOMYT HaNpaBnsaTbCA 3TUM LOMMKHOCTHBIM Nuuam
Ans paccMoTpeHus u (unu) oTeeTa.

B cnyyae ecnu B xanobe 3asBuTens COAEPXKMUTCHA BOMPOC, HA KOTOPbIA eMy
MHOrOKpaTHO [aBanncb MNUCbMEHHbIE OTBETbl MO CyLIeCTBY B CBS3M C paHee
HanpaeBnsembiMn obpallieHnsamMu, 1 nNpu 3ToM B Xanobe He NpUBOLATCSH HOBble
[O0BOAbl UNn obCcToATeNbCTBa, rnmaBa AAMUMHUCTpauun HexaeBCKOro cernbcoBeTa
BpaBe MpuHATbL pelweHne O 6e30CHOBATENbHOCTU oOYepeaHon anobbl K
npekpaweHun nepennuckn no paHHomy Bonpocy. O gaHHOM pelleHun B agpec
3aaBUTENS, HanpaBuBLLEro xanoby, HanpaenseTcsa NMUCbMEHHOEe YBeOOMIEHNE.

YKanoba pomkHa 6bITb paccMoTpeHa B TeveHme 30 pabounx gHen ¢ aaTbl ee
perncTpauuu.

Ecnn B pesynbTaTe paccMoTpeHus xanoba npusHaHa OOOCHOBaHHOW, TO
NPUHUMaETCA peLleHne O NMPUMEHEHUN Mepbl AUCUUNIIMHAPHOW OTBETCTBEHHOCTU K
OOIMKHOCTHOMY — nuly, [OONYyCTMBLUEMY HapylweHuss B XO4e npefocTaBneHus
MyHUUMNanbHOW ycnyri, TpeboBaHui 3akoHogatenoctea Poccurickon depepaumn,
HacTosilero ADMUHUCTPATMBHOIO pernameHTa 1 nosnekwme 3a cobon xanooby.

Ecnu B xoge paccmoTpeHus xanoba npnsHaHa HeOBOCHOBaHHON, 3asiBUTENIO
HanpaBnseTcs coobleHne O pesynbTaTe pacCcMOTpeHus xanobbl C yKasaHuem
NPUYMH, NOYEMY OHa Npu3HaHa HeOBOCHOBAHHOW.

5.2. CypnebHoe obxanoBaHune

Henctene (6e3nencTBne) OOMKHOCTHbIX Ny AgMuHUCTpaumMm HexaeBckoro
cenbcoBeTa PbINbCKOro pavioHa , Hapylwawlwme npaBo 3adBUTENsS Ha MNofyyYeHune



MYHULMNANbHOM ycnyrm no COBEpPLUEHUIO HOTapuarnbHbIX AEencTBun,
NpesyCMOTPEHHbIX 3aKOHOAATENbLCTBOM, B Cllydae OTCYTCTBMS B NOCeneHun
HoTapuyca [naBown cenbcoBeTa M cneuuanbHO YMNONMHOMOYEHHbIM OOMMKHOCTHbLIM
nmuom AgMUHUCTpaummM HexaeBcKoro cenbcoBeTa MoOryT GbiTb 06KanoBaHbl B cyae
B nopsagke, yCTaHOBIIEHHOM 3akoHodaTenscTBoM Poccuinckon degepaumu.



MpunoxeHne Ne 1

K aQMUHUCTPATUBHOMY perfiaMmeHTy

no nNpefoCTaBfIEHNIO MyHULUNATbHON

yCcryru no COBEpLUEHUIO HOTapuarnbHbIX JeNCTBUN,
npenycMOTPEHHbIX 3aKOHOAATENbCTBOM B

crnyyae OTCYTCTBUSA B MOCesieHUn HoTapuyca

BJIOK-CXEMA
npenocTaBrieHUA MyHMLUNANbHOW YCNyru
no npeaocTaBfIeHUI0 MyHULMNANbLHOMU YCNYyrM no
COBEpPLUEHUNI0 HOTapuasribHbIX AeUCTBUM,
npeaycMOTpPEeHHbIX 3aKOHOA4AaTeNbLCTBOM B
crly4yae OTCYTCTBMSA B NOCeNIeHNUn HoTapuyca

Mpuem 3asButens,
S5 MUH.

l

YpaocTtoBepeHne NNYHOCTN 3asiBUTens,
5 MUH.

/\

. . 4
BbinonHeHune HOTapuarbHbIX 1ENCTBUA OTkas

25-40 MuH. B BbINOSIHEHUM HOTapuarbHbIX 4ENCTBUM
15 MuH.




