POCCUMCKAS ®EJTEPALINA
AJIMHAHUCTPAIIASI HEXAEBCKOI'O CEJIbCOBETA
PHLUIbLCKOI'O PAMOHA KYPCKOM OBJIACTU

HNOCTAHOBJIEHUE
ot 14 suBaps 2019 rona Ne 8

O BHecEeHMM U3MEHEHUH B IOCTaHOBJIEHHE AqMUHUCTpanuu HexaeBckoro cenbcoBeTa OT
10.07.2018rNe82 «O06 yTBepkaeHUN AIMUHUCTPATUBHOTO perjaMeHTa AJMHUHUACTPALIUN
HexaeBckoro cenbcoBeTa Peuibckoro paitona Kypckoit o6nactu npeaoctaBieHus
MYHULUIIAJIIBHON YCIIyTH
«IlepeBoj KM/I0T0 NOMELIEHHS B HEKUJIOE MOMeELeHue WM HesKHJI0r0 IIOMelleHHs B
JKHJ10€ TIOMeLeHue»

B coorBerctBuun ¢ @enepanbHbiM 3akoHOM oT 27.06.2010 r. Ne 210-®3 «O6

OpPraHW3allMi  MPEJOCTABJICHUS TOCYJApCTBEHHBIX W  MYHHMLHMIANBHBIX  YCIyr» U
nocTtaHoBJIeHHeM AaMuHucTtpaiuu HexaeBckoro cenbcoBera Pruibckoro paifona ot 31
okTs10pst 2018 1. Ne 128 « O pa3zpaboTke M yTBEpKJICHUM aAMUHUCTPATHUBHBIX PErJIaMEHTOB
NPEJOCTABICHUS] MYHUIMIAIBHBIX YCIyr», AaMuHHcTpanus HexaeBckoro cembcoBeTa
Prutsckoro paitona Kypckoit o6mactu [IOCTAHOBJIAET:
1. BHecTu u3MEHEHHUs M JONOJIHEHUS B IOCTAHOBICHME AnMuHHCTpanuu HexaeBckoro
cenbcoBera 0T 10 mronms 2018 roma Ne82 «OO6 yrBepkaeHMHM AJIMHUHHUCTPATUBHOIO
pernamenTa AnmuHucTpauuu HexaeBckoro cenbcoBeta Pribckoro paitona Kypekoit
0o0acTH  MpeNoCTaBICHUS MYHUIMNANbHOW yciayrn  «llepeBoj JKMJIOro MOMEIIEHUS B
HEXUJI0€ TIOMEILEHUE NN HEeXXUIOTO MIOMEIIEHHS B KHJIOE TOMEIICHUEY!

1.1.TlpunaraemMblii aAMUHUCTPATUBHBIM perjamMeHT AaMmuHucTpanuu HexaeBckoro
cenbcoBeTa Prutbckoro paifona Kypckoii ob6mactu npenocTaBieHus MyHULIMIIAIBHOW YCITyTH
«ITepeBoa XUIOT0 MOMELICHUS B HEXXUJIOE MMOMEIICHNUE WIM HEXKUIIOTO TIOMEIIEHUS B JKUJI0e
MOMEIICHHUE» U3JIOKHUTh B HOBOM pelaKIuu.

2. Hacrosimee moctaHoBiieHHE MOUIEKHUT O(PULIHATBHOMY pasMeIleHNI0 Ha
oduumanbHOM caiiTe MyHUIMIAIbHOrO 0Opa3oBaHus «HexaeBckuil cenbcoBeT» PhIIbCKOTO
paifona Kypckoit o6nacrtu.

3. IlocTaHOBIEHUE BCTYIAET B CUILY CO JHS €r0 MOANUCAHMS.

I'maBa HexaeBckoro ceilbcoBeTa
Poinbckoro paiiona C.A.Kepycos



YTBEPXJIEH
MOCTAHOBJICHUEM AIMHUHUCTpPALIUU
HexaeBckoro cenbcoBeTa PpUTECKOTO

paiiona Kypckoit o6nactu
ot 14.01.2019r.Ne8

AJIMUHUCTPATUBHBINA PETJIAMEHT
npenocrasjenus AamMuucrpanuein Hexaesckoro ceqibcoBera PoLIbCKOrO
paiiona Kypckoii o0j1acTH MYHUIIUIIAJIBHOM YCJIYIT'H
«IlepeBoa ’KHUJI0r0 MOMeELICHUS B HEJKUJ10€ TTOMELLeHHEe WM HEKHJI0I0
MOMEIIEHHS B 'KHJIOE IIOMEILIECHUEe»

. OBILIIUE IMOJIOXKEHUS
1.1. llpeameT peryaupoBaHusi AIMUHUCTPATHBHOIO PerjiaMeHTa

AJIMUHHUCTpPaTUBHBIM  perjiaMeHT  AnMmuHucTpanuu  HexaeBckoro
cenbcoBeTta  Poimbckoro  paitona  Kypckoit — oGnactu (mamee -
AJIMUHHCTPATUBHBIA PETrJIAaMEHT) TPEIOCTaBICHUS MYHHUIMITAIBHON yCIyru
«llepeBox KUIOTO TOMENICHUS B HEXKWIOE IOMEIICHUE WIN HEXUIOTO
MMOMEIICHUA B JKWUJIOE IOMEIIEHUE» ONPEAECHsAeT CTAaHAAPT MPEAOCTABICHUA
MYHHLIMIIAJIBHOM YCIIYTH, COCTaB, MOCIENOBATEIIbHOCTh U CPOKH BBINOJHEHUS
aJIMHHUCTPATUBHBIX Mporenyp (neicTBuii), (HopMbl KOHTPOJIS 3a UCTIOJTHECHUEM
aJIMHHUACTPATUBHOTO pErjaMeHTa,  J0CyacOHbI (BHECYIeOHBINH) TOPSIOK
00KaJIOBaHUSI PEIIEHUH W JEUCTBUN JOJKHOCTHBIX JIWI, IPEIOCTABIISIOMINX
MYHHUILIUIIAJIbHYIO YCIYTY.

1.2. Kpyr 3asBuTenei

3asBuTenu— (PU3NYECKUE JIMIA, WHIUBUIYAIbHbIE MNPEANPUHUMATENHN U
IOpUJIMYECKUE JIMI[A BHE 3aBUCUMOCTH OT MecTa (PAaKTUUECKOrOo MPOKUBAHUS
WU TIOCTOSIHHOM pEerucTpaunui, SBISIIOIIUEcs: COOCTBEHHUKAMU MEPEBOIUMOrO
KUJIOTO WA HEXWIOTO IIOMEIICHUS, PAaCHOJIOKEHHOTO Ha TEPPUTOPUHU
HexaeBckoro cembcoBera Pwiibckoro paiiona Kypckodt oOmactu, (3a
HCKJIIOYEHUEM TOCYAAPCTBEHHBIX OPTraHOB M UX TEPPUTOPUAIIBHBIX OPTaHOB,
OpraHOB TOCYJApPCTBEHHBIX BHEOIOKETHBIX (DOHJOB U UX TEPPUTOPHUATBHBIX
OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUs), JIMOO WX YIIOJTHOMOYCHHBIC
npencraBuTeNn (J1anee - 3asiBUTEIIN).

1.3. TpeOoBanus K mopsaAKy MHGOPMHUPOBAHUS O MPETOCTABJIEHUH



MYHHIUNAJBHOH YCJIYTH

1.3.1. Iopsiaok monyvyeHuss HHGOPMANNH 3asIBUTEJIAMH M0 BOMpPOCaM
NpeaoCcTaABIEHUs] MYHUIMNAJIBbHOW YCJIYIM H YCJIYI, KOTOpPbIe SIBJISIIOTCS
HeOOXOIUMBbIMH M 00513aTeJILHBIMU ISl MPEeI0CTABJICHUSI MYHUIIUTIAIbHOM
YCJIYTH, CBeIeHUH 0 Xo/1e MPeI0CTABJIeHNs YKa3aHHBIX YCJIYT, B TOM 4YHCJe
Ha o(QuIHAJIBLHOM caiiTe oprana MecTHOro camoymnpasienusi Kypckoii
00/1acTH, SIBJSIIOIIErocsl pPa3padoTYMKOM perjiaMeHta, B deaepajbHOi
rocynapcrBeHHoi  mHpopmMannonHoii cucreme EnuHbni  moprtan
rocyIapCcTBEHHBIX © MYHUIMNAJIBHBIX Yeayr (pynkumii)” (najee - Exqunblii
nopTaJ)

NudopmupoBanne  3asBuTeled MO  BONpOcaM  NIPEAOCTaBICHUS
MYHUIMNATIBHOM ~ yCIyrd, B TOM YHCI€ O XOJIe MPeAOCTaBICHUs
MYHULIUMAIBHON yCIYTd, NOPOBOJUTCS IMyTEM YCTHOTO WHGOPMUPOBAHUS,
MUCHMEHHOTO WH(GOPMHUPOBAHHS (B TOM YHCIIC B AJICKTPOHHOH (opMme).

NudopmupoBanue 3asiBUTeneid OpraHu3yeTcs CIeIyIOIUM 00pa3oM:

WHIMBHUIyaJIbHOC HHPOpMHIpOBaHUE (YCTHOE, TUCHMEHHOE);

nyonnuHoe wHpOpMHUpoBaHUEe (CpeAcTBa MacCOBOM HH(OpPMAIMH, CETh
«HTEpHETY).

NunuBuayansHoe YCTHOE uH(popMupoBaHue OCYIIECTBIISIETCA

crienuanucramu AnMmuHuctpanun HexaeBckoro cenbcoBera PpuibCKOro palioHa
Kypckoii obmactu (manee - AnMUHHCTpanus) TNpu OOpallleHuH 3asiBUTEIICH 3a
uHpopMarmeit TnaHo (B TOM vmce 1o Tenedony).

I'paduk paboTel AnMuHUCTpalUMU, TpauK JIMYHOTO MpUEMa 3asiBUTENEH
pa3meniaeTcs B MH(MOPMALIMOHHO - TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT»
Ha 0QUIIMAIIBHOM cailTe AJIMUHHUCTPAIIMU U HA UHPOPMAITMOHHOM CTEHJE.

CnenuanucTsl TPUHUMAIOT BCE HEOOXOIUMbIE MEPBI JIJIsl MPEIOCTABICHUS
3asIBUTEJIIIO TTOJTHOTO U ONEPATUBHOTO OTBETA HA MOCTABJICHHBIE BOIIPOCHI, B TOM
YHUCJe C NPUBJICYCHUEM UHBIX KOMIIETEHTHBIX CIIEIIMAINCTOB.

OTBeT Ha yCTHOE OOpallleHHe C COTIJIacHs 3asiBUTENSI MPEAOCTaBISETCS B
yCTHOM ¢opmMe B XOJ€ JIMYHOrO TMpuemMa. B ocTajnbHBIX clydasx B
YCTAHOBJICHHBI 3aKOHOM CpPOK MPEIOCTABISIETCS  MUCbMEHHBIA OTBET IO
CYILIECTBY MOCTABJIEHHBIX B YCTHOM OOpaIieHUuH BOMPOCaX.

Ecoiu pans moarotoBku oTBeTra TpeOyeTcs MNpOJOJLKUTENIBHOE BpeMs,
CHEUUAIUCT MOXKET MPEMJIOKUTh 3asIBUTENI0 OOpaTUThCS 3a HEO0OXOAUMOM
uHpopManmeil B ymoOHbIX Mg Hero ¢opmMax U cnoco0ax MOBTOPHOTO
KOHCYJIbTUPOBAHUSI UE€PE3 ONPEICTCHHBIN MPOMEKYTOK BPEMEHH.

Bpemsi mHAMBHIYaJIBHOTO YCTHOTO WH(GOPMHUPOBAaHHSA (B TOM 4HCIE IO
TenedoHy) 3assBUTENs HE MOXKET MpeBbimaTh 10 MUHYT.



OtBet Ha TeneOHHBIN 3BOHOK CONEPKUT HH(POpMALUIO O HAUMEHOBAHUU
Oprana, B KOTOPBIH IMO3BOHWII 3asBUTENb, (PaMUJIHIO, UM, OTYECTBO (ITOCIIeIHEES
- TIPY HAJIMYHH) U JTOJDKHOCTH CIICIUAINCTa, IPHHSBILIETO TeIe(POHHBIA 3BOHOK.
[Ipy HEBO3MOXXHOCTH TMPUHSABIIETO 3BOHOK CIEIHAINCTA CaMOCTOSTEIIBHO
OTBETUTH Ha MOCTaBJICHHBIC BOITPOCHI TeneOHHbBIN 3BOHOK
niepeaipecoBbiBacTcs  (MMEPEBOAUTCSA) HA JPYroe JOJDKHOCTHOE JIUIO WJIH
oOpaTuBilIeMyCsl TPaXJIaHUHY COOOIIaeTCsa HOMEp TenedoHa, MO KOTOPOMY OH
MO>KET MOJYYUTh HEOOXOIUMYIO HH(POPMALIHIO.

Bo BpeMsi pasroBopa cHenuaguMCTbhl YETKO MPOU3HOCAT CIOBa, M30€raroT
«MapaJiedbHbIX PA3rOBOPOB» C OKPYXKAIOIMKMMHU JIOABMU U HE MPEPHIBAIOT
paszroBop, B TOM YHCJIE MO MPUYMHE MOCTYIJICHUS 3BOHKA HAa APYTroM anmnapar.

IIpu orBeTax Ha TenepOHHBIEC 3BOHKU U YCTHBIE OOpAIlICHUS CHEIUATIUCTHI
coOJII0Ia0T TpaBUiia CIYKEOHON STUKHU.

[lucbmeHnHoOe, WHAUBHIYATbHOE WH(MPOPMHUPOBAHUE OCYLIECTBISIETCS B
MUCbMEHHON (opMe 3a TOANHWCHI0O TJaBbl paiioHa. [IMCEMEHHBIH OTBET
MPEAOCTABISETCA B MPOCTOM, YETKON U MOHSATHONU (POPME U COJIEPKUT OTBETHI
Ha IMOCTAaBJICHHBIC BOTIPOCH], a TaKXe (HaMIINIO, UMs, OTYECTBO (IIPU HATHMYNN)
U HOMEp TesepoHa UCTIOTHUTENS U JOJIKHOCTh, (DaMIIMIO M MHULMAIBI JIUIIA,
MOAMMUCABIIIETO OTBET.

[lucbMeHHBIE OTBET MO CYIIECTBY IIOCTABJICHHBIX B MHUCHbMEHHOM
3asiBJICHUH BOIPOCOB HAMPABISIETCS 3asBUTENIO B TeueHne 30 KaleHIapHBIX
JTHEN CO JHS €ro pEerucTpanuu B AJMUHUCTPALIUH.

OTtBeT Ha oOpallleHre HampasiseTcsl B popMe 3JIEeKTPOHHOTO TOKYMEHTA O
aZpecy JJIEKTPOHHOM MOYThI, yKa3aHHOMY B OOpaIlleHHH, MOCTYIHUBIIEM B
AJIMHUHUCTpaIUIO WU JIOJDKHOCTHOMY JHUIy B (opMmMe 3JIEKTPOHHOTO
JOKYMEHTa, U B MHUCBMEHHOW (opMe MO MOYTOBOMY aApecy, YKa3aHHOMY B
oOpalieHuy, NOCTYNUBIIEM B AJIMUHHUCTPAIMIO WM JOKHOCTHOMY JIMILYy B
nucbMeHHOHM (popme. Kpome Toro, Ha mocTynuBiiee B 00pallleHHe, CoieprKaliee
NpEeVIOKEHNUE, 3asBIICHUE WU >Kalo0y, KOTOpbIE 3aTparuBalOT HHTEPECHI
HEONPEACICHHOr0 Kpyra JiMil, B YAacCTHOCTH Ha oOOpallleHHe, B KOTOPOM
oOkanyeTcsi cyieOHOe pellleHHe, BBIHECEHHOE B OTHOUIEHUU HEOIPEIEICHHOTO
Kpyra Jull, OTBET, B TOM YHCII€ C pa3bsICHEHHEM MOpslKa 00KaloBaHUs
CyI€OHOTO pEIIeHHs, MOXET OBITh pa3MelleH ¢ COOMoJIeHuEM TpeOOBaHUM
gyacth 2 ctathl 6 DenmepanbHOrOo 3akoHa «O TIOPSAOKE PACCMOTPCHUS
oOpamenuii rpaxaan Poccuiickoit ®enepanuu» Ha OoQUIMAIBLHOM CcalTe
AJMUHHUCTpaUu B MH()OPMaIIMOHHO-TEIEKOMM YHUKAITMOHHO T ceTu
"Untepuet".

JIOIDKHOCTHOE JIMII0O HE BIOpaBE OCYIIECTBISATh KOHCYJIHTUPOBAHUE
3asBUTENICH, BBIXOJAIIEE 3a paMKU HHPOPMHUPOBAHUS O CTaHJIAPTHBIX
Mpoleaypax MU YCIOBUSAX OKa3aHUS MYHUIMNAIBHOW YCIYTH W BIHSIOIIEE
MPSIMO MJIM KOCBEHHO HA MHAWBUJIYaJIbHbIE PEIICHUS 3asBUTENCH.

[lybnuunoe uHpoOpMHUpOBaHUE 00 yciayre M O MOPSJKE €€ OKa3aHus
OCYLIECTBIJISIETCS AJMUHUCTpAIIMEN MyTeM pa3MelleHus uHbopManud Ha




MH(QOPMAIIMOHHOM CTEHJI€ B 3aHUMAEMbIX HMHU IOMEIICHUSIX, a TaKXKe C
UCIOJIb30BaHUEM HMH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHUM, B
TOM YHCJIE€ TOCPEACTBOM pa3MEIIeHHss Ha OoQUIUaIbHBIX caiTax B
MH()OPMAIIMOHHO - TETIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT».

Ha ExuHom nmoprase MOKHO OJTYYUTh HH(POPMALIMIO O:

- KpyTe 3asiBUTEIIEH;

- CpOKE TMPEIOCTABICHHSI MYHHUIIUITAIGHON YCITYTH;

- pe3yabTaTe MPEAOCTABICHUS MYHHIIMMAIBHOW YCIYTH, MOPSIAOK BBIIAYH
pe3ysibTaTa MyHUITUTIATLHON YCIYTH;

- HCUYEPTHIBAIOIIEM  TIEPEYHE OCHOBAaHMHA Il TPUOCTAHOBIICHUS
MPEIOCTABICHUSI MYHUIIMIIAJTBHON YCIYTM WM OTKa3a B MPEAOCTaBICHUU
MYHUITUTATHFHON YCIIYTH,

- 0 TmpaBe 3asgBUTENs Ha JocyacOHoe (BHecyaeOHOe) oOXaloBaHUE
nevictBuii (0e3MeWCTBUSA) M PEIICHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJC
MPEIOCTABICHUS MYHUITUTIATBHOU YCITYTH,

- Qopmbl 3asBieHni (yBEIOMIICHHM, COOOIICHUI), HCIOIb3YEMbIC IIPH
MPEIOCTABICHUU MYyHHUITUTIATBHON YCITYTH.

- 00pa31ibl 3aM0JIHEHUS AIEKTPOHHOUN (POpMBI 3arpoca.

Nudopmarius 0 MyHUITATIATBHON yCIyre MPeA0CTaBIIsIeTCsS OeCIIaTHO.

1.3.2. lopsaok, ¢popMa, MecTO pa3MellleHUA M CIOCOOBI MOJYyYeHHUSs
cnpaBoYyHOM wuHdopManmuu, B TOM 4YHCJIEe HAa CTEeHIaAX B MecCTax
NnpeaoCcTaBJeHHsi MYHUUMNAILHOM YCJYIM U YCJYr, KOTOpble SIBJSIIOTCS
HEeOOXOIMMBIMH H 00s13aTeJIbHBIMHM /ISl MPEeI0CTABJICHUSI MYHUITHITAJIbHOM
YCJIYrd, W B  MHOrOQyHKIMOHAJBHOM IIEHTPe MNpPeI0CTABJIEHUSA
rocyJ1apcTBEHHBIX M MYHUITHNIAJIBHBIX YCJIYT

Ha wH(pOpMaIMOHHBIX CTEHJAaX B IOMEIICHWUH, NpPEIHA3HAYCHHOM IS
MPEIOCTABIICHUS MYHHIIMITAJLHOW  YCIYTH, pa3Merniaercs — Cleayromas
uHpopManus:

KpaTKOE OTMCAHME MOPSIKA MTPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH,

U3BJICYCHHUS W3 HACTOAMICr0 AJIMAHHCTPAaTHBHOTO peErjaMeHTa C
npuiIoKeHUsIMU (ToJTHAsT BepcUsi Ha o(UIMAIbHOM caiiTe AJIMUHHUCTpPAIUU B
UH(POPMAITMOHHO-TEIICKOMM yYHUKAIIMOHHOM ceTh «HTepHET»);

MeCTOpacrojoxeHue, rpapuk (pexum) paboThl, HOMepa Telle(hOHOB,
ajpeca OQUIMAIBHBIX CAWTOB M 3JICKTPOHHOH ITOYTHI OpPraHOB, B KOTOPBIX
3aBUTEIM MOTYT IOJYYHTh JOKYMEHTBI, HCOOXOIUMBIC IS TPEAOCTABICHHS
MYHHIIATIATEHON YCITYTH;

HIePCYHH JIOKYMEHTOB, HEOOXOIMMBIX TUTST IIPEI0CTABIICHUS
MYHHIIUTIATEHON YCITyTH, ¥ TPEOOBAHUS, IPEIBIBISIEMbIE K 3THM JOKYMEHTaM,



MOPSAIOK  OOJKajloBaHWS  PEIICHHWsS, JCUCTBHM WM Oe3IeicTBUS
JOJKHOCTHBIX JIUII, MPEIOCTABIISIONIUX MYHUIIUIIATBHYIO YCIYTY;

OCHOBAHUS JIJIsl 0TKa3a B MPEJOCTAaBIECHUN MYHUIIUTIATBHON YCIyTH;

OCHOBaHHUSA JUIsl TMPUOCTAHOBICHUSI TMPEIOCTABICHUS MYHHUIIMIAIBHON
YCIIYTH;

NoOpsiIOK  UHGOPMUPOBAHUSA O XOJIe MPEAOCTABICHUS MYHUIUINAIbLHOU
YCIIYTH;

MOPSIIOK MOJIYYEHUS KOHCYIIbTAIUH;

00pa3ipl opopMIICHUS TOKYMEHTOB, HEOOXOAUMBIX IS TMPEIOCTABICHUS
MYHUIUNATBHON YCIYTH, U TPEOOBAHUS K HUM.

TekcThl MaTepwajaoB T€YaTAlOTCs YyAOOHBIM JUISI YTEHUS MIPUPTOM
(pasmepoM He MeHble 14), Oe3 wucmpaBicHUl, HauOojJee BaXKHbIE MeCTa
BBIJICTIIFOTCS TIOTYKUPHBIM IIPUGTOM.

CrpaBouynass wuHpopmarus (MeCTOHaxXOXJIeHUE | Trpaukud  paboThI
AJMUHUCTpALNH, CTPYKTYPHBIX MOJIpa31eICHUI AJMUHUCTpAIUH,
MPEIOCTABISIONIMX ~ MYHUUUIIAIBHYIO  YCIYry,  TOCYHApCTBEHHBIX W
MYHULIUMAIBHBIX OPraHOB M OpTraHu3allnii, oOpalieHue B KOTOpble HEOOXOAUMO
JUISL  TIOJIy4eHUS] ~ MYHUIUIAIBHOW  YCIYTH;  CIPaBOYHbIE  TeleOHBI
AJIMUHUCTpauuy,  OpraHMW3alMii,  y4YacCTBYKOIIMX B  MPEIOCTABICHUU
MYHUIIMNIAIBHON yCIYTH, B TOM 4Kclie HoMep TeiedoHa-aBTouHpopmaTopa, a
TaKk€ MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT; aipec oPUIMaspHOro caita AIMUHUCTPALIUU, a TAKXKe
JIEKTPOHHON TmouThl W (wim) (opMbI OOpaTHOW CBS3W AJIMUHHUCTPAIUH,
MPEIOCTABIISAIONIEH MYHHIUIIATBHYIO YCIyTy, B ceTH «MHTEepHET») pa3MemieHa
Ha oduiumansHOM caiite AqmunucTtpanuu HexaeBckoro cenbcoBera Peuibckoro
paiiona Kypckoit o6mactu http://nehaevkad6.ru m  nHa EnuHoMm moprane
https://www.gosuslugi.ru.».

1. Cranpapt npeaocTaBjieHuss MyYHHIUNIAJIbHON yCIyTd
2.1. HaumeHOBaHHEe MYHHUIMTIAJIBHOM yCIyTH

HepeBoz[ ZKHJIOIO MOMCIICHHA B HCKHWIOC IMNOMCIICHHE HWJIM HCXHIIOTO
IIOMCIIICHUA B X KUJIOC ITIOMCILICHUC.

2.2. HammeHoBaHue opraHa MECTHOT'O CaMOyIIpaBJICHUS,
npeaocTaBjagomero MyHuumnajJdbHY0 yCIyry

2.2.1. MyHununaibHas yciayra MpeaoCTaBIIseTCs AJIMUHHCTpanuen
HexaeBckoro cenbcoBeta Pruibckoro paiiona Kypckoit o6mactu (maiee -
AJIMUHUCTpAIHS).

B npengocTaBiieHMn MyHULIUNAIBHON YCIYyTH Y4aCTBYIOT:



- MexBenoMCTBEHHass KoMHCCUS Tpu AnMuHHCcTpanuu HexaeBckoro
CEeIbCOBETA M0 BOMPOCAM MEPEBO/IA KUIIBIX TOMEIICHUN B HEXKUIIbIE U HEXKUITBIX
B JKUJIBIE U COTJIACOBAHMS MEPEYCTPOUCTBA W/WIM MEPETUIAHUPOBKU KUIBIX U
HEKUJIBIX ITOMEIICHUN

- dbuman 00JIaCTHOTO OIOKETHOTO YUpeKICHUS
«MHOroGYHKIIMOHATBHBIM LIEHTP MO MPEIOCTABICHUIO TOCYAApPCTBEHHBIX U
MYHHIATIATBHBIX yeryr» (manee - MOII);

- VYnpasnenue denepanbHON CaykObl TOCyIapCTBEHHOM pErucTpaluu,
Kagactpa u kaprorpadun no Kypckoit odnacrtu;

- Ynpasnenue OenepanbHoil HanoroBoit ciyk0sl o Kypckoit obnacry;

- YnpaBneHue mo oxpaHe OOBEKTOB KylIbTypHOro Haciemus Kypckoi
o0OJiacTy,

- OpraHuzanus, OCYUIECTBISAIONIAS XpaHEHUE YYETHO-TEXHHUYECKOU
JIOKYMEHTAIIHH.

2.2.2. B cooTBeTCTBHH C TpeOOBaHMAMU MyHKTa 3 4yacTu 1 cTtatbm 7
®enepanpuoro 3akoHa oT 27.07.2010 roma Ne 210-®@3 «O6 opraHuzanum
peA0CTaBICHUS roCcyJapCTBEHHBIX u MYHUIUNATBHBIX YCITyT»
AIMUHHCTpalMs  HE BIpaBe TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS
JNEUCTBHUI, B TOM 4YHCIE COTJACOBaHUM, HEOOXOAUMBIX ISl TOJIYYEHUS
MYHUIIMNIATIBHON  yCIYTM H  CBSI3aHHBIX € oOpaiieHueM B  HUHBIE
rOCYJapCTBEHHBbIE  OpraHbl,  OpraHbl MECTHOTO  CaMOYIIpaBJICHMUS,
OpraHu3aluy, 32 UCKIIOUEHUEM TMOJIyYEHHUs YCIYT, U MOJIYYEHUs JOKYMEHTOB U
nH(pOpMaILINK, MPEIOCTABIIEMbIX B PE3yJbTaTe MPEJOCTaBICHUS TAKUX YCIYT,
BKJIIOYEHHBIX B TMEPEUYEHb YCIYT, KOTOpPbIE SBISIOTCS HEOOXOAUMBIMU H
00s13aTebHBIMU JJIsI IPEOCTABICHUSI MYHULIMIAIBHON YCIYTH, YTBEPKIACHHBIX
HOPMATUBHBIM IPAaBOBBIM aKTOM MIPEJACTaBUTEIBHOIO OpraHa MECTHOIO
cCaMOyTpaBJICHUS.

2.3 Onucanue pe3yJjibTaTa Npea0CTABIEHU MYHHIMIAJIBHON YyCJIYyTr 1

- pelIeHue O TePEBOC KUIOTO TIOMEIICHHS B HEXWIOE MIOMEIICHUE WITH
HEKHJIOTO TIOMEIICHHUS B JKUJIOE TTOMEIIEHUE B (hopMe YBEIOMIICHHS O TICPEBO/IC
KHITOTO (HEXKHIIOT0) IMOMEIIECHHUS B HEXXIIIOC (JKUIIOE) MTOMEIIICHUE,

- pemreHue 00 OTKa3e B IEPEBOJC JKWIOTO TIOMEHICHHS B HEXKHUIOE
MOMCIIEHUE WJIM HEXWIOro IOMEIICHUS B JKWAJIOC IOMEIIeHHe B Qopme
YBEAOMJICHHS 00 OTKa3e B TEPeBOJC JKUIOro (HEKHUIIOr0) TOMEIICHUS B
HeXm10e (KHII0€) TTOMEIIECHHE.

2.4. Cpok mpeaocTtaBjieHUss MYHUIIUNAJIbHON YCJIYrH, B TOM 4HCJIE C
y4eToOM He00XOAUMOCTH OOpalleHUsi B OPraHU3aluM, Y4YacTBYIOIIHE B
NpeIoCTABJIEHUM MYHHUMNAJIBHOW YCJIYIrH, CPOK TMPHOCTAHOBJIEHUS
NpeaoCTABJIEHU MYHUIUNAJIBLHOWH YCJAYIM B CJy4ae, €cJM BO3MOMKHOCTH
NPUOCTAHOBJIEHUS] TMPEAYCMOTPEHA 3aKOHOAATeJbCTBOM Poccuiickoit



(I)ezlepauml, CPOK BblIa4M (HallpaB.]]eHI/Iﬂ) AOKYMEHTOB, HABJIANOIUXCH
PeE3yJAbTATOM NPEAOCTABJICHUA MyHHHHHaJILHOﬁ yciayru

Cpox TpeloCTaBIeHUSI MYHUIIUIIAILHOW YCIyTH HE TMO3JHEE YeM 4Yepes
COpPOK TISITh JHEW CO JTHS MPEIOCTABICHUS JOKYMEHTOB, YKA3aHHBIX B ITYHKTE
2.6.1 Hacrosmiero AJAMUHUCTPATUBHOTO PETJIAMEHTA.

Cpok Bblgaun (HampaBjCHHs) JOKYMEHTOB SBIISIFOIIMXCS PE3yIbTaTOM
MIPEIOCTABICHUSI MYHUITUTIATHHOW YCIIYTH HE TO3JHEE YeM 4Yepe3 TPU padoumx
THS CO JHS TPUHATHS PENICHUS O TepeBoje WM 00 OTKa3e B TMEPEBOJIE
MTOMETIICHHS.

B  cnydae  mpexactaBieHHWs ~— 3asBUTENEM  JIOKYMEHTOB,  4epes
MHOTO()YHKIIMOHATBHBIN TIEHTP CPOK MPETOCTABICHUS YCIYTH HUCUHUCISETCS CO
THS Tepefadd  MHOTOQYHKIIMOHAIBHBIM IICHTPOM TaKuX JOKYMEHTOB B
AIMUHUCTpPALIHIO.

2.5. HopmaTuBHbBIE€ NPABOBbIE aKThI, PeryJUPYIONIHe MpeI0CcTaBIeHUEe
MYHMUIUNAJBHOW YCJIYTH

ITepeuens HOPMAaTHUBHBIX MPaBOBBIX aKTOB, PEryIUPYIOIINUX
MPEJIOCTABICHUE MYHHUIUIAILHON yciyru (C  yKa3aHHEM HMX PEKBH3UTOB H
UCTOYHUKOB O(HIIMAILHOTO OITyOJIMKOBAHHUS), pa3MEIIeH Ha O(HIIMAILHOM
caiite Aamunuctpanuu HexaeBckoro cenbcoBeTa Peuibckoro paitona Kypckoit
obnactu http://nehaevkad6.ru B cetm «MuTepHeT», a Takke Ha EauHoM
nopraie https://www.gosuslugi.ru.

2.6. I/IcqepnblBalomuii nepevYeHb AOKYMCECHTOB, HGOﬁXOIlI/IMbIX B
COOTBECTCTBHU C HOPMAaTHBHbBIMH IMpaBOBbLIMH aKTaMHu AJIA
npeaocraBJICHUA MyHl/IHI/IHaJI])HOﬁ YCayru u ycjiayr, KOoTopbl€ ABJAIOTCH
HCOﬁXOI[I/IMbIMH U 00513aTeJIbHBIMH AJIA IIPEI0oCTaBJICHUA MyHPIIlI/IHaJIbHOﬁ
YCayru, noaJIezkalmux NnpeacTaBJICHUIO 3asABHUTECJICM, CIIOCOO0BI HX
MOJIY4CHHUSA 3asAiBUTEJIE€EM, B TOM YHUCJIC B 3HeKTpOHHOﬁ (bopMe, MOPAAOK HUX
npeacraBjJaCcHuA

2.6.1. B 1iensax mosrydeHusl pelieHus O TMEePEeBOJIC JKUIOTO MOMEIICHHS B
HEKHJIOC TIOMCIICHUE WM HEXWIOTO TOMEIICHHS B JKHJIOC IOMEIICHHE
3assBUTEIb TPEICTABIISCT:

1) 3asBIEHHUE O MEPEBOJIC MOMEIICHHUS 110 (POPME COTIIACHO MPHUITOKCHHUIO
No 1 x Hacrosiemy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2) TPaBOYCTAHABIMBAIOIINE JOKYMEHTHI Ha TEPEBOJIMMOEC ITOMEIICHUE
(TTOAJTMHHUKY WJIA 3aCBHJICTEIHCTBOBAHHBIC B HOTAPUAIHHOM MOPSIKE KOITHH )
(B citydae ecii TpaBO Ha MEPEBOAMMOE IMOMEIICHHE HE 3aperuCTPUPOBAHO B
EnrHOM rocynapcTBEHHOM peecTpe HEABUKHUMOCTH);

3) MOATrOTOBICHHBIN U O()OPMJICHHBIA B YCTAHOBJICHHOM IOPSIIKE MTPOSKT
nepeycTpoiicTBa W (MJM) TIEPEIUTAHUPOBKU TEPEBOJUMOrO TMoMerieHus (B



cllydae, €CJIM TepeycTpoircTBOo W (WJIM) TepelulaHUpOBKAa TPEOYIOTCS IS
oOecrieueHusl WCIMOJIb30BAHUS TaKOTO IOMEIIEHUS B KAdeCTBE JKUJIOTO WIIA
HEKHJIOTO TTOMEIIICHU).

4) MOKYMEHT, yIOCTOBEPSIONIHI MpaBa (IMOJHOMOYHS) MPEICTABUTEIIS
(GU3UYECKOTO WM IOPUAUYECKOTO JIMIA, €CIW C 3asBICHHEM oOpaliaercs
MIPEJICTAaBUTEIb 3asiBUTENS (3aABUTEIICH).

B cnydae mogaum 3asiBICHHSI JIMYHO 3asiBUTENh TMPEACTABISICT JTOKYMCHT,
YAOCTOBEPSIOINN TUYHOCTb.

2.6.2 3asBuTenh BMOpaBe TMPEAOCTABUTH 3asABICHUE W JOKYMEHTHI
CJEIYIOIIUM CIIOCOOOM

B AJIMHUHUCTpAIUIO:

- Ha OyMaXHOM HOCHUTEJE IOCPEACTBOM IOYTOBOTO OTHPABICHUS WIIH
Opy  JUYHOM  OOpameHWH  3asgBUTENSl JUOO €ro  YIOJHOMOYEHHOTO
MPEICTaBUTEIIS;

- B DJJEKTPOHHOU (¢opme, myTeM 3anojHeHus (opMbl 3ampoca,
pa3MenieHHON Ha opUIIMaTbHOM CaliTe opraHa BiacTu B ceTu MHTEpHET, B TOM
YHCJIC TIOCPEACTBOM OTIPABKHU Yepe3 TUIHBIA KaOMHET PernonanbHOTO moprana
0e3 HeoOXOJAMMOCTH JOMOJHUTEIbHOW MOJAauM 3arpoca B Kakou-InOO HHOU
dbopMe WM TyTeM HAMpPAaBJICHHS DJICKTPOHHOTO MOKYMEHTa Ha O(QHUIMATBHYIO
AJIEKTPOHHYIO TIOYTY OpraHa BIacTH.

B MOII:

- Ha OyMa)XHOM HOCHUTEJE MpPHU JUYHOM OOpaIlleHUH 3asiBUTENS MO0 ero
YIOJTHOMOYEHHOTO TIPEICTABUTEIIS.

2.6.3. Ilpm momavue 3asBIEHUS TP JUYHOM TPUEME 3aSBUTEINb
MPEABABISICT TMOMIMHHUKA  JTIOKYMEHTOB JJI YAOCTOBEPECHHS TOIMHHOCTH
NpHUJIaraeMbIX K 3asiBJICHUIO KOMUH (32 MCKIIFOUECHUEM KOIIHM, yIOCTOBEPECHHBIX
HOTApUAILHO WJIM 3aBEPEHHBIX OpraHaMH, BBIIABIIMMH JAHHBIC TOKYMEHTHI B
YCTAHOBJICHHOM ITOPSIJIKE).

2.6.4. Tlpm HampaBleHWHW JOKYMEHTOB IIOYTOBBIM OTIPABICHUEM
MprJIaraeMblie KOMUU TJOKYMEHTOB JIOJDKHBI OBITh HOTapHAIBHO 3aBEPEHBI WIIH
3aBEpEHBl OpraHaMd, BBIJIABIIMMH JIaHHBIC JIOKYMEHTHI B YCTAaHOBJICHHOM
TOPSITIKE).

2.6.5. 3asBrmeHne O TPENOCTABICHUU MYHHUIUNATBLHOM  yCIyTH W
npuiaraeMble K HEMY JTOKYMEHTHI  HaJUIeKalmuM o00pa3oM OQOpMIISIOTCS,
CKPEIUISAIOTCS TIOJIUCHIO U IMedyaThio (MPU HAJTMYHMH) 3asiBHTEIIS.

[lomuucTkY, TPUIHCKH, 3a4EpPKHYTHIE CJIOBA U WCIpaBICHUS B
JOKYMEHTaX He JOMyCKAITCs, 32 UCKIIOYCHUEM UCIIPABICHUH, CKPETUICHHBIX
MeYaThl0 W 3aBEPECHHBIX TMOIMUCHI0 YITOJTHOMOYEHHOTO JOJDKHOCTHOTO JIHIIA.
3anoaHeHUE 3aABICHUS  TOKYMEHTOB KapaHIaIlloM HE JIOIMyCKaeTCs.

JIOKyMEHTBI HE JODKHBI HMMETh  TOBPEXKACHHUHN, HE MO3BOJISIONUX
OJTHO3HAYHO MCTOJIKOBAThH UX COJEPKaHUE.
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2.7. HcyepnblBaOIMNi mepedeHb TOKYMEHTOB, HEOOXOIMMBIX JIsl
NpeI0CTABJIEHU MYHUIUNAJIBHOW YyCJIYIrdW, KOTOpble HAXOASTCd B
paclopsi’KeHUM  TOCYyJaPpCTBEHHBLIX  OPraHoB, OPraHoOB  MECTHOIO
caMOynpaBJIeHUsI ¥ HMHBIX OPraHM3aNdii U KOTOpbIe 3asiBUTE/IbL BIpaBe
NMPeICTABUTH, 2 TAKKE CIOCOObI X MOJYYeHUs 3asiBUTEJSIMH, B TOM YHCJIE
B JJIEKTPOHHO opMe, NMOPAIOK UX NMPeEACTABICHUS

JlokymeHTamMu  (CBEACHHUSMH), HEOOXOTUMBIMH I TMPEAOCTABICHHS
MYHUITUIATHHOW  YCIyTd,  KOTOPbIE  HAXOMATCS B PaCIOpPSHKCHUH
TOCYapCTBEHHBIX OpPTraHOB, OPTraHOB MECTHOTO CaMOYIMPABICHUS W WHBIX
OpraHu3aIui SBIISIOTCA:

1) mpaBoycTaHaBJIMBAIOIINAE JOKYMEHTHI Ha TIEPEBOJAMMOE TMOMEIIcHHEe (B
Clly4ae €CJIM MPaBO HAa HETO 3aperucTpupoBaHo B EamHOM TOCymapCcTBEHHOM
peecTpe HEABIKUMOCTH);

2) IJIaH TEePEeBOJAMMOIO MOMEIIEHUS C €r0 TEXHUYECCKHM OIUcaHueM (B
clly4ae, €clii TIEPEBOJAMMOE TIOMEIICHHUE SBISETCS IKWIBIM, TEXHUYECKHUMA
MacTHoPT TaKOTO TOMEIIEHUS);

3) MOATaXHBIM IUTAH JOMa, B KOTOPOM HAaxXOIHUTCS MEPEBOIUMOC
MTOMETIICHHE.

HenpencrapieHne 3asBUTENIEM YKa3aHHBIX JIOKYMEHTOB HE SIBJISICTCS
OCHOBAHHUEM ]ISl OTKa3a B MPEJIOCTABICHUN MYHHIIMITAILHON YCITYTH.

Henpencrasinenne (HECBOCBPEMEHHOE TMPEICTABICHHUE) OPraHoM WA
OpraHu3alHel M0 MEKBEJIOMCTBEHHOMY 3aIlpocy JOKYMEHTOB M HH(OpPMAIIHH,
KOTOpBbIC HAaXOJAITCS B PACHOPSHKCHHH COOTBETCTBYIONIMX OPraHoB JIHOO
OpraHM3aluy B AJIMAHUCTPAIMIO HE MOXKET SBJISITHCS OCHOBAHUEM JIJISI OTKa3a
B IIPEIOCTABIICHUH 3asSBUTEIII0 MYHHUIIUITAIGHON YCITyTH.

2.8. Yka3zaHue Ha 3anpeT TPeOOBATH OT 3asiBUTEISI
2.8.1. He nomyckaercs TpeOOBaTh OT 3asIBUTEJIS:

- TMPEJCTaBICHUS JOKYMEHTOB M HHGOpPMALUUM WU OCYIIECTBICHUS
NEWCTBUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTHUBHBIMM  IPABOBBIMH  aKTaMH,  PETYJHUPYIOIIMMH  OTHOLIEHUS,
BO3HHUKAIOIIME B CBA3U C MPEAOCTABICHUEM MYHULIUNIATBHOU YCIIYTH;

- TpeAcTaBi€HUS JIOKYMEHTOB W HUHPOpManuud, B TOM  YHCIE
MOATBEPKIAIOMINX  BHECEHHME  3AABUTENIEM IUIAThl 34 IPEIOCTABJIEHUE
MYHHUIMIIAJIBHON YCIIYTH, KOTOPBIE HAaXOJATCS B PACHOPSIKEHUM OPraHoB,
MPEIOCTABISIONIMX TOCYJIAPCTBEHHBIE YCIYTH, OPraHoB, IPEIOCTABISIONINX
MYHHUIUITAJIBHBIE YCIYTH, UHBIX TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
caMOyTNpaBji€HUsl JUOO TMOABEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM u
OpranaM MECTHOIO CaMOYNpPaBJICHUS  OpPraHu3alui, YYacTBYIOIIUX B
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MIPEIOCTABICHUH TPETyCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHOrO 3aK0Ha
or 27 wions 2010 1. Ne 210-®3 «OO06 opraHuzanuud MPeIOCTABICHUS
TOCYIapCTBEHHBIX W MYHUIIAMAILHBIX YCIyT», MYHUIUMAIBHBIX YCIYT, B
COOTBETCTBHH C HOPMATHUBHBIMHU MPaBOBEIMU akTamu Poccuiickoit denepanuu,
HOPMAaTHBHBIMH TPaBOBBIMH akTaMu Kypckoil o0mactv, MyHUITUTATHHBIMH
MPaBOBBIMM  aKTaMH, 3a  HCKIIOYEHHWEM JIOKYMEHTOB, BKJIIOYCHHBIX B
oTpesieIeHHbIN YacThio 6 crathrt 7 denepanbHOro 3akoHa ot 27 urons 2010 r.
Ne  210-®3 «OO6 opra#m3anud TPEIOCTABICHUS TOCYJAPCTBEHHBIX W
MYHUIIUTATBHBIX ~ yCIyT», TEpeueHb JOKYMEHTOB. 3asBUTENIb  BIIPaBE
MPEACTaBUTh YKa3aHHbIE JOKYMEHTH M HWHPOPMAHMIO  TI0 COOCTBEHHOM
WHUINATUBE;

NPEJCTABICHUS JIOKYMEHTOB M WHGOpMAaNWu, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBATUCH TPU IMEPBOHAYAILHOM OTKa3e B
MPEIOCTABICHUU TOCYJAPCTBEHHOW  YCIyTd, 3a WCKIIOYCHHEM CITyYaes,
NpeayCMOTpeHHbIX MyHKTOM 4 uactu 1 ctateu 7/ denepanpHoro 3akona «O0
OpraHu3alliy MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHITUITATIBHBIX YCITYT».

2.8.2. IIpu mpueme 3asBIICHUS U TOKYMEHTOB TTOCPECTBOM PernoHanbpbHOTO
ropTaia 3anpeniaercs:

- OTKa3blBaTh B IMPUEME 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOJMMBIX
JUIS. TPENOCTABIICHUS MYHULWNAIbHOW YCIYTH, B CIy4ae €CIU 3asBICHHUE U
JOKYMEHTBI, HEOOXOAMMBbIE [l MPEJOCTaBICHUS YCIyrd, TMOJAaHbl B
COOTBETCTBUM C HHPOpMAIUE O CpoOKax M TOPSAKEe NPeaoCTaBICHUs
MYHULIUNAIBHON yCIyTH, OnyOInKOBaHHOW Ha EaumHom moprarne;

- OTKa3bIBATh B MPEIOCTABICHUM YCIYTH, B CIy4ae €CJIM 3asBJICHUE U
JOKYMEHTBI, HEOOXOAMMBbIE [l MPEJOCTaBICHUS YCIyrd, TOJAaHbl B
COOTBETCTBUM C HHPOpMALME O CpoKax M TMOPSAKE NPeaoCTaBiICHUs
MYHULIUNAIBHOW yCIyTH, onyOIMKoBaHHOW Ha EanHOM noprarne;

- TpeOoBaTh OT 3asABUTENS COBEpIICHUS MHBIX JCHUCTBUUA KpOME
NPOXOXKACHUS UACHTU(DUKAIMM U ayTEHTU(PUKALUU B COOTBETCTBUHU C
HOPMAaTHBHBIMU ITPAaBOBbIMU akTamu Poccuiickorn denepannu, yKazaHus LEIH
npueMa, a TakKe MPEeAOCTaBICHUS CBEJACHUN, HEOOXOAUMBIX ISl pacuera
JUTUTEILHOCTH BPEMEHHOTO MHTEPBaja, KOTOPBIA HEOOXOIUMO 3a0pOHUPOBATH
JUISL TIpUEMa;

- TpeOOBaTh OT  3asBUTEIA NMPEIOCTABIEHNUS]  JIOKYMEHTOB,
MMOATBEPKIAIOMINX BHECEHUE 3asBUTEJIEM  ILIATHI 3a NOPEeAOCTaBIICHUE
MYHUIUNATBHON YCIYTH.

2.9. I/IC‘lepHLIBalOHII/Iﬁ IMECPECICHDb OCHOBaHMIl AJisA OTKa3a B IIPpUEMe
AOKYMCHTOB, HCOﬁXOIlI/IMLIX AJA MPpeaoCTaBJICHUA MYHI/IIII/IHaHbHOﬁ yciayru

OcHoBaHWl JJ11 OTKaza B MPUEME JIOKYMEHTOB 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanuu He TPETYCMOTPEHO.
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2.10. UcuepnbiBalomuii nepeyeHb OCHOBAHUIA /I IPHUOCTAHOBJICHUS
NpeaoCcTABJEHUSI MyYHUIITUNIATBHOU YCJIYTH
WIN 0TKA3a B NMPeJ0CTABIEHNH MYHUITUNAIbHON YCJIYTH

2.10.1. OcHoBauui TUTA MIPHUOCTAHOBJICHUS MPEI0CTaBICHUS
MYHULANIAJIBHOM YCIYTH 3aKOHOIATenbcTBOM Poccuiickon @Penepauun He
MPEyCMOTPEHO.

2.10.2. OcHoBaHMSAMHU I OTKa3a B TMPEAOCTABICHUUA MYHHUITUIATHHOU
YCIIYTH SIBJISIIOTCS

1) HempencTaBiCHHS JOKYMEHTOB, YKa3aHHBIX B myHKre 2.6.1.
HACTOAIET0 AJIMUHUCTPATUBHOTO PETIaMEHTA.

2) TOCTyIUIEHUsT B AJMHUHUCTPAIIMIO OTBETAa OpPraHa TrOCYAapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOYyIpaBiEHHUs JHOO MOJBEIOMCTBEHHON OpraHy
roCyJapCTBEHHOM BJIACTH WJIM OPraHy MECTHOTO CAMOYIIPABJICHUS] OpraHU3allUuU
Ha MEXBEJOMCTBEHHBIM 3alpoC, CBHUJETEIBCTBYIOIETO 00 OTCYTCTBUH
nokymeHTa W (wim) wuHOpPMANKK, HEOOXOMUMBIX IS TIEPEBOAA JKUJIOTO
MOMEIIEHUS B HEXKWUJIOE MOMENIEHHWE WA HEXWIOr0 MOMEIICHUS B KHIOE
[IOMEIIEHNE B COOTBETCTBHU C 4YacThl0 2 crtarbh 23 JKuianumuoro kojexca
Poccuiickonn @enepannu, €Ciid COOTBETCTBYIOIINN JOKYMEHT HE IMPEICTABICH
3asIBUTEJIEM 110 COOCTBEHHOW MHUITUATUBE.

OTtka3 B nepeBojiec MOMEUIEHUS 10 YKa3aHHOMY OCHOBAHHUIO JIOMYCKAaEeTCs
B CJIydYae, €CIM OpraH, OCYIIECTBIAIOIIAN MEPEeBOJ MNOMEUIECHHM, MOCIe
MOJIYYEHHUSI YKa3aHHOTO OTBETAa YBEAOMMJ 3asBUTENS O MOJYYEHHUHU TaKOIO
OTBETa, MPEIOKHUI 3aBUTEIIO MPEACTABUTh JOKYMEHT W (Min) HH()OpPMAIIHIO,
HEO0OXOJUMBbIE JUIsl IEPEBOJIA KUJIOTO MOMEIIECHUSI B HEXKUIIOE TTOMEIICHUE WU
HEXHUJIOTO MTOMEIICHUS B KUJIOE MMOMEIICHNE B COOTBETCTBUU C YaCThIO 2 CTAThH
23 YXununtHaoro konekca Poccuiickoit denepanuu, U HE TIOTYYHIT OT 3aIBUTEIIS
Takhe JOKYMEHT W (Miu) MHPOPMAIUIO B TCUCHHUE IMATHAANATA pabOYMX THEH
CO JIHSI HAIIPaBJICHUSI YBEIOMJICHUS,

3) npencTaBiieHUs JOKYMEHTOB B HEHA JIC)KAIMI OpraH,

4) HecoOIoIeHUsT TIPEyCMOTPEHHBIX cTaThell 22 JKHUIUIIHOTO KoJeKca
Poccuiickoit @enepanuu yCaoBUM NEPEBOIa MOMENICHUS,

5) HECOOTBETCTBHS NPOEKTa IMEpPeyCcTpoicTBa W (WIH) TeperIaHUPOBKH
KUJIOTO TOMENIECHUSI TPEOOBAHUSAM 3aKOHOAATENbCTRA.

2.11. TlepeyeHb YCJOYr, KOTOpPble SIBJSIIOTCH HEOOXOAUMBIMU H
00s13aTeILHBIMH JIJIs1 MPEI0CTABJEHUS] MYHMIMNAJIBHOH YCJIYrdW, B TOM
qYHCcJIe CBeleHus 0 JOKyMeHTe (I0KyMeHTax), BblaBaeMoM (BbIJaBaeMbIX)
OpPraHu3anusAMM, YYACTBYIOIIMMH B TMPEIOCTABIEHUUA MYHUIMNAIbHOM
yCJIyru

M3roroBiieHne TpoeKTa TMepeycTpoiicTBa W (MIM) IeperuIaHuPOBKH
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MEPEeBOJMMOr0 ToMelneHuss (B ciydae, €clu THepeycTporcTBo W (Win)
NepeIyIaHUpOBKAa TPeOYIOTCA Il OOCCIICUEHUS] HCIIOJIb30BAHUS — TaKOTO
MOMEIICHUS B KAYECTBE XKHIJIOTO MIIM HEKHUIIOTO IIOMEIICHNUS ).

[Mpoext mepeycTpoiictBa u (WIM) TEPEIVIAHUPOBKUA TEPEBOIUMOIO
MIOMEIIEHUS IO BBIOOPY 3asBHTENS pa3padaThIBACTCS FOPUIAICCKIM JIMIIOM HJIH
WHIHBHTyAJIbHBIM peITPUHUMATEIICM, UMEIOIITIM BBIJIaHHBIC
CaMOpPETYJIMPYEMOI OopraHu3anuedl CBUACTEIbCTBA O JOMYCKE K TaKUM BHJIaM
padoT.

2.12. Ilopsiok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYIapCTBEHHOM
NOULIMHBI MJIM MHOW IUIATHI 32 MPeA0CTABJIeHNE MYHUIIUNAIbHOM
yCJayru

MynununanbHas yciyra MPEIOCTABISACTCS 0e3 B3UMAaHUSA
roCy1apCTBEHHOM MOIUIMHBI UM UHOM IIIATHI.

B cnywae BHeceHHs W3MEHEHUWW B BBIJJAHHBIM [0 pPeE3yJbTaTam
MPEAOCTABICHUS MYHULUMAIBHON YCIAYyrM JOKYMEHT, HaNpaBJIEHHBIX Ha
UCTPaBJICHUE OIMMOOK, JOMYIICHHBIX 10 BHHE OpraHa W (WJIH) JTOJKHOCTHOTO
1A, MHOTO(}) YHKIIHOHATTEHOTO IIEHTpa u (nm) paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, TulaTa C 3asABUTENS HE B3UMACTCSI.

2.13. Tlopsinok, pa3Mep ¥ OCHOBAHUSI B3MMAHHUS IJIATHI 34
NpeloCcTaB/eHHe  YCJIYr, KOTOpble SIBJISIOTCS  HEOOXOAUMBIMM U
00s13aTeILHBIMHU /ISl TPEJ0CTABJIEHUSI MYHHIMIAJIBHON YCJIYrd, BKJIOYAs
HHOPMALHIO 0 METOAUKE PacyeTa pa3Mepa TAKOM IIAThI

[IpenocraBnenue yciyrd, ykazaHHOW B mopapaszzaene 2.11. Hacrosmiero
AJMUHUCTPATUBHOIO PErJaMEHTa, OCYIIECTBISECTCS Ha JOTOBOPHOM OCHOBE MO
Tapudam, yCTAaHOBICHHBIM KOMMEPUYECKUMH OpraHU3aIUsIMH.

2.14. MakcuMaJIbHBI CPOK 0:KUJIAHUS B oUepeau NMpH moaaye
3ampoca o npeJoCTABJIeHNH MYHUIIUNIAJIBbHOM YCJIYTH, YCJIYTH,
Npea0CTABJISIEM Ol OpraHu3anueil, y4acTByIleil B Ipe1ocTaBIeHUH
MYHUIUNAJBHON YCJAYrd, W NPHU MOJYYeHUH Pe3yJibTaTa MpeaocTaBIeHus
MYHHIHMTAJIbHON yCIAyTrd

MakcuManbHBI CPOK OKHJAHWS B OUYEpeAH MPHU IOjade 3asiBICHHUS O
MIPEIOCTABICHUU MYHHUITUTIAIBHONW YCIIYTH U TIPU TTOJIYYCHUH Pe3ybTaTa yCIyTH
- He Oonee 15 MUHYT.

2.15. Cpok v nopsiI0OK PerucTpanum 3anpoca 3asiBUTEJIA 0
NpeaoCcTABJIEHUN MYHUIMIIAJIbHOMN YCJIYTH M YCJIYTH, NIPe10CTABJIsIEM Ol
opraHmu3anueiil y4acTByOIIei B Pe10CTABJIEHUHA MYHUIIUNIATbHON yCJIYrH
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2.15.1. Tlpu HeMOCPEICTBEHHOM OOpAaIIEHWH 3asABUTENS JIMYHO,
MaKCHUMAaJIBHBIN CPOK pErUCTparuy 3asBieHus — 15 MunyT.

2.15.2. 3amnpoc 3asBUTENS O MPEIOCTABICHUN MYHHUITUTIATBLHON YCIYTH,
HaIPaBJICHHBIA TMOYTOBBIM OTIPABICHUEM, IO JJICKTPOHHOW IMOYTE TOJJIC)KHUT
00s13aTeIbHON PEruCcTpallii B MOPSIKE OOIIETO JENOMPON3BOACTBA B CPOK HE
no3nuee 1 pabouero aHs, CIEAYIONMIETO 32 THEM OOpalleHUs 3assBUTES.

2.15.3. Cnemumanuct, OTBETCTBEHHBIH 3a TIpUEM JOKYMEHTOB, B
KOMITETCHIIUIO KOTOPOTO BXOJUT TIpHeM, O0OpaboTKa, peTucTpanmus W
pacnpeiesIeHue NOCTYNaIEel KOPPECTIOHIEHIINHN ;

- PETUCTPHUPYET 3asIBJICHUE C IOKYMEHTAMU B COOTBETCTBUU C TPABIIIAMH
JeJI0NPOU3BO/ICTBA,

- cooOImaeT 3asBUTENIO O JaTe BBIAAYM pE3yibTaTa MPEJOCTABICHHUS
MYHHUITUTATHHOU YCITYTH.

2.16. TpeOoBaHusi K NOMEIIEHUSM, B KOTOPBIX MPeIOCTABJIAIOTCS
MYHUUHUNAJIBHAA YCIYra, K 3ajy OXHIAHHUS, MeCTaM /JIsl 3aIl0JIHEHHS
3alpOCOB 0 NMPeI0CTABJICHUN MYHUIUIIAJIbHON YCJOYTrd, HH(GOPMAIUOHHBIM
CTeHJaM ¢ o0pasuaMHu HUX 3aN0JHEHUS M MepeYHeM [JOKYMEHTOB,
HEO00XOAUMBIX ISl IPEXOCTABJICHUS MYHUIMIIAJIBLHOU YCJAYIH Pa3MelleHH IO
U 0(pOpPMJICHMIO BU3YaJIbHOM, TEKCTOBOW U MYJIbTUMeAUIHON nHGoOpMauu
0 MOpPAJAKe MPeJOCTABJICHUS TAKOHM YCJIYIrd, B TOM 4YHCJe K 00eCre4eHHI0
AOCTYIMHOCTH JISi MHBAJHMAOB YKAa3aHHBIX O0bEKTOB B COOTBETCTBMHU C
3aK0HOAATeJbCTBOM Poccuiickoit ®Degepauuu 0 COUMAJIBHOWM 3alIUTe
HHBAJIU/10B

2.16.1. TlomemeHus, B KOTOPBHIX MPEIOCTABIACTCS  MYHHUIHITAIbHAS
yciyra, 00eCIeYruBarTCs KOMIBIOTEPAMH, CPEACTBAMU CBSI3U, BKIIOYask JOCTYI
K MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «MHTEepHEeT», OprTeXHUKOM,
KaHIEISIPCKUMHU TPUHAIJICKHOCTIMH, HHGOPMAITMOHHBIMH W CIIPABOYHBIMHU
MaTepuagaMH, HarJsiAHON WHQOpMaIuei, CTylIbsIMH M CTOJaMH, CPEICTBAMH
MOKAPOTYIIECHUSI U OMOBEIICHUS O BO3HUKHOBEHUH YPE3BBIYAMHON CHUTYallWH,
JOCTYIIOM K PETHOHAIBHOW CHUCTEME MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICHCTBHUSA, a TaKXe O00ECHeYMBACTCS MOCTYMHOCTh ISl WMHBAIHIOB K
YKa3aHHBIM IMMOMEIICHUSIM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepalivii 0 CONMAIBHOM 3aIUTEe MHBAIHUIOB.

Mecta OXHIZaHHMS ~3asABUTEICH O00OpPyAyIOTCS CTYIbIMH W (WJIH)
KPECEIIbHBIMH CEKIMSIMHU, U (MIIN) CKaMbsIMHU.

2.16.2. NudopmanimoHHble  MaTtepuajbl, IpeJHa3HA4YeHHbIE IS
WHPOPMHUPOBAHUS 3asBUTENICH O TMOPSAAKE MPEIOCTABICHUS MYyHHUIIMIAILHOU
YCIYTH, pa3MeENIaloTCsd Ha HWH(POPMAIMOHHBIX CTEHJAX, PACIOJIOKECHHBIX B
MecTaxX, O00ECHEUYHBAIOIIMX JOCTYI K HUM 3asBUTENICH, WU OOHOBIISIOTCS MpHU
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W3MCHEHHUU JEUCTBYIOIIETO 3aKOHOIATENLCTBA, PEryIupyrouero
MPEeAOCTaBICHNE MYHULIMTIAIBLHON YCIIYTH, U CIPAaBOYHBIX CBEJICHUM.

2.16.3. ObecnieueHre JOCTYITHOCTH JIJIs1 MHBAJIHUJIOB.

AIMUHHUCTpaus 00eCreYuBaeT YCIOBUSI JOCTYIHOCTH JIsi MHBAJIHUJIOB
OOBEKTOB M YCIYr B COOTBETCTBUU C TPEOOBAHUAMH, YCTAHOBIECHHBIMU
3aKOHOJIaTeJIbHBIMA U WHBIMH HOPMATHMBHBIMHM ITPAaBOBBIMH aKTaMH, KOTOPBIC
BKJIIOYAIOT:

BO3MOYKHOCTh OECIPEISITCTBEHHOTO BXOJla B MIOMEIICHUE U BBIXOJA W3
HETO,

COIIPOBOXKICHUE WHBAIUIOB, UMEIOIIMX CTOHKHE PacCTporcTBa ()YHKIIMH
3pEHUS U CAMOCTOSTEIBHOTO MEPEABIKEHHUSI, U OKa3aHUE UM TTOMOIIIH;

HaJJIe)Kalee pa3MelnieHne OO0OpYyI0BaHUS M HOCUTeNled HHGOpMAIuH,
HEOOXOAUMBIX JIJII 0OECIeUeHHUs] OCCIPENsATCTBEHHOrO IOCTyIa WHBAJIUIOB B
MOMEIIICHNE ¢ YY€TOM OTPaHUYCHUMN UX KU3HEACATECIbHOCTH;

COACHUCTBHE CO CTOPOHBI JIOKHOCTHBIX JIMIl, MPH HEOOXOIUMOCTH,
WHBAJIUY IIPU BXOJI€ B 00BEKT U BBIXOJIC U3 HETO;

000pyZI0BaHME Ha NPHUJICTAIONIUX K 3aHUI0 TEPPUTOPUIX MECT JIA
MapKOBKHU aBTOTPAHCIIOPTHBIX CPEJCTB MHBATHUIOB,;

CONIPOBOXKCHUE WHBAJIUIOB, UMEIOIIMX CTOWKHE PacCTpOrCTBA ()YHKIIMH
3pEHUS U CAMOCTOSATEIBHOTO MIEPEABIKEHUSI, TI0 TEPPUTOPUN OOBEKTA,

MPOBEICHUE HWHCTPYKTaXa JOJDKHOCTHBIX JIMI[, OCYIIECTBISIONIINX
MEePBUYHBI KOHTAaKT C TMOJydYaTeIsMH YCIyTH, IO BOMpocaM paboOThl C
WHBAJINJAMH,

JOMYCK B TMOMEIIEHHE COOaKH-MPOBOJHUKA MPH HAIUYUN JOKYMEHTA,
MOATBEPKIAIONIETO €€ CIelraibHoe OOydYeHHe, BBIJAaHHOTO 1o (opwme,
YCTAHOBJICHHOU dbenepanbHbBIM OpraHoM HCIIOJTHUTEILHOU BJIACTH,
OCYIIECTBISIOMNM (YHKIIMA TI0 BBIPAOOTKE M peaii3allii TOCYIapCTBEHHOU
MOJUTUKA M HOPMATHUBHO-TIPABOBOMY PETYJHUPOBAHUIO B cepe colmaibHOU
3aIlUTHI HACEICHUS,

OKa3aHWe JOJDKHOCTHBIMHU JIMIIAMU HWHBAJIWJAAM HEOOXOJUMOM IOMOIIH,
CBSI3aHHOW C pa3bsACHEHHEM B JIOCTYNMHOW s HUX QopMme TMopsaKa
MPEIOCTABJICHUS] W TOJYy4YEHHUs YCIyrd, oQOpMIICHMEM HEOOXOAUMBIX IS €€
MPEIOCTABICHUS] JOKYMEHTOB, O3HAKOMJICHHMEM HHBAIMIOB C pa3MelICeHUEM
KaOMHETOB, MOCJIEAOBATEIbHOCThIO ACHCTBUM, HEOOXOIUMBIX IS TOJYYCHUS
YCIYTH,

JIOTYCK B TIOMEIIIEHUE CYPAOTIEPEBOUMKA U TU(DIOCYPAOTIEPEBOTUNKA;

MpeIoCTaBlICHe, MPU HEOOXOAUMOCTH, YCIYTHM IO MECTY >XKHUTEIhCTBA
WHBAJIW/A U B JUCTAHIIMOHHOM PEXKHUME;

OKa3aHME JOHKHOCTHBIMM JIMIITaMH AJIMUHUCTPAITUKA MHON HEOOXOIUMOM
WHBAJUJaM TOMOIIM B MPEOJ0JICHUH 0aphepoB, MEMIAIOIIUX TMOJYYCHHUIO UMHU
yCJIyT HapaBHE C APYTUMHU JTUIIAMHU.
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2.17. Tloka3aTeJi JOCTYMHOCTH U Ka4eCTBA MYHHIIUNAJIbHON yCIyru, B
TOM 4HCJIe KOJIMYeCTBO B3aNMO/IeiiCTBHIi 3aABUTEJIS € JOJIKHOCTHBIMHU
JIMIAMHU MPHU NPEeI0CTABIEHHHA MYHUITUNIAILHOM YCJIYTH U UX
NPOA0/ZKUTEIbHOCTH, BO3MOXKHOCTh MOJIy4YeHHsI MyHHMIUINIAJIbHON yCJIyrd B
MHOTO()YHKIMOHAJTBHOM I[eHTPe NMPeI0CTABJIeHUS IOCy1aPCTBEHHBIX U
MYHUIUTIAJBHBIX YCJIYT, BO3MOKHOCTH MOJIyUeHUs HH(opMaIlUu 0 Xo/1e
NpeaocTaBJeHUs MyYHUIIMNIAJIbHOM YCJIYrd, B TOM YHCJI€e ¢ UCNIOJIb30BAHUEM
HH(OPMALNMOHHO-KOMMYHUKAINUOHHBIX TEXHOJIOTH A
Iloka3aTejn JOCTYNHOCTH M Ka4eCTBA MYHMIUNAJIbHON YCJIYTd, B TOM
yuc/ie KOJU4eCTBO B3auMO/IelicTBUIl 3asiBUTEJIS € J0JKHOCTHBIMM JIUIIAMU
NpH NPeIOCTABJIEHUN MYHUIIUNAJIbHONH YCJYTH M UX MPOAOIAKUTETbHOCTD,
BO3MOKHOCTH MOJyYeHHss HHGoOpMAUMH O XoAe MpPedoCTABJIEHHS
MYHUIUNAJIBHOH  yCJayru, B TOM 4YHCJIEe ¢  HCIO0Jb30BAHUEM
HH(POPMANMOHHO-KOMMYHUKALMOHHBIX TEXHOJOTWi, BO3MOKHOCTH JIH0O
HEBO3MOKHOCTh MoJIy4YeHH st rocy1apcTBeHHOI yCayra B
MHOTO(p)YHKIMOHAJLHOM I€eHTPe MpPeI0CTABJICHUS TOCYIAPCTBEHHbIX U
MYHHIIUNAJBHBIX YCJIYyr (B TOM 4YHCJe B NMOJHOM 00beMe), MOCpPeaCTBOM
3ampoca 0 TPeIOoCTABJIEHHM HECKOJbKHX TIOCYyIAPCTBEHHbIX M (HJIN)
MYHHIMTAJIbHBIX ycJayr B MHOTO(YHKIMOHATbHBIX HeHTpax
NpeA0CTABJIEHUS]  TOCYJAPCTBEHHBIX M  MYHHIUNAJIBHBIX  YCJIYT,
npeaycMoTpeHHoro crarbeii 151 @enepanbHoro 3akoHa (manee -—
KOMILIEKCHBIH 3ampoc)

IMoka3aTes i TOCTYMHOCTH MYHHIUNAJIBLHOMH YCJIYTH:

TPAHCIIOPTHAS WM TIelas JOCTYHHOCTh K MeECTaM IpPeAO0CTaBICHHS
MYHHIIUATIATEHON YCITYTH;

JOCTYITHOCTh OOpallleHus 3a MPE0CTAaBICHUEM MYHHIIMITAILHOW yCIyTH, B
TOM YHCJIC JJIS JIUI] C OTPAaHHYCHHBIMHA BO3MOXXHOCTSIMH 37I0POBbS;

HAJIMYUE TIOJTHOW WM TMOHSATHOW MH(OPMAIIUU O MeCTax, MOPsAIKE U CPOKax
MPEIOCTABIICHUS. MYHHUIIUTAIBHON yCIyTH B OOIIEJOCTYIHBIX MeECTax
MOMEIIECHUH OPraHoB, MPEIOCTABIAIOIMINX MYHHIHNAIBHYIO YCIyTy, B
UH(POPMAITMOHHO-TEIIEKOMM yYHHKAIIMOHHBIX CETSX OOIIEro MoJb30BaHus (B TOM
yucie B ceTd  MHTepHeT), cpeacTBax — MaccoBod  WHGOpMAIWH,
WHPOPMAITMOHHBIX MaTepruaiax (Opomrtopax, OykiieTax v T.1.);

BO3MOXXKHOCTh ~ TIOJy4YeHHS  WHPOpMAMd O  XOJA€  INPEAOCTaBICHHS
MYHHIIATIATEHON YCITYTH;

MPEIOCTABIICHUE BO3MOXHOCTH TIOJIYYCHHS MYHUIUIAIBHOW YCIYTH B
9JICKTPOHHOM BUJIC;

MPEIOCTABIICHUE MYHHIUNIATBHOW YCIYIH B MHOTO(YHKIIMOHATHLHOM
IIEHTPE TPEOCTABICHHS TOCYIapPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT;

BO3MOXXHOCTh ~ IOJIYYCHUS  MYHHUIMITAJIBHON  YCIYTH  MOCPEACTBOM
KOMILIEKCHOTO 3ampoca.
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Iloka3zaTtessiMi  JOCTYNHOCTH TMPEIOCTABJIEHUS] MYHHUIIUIAJbHOM
YCJIYIM B 3JIEKTPOHHOI (popMe ABJIAIOTCS

noJTydeHue HH(POPMAITHK O TIOPSIKE M CPOKaX MPEIOCTABIICHUS YCIYTH,;

3aliCh Ha TpUEeM B AJIMUHHUCTPANNIO, MHOTOQYHKIIMOHAILHBIA IIEHTP
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT JUIS TOJa4H
3arpoca o MPeJIOCTaBICHUN YCIYTH,;

dhopMHupoBaHUE 3aMpoca;

OpHeM U PETUCTpalus OpraHoM (opraHu3anuei) 3ampoca W HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS YCITYTH;

MOJTyYEHUE pe3ysIbTaTa MPeI0CTABICHUS YCIYTH,

MOJTyYEHUE CBEICHUH O XOJIC BBITOJIHCHUS 3aIpoca;
BO3MOXXKHOCTh ~ TIOJy4YeHHS  WHPOpMAMd O  XOJA€  INPEAOCTaBICHHS
MYHHIUATBHONR YCIYTH;

nocynaconoe (BHecylaecOHOE) 0OKajgoBaHHE PCIICHHMH U JACHCTBUI
(Oe3meiicTBusi) oprana  (opraHu3alMM), JOJDKHOCTHOI'O  JIMIla  OpraHa
(opranu3zanum) MO0 TOCyIapCTBEHHOT'O WITH MYHUITUIIATIBHOTO CITYKaIIero;

OCYIIECTBJICHUE OICHKM Ka4yecTBa MPEIOCTABICHUS  MYHHIIUAINATLHOW

YCIYTH.
IMoka3aTenn KayecTBAa MYHUIMIIAJIBbHON YCJIYIHU:

MOJIHOTA M AaKTyalbHOCTh HMHGOpPMAlUU O TOPSJAKE MPEea0CTaBICHUS
MYHULUNAIBHON YCIYTH,

cOOJII0ICHUE CPOKOB MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIYIM U CPOKOB
BBIIIOJIHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOUEAYp  MNpU  MPEJOCTaBICHUU
MYHULIUNAIBHON YCIYTH,

HaJu4yue HEOOXOJUMOI0 U JIOCTATOYHOTO KOJUYECTBA CHEIHUATIUCTOB, a
TaKXK€ MOMEIICHUM, B KOTOPBIX MPEIOCTABISIETCS MYHULIMNAIbHASL yCIyra, B
HeNsAX  COOJIIOJCHUSI  YCTAHOBJICHHBIX  HACTOSIIMM  AJMUHHCTPATUBHBIM
PErIaMeHTOM CPOKOB IIPEAOCTABICHUS MYHUIUIIATbHON YCIIYTH;

KOJIMYECTBO B3aUMOJCHCTBUM 3asBUTEINSI C JOJKHOCTHBIMU JIMLIAMH TPU
MPEAOCTABICHUY MYHULIMTIAIBHON YCIIYTH U UX IPOJOJKUTEIBHOCTD;

OTCYTCTBHE Oouepe/iel pU MPUEMeE U BblJIaue IOKYMEHTOB 3asBUTEIISIM;

OTCYyTCTBHEM OOOCHOBAaHHBIX KajoO0 Ha JcicTBus (Oe3zaeiicTBue)
CHELHAIIMCTOB U YIIOJTHOMOYEHHBIX JOJIKHOCTHBIX JIUII;

OTCYTCTBHE  ajo0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOIICHUE
CHEUUAIIMCTOB U YITOJTHOMOUYEHHBIX JOJKHOCTHBIX JIUI] K 3asIBUTEIISIM

2.18. Unble TpeGOBaHMS, B TOM YN CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NpeI0CTaBJIeHUS MYHUIMIIAJIbHON YCJIYIH
B JIEKTPOHHOM (popme
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OO6patenue 3a MOJy4YEeHUEM MYHHUIUIAIBLHOW YCIYyTU U MPEIOCTaBICHUE
MYHULIMIIAJIBHOM ~ YCIAYTM  MOTYT  OCYIUECTBISATBCA C  HUCIOJb30BAHUEM
DJICKTPOHHBIX JOKYMEHTOB, MOIMMCAHHBIX AJICKTPOHHOW MOMIMUCHI0 (mHaiee -
BIT) B cooTBercTBUM C TpeboBanusimu DenepanbHoro 3akoHa «O0
ANEKTpOHHON moanucu» u @DegepanbHoro 3akoHa «OO0 opraHuzanuu
MPEIOCTABJIEHUS TOCYJapCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT.

Buaer OII, ucronb3oBaHHE KOTOPHIX JOMYCKAeTCS MNpH OOpalieHuu 3a
MOJIyYEHUEM MYHUIMIMAIBHBIX YCIYT B JJEKTPOHHOU (QopMme, a Takxke
ONPEAEIEHUE CIYyYaeB, IPU KOTOPBIX JOMYCKAETCS UCMOJIb30BaHuEe mpocToit D11
WU yCUJIEHHOM KBanuduuupoBanHoit D11, ocymiecTBiasieTcss Ha OCHOBE MPaBUII,
YTBEPKACHHBIX nocTaHoBIIeHWEM I[IpaButensctBa  Pocculickon ®@enepannun
or 25.06.2012 Ne 634 «O Bumax 3JIEKTPOHHOW MOMAINKCH, HWCIIOIH30BAHUE
KOTOPBIX JOMYCKAaeTcs Mpu OOpalieHuu 3a MOJIYyUYEHHEM TOCYAapCTBEHHBIX U
MYHULIUAMAIBHBIX YCIIYT».

[Topsinok ucnoyib3oBanusg  OIl  yTBepkAEH  IMOCTAHOBJIECHUEM
[IpaButenscTBa Poccuiickoit ®enmeparuu ot  25.08.2012 Ne 852 «O06
yTBepxkaeHun [IpaBui HKCMONAB30BaHUA  YCUJIEHHOM KBaTM(UIUPOBAHHOM
ANEKTPOHHON MOANMUCH MpU OOpaIlleHHH 3a TMOJYYEHHUEM TOCYJApPCTBEHHBIX U
MYHUIMNAIBHBIX YCIYT U O BHeCEHUMU u3MeHeHusi B llpaBuna pa3paboTku u
YTBEPKACHUS aIMHUHUCTPATUBHBIX pErIaMeHTOB MPEOCTaBIEHUS
rOCYJIApCTBEHHBIX YCIIYI».

Jlns  ucnonp3oBaHus — mpoctoit  OIl  3asgBuUTENh  JODKEH  OBITh
3apEeTUCTPUPOBAH B €IMHOM CHUCTEME UICHTU(PUKAIIUU U ayTEHTU(PUKALINY.

Jlnst  ucnonb3oBanus kBanudpuiupoBanHod OIl mpu  oOpaimenuun 3a
MOJIyYEHUEM  MYHUIMOAIbHON YCIHYTH 3agBUTEII0 HEOOXOJIMMO MOIYYUTh
KBaIU(UIIMPOBAHHBIN cepTudukar kiaouya nposepku DIl B yaoctoBepsitoiem
LEHTPE, AaKKPECIUTOBAaHHOM B TOPSAKE, yCTaHOBJIEHHOM @DenepanbHbIM
3aKOHOM «O0 AIEKTPOHHOM MOATTUCH.

3anpoc ¥ UWHBIE JOKYMEHTbI, HEOOXOAUMBIE [JIsi MPEJOCTaBICHUS
MYHHUILMITAIIBHON yCIIYTH, NOANMCAaHHbIE TPOCTOM D1l U motaHHbIe 3asBUTETIEM C
coomonenneM denepanpbHoro 3akoHa «OO0 oOpraHuzaluu MPEeAOCTaABICHUS
rOCY/JAPCTBEHHBIX W MYHUILMNAJIBHBIX YCJIYr», NMPU3HAIOTCS PAaBHO3HAYHBIMU
3ampocy ¥ UHBIM JIOKYMEHTaM, MOJAMUCAaHHBIM COOCTBEHHOPYUYHOU MOAMUCHIO U
MpEACTAaBICHHBIM Ha OYMa)XHOM HOCHTENE, 32 HMCKJIIOYEHHUEM CIIy4aeB, €CIIH
dbenepanbHBIMU 3aKOHAMU WM MHBIMHU HOPMATHUBHBIMU IPAaBOBBIMH aKTaMU
YCTAHOBJIEH 3allpeT Ha OOpallleHHE 3a MOJIYYeHUEM MYHHUIUIAIbHOW YCIYTH B
AIEKTPOHHOU (opme.

Ecau B coorBercTBHM € (QeaepaibHbIMU 3aKOHAMHU, MPUHUMAEMbIMU B
COOTBETCTBHUM C HUMHU HOPMATUBHBIMHM TPABOBBIMU AKTaMH WM OObIYaeM
JIEJIOBOTO 000pOTa JTIOKYMEHT JOJKEH OBITh 3aBEPEH IE€YaThlO, 3JICKTPOHHBIM
JOKYMEHT, IOAINUCAHHBIM ycuiieHHOM OIl m mpusHaBaeMblii paBHO3HAYHBIM



19

JOKYMEHTY Ha OyMa)XHOM HOCHUTEIIe, TMOJNHUCAHHOMY COOCTBEHHOPYYHOM
MOAMUCHI0, MPU3HAETCS PABHO3ZHAYHBIM JIOKYMEHTY Ha OyMa)XHOM HOCHTEIE,
MOAMUCAHHOMY COOCTBEHHOPYYHOU MOJIMUCHIO U 3aBEPEHHOMY IE€UYaThIO.

3asiBieHHE U JOKYMEHTbI, HEOOXOIUMBIE JJIsl TTOJYUYEHUS] MYHUIIUIIATbHOM
YCIIYTH, IpEACTaBIsieMble B (OpPME AIEKTPOHHBIX JOKYMEHTOB MOJIIMUCHIBAIOTCS:

3asBjeHUE - pocToit DII;

KOMHUKU JOKYMEHTOB, HE TPEOYIONIUX MPEIOCTABICHUS OPUTHMHAIOB WIIH
HOTapUAJIBHOTO 3aBepeHus, - mpocton JlI;

JOKYMEHTBI, BBIJAHHBIE OpraHaMW WM OPTaHU3aALUSMH, - YCHUJIECHHOU
kBanuurpoBanHoil D11 Takux opraHoOB UM OpraHU3aAIUN;

KOMHUKM JOKYMEHTOB, TPEOYIOIUX MPEJOCTABICHUSI OPUTHMHAIIOB WIIH
HOTapHUaJIbHOTO 3aBEPEHUs, - YCUIeHHOH kBanuduirpoanHoit J11 Hortapuyca.

B cayudae ecnu npu oOpailleHHH B 3JIEKTPOHHOM (opMe 3a MOJydeHUEM

MYHULIUNAIBHON YCIAyrH HACHTUQUKALUS M ayTeHTHU(UKAlUg 3asiBUTENS -
(U3UYECKOr0 JUIA OCYUIECTBISIIOTCA C MCIOJIb30BAHHEM €IMHOW CHUCTEMBbI
UIECHTU(PUKAIIMU U ayTeHTU(PUKAIMU, 3asBUTEIb, SABJISIOMIUNUCS (PU3HUYECKUM
JUIOM  HMMEET MPaBO  HUCMOJb30BaTh mnpoctyio Il mpu oOpaimeHuu B
ANEKTPOHHON (PopMe 3a MOTYyUYEHHEM MYHUIIUMNAIBLHON YCIYTH MPHU YCIOBUH,
YTO MpH BbIJIaue Kito4a npoctoi D11 TMuHOCTh PU3NUECKOro JUla yCTaHOBIICHA
MIPY JJUYHOM TIPHUEME.

I11. CocraB, nmocjieg0BaTeJbHOCTb U CPOKH BbITIOJIHEHUSA
aJIMMHUCTPATHUBHBIX MPOLEAYP, TPCOOBAHUA K NOPSAIKY UX BbINOJHEHUS, B
TOM YHCJIe 0COOCHHOCTH BBINOJHECHUS A/IMUHUCTPATUBHBIX NIPOUEAYP B
3JIEKTPOHHOM (popMme

I/IC‘lepHLIBaIOIHI/lﬁ nepeyeHb aAMUHUCTPATUBHBIX NPOUEaAYP.

1) mpueM u perucrparys 3asBICHUS U JOKyMEHTOB, HEOOXOIUMBIX IS
NPEI0CTABIICHUS MYHUIIUTIAIBHON YCIYTH,;

2) QopmMHupoBaHWE | HAIPABICHUE MEXBEIOMCTBEHHBIX 3allPpOCOB B
opranbl (OpraHu3anuu), Y4acTBYIOIIWE B MPEAOCTABICHUA MYHUITUIIAIBHOM
YCITyTH;

3) mpHHATHE pEIIeHUs O TMPeIOCTaBICHWU (OTKa3e B IMPEAOCTABICHHH)
MYHHUIIATIATEHON YCIYTH B 0()OPMIICHHE PE3YJIBTATOB,;

4) Beimava (HampaBJICHHWE) 3asABUTENIO pe3ysibTaTa MPEIOCTABICHUS
MYHHIIATIATEHON YCITYTH;

5) mOpSAIOK OCYIIECTBICHUS B 3JCKTPOHHOH ¢GopMe, B TOM YHCIE C
UCIIOJb30BaHUEM  PermoHaJIbHOTO TMopTajia, aAMHHHCTPATHBHBIX MPOICIYP
(mevicTBUM);

6) TOPSAIOK WCIPABICHUS JOMYIIICHHBIX ONICYAaTOK M OIIMOOK B BBIIAHHBIX
B pe3yJIbTaTe MPEIOCTABICHUS MyHHIIMITAILHOW YCIYTH JTOKYMEHTAX.
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3.1.HpneM U perucrpanus 3asiBJICHUA U TOKYMCHTOB, HCOﬁXO)]I/IMbIX
AJIA IPpEeaoCTaBJICHUA MyHHHHHaJILHOﬁ YCayru

3.1.1. OcHoBanmeM I Hayaia aAMUHUCTPATUBHON TPOIEAYPHI SIBISICTCS
1ojaya 3asBUTENIEM 3asBICHUS O MPEIOCTABICHUM MYHHUIUIIAIBHON YCIYTH C

TOKYMEHTaMH, yKa3aHHBIMU B noJipaszene 2.6 HACTOSIIETO
AJIMAHUCTPATHBHOTO pETJIAMEHTA.
3.1.2. Tlpu mnosydeHUW 3asBJICHUS OTBETCTBEHHBIH UCTIOTHUTEITb

AJIMUHHUCTpalMy MPOBEPSIET:

1) npaBUIIBHOCTH O(OPMIICHUS 3asBJICHHUS,

B cinywyae HenpaBwibHOro oGOpMIICHUS 3aBJICHUS O MPEAOCTABICHUU
MYHUIUNAIBHON YCIyTH, CHEIHAINCTOM OKa3bIBACTCS MOMOIIbL 3asBUTENIO B
ohOopMIICHUH 3asIBIICHUS.

2) cBepsieT IMOJJIUHHUKA W KOIWU JOKYMEHTOB, BEPHOCTh KOTOPBIX HE
3aCBUJICTENILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM TMOPSJKE, €CIU JTOKYMEHTHI
MPECTABIICHBI 3asIBUTENIEM JINYHO;

3) 3amoJiHAST PACIUCKY O TpueMe (perucTparim) 3asiBICHUS 3assBUTEIIS;

4) BHOCHUT 3amuch O TMpueMe 3asBieHUsS B JKypHam BXopsimen
KOPPECTOHACHIUU.

3.1.3. Ilpu monyueHun 3asBIEHUS W JOKYMEHTOB TIO TOYTE PACIUCKa O
MpueMe 3asiBJICHUS U JOKYMEHTOB BbIJIA€TCS 3asIBUTEIIO JIMYHO MOCJE MPUOBITUS
ero B AIMUHUCTpaLUIO. YBEAOMIICHUE 3aABUTENS O BO3MOXHOCTU MOJYYECHUS
PACIUCKU O MpHeME 3asBJICHUS U JOKYMEHTOB OCYIIECTBIISIETCA MO TeaedoHy,
YKa3aHHOMY B 3asiBIICHMM B TeueHue 1 pabodero [HA €O JIHS PErHCTpaLlU
3asIBJICHUS.

B ciaydae oTCyTCTBUA B 3asiBIEHUU HOMEpa TesedoHa, paclucka o npueMe
3asBJICHUS W JIOKYMEHTOB HAaIpaBIISIETCSl MOCPEACTBOM IIOYTOBOMl CBSA3M Ha
OyMa)XHOM HOCHUTENIE 10 aJpecy, YKa3aHHOMY B 3asBjieHUU B TeueHue 1
pabouero JHS CO AHS PETUCTPALIMH 3asBICHUS.

3.1.4. Maxkcumanehbld  CpOK  BBINOJHEHUS — aIMUHUCTPATUBHOMN
npoieaypsl — 1 pabouuii 1eHb.

3.1.5. KputepreM npuHATHS pEIICHUS SBIISETCS OOpaIlleHUe 3asBHUTEIS 32
MOJIyYEHUEM MYHUIUIIAIbHON YCIYTH.

3.1.6. PesynmpraTroM  agMUHUCTPATUBHON MPOLEIYPHI SBISCTCS TPUEM
3asIBJICHUS U IOKYMEHTOB y 3asBUTESI.

3.1.7. Crocobom (pukcaruu pe3yiabTaTa BBITIOJHEHUS aJMUHUCTPATHBHOM
NpoLeAYphl SBISIETCA peructpainus 3asBieHus B JKypHane Bxoasien
KOPPECTOHACHITUU.

3.2. ®opMuUpoOBaHNe U HANIPABJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B
opranbl (OpraHu3anuM), y4acTBYIOIHE B MPeI0CTABJIEHUT
MYHHIHMTAJIbHON yCIyTrd



21

3.2.1. OcHoBanmeM I  Havajla aJMUHUACTPATUBHON TIPOIETYPHI
SBIISICTCSI  HETIPEJCTABIICHUE 3asBUTEIEM TI0 COOCTBEHHOW WHUIIMATHBE
JOKYMEHTOB, YKa3aHHBIX B Tojpasneine 2.7. HACTOSAMEro AJIMHUHUCTPATUBHOTO
periiaMeHTa.

3.2.2. OTBETCTBEHHBIN MCTIOJHUTEIh AJIMUHUCTPAIIMA B TEYCHHUE JIBYX
paboumx CcO JHS TIOCTYIUICHUS 3asBIICHUS B AJMUHUCTPAIMIO JTHEH
OCYIIECTBIISIET TIOJITOTOBKY M HAMPAaBIICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B
OpraHbl ¥ OpTaHMW3AIMH, YYAaCTBYIOIIME B MPEJOCTABICHUA MYHHUITUTATBHON
YCIIYTH,

3.2.3. MeXBeJOMCTBEHHBIM 3aIllpoC HAIPaBiIseTCs B (OpPME IJICKTPOHHOTO
JOKYMEHTa C HWCIOJh30BAHUEM EIWHOW CHCTEMBI MEKBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJICUCTBUS M TIOIKITIOYAEMbIX K HEW PETHOHATBHBIX CHCTEM
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOICHCTBUSI.

[Ipy  OTCYTCTBHMM TEXHWYECKOH BO3MOXKHOCTA (HOPMHUPOBAHHS W
HaIpaBJICHUS MEXBEIOMCTBEHHOTO 3ammpoca B opMe dIEKTPOHHOTO TOKYMEHTA
M0 KaHajaM CHUCTEMBbI MEKBEIOMCTBEHHOTO SJIEKTPOHHOTO B3aWMOJCHCTBUS
MEXBEIOMCTBEHHBIN 3allpoc HAMpaBJISIETCS HA OYMaKHOM HOCHUTENE TIO MOYTE,
mo ¢$akcy ¢ OJHOBPEMEHHBIM €ro HamlpaBJICHHEM IO TOYTe WA KypbEepCKOU
JIOCTaBKOW C COOMIOJIGHUEM HOPM 3aKoHojartelbcTBa Pocculickoit @enepanuu
0 3aIHUTEe TePCOHATBHBIX TAHHBIX.

OTBETCTBEHHBI HWCHOJIHUTENb  AJIMUHHUCTPAIWH, OCYIIECTBISIOINI
MEXBEJJOMCTBEHHOE HMH(POPMAIIMOHHOE B3aMMOJICUCTBHE, O005S3aH TPUHATH
HEO0OXOIMMBIE MEPHI IO TIOTYUYESHUIO OTBETA Ha MEKBEIOMCTBEHHBIE 3aITPOCHI.

3.2.4. MakcuManbHBIA CPOK TIOJATOTOBKYM W HAMPABJICHUSI OTBETA HA 3aIpOC
HE MOXKET IMpEeBBINIATh MATh pabounx AHEeH. OTBETCTBEHHBIH HCIOJHUTEID
AIMUHUCTpAIUU, OTBETCTBCHHBI 3a OCYIIECTBICHWE MEXBEIOMCTBEHHOTO
MH()OPMAIIMIOHHOTO B3aUMOJEHUCTBUS, 00513aH MPUHATh HEOOXOAUMBIE MEPHI IO
MOJIYYCHHUIO OTBETA HA MEKBEJIOMCTBEHHBIC 3aIIPOCHI.

3.2.5. OTBeT Ha 3aMpOC PETUCTPUPYETCS B YCTAHOBICHHOM TOPSIKE.

3.2.6. OTBETCTBEHHBIN HCIIOJHUTEIb AJIMHHUCTPAIIUN IPHOOIIAET OTBET,
MOJIYYCHHBIA 1O  MEXBEIOMCTBEHHOMY  3ampocy K  JOKYMEHTaM,
MIPE/ICTABJIICHHBIM 3asIBUTEIIEM.

3.2.7. Cpok HCTOJTHEHUS AIMUHUCTPATHUBHOW MPOIEAYPHI COCTABISET
pabounx JHE.

3.2.8. KpurepueM npuHATHS PEIICHUS SBISETCS OTCYTCTBUE JTOKYMEHTOB,
YKa3aHHBIX B TIOJIpasfiene 2.7. HACTOAMETo AIMUHUCTPATHBHOTO PErIaMeHTa.

3.2.9. Pe3ynbraT a AMUHUCTPATUBHON MTPOIIEAYPHI — MOJTyUYE€HNE OTBETOB HA
MEXBEIOMCTBEHHBIC 3aITPOCHI.

3.2.10. Cnoco6 ¢ukcanmuu pe3yiabTaTa BBITIOTHEHUS aJMHUHUCTPATHBHOM
MPOLETypbl  — PETUCTpAlysl OTBETOB Ha MEXBEJOMCTBEHHBIC 3amlpoOChl B
Kypnaie.
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3.3. [IpunsiTHE penIeHus 0 MpeaocTaB/IeHNH (0TKa3e B
NpeIoCcTaBJIeHNH ) MyYHHIUTIAIBHON yCJIyru u ogopmiieHne pe3yibTaToB

3.3.1. OcHoBaHmeM /I Hadaja aIMAHUCTPATUBHON TMPOIETYPHI SBISICTCS
MOJIYYCHHE OTBETCTBCHHBIM HCTIOJHUTENIEM, 3aPETHCTPUPOBAHHOTO 3asBIICHUS U
JOKYMEHTOB, YKa3aHHBIX B myHKTe 2.6.1. m moapasmene 2.7. HacCTOAIIETO
AIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.2. OTBEeTCTBCHHBIN HCIIOJHUTEIH B TeUeHHE 3 pabO4YMX JHEH C JaThl
MOCTYIICHUS K HEMY ITOJTHOTO TIaKeTa TOKYMEHTOB IPOBEPSET KOMIUICKTHOCTH
MOCTYNUBIIICH JTOKYMEHTAIlMd W COOTBETCTBHE €€ YCTAaHOBJICHHBIM
TpeOOBaHUSIM.

3.3.3. Ilpu otcyTcTBUM OCHOBaHWUW JUIsi OTKa3a B MPEJOCTABJICHHUH
MYHHUITUNIATBHOW ~ YCIIYTH, YyKa3zaHHbIX B mnyHkte 2.10.2. HacTosmero
AMUHUCTPATUBHOTO pPETJaMEHTa, OTBETCTBCHHBIM WCIIOTHHUTENIb B TeUEHUE 3
pabounx JHEH C JaThl YCTAHOBIEHUS OTCYTCTBUS TaKMX OCHOBAaHHUM TepeaacT
MakeT TOKYMEHTOB B MeXBEOMCTBEHHYIO KOMUCCHIO TIPU AJIMUHUCTPAIINHA TI0
BOIIPOCAaM TIEPEBOA KUJIBIX TMOMEIICHUN B HEXKWIBIE M HEKUIBIX B JKHIBIC H
COTJIACOBAHMS TEPEYCTPONCTBA W/WIIM TIEPETUIAHUPOBKH IKIIIBIX W HEKHIIBIX
noMmeneHui (naee - MeXBeJOMCTBEHHAsI KOMHUCCHS).

3.3.4. AJIMUHHUCTpALIUS OpraHU3yeT MPOBEJICHUE 3aceaHus
MexXBEeTOMCTBEHHOW KOMHCCHH, a TakKe OCYIIECTBISIET TOATOTOBKY
HEO0OXOTMMBIX JUISE pacCMOTpPEHHs Ha 3acelaHuu WH()OpPMAIMOHHO-

AHAIMTUYECKHE W UHBIC MATEPHAIIBI.

3.3.5. Oprammzanms  3acegaHus  MEXBEJIOMCTBEHHOW  KOMHMCCHUU
OCYIIECTBIISIETCS B CPOK, He mpeBblmatonuii 30 KaJeHAapHbIX JHEH ¢ MOMEHTa
pPETHCTpAITU 3asBJICHUS B A IMUHUCTPAIIHH.

3.3.6. MexBenOMCTBEHHAasT KOMHUCCHS TIPOBEPSET TMPWIOKEHHBIA K
3asBJICHUIO TAKeT JIOKYMEHTOB Ha HEIOMYyIICHHWEe W Ha OTPAHUYCHHUS
CJICTYIOIINX MTapaMeTPOB:

1) HecoOrOACHHUE YCIOBUH MepEeBO/Ia MOMEIICHUS, @ HMCHHO:

a) ecad JOCTYyl K TIEPeBOJUMOMY ITIOMEIICHHIO HEBO3MOXEH 0e3
WCIIOJIb30BAHUSI ~ TIOMENICHHWH,  OOECHEeYMBAIOMUX  JOCTYH K KUJIBIM
MOMETICHHSIM, YUITH OTCYTCTBYET TEXHHUYECKasi BOZMOKXHOCTh 000OPYI0BATh TAKOM
JOCTYII K JTAaHHOMY TTOMEIIeHHIO (TIpH TIEPeBO/IE JKUIIOTO MTOMEIIECHHUS B HEXHITOE
MIOMEIIICHHE);

0) eciu mMepeBOINMOE TIOMEIICHHUE SIBISICTCS YACTBIO XKIJIOTO TOMEIIECHUS
TM00 HWCMOIB3YeTCs COOCTBEHHMKOM JAaHHOTO TIOMEIICHHUS WJIM WHBIM
IpaXJIaHUHOM B KayeCTBE MeECTa IOCTOSHHOTO NpOoXKHBaHHs (MPU TEPEBOC
KHJIOTO TIOMEIICHHUS B HEXXHIIOE IIOMEIIICHHUE);

B) €CIIM MPaBO COOCTBEHHOCTH Ha TEPEBOIAMMOE MOMEIIECHHE 00PEMEHEHO
IpaBaMH KaKWX-THOO JHIl (TOMEIICHUE SBIIICTCS MPEIMETOM 3aJiora, HaiMa,
apeHIbI U T.I1.);
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r) eCOd TEpeBOAMMOE IIOMCIICHHWE HE OTBEYAeT YCTAHOBJICHHBIM
TpeOOBaHMUSIM, KOTOPBHIM JIOJDKHO OTBEYATh JKWJIOC TIOMEIICHWEe, WIH
OTCYTCTBYET  BO3MOXHOCTh  OOECTIEUUTh COOTBETCTBHE  TEPEBOJIUMOTO
MIOMEIICHHUS YCTAHOBJIICHHBIM TpeOoBaHMsIM (MPU TIEPEBOJIE YKHIIIOTO TTOMEIIICHHS
B HEXXUJIOE ITOMEIIICHHE);

1) eCJIM TIPH TMEPEeBOJIC KBAPTHUPhI B MHOTOKBAPTHUPHOM JIOME B HEKHIIOE
TIOMEIIIEHHE HE COOJI0ICHBI TPeOOBaHUS .

- KBapTHpa PACTIOI0KECHA Ha TIEPBOM 3TAXKE YKA3aHHOTO JIOMa;

- KBapTUpa pACIOJIOKEHA BBINIE TMEPBOTO 3TaKa YKa3aHHOTO J0Ma, HO
MTOMEIICHHUSI, PACTIONOKEHHBIE HEMTOCPEICTBEHHO MO KBAPTUPOH, IEPEBOIUMOM
B HEXHUJIOC TTOMEIICHHE, HE SBIISTFOTCS YKIIIBIMU,

€) OTCYTCTBYET COIJIaCH€ BCEX COOCTBCHHHKOB KUJIOr0 (HEKHUJIOIro)
MOMEIIEHUS, TOJICKAIIETO MEePEeBOAY B HEXWIOe (KWIOE) MOMEIICHUE, WU
peuieHue oOiero coopaHusi COOCTBEHHUKOB MOMEIIEHH B MHOTOKBAPTUPHOM
JOME€ B CIOy4asx, €CIM NpH W3MEHCHHWH CTaTyca MEPEBOJMMBIX TTOMEIICHHIMA
MOTYT OBITh M3MEHEHBI TPAHWIIBI MOMEIICHUH, TPAHUIBI W pa3Mephbl OOIIEro
MMYIIECTBA WM U3MEHEHBI JI0JM B MpaBe oOIIei COOCTBEHHOCTH Ha oOliee
UMYIIECTBO B MHOTOKBAPTUPHOM JIOME;

2) orpaHWYeHMs 00S3aTebHBI JJI1 BCEX BUIOB IMepeycTporcTBa U (WIN)
MEPETUTAHUPOBKH, OCYIIECTBISIEMBIX KaK C pa3pa0OTKOW TMPOEKTOB, TaK M TIO
MPOCKTHON JOKYMEHTAIIUH.

3.3.7. Tlo pesynpTaTaM paccMOTpeHHs MeXBEJOMCTBEHHOW KOMHUCCHUEH
MPWIOKEHHOTO K 3asBJIICHUIO IMaKeTa JOKYMEHTOB OQGOPMIISIECTCS TPOTOKOIM
3acenanuss MeXBeTOMCTBEHHONH KOMUCCHH, B KOTOPOM yKa3bIBAOTCSI:

a) haMuIus, UMsl, OTUECTBO 3aSIBUTEIIS;

0) agpec mepeBOIUMOro IIOMEIICHHS;

B) MEPEUYCHb PACCMATPUBAEMBIX JIOKYMEHTOB;

r) B cllydae HEOOXOJUMOCTH TPOBEICHHS padOT MO MEPEeYCTPOMCTBY W
(Wn) TIeperIaHuPOBKE YKa3bIBACTCs MIEPEUCHB TUIAHUPYEMBIX PadoT;

1) peKOMEHIaIuu MeKBEeJOMCTBEHHON KOMHCCHH.

3.3.8. IIpoTokon 3acelaHus MexBeJOMCTBEHHOU KOMHCCHUH
MOJMUCHIBACTCSA TIpeacenareneM MeXBEIOMCTBEHHOW KOMHCCHH W WICHAMH
MexBeTOMCTBEHHON KOMUCCHH.

3.3.9. IIporokon 3acemanuss MeXBETOMCTBEHHON KOMHUCCUU SIBIISCTCS
OCHOBAaHMEM Ui TOATOTOBKH TIpoekTra pemeHus [7naBel HexaeBckoro
CeNbcoBeTa PBUTbCKOTO pailoHa 00 YTBEPXKICHUHM YBEIOMJICHHS O TEPEBOJIEC
(oTKaze B TepeBOjie) KWIOTO (HEKWIOr0) MOMEIICHUS B HEXMIoe (XKHIIOe)
MTOMEIIICHHE.

3.3.10. IIpm oOTCYTCTBMM OCHOBAaHHWM JJIsI OTKa3a B MPEAOCTABICHUU
MYHULUIATBHOM YCIIYTH, YKa3aHHbBIX B 2.10.2 HACTOSIETO
AJMUHHCTPATHBHOTO perjamMeHTa (WM HAJU4Hs XOTsS Obl OJHOH W3 NPHYHH,
yKka3aHHbIX B myHKTe 2.10.2. HacTosmero AJIMHHHACTPATHBHOTO PETJIaMCHTA),
OTBETCTBEHHBIN WCIIOTHUTEIb, B TeUCHUE 3 paboUmMX JHEH C MaThl MOAMUCAHUS
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MIPOTOKOJIA 3aceManusi MeKBeTOMCTBEHHON KOMUCCHN TTOTOTABIMBACT MPOCKT
pemeHuss 00 YTBEP)KICHUU YBEIOMIICHHS O TIEPEBOJC KWIOTO (HEKHUIIOTO)
MOMEIIEHUST B Hexmiaoe (kwioe) mnomemeHue (w00 yYTBEpKICHUH
YBEAOMJICHHS C OTKAa30M B TIEPEBOJAC JKWIOTO (HEKWIOro) IOMEIICHUS B
HeXmioe (OKWioe) momerneHue) 1o (Gopme, yTBEpKICHHOW IMOCTAHOBJICHUEM
[IpaButensctBa P® ot 10.08.2005 Ne 502 «O06 yrBepx)aecHUU (HOPMBEI
YBEJAOMJICHHS O TIepeBojie (OTKa3e B MEPEBO/IE) JKUIOTO (HEKHUIIOT0) MTOMEIICHUS
B Hexwioe (KWIoe) TOMEIICHHE» H IepeiaeT ero Ha IOANKChH [JaBe
HexaeBckoro cenbcoBera .

3.3.11. B cuywyae ecnu B TPOTOKOJE MEXKBEIOMCTBEHHOW KOMHUCCHUH
yKa3aHa HEOOXOAMMOCTh IPOBEACHUS pPabOT MO mepeycTporcTBy u (Win)
MEPETUIAHUPOBKE TEPEBOUMOTO TMOMEIICHUSI, TO TMPOEKT penieHus 006
YTBEPXKACHUH YBEAOMJICHHS O TIEPEBOJC JKUJIOTO (HEXKHUIIOrO) MOMEIICHUS B
HeXIII0e (JKUIIOE) TIOMEIICHHUE JOJDKEH COJAepkaTh TPeOOBAHHWE O MPOBEICHUH
yKa3aHHBIX pa0oT.

3aBepiieHre yKa3aHHBIX Pa0OT JODKHO  TOATBEPKIATHCA  aKTOM
MIPUEMOYHON KOMHUCCHUM, KOTOPBIM MOATBEPKIACT OKOHYAHUE IIEPEeBOJA
MOMEIICHUSI ¥  SBJSETCS OCHOBAHWEM  WCIIOJB30BAHUS  TIEPEBEIACHHOTO
MTOMETICHHSI B KAYECTBE KUIJIOTO WU HEXKHIJIOTO TTOMEIICHHS.

3.3.12. Ilonmucannoe ['maBoit HexaeBckoro cenbcoBeTa Pribckoro paitona
pemeHue 00 YTBEp)KICHUW YBEJAOMJICHHS O TiepeBoje (OTka3e B IMepeBojie)
XKUIIOT0 (HE)KUIIOTO) TOMEIIECHUSI B HEXKWIOe (KHIIOE) IMOMEIICHUE HE MO3HES
paboyero JaHs, CASAYIONMETro 3a JHEM MOAMMUCAHMS, TIEPEIaeTCs Ha PETUCTPAIIHIO
CHEIUANTNCTY AJIMUHUCTPAIMK, OTBETCTBEHHOMY 3a TIPHEM W PETHCTPAIUIO
JTOKYMEHTOB.

3.3.13. Coenmanmct, OTBETCTBEHHBIH 3a TIPHEM U PETHCTPAIUIO
JIOKYMEHTOB, OCYIIECTBIIIET PErUCTpaluio noanucanHoro I'masoir Hexaesckoro
CEJIbCOBETA YBEIOMIICHUS O MepeBojie (0TKa3e B MEPEBO/IC) KUIOTO (HEXKHIIOTO)
MIOMEIIEHHS B HeXWIoe (KHII0€) IMoMeIIeHrne B TeueHue 1 paboyero qHS co JHS
€r0 TIOCTYIUICHUS Ha PETUCTPAIIHIO.

3.3.14. OTBeTCTBEHHBIM HCHOJHUTEIh AIMHUHHCTPAIIMN OJHOBPEMEHHO C
BBIJIaYCH WMJIM HAIpPaBJICHUEM 3asBHTEIIO YBEJIOMIICHHS O repeBojie (0Tka3e B
NIEPEeBOJIC) JKWIOTO TIOMEHICHHSI B HEXHIOE ITOMEIICHUE WJIH HEXHIIOTO
MOMEIICHUSI B JKWAJIO€ TOMEIICHWEe HHPOPMHUPYET O TPUHATHH YKA3aHHOTO
penieHnsi COOCTBEHHUKOB TIOMEIICHUM, MTPUMBIKAIONIUX K TOMEIICHHUIO, B
OTHOIICHUH KOTOPOTO MPUHATO YKA3aHHOE PEIICHHE.

3.3.15. MakcuManbHBIN CPOK BBITOTHEHUST aIMUHUCTPATUBHOUN TPOIEAYPHI
HE MOXeT mnpeBblmaTh 11 paGouux nHel co AHSA (HOPMUPOBAHUS TOJTHOTO
nakeTa JOKYMEHTOB.

3.3.16. Kpurepuem NpUHATHS PEIICHUS SBIsETCS Haindue (OTCYTCTBHE)
OCHOBAaHMU ISl ~ TPEIOCTaBICHUS MYHUIIMTIATHHOW YCIYTM WIH OTKa3a B
MPEIOCTABICHUN MYHHIIMITAILHON YCITYTH.
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3.3.17. Pe3ynbTaT aAMHHUCTPATHBHON MPOIEIYPhl — IPUHATHE PEIICHUS O
NpeIoCcTaBlIeHUH (0TKa3e B MPEIOCTABICHNN) MYHUITUTIAIBHON YCIYTH.

3. 3.18. Crocob ¢ukcanuu pe3ynbTaTa BBITOJIHCHHUS aIMUHUCTPATHBHOM
IOPOIEAYPHl — PETUCTPALIUS yBenomiieHus B JKypHaje perucrpamuu
YBEJAOMJICHHH O mepeBojie (0TKa3e B MEPeBO/IE) KHIIOTO TTOMEIICHHS B HEXKUIIOE
MOMEIIEHUE WM HEXKUIIOTO MMOMEIIECHUS B )KHIIIOC TOMCIICHHUE.

3.4. Beinaua (HampaBJjieHHe) 3asiBUTEII0 pe3yJIbTaTa MPe1oCcTaBIeHHS
MYHHIHMTAJIbHON yCIAyTd

3.4.1. OcHOBaHMEM JIs Hadajga aAMUHUCTPATUBHOU MPOTICAYPHI SBISICTCS
HAJIMYUE YBEAOMJICHHS O MepeBoje (0TKaze B MEPeBOJE) JKUIOro (HEKHUIIOTO)
MIOMEIIEHUS B HEXKMI0e (OKHUII0e) TIOMEIICHUE.

3.4.2. Pe3ynmbTarT NpeAOCTaBICHHUS MYHHIMMAIBHOW YCIYTH BBIAACTCS
(HampaBJsIeTCs) 3asBHUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH.

3.4.3. OTBeTCTBEHHBI HCIIOJHUTEAb AIMHHUCTPAIIMH, TPH HAIAYUN
KOHTaKTHOTO TeliepoHa 3asBHUTENS TMPUIIIANIACT 3aSBUTENS MJIS TOTyYCHUS
pe3ysbTaTa MYHHIMNAIBHOW ycayrd To TenedoHy, nubO HampaBisieT
YBEJIOMJICHUE TOCPEJCTBOM MOYTOBOTO OTIIPABICHUS WU DJIEKTPOHHOM MOYTHI
0 a/Ipecy, yKa3aHHOMY B 3asIBICHUH.

3.4.4. MakcuMalbHBIE  CPOK  BBITIOJIHCHUS  AIMUHUCTPATHBHOUN
mpoueaypsl —3 pabodnX JHS CO JTHS MPUHSATHUS PEIICHUS.

3.4.5.KpurepueM mpUHATHS PEIICHUS SBISCTCS HAIMYUE TOIMHACAHHOTO
Y 3aPETUCTPUPOBAHHOTO YBEIOMIICHHS O TIepeBoie (0TKa3e B MEPEBOJIC) KHIIOTO
MOMEIIEHUS B HEXWUJIOE MOMENIEHHWE WM HEXWIOr0 MOMEIICHUS B JKHIOE
MOMEIIEHHE.

3.4.6.Pe3ynbTaToM  aAMHUHUCTPATHBHOW TMPOIETYpPHI SBISETCS BbITada
(HarpaBJICHHE) 3asBHTEII0 YBEJAOMIICHHS O TiepeBojae (OTKaze B TEPEBOJIL)
KUJIOTO TIOMEIIECHHUSI B HEXKUJIO€ IMOMEIIECHHE WM HEXHIOr0 MOMEUICHUS B
KUJI0€ TIOMEIIICHUE.

3.4.7.Cnocobom ¢ukcanuu pe3yabTaTa BBITOJTHCHHS aAMUHUCTPATHBHOM
MPOLIETyphl SBIsETCS 3asBUTENsT B JKypHanme peructpanuu yBEAOMIICHUH O
niepeBo/ie (0TKa3e B MEPEBO/IC) JKUIOTO MOMEIICHUS B HEXXHMIIOE TIOMEIICHUE HJTH
HEXHUJIOTO TOMEUIEHHUS B )KUJIO€ MOMEILICHHE.

3.5. opsaok ocyuiecTBJIEHUSI B 3JIEKTPOHHOI ¢opMe, B TOM YHCJIE €
HCIO0JIb30BaHHEM PermoHajibHOro mopraJjia, aAMMHUCTPATHBHBIX NPoOLEaYp
(nelicTBHIA)

HcuepnbiBaomui  MEepeYeHb  AAMUHHUCTPATUBHBIX  JIEMCTBUM  IIpU
MOJIYYEHUU MYHUIIMTIATBHON YCIYTH B AJIEKTPOHHOU (hopme:

- nojlydyeHue HUHQOpMALMU O TOPSAKE M CpOKax MpeaoCTaBICHUS
MYHHUIIUITAIBHON YCIIYTH;
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- 3amich Ha TMpueM Uil T[OoJayd 3amnpoca O MPeJIoCTaBICHUU
MYHULUNATIBHOW YCIYTH,

- popMHpoBaHMeE 3ampoca 0 NPeI0CTABICHUN MYHULIUTTAILHON YCITyTH,

- IPUEM U PErUcTpalus 3amnpoca,

- IOJIy4YEHHE pe3yibTaTa MPEAOCTABICHUSI MYHUIIUTIATBLHON YCIIyTH;

- OJIy4YE€HHE CBEJICHUM O X0J1€ BBIMOJIHEHUS 3aMpoca;

- OCYIIECTBJICHUE OIEHKU KayecTBa MPEAOCTABICHUS MYHUIIUIAILHON
YCIIYTH.

3.5.1. VYBemomieHHEe O TOPSAKE W CPOKAaX MPEIOCTABICHUS YCIYTH
HalpaBlIeTCs B CPOK, HE IMPEBBIIIAIONIUA OJHOTO pabodyero AHS TMOCIHE
3aBEpIICHUSI COOTBETCTBYIOUIETO JIEUCTBUS, HA aApeC JIEKTPOHHOU MOYTHI WM
C HCIOJIb30BAaHHEM CpPEACTB PernoHanbHOro mnopraga B €IWHBIM JIMYHBIN
KaOWHET 1O BBIOOPY 3asIBUTEIS.

3.5.2. OcHoBanveM Il Hayajga aJMHHUCTPATUBHOM MPOLETYpPbI
ABJISIETCS OOpallleHUe 3asBUTENS 32 MOJIYyYEHHMEM  MYHHUIUMNAIBHOW YCIyTH
yepe3 PernoHanbHbIN mopTan cC 3asBJICHUEM O MPEIOCTABICHUHU YCIYTH, B TOM
YHCJIe MO MPEBAPUTEIIBHON 3aIUCH.

3.5.3. 3ammuch Ha TIpUEM MPOBOAUTCS TOCPEACTBOM PermoHambHOTO
nopraia.

3asBUTEIIO MPEIOCTABIISIETCSI BO3MOKHOCTD 3aMKMCH B JIOObIE CBOOOIHbBIE
JUIsL TIpUEMa J1aTy U BpeMsl B Mpejieliax YCTAaHOBJIEHHOrO B AJIMUHUCTpALIUU
rpaduka nprema 3asiBUTEINEH.

3.5.4. ®opmupoBaHHe 3ampoca  OCYIIECTBISAETCS  IMOCPEACTBOM
3alOJIHEHUS 3asBUTENEM HJIEKTPOHHOM (opmbl 3ampoca Ha PernonambHOM
noprajie 0€3 HEOOXOIUMOCTH JIOMOTHUTEIBLHON MOJa4yu 3anpoca B KaKOH-IM00
uHOM (opme.

3.5.5. Tlocne 3amomHEHUsT 3asIBUTENEM KaXXIOTO W3 TOJEH JJIEKTPOHHOU
dbopmbl  3ampoca aBTOMATHUYECKU OCYIIECTBISIETCS (DOpMaTHO-IOTHYECcKas
poBepKa c(hopMHUPOBAHHOTO 3aIPOCa.

[Ipu BBISIBIIEHHH HEKOPPEKTHO 3aMOIHEHHOTO MOJIsl AJEKTPOHHON (POpMBI
3amnpoca 3asBUTENb YBEAOMIISIETCS O XapaKTepe BbIABICHHON OLIMOKHU U OPSIAKE
€e yCTpaHEeHHUs MOCPEACTBOM UH(POPMAIMOHHOTO COOOUIEHUS HEMOCPEACTBEHHO
B 3JIEKTPOHHOM (hopMme 3ampoca.

3.5.6. 3asBuTENt0 HAMpaBISETCS YBEIOMIICHHE O TMOIYYEHUHU 3arpoca C
UCIIOIb30BaHNEM PernoHnanbHOro noprania.

3.5.7. IIpu popMupoBaHum 3ampoca 3asBUTEIO 00ECIICUHBACTCS:

a) BO3MOXXHOCTH KOITMPOBAHUS W COXpPAHEHUs 3ampoca W JIOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MYHUIMIIATILHOW YCIYTH;

0) BO3MOXHOCThH I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHU SJICKTPOHHOM
dbopmbI 3ampoca;

B) COXpaHCHHWE paHee BBEACHHBIX B JJIGKTPOHHYIO (opmy 3ampoca
3HAQYeHUN B JTI0O00H MOMEHT MO JKEJAHUIO MOJIb30BATENsl, B TOM YKCIE MpH
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BO3HMKHOBEHUHU OIMMOOK BBOJAA M BO3BpATE JJIsi TOBTOPHOTO BBOJA 3HAYCHUU B
ANEKTPOHHYIO (hOpMY 3ampoca;

) 3alOoJHCHHME TOJIeH AJIeKTPOHHOW (OpMBI 3ampoca 10 Hadajga BBOJA
CBEJICHUM 3asiBUTENIEM C UCIIOJb30BAHUEM CBEJEHUN, pa3MEIICHHBIX B
(dbenepanbHOM rocynapcTBeHHON MHPOpMAIMOHHON cucteme «EamHas cucrema
UIeHTUPUKAIMN U ayTeHTH(PUKAMU B UHPPACTPYKType, oOecreurBaromei
MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJECHCTBUE  HUH(POPMAITMOHHBIX
CUCTEM, HCHOJIb3YeMBbIX Il  MPENOCTaBICHHUS  TOCYJApCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYT B 3JCKTPOHHOW (opme» (manee - eauHas cucTema
UACHTHU(DUKAIIMK W ayTCHTH(HKAIMU), W CBEJICHUH, OMMYyOJMKOBAHHBIX Ha
PernonansHOM moprasie, B 4acTH, KacCarUIEWCs CBEIACHUM, OTCYTCTBYIOUIUX B
eANHON cucTeMe UIeHTU(UKAIUY U ayTeHTU(UKAIUY;

) BO3MOXXHOCTh BEPHYThCS Ha JIO0OW W3 OTaloB 3arlOJTHCHHUS
ANEKTPOHHON (QopMmbl 3ampoca 0e3 MmoTepu paHee BBEACHHOU HMHGOpMAIMU Ha
Pernonansnom nopraine;

€) BO3MOXKHOCTh JIOCTYIIa 3assBUTEJS Ha PermoHaNbHOM TOpTalie K paHee
MOJaHHBIM 3aMpocaM B TEUCHUE HE MEHEE OJTHOTO rojia.

3.5.8. ChopmupoBaHHBI 3amMpoCc M JTOKYMEHTHI, yKa3zaHHbIe B 1. 2.6.1.,
2.7, HEOOXOAWMBIC JUISI TOJIYYEHUS YCIYTH B COOTBETCTBUHM HACTOSIIUM
aIMUHUCTPATUBHBIM  PETJIAMEHTOM  HANPABISIIOTCS B AJMUHHUCTPAIHIO
nocpeACcTBOM PernonanbHOTO mopTana

3.5.9.  AnMuHHCTpaIuUsa obecrieyrBaeT  TMPUEM  JIOKYMEHTOB,
HEOOXOMUMBIX TSI TIPEAOCTABIICHUS MYHHUITUTAIBHOU YCIYTH, U PETHCTPAIUIO
3ampoca 0e3 HeOOXOAMMOCTH MOBTOPHOIO MPEJCTABICHUS 3asABUTEIEM TaKHX
JIOKYMEHTOB Ha OyMa>KHOM HOCHUTEIIE.

Cpok peructpaiuu 3amnpoca — 1 pabouuii 1eHb.

3.5.10. IIpemocraBneHue  MYHUIIUTIATBHOW YCIYTH HAYMHACTCS C
MOMEHTa TIpHEMa M PETUCTPAIHMH DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJIOCTABIICHUS] MYHUITUTIATLHON YCIYTH.

3.5.11. [Ipu momyueHuu 3ampoca B DJJIEKTPOHHOM ¢dopme B
aBTOMATUYECKOM PEXUME OCYIIECTBIAECTCS (POPMATHO-IOTUUECKUN KOHTPOIb
3ampoca M 3aABUTEII0 COOOIIAETCS IMPUCBOCHHBIM 3ampocy B BJIEKTPOHHOU
dbopme yHUKaIbHBII HOMEp, MO KOTOPOMY B COOTBETCTBYIOIIEM pasjelie
PervonansHoOro mnoprana 3asBUTEN0 OyIEeT MpeAcTaBlieHa UHPOpMAIUs O XOJie
BBITIOJTHEHUS YKa3aHHOTO 3aImpoca.

3.5.12. [Ipuem u peructpaius 3anpoca OCYIMIECTBISIOTCS CHEIUATUCTOM
AMUHUCTpAIMHU, OTBETCTBEHHBIM 3a MPUHATHE 3ampocoB. [locne perucrparumn
3alpoC HaIpaBISIETCSI B CTPYKTYPHOE TMOApA3eieHUE, OTBETCTBEHHOE 3a
MIPEIOCTABICHUE MYHHUIIUTIAITHHOU YCITYTH.

3.5.13. HcmonHenwe 3ampoca 3aKIIOYaeTCs B TMOATOTOBKE OTBETa
3asBUTENII0 TOCie aHanu3a WHGOpPMAllUM, CcoJepXkKalleics B 3ampoce WU
MPHUJIOKEHHBIX K HEMY JOKyMeHTaX (pH WX HAJIWYUN).
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3.5.14. Tlocme mnpuHATHSA 3ampoca 3asBUTEISA JOJDKHOCTHBIM JIMIIOM,
YIOJIHOMOYEHHBIM Ha TMPEAOCTABICHWE MYHULUMAIBHOM  YCIYTH, CTaTycC
3anpoca 3asButTenass B EnuHoM nuuHOM kaOuHere Ha EnuHoMm mnopraie
OOHOBIISIETCS IO CTaTyCa IPUHSATO».

3.5.15. 3asgBuTenp UMEET BO3MOXKHOCTD MOTYYEHUST WH(POpPMAIUU O XOJe
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

3.5.16. Nudopmanust 0 Xxoae MperoCTaBICHUS MyHUIIUIAIbHON YCIyTH
HaIpaBIIIeTCs 3aABUTEII0 B CPOK, HE MPEBBIIAIOIMNN OJHOTO paboyero IHA
MOCJ€  3aBEpIICHUST  BBINOJHEHUS  COOTBETCTBYIONIETO  JEHCTBUSL  C
UCIIOJIb30BaHuEM cpecTB PerrnonanbHOro nopraina.

3.5.17. Tlpu mpemocTaBICHUN MYHUIIMITAJIBHOW YCIYTH B JJICKTPOHHOM
dbopme 3asiBUTENIO B CPOK, HE MPEBBIAIONIMN OJHOr0 pabodero AHS MOCIe
3aBEPIICHUSI COOTBETCTBYIOIIETO JEUCTBUS HAMPABIISIETCS

a) yBEJIOMJICHHWE O 3allUCH Ha MpUEM B AJIMHHHCTPAIUIO, COJEpIKaIlce
CBEJICHHUS O J1aTe, BPEMEHU U MECTE MpUeMa,

0) yBeIOMIICHHE O TIPHEME M PETUCTPALMU 3aIpoca U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS YCIYTH, COJepXkKallee CBEACHUS O (pakTe
npueMa 3anpoca U J0OKyMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS YCIYTH, U
Hayaje MOpoUenypbl MPEJOCTaBICHUS YCIYTd, a TaKKe CBEJACHUS O Jare U
BPEMEHHM OKOHYAHUS MPEAOCTABICHUS YCIYrd JUOO MOTUBUPOBAHHBIM OTKa3 B
MpUeMe 3amnpoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX MJi MPEAOCTABICHUS
YCIIYTH;

B) VYBEAOMJICHHE O  pe3ysibTaTaX pacCMOTPEHUS  JOKYMEHTOB,
HEOOXOJIUMBIX JUIsl TIPEAOCTABICHUS MYHUIMNAIBHOM YCIYTH, COAEpIKallee
CBEJICHUS O MPUHSITUU MOJIOKUTEIBHOTO PEUICHUS O MPEJOCTABICHUH YCIYTU U
BO3MOKHOCTH MOJYYUTH PE3YIbTAT MPEAOCTABICHUS YCIYTU

3.5.18. OtBeT Ha 3ampoC HAMPABISAETCS 3aBUTEIO B JOPME B CIIOCOOOM,
BBIOpaHHBIM 3asiBUTEJIEM IMpU mojauye 3ampoca. [Ipu orcyrcTBuu B 3ampoce
yKa3aHUsI Ha crnoco0 MOJy4YeHHs] OTBETa OTBET HAIpPABIISIETCS MO MOYTOBOMY
aapecy 3aaButrens. Cpok  HampaBlieHUs  pe3yjbTaTa MpeaoCTaBICHUS
MYHULMNAIBHON yciyru coctaBisieT 1 pabouuii ieHb € AaThl HOJATOTOBKH
OTHOTO W3 JOKYMEHTOB, VyKa3aHHBIX B Tompasfene  2.3. HACTOSIIEro
AJMUHUCTPATUBHOTO pErjIaMEeHTa.

3.5.19. 3BasgButenp BOpaBe TMOIYYUTH PE3yIbTaT MPEIOCTABICHUS
MYHUIUANAIBHON yCIayru B (hOpMeE 3IEKTPOHHOTO JOKYMEHTA WK Ha OyMaKHOM
HOCUTEJIE B TEUYEHUE CpOKa  JACUCTBHS  pe3yJbTara  MpEeAOCTaBICHUS
MYHHUITUTATHGHONU YCITYTH.

3.5.20. 3agaBUTEISIM  O0ECIIEUMBAETCSI  BO3MOXKHOCTH  OLIEHUTDH
JOCTYMHOCTh ¥ KAYECTBO MYHUIIMIAIBHON YyCIyrd Ha PernoHaiabHOM mopTae.

3.5.21. Kpurepuem NpuHATHS PENICHUS SBISETCS OOpaIieHHe 3asiBUTEIS
3a MOJYYEHUEM MYHUIUNAIBHON YCIYTH B JJIEKTPOHHOU opMme.
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3.5.22. Pe3ynbTaTtOM aAMUHUCTPATHUBHON MPOUEAYpPHl  SIBISETCS
MOITOTOBKA OTBETA Ha 3ampoc B (opMe OAHOTO U3 JTOKYMEHTOB, YKa3aHHBIX B
nojapasnene 2.3. HaCTOAMEr0o AMUHUCTPATHBHOTO PETIaMeHTa.

3.5.23. Croco0 ¢ukcanmuu pe3yibTaTa BBITIOJHEHUS aIMUHUCTPATUBHON
IPOIEAYPhl — HampaBjiIeHHE cOOOICHNS B EMUHBIN THIHBIA KaOUHET 3asBUTEIIS
Ha EnqnHOM mopraine.

3.5.24. MakcuMabHBIH CPOK BBITIOJHEHUS  aJIMAHUCTPATHBHOU
MPOIIETyPhl COOTBETCTBYET CPOKaM, YKa3aHHBIM B Tojpasneie 2.4 HaCTOSIIEro
AJIMUHHCTPATHBHOT'O PETIAMCHTA.

3.6. HOpﬂI[OK HCHPABJCHHUA JONMYIICHHBLIX OICYATOK H Omuo0OK B
BbIIAHHBIX B Ppe3yJdabTare MNpPpeaoCcTaBJICHUA MYHHHI/IHaJILHOﬁ yYcayru
HJOKYMECHTaX.

3.6.1.  OcHoBanmeM s  Hadvaja BBITIOJHEHUS aAIMUHUCTPATHBHOU
HOpOIEAYPhl  SABISCTCS  oOpamieHwe  (3ampoc)  3asBUTENSA, IOJYYHUBIIETO
opOpMJICHHBII B YCTAaHOBJICHHOM TIOPSIKE PE3yJIbTaT MPEIOCTABICHUS
MYHHUITUTIATHGHONW YCIIYTH, 00 UCTIPABICHUH JOIMYIIEHHBIX OMEYaTOK U OMUOOK B
BBIJIAHHBIX B pe3yJbTaTe TMPEIOCTABICHUS MYHUITUTIATHHOM YCIIyTH
NOKyMeHTax B AaqMuHucTpannto niu MOILI.

3.6.2. Cpok mepemaun 3ampoca 3asButens n3 M®I[ B AnMuHuCTpaIumio
YCTaHOBJICH COTJIAIIICHUEM O B3aUMOICHCTBUH.

3.6.3. Pemerne 00 wWCMpaBiIeHUW JOMYIICHHBIX OMEYATOK M OIMHUOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHIS MyHUIIUTIAIHHOW YCIIYTH JOKYMEHTAX
MPUHUMAETCS B Clly4ae, €ClIM B YKa3aHHBIX JOKYMEHTaX BBHISBICHBI
HECOOTBETCTBHUSl TpUJATaeMOM K  3asdBICHUI0O JOKYMEHTAIlMH, a TaKXKe
WCIIOJIb30BAaHHBIM TPU TOJATOTOBKE  pe3yJibTaTa MYHHIMMAIBHOW YCIYTH
HOPMATHBHBIM JJOKYMEHTaM.

3.6.4. KpurepueM TpUHSATUS PEIICHUS SBISETCS HAIMYHUC TOMYIEHHBIX
OMEeYaTOK W OmuOOK B BBIJAHHBIX B  pe3yJabTaTe MPEAOCTaBICHUS
MYHHUITUTATHFHONW YCIIYTH TOKYMEHTAX.

3.6.5.Pe3ynpTaToM aqMUHUCTPATUBHOMN MIPOLICTYPHI SBISICTCS UCTIPABICHUE
JOMNYIIEHHBIX JOJPKHOCTHBIM JIMIIOM  AJMHHHCTpPAIMU ONeYaToK u (MIn)
OIMMOOK B BBIJJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIUNIAIBHON YCIyTH
JOKYMEHTAax JIMOO HalpaBlIeHUE B aApec 3asgBUTENS OTBETa ¢ MH(popMaiueit oo
OTCYTCTBUHU OIEYATOK W OIIMOOK B BBIIAHHOM B PE3yJIbTaTe MPEIOCTABICHUS
YCIIYTH TOKYMEHTaX.

3.6.6. Crnoco6 ¢ukcamuu pe3yibTaTra BBIOJIHEHHS aIMUHUCTPATHBHOM
MpoLeypbl — peructpanus B JKypHane perucTpanuu yBeJOMICHUN O TIEPEBOJIC
(oTKaze B TEpEBOJEC) JKHIOTO IOMCIICHHS B HEKWIOE IOMCIICHHE WIIH
HEXHWJIOTO TMTOMEIICHHSI B )KIIJIOE TIOMETIICHHUE.

3.6.7. Cpox BbIma4M pe3yibTaTta He JOJDKEH mpeBbimarh 10 kameHgapHbIX
THEH C JaThl peructpanuu obpameHuss 00 WCIPABICHUU TOMYIICHHBIX
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OleYaTOK W OMmHMOOK B BBIJAHHBIX B  pe3yjbTaTe MPEAOCTaBICHUS
MYHULANTAJIBHOW YCIYyTH JOKYMEHTAX.

IV. ®opMbl KOHTPOJIS 32 UCTIOJITHEHUEM PperjiaMeHTa

4.1. HOpHIlOK OCYIIECTBJICHUS TEKYLIECI0 KOHTPOJA 3a coﬁmo;[enneM Hu
HCIIOJITHCHHUEM OTBCTCTBCHHBIMH J0/IKHOCTHBIMHU JIMIIAMHU MOJIOKEeHU M
AHMI/IHI/ICTpaTI/IBHOFO periaMenTa 1 HHbIX HOPpMATUBHBIX IIPABOBLIX
AKTOB, YCTaHaABJIUBAaIOIINX TpGﬁOBaHI/Iﬂ K IpeaoCraBJacHNIO
MyHI/IIII/IHaJILHOﬁ YCIOyru, a TakK€ NIPpUHATHEM UMHU peme}mifl

Texkymmuii KOHTPOJIb 3a COONIOJICHUEM U HUCTIOJHEHHUEM JIOJKHOCTHBIMHU
JUaMu  AJIMUAHUCTPALAU MOJIO)KCHU HACTOSIIETO0 AJIMUHHUCTPATUBHOTO
periaMeHTa W WHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHITUIIAIIBHON YCIYyTH, a TaKKe MPUHITHEM
MIMU PEIICHUN OCYIIECTBIISACT:

- 'maBa HexaeBckoro cenbcoBeTa PhIIBCKOrO pailoHa;

- 3aMecTuTenb [ maBel AqMunucTpanun HexaeBckoro cebcoBeTa
Peiibckoro paiiona.

[TeprnoaAMYHOCTH OCYIIECTBICHUS TEKYIIIETO KOHTPOJIS YCTAaHABIUBACTCS
pacnopsbkeHueM AJIMUHUCTPAIUH.

4.2. HOpﬂIlOK H NEPUOAUIHOCTD OCYIHICCTBJICHUSA IVIAHOBBLIX U
BHCIVIAHOBBIX IIPOBCPOK MOJHOTHI U KaY€CTBA IIPCA0CTABJICHUA
MyHHIlI/IHaJILHOﬁ YCIYIru, B TOM YUCJI€ NMIOPAIOK H (l)Ole)I KOHTPOJIA 32
MOJIHOTOM 1 Ka4yeCTBOM npeaocraBJICHUA MyHHHHHaJILHOﬁ YCIYyIu

4.2.1. KoHTponb 3a TOJTHOTOH W KA4eCTBOM TIPEIOCTABICHUS
MYHULMNAIBHON yCIyrd BKJIOYAaEeT B Cce0s MPOBEJCHUE IUIAHOBBIX H
BHEIUIAHOBBIX MPOBEPOK, BBIABICHUE M YCTpaHEHHWE HapYIICHWH TMpaB
3asBUTEJICH, PACCMOTPEHHUE, MPUHITHE PEIICHUH U MOATOTOBKY OTBETOB Ha
oOpaieHus: 3asBUTEIICH, COAEpXKAIIUX KaJIoObl Ha JaedcTBus (Oe3neiCcTBI)
JOJKHOCTHBIX JTUL] AJIMUHUCTPALIUH.

4.2.2. Tlopsamok W TEpUOAMYHOCTH TPOBEACHUS TUIAHOBBIX IPOBEPOK
BBITIOJIHEHUSI AIMUHUCTPALIMEN TTOJIOKEHU HACTOSAIIETO AJIMUHHUCTPATUBHOTO
periiaMeHTa W UHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIMIAIBHOW YCIYTH, OCYIIECTBISIOTCS B
COOTBETCTBHH C IJIAHOM pabOThl AJIMUHUCTPAILIMU HA TEKYIIHH TO/I.

4.2.3. Pemenue 00 OCYIIECTBICHUH IUIAHOBBIX M BHETNIAHOBBIX TIPOBEPOK
MOJIHOTHl U KadyecTBa MPEJOCTABICHUSI MYHUIMINAIBHOW YCIYTH MPUHUMAETCA
IJIaBOM paroHA.

4.2.4. TIpoBepku TPOBOIATCA C IICNBbIO BBHISBICHUS W YCTPAHCHHS
HapylIeHUl TmpaB 3asBUTENEd W  TNPUBICYEHUS BHUHOBHBIX JIMI K
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OTBETCTBEHHOCTHU. Pe3ynbTaThl MPOBEPOK OTPAKAIOTCS OTACIBHOM CIPAaBKOU
WA aKTOM.

4.2.5. BHemnaHOBBIC MPOBEPKH IIOJHOTHI M KauyecTBa IPEAOCTABICHUS
MYHULIUMAIBHOW YCIYyTd TPOBOMASTCA HAa OCHOBAaHMU Kajdo0 TpakJIaH Ha
perienuss wian gerictBus (Oe3aeiicTBHE) MOKHOCTHBIX JIMIT AIMUHUCTPAIUH,
MPUHSTHIE WM OCYLIECTBJIEHHBICE B XOJ€ MNPEAOCTABICHUS MYHULHMNAIbHOU

YCIIYTH.

4.3. OTBETCTBEHHOCTH A0JIKHOCTHBIX JIMI] OPTraHA MEeCTHOI0
caMOynpaBJIeHHs, PEeI0CTABJMAIONIEr0 MYHUIIMNIAJIBHY IO YCIYTy, 3a
pellieHusi U aeiicTBusA (0e3aelicTBUE), MPUHIMAaeMble (0CYyIIeCTBIIsIEMbIE)
HMHU B X0/I€ NPeI0CTABJIEHUA MYHUIMNAIBHON yCIyTrd

ITo pe3ynprataM MpoOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HAPYLICHHUI
NpaB 3asBUTEJICH BHHOBHBIC JIMIIA MPHUBICKAIOTCS K JUCIUIUIMHAPHOW M (WIIH)
aIMUHUCTPATUBHOM  OTBETCTBEHHOCTH B  TMOPAJKE,  YCTAHOBICHHOM
JNEUCTBYIOIIMM 3akoHoJarenbcTBOM Poccuiickoin ®Depepaunn u  Kypckoit
o0JacTu.

IlepcoHanbHass OTBETCTBEHHOCTh AOJDKHOCTHBIX JIWI AJMHUHUCTpAIUU 32
HECOOIIONEHNE TOPSAKA OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B XOJIE
MPEAOCTABIEHNAS] MYHULIMIIAIBHON YCIYTH 3aKpEIUIeTCS B MX JOJKHOCTHBIX
pemIaMEHTAX.

4.4. llonoxeHus, XapaKTepu3syrouiue TpeOOBaAHUA K NOPAAKY U
(¢opMam KOHTPOJISI 32 MPeIOCTABJIEHHEM MYHUIUNIAJIbHON YCJIYIH, B TOM
YyHCJie CO CTOPOHBI TPAKIAH, X 00beIUHEHN I U OPraHU3alMil

JIns OCylIEeCTBIEHUS KOHTPOJS 3a NPENOCTABICHUEM MYHHIUIIAJIbHOU
YCIYIUM TpaxkJaHe, X OObEIWHEHHS U OpraHU3allMy BIIPAaBE HANpPABIATh B
AJIMUHHUCTpAlMIO  WHAUBUJyaJdbHbIE W  KOJUIEKTHBHbIE  OOpamieHus C
MPEUIOKECHUSIMY, PEKOMEHIAIMSAMU MO COBEPIICHCTBOBAHUIO KayecTBA W
MOpsJIKa NPENOCTABICHUSI MYHULMMNAJIBHOW YCIYI'M, BHOCUTH IPEIJIOKEHHS O
MEpax MO YCTPAaHECHHI0 HApPYLIEHWW HACTOSIIEr0o AJIMUHUCTPATUBHOIO
permaMeHTa, a TakKe HampapisiTh 3asABICHUS U KAJIOOBI C COOOIIEHHEM O
HApYLIEHUH OTBETCTBEHHBIMH JOJKHOCTHBIMM JIMIAMH, MNPEAOCTABISIOINIMMHU
MYHULUNAIBHYIO YCIYTY, TpeOOBaHH HacTosSUero AJIMUHUCTPATUBHOTO
pEmIaMEHTA, 3aKOHOAATENBHBIX U UHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB.

V. Jocyneonnlii (BHecyaeOHbII) MOPATOK 00KAJTOBAHHS 3asiBUTEIEM
pemiennidi w fAeidicTBuii  (0e3melicTBUSI) OpraHa, NPeIOCTABJSIIOIIErO
MYHHUUHUNAJIbHY IO yCJIyry, AOJI2KHOCTHOI'O JUua oprasa,
NPeAOCTABIAINCI0 MYHUIUNAJIBHYK YCJIYyry, Ju00 MYHMIHUNAJIBHOIO
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CJIysKauiero, MHOFO(l)yHKHI/IOHaJILHOI'O IHECHTPA, paﬁoTHnKa
MHOFO(l)yHKIII/IOHa.JI BHOI'O LCHTPA.

5.1. Hudopmamusi s 3asiBUTE]SI O €ro NMpaBe MoAaTh Kajao0y Ha
pemienne wu (wim) geiicrBue  (0e3meiicTBME) opraHa = MeCTHOTO
caMoyInpaBJIeHHs], PEIOCTABJISIONIEr0 MYHUIUNIAJIBHYI0 ycayry, u (Wim)
€ro  JO0JUKHOCTHBIX  JIMI, MYHHOMOAJBHBIX  CJY)KaIIHX, npu
NpPeAoCTABJIEHHH MYHHUIHUNAJIBHONH  YCJYrd, MHOTOQYHKIIHOHAJHLHOTO
HEeHTPa, paGoTHUKA MHOTO(YHKIIMOHAJILHOTO IEHTPAa, (1aJiee - :Kaji0da)

3asBUTEN> MMEET MPaBO IOJaTh kKaJloOy Ha KajloOy Ha pEHICHUS |
nevictBus (Oe3mericTBUs) AaMuHUCTpanwu W (WIU) €€ JOJDKHOCTHBIX JIHII,
MYHUIATIATBHBIX CIYXKAIIUX, MPU MPEAOCTABICHHH MYHHIIMIIAIBLHOW YCIYTH,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA.

3asBUTEb UMEET MPABO HANIPABUTH JKAJIO0y, B TOM YHCJIE IMOCPEICTBOM
dhenepanbHON TOCYTapCTBEHHON MHPOPMAITMOHHON cCUCTeMbl «ENMHBIN mTopTan
rOCyAapCTBEHHBIX M MYHHIIMITAIBHBIX YCAYT ((DYyHKIUI)»
https://www.gosuslugi.ru.

5.2. Opransl MeCcTHOro camoynpasJjenuss Kypckoit o0Jactu,
MHOTO(pYHKIMOHAJIbHbIE LEHTPbI, JH00 COOTBETCTBYIOINUH  OpPraH
rocyJ1apcTBeHHOIl BJacTH (OpraH MeCTHOI0 CaMOYINpaBJeHHs]) MyOJIHIHO-
NPaBoOBOIO o0pa3oBanus, SABJIA IO LM CH yupeaureiem
MHOTO(pYHKIMOHAJIBHOI0 LEHTPAa M YIOJHOMOYEHHbIC HAa PacCMOTpPEHHE
7KAJI00bI JOJIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HAallpaBJeHa 5KaJ100a.

Kanoba moxeT ObITH HalpaByieHA B:

Anmunuctpanuto HexaeBckoro cenbcoBeTa PeuibCckoOro palioHa;

MHOTO(QYHKIIMOHAJIbHBIA IEHTp JMOO B KOMUTET WH(GOpPMATU3AIMUY,
TOCYTapCTBEHHBIX M MYHMUITUIIAJBbHBIX ycnyr Kypckod o0iactu, SBISIOMIMIACS
yapeauTeieM MHOTO(YHKIIMOHAIBHOIO IICHTpa (mamee -  y4peauTeb
MHOTO()YHKIIMOHAJILHOTO IICHTPA);

Kano6sl paccMaTpuBaoT:

B Anmunuctpanun HexaeBckoro cemnbcoBeta - [maBa HexaeBckoro
CEJIbCOBETA, 3aMeCTUTEND [ TaBbl AMUHUCTpalu HexaeBCKOro cenbCoBETA;

B M®I] - pykoBoguTENH MHOTO( YHKIIMOHAIBHOTO IIEHTPA,;

y yupeauTens - PYKOBOJIWUTENIb YYPEAUTENIsS MHOTO(YHKIIMOHATHHOTO
LIEHTPA,;

5.3. Cnocoobl uHpOpMUpPOBaHHS 3asiBUTEE 0 MOpsiAKe MOJaYu WU
PACCMOTPEHUA KaJ00bl, B TOM YHCJIe ¢ HCNOJb30BaHUueM Equnoro moprasa
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NudopmupoBanue 3agBUTENCd O MOPAIKE NOJAYH M PACCMOTPEHUS
Kao0bl OCYIECTBISAECTCA MMOCPEICTBOM pa3MeIleHUss HHPOPMallUd Ha CTEHAaX
B MeCTax NpPeIOoCTaBICHUS MYHULUIAIBHON Yyciayrd, B (enepanabHO
roCy/1apCTBEHHOMN MHPOPMAITMOHHOMN CHUCTEME «EnuHbIi opTal
rOCYJapCTBEHHBIX W MYHUIUIAIBHBIX YCIyr (QyHKIMiA)», Ha opHUIHATEHOM
cauTe AJMHUHUCTpAalMM, IPEJOCTABIAIOMIEM  MYHHLHMNAIbHYI)  YCIYTY
OCYUIECTBJISIETCS, B TOM YHCIIE 1O TeJIe(OHY, JMEKTPOHHOM MMoYTe, MPH JIUYHOM
npueMe.

5.4. IlepeyeHb HOPMATHBHBIX MNPABOBbIX AKTOB, PeryJUPYOUIAX
MOPSIIOK J0Cy1e0HOro (BHECY1e0HOr0) 007KaJJ0BaAHUSI PelleHNid U NelcTBU
(Oe3neiicTBUSI) OpraHa MeCTHOTO CaMOYNPABJIEHHS, TPeTIOCTABJSIONIETO
MYHHMIUIAJIBHYIO YCIYTY, a TAKXKe ero J0/2KHOCTHBIX JIUII.

[opsimok mocymebHOro (BHECYAecOHOr0) 00Kal0BaHUs PEIICHUN U TeHCTBHMA
(Oe3meiicTBUsI) OpraHa MECTHOI'O CaMOYIMpaBICHHUS, MPESAOCTaBIISIOIIETO
MYHUITUTIAJIBHYIO YCIYTY, a TAK)KE €ro JIOJKHOCTHBIX JIUII, PETYIUPYyeTCS.

®denepanbabiM 3ak0oHOM  oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEI0CTABICHUS TOCYAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT»;

noctanoBienneM IlpaBurensctBa PO ot 16.08.2012 Ne 840 «O mopske
MoJauyd M PacCMOTPEHMs kajgo0 Ha pemieHus W aeictBus (Oe3meicTBHE)
dbenepabHBIX OPTraHOB HCHOJHUTEIBHOM BIIACTH M WX JOJDKHOCTHBIX JIHII,
dhenepanbHbIX roCy/IapCTBEHHBIX CITyXKalluX, JTOJKHOCTHBIX JIHI]
rOCy/IapCTBEHHBIX  BHEOIKETHBIX  (oHaoB  Poccuiickoit  denepanun,
rOCYy/IapCTBEHHBIX KOPIIOpAIlMii, HAJCIECHHBIX B COOTBETCTBHH C (heepaTbHbBIMU
3aKOHAMHU TIOJJHOMOYMSMH IO TPEJOCTABICHUIO TOCYJAPCTBEHHBIX YCIyT B
YCTAHOBJICHHOU c(epe NesATeTbHOCTH, M MX JOJDKHOCTHBIX JIUI], OpraHU3allui,
npenycMoTpeHHbix dacthio 1.1 cratem 16 DenmepampHoro 3akona "O0
OpTraHM3aIUHU MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHMITUTIAJIBHBIX YCIYT ', U
WX pabOTHUKOB, a TakKe MHOTO(QYHKIIMOHAIBHBIX I[EHTPOB IPEIOCTABIICHUS
rOCYIapCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT U UX paOOTHUKOB,

MocTaHoBJIeHHEM AnmuHucTpanuu HexaeBckoro cenbcoBeTra PruibckOro

pationa Kypckoi#t obnactu «O0 yrBepxkaeHus [lomoxxeHnuss 00 0COOEHHOCTIX
MoJa4d M PAcCMOTPEHHs »Kajlo0 Ha pemicHus, aeictBus (Oe3naciicTBuE)
Anmunuctpanun HexaeBckoro cenbcoBeta PhUIBCKOro palioHa, JOJIKHOCTHBIX
JIMIl, MYHHUIIMIAJIBHBIX CHyXamux AaMuHucTpanuu HexaeBckoro ceiabcoBeTa
Poibckoro palioHa, a Takyke MHOTO(GYHKITMOHAJBHBIX IIEHTPOB MPEIO0CTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIATIBHBIX YCIYT U UX paOOTHUKOB»

Nudopmanusi, ykazaHHas B JaHHOM pasznene, Ha Egunom  moprane
https://www.gosuslugi.ru.
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V1. Oco6eHHOCTH BBINOJTHEHHS] AAMUHUCTPATHBHBIX Npoueayp (aeiicTBmii)
B MHOTO()YHKIIMOHAJILHBIX IEHTPAX NMPeI0CTaBIeHUsA
rocyIapcTBEHHBIX 1 MYHUIIUNIAJIBbHBIX YCJYT

6.1. OcHoBaHHWeM [JIs Havajla aJMUHUCTPATUBHOW MPOILEIYPHI SBISETCS
nojayva 3asBUTEIEM 3asBJICHUSI O MPEJOCTABICHUH MYHUIUINAIBHOU YCIYTU C
JOKYMEHTaMH, YyKa3aHHbIMH B nonpazaene 2.6. HACTOSIIIIETO
AJIMUHUCTPATUBHOIO perjiaMeHTa.

6.2. [IpenocraBnenre MyHUITUTAIHHOW YCIYTH B MHOTO()YHKIIMOHATBHBIX
LEHTPax OCYHIECTBISAECTCS B COOTBETCTBUM ¢ {DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opraHu3aIuy MPeaOCTaBICHUS TOCYAAPCTBCHHBIX U
MYHUIUNAIBHBIX  YCIYT», WHBIMA HOPMATHBHBIMU MPAaBOBBIMU aKTaMU
Poccuiickonn ®enepaunu, HOPMATHUBHBIMM NOpaBOBbIMM akTamu Kypckoi
o0nacTd, MO TMPUHIMIY «OJHOTO OKHa», B COOTBETCTBUU C KOTOPBIM
MpEAOCTaBICHUE  MYHUIMIAIBHOU YCIYTM  OCYILIECTBIISIETCS  TOCIIE
OJIHOKPATHOTO OOpamieHusi 3asBUTENII C COOTBETCTBYIOIIMM 3alpoCcoOM O
MPEAOCTaBICHUN MYHUIIMTATBHON YCIYTH WM KOMILJIEKCHBIM 3aIIPOCOM.

B3aumopeiictBue ¢ opraHamu, MpeOCTaBISIONIMMUA TOCY/IapCTBEHHBIE U
MYHUIUIAIbHBIE YCIYTH, OCYIIECTBISIETCS MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
0e3 y4yacTusi 3asiIBUTEJISI B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU aKTaMU U
COTJIALIEHUEM O B3aUMO/JICUCTBUMU.

6.3. M®I[ obecrneunBaroT WHPOPMHUPOBAHUE 3AIBUTEICH O TOPSIKE
MPEIOCTABICHNUd MYHULIUNAIbHOW yciayrn B MO®IL[, o Xoae BbINOJHEHUA
3ampoca O MPEeAOCTABICHUU MYHULMNAIBHON YCIYyTH, MO HMHBIM BOIPOCAM,
CBSI3aHHBIM C MPEJOCTABICHUEM MYHULMNAIBHOM  yCIyrd, a Takxke
KOHCYJIbTUPOBAHUE 3asiBUTEJICN O MOpAJIKE MPEIOCTABICHUS MYHUIUIIAIbHOU
ycayru B MOLI.

6.4.11pu momy4yenun 3asBienus padotHuk MOII:

a)  TpoBepseT MPaBWIBHOCTH OQopmIIeHUs 3asBiieHUs. B ciydae
HEMPaBUIBHOTO O()OpPMIICHHUS 3asiBJICHHUSI O MPEAOCTABICHUU MYHUIMINAIBHOU
ycayrd, paboTHUKk MOI[ oxa3piBaeT MOMOINbL 3asABUTEII0 B OQGOPMICHUH
3asIBJICHUS;

0) cBepseT TOJJIMHHUKK W KOIHUH JOKYMEHTOB, BEPHOCTh KOTOPBIX HE
3aCBUJICTEILCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM IOPSJKE, €CIU JTOKYMEHTHI
MPEACTABIICHbI 3asIBUTENIEM JINYHO;

B) 3alOJHSCT PACHUCKy O IpueMe (pPEerucTpannu) 3asBICHUS 3asBUTEIS C
YKa3aHUEM TMEpEeUHs NPUHATBIX JIOKYMEHTOB U CpOKa MPeaoCTaBICHUS
MYHULUANAIBHON YCIYTH,

6.5. Cpox mepemaum 3asBICHHS W JOKYMEHTOB, HEOOXOAMMBIX JIs
MPEIOCTAaBICHU MYyHULHMNAIBHOW yciayrd, u3 MOIL[ B AgMuHHCTpanuio - B
TeueHue 1 pabouero JIHs MOCIE PETUCTPALIUU.
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6.6. AaMuHUCTpanusi B CPOK, HE TMO3IHEE pabodyero JHs, CICAYIOMIETO 3a
JHEM TPHHATHS PENICHHs O TNpeAocTaBlieHHH (OTKa3e B MPEIOCTaBICHUN)
MYHULANIAIBHOW ycayrn Hampasiasger B MOL[, npunsBmmii 3ampoc 0
NpEAOCTaBICHUM  MYHHUIIMOAIBLHON YCIYrd,  HHQOpMAIMI0 O MPUHSATOM
pELICHUU B TMOPSAJIKE, YCTAHOBICHHOM COIVIAIIEHUEM O B3aWMMOJICHCTBUH,
3aKIt04eHHBIM ¢ OBY «M®I1».

B cmnyuae MOJYyYECHUsT 3asBUTEJIEM pe3ylbTaTa MNpedoCTaBICHUS
MYHHUIUIIAIBHON ycimyru — yepe3 MOI], JOKYMEHTHI IIepelaroTcs U3
Anvunuctpanuu B MOIL[ He mo3anee pabodero AHS, MPEAIIECTBYIOUIETO J1aTe
OKOHYAHUS NPEJAOCTABICHUS MYHUIUIIATBHONU YCIYTH.

6.7. llpm momydeHWW pe3ynbraTa MYyHUIIUIATBHOW ycayru B MOI]
3asIBUTENb MPEIbSBISET:

- IOKYMEHT, YIOCTOBEPSIOIINN JTUYHOCTH;

- DBK3EeMIUISIp PACIOUCKA O NPUEME JIOKYMEHTOB C PETHCTPAUMOHHBIM
HOMEPOM, JaTod u mnoanucbio pabotHuka MODIl, npuHABIIETO KOMILIEKT
JOKYMEHTOB, BBIJJAHHBIN 3asIBUTENIO B JEHb IMOJA4YM 3apoca,;

- npu OOpallleHHH YIMOJIHOMOYEHHOTO MPEICTaBUTENS 3asBUTENS -
JOKYMEHT, TOATBEPKAAFOIIUIN ITOJTHOMOUHS MTPEICTABUTEIIS 3asIBUTEIIS.

6.8. Kpurepuem mpuHSATHS peNICHUS SBISCTCS OOparieHue 3asBUTENS 3a
MOJYy4YEHUEM MYyHUIHMNAIbHOU yciyru B MOLI.

6.9. PesynapTaToM aaMUHUCTPATHBHOW MPOIEAYPHI SBISETCS TOTyYCHUE
3asBUTEJIEM NOKYMEHTA, SBIISIOIIETOCS PE3YJAbTATOM  MPEIOCTABICHHUS
MYHHUIIUIIAIbHON YCIIYTH.

6.10. Cmoco6 ¢ukcarmuu pe3ynbTaTa BBIMOTHEHUS AJIMHHUCTPATHUBHOU
MPOLEAYPHI:

- B ciy4dae mnoaydeHus pesysibrara B M®PI[ — orMmeTka 3asBuTessl O
MOJIyYCHUHN pe3yabTara MPeNOCTABICHUS MYHHULMIIAJIBHON YCIYyTH C JAaTOW U
MOAMUCHI0 B IK3EMIUISIPE MPEIbABISIEMON PACIUMCKU WIIM OTMETKA 3asBUTEIA B
KypHasie (yka3aTh HAMMEHOBAHUE) O MOJYICHHH SK3EMILIApa JJOKYMEHTA.

- B Cllydyae IMOJIy4YEHHs pe3yibTrata B AJIMHHUCTpPAUMA — OTMETKa O
repeiade TOKyMEHTOB B MEPENATOYHON BEIOMOCTH.

6.11. MakcumManbHBIA CPOK BBHITIONHEHUS aIMUHUACTPATUBHON TPOIETYPHI
COOTBETCTBYET CpOKaM, YKa3aHHBIM B  mojapaszzmene 2.4.  HACTOSIIETO
AJIMUHHACTPaTUBHOTO PErIaMEHTA.



36

ITpunoxxenne Ne 1
K aJMUHUCTPAaTUBHOMY PEIJIaMEHTY IPEN0CTaBICHNs MyHULIUNIaIbHOU ycayru «IlepeBoa
KWJIOTO TIOMEUIEHUS B HEXKUII0€ TIOMEILIEHUE WIIM HEKUIIOTO MOMEILEHUS B )KHUIIOE

IIOMCIUICHUC»
B
(HaMMEHOBaHHE OpPraHa MECTHOI'O CaMOYIIPABIICHUS
MYHHIHIIAIBHOTO 00pa30BaHNs)
3AABJIEHUE
O NEPEBO/IE ’KNJIOI'O (HEXXKUJIOI'O) IOMEIEHUSA B HEXXUJIOE (KWJIOE)
INOMEHUIEHUE
oT

(yKa3bIBaeTcs HAaHUMATEIb, IMOO0 apeHIaTop, MO0 COOCTBEHHHUK OMELICHH S, JINOO COOCTBEHHUKU

MOMEIICHHS, HaXOASILIErocst B 0011Ieii COOCTBEHHOCTH JIBYX U OoJiee JIUI], B CIydae, i HU OJJHH

13 COOCTBEHHHKOB JINOO HHBIX JIMII HE YIIOJIHOMOYEH B YCTAHOBJICHHOM ITOPSIAKE ITPEACTABIIATE UX I/IHTepeCBI)

[pumeuanune. s Qu3nyUeckux ML yKa3bIBAIOTCA: (aMIIUsS, WMs, OTYECTBO (NPH HaJMYUH), PEKBU3UTHI IOKyMCHTA,

YIOCTOBEPSIOLIETrO JINYHOCT (CepHsi, HOMEp, KEM M KOTJa BBIIAH), MECTO JKHTEIBCTBA, HOMEpP TenedoHa; mis
MIPE/ACTaBUTENST (PM3MUYECKOro JIMIA YKa3bIBAIOTCS. (DAMWIMS, WMs, OTYECTBO IIPEACTABHUTENS, DPEKBU3UTHI
JIOBEPEHHOCTH, KOTOpasi IPUJIaraeTcs K 3asBJICHHUIO.
JU IOpHOMYEcKUX JIMII YKa3bIBAIOTCSA. HAaWMEHOBAHWE, OpraHMW3allOHHO-IIpaBoBas (opMa, ajpec Mecra
HaxXOXJeHus, HoMep TenedoHa, (haMuiKs, UMs, OTYECTBO JIMIA, YIIOJHOMOYCHHOTO IPEICTABIATh MHTEPECHI
IOPUJIMYECKOr0 JIMIA, C YKa3aHHEM pEKBU3UTOB JOKYMEHTA, YIOCTOBEPSIOIEr0 HTH NPaBOMOYMS U
MIPUAIAraeMoro K 3asiBICHUIO.

MecTo Hax0XICHUS KWIOTO (HEKUIIOT0) MOMEIICHHUS:

(yka3bIBaeTcs HOJHBIHA anpec: cyosekT Poccuiickoii denepauny,

MYHHIUIIAIbHOE 00pa3oBaHue, NOCEICHHE, YIIUIA, 10M, KOPITYC, CTPOCHHE,

kBapTupa (KOMHATA), MOIBE3]T, ITAK)

CoOcTBEeHHHK(H) KUJIOTO (HEXKHIIOTO) ITOMEIICHHUSL:

IIpomry paspemnrs

(TIepeB oI )KUIIOTO TIOMEIIECHUS B HEXXHIIOe, HEXKUIIOTO IIOMEIIEHNUS B XKHIIOE U IIepeyCTPOHCTBO, epeIIaHHPOBKY, IEPEyCTPOUCTBO H
[epeIUIaHUPOBKY — HY/KHOE YKa3aTh)

KUIOro (HE)KUIIOr0) TOMEIICHHS, 3aHMMAaeMOT'0 Ha OCHOBaHHHU

(mpaBa coGCTBEHHOCTH, IOTOBOPA HaliMa,
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JIOr0BOpa apeHIbl — HY)KHOE YKa3aTh)

COIJIACHO MpHJIAraeMoMy MpoeKTy (IIPOEKTHOW JIOKYMCHTAIMH) IMepeycTpoicTBa M (MJIH)
MEPEIUIAHUPOBKH YKHUJIOTO TTOMEIICHUS.

JIOKyMEHTBI, HEOOXOIUMBIE JJIS IPEIOCTABICHHS MYHUITUTIIATLHON YCIIYTH, IPUJIAraoTCs.

HO,Z[HI/ICI/I JIML, TOJaBIINX 3asBJICHUC:

(mara)

(mara)

(mara)

(paciunpoBKa MOIICH 3asBUTEIIS)

20 .

(TIOAMHUCH 3asABUTEIS)
20 T

(TIOAMHUCH 3asABUTEIS)
20 .

(paciupoBKa MOIICH 3asBUTEIIS)

(ozuCh 3asIBUTEIIS)

(paciunpoBKa OIICH 3asBUTEIIS)
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Pacmicka

B [I0JIy4EHUU JOKYMEHTOB

[Tpunoxenne Ne 2
K aIMUHUCTPAaTUBHOMY PErJIaMeHTY MYHULIUIIAIBbHON ycayru «llepeBoj KUIIOro moMeneHHs
B HEXKWJIOE TMOMEICHUE WM HEXKUIIOTO MOMELIEHHS B )KUII0€ TIOMEILEHUE»

HaumenoBanmne n PEKBU3UTHI JOKYMCHTOB Konuuecrso

9K3EMILTIPOB

KonuuecrBo mucros

IIOJJIMHHUK

KOITHUsL

B
MIOIJIMHHUKE

B KOIIMH

[Ipumeuanue

10

(momxHocTh, ©.U.O. cienuanucTa MPUHSABILETO TOKYMEHTHI)

Pacniicky nosyuunn

20 ron

(©.M.0., moIHch 3asIBUTEIIA)
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