AOMUHUCTPALUA
HEXAEBCKOI'O CEJIbCOBETA
PbINIbCKOIrO PAUOHA
KYPCKOW OBJIACTHU

NMNMOCTAHOBIJIEHUE
oT 12 aBrycTta 2016 roga Ne 85

O6 yTBepXXaeHun agMUHUCTPATUBHOIO perfnamMeHTa no
npeaocTaBreHUI0 MyHUUMNaNbHOM ycnyru «Bbigayda
pa3pelleHMn Ha BbIpyOKY AepeBbeB U KyCTapHUKOB
Ha Tepputopumn HexaeBckoro cenbcoBeTa PbinbcKoro
panoHa Kypckon obnactun»

B uenax peanusauun ®egepanbHoro 3akoHa oT 29 uiona 2010 roga Ne210 —
®3 «O6 opraHusaumMmM npegocTaBrieHNs  roCcyAapCTBEHHbIX M MyHUUMMAnbHbIX
ycnyr»  AgMuHucTpauusi  HexaeBckoro — cenbcoBeTa  PbINbCKOro  panoHa
NOCTaHOBNSET:

1.YTBEepauTh aflMUHUCTPATUBHBIA  perfiameHT no npenocTaBliEHNIO
MyHUUMNaneHOW ycnyrn «Bblgaya paspelueHun Ha BblpyOKYy [OepeBbeB "
KyCTapHUKOB Ha TeppuTpun Hexaeskcoro cenbcoBeTa Pbinbckoro paroHa Kypckown
obnactu»

2. lNoctaHoBneHne BCTynaeT B CUMy CO AHA €ro noanucaHna v rnoasniexuT
pasmelleHnio Ha oduumanbHoM cante AgMuMHUCTpauMm HexaeBCKoro cernbcoBeTa
Pbinbckoro panoHa Kypckow obnactu B cetn «MHTepHeT».

(maBa HexaeBckoro cenbcoBeTa C.A Kepycos



YTBEPXOEH

[MocTaHoBneHnem AgMuHUCTpaLmm
HexaeBckoro cernbcoBeTa Pbinbckoro panoHa
Kypckon obnactu

oT 12.08. 2016 r. Ne 85

AOMWUHUCTPATUBHbLIA PETMAMEHT
no npeAocTaBleHUI0 MyHULMNaNbLHON yCcnyru
«Bblgaya paspelueHu Ha BbIPYOKY AepeBbeB U KyCTapHUKOB
Ha TeppUTOpUM cenbCcKoro noceneHusi Kypckom oénactun»

|. OBLUMUE NMOJNOXXEHUA

1.1. NpeamMeT perynupoBaHUA agMUHUCTPATUBHOIO perfnameHTa

AOMUHUCTpaTUBHBIM  pernaMmeHT AgMuyHUcTpaumm HexaeBckoro cenbcoBeTa
Pbinbckoro panoHa Kypckon obnactv no npefocTtaBneHU0 MyHUUMNANbHOW YCIyru
«Bblgaya paspelweHnin Ha BblpyOKy [AepeBbeB M KYCTAapHUKOB Ha TeppuUTOpuUM
cenbckoro nocenexus Kypckon obnactm» (ganee — AAMUHUCTPATUBHBIN pPernameHT)
onpegensieT: CcraHgapT NpedocTaBrieHUs  MyHUUUNANbHOW  yCryru, COCTaB,
nocrnegoBaTenbHOCTb U CPOKM  BbIMOMHEHUA  aAMUHUCTPATUBHLIX  Npoueayp
(BencTteuin), popmbl KOHTPONSA 3a WUCMNOSNIHEHNMEM aAMWHUCTPATMBHOIO perrameHTa;
pocynebHbln  (BHecynebHbI) nopsaok  obkanoBaHUA  pelleHun U OenNcTBUn
(6e3pencTBms) 4OMKHOCTHBIX NAL, NPEAOCTaBMAIOWNX MYHULMNAMNBHYIO YCRyry

1.2 Kpyr 3asaBuTteneu

3asButenaMmM  Ha  NpedoCTaBNeHne  MyHUUMNanbHOW  yCrnyrm  SBSKOTCA
dusmyeckme, LpUONYECKME Ivua, WMEKLIME HaMepeHue Mpou3BEeCTU BbIPYOKy
OEPEBbEB W  KYCTApPHWKOB Ha TepputopuMuM  MyHuuuMnanbHOro obpasoBaHus
«HexaeBcknnn cenbcoBeT» nMBO MX YMNONHOMOYEHHbIE npeacTaBuTenu (ganee -
3asBuTenn).
1.3 TpeGoBaHusA K nopsaaKy MH(popMmUpoBaHUA
O npeaocTaBNeHU MyHULUNANbHOW yCIyru

1.3.1. NHdopmaumsa O MecTe HaxoxaeHusa u rpaduke paboTbl opraHa
MECTHOro camoyrnpasfeHns HenocpeaCcTBEHHO NPeaoCcTaBNALWEero MyHULMNanbHYyo
ycnyry, opraHusauuim, y4acTBYHOLNX B NPefoCcTaBleHUn MyHULMNanbHOW yCnyru, a
Takke MHOroyHKUMOHANbHOMO UeHTpa npefoCTaBfieHUs rOCydapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT.

AomMmuHncTpaumna HexaeBckoro cenbcoBeTa Pbinbckoro panoHa:

Poccus, Kypckas obnactb, Pbinbckuii  panioH, c. HexaeBka yn.LleHTpanbHas
0.85

Mpadmk paboTsbl:



NoHepgenbHUK c9.004 go17.00 4y
BTopHuk c9.004 po17.00y
Cpepa c9.004 go17.00 4
YeTtBepr c9.004 po17.00y4
MaTtHuua c9.004 po17.00y
Cyb66oTa BbIXOAHOW

BockpeceHbe BbIXOOHOM

MepepbiB ¢ 12.00 4 go 13.00 4
Mpuem, a Takke KOHCYyNbTMPOBaHWE MO BOMPOCaM, CBA3AHHbIM C
npegocTaBneHneM MyHULMNANbHOW YCIyrM OcCyLlecTBnaeTca no paboyMm OHAM B
COOTBETCTBUN C rpadhnkomM (pexmMmom paboTbl).

®dununan OBY «M®Ll» Peinbckoro panoHa (aanee unuan OBY «MdL»):
307370 Kypckast obnactb, Pbinbckun panon,r.Peinbck,yn.JleHnHa ,4.63,

"padmk paboTsbl:

NMoHepenbHUK ¢ 9.004 go 18.00 4
BTopHuK € 9.00 4 00 18.00 v
Cpena € 9.004 0018.00 4
YeTBepr € 9.004 0o 20.00 4
MaTHuua € 9.004 0o 18.00 4
Cyb6oTa € 9.004 0o 16.00 4
BockpeceHbe BbIXOHOM

1.3.2. CnpaBo4Hble Tene@oHbl oOpraHa MeCTHOro camoyrnpaBfeHus
OCYLLECTBNAILWEro HenocpeacTBeHHoe npeaocTaBrieHne MyHUUMNanbsHOW ycnyru,
opraHvsauun, y4acTBYOLUX B NpegoCcTaBneHnn MyHULMNansHOM YCyru.

TenedoH AoMuHucTpauum HexaeBckoro cenbcoBeTa PbiNbCKOro panoHa:
8 (47152) 7-23- 19
CnpaBoyHble TenedoHbl OBY «MO®Ll»: 8 (4712) 74-14-80.

1.3.3. Agpeca odumymarnbHbix cantos OMCY n ML B nHdopmaumoHHo-
TenekoOMMYyHUKaLUMOHHON ceTn  «WHTepHeT», cogepXawmx uHdopmaum o
npefocTaBfieHUM  MYHUUMMAnbHOW  YCryri U yCNyr, KOTopble  SBMSOTCA
HeobxoaMmbiMn 1M oba3aTenbHbIMU AN NPEeAOCTaBEHUS MyHULMNANbHOW YCIyrw,
aZipeca VX 3neKTPOHHOWN NOoYTbI:

Agpeca oduumnansbHeix cavtoB OMCY u ML B uHpOpmMaunoHHO-
TeNeKOMMYHUKaLUMOHHON ceTn  «MHTepHeT», cogepXawmx uHdopmaum o
npefocTaBfieHUM  MYHULUMMAnNbHOW  YCryri U yCnyr, KOTopble  SBMSKOTCA
HeobxoaMMbiMn 1M obA3aTenbHbIMU AN NPEeAOCTaBEHUS MyHULMNANbHOW YCIyru,
aZipeca uX 9rneKTPOHHOW NMoYyThI

Afpec oguumanbHoro cauta AamMuHUCTpauuum HexaeBCKOro cenbcoBeTa
Pbinbckoro panoHa Kypckown obnactu (http://www.Nehaevka46.ru);

OneKkTpoHHasa noyta: nexaevka@yandex.ru

Anpec opuumansHoro canta MoOL: www.mfc-kursk.ru.

OnektpoHHas novta MOL: mfc@rkursk.ru.

1.3.4. HdpopmupoBaHue 3asaBuTenen rno Bornpocam nNpegocTaBneHns ycnyru,
B TOM u4ucrne O xode MpefocTaBrieHus ycnyru, MnpoBOOAUTCHA MyTeM: YCTHOro




NHOPMUPOBAHNSA, NMUCbMEHHOIO WHPOPMUPOBaAHUA (B TOM 4YUCME B 3NEKTPOHHON
dopme).

1.3.5. WHpopmauua o6 ycnyre, nopsiake ee okKasaHus npegocTaBnseTcs
3aaBuTenam Ha 6e3B03mMe3gHON OCHOBE.

1.3.6. lHdopmmpoBaHue 3asiBuTenemn opraHnsyeTcsa cnegytowmm obpasom:

nHOMBMAYyanbHoe MHopMMpoBaHue (YCTHOE, MMCbMEHHOE);

nybnuyHoe wHpopmupoBaHme (cpegcrBa MacCOBOWM WMHopmauun, ceTb
«HTEepHeT»).

1.3.7. WHguBugyanbHoe YCTHOE  WH(OPMUPOBaHME  OCYLLECTBNAETCH
cneuvManucTaMmm agMUHUCTpauUMmM cenbcoBeTa nNpu obpalleHnn 3assutenen 3a
MHdOpMaumren NMMYHO (B TOM Yucrie rno Teneqony).

Npadmk paboTbl agMUHUCTpaUMK CcenbcoBeTa, rpaduk JfUYHOro npuema
3asBuTEenen pasmewaetcd B UHPOPMAUUOHHO - TESIeKOMMYHUKALUMOHHOW CeTu
«IHTepHeT» Ha odumumanbHOM canTe aaMMHUCTpauuu HexaeBckoro cernbcoBeTa
PbInbcKkoro panoHa n Ha MHopMaLMOHHOM CTEHAE.

PaboTHMKM npuHMMalT Bce Heobxoaumble Mepbl AN NpeaocTaBneHus
3asBUTEN0 MNOSHOrO M OonepaTVMBHOrO OTBETa Ha MOCTaBrieHHble BOMPOCHI, B TOM
4yucrne c npuere4YeHNEM UHbIX KOMMNETEHTHbIX CNeunanmcToB.

OTtBeT Ha ycTHOe oOpalleHne ¢ cornacus 3asBuTens npenocTaBnsieTcsa B
yCTHON ¢bopMe B xode NMYHOro npuvema. B octanbHbIX crnyyasix B YCTaHOBMEHHbIN
3aKOHOM CPOK NpeaocTaBrisieTcsa MUCbMEHHbIN OTBET MO CYLEeCTBY MOCTaBNEHHbIX B
YCTHOM 00GpaLleHMn BOMpOCcax.

Ecnm pgns nogrotoBkn oTBeTa TpebyeTcs NpoOOOImKUTENbHOE BpeMs,
cneuvMannct MoOXeT NpeanoxuTb 3aasutento obpatntbCs 3a Heobxoaumon
WHpopmaunen B yAOOHbIX AnNA  Hero opmax u cnocobax MNOBTOPHOroO
KOHCYINbTUPOBAHUA Yepes onpeaeneHHbIn NPOMEXyTOK BpeMEHN.

Bpema wHOouMBMAOyanbHOro YCTHOrO WHQOpPMUpoBaHUA (B TOM 4ucne no
TenedgoHy) 3aasuTens He MoxeT npesbiwate 10 MuHyT. [py oTCyTCTBUM OYepeau
BpeMs WHAMBUOYaANbHOrO YCTHOrO MHMOPMUPOBAHUA He MOXeT npeBbiwaTtb 15
MUHYT.

1.3.8. lpwn oTBeTE Ha TeNedOHHbIE 3BOHKN CNELManucT, CHAB TPYOKY, AOIKEH
cooOLWMTb HaMMeHOBaHMEe oOpraHusauuu, OCYLLEeCTBASLWEN npeaocTaBreHne
AAHHOW yCnyru, B KOTOpYK obpatuncsa 3asBuTernb, CBOUM (hamMunuio, UM, oT4eCTBO
(Mpn Hanuuuu), 3aHMMaemyl [OOSPKHOCTb. BO Bpemsa pasroBopa creuvanucTbl
AOIMKHBbI YEeTKO MNPOU3HOCUTBL CrioBa, u3beratb «napannenbHbIX pPa3roBOpoB» C
OKpyXawLwmMmn NioagbM1M U He npepbiBaTb pPa3roBop, B TOM 4YUCAEe MO MPUYUHE
NOCTYMNEeHNs 3BOHKA Ha Apyron annapar.

Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble obpalleHus crneumanucTbl
AOJKHbI cobnoaaTh NpaBuna crny>kebHom 3TUKK.

1.3.9. lNucbmMeHHOEe uHAMBMAYanbHOE MH(OPMUPOBaAHME OCYLLECTBNSAETCH B
NUCbMEHHOW (hopMe 3a NoANUCKIO rraBbl agMUHUCTPaLMK cernbecoBeTa. [MMCbMEHHbIN
OTBET NpeaocTaBnsAeTcs B NPOCTON, YETKOW U NOHATHOW dbopme, Npyu HEOBXOANMOCTH
OOIDKEH codepxaTb CCbUIKM Ha COOTBETCTBYHOLUME HOPMbl  [EWCTBYIOLLErO
3akoHogartenbcTBa Poccunckon defepauumn, a Takke damMunuio, MM, OTYECTBO
(Mpy HanNUuuKn) n Homep TenedoHa UCNOSTHUTENS.

[MMCbMEHHbIN OTBET MO CYLLECTBY MOCTaBfEHHbIX B MUCbMEHHOM 3asBreHUn
BOMPOCOB HanpasnseTcs 3asBuTento B TedyeHne 30 KaneHOapHbIX AHEN CO OHS ero
perncTpauun B agMMHUCTPaLMm CenbCcoBeTa.

OTBeT Ha 3asBreHue, NocTynuBLLIEEe B agMUHUCTPaLMIO CeNnbcoBeTa B hopme
9NEKTPOHHOr0 OOKyMeHTa, HarnpasnseTcsa B OpMe 3MeKTPOHHOro AOKYMeHTa Mo
afpecy 9NeKTPOHHOMW MOYThbl, YKa3aHHOMY B TakOM 3asiBfIEHUWN, UM B NMUCbMEHHOW
dopmMe No NOYTOBOMY agpecy, ykazaHHOMY B 3asBfIEHUMN.



1.3.10. lMy6nnyHoe wnHpopmupoBaHme 06 ycnyre u O nopsigke ee okasaHus
OCYyLLEeCTBNAeTCH aAMUHUCTpauuen cernbcoBeTa NyTeM pasMelleHus MHdopmMauum
Ha WHPOPMAUMOHHOM CTeHAe B 3aHMMaeMblX UMW MOMELLUEHUAX, a Takke C
NCNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOMMn, B TOM
yucrne nocpeacTBOM pasMelleHUs Ha oduumanbHbIX canMTax B MHAPOPMAUVOHHO -
TENEeKOMMYHUKaALUNOHHOW ceTn «HTepHeT».

ll. CTAHOAPT NPEOOCTABJNEHUA MYHULUNATIBHOU YCNYTU
2.1 HanmeHoBaHWe MyHMLMNANBHOW YCIyrn

Bbligaya paspeweHuMn Ha BbipybKy OepeBbeB M KyCTapHWKOB Ha TeppuTopun
cenbckoro nocerneHnsa Kypckon obnacru.

2.2 HanmeHoBaHMe opraHa MecTHOro camoyrnpaBneHus,
npenocTaBnsoLEero MyHMUUNanbHy ycnyry

2.2.1. MyHuumnaneHas ycnyra npegocrtasnserca AgMuHucTpaumen HexaeBcKoro
cenbcoBeTa Pbinbckoro paioHa Kypckon obnactu (qanee — AQMUHUCTpaLMS).

2.2.2. B npegoctaBneHmnm MyHMUMNanbHOM YCIyrn y4acTBYIOT:

Kypckun mexpanoHHbin otaen Pocpeectpa no Kypckomy panoHy;

YnpasneHne ®PepepanbHon crnyx0Obl rocyaapCTBEHHOW perncrpauun kagactpa u
kapTorpadum no Kypckon obnactu:

MexparnoHHasa uHcnekuus PepgepanbHon HanoroBon cnyx6Gbl Nel no Kypckon
obnacty;

dunmnan obnacTtHoro 6togKeTHOro ydpexaeHnsa «MHOroyHKUNOHaNbHbIA LEHTP
Nno nNpeaoCcTaBlIeHN0 rOCYAapCTBEHHbIX U MyHULUUNANbHbLIX yCnyr» no  PbinbCKOMY
panoHy.

2.2.3. B cootBeTcTBUM C NyHKTOM 3 cTaTbu 7 ®efepansHoro 3akoHa ot 27.07.2010
Ne 210-93 «O6 opraHusauun npegoCTaBreHns rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» AgMmuHuctpauma n MOL, He Bnpase TpeboBaTth OT 3aABUTENS OCYLLECTBNEHUSA
AENCTBUA, B TOM 4YMUCRe COrnacoBaHun, HeobxoouMbiXx AN NONyYeHus
MYHULMNANbHOM YCMyrM M CBA3a@HHbIX C ObpalleHMeM B MHble roCygapCTBEHHble
opraHbl 1 opraHu3aummn, 3a UCKIYEHUEM NOSTyYEeHUSA YCIyr, BKIIOYEHHbIX B NepeYvYeHb
yCInyr, KOTOpble ABNATCA HeobxoammbiMn 1 oba3aTenbHbIMKM ANA NpeaocTaBneHns
MYHULMNANbHOW YCNyrW.

2.3. OnucaHune pe3ynbTaTta NpefocTaBeHUss MyHMLUNANbLHOM
ycnyrm

PesynbTatom npegocTaBneHnsa MyHUUMNanbHON yCnyrn ABNSETCS:

- Bblaya paspeLLeHuns Ha BblpyOKy AepeBLEB N KyCTapHUKOB,

- othmuymanbHbIN MOTMBMPOBAaHHLIA OTKa3 B Bblgaye paspelleHns Ha BbIpyOKy
AEePEBLEB N KYCTAPHNKOB

2.4. Cpok npenocTaBreHMA MyHULMNANbHOW yCnyru

O6LWKMIA CPOK NPeaoCTaBNeHNss MyHULMMNANbHOW YCIyrn He OOMKeH NpeBbIllaTh
30 «kaneHgapHblXx [OHeW C gaTtbl  perncTpauuMm  obpalleHus 3asBUTens o
npeaocTaBneHMn MyHUUMNanbHOW YCryrM ¢ y4eToM HeobGxoaumocTy obpalleHust B
opraHbl M opraHu3auun, y4acTByoLLMe B NPeAOCTaBIEHUA MYHULMMNATBLHOW YCyTiA.



CpoKk MpuvOCTaHOBMEHMSI MNPEOOCTaBMEHUS MYHULMNANbHOW  YCNyrn He
npeayCcMOTPEH.

Cpok BblAauM [OOKYMEHTOB, SBMSIOLNXCS pPe3yrbTaToM MnpeaocTaBneHus
MyHMLMNanNbHOM ycnyr, coctaBnsieT 3 paboumx gHs.

2.5. MepevyeHb HOPMaTUBHbIX NPABOBbLIX aKTOB, PerynupyroLwmx
npeAocTaBfieHUA MyHULMNANbLHOM YCIyru

[MpepoctaBneHne MyHUUMMNANbLHOW YCIyrn OCYLLIECTBIISIETCA B COOTBETCTBUN C:

- 3emenbHbIM kKogekcom Poccuickon degepaumm ot 25 oktabpsa 2001 Ne
136-d3 («Poccunckaa raseta» ot 30 oktabpa 2001 r. Ne 211-212, «[lapnameHTckas
razeta» oT 30 oktabps 2001 r. Ne 204-205, B CobpaHun 3akoHogaTenbCcTBa
Poccuiickon ®egepaumm ot 29 oktabpsa 2001 r. N 44 cT. 4147);

- XXunmwHbim kogekcom Poccunckon depepaummn ot 29 pgekabps 2004 r. Ne
188-93 («Poccunckas razeta» ot 12 aHBapsa 2005 r. Ne 1, «[MapnameHTckas raseta»
oT 15 aHBapsa 2005 r. Ne 7-8, CobpaHue 3akoHogaTensctea Poccurckon Pepepaumm
oT 3 AaHBapa 2005 r. Ne 1 (yactb I) cT. 14);

- 'papoctpoutenbHbiM Kogekcom Poccuinckon depepaumm ot 29.12.2004 Ne
190-d3 («Poccuiickaa raseta» ot 30 gekabpsa 2004 r. Ne 290, «[lapnameHTtckas
razeta» oT 14 aHBapa 2005 r. Ne 5-6, CobpaHune 3akoHoaaTenocTBa Poccuickon
®epepaumn ot 3 aHBapa 2005 r. Nel (yacTs |) cT. 16);

- JlecHbim kogekcom Poccuinckon depepaumm ot 04.12.2006 Ne 200 - $3
(«Poccuickas raseta» ot 8 gekabps 2006 r. Ne 277, CobpaHue 3akoHoaaTenbCTBa
Poccuinckon ®epepaunm ot 11 gekabps 2006 r. Ne 50 ct. 5278, «[lapnameHTckas
raseta» ot 14 gekabpsa 2006 r. Ne 209-

- ®epepanbHbiM 3akoHOM OT 10.01.2002 Ne 7-03 «O6 oxpaHe OKpyKatoLewn
cpenbl» («Poccuinckas razeta» ot 12 auBaps 2002 r. Ne 6, «[MapnameHTckas razeta»
oT 12 aHBapsa 2002 r. Ne 9, CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepaunm ot
14 anBaps 2002 r. Ne 2 cT. 133;

- GepepanbHbIM 3akoHOM Poccurckon ®epepaumm ot 27 nona 2010 roga Ne
210-93 «O6 opraHusauum npenocTaBfieHUst rOCYAAPCTBEHHbLIX M MyHULMNANbHbIX
ycnyr» («Poccuinckasa raseta», Ne 168, 30.07.2010, «CobpaHue 3akoHopaTtenbCcTBa
P®», 02.08.2010, Ne 31, cT1. 4179);

- ®epepanbHbiM  3akoHOM OT 6.10.2003 roga Nel31-®3 «O6 obuwux
NpPUHUMNAxX opraHu3auum MeCcTHOro camoynpasneHuss B Poccuinckon depepaummn»
(«CobpaHue 3akoHogaTenbcTBa P®», 06.10.2003, Ne 40, cT. 3822, «[MapnameHTckas
raszeta», Ne 186, 08.10.2003, «Poccunckas raseta», Ne 202, 08.10.2003);

- [NocTtaHoBneHnem lpasutenscTBa Poccuickon ®enepaumm ot 8 mas 2007 r.
Ne 273 «O6 wucuncneHun pasmepa Bpeda, NPUYMHEHHOrO flecam BcneacTeme
HapyLleHnst necHoro 3akoHogatenbcTBa» (CobpaHue 3akoHogaTenbcTBa Poccuiickom
denepaumm ot 14 mas 2007 r. Ne 20 cT. 2437, «Poccuickas raseta» oT 23 masa 2007
r. Ne 107);

- MocTtaHoBneHnem [lpaButensctBa Poccunckon depepaumm ot 16.08.2012
roga Ne840 «O nopsgke nogadm M pacCMOTPEHUA xanob Ha pelueHnsa U OencTBUA
(6espenictBue) dpenepanbHbiX OPraHOB UCMOMHUTENBHOM BNAcTU U UX OOSMKHOCTHbLIX
iy,  defepanbHbIX  FOCYOAPCTBEHHbIX  CRyXawmx,  OOMKHOCTHbIX — nvu
rocygapCTBEHHbIX BHEOODKETHbIX dpoHaoB Poccuinckon depepaunn («Poccuinckasn
raszeta» oT 22 aprycta 2012 r. Ne 192, CobpaHue 3akoHogaTenbcTBa Poccuickon
depepaumn ot 27 aBrycta 2012 r. Ne 35 cT. 4829);

- 3akoHom Kypckon obnactm ot 04.01.2003 Ne 1-3KO «O6
aAMUHUCTPaTUBHbIX NpaBoHapyLleHnax B Kypckon obnactm» ("Kypckas npasga”, N 4-



5, 11.01.2003,"Kypck”, N 3, 15.01.2003);

- YctaBOM MyHuuuMnanbHoro ob6pasoBaHus «HexaeBCKMMN CenbCOoBET»
Pbinbckoro parnoHa Kypckon obnactm (npuHAT peweHnem CobpaHus genyTtaTtoB
HexaeBckoro cenbcoBeTa Pbinbckoro panoHa Kypckorn obnacty ot 31.10.2005.

- NOCTaHOBEHNEM agMUHUCTPaUnn HexaeBcKoro cenbcoseTa Pbinibckoro pamoHa
Kypckon obnactm «O6 yTtBepxgeHun [lonoxeHusa «O nopsgke odOpMIIeHUs
paspelleHns Ha BbipybKy AepeBbEB U KYCTApPHUKOB M METOAMKE OLIEHKU CTOMMOCTU
3eneHblX HacaXgeHurh W UcYUcneHunss pasmepa YObITKOB, BbI3blBAaEMbIX WX
noBpexaeHnem u (Unn) YHUYTOXEHUEM, Ha TEPPUTOPUN CENbCKOro NoceneHns»

- -noctaHosrieHem AgmuHUcTpaumm HexaeBckoro cernbcoBeTa PbInNbCcKoro
panoHa Kypckon obnactu ot 17.02.2012 r. Ne 14 «O6 ytBepxaeHun [lopsiaka
pa3paboTkn M YTBEPXAEHUS aaAMUHUCTPATMBHbLIX PEerfiaMeHToOB npeaocTaBfeHus
MYHULMNANbHbLIX YCIyr»;

2.6. WUcuepnbiBalowmuin nepevyeHb AOKYMEHTOB, Heo6XoAuMbIX B
COOTBETCTBMM C  HOPMATUBHbIMW  NpPaBOBbIMW  aKTamu  AnNA
npeAoCcTaBreHU MyHULUNANbLHOW YCNyru U ycnyr, KoTopble SIBASIOTCSA
Heo6XxoAUMbIMMU M obsAsaTtenbHbIMM  ANs  NpeAocTaBlieHUs
MYyHULMNANbLHOW ycnyru, noAanexawmx npeaocTaBfIeHUIO 3asiBUTENEM,
cnocobbl UX NONy4YeHUA 3asiBUTeNeM, B TOM Yuchne B 3/IeKTPOHHOM Buae,
NopAAOK UX NpefocTaBneHus

2.6.1. Ina nony4eHus paspelleHns Ha BbipyOKy OepeBbeB W KyCTapHUKOB B
ALOMUHUCTpaUNIO HenocpeacTBEHHO nn6o yepes ML 3aaBuUTENIEM
npefocTaBriseTcHa 3asBneHne rno ycTaHoBEHHON OpMe C yKa3aHMEM Konu4ecTBa u
HaMMEeHOBaHNSA [OepeBbeB W KyCTapHUKOB, MpeanonaraemblXx K Bblpybke, wux
COCTOSIHME, AnamMeTp CTBOMa, agpec MeCTOPacnofoXeHNS 1 060CHOBAHNA NPUYMH UX
BbIpyOku (Mpunoxenne Ne 1 kK agMUHNCTPATUBHOMY pPErfiamMeHTy).

2.6.2. B cnyyae npefcrtaBneHus 3asBreHus Npu nM4yHOM obpalleHun OOSKeH
OblTb nNpeabsaBneH [OOKYMEHT, YAOCTOBEPSIOWNA NNYHOCTb  3asBUTENS, WNn
AOKYMEHT, yOOCTOBEPAIOLMIN NTIMYHOCTb NpeacTaBUTens 3asaBuTend, ecrnv 3assrneHve
npegcraBnseTcs ero npeacraBuTenem.

[Mpn npegcrtaBneHun 3asiBNeHUs npencraBUTeneM 3asiBUTend, AeUCTBYIOLWMM Ha
OCHOBaHUM [OBEPEHHOCTWN, K TakoMy 3asiBlIEHUO npunaraeTcsd Hagnexawum
obpasom opopmneHHass AOBEPEHHOCTb.

2.6.3. K 3aaBneHunto npuknagbiBatoTca cneayrowme JOKyMEHTbI:

a) cCxemMa y4vacTka C HaHEeCEeHHbIMU 3efleHbIMU HacaXAeHusaMWU (OepeBbsiMU U
KyCTapHukamu), nognexawmmmn Bblpybke, ¢ ykazaHMeM MPUMEpPHbIX PacCTOAHUIA [0
OnvKanLwmnx CTPOEHUI NN OPYrMX OPUEHTUPOB;

6) npaBoycTaHaBnuBawowmne wn (MNK) NPaBOYAOCTOBEPSKOLWME OOKYMEHTbI Ha
3eMersibHbIN Y4acCTOK, ecrnn CBedeHUA O TakmxX OOKYMeHTax OTCYTCTBYKT B EanHOM
rocygapCTBEHHOM peecTpe npasB Ha HeABMXUMOE NMYLLIECTBO U COENOK C HUM;

B) npoTtokon obuwero cobpaHns COOCTBEHHUKOB MOMELLEHUIA MHOTOKBapTUPHOIO
XWNOro Aoma C NOSIOXUTENbHBIM peLLeHneM O BblpybKke AepeBbEB U KYCTApHUKOB (B
cnyyae, ecrnv 3eMenbHbI Y4aCTOK BXOAUT B COCTaB MMYLLLECTBA MHOMOKBapTUPHOIo
XUnoro goma).

Ecnn gepeBbs M KycTapHuKkM, nognexauwime Bblpybke HaxogaTcsa B aBapUMHOM
COCTOSIHUM, YKa3aHHbIN JOKYMEHT He TpebyeTcs;



r) nNpoeKkTHas [OKymeHTauum (B Criydae OCYyLEeCTBMNeHUs CTpouTenbCTBa,
PEKOHCTPYKLUUKN, KanuTanbHOrO peMOHTa OOGBLEKTOB KanuTanbHOro CTPOUTENLCTBA U
NHXEHEPHbIX KOMMYHUKaLNN);

2.6.4. YKasaHHble [OKYMEHTbl NpeacTaBNATCA B HOTapuarnbHO 3aBepeHHbIX
KOMUAX UIN KOMUSIX C OAHOBPEMEHHbBIM NpeacTaBneHneM opurmHana.

3adaBneHne O NpefocTaBfeHnn MyHULMMNAnbHOW YCIyrn u npunaraemble K Hemy
AOKYMEHTbI OOMKHblI ObiTb Hagnexawmm obpasom 0OpMIeHbl, UMETb NOAMNUCU U
neyaTtu, OOSMKHbl OblTb YETKO HanevaTaHbl MM pas3bopuyMBO HaMMCaHbl OT PYKMW.
MoagumncTkm wn wmcnpaBneHna He [OOMyCKalTCs, 3a WCKIKYEeHUEM UCNpaBrieHun,
CKPEMNMEHHbIX NevyaTbio U 3aBepPeHHbIX NOAMUCHI0 YNONTHOMOYEHHOIO AO0SHKHOCTHOIO
nuua. 3anornHeHne 3asBrneHns U OKYMEHTOB KapaHAalloM He JOoMyCKaeTCs.

3asiBrneHne 3anonHsaeTcsa NMYHO 3adBuTenem nmbo ero npeacTtaBuTENEM,
Hagnexawum obpas3om HagenéHHbIM NPaBOM MPeACTaBNATb 3aKOHHbIE MHTEpPECHI
3aaButens. Bce 4OKyMeHTbl 4OMKHbI ObiTb LienbiMn (He NOpBaHbl).

3a npepocTaBneHne HeLOCTOBEPHbIX UM UCKaXEHHbIX CBEOEHUIN, MOBNEKLIMX 3a
coboi HenpaBOMEpPHOE nNpefoCTaBfieHMe MYHUUUNANbHOM YCNyru, 3asBuUTENb
MYHULMMNAnNbHOW YCryrn HeCET OTBETCTBEHHOCTb B COOTBETCTBUM C OEMCTBYHOLLMM
3aKoHO4aTesIbCTBOM.

2.7. WcuyepnbiBawowuim nepevyeHb [OKYMEHTOB, HeobxoauMbIX B
COOTBETCTBMM C  HOPMATUBHbIMM  NpPaBOBbIMW  aKTamu  AnNA
npeaoCcTaBNieHUA MYHUMUMUNANbHOW YCNyrM, KOTOpble HaxoadaTcAa B
pacnops)keHMNn rocyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO
cCaMoynpaBfieHUs1 U WMHbIX OpPraHoB, y4acTBYHLWMUX B NpenocTaBreHUun
MYHULMNANbLHOW YCIyru, U KOTopble 3asiBUTeNb BnpaBe NpeacTaBUTb, a
Takke cnocobbl WX MNONy4YeHUA 3asiBUTeNs MM, B TOM uucne B
3M1eKTPOHHOM Buae

2.7.1. [MepeyeHb  OOKYMEHTOB, HeobxoguMblX AnNS  nNpefocTaBrieHus
MYHULMMANbHOW YCNyru u, KOTopble HaxoOATCHA B pacrnopsiXeHUU rocygapCTBEHHbIX
OpraHoB U VHbIX OpraHoB W MNOABEAOMCTBEHHbIX UM OpraHu3auusx, y4acTBYHOLNX B
npegocTaBneHn MyHULMNANIbHOW YCIyTrn:

a) BbiNnucka w3 EguMHOro rocygapcTBeHHOro peecTpa  MHAMBUAYAlbHbIX
npegnpuvHumaTtenen (B criydae, ecnu  3asBUTENb —  MHAMBUAOYalbHbLIN
npeanpuHUMaTenb);

6) Bbinncka 13 EQMHOro rocyaapCTBEHHOrO peecTpa topuandeckmx nuy (B cnyyae,
ecnu 3asiBUTerb - pUanYeckoe numLo);

B) BbliNMCKka W3 EAMHOro rocyaapCTBEHHOrO peecTpa MpaB Ha HeABMXUMMOE
NMYLLLECTBO M COESOK C HUM O NpaBax Ha 3eMerlbHbIA Yy4aCTOK.

) KOnusi paspeLleHns Ha NpoM3BOACTBO 3eMISAHbBIX PAabOT UM KONUsa paspeLleHns
Ha CTpouTenbCTBO (B Cryvae OCYLLECTBIIEHUS CTPOUTENbCTBA, PEKOHCTPYKLUMN,
KanuTanbHOr0 pPeMOHTa OOBLEKTOB KanUTanbHOro CTPOUTENbCTBA U MHXEHEPHbIX
KOMMYHMKaLmin);

A) KONWSA nnaTexHoro AokymeHTa o6 onnate KOMMNEHCAuWOHHOW CTOMMOCTM 3a
BbIpyOKY OepeBbeB M KyCTapHWUKOB (B Crnyyasx, NpeayCMOTPEHHbIX MyHKTOM 2.12.
aAMWHUCTPATUBHOIO perfameHTa).

2.7.2. 3aaBuTenb BNpaBe NpeacTaBUTb [OOKYMEHTbl, YKa3aHHble B MOAMYHKTE
HacTosALLEN cTaTbk NO COOCTBEHHOW UHMLMATUBE.



Henpe,u,c;TaBneHl/le 3adaBUTENEM YKa3aHHbIX JOKYMEHTOB HE ABIAE€TCA OCHOBAHUEM
04 OTKa3a B npegoctaBlieHnn MyHVILI,I/II'IaJ'IbHOI7I ycnyru.

2.8. YKa3aHue Ha 3anpeT TpeboBaTb OT 3asaBUTENs

3anpeuwaeTcs TpeboBaTb OT 3aABUTENS:

a) npeacTtaBrieHVe OOKYMEHTOB U MHAOpMauMn UM OCyLLeCTBNEeHUs OeNCTBUMN,
npeacTaBfieHMe UM OCYLLECTBIIEHWE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMM aKTamMu, PeryrvpylowuMmn OTHOLLIEHUSA, BO3HUKaKLWMe B CBA3N C
npegocTaBfieHMeM MyHULMMNANbHOW YCNYru;

6) npeacrtaBneHve [OOKYMEHTOB W MHGOPMaLMK, KOTOpble B COOTBETCTBUM C
HOpPMaTUBHbLIMX NpaBoBbIMM akTamu Poccuirckon degepaumm, HOpMaTUBHbLIMU
npaBoBbiMM aktamu Kypckon obrnactm v MyHuUunanbHbIMA MNPaBOBbLIMU aKTaMu
HaxoOATCA B PacroOpsKeHUU rOoCydapCTBEHHbIX OpPraHoB, NPeaoCTaBlSAOWMX
rocyfapCTBEHHYIO YCIyry, WHbIX TOCYyAapPCTBEHHbIX OpPraHoB, OpraHoB MeCTHOro
camoynpasneHus un (unn) NoABeAOMCTBEHHbIX FOCYJapCTBEHHbLIM OpraHam 1 opraHam
MECTHOro CcamOyrnpaBfeHus opraHvsaunn, y4yacTBYWOLWMX B MpeaocTaBreHun
rocygapCTBEHHbIX UMW  MYHUUUNANbHbIX YCNYr, 3a WCKKYEHUEM [JOKYMEHTOB,
yKasaHHbIX B YacTu 6 ctatbmn 7 PegeparnbHoro 3akoHa Poccunckon degepauum ot 27
nona 2010 roga Ne210-®3 «O6 opraHusaumm npegocTtaBneHnst rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCyr».

2.9. UcuepnbiBarowmm nepevyeHb OCHOBaHWM ANA OTKa3a B Npueme
AOKYMEHTOB, He06X0AUMbBIX AN NpeAocTaBfieHUs MyHULUNANbHOW
ycnyru

OcHoBaHW/ Ons OTkasa B NpuemMe [JOKYMEHTOB, HeobxoauMmbiX —Ans
npeaocTaBneHnst MyHUUMNansHOM yCryri, 3akoHo4aTenbCTBOM He NpeayCMOTPEHO.

2.10. UcuyepnbiBaowmn nepevyeHb OCHOBaHUM AN NPUOCTAHOBNEHUA
MNKU oTKasa B NpefocTaBlieHU MyHULMNanbHON
ycnyru

2.10.1. OcHoBaHMK Ans NPUOCTAHOBMNEHUA NPeAOCTaBNEHNS MyHMUMNANbHON
ycnyrn 3akoHogatensctsoM Poccunckon degepaummn He npeaycMOTPEHO.

2.10.2. OcHoBaHuvsiMW ONsi OTKa3a B MNpPedoCTaBfeHUM MYHULMNANbHOW YCnyrn
ABMAIOTCA:

1) BbisSBreHVe B 3asBfeHMn u (unn) B MpunaraeMblXx K HeMy [OOKyMeHTax
HEeJOCTOBEPHOMN, WCKaXEHHOW WNU HEenoriHoM WHdopmauuu, B TOM 4uUcne
npegcraBneHve 3asBuUTernieM [OOKYMEHTOB, CPOK OeWCTBUTENbHOCTU KOTOPbIX Ha
MOMEHT nOCTynneHna B AOMWHUCTpaUMiO, B COOTBETCTBUM C [OEWCTBYHOLLMM
3aKoHOAATENbCTBOM, UCTEK,;

2) HenpeacTaBneHve 3asBUTENEM OAHOro unu bonee LOKYMEHTOB, YKa3aHHbIX B
NyHKTE 2.6. aMUHUCTPATUBHOIO pernameHTa,;

3) 3ereHble HacaXXOeHUs HaxXOAATCA BHE rpaHuL, HacereHHbIX NMYHKTOB CeNbCKOro
noceneHuns;

4) 3a8BNeHO O Bbipybke AepeBbeB M KyCTapHUKOB, CHOC KOTOPbIX 3anpelleH, a
MMEHHO — [epeBbeB, UMEKLNX MeMOpUanbHYl, UCTOPUYECKYIO UIMN YHUKAIbHYHO
9CTETUYECKYI0 LIEHHOCTb, CTaTyC KOTOPbIX 3akpensieH B YCTaHOBIIEHHOM MNOpPSAKe,
BUOOB PacTUTESTIbHOCTU, 3aHECEHHbIX B KpacHyo KHUTY;



5) ycTaHoBrneHue B xode Bble3gHOr0 OCMOTpa OTCYTCTBUSA LienecoobpasHoCTn B
BblpybKe AepeBLEB U KYCTapHUKOB.

6) HenpencTaBneHue 3asiBUTENEM KOMUM NnaTexHoro [OKymMeHTa o6 onnaTte
KOMMNEHCALMOHHON CTOMMOCTM 3a BbIpYOKYy 3eneHbix HacaxgeHun (B crydae
Heo6Xx0AMMOCTN Takowm onnarhbl).

2.11. NMepe4eHb ycnyr, KOTOpble ABNATCA HEO6X0AUMbIMU U
ob6fA3aTenbHbIMU ANA NPeAoCTaBNeHUA MyHULUNANbLHOM YCIyru, B TOM
yucne cBeAeHUA O AOKyMeHTe (4OKyMeHTax), BblAaBaeMoOM
(BblAAaBaeMbIX) opraHu3aLMAMHM, y4acTBYHOLWMMU B NpeaocTaBrneHnm
MYHULMNANbLHOWN YCRyTU

Ycnyrn, KoTopble  SBRSOTCA  HeobxoauMbiMM U obsizaTenbHbIMKM - Anis
npenocTaBneHnst MyHUUMNanbHOM YCryr, He NPeayCMOTPEHbI.

2.12. Nopsapok, paamep 1 OCHOBaHUSA B3MMaHUA rocyaapCTBEHHOMN
MOWJSIMHbLI NI MHOU NNaTbl, B3UMaeMoMu 3a npegocTtaBrieHne
MYHULIMNANbHOWN YCIyru

Mpn npepocTaBneHUM MyHUUUNANBHOW YCNYrn B3MMaeTCA KOMMEeHCauMOHHas
CTOMMOCTb 3a BbIpyOKy (CHOC) 3eneHblX HacaXaeHuh B Cnyyasx WM nopsgke,
YCTaHOBMIEHHOM [MOCTaAHOBMNEHMEM agMUHUCTpaumnm HexaeBckoro cernbcoBeTa
Pbinbckoro panoHa Kypckon obnactu «O6 ytBepxaeHumn NonoxeHus «O nopsgke
odhopMneHnsa paspeLleHnst Ha BbipyOKy AepeBLEB N KYCTapHUKOB U METOAMKE OLEHKM
CTOMMOCTW 3€eMeHbIX HaCaXXAEeHU N UCYMCNEHNA pa3mepa YObITKOB, Bbl3bIBAEMbIX UX
noBpexxaeHnem u (Unn) YHUYTOXEeHUEM, Ha TEPPUTOPUN CEMNbCKOro NoceneHns»

KomneHcaumMoHHas cToMMOCTb 3a BbIpybKy (CHOC) 3eneHblX HacaXaeHui
B3UMaeTCsa B Clfy4yasx peanusauun npeaycMOTPEHHOro  rpagoCcTpoOUTENibHON
AOKyMeHTauunen nNpoekTa, yTBEep>KAEHHOro B yCTaHOBIEHHOM MOPSKe.

MeToauka pacdeTa KOMMNEHCALNOHHOW CTOMMOCTU 3a BbIpyOKy (CHOC) 3eneHbIX
HacaXgeHu YycTaHaBnMBaeTCs MOCTaHOBMEeHNeM aAMUHUCTpauun HexaeBckoro
cenbcoBeTa Pbinbckoro panioHa Kypckon obnactm «O6 ytBepxaeHun «Metogukm
OLlEHKM CTOMMOCTW 3€efeHblX HacCaXAeHWhn W ucuMcneHna pasmepa YObITKOB,
BbI3blBAEMbIX WX MOBpEeXAeHMeM U1 (UNn) YHUYTOXEHMEM Ha TeppuTopumn
cernbcoBeTa»

KomneHcaumMoHHass CTOMMOCTb 3a BblpyOKy [OepeBbeB W KYCTApHUKOB He
B3MMaeTCA:

- Npy npoBefeHun pyboK yxoda, CaHUTapHbIX PYOOK MU PEKOHCTPYKUMK 3ENEHbIX
Haca)KOeHWn;

- Npu BblpyOKe OepeBbeB WM KYCTAPHMKOB B Cryyae NUKBUOAUMM aBapUNHbBIX U
Ypes3BblY4anHbIX CUTYaLun;

- Npu BbIpybKe AepeBbeEB U KYyCTapHUKOB, HapPYLLAKLWMNX CBETOBOW PEXUM B XKUIbIX
N obLEeCTBEHHbIX 34aHMsX (pacTylmMX Ha pacCTOSHUM MeHee 5 MeTpoB OT CTBOMa
pacTeHus OO CTeHbl 30aHnd), ecnun nmeeTcs 3aknoveHne PocnoTpebHaasopa;

- NPV BbIPYOKE CYXOCTONHbIX AEPEBBLEB U KYCTapPHUKOB;

- Npun BblpybKe AepeBbeB U KyCTapHMKOB, MPOM3pacTalolmMx B OXPaHHbIX 30HaX
NHXXEHEPHbIX CeTeNn U KOMMYHMKauui. B criyyae npoBedeHNss peMOHTa UHXEHEPHbIX
KOMMYHVKaLMIA pasmep npunerarwLwen Tepputopum npu nposegeHnn paboTt Moxet
ObITb YBENNYEH NP 06OCHOBAHNN.



- MpU CTPOMTENLCTBE WM PEMOHTE OOBLEKTOB MYHULMMNANbHBIX YYPEXOAeHWN
30paBoOXpaHeHusl,  obpas3oBaHusl,  KynbTypbl, CropTa U MHXEHEepHOU

NHPaCTPYKTYpbI.

2.13. Mopapok, paamep 1 OCHOBaHUA B3UMaHUA NnaTtbl 3a
npepocTaBneHme ycnyr, Kotopblie ABNATCA HEOOXOANMbIMU U
ob6fA3aTenbHbIMU ANA NpegocTaBeHUsas MyHMLUNANbHON yCNyru

Onnarta ycnyr He npeaycMoTpeHa.

2.14. MakcumanbHbIM CPOK OXXKMAAHUA B oYepeau npu nogaye
3anpoca o npeaocTaBrieHUU MyHULMNANIbHOM YCITYrU U NPU NOsTy4eHUuun
pesynbTaTa npeaocTaBfieHUA yCnyru

MakcumanbHoe BpeMs OXugaHus B odepeauM nMpu  nogade 3anpoca o
npegocTaBneHnn MyHuumnanbHon ycnyrm B AammHuctpauuio u1 MoLL He 6onee 15
MUHYT.

MakcumansHoe Bpemsi OXuAaHuUsa npu noslydeHuu pesynbTaTta npegocraBreHns
MyHUUMNaneHoM ycnyrn B AoMmHucTpauuio u MOLL He 6onee 15 MUHyT.

2.15. Cpok 1 nopsiAoK peructpauum sanpoca 3aaBurens
O npeaocTaBfieHMU MYHULIMNANTbHOW YCNYyrU

2.15.1. MNpun HenocpeaCTBEHHOM ObpaLLEHUM 3aABUTENS NUYHO B AOMUHUCTPALNIO
nnm MOLL, makcumManbHbIM CPOK perucTpauumn 3asiBrieHns He npeBbiwaeT 15 MUHYT.

2.15.2. 3anpoc 3aaBuTens O nNpedocTaBfieHUM  MYHUUMNANbLHOW  YChyru,
npeacTaBfeHHbI MOYTOBbIM OTMAPaBfEHNEM, MO JONEKTPOHHOM MNoYTe MNOANEXUT
oba3aTenbHOM pernctpaumMm B nopsgke obuiero AenonpouMsBOACTBa B CPOK He
nosgHee 1 paboyero gHs, cnegyrowero 3a AHeM obpalleHus 3asBuTens.

2.15.3. CneunanucT, OTBETCTBEHHbIN 3a MpPUEM [OOKYMEHTOB, B KOMMETEHLUIO
KOTOpOro BxoguT npuem, obpaboTtka, permctpaumsa u pacnpegeneHve noctynarowen
KoppecrnoHAeHUMK:

- NpoBepsAeT LOKYMEHTbI COrnacHoO npeactaBrieHHOW ONUCH;

- perucTpupyeT B yCTaHOBITIEHHOM NOpsaKe 3asBIieHUE;

- CTaBMUT Ha 3K3eMNnsp 3asiBreHus 3aasutensa (Npy Hanuymum) oTMETKY C HOMEPOM
N gaToun perucTpaummn 3asiBeHus;

- coobwaeT 3agBUTEN0 O nNpeaBapuTenbHOM fate  npefocTaBeHus
MYHULMNANbHOW YCNyru;

- crneauT 3a cobnogeHnemM CpoKoB NpeaoCTaBNEHNS YCyr.

2.16. TpeboBaHMA K MNoOMeLUEeHUAM, B KOTOpPbIX npeaocTtaBnsieTcs
MyHUUMNanbHasa Yycnyra, ycrnyra, npeaocTaBnfemasi opraHusauuen,
yyacTBywlen B NpeaocTaBNeHUM MYHULMNANbLHOW YCRyru, K MecTy
OXUOaHMA W npuemMa 3asaBUTeNlen, pasMeleHnto u  ochopmMneHuto
BU3yanbHOWU, TEKCTOBOWU U MynbTUMeAUUHOW UHOpMauumM o nopsake
npeaocTaBfieHUsA yCnyru, B TOM Yucrne K o6ecneyeHuo AOCTYNHOCTU ANA
MHBaNUAoOB yKa3aHHbIX 00EKTOB B COOTBETCTBUM C 3aKOHOA4ATENIbCTBOM
Poccunckon ®egepauum o coumanbHOM 3aWmTe MHBaNMaoB



2.16.1. TpeboBaHua Kk nomMmelwleHMaM  AOMUHUCTpaUMKW, B KOTOPbIX
npefocTaBnsgeTca MyHuUMnanbHas ycnyra, K MecTaM oOXugaHus U rnpuema
3asBuTenen.

34aHuve, B KOTOPOM pacnonoxeHa AAMUHUCTpauus, obopyayeTcs BXogoM Ansd
cBOOOAHOro AOCTyna 3asBuTENEN B NOMELLEHNE, B TOM YMCne 1 Ans UHBanuaos.

Bxog B 3gaHne AgmuHucTpauumn obopyayetcs MHPOPMAUMOHHOW Tabnnykom
(BblBECKOW), Ccogepxalwen cregywowy uHdopmMaumio 06  AgMuHMCTpaumu,
OCyLLeCTBNALWEeN npefocTaBrieHe MyHULUNAnNsHOW YCIyrn:

HauMeHoBaHwue;

MECTO HaxOXOEHWS;

rpacpuk paboThl.

Mecta oxugaHus [OOIKHbl COOTBETCTBOBATb KOMMOPTHLIM YCNOBUAM AJ1S
3aaBuUTENEN N ONTMMasbHbIM YCNOBUAM paboTbl cneunanmucToB AQMUHUCTPaLU.

MecTa oxugaHvs B odepeaun Ha npegocTaBneHne nnu nonyyeHne JoKyMeHTOB
obopyayloTCs CTYNbsiMU, KpeceribHbIMU CcekumsaMn. KonmyecTBO MeCT OXugaHus
onpegensieTca UCxoad U3  (PakTU4EeCKOW HarpyskM WM BO3MOXHOCTEW OnA WX
pasMeLLeHnsa B 34aHuK, U CocTaBndeT He MeHee 5 MecT.

Mprnem 3asBUTENEen OCyLlecTBNSETCHA B creuuanbHO BblAeNeHHbIX ONA 3TUX
uernen nomMmeLleHmax, 06opyaoBaHHbIX MHPOPMaLMOHHBbIMK Tabnnykamn (BbiBECKaMM)
C yKasaHueM:

HomMepa KabuHeTa;

damunuun, MMeHn, oT4yecTBa M AOSDKHOCTU crieumanucra, oCyLeCTBSOLWEro
npuem n Bblaavy JOKYMEHTOB;

BpeMeHU nepepbiBa, TEXHUYECKOro rnepepbliBa.

Kaxxgoe pabouee wmecto cneumanuctoB AgmuHucTpaumm obopyayeTcs
nepcoHasnbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbKO AOCTyna K Heobxoaumbim
MHOPMALVOHHBLIM pecypcam, nevaTarLwmnM U KONMpyroLwmMm yCTPONCTBaMN.

2.16.2. TpeboBaHus K pasmMeLleHnio 1 0POpPMIEHNIO BU3yaribHON, TEKCTOBOM
nHdopmMauum B AOQMUHUCTPaLUUN:

Ha nHdopMaumMOHHbIX CTeHA4ax B MeCTax oXumaaHuma u oduumanbHOM canTe
ALOMUHUCTpaUumn B MH(POPMALMOHHO-KOMMYHUKALMOHHON ceTun «WHTepHeT»
pasmeLllaeTcsa crneayoLwasa nHdpopmMaums:

MeCTOHaxoxXaeHue, rpacomk  npuema  3adBUTENEN no  Bornpocam
npegocTaBfieHnda  ycnyr, Homepa TenedoHoB, agpec oduumanbHOro camta u
31EKTPOHHOM NOYTbl AQMUHUCTPaLINN,

MHdopMauus 0 pasMmeLleHnn paboTHNMKOB AOMUHUCTpaLUN;

nepeyeHb ycnyr, npegocrtaBnsemMblx AAMUHUCTpaUMEN, NpedoCTaBnsALLEN
yenyry;

nepeyeHb LOKYMEHTOB, HEOOXOANMbBIX ANSA NpefoCTaBneHUs MyHULMNanbHON
ycnyru, u TpeboBaHus, NnpeabsBisiemMble K JOKYMEeHTaMm;

CPOKW NpeaocTaBfeHns MyHULMNansHOM YCyru.

MonHas Bepcus Tekcta AAMUHUCTPATUBHOIO perfiameHTa C NPUIoXeHNAMU 1
N3BNEYEHUSIMU U3 3aKOHOAATESNbHbIX W WHbIX HOPMATMBHbLIX MPAaBOBbLIX aKTOB,
cogepXalimMx HOpMbl, perynupyowme OeaTenbHOCTb MO NpeaoCTaBreHuto
MYHULMNANbHOW yCnyrn, pasmMmeLlaroTcs Ha oduumanbHoOM cante AOMUHUCTpaLUK B
NHGPOPMALMOHHO-KOMMYHUKALMOHHON ceTu «HTepHEeT».

O6ecne4yeHne JOCTYNHOCTU ANA UHBanNuaoB

OpraH mecTtHoro camoynpaeneHna Kypckon obnactu, npegocTaBnsitoLLNm
MyHUUMNAnbHble  YCAyrK, OCyLWecTBnsieT Mepbl N0 obecneyeHno  ycrnosum
AOCTYNHOCTM NS UHBANUAoOB OH6BLEKTOB M YCryr B COOTBETCTBMM C TpeboBaHUAMM,
YyCTaHOBMEHHbIMW 3aKOoHOAATENbHLIMU N UHBIMW HOPMATUBHbLIMU MPaBOBLIMWN akTamu,
KOTOpbI€ BKMOYaOT:



BO3MOXHOCTb 6ecnpenaTCTBEHHOro BXo4a B 06bEKThbI U BbIXOA4a U3 HUX;

COAENCTBME CO CTOPOHbI AOIMKHOCTHLIX N, NpyM HeO6XO4MMOCTU, MHBANMay
npu Bxoae B O6bEKT N BbIXOAE U3 HETO;

obopyaoBaHMe Ha npurerawwmx K 30aHNI0 TeppPUTOPUAX MeCT ANsi NapKOBKM
aBTOTPAaHCMNOPTHbLIX CPeACTB MHBaANMOoB,

COMpPOBOXAEHNE WHBANUAOB, VMEKLWMX CTOMKME pacCTponcTBa YHKUUN
3pPEHUSA U CaMOCTOATENBbHOIo NepeaBMKEHNS, NO TeppuTopmnn ob6bEKTa;

NnpoBeAeHNE MHCTPYKTaXa LOMMKHOCTHbBIX fnL, OCYLLECTBASIOWMX NEPBUYHbIN
KOHTaKT C noniyyaTensiMu ycryru, no Bonpocam paboTbl C MHBaNuaamu;

obecneyeHne ponycka Ha O0O0bekT cobaku-NnpoBOAHMKA MNpPU  HanMyuu
AOKyMeHTa, NOATBEPXAAoLWEro ee cneynanbHoe obyyeHue, BblAaHHOrO No dopme,
yCTaHOBIIEHHOM denepanbHbIM opraHom NCNOSTHUTENBHOWN BlacTu,
OCYLLECTBNAOWNM (YyHKUMKM no BbipaboTke W peanusauun rocygapcTBEHHOM
NOJSIMTUKM U HOPMAaTMBHO-MPABOBOMY PerynvpoBaHuio B cpepe coumanbHON 3aliunThl
HaceneHus;

oKkaszaHwe [OSMPKHOCTHbIMM fuuaMu  MHBanMgam Heobxoaumon MNOMOLUN,
CBSI3aHHOW C pa3bACHEHMEM B AOCTYNHOW ANA HUX popMe nopsgka npeaoctaBrneHus
N nonyyeHnsa ycnyrm, odopMieHnem HeobxoauMbIX ANA ee npeaoCTaBfeHus
OOKYMEHTOB,  O3HaKkOMfIeHMEM  WHBanNuaoB C  pasMelleHnem  KabuHeTos,
nocrneaoBaTenibHOCTbIO AENCTBUA, HEOOXOOUMBIX ANSA NONYYEHUS YCIYTW;

obecneyeHne ponycka cypgonepeBoayvvka, Tudnocypaonepesogymka, a
TaKKe MHOro nvua, BnageroLLero XecToBbIM A3bIKOM;

npegocTaBneHne, npu HeobxoAUMOCTW, YCNyrM MO MEeCTy >KUMTenbCTBa
WHBanNMga unu B AUCTaHUMOHHOM PEXNME;

oKa3aHue [OSDKHOCTHbIMM OpraHa MeCTHOro camoynpasrneHna Kypckon
obnactm uHOM HeobXoAMMOW MHBanNMgam nNOMOLWM B MpeoaoneHnn 6Gapbepos,
MeLLaloLMX NONYYEHNIO UMK YCIYT HapaBHe C APYrMMN NULaMMN.

2.17.Moka3aTenun QOCTYNHOCTU U KayecTBa MyHULUNANbLHOW yCrnyru, B
TOM 4YUCIie KONMYEeCTBO B3auMMOAeNCTBUN 3aAABUTENS C AOMMKHOCTHLIMMU
nuuamMu Npy NnpeaocTaBNeHUN MYHUMLIMNANbHOW YCNYrn U UxX
NPOAOMKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUSA MyHULUNANbLHOMN YCIyru
B MHOFO(pYHKLIMOHANbLHOM LeHTpe NpeAoCcTaBfieHNUA rocyAapCTBEHHbIX U
MYHULMNAMNbHbIX YCIYT, BO3MOXHOCTb NOfy4eHUsA MHpopMauum o xoae
npeAocTaBfieHUA MyHULMNANbLHOM YCIyru, B TOM Yucrne C
ucnonb3oBaHUEeM UH(POPMaALNOHHO-KOMMYHUKALMOHHbIX TEXHONOMUM

MNoka3saTenu 4OCTYNHOCTU MyHULUNANbLHON YCIYIHU:

pacnosioXXeHHOCTb OPraHoB, NPeAoCTaBNALWNX MyHULMNAITLHYIO YCIyry, B 30He
AOCTYMHOCTU K OCHOBHbIM TPaHCMOPTHbIM MarucTpansm, Xopowue noabesaHble
aoporu;

HanuMymMe MnoSIHOM WM TMOHATHOM WHOpMauuM O MecTax, nopsagke M Ccpokax
nNpeaocTaBneHnss MyHUUMnanbHOW ycnyrn B oBwenoCTynHbIX MecTax NoMeLleHUn
OpraHoB, MNPefoCTaBMAWNX  MyHUUMNANbHYO  ycnyry, B MH(OPMaLMOHHO-
TEeNeKOMMYHUKaLUMOHHbIX ceTax obuero nonb3oBaHus (B TOM 4ucre B ceTu
WHTepHeT), cpeactBax MaccoBOoW WHGOpMauuu, WHMOPMaLMOHHBIX MaTtepuarnax
(6bpowwtopax, bykneTtax u 1.4.);

Hannune HeobxoAMMOro U AOCTATOYHOrO KOMMYecTBa CneuManucToB, a Takke
NMOMeLLEHNI, B KOTOPbIX OCYLLLECTBMNSAETCHA NpefoCTaBneHe MyHULmnarnbHOM ycryrm B
uenax cobnogeHnsa yCcTaHOBMEHHbIX ALMWHUCTPATUBHbLIM PErfiaMeHTOM CPOKOB
npegocTaBneHnss MyHUUUNAanNbLHON YCIyru;



[AOCTYMHOCTb 0OpalleHust 3a NpeoCTaBNeHNEM MyHUUMMANbHOW YCnyru, B TOM
yucrne Ans nuy ¢ orpaHUYeHHbIMU BO3MOXHOCTSIMM 340POBbS.

MNoka3saTenu kayecTBa MyHMLMNANbLHOMN YCIYIHU:

nofiHOTa W  akTyanbHOCTb WHQOpMaUMM O nopsake NpefoCTaBreHus
MYHULMNANbHOW YCIyru;

cobniogeHne CpoKOB MpefoCTaBfeHUs MYHUUMNANbHOW YCNyrM U CPOKOB
BbIMOSTHEHMSA a4MWHUCTPATUBHBLIX Npoueayp nNpu NpegocTaBfieHMn MyHUUUnanbHOM
ycnyru;

Hanuyne HeobXxOAMMOro U JOCTATOYHOrO KONMMYecTBa CrneuvanncToB, a Takke
NMOMELLEHNI, B KOTOPbIX OCYLLECTBSETCH NpeaocTaBneHme MyHUUUNansHOM yCryru,
B uenax cobniogeHns yCTaHOBMNEHHbIX AOMUHUCTPATMBHBIM pPEerfiaMeHTOM CPOKOB
npeaocTaBfeHnsa MyHUUMNanbHON YCNyru;

KONMMYeCTBO B3aMMOLEWCTBUSA 3asiBUTENS C  AOIMKHOCTHbIMM - NiMLaMn  npu
npeaocTaBNeHNn MyHULMNANbHON YCNyru;

OTCYTCTBMEM OYepeaen Npy NpuemMe 1 Bbigade AOKYMEHTOB 3asBUTENAM;

oTcyTcTBMEM OBOCHOBaHHbIX Xanob Ha gencreus (6e3gencrTame) cneumanncTos
N YNOSTHOMOYEHHbIX JOJKHOCTHbIX NNL;

OTCYTCTBUEM Xanob6 Ha HeKOppeKTHOe, HEeBHMMATENbHOE OTHOLUEHUe
cneumanncToB 1 YNoIHOMOYEHHbIX AOMKHOCTHbIX NUL K 3asBUTENAM;

npefocTaBfieHne  BO3MOXHOCTU  MOSTYYEHUA  MyHUUMNANbHOW  yCnyrm B
9NEKTPOHHOM BUAE;

npegocTaBfieHne MyHUUUNANbHOM YCRyrM B MHOFO(YHKUMOHANbHOM LIEHTpEe
npeaocTaBneHNs rocyaAapCTBEHHbIX U MyHULUNANbHbBIX YCITyM».

2.18. UHble TpebOBaHUA, B TOM YUClie YYUTbIBaloLWmMe 0CO6GeHHOCTHU
npeaocTaBNeHnUs MyHULUNAbHbIX YCIYr B MHOro(yHKLMOHaNbHbIX
LeHTpax npeaocTaBrieHUs1 rocyAapCTBEeHHbIX U MyHULMNaNbHbIX YCNyr U
OCOOEHHOCTU NpeaocTaBNeHus MyHMLUNanbHbIX YCNYr B 3NIeKTPOHHOWN

¢opme

2.18.1. OcobeHHOCTH NpeaocTaBneHNs MyHuuunansHon ycnyrn 8 MOLL.

[MpepoctaBneHne MyHuumMnanbHon ycnyru B MOL,  ocywecTteBnserca B
cooTBeTCcTBUMN C PeageparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npegocTaBneHnst rocygapCTBEHHbIX U MyHULMNAMBHbLIX YCIyr» NO MNPUHUUNY «O4HOro
OKHa».

MpepocTaBneHne MyHUUMNANbHOW YCNYrn OCYLECTBNAETCA Nocrne O4HOKPaTHOro
obpalleHns 3aaBUTENSA C COOTBETCTBYOLWNM 3anpocom B MOLL.

Baaumopgenctene MOPL, ¢ AaomumHucTpaumen ocyulectBndetrca 6e3  ydacTtus
3a8BUTENSA B COOTBETCTBUMN C HOPMATMBHBLIMU MPaBOBbLIMU akTaMu U COrfalleHnem o
B3aMMOOENCTBUN.

[Onsa npepoctaBneHnss MyHuuunanbHOW ycnyrm Ha 6ase MOLU  3aasutento
HeobxoaMMoO nodaTb 3asiBfieHWE C KOMMSEKTOM COOTBETCTBYIOLMX OOKYMEHTOB U
nonyyYnTb pesynbTaT MNpeaoCTaBNEeHUa MYHULMNANbHOW YCNYyrM B YCTAHOBMEHHbIE
HaCTOSALMM agMUHUCTPATUBHBIM PErfaMeHTOM CPOKMW.

2.18.2. OcobeHHOCTN NpenocTaBfeHNs MyHULMNANbHOW YCRAYyrn B SNEKTPOHHON
dopwme.

B anektpoHHOM opmMe MyHuuunanbHas ycnyra npegoctaBnseTcs  C
ncnosnb3oBaHneMm denepanbHOM rocygapCTBEHHON  MHMOPMALMOHHOM CUCTEMbI
«EAnHBIN nopTan rocygapCTBEHHbIX M MyHULUMNANbHbIX yenyr (pyHKUnn)» (nanee —



EaovHbin noptan).

Mony4nTe MyHUUMNAnbHYIO YCryry B 3reKTpoHHon dopme Ha EguHom noprane
MOryT NULWb 3aperncTpMpoBaHHble nosib3doBatenu. MNponTtu npouenypy perncrtpaumm
MOXHO Ha EamHom nopTtane B NM4HOM KabuHeTe.

Ana nonyyeHna MyHUMUMNANbHOM YCRYrM B 3MEKTPOHHOM Buae Heobxoanmo
3anonHUTL 3asiBfieHMe O npefocTaBlieHMM MyHuuunanbHOW ycnyrm  «Bblgava
paspelleHMin Ha BbIpyOKYy [OepeBbeB W KYCTAPHWKOB Ha TEpPpPUTOPUN CENbCKOro
nocenenusa Kypckon obnactu».

[aHHble, yKasaHHble 3asBuTenem npu perncrtpaumm Ha EguHom noptane
aBTOMATUYECKN 3arnofiHAIT COOTBETCTBYKOLWME MNONSA  3adBreHus, Heobxoaumo
3arnonHUTb NULWb HeJOoCTaloLLy MHOPMaLUMIO N OTNPaBUTL 3adBreHne.

3adaBneHne B 9NeKTPOHHOM BuAe NocTynut B AOQMUHUCTPaLUIO.

YTOYHUTBL TeKyLLee COCTOAHME 3aaBNeHns MOXHO B pasgene «Mown 3asaBku».

PesynbTatom npenocTtaBneHvss rocy4apCTBEHHOM YCNyru B 9feKTPOHHOW dhopme
OyaeT aBnATLCA MOCTYNSIEHNE COOBLEHNS O NPUHATUN  peLleHnUs Mo 3asiBrEHUIO,
KoTopoe noctynuT B JIndHbIn KabuHeT B pasgen «Mown 3asBkn».

NMopaya 3asBreHNs Ha NpegocTaBfeHne MyHULUNanbHOW YCNyru B 3NEKTPOHHOM
BMAE OCYLLEeCTBMNAETCH C NPUMEHEHNEM MPOCTON SNEKTPOHHOW NOAMNUCHU.

Ona nognucaHuss  OOKYMEHTOB  JOMyCKaeTCs  MUCMNOSib30BaHWE  YCUITEeHHOW
KBanuuUMpOBaHHOW 3IIeKTPOHHOW MoAnucK, pasMeLleHHoW, B TOM 4uUcne Ha
YHUBepCcarnbHOW 311IeKTPOHHOW KapTe.

B cnyyae ecnu depeparnbHbIMUM 3aKOHaMU U U3JaHHLIMU B COOTBETCTBUM C HUMU
HOPMaTUBHbLIMW MPaBOBbLIMW aKkTaMu, YyCTaHaBMMBaLWNMMU NOPALOK NpeoCcTaBreHns
onpefeneHHon  MyHUUunanbHOW  yCryru, npeaycMOTpPeHO  npefocTaBreHue
HOTapuarbHO 3aBEpPEHHbIX KOMUN JOKYMEHTOB, COOTBETCTBUE 3MNEKTPOHHOro obpasua
KOMMM OOKyMEHTa ero opurmHany OOSKHO OblTb 3acBMAETENbCTBOBAHO YCUIEHHON
KBannpuumMpoBaHHOW 3rEKTPOHHOW NOAMUCBI0 HOTapuyca.

I1l. COCTAB, NOCJNEAOBATEJIbHOCTb U CPOKU BbINOJIHEHUA
AOMWHUCTPATMBHbIX NPOLEAYP (QEMCTBUW), TPEBOBAHUA K
NOPAAKY UX BbINOJIHEHUA, B TOM YACJIE OCOBEHHOCTHU
BbINONHEHNA AODMUHUCTPATUBHbLIX NPOLEAQYP (QENCTBUW) B
ANEKTPOHHOW ®OPME A TAK XXE OCOBEHHOCTW BbINOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEAYP B MHOIMO®YHKLUUOHAJIbHbIX
LLEHTPAX

3.1 AcyepnbiBawwWwmM NepevyeHb agMUHUCTPATUBHbIX OAeUCTBUN
(npouenyp)

1) lNpuem wun pernctpaumnsa 3asiBNEHUS W [OOKYMEHTOB, HeoOXoauMbIX Anis
npeaocTaBneHnsa MyHULUMNanbHON yCNyru;

2) bopmupoBaHme n HanpasreHne MeXBe4OMCTBEHHbIX 3anpOCOB;

3) paccMoTpeHne matepuarnoB (4OKYMEHTOB), HEOOXOANMbIX ANsl NPeaoCcTaBNeHUs
MYHULMNANbHOW YCIyru;

4) TllpuHATME pelweHnss O npenocTaBneHnn (oTkase B NPenoCTaBIEHUN)
MYHULMNANbHOM YCryrn 1 ogopMreHne pesynbTaTos;

5) Bblgaya [OOKYMeHTa, saBnswoweroca pesynbtata (oOM) npegocTaBieHus
MYHULMNANbHOW YCIyru.

MocnegoBaTenbHOCTb MyHULMNANbHOW YCRyrn oTpaXeHa B Gnok-CXeme CornacHo
npunoxeHuto Ne 4 k HacToswemy AOMUHUCTPAaTUBHOMY perfiamMeHTy.



3.1. Mpuem n pernctpaums 3asiBNeHUs U QOKYMEHTOB, HE06XOAUMbIX
ANA NpeAocTaBNeHUss MyHULUNanbLHOM yCcnyru

OcHoBaHveM anNa Hadvana npouenypbl SBNAeTCa nNpuemM OT  3asBuTens
cneumanuctom AammHucTpauumn unm MLl 3aseneHns n JOKyMeHTOB, HEOOXOOUMbIX
Ans  npefocTaBfeHuUst  MyHUUMNanbHOW ycrnyru B COOTBeTCTBMM € N. 2.6.
AOMWHUCTPATUBHOIO pernameHTa.

3aaBneHne O nNpefocTaBneHnn MYHUUUNANbLHOW YCiyrm U OOKYMEHTHI,
yKasaHHble B NyHKTe 2.6. aAMUHUCTPATUBHOIO perflameHTa, MoryT ObiTb HanpaBneHbl
B AgmMuHucTtpaumo unn MOL B anekTpoHHom opme, B TOM 4ucne cC
ucrionb3oBaHnem egepanbHOM rocygapCTBEHHON WHMOPMALMOHHON CUCTEMBbI
«EonHbIn nopTan rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCIyr ((PYHKUWI)».

Mpn HanpaBneHuu 3asBrieHNUd U OOKYMEHTOB B 3NeKTpoHHoM dopme (B
CKaHMpOBaHHOM BuAe), C WCnonb3oBaHMeM efepanbHON rocygapCTBEHHOM
MHOPMaLNOHHON cUCTEeMbl «EANHBIM MOopTan rocyAapCTBEHHbIX U MYHULMMNANbHbIX
yenyr  (yHKUun)»  cneuvanuct  AOMMHUCTpauUUM  HanpasnseT  3asaBUTENO
3NEeKTpoHHOEe coobLleHne, noaTBepXaatoLlee NnpuemM OaHHbIX AOKYMEHTOB, a Takxke
HanpaenseT 3aasuTento  uHdopmaumo o6 agpece wu  rpaduke paboTbl
AgmuHuctpaumm unm MoOLL, B koTopbin Heobxoaumo npeactaBuTb (HanpaBuTb MO
noyTe) AOKYMeHTbI (32 NUCKITIOYEHMEM 3asiBIEHUS O NpeaocTaBieHnn MyHULUMNansHom
ycryru), HarnpasrieHHble B ONeKTpPoHHOW dopme (CKaHMpoBaHHOM BuAe), AN
NPoOBEPKN NX JOCTOBEPHOCTN.

B cnyyae ecnn B anekTpoHHou ¢opme (CKaHMpOBaHHOM BuAeE) 3adBUTENeM
HanpasrieHbl He BCe [OOKYMEHTbl, yKasaHHble B MNyHKTe 2.6. aAMUHUCTPATUBHOIO
perrnameHTa, cneuvanuct AAMMHUCTPaUUM UHOPMUPYET 3asBUTENd TaKke O
npegcrasneHMn (HanpasfieHMn MO NoYTe) HeJOCTalLWMX JOKYMEHTOB.

Mpn nnyHom obpaiweHnn 3assutensa B AgmuHucTpauuio unm  MOL,
OTBETCTBEHHbIV CneLumanucr:

yCTaHaBnMBaeT fIMYHOCTb 3adABUTENSA MyTeM MPOBEPKM OOKYMEHTOB (macnopt
NGO AOKYMEHT €ro 3aMeHSoLLNN);

NpoBOAMT NPOBEPKY NpeAcTaBrneHHbIX JOKYMEHTOB Ha NpeaMerT:

a) NONHOTLI NpeAcTaBreHHbIX 3adBUTENEeM OOKYMEHTOB, YKa3aHHbIX B n. 2.6.
HacTodLwero AQMUHUCTPATUBHOIO pPerfiaMeHTa;

6) TpeboBaHMI K OPOPMITEHNIO LOKYMEHTOB:

- COOTBETCTBME MpeACTaBfeHHbIX AOKYMEHTOB, NO hOPME UMM COAEPXKAHMIO
TpeboBaHNAM LENCTBYIOLLEr0 3aKoHo4aTeNbCTBA,

- B JOKYMEHTE OTCYTCTBYIOT HEOrOBOPEHHbIE NPUMNCKN N UCNPaBreHNs,

- TEKCT AOKYMEHTa HanucaH pasbopymBo OT pyKM UK HanevataH npyv NOMOLLM
CPeACTB 3MEeKTPOHHO-BbIYNCINTENBHOM TEXHUKM;

- (hamunua, umMs M OTYECTBO 3asBUTENSA, MECTO XUTenbCTBa, TenedoH
HanMcaHbl NOMHOCTbIO;

- AOKYMEHTbI He A0SMKHbI BbITb MCNOMHEHbI KapaH4aLLOM.

Mpwn Nnpueme oOKYMEHTOB cneumanuct AgmuHmuctpauum nnn MOL, npomnssoaut
KOMMpOBaHWEe OOKYMEHTOB, CBEPHAET OpUrnHanbl (KONUU OAOKYMEHTOB, 3aBEPEHHbIX B
nopsiake, YCTAHOBMEHHOM  OEWCTBYKOLMM  3aKOHOOATENbCTBOM) C  KOMMAMU
AOKYMEHTOB M MPOCTaBMSET 3aBepUTENbHYIO MOAMUCH B LUTAMMNE «KOMUS BEPHA».

Cpok npuvema 3asBfeHUN W [OKYMEHTOB OT 3agBuTeneh wunum ux
npeacrtaBuTenen He npesblwaeT 15 MUHYT.

Cneumanuct, OTBETCTBEHHbIN 3a NPWEM [OKYMEHTOB MO MyHULMNANbHON
ycnyre AamuHuctpauum unm MOL| pernctpupyeT 3asiBfieHMe, BHOCUT [aHHble O



NPUHATUN 3a8BIIEHUS U JOKYMEHTOB B MH(POPMALMOHHYO CUCTEMY:
nopsiaKOBbLIN HOMEpP 3arnucu;
AaTy BHECEHUs 3anucy;
AaHHble 3asBuTens (ammnuio, UMs, 0TYECTBO);
hamunnuio cneynanuncta, OTBETCTBEHHOIO 3a NpUeM 3asiBlieHNa N JOKYMEHTOB.
Kputepnem npuHATUS pelleHus  SBMSEeTCS Hanuuue npasBa y 3asBuTens Ha

obpaLleHne 3a NonyyYeHnem ycnyru.

Mpouenypa 3akaH4YMBaeTCs ONs 3adBUTENS NOMyYeHUEeM pacrvcku o npueme
AOKYMEHTOB C YKasaHMeM UX nepeyHsa U JaTbl UMX MNOMyYeHUs OopraHom,
npefoCTaBnAWMM YCryry, a Takke C yKasaHueM nepedyHs OOKYMEHTOB, KOTopble
OyayT nonyveHbl B COOTBETCTBUM C peaepanbHbiM  3aKOHOAATENbCTBOM MO
MeXBeJOMCTBEHHbLIM 3anpocam C YyKasaHMeMm BapuaHTa yBeJOMIeHUs 3aaBuTens
(nocpeacteBom  TenedoHHON, NMOYTOBOW,  3NIEKTPOHHOM  cBA3M).  dDakToM
noaTBEPXOEHUS NosiydeHuss [OOKyMeHTa SBMHeTCs  NpocTasfieHne  noanucu
3asBUTENd B pacnucke, KoTopas octaetcd B AgmMuHuctpauum wunu Mol
COOTBETCTBEHHO.

PesynbtatoMm  WUCMNOMHEHUs agMWHUCTPATMBHOM  npoueaypbl  ABNSeTCs
peructpauus 3asBneHuss O npefocTaBneHun MyHuuunansHou ycnyrm B KHure
perucTpauum 3asBrieHUn rpaxaaH.

B cnyyae ycrtaHoBneHus akToB, HECOOTBETCTBUA nNpeacTaBIIEHHbIX
AOKyMeHTOB TpeboBaHuaM, crneumanuct AgmuHuctpauum mnn MOLL ysBepomnseTr
3asBUTENA O HanNM4Mn NPenaTCcTBUM ANA pacCMOTPEHUst BOnpoca O NpeaocTaBneHnm
MYHALMNANbHOMW  yCnyrn, OOBACHSET 3asBUTEN0 COAepXaHue  BbISBIEHHbIX
HeOCTaTKOB B NpeACTaBMEHHbIX AOKYMEHTax WU npegnaraeT NpUHATb Mepbl Mo UX
YCTpPaHEHUIO.

KoHTponb 3a npouegypon npuema U peructpauuu 3asiBfieHun, npuema
AOKYMEHTOB OCYLLEeCTBseT pykoBoauTens AgMmuHucTpaumm nnm MoLL.

3adaBneHne M OOKyMeHTbl, noctynuewue B MOL, noanexat nepenadve B
AOMWHUCTPAUUIO HE NO3AHEe OHSA, CrieayoLwero 3a AHEM UX NPUHATUS.

Cnocobom  chmkcaumm  pesynbrtata  WUCMOMHEHUA  aOMWHUCTPATUBHOWN
npoueaypbl ABMSETCA OMUCb NPUHATBIX Y 3asBUTENS JOKYMEHTOB UMW yBeLOMIIeHNe
O MPUHATUM 3anpoca O NpefoCTaBNeHUM MyHUUMNanbHOW YCryrn u npunaraembix
AOKYMEHTOB.

3.2. PopMmupoBaHUe U HanpaBfieHMe MeXBegOMCTBEHHbIX 3anNpocoB

OcHoBaHMeEM Havana aAMUHUCTPATUMBHOM Mpoueaypbl SBASETCA OTCYyTCTBUE
AOKYMEHTOB (CBeOeHUI), YKa3aHHbIX B MyHKTe 2.7. HacTosALWero agMMHUCTPaTUBHOIO
perrnameHTa.

Cneunanuct AgmuHuctpaumm (MOL) B TeueHue 2 paboumx gHEW C MOMEHTa
nosiyyeHuss 3adBfneHns C MakeTOM [OOKYMEHTOB, HarnpasnseT 3anpocbl B
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoyrnpaBIieHNA 1 UHble OpraHn3auuu,
yyacTBylOLLME B NPeoCTaBleHnn MyHULMNAnsHOW YCyru.

HanpaBneHvne MeXBeOOMCTBEHHOrO 3aripoca OCyLecTBNAeTcs crnegylowumMmm
cnocobamu:

- C MCMNOJIb30BaHNEM MEXBEeAOMCTBEHHOIO MH(POPMAaLIMOHHOIO B3auMOAEeNCTBUSA
- UHbIMW cnocobamu, He NPOTUBOPEeYaLLMMM 3aKOHO4ATENBLCTBY.

AgmuHuctpaums (ML) onpepensietr cnoco® HanpaBneHus 3anpoca M
OCYyLLEeCTBNSAET ero HanpaerieHue.

Mpn  HanpaBneHunm 3anpoca C  UCMNOMb30OBaAHMEM  €OMHOW  CUCTEMBbI
MEeXBEeJOMCTBEHHOIO 3JIEKTPOHHOrO B3aMMOLEWCTBUSA 3anpoc dopMupyeTca B



3IeKTPOHHOM BUAE U MNOAMNUCHLIBAETCH 3IIEKTPOHHOW MNOAMUCHI0 YNOSIHOMOYEHHOro
AOJHKHOCTHOrO nuua.

[Mpn HanpaBneHun 3anpoca KypbepoM, 3anpoc opopMIiseTca B BUAE AOKYMeEHTa
Ha  OymMaxHOM  HocuTene, NOAMNUCLIBAETCA  MOAMUCBHID  YNOSTHOMOYEHHOro
AOJDKHOCTHOrO nuua WM 3aBepsieTcsd nedyaTtblo (WTamMnom) opraHa (opraHusauumn),
oKasblBalLlen ycnyry, B COOTBETCTBMM C rMpasBunamMv [[enonpou3Boactsa W
AOKyMeHToobopoTa.

Kputepvem npuHATUS pelueHuns ABNSETCA HeobOXOAMMOCTb  HanMyng
AOKYMEHTOB YKa3aHHbIX B MyHKTe 2.7.

Cpok noaroToBkM M HarnpasfeHWd oTBeTa Ha 3anpoc He MOXeT npeBbiwaTtb 5
pabounx AOHEeWn C MOMEHTa MOCTynreHus TpeboBaHuA K opraHy (opraHusauun),
npegocTaBnaowemy AOKyMeHT U (Mnn) nHpopmaumio.

OTBeT Ha 3anpoc perncTpupyeTcs B yCTaHOBIIEHHOM MOPSAKE.

Mpn nonyyeHun oTBeTa Ha 3anpoc cneunanuct AamuHuctpauum (MoL)
npuvobLiaeT NOMNy4YeHHbIN OTBET K JOKYMEHTaM, NpeAcTaBNeHHbIM 3asiBUTENEM.

Pesynbtatr agMuHuUCTpaTMBHOW  npouedypbl —  rorfiydeHne OTBeTa Ha
MeXBeJOMCTBEHHbIN 3anpoc AgMuHuctpauumn nim MoOLL.

Cnocob ukcaumm pesynbTata — perucrpauusi oTBeTa Ha MEXBEOOMCTBEHHbLIN
3arnpoc B XypHane y4yeTta BXosLlen KoppecrnoHaeHUmmn

Cpok nepefayv 3asiBfieHMs U OOKYMEHTOB, yKa3aHHbIX B NyHKTax 2.6 n 2.7. u3
ML, B AoMuHUCTpaumio - B TedeHne 1 paboyero AHSA nocne nonyyYyeHusa oTBeTa Ha
MeXXBeOMCTBEHHbIN 3anpoc.

3.3. PaccmoTpeHue matepmanoB (AOKYMEHTOB), HEO6X0AUMbIX
ANns npefocTtaBneHus MyHMUMnanbHOM ycnyru

OcHoBaHveM Onda Havana agMUHUCTPaATUMBHOW npouenypbl ABASETCA nonyyYeHue
cneynanuctoMm AOMWHUCTPaAUUKW, OTBETCTBEHHbIM 3a pPacCMOTPEHWE [OOKYMEHTOB,
AOKYMEHTOB, NpeACcTaBrieHHbIX 3asBuTernem Ans npeaocTaBreHns MyHULMNansHOu
yCryru v nonyyYeHHbIX N0 MeXXBe4OMCTBEHHOMY 3arnpocy.

Cneunanuct AOMUHUCTPALMM TOTOBUT NpeacTaBlieHHble 3adABUTENEM OOKYMEHThI
Ha paccmoTpeHne Komuccum no Bbipybke OepeBbeEB M KyCTapHUKOB (panee -
Komuceus) ons ocywecTBreHMst 3KCNEPTHOM OLEHKNM HeobXOAMMOCTM BbIpyOKM
AepeBbeB N KyCTapHUKOB. Ha ocHoBaHun Bu3bl [NaBbl AOMUHUCTPAUUKN cerlbCcoBeTa
(panee — [naBa AgmMuHUCTpauun)  OOKYMEHTbl 3adABUTENS HanpaeBnalTCAa Ha
paccMmoTpeHune B Komuccutio.

Mpn nonyveHun 3asBNeHUs U KOMMNMeKTa OOKyMeHToB Komwuccusa ocyuiectsnsier
cnefyloLyo nocrnegosaTeribHOCTb AENCTBUN:

1) npoBoanT obcrnenoBaHue yyacTtka ¢ npegnonaraembiMin K Bblpybke aepeBbsaMu
N KyCTapHUKamu;

2) coctaBngaeT akT obcneposaHua (MpunoxeHne Ne 2 K agMUHUCTPATUBHOMY
pernamMeHTy) M MnepecyeTHy BeAOMOCTb Moanexawmx Bblpybke [epeBbeB U
KyCTapHUKOB, coAepalue CBeJeHUsl O KONMMYeCTBEHHOM W MOpPOLHOM COCTaBe,
AnameTpe N COCTOSAHUU 3eNeHbIX HacaXaeHWN;

3) B cny4yae HeobxoanMOCTM NPOM3BOAMT pacyeT KOMMNEHCaLMOHHON CTOMMOCTH 3a
BblpyOKy [OepeBbeB W KYCTapHUKOB M (M) NpoOBEOEHUS KOMMEHCALMOHHOMo
O3€erleHeHus.

PacyeT KOoMneHcauMoOHHOM CTOMMOCTW 3a BbIpyOKYy OepeBbeB M KyCTapHUKOB
COAEPXKUT CyMMy, MOANexallyl ynnate 3asBuTtenem, ee pacyeTr u OGaHKOBCKue
PEKBM3UTbI, MO KOTOPbIM JOIKHa ObiTb NepeyncrnieHa ykazaHHasa cymma.

AKT obGcnepoBaHusi, nepecyeTHas BeOOMOCTb W pacyeT KOMMEHCALMOHHOM



CTOMMOCTU COCTaBnsAeTCs B [ABYX 3K3eMnnspax, OAMH M3 KOTOpbIX nepenaeTcs
3asBuUTENIO.

Boligaya (HanpaBneHue) 3aaBuTento akta obcnegoBaHusi,  nNepecyeTHOMn
BEAOMOCTM noasiexalinx Bblipybke AepeBbLEB N KYCTAPHUKOB M MPU Hann4mMm pacyeTta
KOMMNEHCALMOHHON CTOMMOCTM 3a BbIpYOKY [OepeBbeB M KyCTapHUKOB M (Unin)
npoBeAeHNsT  KOMMEHCAUMOHHOIO  O3EfIEHEHUSI  OCYLLEeCTBNAETCAa  Cnocobom,
yKa3aHHbIM B 3asiBJfIEHUU, B TOM YuCre:

npy Nu4HOM obpalleHnn B AAMUHUCTPaLMIO;

npu nu4yHom obpaiieHmm B ML,

nocpeacTBOM 3aKa3HOro NOYTOBOro OTMPaBMeHNsa ¢ yBeJOMIEHMEM O BPYyYEHUH;

Yyepes NnYHbIM KabnHeT Ha EanHOM nopTtane rocygapCTBEHHbIX U MyHULMNATbHbIX
ycnyr.

3asBuTenb B TeyeHne 4 paboumx gHeEn Cco AHA NonyyYyeHus akta, o6s3aH onnaTtutb
KOMMEHCaLNOHHY0 CTOMMOCTb 3a BbIpYOKY A€pPEBLEB U KYCTapHUKOB.

4) dopmMmupyeT rnepeyeHb [OOKYMEHTOB, He npenCTaBfiEHHbIX 3asiBUTENneM WU
CBeEeHUs 13 KOTOpbIX Moasiexart MonyyYeHuto nocpeacTBOM MeXBEeOOMCTBEHHOro
NHGOPMaLMOHHOIO B3aMOAENCTBUS,

5) HanpaBndet  cneuywanucty  AOMUHUCTpauun,  OTBETCTBEHHOMY  3a
OCYLLECTBMEeHNe  MeXBeOOMCTBEHHOIN0  MH(OPMAaUMOHHONO  B3aMOLEWNCTBUS,
CPOpMUPOBaHHbLIA NepeyYeHb [OOKYMEHTOB, He MpeACTaBfIEHHbIX 3asBUTENeEM W
CBeEeHUs 13 KOTOpbIX Moasiexart MonyyYeHUto MnocpeacTBOM MeXBEOOMCTBEHHOro
MHGOPMaLMOHHOIO B3aMOAENCTBUS,

6) B cryd4ae Hanuuus MOSIHOrO KOMMMeKTa [JOKYMEHTOB, MNpefyCMOTPEHHbIX
nyHkramm 2.6. n 2.7. agMUHUCTPATUBHOINO pernameHTta, U nNpu OTCYTCTBUMU
BbISIBMIEHHbIX B XOA4e NnpeaBapUTEeSibHOro paCCMOTPEHUS 3asBIIEHUS U Npunaraembix K
HeMy [OOKYMEHTOB OCHOBaHWW AnA OTKasa B MNpefocTaBNeHUun MyHUUMNansHOW
ycnyru, nepexoauT K OCyLLECTBIIEHUI0 agMUHUCTPATMBHOM npoueaypbl Mo NpUHATUIO
peweHns O npepocTaBneHun (06 oTkase B NpeaocTaBneHuMu) MyHULUNanbHOM
yCcnyrn.

MakcumanbHbI CPOK BbINOMHEHNS aAMUHUCTPATUBHOW Npoueaypbl No obpaboTke
N npenBapuUTENlbHOMY pPaCCMOTPEHUIO 3asiBfEeHUss U NpunaraemblX K Hemy
AOKYMEHTOB HE MOXeT npesblwaTb 1 paboyero gHS ¢ AaTbl NOCTYNNEHUS 3asBNEeHUN
MW npunaraemblX K HemMy [OOKYMEHTOB K chneuuanucty  AOQMUHUCTpaLumu,
OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHULUNAnsHOW YCIyru.

Pe3ynbtatoMm WCNOMHEHUs aaMUHUCTPATMBHOW npoueaypbl No obpaboTtke u
npeaBapuTenbsHOMY PacCMOTPEHUIO 3asiBIIEHUSA W NpunaraembliX K HEMY JOKYMEHTOB
ABnsaeTca:

1) nepegaya cneumanucty AAMMHUCTPAUUKN, OTBETCTBEHHOMY 3a OCYLLECTBIEHME
MEXBEAOMCTBEHHOIO  MH(OPMALMOHHOIO  B3aMMOAENCTBUS, CHOPMUPOBAHHOIO
nepeyHs OOKYMEHTOB, He MpeAcCTaBfeHHbIX 3asBUTENEM, U CBEOEHUSA M3 KOTOPbIX
noanexaTr MONyyYeHUto MOoCpeAcTBOM  MEXBEOOMCTBEHHOMO  WMH(OPMaLMOHHOIO
B3aMMOOENCTBUSA;

2) nepefada npoekta nucbma o6 OTKase B Bblgade paspelleHuss Ha BbIpybKy
(CHOC) 3eneHbIX HacaXa4eHU Ha NOANUCH AOIPKHOCTHOMY NMuy AOMUHUCTPaLMK;

3) nepexo K OCYLECTBNEHWO agMWHUCTPATMBHOW npouenypbl MO MPUHATUIO
peweHns o npegocTtaBneHmn (06 oTkase B nNpenoCTaBNEHUM) MyHMUMNanbHON
yCcnyru.

Mpn obpalwieHnn 3asBuTEns 3a MNOMNYYEHUEM MyHULMNANbHOW YCNyrnu B
9MeKTPOHHOM  hopme  AOMUHUCTpauUus Hanpaenset Ha EguHelin noptan
rocyAapCTBEHHbIX W MyHUuMnanbHbix  ycnyr  (cpyHkumi)  wunu  [opTan
rocygapCTBEHHbIX M MyHuuunanbHbix ycnyr  (dyHkuun) Kypckon obnactm
nocpencTBOM TEXHUYECKUX CPELCTB CBA3M YBEAOMSIEHNE O 3aBePLUEHUN UCNOSNTHEHWS



agMVHUCTPaTUBHOM npouenypbl N0 obpaboTke U NpeaBapuUTeNibHOMY PacCMOTPEHWMIO
3asBrneHna U1 npuraraemblX K HeMy [OOKYMEHTOB C YKasaHuem pesyrnbraTta
OCYyLLEeCTBMNEeHUa AaHHOM agMUHUCTPaTUBHOM NpoLeaypbl.

Cnocobom chukcaumm pesynbTaTa UCNOMHEHUS aAMUHUCTPATMBHOW Npoueaypbl No
o6paboTke N NnpeasapuTENbHOMY PACCMOTPEHUIO 3asiBIIEHUS U NpUnaraemMbiX K Hemy
AOKYMEHTOB ABNAETCS OAWH U3 crefyowmnx JOKYMEHTOB:

1) nepeyeHb OOKYMEHTOB, He MNpeaCTaBMEHHbIX 3asBUTENeM U CBedeHUs U3
KOTOPbIX nognexart Nnosly4eHuto nocpeacTsom MeXBeJOMCTBEHHOIo
NHGOPMaLMOHHOIO B3aMOAENCTBUS,

2) nNpoekT nnucbma 06 oTKkase B Bblgaye paspelleHns Ha BblpyOKy (CHOC) 3eneHblX
HacaxgeHun.

3.4. NMpuHATHME pelueHUa o npeagocTaBreHun (oTkase B
npeaocTaBfieHMU) MyHULUMNANbLHOWU ycryrnu n odpopmMmneHue pe3ynbTaToB

OcHoBaHMeM Ans Havana agMUMHUCTPATMBHOW Mpoueaypbl SABASETCH Hanuyve
MOSIHOrO nakeTa LOKYMEHTOB, HEOOXOOUMbIX ANs NpeaoCTaBNeHNS MyHULUNANbHOM
ycnyru.

Mo pesynbTatamMm pacCMOTPEHUs 3asiBrieHUs N npuraraembiX K HEMY OOKYMEHTOB,
akta obcnegoBaHMs M NepecyeTHON BEOOMOCTU Noafiexalinx BblpyOke AepeBbEB U
KyCTapHMKOB, a Takke npu HeobxogMmoctm — kBuTaHuum o6 onnarte
KOMMEHCALMOHHON CTOMMOCTM 3a BbIpyOKYy OepeBbeB W KyCTapHUKOB, KOMUCCUSA
npuHUMaeT peleHne o npegocraeneHmm (06 oOTkase B NpegocTaBrieHUN)
MYHULMNANbHOW YCNyru.

Kputepvem npuHATUA pelleHns  9BnseTca  Hanudme (OTCYTCTBME) npasa
3asBuUTENd Ha NpegocTaBneHne MyHULMNansHOM yCnyru.

Pewenne Komuccum o npepoctasneHun (06 oTkasze B NpeaocTaBrieHUN)
MYHULMManNsHOM ycryrm oopmMrisieTca NpoTOKONIOM 3acefaHus Komuceun B Cpok, He
npesbilaowmnn 3 KaneHaapHblX HEN CO OHS NpoBefeHns 3acedaHus Kommceuu.

B cnyyae npuHatna Komuccrmen pelleHus o npeaocTtaBreHun MyHUUMMnansHOW
ycnyrm — cneuuanuct  AgMUHUCTpauun, OTBETCTBEHHbIW 3a npegocTaBfeHve
MYHULMNANbHOM ycnyrn, B TedyeHve 10 kaneHAapHbIX OHEN C AaTbl YTBEPXAEHUS
npoTtokona 3acefaHus Komuccun noarotaBnvMBaeT paspelleHne Ha  BbIpyoky
aepeBbeB M KycTapHukoB (npunoxeHne Ne 3). [laHHOe pa3spelueHne nognucbiBaeTca
Mason AoMUHUCTpaLmn.

MognucaHHoe [naBon AOMWHUCTPaAUMKM paspeLleHne Ha BbipyOKy OepeBLEB W
KyCTapHuKoB peructpupyetca B XypHane wucxogduien KoppecrnoHAeHuun B
COOTBETCTBUM C NHCTPYKLUMEN NO Aenonpon3BOACTBY.

B cnyyae npuHatua Komuccmen pelieHnss o6 oOTka3e B NpeaocTaBreHun
MYHALMNANbHOM  yCnyru, cneuuanuct  AAMWMHUCTpauMKM, OTBETCTBEHHbIN  3a
npeaocTaBfieHne MyHUUMMNanbHOW yCryrn B TevyeHue 2 KaneHgapHblX AHeW ¢ Aathl
yTBEPXOEHNS MpoToKona 3acefaHus Komuccum nogrotaBnvBaeT yBeOOMIEHWE
AgmMuHucTpaumm o6 oTKase B Bblgaye paspelleHus Ha BbIpyOKy OepeBbeEB W
KYCTapHUKOB C MOTMBMPOBAHHbIM OOOCHOBAHWEM MPUYUH OTKa3a M CO CCbISIKON Ha
KOHKPETHbIE MOMOXEHMUS HOPMATUBHbIX MNPABOBbLIX AKTOB W WHbIX [AOKYMEHTOB,
ABNSAIOLWNXCA OCHOBaHMEM Takoro oTkasa. [JaHHoe yBegomIieHMe MOANUCbIBaeTCs
mason AgmMuHUCTpaumn.

Pewenne Komuccumn o npepoctaBneHnn (06 oTkase B NpeaocTaBrieHnn)
MYHULMNANbHOW yCryrn opopmnsieTcs NpoToKonoM 3acefaHns Komumccum B CpoK, He
npesbiaowmn 3 KaneHaapHbIX AHEN CO OHSA NpoBefeHns 3acedaHns Komucenu.

MakcumarnbHbI CPOK BbINOSIHEHNA afMWUHUCTPATUBHOM Npoueaypbl NO MPUHATUIO



pelleHns o npegoctasneHmn (06 oTkase B NpegocTaBneHun) MyHULMNAnbHOW yCnyru
He MOXeT npeBblWwaTtb 17 KaneHgapHbIX AHEeN Co AHA (POPMUPOBaHUSA CrieumnannucTom
AOMUHUCTpPaUMK, OTBETCTBEHHbIM 3a MpefocTaBreHne MYHUUUMNAanbHOW YCnyru,
naketa [OKYMEHTOB, YKas3aHHbIX B TMyHKTax 2.6. v 2.7. agMUHUCTPATMBHOIO
pernamMeHTa.

Mo pesynbTartam paccMOTPEHUS 3asiBNEHNSA U Npunaraemblx K HEMY [JOKYMEHTOB,
akta obcnegoBaHUSA M NepecyeTHON BeAOMOCTU Moanexawunx Bolpybke aepeBbeB U
KyCTapHMKOB, a Takke npu Heobxogumoctm — kBUTaHUMmM o6 onnaTte
KOMMEHCAaLMOHHOW CTOMMOCTW 3a BbIPYOKY AepeBbeB W KyCTapHWUKOB, KOMUCCUSA
npMHMMaeT pelweHne O npegocTtaBneHnn (06 oTkase B npegocTaBrneHnu)
MYHULIMNAnsHOM YCIyru.

PesynbTatom  agMuHUCTpaTMBHOW  rpouedypbl  SIBNAETCA  paspelueHve
AgMyHUCTpaUMn Ha BblpybKy [depeBbeB W KYCTapHWKOB WU  yBeOOMIieHue
AgmuHuctpaumm o6 oTka3e B Bbldaye paspelleHus Ha BblpyOKy [depeBbeB WU
KyCTapHUKOB C MOTMBMPOBaHHbIM 06OCHOBaHUEM MPUYKNH OTKas3a.

Cnocobom dukcaumn pesyrnbrata BbINOMHEHUA aAMWHUCTPATUBHOW npouenypbl
asnseTca peructpaums B JKypHarne WCXOAsiwen KOPPecCrnoHAEeHUMU paspeLleHus
AgMyHUCTpaumMn  Ha  BbipybKy [OepeBbe€B W KYCTApHWKOB,  yBeOOMIEHUS
AgmuHuctpaumm o6 oTka3e B Bbldaye paspelleHus Ha BblpyOKy [depeBbeB WU
KYCTapHUKOB C MOTMBMPOBaHHbIM 06OCHOBaHUEM MPUYKNH OTKa3a.

3.5. Bblgaua AOKyMeHTa, ABNSAIOLWErocs pe3ynbTaToM NpeaocTaBneHuns
MYHULMUNANbLHOMW yCcnyrm

OcHoBaHMeM Ona Havana npouenypbl  SABNSETCA  peructpaumsa B
AomuHnctpaummn B KypHane wucxosiwen KOoppecrnoHAeHuuu  Ong nepegayuv
3asBuTento unu nepegada 8 M®L| ogHoro na cnegyowmx JOKYMEHTOB:

npu MPUHATUN MONOXUTENBHOIO peLlleHnda: paspelleHve AOMUHUCTPaUMU Ha
BbIpyOKy AepeBbeB U KyCTapHUKOB;

npy NPUHATAN OTPULATENbHOTO peLlleHnd: yBedomrnieHuns AgmMuHuctpaumm 06
OTKa3e B Bblgaye paspelleHns Ha BblpyOKy [OepeBbeB W KyCTapHUKOB C
MOTUBUPOBaHHLIM OBOCHOBaHNEM MPUYNH OTKa3a.

Kputepnem nNpuHATMA  pelleHus  SBRsieTCa  MNOAMMCAHHOEe  paspelueHue
AoMmnHncTpaummn HexaeBckoro cenbcoBeTa pavioHa Kypckon obnactu Ha BbIpyOKy
AEPEBLEB N KYCTApPHUKOB UK yBegomreHme AgMuHucTpaumm o6 oTkase B Bblgaye
paspelleHms Ha BblpybKy [OepeBbeB UM KYCTApHUKOB C  MOTMBUPOBAHHbLIM
060CHOBaHMEM NPUYNH OTKa3a.

3asButento, obpaTuBliEMYCS 3a MNpeaoCTaBfeHNEM MYHULMNANbHOW YCnyru B
AOMUHUCTpauUmIo, Bbldaya  [OKYMEHTOB  OCYLIEeCTBASETCA  ChneumannctomMm
AgmMuHuctpaumun. lpu 9TOM cneumanucTt He NO34Hee cnefywuwero [HA nocne
0POpMMEHNS yKa3aHHbIX AOKYMEHTOB WMHopMUpyeT 3aaBuTens 0 HeobxoauMocTu
NX NOSTYYEHUS UNN He no3gHee cneaylowlero AHA nocne ooOpMNeHNa OOKYMEHTOB
nepepaet nx B MOL| ans sbligayn 3asBuUTento.

B cnyyae ecnu 3asButens obpartunca 3a npefoctaBrieHMeM MyHULUMNarbHOM
ycnyrm B MOLl, cneunanuct AoMuHucTpauumn nepepaeT pesynbtaT ycnyrm 8 MoOLU
ANS BblAayun 3asBUTENIO.

Cneumnanuct cooteeTcTBylowero otaena MOL|, He no3gHee OHA, crieaytowlero 3a
AHEM NOCTYNMEHNs K HEMY LOKYMEHTOB, MHOPMUPYET 3aaBUTENA O HEOBXOAMMOCTH
NonyyYeHnsa NOAroTOBIIEHHbIX JOKYMEHTOB (CNOCOBOM, YKasdaHHbIM B 3asBrEHUN).

[oKyMeHTbI LOMKHbI ObITb NepeaaHbl B MOLL He no3gHee AHA, NpeaLlecTByOLWEro
AaTte OKOHYaHWS npefocTaBneHuss MyHUuunansHon ycnyru. lNepefnaya OOKYMEHTOB



n3 AgmuHuctpaumm B MOL conpoBoxgaetcs cooTBeTCTByOLWMM Peectpom
nepegayu.

Mpoueaoypa 3akaHyMBaeTCA Bblgayen 3asdBUTENIO OOHOMO U3 criedylowmx
AOKYMEHTOB!

npu MPUHATUN MONOXUTENBHOIO pelleHna: paspelleHve AOMUHUCTpaUMKU Ha
BbIpyOKY AepeBbeB U KyCTapHUKOB;

npy NPUHATUN OTPULATENBbHOIO peLleHns: yBeaomrieHns AgMuHucTpaumm o6
OTKase B Bblgade paspelleHns Ha BblpyOKy [OepeBbeB W KyCTapHUKOB C
MOTUBUPOBaHHLIM OBOCHOBaHMEM MPUYNH OTKa3a.

dakToM, noaTBepXKAaALWKUM NorydeHne pesyrnbTaTta YCryrn, SBAgeTcs Hanuyue
noanucy 3adaBUTENS B XXypHare Ucxoasilen KoppecrnoHAeHUUN.

MakcumanbHbI CPOK BbINOSTHEHNA afMUHUCTPATUBHOW Npoueaypbl cocTaenseT 3
paboumnx gHs.

V. POPMbl KOHTPONA 3A UCMNOJIHEHUEM
AOMUHUCTPATUBHOIO PEMMAMEHTA NPEAOCTABJIEHUA
MYHULIMNATNIBHOW YCIIYTU

4.1. NMopanok ocyLwecTBEHUA TeKyLLero KOHTPonA 3a cobnoaeHnem m
MCNOJSIHEHNEM OTBETCTBEHHbIMU AOMKHOCTHbLIMU NIULLAMU NONOXEHUN
agMUHUCTPaATUBHOIO perfiaMmeHTa U MHbIX HOPpMaTUBHbIX NPaBOBbIX
aKToB, yCTaHaBNUBawLWMX TpeboBaHNA K NpeaocTaBreHUo
MYHULIMNANIbHOW YCIYrK, a TakKe NPUHATUMEM UMW peLUeHUN

TeKyLwnin KOHTPOb 3a COBNAEHNEM U UCTIONTHEHNEM MOSTOXEHWN

aZMWUHUCTPATUBHOIO perfnamMeHTa U MHbIX HOPMaTUBHbIX MPAaBOBbIX aKTOB,

yCTaHaBnuBatoLwmx TpeboBaHnsA K NpeaoCTaBNeHN0 MyHULMNANbHOW YCyru,

OCYyLLEeCTBNAETCA AOSMKHOCTHLIMU Nuuamu AgMUHUCTpaLUW, OTBETCTBEHHbIMU 3a
opraHusauuio paboTbl N0 NPeSOCTaBEHNIO MyHULUNANBHOW YCIYTN.

TekyLwmin KOHTPONb OCYLLECTBIISETCA NyTeM NPoOBeAeHUA OOMKHOCTHLIMU NuLamu
AOMUHMCTPaAUNN, OTBETCTBEHHBIMW 3a OpraHu3auuio paboTbl MO NpPeaoCcTaBreHUo
MYHULMNANbHOMW  YCNyrn MpOBEepoK COOMNOOEHUA W UCMOMHEHUSI  MOMOXEHUN
aflMUHUCTPATUBHOIO perfiamMeHTa W WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaBnuBarLwmx TpeboBaHnsA K NpeaoCTaBNeHNI0 MyHMLMNANIbHOW YCyrn.

Tekywmn  KOHTpPONb 3a  cobnogeHnem  nocneaoBaTenlbHOCTM  OEWCTBUN,
onpegeneHHblXx  aMUHUCTPATUBHBIMM  MpouedypaMn  NO  NPegoCTaBNEeHUIo
MYHULMMAnNsHOW YyCnyru, U NPUHATUEM peLlleHur cneyuannuctom AgMuHUCTpaumm
ocywectenaetca [nason  AgMuyHUCTpauun, nyTem nNpoBedeHust  MPOBEpOK
cobnogeHnsa N MCNOMHEHMS NMONOXEHNN HOPMATMBHbIX NPaBOBbIX akTOB Poccuinckom
depepaumn, HopmaTUBHbIX MNpaBoBbIX akToB Kypckon obnactu, MyHuLMnanbHbIX
HOPMaTUBHbIX NPAaBOBbLIX aKTOB, HAcToALWero AAMUHUCTPATUBHOIO pernamMeHTa.

4.2. MopAAaoK N NepMoANYHOCTb OCYLLECTBNEHUs NNaHOBbIX U
BHEMNJIaHOBbIX NPOBEPOK NOJSIHOTbI U KayecTBa NpeaocTaBreHus
MYHULMNANbHOW YCAYru, B TOM YUCIie NOPAAOK U (pOPMbl KOHTPONS 3a
NONMHOTOM U Ka4eCTBOM NpeaocTaBreHUss MyHULMNanbLHOW yCcrnyrm

4.2.1. Ans ocywecTBNEHUS KOHTPOSSI 3@ NOMHOTON U Ka4eCTBOM NPeAOCTaBMEHNS
MYHULMNANbHOW YCNyru, BbISIBNEHUS U YCTAHOBIEHUS HAPYLLEHWI NpaB 3asiBUTENEN,



NPUHATUS pelleHnn o6 yCTpaHeHUU COOTBETCTBYIOLMX HapyLeHWA npoBOAATCH
nnaHoBble 1 BHEMNMAHOBbLIE NPOBEPKN NPEeAOCTaBNEHNA MYHULMNANbHOW YCNYr.

4.2.2. ina npoBeAeHNs NnaHOBbIX Y BHEMMAHOBLIX MPOBEPOK MOMHOTLI U KayecTBa
npeaocTaBneHnsa MyHULUMNanbHON ycnyrn dopMmnpyeTcss KOMUCCUS.

4.2.3. llnaHoBble NPOBEPKM MNPOBOAATCA B COOTBETCTBUM C rofOBbIM MfAHOM
paboTbl AOMUHUCTPALMN.

4.2.4. BHennaHoBble MNPOBEPKUM MOSIHOTbI W  KavecTBa MpeAoCcTaBreHuns
MYHULMNANbHOW yCryrM NpoBogATCA Ha OCHOBaHUU xanob (npeteH3un) 3assutenemn
Ha peweHns wunu gencteusa (6e34encTBME) AOSMKHOCTHBLIX N, MNPUHATBIE UMK
OCYLLIECTBMNEHHbIE B X04€e NpefoCcTaBneHnss MyHUUunanbHOM yCryru.

4.2.5. PesynbTaTbl NpoBEPKM OPOPMNAIOTCA B BUAE akTa, B KOTOPOM OTMeYatoTCs
BbISIBNEHHbIE HEAOCTATKN U YKa3blBAOTCA NPEeANoXeHUs MO UX YCTPaHEHMIO.

AKT nognucbeiBaeTcs BCEMMU YNieHaMy KOMUCCUN.

4.3.0TBETCTBEHHOCTb AOMKHOCTHbLIX NULY AOMUHUCTPALMM 3a pPeLUeHUs U
Aencrteusa (bespencreme), NpUHMMaeMble (OCyLecTBNsieMble) B Xxoae
npeaocTaBieHUA MyHULUNASIbHOWN YCIyrn

4.3.1. Tlo pesynbTatam npoBeAeHUsT TMPOBEpPOK MOMHOTbl W  KayecTsa
npefocTaBfeHnss MyHUUMNAanNbHOW YCIyrn, B CryyYae BbISIBNIEHUS HapyLUeHUA npas
3asiBUTENEen BMHOBHblE IvUa TMPUBAEKaKTCAa K  OUCUMMIMHAPHOW ©  (Unn)
aflMUHUCTPATUBHON OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuiickon ®enepaunn n Kypckon obnactu.

4.3.2. llepcoHanbHas OTBETCTBEHHOCTb [LOMMKHOCTHbIX MWL, OTBETCTBEHHbIX 3a
npefocTaBfieHne MYyHUUMNAanbHOW YCIyru, 3akpennseTtcd B WX  JOIMKHOCTHbIX
NHCTPYKLUSIX.

4.4. TonoxeHus, xapaktepusyruime TpedboBaHusa K nopsaaky u popmam
KOHTpPOIS 3a npeaocTaBneHueM MyHULUNanbLHOU YCNyru, B TOM YUcne co
CTOPOHLI rpaxaaH, X 06beANHEeHUN U opraHM3auumn

KoHTponb 3a npegocTaBneHneM MyHUUMMNanbHOW YCryrn CO CTOPOHbI rpaxaaH, ux
ob6beaAnHeHUN 1 opraHn3aLmmn ocyLLEecTBNAETCS:

06LLeCTBEHHbIMY 06bEANHEHNAMN Y OpraHn3aLmnamu;

WHBIMW OpraHamu, B yCTaHOBNEHHOM 3aKOHOM MOpPSAKe.

"paxxgaHe, nx obbeguHeHUs U opraHn3auuu BrnpaBe OCYLLeCTBNATb KOHTPOSb 3a
npegocTaBneHnemM MyHUUMMNAnNbHOW yCrnyrn nyTeMm nonyyvyeHns nHdopmaumm o xoae
npefocTaBneHns MyHUUMNansHOW YCnyru, B TOM 4YWUCIle O CpoKax 3aBepLueHust
aflMUHUCTPaTUBHbIX Npoueayp (aencTesunn).

paxpaHe, nx obbeauHEHNs U opraHM3aunn Takke Bnpase:

- HanpaenATb 3aMeyaHus W npeanoXeHus no  YrnyyleHWo OOCTYMHOCTU U
KayecTBa nNpefocTaBrieHns MyHUUMNanbHON yCcnyru;

- BHOCUTb  MpensioXeHnss O Mepax MO  YCTPaHEeHWIO  HapyLleHUn
AOMUHUCTPATMBHOIO pernamMeHTa.

KoHTponb 3a npegoctaBreHMeM MyHUUMMArbHOW YCIyrM OCYLeCTBISeTCs B
COOTBETCTBUM C NpaBoBbiMK akTammn Poccurickon depepaumm, Kypckon obnactm m
MYHULMMNaNbHbIMWU HOPMATUBHBIMU NPABOBLIMU aKTaMM.

V. [locyaebHbIn (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUA pelueHUn U
AencTBun (6e3pencTBuUA) opraHa, npegocTaBnAaoLLEero



MyHUMUUMNanNbHyYH ycnyry, a TaKxe Ux AOJIKHOCTHbLIX  JIULU,
MYHMUUNANbHLIX CliyXalwnx

5.1. Uncpopmauua ana 3asaBuTens o ero npase noaaTh Xanoby Ha
peweHue n (unn) aencreue (besnencreme) AammHmuctpauum (Otaena
AaMuHucTpaummn) u (Mnu) ero AOMKHOCTHbLIX NNUL, MyHULMNANbHbIX
cnyxawmx npv npeaocTaBneHUU MyHUUMnanbHoOn ycnyru (ganee -
Xano6a)

3aaBuTtenM MMewT npaBo Ha obxanoBaHue aencteuin (6e3gencteusl) opraxa,
NpeaoCTaBnAOLWEr0  MyHUUMNANbHYIO  YCNyry, MyHUUMNANbHOrO ChyXawero B
pocyaebHom (BHecynebHOM) nopsaake.

5.2. NMpeameT xanoo6bl

5.2.1. lNpeameTom >xanobbl ABnSATCA AencTBus (6e3genctene) n pelleHus,
NPUHATBLIE (OCyLWeCcTBNAeMble) OOSMKHOCTHbIM NUuoM  AMUHUCTpauuMM B xonde
npefocTaBfeHnss MYHUUMManNbHOW YCNyrM Ha OCHOBaHUM aAMUHUCTPATUBHOIO
perrnameHTa.

5.2.2. 3asButenb moxeT obpaTuTbCa C Xanobow, B TOM 4ucrie B CreayroLmnx
cnyyasx:

HapylleHne cpoka peructpauuu 3anpoca 3asiBuTens O npeaocTaBrieHnn
MYHULMNANbHOW YCNYyru;

HapyLLeHe CpoKa npeaoCcTaBieHUss MyHULUNANbLHON YCryru;

TpeboBaHNe y 3aaABUTENA OOKYMEHTOB, HE MNPeAyCMOTPEHHbIX HOPMAaTUBHbLIMM
npaBoBbiMM akTamu Poccuiickon depepaunmn, HOPpMaTUBHLIMU MPaBOBLIMUA aKTaMmu
Kypckon obnactn, MyHuuunanbHbiMM MNPaBOBbLIMM aKTamMu Ans npeaocTaBreHus
MYHULMNANbHOW YCNYyru;

OTKa3 B npuveme [OOKYMEHTOB, [MpedocCTaBrieHne KOTOpbIX MNpeaycMoTpeHO
HOpPMaTMBHbLIMX NpaBoBbIMM akTamu Poccuinckon degepaumm, HOpMaTUBHbLIMU
npaBoBbiMM akTamu Kypckon obnacTtu, MyHMUMNanbHbIMW NPaBOBbIMU akTamu Ang
npefocTaBfeHnUss MyHUUMNANbHOW YCIyrn, y 3asaBUTENS;

OTKa3 B NpeAocTaBfeHnn MyHULMNansHOW yCnyrn, ecnn OCHOBaHUA AN oTKa3a He
npegycMoTpeHbl dpefepanbHbIMU 3aKOHaMU N NPUHATLIMU B COOTBETCTBUM C HUMU
WHbIMW  HOPMAaTWMBHbLIMW  MPaBOBbLIMW  aKTaMu Poccunckon  depepauuu,
HOpMaTUBHbIMW  NpaBoOBbIMM  akTamu  Kypckon obnactn, MyHUUMNanbHbIMU
NnpaBoOBbIMW aKTaMy;

TpeboBaHWe OT 3asBUTENSA NPW NPESOCTABMEHUN MyHULMNANbLHOW YCNyrM nnathbl,
He npegycCMOTPEHHOM HOpMAaTMBHbLIMU NpaBoOBbIMKU akTamu Poccunckon denepaunn,
HOpMaTUBHbIMW  NpaBoOBbIMM  akTamum  Kypckon obnactn, MyHUUMNanbHbIMU
NnpaBoOBbIMW aKTaMy;

OTKa3 opraHa, NpegocTaBnfAwLLEero MyHUUUNanbHY yCnyry, JOMKHOCTHOroO nuua
opraHa, npefocTaBnAKLWEro MyHUUUNanbHy ycnyry, B UCNpaBneHuu OONyLEeHHbIX
onevyaTtok M OWKnBOK B BblAaHHbLIX B pe3ynbTate NpeaoCTaBeHUss MyHULMNanbHON
yCrnyrm AOoKymMmeHTax nmbo HapyLueHmne YyCTaHOBMEHHOrO CPOKa TakMX MCNpaBneHNi.

5.3. OpraHbl MECTHOro caMmoyrnpaBrieHUs U YNOJIHOMOY€EHHbIe Ha
paccMoTpeHMe XKanobbl AOMKHOCTHbIE NULIA, KOTOPbIM MOXET ObiTb
HanpaBneHa xanoba.



3asiBuTenu MoryT HanpaBuTb Xanooby:

- B AgmuHucTpaumio HexaeBckoro cenbcoBeta Pbinbckoro panoHa Kypckon
obnactm  (appec307367,Kypckas  obnacte  ,PbinbCkui  panoH,c.HexaeBka
yn.UeHTpansHaa 0.85 tenedoH: 8 (47152 7- 23- 19);

- 'maBe HexaeBckoro cenbcoBeTa Pobinbckoro panoHa (agpec: 307367
Kypckas obnactb, Pbinbckun panoH, c.HexaeBka ,yn.LeHTpanbHaa .85
TenedoH:8 (47152 7-23-19).

5.4. NMopsaaok nogavm n pacCMoOTpPeHUs XKanoobl

YKanoba nopaetcs B nNuUCbMeHHOW dopme Ha OymMaxHOM HocuTene wunuv B
3NEeKTpoHHOW opme B AamuHucTpaumto. Xanobbl Ha peweHus, NPUHATbIE
cneunanuctoMm AgMuUHUCTpauuu, nogawTca B AgMuHUCTpauuio HexaeBcKoro
cenbcoBeTa Pbinbckoro panoHa Kypckon obnactu.

>Kanoba moxeT 6bITb HanpaBneHa:

1) no nouTe;

2) C MCnomnb3oBaHMEM  WMHAOPMALVOHHO-TENTEKOMMYHUKALUWOHHON  CeTu
«HTEepHeT»:

- Ha odhyumanbHbIn cant AaMuHUCTpauum HexaeBckoro cernbcoBeTa Pbinibckoro
panoHa Kypckon obnactu: (nexaevka46.ru).

- nocpeactsoM dedepasibHoM rocyfapCTBEHHON WMH(OPMAaLMOHHON CUCTEMDI
«EQuHbIN - nopTan rocyfapCTBEHHbIX UM MyHUAUMNanbHbIX — ycnyr  (pyHKuun)»
http://gosuslugi.ru;

- Ha ocbmumaneHbin cant AgmmHucTpauun Kypckorn obnactu http://adm.rkursk.ru,

3) NpUHATa NpU TIMYHOM NpuemMe 3asBuUTens.

YKanoba moxeT ObITb N0AaHa 3asBUTENEM:

- yepe3 obnacTtHoe 6GwogxeTHoe ydpexaeHne «MHOroyHKUMOHANbHbIA LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr». [lpu noctynnexHun
Xanobbl  MHOroyHKUMOHanNbHbIM  LEeHTp obecneunBaeT ee nepegjadyy B
YNOSTHOMOYEHHbIN Ha ee pacCMOTPEHNE OpraH.

Bce xxanobbl uKcMpytoTca B XXypHane y4yera.

JInyHbIn nNpuem 3asBuTENEM nNo BoOMpocaMm obXxanoBaHus peleHuss n  (Mnwn)
penctena (6esgencteusa) AammHucTpauumn HexaeBckoro cenbcoBeTa  PbinbCKoro
panoHa Kypckon obnactun u (unu) ee OOMMKHOCTHbLIX NUL, ocyulecTBnaetcsa [nason
AgmMmuHucTpaumm Hexaesckoro cenbcoBeTa Poinbckoro panoHa Kypckon obnactu B
Yyacbl Nnpuema 3aaBuUTENEN.

YKanoba gormkHa cogepxaTb:

- HauMMeHOBaHue opraHa, npegocTaBnAlWero MyHUUMNANbHYK  YCIyry,
AOJDKHOCTHOrO  nvua  opraHa, npefocTaBnsalwWwero  MyHUUMNanbHYH  yCnyry,
MYHULMNANbHOrO Chnyxawero, peweHus u pencrteus (6e3gencrteue) KoTopbixX
obxanyTcs;

- hamunuio, MMA, OTYeCTBO (MocregHee - MpuU Hanu4yun), CBEAEHUs O MecTe
XUTenbCTBa 3asBuTens - usmyeckoro nuua nmMbo HanmmeHoBaHWe, CBEAEHUS O
MECTE HaxOXOEHUsl 3asiBUTENS - OPUMAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3feKTPOHHOMW MNouYTbl (MPU HanMuum) wn
MOYTOBbLIN agpec, N0 KOTOPbIM AOMMKEH ObITb HaNpaBfeH OTBET 3aABUTENIO;

- cBegeHua o6 obxanyembix peweHuax un gencteuax (6espenctsun) opraxa,
npefoCcTaBnAOWero  MyHUUMMAanbHY  ycryry, [OOSDKHOCTHOrO nuua  opraxa,
NpeaoCTaBAOLWEro MyHULMNANbHYIO YCyry, MM60 MyHULMNANBbHOMO CAY>XKaLLero;

- [0BOAObl, HA OCHOBAHWW KOTOPbIX 3asiBUTENlb HEe COrfaceH C pelleHnem U
penctenem (6esgenctenem) opraHa, NpeaocTaBnAOLEro MyHUUMNANbHYO YCnyry,



AOJPKHOCTHOIO fNvua opraHa, NpefoCTaBNSAOWEro MyHUMUMMAnbHYK ycnyry, nubo
MYHULMNANbHOrO cryxawero. 3assutenem MoryT ObiTb npeacTtaBreHbl AOKYMEHThI
(npn Hannuuu), NoaTBEpPXKAAOLWME A0BOAbI 3aaBUTENS, MO0 NX Konuu.

MNMop obpalleHuem, xxanobon 3asaBUTENb CTABUT NNYHYIO NOANWUCH U AaTy.

B cnyyae ecnu xanoba nopaeTtcsa 4vepe3 NpeAacTaBUTENS 3asiBUTENs, Takxke
npeacTaBnaeTca AOKYMEHT, MNOATBEepXAatolWnin MNOSTHOMOYUA Ha OCyLEeCcTBreHue
OEeNCcTBUA OT UMeHU 3asBuTensd. B kavyecTBe [OOKyMeHTa, MoOATBepXaaroLulero
MOMIHOMOYNA Ha OCYLIECTBNEHNE AEWUCTBMMA OT WUMEHM 3asiBUTENs, MOXeT ObiTb
npegcraBneHa:

odopMneHHasa B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccurckon depepauyum
AOBEPEHHOCTb (ONA PU3N4ecKux nuu);

odopMneHHasa B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuirckon depepauyum
AOBEPEHHOCTb, 3aBEepeHHad nevaTbl 3asBUTENs U nognucaHHas pykoBoguTenem
3asBUTENSA UMW YNOSTHOMOYEHHBbIM 3TUM pykoBoauTenemMm nuuom (4na puandeckux
nmy).

5.5. Cpoku paccMOTpeHUs Xxanobbl

XKanoba, noctynuBwasi B OpraH, NpegoCTaBMSOWNN MyHULMNANbHYO YCNyry,
NnoaneXuT PacCMOTPEHUIO OOSMKHOCTHLIM NULOM, HageneHHbIM MOSTHOMOYMSAMU MO
pacCcMOTPEHUO anob, B TeyeHne nATHaguatM pabounmx OHEeM CcO [OHA ee
pernctpaumm, a B cnydae obxanoBaHWA OTkasa opraHa, npenoCTaBMAOLEro
MYHULMNANbHYO  yCNyry, [AOOSDKHOCTHOrO fnuua  opraHa, npegocTaBnsioLEro
MYHULMNANbHY YCnyry, B NpMeMe LOKYMEHTOB Yy 3asiButens nubo B ncnpasneHun
AONYLWEHHbIX onevyaTtok M owubok wmnu B cnyyae o6XanoBaHMs HapyLlleHWs
YCTAHOBMNEHHOrO CpoKa TakMX UCNpPaBNEHUN — B Te4eHne natn paboymx gHen co OHA
ee perncrpauum.

5.6. NepeyeHb OCHOBaHMU ANA MPUOCTAaHOBIIEHUSI PaCCMOTPEHUS
Xanobbl B cnyyae, ecrii BO3MOXHOCTb NMPUOCTaHOBIEHUA
npeaycMoTpeHa 3akoHogaTenbctBoM Poccumnckoun ®degepauum

OcHoBaHM Ons NPUOCTaHOBMEHUA PACCMOTPEHNS Kanobbl 3akOHOO4ATENbCTBOM
Poccunckon defepaunm He npeaycMOTPEHO.

5.7. Pe3ynbTaT pacCMOTpPeHUs Xanoobl

Mo pesynbTatamM  paccMOTpPeHMst  kanobbl  opraH, NpeaocTaBnAOLMA
MYHULMNAnNbHYO yCnyry, NPUHUMAaET O4HO U3 CreayoLWNX peLLleHn:

yOoBneTBopsieT xanoby, B TOM 4nucrne B (bopMe OTMEHbl MPUHATOrO peLUeHus,
ncnpaBneHnsa OONyLEHHbIX OpraHoM, NPeaoCTaBnsWUM MYHULMNANbHYO YCNyry,
onevyaTtok M OWKnBOK B BblAaHHbLIX B pe3ynbTate NpeaoCTaBneHUss MyHULMNanbHON
ycrnyrn OOKYMeHTax, Bo3BpaTa 3asiBUTENO OeHEeXHbIX CPeAcTB, B3UMaHWe KOTOPbIX
He npegycMOTPEeHO HOpMaTMBHbLIMWM MpaBOBbIMKU akTamu Poccunckon depepauuu,
HOpMaTUBHbIMW  NpaBoOBbIMM  akTamu  Kypckon obnactn, MyHUUMNanbHbIMU
NpaBOBbIMM aKTaMu, a Takke B MHbIX hopmax;

OTKa3blBaeT B y40OBNETBOPEHNM Xanobbl.

B cnyyae, ecnu TekcT xanobbl He NOA4aeTCHA NPOYTEHMIO, OTBET Ha »Kanoby He
AaeTcd, N OHa He MNOoAMNEXWUT HanpasfieHW Ha pacCMOTPeHWe B rocyapCTBEHHbIN
opraH, opraH MeCcTHOro camoynpasfneHuUsi N JOMKHOCTHOMY NLy B COOTBETCTBUMU C
UX KOMMeTeHUuen, 0 YeM B TeyeHue 7 KarneHaapHbIX OHeW CO OHA perucrpaumm



*anobbl coobLiaeTca rpaxaaHuHy, HanpasuBLUEMY >xanoby, ecnu ero damunusa u
MOYTOBbIV aApec NoaaaTCs NPOYTEHMIO.

5.8. MNopspok nHpopmmnpoBaHUA 3aABUTENS O pe3yrbTaTax
paccMoTpeHus Xxanobbl

He nosgHee pHA, cnegyowlero 3a AHEM MPUHATUMA pelleHus no xanobe,
3a9BUTEN0 B MMCbMEHHOM (OPME 1 MO XeNaHU 3asBUTENSA B 3NIEKTPOHHON hopme
HanpaBnaeTCa MOTUBMPOBAHHbLIA OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbi.

5.9. Mopsaok 06xanoBaHUs peLeHus no xanobe

B cnyyae ecnu 3asBuTEnb He YOOBMETBOPEH peLUeHMEM, MPUHATbBIM B Xode
paccMoTpeHns xanobbl NMuamMm, ynosTHOMOYEHHbIMW Ha pacCcMOTpeHMe xanobbl, nnm
peweHne UMM He ObiNO NPUHATO, TO 3asiBUTENb BrpaBe obxanoBaTb MNPUHATOE
peweHne nnu pencteua (6esgencteme) B cyaebHom nopsgke B COOTBETCTBUWM C
3akoHoaaTernbcTBoM Poccunckon ®epepaunn.

5.10. MNMpaBo 3asaBUTENA Ha Nony4YeHMe nHpopmMauum n 4OKYMEHTOB,
Heo6XxoauMbIX ANsi 060CHOBAaHUA U PAaCCMOTPEHUA Xanoobbl

3asBuTenb uMMeeT MpaBO Ha MNOMNyyYeHWe WHopmMauum U OOKYMEHTOB,
HeobxoanMbIx A4ns 060CHOBaHUA U pacCMOTPEHUS Xanobbl.

5.11.Cnoco6bl MHOpMUPOBaHUA 3asiBUTENA O NopsakKe nogayvm m
paccMoOTpeHuns XKanoobil.

NHdopmmpoBaHue 3aaBuTenen O nopsgke nogayn M paccMoTpeHus xanobbl
OCYyLLEeCTBNAETCH MOCpenCcTBOM pa3MelleHus UHJopmMauuMM Ha cTeHgax B MecTax
npefocTaBneHnss MyHuUUMNanbHOW ycnyru, B dedeparnbHONW rocygapCTBEHHOW
MHOPMaUVOHHOM cucteme «EamHbIN nopTan rocyaapCTBEHHbIX U MyHULMMNANbHbIX
yenyr  (dpyHkumn)»  (www.gosuslugi.ru), B  pervoHanbHOW  rocyaapCTBEHHOM
MHopMaunoHHoOM cucteme «llopTan rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCIyr
(dbyHkumn) Kypckon obnactu» (www.rpgu.rkursk.ru), Ha odumumanbHOM caunTte
AomuHucTpauum HexaeBckoro cenbcoBeTa PbinNbCKOro panoHa, Ha oduumnaribHOM
cante AgMuHuncTpaumm Kypckon obnactu.

KoHcynbTMpoBaHue 3aaBuTenen o nopsgke obxanoBaHus pelleHun n OencTBui
(6e3penctBng) AOMUHUCTPALUN U €ro OOSMKHOCTHBLIX NWL, OCYLECTBMSETCS, B TOM
yucne no TenedoHy Nmbo Npu NMYHOM nNpueme.


http://www.gosuslugi.ru/
http://www.rpgu.rkursk.ru/

MpunoxeHne Ne 1
K aOMUHUCTPaTMBHOMY perfameHTy
no NpegocTaBreHunto
MYHULIMNANbHON YCNyru
«Bblaava paspeLueHuii Ha BbIpyoKy
AEPEBLEB N KYCTApPHUKOB
Ha TEppUTOPUM CENbCKOro
nocenenusa Kypckon obnactum»

B AomuHuctpauuio HexaeBckoro cenbcoseTa
Pbinbckoro panoHa Kypckon obnactum

oT
(ykasaTb HanmeHoBaHWe 3asBuTeNs (AN LpUANYECKUX nNnuu),
®.N.0. (ans dursmyecknx nuy
N MHAMBMAYanbHbIX NpeanpuHuMaTenemn)

(ykasaTb agpec, TenedoH (dakc), aneKTpoHHasa no4vra
N UHblE PEKBU3NTBI, NO3BONAOLLME OCYLLECTBNATD
B3anMOJEeNCTBME C 3asBUTESIEM)

3AABJIEHUE
0 BblAaye pa3pelleHus Ha BbIpyOKy AepeBbeB U KyCTapHUKOB

Mpowy BblgaTh paspeLleHne Ha BbIPyOKy AepeBbeB U KyCTapHUKOB:

(yKa3bIBaeTCFI HanMeHoBaHME U KONMMYeCTBO AepeBbeEB N KyCTapHUKOB, NX COCTOAHUE,

AvameTp CcTBONa)

PacnonoXXeHHbIX Ha 3emne (3emernbHOM yyacTke) no
afpecy
3emnga (3eMernbHbIN y4acTOK) npUHaanexnT

(ykasblBaeTcs npaBoobnagaTenb 3eMnu (3eMeNbHOro yyacTtka)

Ha
npaee




(ykasbiBaeTCcs NpaBo Ha 3eMni0 (3eMenbHbI y4aCTOK)

O6ocHoBaHve (NMpy4mrHbI) BbIpyOKM AepeBbeB n KyCTapHMKOB:

(ykasbiBatoTCA NpUYMHBI BbIPYOKM AEPEBLEB U KYCTapHMKOB)
PesynbTaT MyHMUMNanbHON YCNyru BblAaTh CneayowmmM crnocobom:
"1 nocpeacTBoM nmMyHoro obpalieHmsa B AgMumHUCTpauuio HexaeBckoro cernbcoBeTa
Pbinbckoro parnoHa Kypckon obnacru:
1 B (bopMe 3NeKTPOHHOro JOKYMEHTa;
1 B popmMe AOKYyMeHTa Ha ByMaXHOM HOCUTENE;
] 3aKkasHbIM MMOYTOBbIM OTMpPaBfieHNEM C yBeJOMSIEHMEM O Bpy4YeHUUM Ha ajpec,
YyKa3aHHbI B 3asiBNEHUN (TONbKO Ha ByMaXHOM HocuTene);
'] NOCpeAcTBOM JIMYHOrO obpallieHusi B MHOTOYHKLMOHANbHbIA LEHTP (TONbKO Ha
BymaxxHOM HocuTene);
1 nocpeacTtBOM  HanpasrieHuUss  4vepe3  pefepanbHyld  rocyapCTBEHHYHO
MHJOPMALMOHHYIO
cucteMy «EOWHBIN nopTan rocyAapCTBEHHbIX U MyHUUMNAMNbHLIX YCIyr (PYHKUUN)»

(Tonbko B hopMe 3NEKTPOHHOrO AOKYMEHTA);

MpunoxeHwne:

1. Ha nncrax
2. Ha nncrax
3...

(®.1.0. 3asgsutens) noanucb pata



MpunoxeHne Ne 2
K agMWUHUCTPaTUBHOMY

perrnameHTy no npegocTaBneHuno
MYHULMNANbHOW yCnyru
«Bblgaya paspelueHui Ha
BbIpYOKY AepeBbeB U
KyCTapHWUKOB

Ha TeppPUTOPMMN CENBbCKOrOo
nocenexus Kypckon obnactm»

AKT
obcneaoBaHNs AEPEBLEB M KYCTapHUKOB, NOoAneXalmx Bbipybke

! ! 20_. Ne

Komuccus B cocTtaBe:
MpeacepaTtenb KOMUCCUMN:

UneHbl KOMUCCUN:

obcnepoBana 3eneHble HACAXAEHWS B CBA3M C
(obocHoBaHMe HeobBX0ANMOCTM BbIpyOKN)

no

aapecy

(HanmeHoBaHMe obbekTa, agpec)
3as1BNsieMbIX K BbIpyOke

(ropugmueckoe, hmnsnyeckoe nuuo, agpec, TenedoH)
3aknoyeHue:

(paspelunTb/3anpeTTb BbipyOKY AEPEBLEB U KYyCTapHMKOB)



Ha

OCHOBaHWUM JAHHOro akTa 0POPMUTb paspeLLeHne B

(AoMuHucTpaumm Hexaesckoro cenbcoBeTa Poinbckoro paioHa Kypckon obnactm)

MpunoxeHne Ne 3

K aOMUHUCTPaTMBHOMY perfameHTy

Mo NPeaoCTaBNEHNIO MyHULMMANbHOM

ycnyrm
«Bblgaya paspelueHuii Ha BbIpyoKy
AepeBLEB U KyCTapHUKOB

Ha TEPPUTOPUM CENBbCKOro NoCeneHns

Kypckon obnactin»

PA3PELLEHUE Ne
Ha BbIpyOKy AepeBbLEeB U KYyCTapHUKOB

« » 20T

( komy BblgaHO)

OGBbEKT CTpOUTENBLCTBA, PEKOHCTPYKLMW, aapec NPOM3BOACTBA UHbIX paboT:

Ha ocHoBaHUM NpeacTaBNeHHOrO 3asBNEHNS OT «_ » 20T
PA3PELUAETCA:
1. Tpoussectn BbIPYyOKY WT. [EepeBbes, L.
KyCTapHUKOB

(B cnyyae

€Cnu AepeBbst UMMM KYCTapHWKK SIBNSIKOTCH aBapUAHbIMU
MU CyXOCTOMHBIMW caenaTh COOTBETCTBYIOLLYIO OTMETKY)

Mpu ycnosum (Hy>kHOe yKa3aTb):
1. Tepecapgku LUT. AepeBbEB LUT. KyCTapHMKOB
2. CoxpaHeHusi LUT. AepeBbEB LUT. KyCTapHMKOB



3. BoccraHoBuTenbHOM  Nocagku WwT. [OepeBbeB LUT.
KyCTapHMKOB

4. OB6ycTpovcTBa LBETHMKOB, ra30HOB

[ononHutenbHble YCroBuS:
1) BbipyOka pgepeBbeB [OOfkHa MNpPOU3BOAUTLCS B COOTBETCTBMM C  TEXHUKOM
6esonacHocTw.
2) B cnyyae, ecrm penctBytowmmn B Poccumckon  depepauvm  npasunamv
(TPeboBaHMAMK, TEXHUHECKMU YCITOBMSAMM) BbIpyOKa OTAENBHBIX AEPEBLEB U/UIN KyCTapHUKOB
AOIPKHA  OCYLUECTBMISIETCA C  MPYBIIEYEHVEM  CMELManM3NPOBaHHbIX — OpraHn3aLmmn
(cneuvarmctoB) wnm  cneuyanbHoro  obopyaoBaHus,  3asBuUTENb  00sizaH  obecneumnTb
BbINOSHEHME AaHHbIX TPeOOBaHWNA.
3) OcyuiecTBneHve meponpustuii no obuiemy 6raroyCTponcTBy TEppUTOpUKM Mocre
BbIMNOSIHEHNSA pPaboT NO BbIpyOke OepeBbEB W KYCTApHMKOB (BKMHOYAs BbIBO3 CTBOMOB
AepeBbeEB, BETOK, WMHOrO Mycopa, NpoOBedEHME NMaHMPOBOYHbIX paboT) sBnseTcd
o6a3aTenbHbIM.

Cpok OencTBUS paspeLLleHnsa: 10« » 20 _r

[MaBa agMyHMCTPaumn
CernbCcoBeTa

(noanuceb) (©.1.0.)
M.IT.



MpunoxeHne Ne 4

K agMUHUCTPaTUBHOMY
pernaMeHTy no npegocTaBiEHUIo
MYHULIMNANbHON YCNyru

«Bblgava paspeLueHum Ha
BbIpybKy OepeBbEB 1 KyCTapHUKOB
Ha TeppuTopun CenbCcKoro
nocenenusa Kypckon obnactum»

BNNOK-CXEMA
NOCNEOOBATENbLHOCTU OAEUCTBUIN NPU NPEOOCTABJIIEHUA
MYHULIMNATNBHOWU YCNYTU «BbIAAYA PASPELUEHUNA HA BbIPYBKY
NEPEBBEB U KYCTAPHUKOB HA TEPPUTOPUU CEJNIbCKOI'O NMNOCEJNEHUA
KYPCKOW OBJIACTU>»

Ob6palleHne 3aaBUTENS C 3asiBNIEHNEM U JOKYMEHTaMW,
HeobXooMMbIMU AN NDENOCTABMNEHUS MVHULIUNANBHON VIV

NMpoBepka OOKYMEHTOB

Mprnem u perncrpaums

dopmMmnpoBaHne 1 HanpasreHne

MmeeTcs HeobxoaMMOCTb Na MEXBEAOMCTBEHHBIX 3aMpPOCOB,
MOMyYeHWUs! AONOMHUTENbHBIX " NONYUEHNS OTBETOR

V

HeT

PaccmoTtpeHne matepuanos ¢
Yy4E€TOM MOSMyYEeHHbIX AAHHbIX

MpuHATHE pelleHns o npegocTaBneHuMu (oTkase B npeaocTaBneHum)
MYHULMNANbLHOM yCryrn 1 opopMreHne pesyrnbTaTos




Aa

OTka3 B npegocTaBneHnm
MYHULMNANbHOW YCNyrn

HeT

lMpenoctaBneHne

MYHMUUNANbHOW YCnyrn

NS

Bbigava pesynbtaTtos

MYHULMMNANbLHONM yCryru
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