AJMHAHUCTPAIIUS
HEXAEBCKOI'O CEJIbCOBETA
PBLIIBCKOI'O PAMOHA KYPCKOM OBJIACTHA

MPOEKT

INOCTAHOBJIEHHUE
oT Ne

OO0 yTBepxkaeHuN AIMHHUCTPAaTHBHOIO periamMedTa AaMuHucrpanun HexaeBckoro
ceabcoBeTa Polibckoro paiiona Kypcekoii 00/1acTi 1o npeocTaBjaeHMI0 MyHHIMIIAIbHON yCJIyTH
«IIpenocraBieHne cCBeeHUI U3 peecTpa MyYHHIIMIIATbHOI0 MMYIECTBA»

B cootBercTBUM ¢ @enepanbHbM 3akoHOM 0T 29 urois 2010 roma Ne 210-d3 «O6 opranuzanuu
NPEJ0CTaBICHUS FOCYIapCTBEHHBIX U MYHUIMIIAIBHBIX yCIyr» AnMuHuctpanus HexaeBckoro
cenbcoBeTa PhUIBCKOro palioHa ITOCTaHOBIISACT:

1. VrBepauth AIMUHUCTPATUBHBIN pernamMeHT AqmuHucTpanuu HexaeBckoro cenbcoBera
Prutsckoro paiiona Kypckoii 061acTu o npeocTaBieHnio MyHUIMNanbHo| yeiyru «IIpenocraBienue
CBEJICHUI U3 peecTpa MyHUIIUIIAIbHOIO UMYIIECTBA.

2.IloctaHOBIIEHHME BCTYMAET B CHITY CO JIHS €ro O(puIiuaabsHOro 0OHapOI0BaHHUS.

I'naBa

HexaeBckoro cenbcoBera C.A.Kepycos



AJIMHHHUCTPATHBHBIN perjiaMeHT
Anvunuctpanuu HexaeBckoro cenbcoBera Polibekoro paiiona Kypcekoii o61actu mo
NpeI0CTaBICHHI0 MYHHIMNIAJIBHOM yeayru «IIpexocraBienne cBeeHHil U3 peecTpa
MYHHMIHMIIAJTbHOT0 HMYILECTBA»

. OBLLIUE IMOJIOKEHUSA
1.1. IlpeameT peryiMpoBaHusi A AMUHUCTPATHBHOIO PerjaMeHTa

AJIMUHUCTPAaTUBHBIN persiaMeHT AnMuHuctpauuu HexaeBckoro cenbcoBera Phuibckoro
paiiona Kypckoit ob6mactu (manmee — OMCY) 1o mOpemoCTaBICHHIO MYHUIMIAIBHOW —YCIYTH
«[IpenocraBieHue CBEJCHUN M3 peecTpa MYHHLIMIAIBLHOTO UMYyLIeCTBa» (manee - AJIMUHUCTPATHBHBIN
pErJIaMeHT),  ONpeleNseT:  CTaHAapT  NPEJOCTAaBICHUS  MYHHLUIAJIBHOW  YCIYyI'H,  COCTaB,
NOCJIEIOBATEIbHOCTh M CPOKM BBITIOJIHEHHSI aJMHHUCTPATHBHBIX mpouenyp (nmeiictBuii), ¢Gopmbl
KOHTPOJISI 32 MCIOJHEHHEM aJIMHHUCTPATUBHOTO PErJIaMEeHTa; NOCYIACOHBIH (BHECYyneOHBIN) MOPSIOK
00>KaJIOBaHUS PEIICHUH U JeHCTBUI TODKHOCTHBIX JIULI, MTPEJOCTABISAIONIUX MYHUIUITAIBHYIO YCIIYTY.

1.2. Kpyr 3asaButreei

3asBUTENSIMH Ha MOTYYCHUE MYHHUIIUTAIBLHON YCIYTH SBIISTFOTCS:
- IOPUIMYECKHE JINLIA;

- (usuyeckwe nMIA, 3apErUCTPUPOBAHHBIE B YCTAaHOBIEHHOM TIOpSAIKE B  KadecTBe
WHIUBUIYaIbHBIX TPEANPUHUMATENIEH U OCYIIECTBIAIOIINE MPEIIPUHUMATENbCKYIO IeITENIbHOCTh 0e3
o0pa3oBaHUs OPUTUIECKOTO JTUIIA,

- 00 MX yIMOJTHOMOUYEHHBIE TIPEICTABUTEIH.

1.3. TpeGoBanus K NOpsiAKY HH(POPMHPOBAHHS O NMPEIOCTABJICHUH MYHHIIUNIAIBHOMH YCIyTH

1.3.1. Hdopmaumsa o mecTe HaxoxapeHua U rpaduke pabotbl (cnocobbl NoNyYeHMs [AHHOM
nHdopmaummn)  agmMuMHUCTpaumMmM cenbcoBeta M OBY  «MHOropyHKUMOHaNbHbLIA  LEHTP  no
NPeaoCTaBAEHMIO FOCYAAPCTBEHHbIX M MYyHULMNANbHBIX ycayr» no Kypckomy paiioHy (aanee - MOLL).

AJIMUHHCTpaLUs CeJIbCOBETA PACIIONOKEHA MO aJpecy:

307367 Kypckas obnactb.PbinbCKuiA paitoH,c.HexaeBKa , yn.LleHTpanbHan 4.85

I'padux paboThI:
[IPUEMHBIE THU:

exxenHeBHO - ¢ 9-00 mo 17-00 wacos (B npeanpazagaudnbie gaU 10 15-.00 4.), KpomMe BBIXOJHBIX U
HepabouMX JTHEH,

nepepsiB - ¢ 12-00 4. go 13-00 u.

BBIXOJHBIE JJHH — cy00O0Ta, BOCKPECEHBE.

M®OI] pacnosiokeH 10 agpecy:
307370 r. Pouibck, yin. Jlennna 1.63
Anpec odunuaapHOTO caiita MHOTO(QYHKIIMOHATBHOTO eHTpa: mfc@rkursk.ru

Anpec >nekTpoHHO# mouThl: 4623 @mfc-Kursk.ru.


mailto:mfc@rkursk.ru

1.3.2.CnpaBounsie TenedoHbl afMuHUCTpanuu ceabcoBera © MOIL:
TenedoHbl aAMUHUCTPAIIH CEIBCOBETA!

JUTSL CTIPABOK:

8 (47152) 6-59-19

1.3.3. Anpeca oduuuanbHBIX CAalTOB agMUHHCTpauuu cenbcoBera 1 M®L] B mHpopMamonHo-
TEJIEKOMMYHUKAIIMOHHOW ceTu  «VHTepHeT», cojaepKalMx HWHPOPMAIMIO O MPEAO0CTABICHUU
MYHUIIUNAIBHOW YCIYTH M YCIYTr, KOTOpBIE SBISIOTCA HEOOXOIUMBIMH M OOsA3aTENbHBIMU IS
MPEIOCTABICHNS MyHULIUIIATBHOM YCIYTH, afjpeca UX IEKTPOHHOM MOYTHI

2.- Ha o(UIMAILHOM caiTe aaMUHUCTpanuu HexaeBckoro cenbcoBeTa Polnbckoro paiioHa —
http://mihajlovskij46.ru;
(manee - ouIMAIBbHBIN CaiT),

- B pErHOHaJbHOW WH(OpManHOHHOW cucTeMe «[lopTal ToCylIapCTBEHHBIX M MYHHIMMAIbHBIX
yenyr (pynkuuit) Kypekoit oomnactu» (http://pgu.rkursk.ru);

- B (eaepalbHOH TroOCyAapCTBEHHOW HWHGPOpMAIMOHHOW cucteMe «EnuHBI  mopran
roCyJIapCTBEHHBIX M MyHHIMTIANBHBIX yeuryT (pyHkiuii)» (http://gosuslugi.ru).

Anpec opunmansHoro caiita M®LI: www.mfc-kursk.ru.

Onekrponnas noura MPIL: 4623 @ mfc - Kursk.ru

1.3.4. udopmupoBaHue 3asiBUTEINCH 110 BOIIPOCAM MPEAOCTABICHHS YCIYTH, B TOM YUCIIE O XO/e
OpPEAOCTAaBICHUS  YCIYI'M, TPOBOJUTCS  MYTEM: YCTHOTO  HMH(OPMUPOBAHUS, IMHUCHMEHHOTO
UH(POPMUPOBaHUS (B TOM YKCIIE B JICKTPOHHOI (opme).

1.3.5. Undopmamuss o0 yciyre, mopsiake €€ OKa3zaHUs MPEAOCTABISETCS 3asBUTENSAM Ha
0€3B03ME3/IHON OCHOBE.

1.3.6. UndopmupoBanue 3asBUTENCH OPraHU3yeTCs CIEAYIOMNUM 00pa3oM:
UHIUBUIyanbHOE HHQOopMupoBaHKe (YCTHOE, MMCBMEHHOE);
nyonmuHoe nHpopMupoBaHue (cpeacTBa MaccoBoi HH(pOpMAIH, ceTh «MIHTEpHET).

1.3.7. HunuBuayanpHOE  YCTHOE  HMH(POPMHUPOBAHUE  OCYILECTBIIAETCS  CIEIHATHCTaMU
aJIMHHUCTPAIIMHU NIPH 00pallleHHH 3asBUTENICH 32 HHPOpMaIMeH JIMYHO (B TOM YHUCIIE MO TeIe(OoHY).

I'padux pabGoThl agMUHUCTpALUH, TpaduK JIUYHOTO NpUeMa 3asgBUTENECH pa3MeIlaeTcs B
MH(POPMAIMOHHO - TEJIEKOMMYHUKALIMOHHOM ceTu «MHTepHeT» Ha O0(QUIMATIBLHOM CalTe aJIMUHUCTPALUU
HexaeBckoro cenbcoBeTa Peuibckoro paiioHa u Ha ”HPOPMALIMOHHOM CTEHJIE.

PaboTHuKH MMPUHHUMAIOT BCC HeO6XOI[I/IMI:Ie MCEpPbI I MPEAOCTABJIICHUSA 3adBUTCIIIO IMOJIHOTO U
ONCPATUBHOI'O OTBCTA HA MOCTABJICHHLIC BONPOCHI, B TOM YHCJIC C INPHUBJIICUCHUCM HHBIX KOMIICTCHTHBIX
CIICHHUAJIMCTOB.

OtBer Ha ycTHOE OOpaIleHUE C COTJIACHsl 3asBUTENS MPEJOCTaBIIeTCS B YCTHOHM dopme B Xofe
JUYHOrO 1mpuema. B ocCTanpHBIX Cily4asX B YCTaHOBJICHHBIM 3aKOHOM CpPOK IPEIOCTaBIACTCSA
MUCHMEHHBINA OTBET I10 CYILECTBY IMIOCTABJIECHHBIX B YCTHOM OOpAaIlleHHH BOTIPOCaX.

Ecnu nns moarotoBku otBera TpeOyeTcst MPOJNOJDKUTENBHOE BpeMs, CIEHUAIUCT MOXKET
MPEUIOKUTh 3asIBUTEI0 00paTUTHCS 3a HeoOXxonumon mHpopMmarmeil B yaoOHBIX UIs Hero (opmax u
croco0ax MOBTOPHOTO KOHCYJAbTHPOBAHMS Yepe3 OINPEIeICHHbII MPOMEXYTOK BPEMEHHU.

Bpemst uHaMBHIyambHOTO YeTHOTO MH(DOpMHUpOBaHHS (B TOM YHCIIE 1O Tese(OHY) 3asiBUTEIS HE
moxker mpeBblmate 10 wMuHyr. Ilpm oOTCyTCTBUM ouepenu BpeMs HHIMBHIYaIbHOTO YCTHOTO
MH(GOPMHUPOBAHMS HE MOKET MPEBBIIATH 15 MUHYT.
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1.3.8. Ilpu otBere Ha TeneOHHbIE 3BOHKU CIIELUAIUCT, CHSAB TPYOKY, MOOJDKEH COOOIIHMTH
HaNMECHOBAHHE OpraHU3alliM, OCYLIECTBISIOMIEH MNPEeIOCTaBICHUE JaHHOW YCIYyrH, B KOTOPYIO
oOpaTwiics 3asBUTEb, CBOM (aMUIIMIO, MM, OTYECTBO (IIPU HAJIMYHUH), 3aHUMAEMYIO0 IOJDKHOCTh. Bo
BpeMs pasroBOpa CIEIHUAJIMCThl JOJDKHBI YEeTKO IPOM3HOCHTH CJIOBa, H30€erath «mapajjielbHbIX
pasroBOPOB» C OKPYXKAIOUUMH JIOJABMH M HE MpephiBaTh pPasroBOp, B TOM YHUCIE [0 MPUYHUHE
MOCTYIUICHHUS] 3BOHKA Ha JAPYroi amnmapar.

ITpu oTBeTax Ha TereOHHBIC 3BOHKM M YCTHBIE OOpaIlleHHs CIIEIUATUCTHI JOJDKHBI COOMI0IATh
IpaBuiIa CIY)KEOHOH 3THKU.

1.3.9. IlucpmMeHHOE MHIUBUAYAIbHOE WH(MOPMHUPOBAHKUE OCYILECTBISAETCS B MUCBMEHHOU (Qopme
3a NOANMCBHIO TJIABBl aJIMHUHUCTPAUUU. [IMCBMEHHBI OTBET INPENOCTABIAETCS B IIPOCTOM, YETKOU U
MOHATHOM (opme, NMPH HEOOXOJMMOCTH JOJDKEH COJIEpXKaTh CCBHUIKM Ha COOTBETCTBYIOUIME HOPMBI
IEHCTBYIOIIETO 3aKkoHOAaTenbcTBa Poccuiickoit denepanuu, a takke (amMuIHIO, UMs, OTYECTBO (IpU
HaJIMYUK) ¥ HOMep Tele(oHa MCTIOTHUTENS.

[IncbMEHHBI OTBET MO CYIIECTBY IIOCTABJIEHHBIX B IHCBMEHHOM 3asBJIEHUH BOIPOCOB
HampaBJsgeTcs 3asBUTENO B TeueHue 30 KaJeHIApHBIX THEH CO JHS €ro0 PETUCTPALUU B aJMUHUCTPAIIHH.

OTBer Ha 3asBJCHUE, MOCTYNMBIIEE B AJAMUHHUCTPALUIO a B (DOpME 3JIEKTPOHHOTO JIOKYMEHTA,
HanpasisieTcss B opMe IEKTPOHHOTO JOKYMEHTA IO aapecy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY B TaKOM
3asBJICHUH, WJIM B IUCbMEHHOH (opMe N0 MOYTOBOMY aJ[pecy, YKa3aHHOMY B 3asBJICHUU.

1.3.10. [Iy6numuynoe uHboOpMuUpoBaHHE 00 yCiayre M O MOPSAKE €€ OKa3aHHs OCYIECTBIISCTCS
aJIMUHHUCTpAIMEN MyTeM pa3MelleHuss nHpopMalruu Ha UH(QOPMAIMOHHOM CTEHJIE B 3aHUMAEMBIX UMHU
MOMEIICHUAX, a TAKKE C HCIOJIb30BaHUEM HH()OPMALMOHHO-TEIIEKOMMYHUKALMOHHBIX TEXHOJIOTUH, B
TOM 4YHCI€ TOCPEACTBOM pa3MEIleHUs Ha O(QHUUUAIBHBIX CcalTaXx B HUHPOPMALUOHHO -
TEJIEKOMMYHUKAIIMOHHON ceTu «HTepHeT».

Il. CTAHIAPT IPEJJOCTABJIEHUA MYHUIIUIAJIBHOM YCJIYTH
2.1. HaumeHOBaHHE MYHULIMIIAJIBHOM yCJIYIH
«IIpenocraBieHue cBeleHU U3 peecTpa MyHULIUIIAIBHOTO UMYIIIECTBAY.

2.2. HaumMeHOBaHUe OPraHa MeCTHOI'0 CAMOYTIPaBJIeHHUs, IPEI0CTABJISIOIIET0
MYHUIMTATBHYIO YCIYTY

Yenyry npepoctasisier AnmuHucTpanus HexaeBckoro cenmbcoBera paifona Kypckoit oGmactu
(OMCY).

HenocpencrBeHHoe — MpefoCTaBleHHE  MYHULUMOAIBHOW — YCIYTHM  OCYIIECTBIISET  OTHEIN
Anmvunauctpain Hexaesckoro cenbcoBeta Prutbekoro paiiona Kypcekoit oonmactu (nanee — Otaen).

B cootBerctBum ¢ nmynkrom 3 cratbu / denepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpTaHU3aIUH MIPEIOCTABICHUS TOCYIAPCTBEHHBIX 1 MyHUIIMIIAIHBIX YCIIYyT» OT/IE] HE BIIpaBe TpeOOBATh
OT 3asBUTEJII OCYLIECTBIEHHS JEHCTBUH, B TOM YHCIIE COTIACOBAHMM, HEOOXOIMMBIX Ul MOJYyYEHHS
MYHUIIMTATBHON YCIIYTH U CBSI3aHHBIX ¢ 0OpallleHueM B HHBIE FOCYJapCTBEHHbBIE OPTraHbl U OpraHu3aluy,
32 HUCKIIOUYEHHEM IIOJNy4eHUs YCIYT, BKIIOYEHHbIX B TMEpeYeHb YCIYr, KOTOPbIE SBISIOTCS
HEOO0XOAUMBIMU U 00s13aTEIBHBIMHU JUIs1 IPEIOCTABICHHS MyHUITUTIATIBHON YCIIyTH.

2.3. Pe3yabTaT npenocTaBjieHHsi MyHHIIUNAJIbHOMH YCIIyTH
Pe3ynbTaToM NpPeaoCcTaBNeHNa MYHULMNANbHOM YCAYyrn ABAAETCA NPeaoCTaB/ieHne CBeAeHWn U3
peecTpa MyHULMNANbHOTO MMYLLECTBA B BUAE BbINMUCKU U3 peecTpa MyHULMNANbHOMO MMYLLLECTBA, 60

coobuieHne 06 oTCyTCTBMM 0BBEKTA B peecTpe MyHULMMNANIbHOro MMYLLECTBA.

2.4. Cpok npeaocTaBjieHHs] MyHUIUNAJIbHON yCJIyru



OOmwmii cpok MpeaoCTaBICHUS YCIYrH HE JOJKEH npeBbimarh 30 KaleHIapHbIX AHEH.

Cpok NpHOCTAHOBJICHUS MPENOCTABICHUS TOCYIAapCTBEHHOW YCIYIH 3aKOHOJATEIbCTBOM He
IPEIyCMOTPEH.

Beinaya (HampaBineHuME MO TOYTE WM IO OJIEKTPOHHOW TIOYTE) JOKYMEHTOB, SBIISIOIIUXCS
Pe3yAbTaTOM MPEIOCTABICHUS YCIYTH, OCYLIECTBISAECTCS B TeUeHHE 3 KaJCHIAPHBIX JTHEH.

2.5. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJHPYIOIIMX OTHOIIEHHS, BOSHMKAIOLIE B
CBSI3M C NPeI0CTABJICHHEM MYHUIUNIAJbHON YCIyTH

-Koncrurynueit Poccuiickoit @enepanuu ot 12.12.1993 («Poccuiickas razera» ot 25.12.1993 Ne
237);

- ®epepanpubiit 3ak0oH 0T 06.10.2003 Ne 131-D3 «O6 o6mux NpUHIUIAX OPraHU3ALUU MECTHOTO
camoynpasieHuss B Poccuiickoit ®enepanuun» («Cobpanue 3akoHomareibctBa PD»,  Ne 40, ot
06.10.2003);

- Oepepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «0OO6 opraHu3anuu MOpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHHIIMIIATBHBIX yeiuyr» («Poccuiickas razera», Ne 168, or 30.07.2010);

- 3akonoMm Kypckoii o6mactu ot 4 suBaps 2003 roga Ne 1-3KO «O06 anMuHHCTpaTHBHBIX
npaBoHapymeHusx B Kypckoit obnactu» (B penakumm 3akoHa Kypckoit oomactu ot 25.11.2013 rona Ne
110-3KO, «Kypckas mpaBaa» Nel43 ot 30.11.2013 rona);

- YcraB MyHHIMNAnbHOTO oOpa3oBanHusi «HexaeBckuii cenmbcoBer» Pruibckoro paitona Kypckoit
oOnactH.

- Ilomoxxenne O TOpSAIKE YIPABIEHUS U PACHOPSIKCHUS MYHHUIMIAIBHBIM HMMYIIECTBOM
MYyHUIIUTIATBLHOTO 00pazoBanus «HexaeBckuii cenbcoBeT» Pruibckoro paitona Kypckoii o0macti.

[TocranoBnenne Anmunuctpauun HexaeBckoro cenbcoBeta «0O06 yrBepxkaeHuu llopsnka
pa3pabOTKW M YTBEpPXKJACHHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB MPEAOCTaBICHHUS MYHHIUIAIbHBIX
yCIyr»;

- WHBIC HOpMAaTHBHbIE TpaBoBble akThl Poccuiickoit ®enepaunu, Kypckoit obmactu, opraHoB
MECTHOTO CaMOYTIPaBJICHUS.

2.6. McuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMM NPABOBLIMH AKTAMM /Il PEIOCTABJIEHNS MYHUIMNAJIBHON YCJIYTH U YCJIYT,
HEe0OXOAMMBIX U 00513aTe/IbHBIX ISl PEeJ0CTABJICHUS] MyHUIMNIAIbHON YCIYTH, MOMJIeKAIHX

NPeACTABJICHHUIO 3asiBUTEJIeM, CIIOCO0bI UX MOJIy4YeHHs 3asBUTe1eM, B TOM YHCJIe B 3JICKTPOHHOM
(¢opme, NOpsIIOK UX NMPEACTABJICHUS

2.6.1. /1ng nonaydeHus: MyHULIMIIATbHOM YCIYTH 3asiBUTENb MPEJICTABISAET MMCbMEHHOE 00pallieHne
B (¢opme 3asBICHHUA O TMPEIOCTABICHUM CBEICHUNH M3 peecTpa MYHHUIMNAIBHOTO MMYIIECTBA
(ITpunoxxenue Ne 2 K HacTOSALIEMY aIMUHHCTPAaTHBHOMY periiaMeHTy) (1anee - 3asBICHHE).

OOpaieHre Ha TNpeNOCTaBICHHE MYHULIMNAIBHOM YCIYyrH OT (U3WYECKHUX JIML MOTYT OBITh
3allOJTHEHbl OT PYKM WJIM MAIIMHONMCHBIM CIOCOOOM M pacredyaraHo IOCPEACTBOM 3JIEKTPOHHBIX
MeYaTaouX YyCTPOUCTB.

OOpaienre Ha MPEAOCTAaBICHUE MYHUIUIAIBHOW YCIYTH OT IOPUAMYECKHX JIHUI] JOJKHO OBITH
opopmieH0 Ha (UPMEHHOM ONaHKe IOPUIAMYECKOTO JIMIla MAIIMHOMKUCHBIM CIIOCOOOM, pacredaTaHo
MOCPEICTBOM BJIEKTPOHHBIX ME€YATAIOMINX YCTPOUCTB.

OOpatenre J0JDKHO COJepXKaTh HHIUBUIYAJIU3UPYIOLIME NPU3HAKH OObEKTa IO KOTOPOMY
HE00X0AMMO MPEA0CTaBUTh MyHULIMTIAIIBHYIO YCIIYTY.

[Ipu npemocTaBieHUM 3asBICHHUS IPEICTABUTENIEM 3asBUTENs, JEHCTBYIOLIETO HAa OCHOBAHUU
JOBEPEHHOCTH, K 3asBJICHUIO TPWJIAraeTcs JOBEPEHHOCTb, O(OPMJIEHHAas B  COOTBETCTBUHM C
3aKoHoAarenbcTBOM Poccuiickon Penepannu.

2.6.2. [lucpmMeHHOE OOpalleHue, ABIAI0IIeecs OCHOBAaHUEM ISl IPEIOCTAaBICHHUSI MyHUIIUTIAIbHOM
yCIIyrd, mpepocTaBiseTcss B AaqmuHucTpauuio HexaeBckoro cenbcoBeta Poinbckoro paiiona Kypckoit
00JIaCTH MOCPEACTBOM JIMUHOTO OOpaIleHUs 3asBUTENS WIM €r0 MPEICTaBUTENs, YIOJIHOMOYEHHOTO UM
Ha OCHOBAaHUM JOBEPEHHOCTH, O(GOPMIIEHHOW B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit
denepanyy, NOYTOBBIM OTIPABICHUEM WM HEKTPOHHOM MOUTOH.

2.7. UcuepnbiBaoiuii nepeyeHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBHH ¢ HOPMATHBHBIMU



NPaBOBbIMYU AKTAMHU [JIsl IPEOCTABIEHUS MYHUIMNAJIBHOMH YCJYIH, HAXOAAILIMXCS B
PaCHOpsIKEHUH IOCYIAPCTBEHHbIX OPTraHOB, OPraHOB MECTHOI'0 CAMOYNIPABJICHUS] H MHBIX OPTaHOB,
Y4acTBYIOLIUX B NPeAOCTABJIEHUH MYHUIIUNIAIBLHON yCaIyru

2.7.1. Jlnsa mnpenocTaBiCHUS MYHUIUNAIBHOM YCIyrM OT 3asBUTENs He TpeOyloTcs Kakue-au0o
JOKYMEHTBI, HaxOAsIUEcs B PpacCHOPSKEHUM TOCYIapCTBEHHBIX OPraHoB, OpPraHoOB MECTHOTO
CaMOYIIPaBJICHMSI U NHBIX OpraHU3alMIX.

2.7.2. llpu mnpenocTaBieHUH MYHUIUNAIBHOW yciayrn AjaMuHucTpanus HexaeBckoro ceiabcoBeTa
Prutsckoro paitona Kypcekoit o6iactu He BmpaBe TpeOOBaTh OT 3asBUTENS:

- IPEAOCTABICHUS JOKYMEHTOB M HMH(OpMAIMU WIM OCYLIECTBICHHUS ACUCTBUH, MPEICTABICHUE WIIU
OCYIIIECTBJIEHUE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHM AKTAMM, PETYIHPYIOIIMMU
OTHOILIEHHUS], BO3HUKAIOLIUE B CBSI3U C IIPEI0CTABICHUEM MYHULIMIIAJILHON YCIIyTH;

- NpEACTaBICHUE JOKYMEHTOB W HH(OpMaIMu, KOTOpble HAXOIATCS B PACHOPSDKEHHM OPIaHoOB,
IIPENOCTABISIIOIINX MYHUIMIAIBHYIO YCIYTY, MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUs] W OpraHU3alui, YyJYacTBYIOIIMX B IPEIOCTAaBICHUM MYHMLIMIIAJIBHOM YyCIyru, 3a
UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crareu 7 dexpepanbHoro 3akoHa oT 27 urons 2010 r. Ne
210-@3 "O6 opraHu3anuy NPEIOCTABICHHUS TOCYIApPCTBEHHBIX U MYHULIUTIAIBHBIX YCIIyT".

2.8. Yka3aHue Ha 3anpeT Tpe0OBaTh OT 3asiBUTEJIsI

AJIMUHHUCTpalMs HE BIIpaBe TpeOOBATh OT 3asiBUTEIIS:

- TPENCTaBICHUS JOKYMEHTOB M MH(OpPMAIMM WIH OCYIIECTBICHHUE ACHCTBUHN, MpPEACTABICHUE
WJIM OCYLIECTBIEHUE KOTOPBIX HE MIPETYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMH aKTaMH, PETYIHPYIOIIUMHU
OTHOILIEHHUS, BO3HUKAIOLIUE B CBSI3U C IIPEI0CTABICHUEM MYHULIIMIIAIBHON YCIIyTH;

- TNpPEICTaBJICHUS JOKYMEHTOB M HWH(OpPMALMH, KOTOpPbIE B COOTBETCTBUUM C HOPMATHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepannn, HOPMAaTUBHBIME NMPaBOBBIMU akTamu Kypckoii o6iactu u
MYHHULIMIIAJBHBIMM IIPAaBOBBIMU aKTaMU HAaXOAATCS B PAacCHOPSDKEHMH TOCYIAapCTBEHHBIX OpraHOB,
IIPENOCTABIISIIOIIMX MYHUIMIAIBHYIO YCIYTY, MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMmoyrpapieHuss ¥ (WIM) TOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPaBJICHMs] OpraHu3alui, Y4YacTBYIOIIMX B IPEAOCTAaBICHUM MYHMIMIAJIBHON YCIyrH, 3a
UCKIJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crareu 7 dexepanbHoro 3akoHa oT 27 urons 2010 . Ne
210-@3 «O6 opraHU3alyy MpeIoCTaBICHHUS TOCYIaPCTBEHHBIX U MYHHIIUIIATBHBIX YCIIYT».

2.9. UcuepnbiBaonmii nepeyeHb OCHOBAHUI IJIsl 0TKA3a B MpUeMe JOKYMEHTOB, HEOOXOMUMBIX /1JIsI
Npea0CTABIEHUSI MyYHHIMNAIbHON YCJIyTH

2.9.1. OcHoBaHus A7 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi TPEAOCTaBICHUS
MYHUIUTNIATLHON 3aKOHOJIATEIbCTBOM HE MPEIyCMOTPEHBI.

2.10. UcyepnbiBalouuii nepevyeHb OCHOBAHMIA 1151 IPHOCTAHOBJIECHUS
WM 0TKa3a B IPEJAOCTABICHUY MYHHIMIIAJIBHON yCJIyI'H

2.10.1. OcHoBaHuH mJii TNPHOCTAHOBJCHUS MPEJOCTABICHUS MYHULIUNAIBHOM  yCIyru
3aKkoHoAaTenbCcTBOM Poccuiickoit denepanny He IPEeayCMOTPEHO.

2.10.2. OcHOBaHMSIMU JJI51 OTKa3a B MPEIOCTABICHUN MYHHUIIUIIATBHON YCIYTH SBIISIOTCS

- HJIAYME B 3asBICHUM O TMPENOCTAaBICHHM HH(OpMAIMM, HE BXOJSIIECH B COCTaB CBEACHU,
COJepKALINXCS B PEECTPE;

- 3ampammBaeMasi HHGopMalys paHee Npe0CTaBIsIIACh 3asSBUTEITIO;

- B 3asBJICHUU HE YKa3aH IIOYTOBBIN aJpec, aapec JEKTPOHHOW IOYTHI JJIsl HAIPaBJICHUs OTBETA
Ha 3asBiIeHUE 1100 HOMEp TenedoHa, O KOTOPOMY MOXKHO CBSI3aThCS C 3asIBUTEIIECM.

2.11. IlepeyeHb yCJIyT, KOTOpPbIE SIBJISIIOTCA HEOOX0AMMbIMHU U 00513aTeIbHBIMU /Il IPEI0CTABIEHUS
MYHUIUNATbHOM YCJIYTH, B TOM YHCJIe CBeIeHHUsI 0 IOKyMeHTe (I0KyMeHTaXx), BbI/IaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUSIMH, YYACTBYIOLIIMMHI B MPEIOCTABIEHUH MYHUIHNAIbHOUH YCIyTH

2.11.1. VYcuyr, KOTOpble SBISIOTCSA HEOOXOAMMBIMU M OOSI3aTENBHBIMH IS MPEAOCTABICHUS
MYHHULIMIIAJIBHON YCIYTY 3aKOHOAaTebcTBOM Poccuiickoit denepanum He MpeyCMOTPEHO.



2.12. Tlopsiaok, pa3Mep U OCHOBAHMS B3MMAHUSI FOCYIapCTBEHHOI MOIIMHBI HJIM HHOI NJIaThI,
B3MMAaeMoii 32 peAoCcTaBJIeHne MyHHIMIIAIbHON yCJIyru

MyHuIMnanbHas yciIyra npeaocTaBisieTcs OecIuiaTHo.

2.13. MakcHMMAJIbHBIN CPOK 0:KMIAHUS B 0UepeIH MPH MoJa4ye 3a1poca 0 NpeIocTaBIeHun
MYHUIMNIATbHOM YCJIYTH U NPH MOJYYeHUH Pe3yJIbTAaTa NMPeAocTaABIeHUs YCIyTH

MaxkcumanbHBIi CPOK 0XKUAAHUSA B OYEPEAU IIPH I0Ja4de 3asiBICHUS O IPEIO0CTaBICHUN MYHULUIIAIBHON
YCIYTH U IIPU TOJIYYEHUH pe3ylibTaTa MpeaoCTaBlIIeMOn yCIyru cocTaBiseT He Oonee 15 MUHYT.

2.14. Cpok 4 nopsiI0K perucTpauuy 3anpoca 3asiBUTe st
0 NpeAoCTABIeHUH MYHUIUNAJIBHON yCayru

2.14.1. B cnyuae mpeicCTaBlICHUs 3asBJICHUS 3asBUTEIEM JIMYHO, 3asBICHHE PErHCTpPHUpYEeTCS B JICHb
IIPEACTABIICHUS 3asBJICHUS B )KypHAJIE PETUCTPALMH BXOIALIEN KOPPECIIOHACHIIUY.

Bpewms perucrpanmu 3asBI€HUS O NPEAOCTABIEHUY MYHUIMNAIBHON YCIYTH TedeHue 1 qHs ¢ MOMEHTa
noctyrieHus: B AnmuHuctpanuio HexaeBckoro cenbcoBeta Pouibckoro paiiona Kypckoit obmactu

2.14.2. B ciyyae HampaBieHUs 3asBICHHS I10 TOUTE, 3asBICHHE PETUCTPUPYETCS B XKYpHAJIE BXOASAIICH
KOPPECMOH/ICHIIMY B TEYCHHUE OJHOTO PabOYEro JIHS.

2.14.3. B cinyyae HampaBieHus 3asBieHHUs dYepe3 Pruibckuit ¢mman OBY «MOILl», 3asBneHue
PETUCTPUPYETCS B KYpHAJIE PETUCTPAUMU BXOASUIEH KOPPECIOHICHIIMU COOTBETCTBYIOIIEH JaTOM
noiy4eHus ot Peuibckoro ¢punana OBY «MOL».

2.15. Cpok U nopsi/I0K perucTpaiuu 3anpoca 3asiBUTeJs 0 NPe0CTABIeHUH
MYHMIMIAJIbHON yCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOI (hopme

Cpok peructpanuu 3amnpoca 3asBUTENs O NMPEAOCTaBICHUH MyHUIMNAIbHON ycinyru B OMCY un
M®II He moxer ObITh Oosee 15 MUHYT.

3anpoc 3asBUTENS 0 IPEJOCTABIEHUU MyHUIIMIAIbHOHN yeiyru B OMCY u MO®I] peructpupyercs
B IOpsiiKe 0OIIEero AeI0NPOnN3BOICTBA.

2.16. TpeGoBaHus K MOMEIEHHUSIM, B KOTOPBIX MPe0CTaBJIsIeTCSI MYHUIIUNIAIbHASA YCJIyra, K
MeCTaM OKMIAHMA U NIPHeMa 3asiBUTe/IeH, pa3sMellleHHI0 H 0()OPMJICHUI0 BU3YAIbHOM, TEKCTOBOM U
MYJIbTHMEIMHHON HH(pOpMALUH 0 NIOPAIKE NPEeJOCTABJICHHA MYHHIUIIAIBHON YCIYIH

1. TpeboBanus k nomerienussMm OMCY, B KOTOpBIX MPEIOCTABIAECTCS MYHHIIMIIANbHAS YCIIyra, K
MECTaM OKUIAHUS U IpUEMa 3asBUTEIEH.

3nanue, B koTopoM pacnoyoxkeH OMCY, oGopyayercs BXOAOM JUIsi CBOOOJHOTO JOCTYyMa
3asBUTEJNICH B IIOMELIEHUE, B TOM YUCIIE U /ISl UHBAJIUJIOB.

Bxox B 3manue OMCY obopyayercs MHGOpMAIMOHHOW TaONMYKO# (BBIBECKOI), conepkamiei
cienytomtyto nHpopmanuo 00 OMCY, ocyiiecTBisIomEeM IpeoCTaBIeHue MyHUITUITAILHON YCIIYTH:

HauMEHOBAHME;

MECTO HaXOXIACHHUS,;

rpaduK paboThI.

Mecra OXHMIaHHS JIOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBUSIM Ui 3asBUTENCH WU
ONTUMAJILHBIM YCJIOBUSAM paboTsl cienuanuctoB OMCY.

Mecra OXuJaHHsS B OuYepeIM Ha NMPENOCTABICHHE WIM TOJY4eHHE IOKYMEHTOB O0OpYyIyHOTCS
CTY/IbsIMH, KpECEIbHBIMU CEKIMAMHU. KoaudecTBO MeCT OXHUAAHMS ONpEAeNseTcss HCXOolnsd U3
(bakTHUECKOW HArpy3KH U BO3MOXHOCTEH JUI UX pa3MEIIeHUs B 3[JaHUHU, U COCTaBIISIET HE MEHee 5 MecT.

IIpuem 3asBUTENEN OCYHIECTBIISIETCA B CIELMAIBHO BBIJEIECHHBIX U OTHX LENeH MOMELICHMSIX,
000py/IOBaHHBIX HH(POPMAIIMOHHBIMU TaOTHMYKaMH (BHIBECKAMU) C YKa3aHUEM

HOMepa KaOMHeTa,

(dbamMuIuM, UMEHH, OTYECTBA U JOJDKHOCTH CIELHMAIUCTA, OCYLIECTBISIOMIETO MPHEM U BbIIAUY
JIOKyMEHTOB;

BPEMEHMU NIEPEPHIBA, TEXHUUECKOTO NIEPEPHIBA.

Kaxnoe pabouee mecto cnemuanuctoB OMCY oOopynayercs mepcoHAIbHBIM KOMIBIOTEPOM C



BO3MO’KHOCTBIO JIOCTYINa K HEOOXOAUMBIM UH(POPMAITMOHHBIM pecypcaM, MeyaTaroluM U KOMUPYIOIUM
YCTPOMCTBaMHU.

2. TpeboBaHMs K pa3MeIeHUIO U 0OPMIICHUIO BU3YaJIbHOM, TeKCTOBOM nHpopmanuu B OMCY:

Ha wunpopMamMOHHBIX CTEHAAX B MecTax OXuAaHus U odumuansHoM caiite OMCY B
MH(POPMALMOHHO-KOMMYHUKAIIMOHHOM ceTH «VHTepHEeT» pa3Meliaercs cieayromas HHPopManus:

MECTOHAXOXKACHUE, rpaduk mprueMa 3asBUTENCH MO BONpPOCAM NPEAOCTaBJICHHUs YCIyr, HOMepa
TesneoHOB, afipec opUIUANBHOTO caiiTa U 3JeKTpoHHOM mouTsl OMCY;

uHpopmanus o pazmenieHnu padbotaukos OMCY;,

IIepeUYeHb yCIyT, npeaocTaBisieMblx OpranoM, NpeaoCTaBIsSIOLIM YCIYTY,;

NEPEeYCHb JOKYMEHTOB, HEOOXOAMMBIX JJI MPEJOCTaBICHUS MYHUIUMNAIBHOW YCIYTH, H
TpeOOBaHUS, IPEABSABISIEMbIE K JOKYMEHTAM,

CPOKH IPEJOCTaBICHUS MYHULUIIATIBHON YCIYTH.

ITonHas Bepcus TekCcTa AJMHUHUCTPATUBHOTO PErVIaMEHTa C NMPWJIOKEHUSIMU U U3BICUEHUSIMU U3
3aKOHOJATENIBHBIX M HWHBIX HOPMAaTHUBHBIX IIPABOBBIX AaKTOB, COAEPIKAILUX HOPMBI, PErYIUPYIOLIHE
JEATeNbHOCTh MO MPEJOCTABICHUI0 MYHUIIMNAIBHOW YCIIYTH, pa3MEIIAloTCs Ha O(UUIUATIBHOM CaiTe
OMCY B uHpOpMaIMOHHO-KOMMYHUKAIIMOHHOM ceTu «HTepHEeT».

3. TpeboBaHus K MOMELIESHHUSIM, MECTaM OXUAaHUS U TpreMa 3asButeneil B MOLI.

3nanue, B kotopoMm pacnoiaraercsi M®II, obopyayercss OTAENbHBIM BXOJOM JUISI CBOOOJHOTO
JIOCTyIla 3asBUTEJIEH B IOMEIIEHUsA, B TOM YHUCIIEC 3asBUTEICH C OrPAaHUYEHHBIMU BO3MOKHOCTSIMH
NIEpEABUKECHUS.

Bxon B 31aHue obopyayercst MHQOPMalMOHHON TaOIMUKOM, KOTOpasi pacnojiaraeTcs Ha MaHesH
PSAIOM C BXOJIOM, U COAEPKUT CIeAyIoyto napopmarmio o MOILI:

HauMEHOBAHMUE,;

MECTO HaXOXKICHUS,

PEXUM pabOTHI;

HoMep TenedoHa nHpopmanmoHHo# noanepxkku MOIL;

aZpec IEKTPOHHOU ITOYTBHI.

Beixon u3 3nanus M®L] o6opyayeTcs COOTBETCTBYIOIUM yKa3aTelleM.

4. TpeGoBaHUs K pa3MEIICHHUI0O U O(QOPMIICHHMIO BU3YaJIbHOM, TEKCTOBOM M MYJIbTHUMEIUIHOMN
uH(pOpMaLUY O NOPSAKE MPEeJOCTaBICHU MyHULIIUIAIBbHON yeiayru B ML,

1. UadopmarnimoHHbIe CTEHIBI, COAEPIKAIINE CIEAYIOYI0 HH(DOPMALHUIO:

MECTOHaXOXKAeHUe, rpaduk mprueMa 3asBUTENCH MO BONMpPOCAM NpPEeAOCTaBJICHHUs YCIyr, HOMepa
TenedoHOoB, aapec o(UIIMATBHOTO caiiTa U AMeKTpoHHOK ouTsl MOII;

nepeveHb yCIIyr, oka3piBaeMbIx Ha 6aze MDII.

2. lnpopMallnOHHBIA KHOCK, 00eCTIeYUBAIOIIUN JOCTYII K Ceayome nHhopMaIim:

II0JIHAsl BEPCHS TEKCTOB AZIMMHHMCTPATUBHBIX PErVIAMEHTOB;

nepeveHb JOKYMEHTOB, HEOOXOAUMBIX JUIs MOJIyYSHUS YCIYT,

U3BJICYCHHUS U3 3aKOHOAATEIIBHBIX U HOPMAaTUBHBIX IIPABOBBIX AKTOB, COJEPKALIUX HOPMBI,
perynupyromue aesareabHocts ML,

2.17. Tloka3aTe/iM AOCTYNNHOCTH H KA4eCTBA MYHHIUNIAJIbHOM yCJIyIH

2.17. Tlokazarenu JOCTYIIHOCTH U KaueCTBa MyHULIUIIAIILHOW yCIIyTH

2.17.1. Iloka3arenu JOCTYMHOCTH MyHULIMIIAIILHON YCIIyTH:

PAacIioyIOKEHHOCTh OPraHoOB, MPEAOCTABISIONIMX MYHULUIAIbHYIO YCIYr'y, B 30HE JOCTYIIHOCTH K
OCHOBHBIM TPAHCIIOPTHBIM MarucTpajisiM, XOpOLINe MObE3IHbIE JOPOTH;

HaJIM4YME TIOJIHOM M TOHATHOM HMH(OpMalLuMu O MecTaX, MHOpsSAKe M CpOKax MpeloCTaBICHUS
MYHUIUNAIBHOH  yCIYyrM B OOIIEAOCTYHNHBIX MECTax IIOMEIIEHUH OpraHoB, MPEJOCTaBISIOMINX
MYHHUIMNIAIBHYIO YCIYTy, B MH()OPMaIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX OO0IIero mosb3oBaHus (B
TOM uymcie B cetd MHrepHer), cpeacTBax MaccoBod MH(opmanuu, MH(GOPMALMOHHBIX MaTepHatax
(Opormrropax, OykiieTax u T.11.);

HaJlMyue HEeOOXOAMMOr0 M JOCTATOYHOTO KOJIMYECTBA CHEIHMAIMCTOB, a TakXe IOMEIleHUH, B
KOTOPBIX  OCYILECTBIIETCSI TMPEAOCTABICHHME MYHULUUNAIBHOW yCIYTM B LEIIX COONIOJCHUS
YCTQHOBJIEHHBIX AJIMUHUCTPATUBHBIM PErJIaMEeHTOM CPOKOB MPEIOCTABICHNUS MyHUIIMIIAIBHON yCIyTH,

JOCTYITHOCTh OOpalleHHsl 3a MPeA0CTaBICHHEM TI'OCYJapCTBEHHOM YCIyrd, B TOM 4HUCIe AJIS JIUI C
OTPaHUYECHHBIMU BO3MOXHOCTSIMU 3JI0POBBS.

2.17.2. Iloka3arenu Ka4ecTBa MyHULIMIIAILHOM yCIyTH:

MOJIHOTA ¥ aKTYaJIbHOCTh HH(POPMAIMH O TIOPSIKE MPEIOCTABICHUS MyHUIIMIIATBHON YCITYTH;



COONIIOJICHUE CPOKOB  MPEAOCTABICHHUS MYHULIMNAIBHOW YCIYTH W CPOKOB  BBITIOJTHEHHUS
aIMUHUCTPATUBHBIX MIPOLEAYP IIPU NPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH;

HaJIMYMEe HEOOXOAMMOTO M JIOCTaTOYHOIO KOJIMYECTBA CIELUAIMCTOB, a TaKXKe IOMEIIEHHH, B
KOTOPBIX ~ OCYIIECTBISICTCA NPEAOCTaBICHHE MYHUIMMAIBHOW YCIOyrH, B LEIAX COOIIONEHUS
YCTaHOBJIEHHBIX AJIMUHUCTPATUBHBIM PErVIAMEHTOM CPOKOB IPEAOCTABICHHSI MyHULIUIIAJILHON yCITyTH;

KOJIMYECTBO B3aUMOJACUCTBUSA 3adABUTENI C JOJDKHOCTHBIMM JIMUAMU IIPU  IIPEJOCTaBICHUHU
MYHULUIIAIIBHON YCIIYTH;

OTCYTCTBHEM OUYEPENCH IpU IIPUEME U BbLIAa4Ye JOKYMEHTOB 3asBUTEIISAM;

OTCYTCTBHEM OOOCHOBAHHBIX )Kaj00 Ha JeicTBUs (Oe3IeliCTBUE) CIEUATICTOB U YIIOJHOMOYCHHBIX
JOJKHOCTHBIX JIMLI;

OTCYTCTBHEM *Kanmo®d Ha HEKOPPEKTHOE, HEBHHUMATENIbHOE OTHOIICHHWE CHEIHAIMCTOB U
YIIOJIJHOMOYEHHBIX JOJKHOCTHBIX JIULL K 3asIBUTEIISAM,

IIPENOCTABJICHUE BO3MOKHOCTH ITOJIY4CHHS] MYHULUIIAIBHOU YCIIYIY B JJIEKTPOHHOM BUJIE;

NPEJOCTaBICHUE MYHHULUIAIBHON YCIyrH B MHOTO(YHKIMOHAJIBLHOM IIGHTPE IPEI0CTaBICHUS
rOCYAApCTBEHHBIX U MYHUIUIIAIBHBIX YCIyT».

2.18. Nuble TpeGOBaHUS, B TOM YK CJIe YYUTHIBAIOIIHE 0COOEHHOCTH MPeI0CTABIEHUS
MYHUIMNAJIbHON yCIYrd B MHOTOQYHKIIHOHAJIBHBIX IEHTPAX MPeA0CTABJIEHNS TOCYAaPCTBEHHbBIX
U MYHHIMNAJIbHBIX YCJIYT M 0COOEHHOCTH MPEI0CTABIEHUA MYHUIIUNAIBLHOM YCJIYTd B
3JIEKTPOHHOM (hopme

1. OcobenHocTH npenocTaBiIeHUs MyHUIMNAIbHOHM yeiayru B ML,

[IpenocraBieHne MyHUIMNIAIBHOW YCIYIH B MHOTO(QYHKIIMOHAIBHOM IIEHTPE OCYIECTBISETCS B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX ¥ MYHHIIUTIATBHBIX YCIYT» IO MPUHIIAITY €OJHOTO OKHa».

[IpenocraBienne MyHMLIMIAIBHOW YCIYTM OCYIIECTBISETCS MOCIE OAHOKPATHOTO OOpaleHHs
3agBUTENS] C COOTBETCTBYIOIIMM 3allpoCOM B MHOTO(QYHKLIMOHAJIBHBIA IEHTP MO MNPEJOCTaBICHUIO
rOCyJapCTBEHHbBIX M MYHHUIIUIIATbHBIX YCIIYT.

B3aumopelictBue MHOroyHkunoHampHOro 1neHtpa ¢ Otaenom ocymiecTisercss 0e3 ydyacTus
3asBUTENS B COOTBETCTBUHU C HOPMATUBHBIMU IIPABOBBIMU aKTaMU U COTJIALIICHUEM O B3aUMOJECHCTBUH.

Jlia mpenocTtaBiieHUss MYHMLMIANBHOM yciayru Ha 0a3e MHOTO(YHKIIMOHAJIBHOTO LIEHTpa
3asgBUTENI0O HEOOXOAMMO MOJATh 3asBJICHHE U MOJYYUTh PE3YNbTaT MPEAOCTABICHUS MYHHMIMIAIbHOMN
YCIYTH B YCTAaHOBJIEHHBIE HACTOSLINM aJMUHUCTPATUBHBIM PETrJIaMEHTOM CPOKH.

2. OcobeHHOCTH MPEeAOCTABICHH MyHUITUIIATBHON YCIIYTH B 3JIEKTPOHHOM (popme

B snexrponHo#l (opmMe MyHHUIMNAIbHAS YyCIIyra NperoCTaBiseTcs MOCPeACcTBaM (eaepaibHOM
rocyIapCTBEHHON MH(POpPMALMOHHOM cucTembl «EQUHBIN mopTan rocyapCTBEHHBIX U MyHULIUTAIbHBIX
yenyr (pynkuuit)» (nanee — Enunbrit nopran).

[TomyunTh MyHHLIMIAIBHYIO YCIYr'y B 3JEKTPOHHOH ¢opme Ha EnvHOM moprane MOryT JUIIb
3aperucTpUpOBaHHbIE MoJb30BaTenu. IpoiiTu mpoueaypy perucrpauuu MOXHO Ha EnuHOM moprane B
JMYHOM KaOHHETe.

JUia modydeHus MYHMUMIAIBHOM YCIYIM B JJIGKTPOHHOM BHJAE HEOOXOIUMO 3alOJIHHUTH
3asBJICHHE O MPEJOCTABICHUU MyHULIMIIAIIBHON YCIYTH.

JlaHHble, yka3aHHbIE 3asBUTEJIEM MpPU perucrpauvd Ha EnuHOM mopTajie aBTOMAaTHYECKH
3aMOJIHAIOT COOTBETCTBYIOIME IIOJI 3asBJICHUS, HEOOXOJMMO 3allOJHUTH JIMIIb HEJIOCTAIOIIYIO
MH(OPMALIMIO U OTIPABUTH 3asiBICHUE.

3asBlieHHE B JIEKTPOHHOM BHi€ NOCTYNUT B OTAEN.

YTOYHUTH TEKYILlEE COCTOSHUE 3asIBICHUS MOXKHO B pasziesnie «Mou 3asBKu».

Pe3ynpTaToMm mpenocraBieHUss MyHUIMNAIBHON YCIYrM B 3JEKTPOHHOM (opme OyneT sABIAThCA
MOCTYIUICHHE COOOILEHUS O MPUHIATUU DPELICHUS 110 3asBJICHUI0, KOTOPOE NOCTYyNUT B JINYHBIN KaOUHET
B pazzen «Mou 3asBKu».

[Tonaua 3asBiEeHUS Ha TMPENOCTABICHWE MYHULUUNAIBHOW YCIYIM B 3JEKTPOHHOM BHJE
OCYILECTBIISICTCS ¢ IPUMEHEHHEM MPOCTOM IIEKTPOHHON MOMUCH.

Jlig monnucaHus JIOKyMEHTOB JIONYCKAETCSl MCIOJIb30BAHHWE YCHJIEHHON KBaTM(DUIUPOBAHHON
AIIEKTPOHHOMU MOJMNCH, pa3MeIleHHOMH, B TOM YKCJIe Ha YHUBEPCAJIbHOM 2JIEKTPOHHOMN KapTe.

B cnyuae eciau denepanbHbIMU 3aKOHAMH U U3JAHHBIMHM B COOTBETCTBUM C HUMHM HOPMAaTHUBHBIMHU
IIPABOBBIMM aKTaMHM, YCTAHABJIMBAIOIIMMH MOPSAAOK MPEIOCTaBIEHHs ONPEAEICHHON MYHHUIMIAIbHOMN
YCIYTH, MPESyCMOTPEHO NPEA0CTABICHHE HOTAPUAIBHO 3aBEPEHHBIX KOMHUH JOKYMEHTOB, COOTBETCTBUE



AJIEKTPOHHOT'O O0pa3lia KOMHMU JIOKYMEHTa €ro OpUIHHANy JOJDKHO OBITh 3aCBUIETEIbCTBOBAHO
YCUJICHHOM KBaJIM(UIIMPOBAHHON 3JIEKTPOHHOH MOANKCHIO HOTapuyca.

I11. COCTAB, IOCJIEJOBATEJIBHOCTbBb U CPOKHU BBITIOJIHEHU A
AJMUHHUCTPATUBHBIX TPOIEAYP, TPEBOBAHUA K ITIOPAIKY UX BBIIIOJIHEHUA,
B TOM YUCJIE OCOBEHHOCTH BBIIIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLLEYP

B DJIEKTPOHHOH ®OPME, A TAKXKE OCOBEHHOCTH BBIITIOJTHEHUA
AMUHHUCTPATUBHBIX TPOLEAYP B MHOI'O® YHKIIMOHAJIBHbBIX HEHTPAX

3.1. [MocaenoBaTeILHOCTH AAMUHUCTPATHBHBIX JIeiiCTBHIl (pouenyp)

3.1.1. IlpemocraBieHue  MYHUIMNAJIBHOM  YCIAYyrM  BKJIIOYAeT  BBIMOJHEHHE  CIICAYIOIIUX
aJIMUHUCTPATUBHBIX IPOLEAYD:

- IPUEM U PErUCTPALUs 3asBJICHUS,

- pacCMOTpEHHE 3asBICHUS O IPEAOCTABICHIN MYHULIUTIAIIBHOM YCIIyTH;

- MPEOCTaBICHUE BBIMMCKH U3 PEECTpa MYHHMLHMIAIHHOTO MMYILECTBA MYHHMIMIIAIBHOTO 00pa30BaHMs
«HexaeBckuil cenbcoBeT» Pouibckoro paiiona Kypckoit oOmacth wim 0OTKa3 B HPEAOCTaBICHUH
MYHULUIIAIBHON YCIYTH.

3.1.2. bnok-cxema MpeaoCTaBICHUs MYHHIMIIAIbHON yciayru mnpuBeneHa B Ilpunoxenunn Ne 3 k
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucrpanus 3asiBJeHUH U JOKYMEHTOB, HEOOX0AMMBIX ISl TIPe10CTaBJIeHUS
MYHUIMIAJIbHON yCIyru

OcHoBaHMEM I Hayaia MpoLENypsl SBISETCS MPUEM OT 3asiBUTENS criequanucrom OtTaena win
M®I] 3asBneHus B COOTBETCTBUH C 11.2.6. ATMUHHCTPATUBHOI'O PETJIaMeHTa.

3asgBieHHE O MPEJOCTABICHUH MYHHUIMIAIBHON yCIYrH MOXeT ObITh HampasiieHo B OtTaen win
M®II B anekTpoHHON QopMe, B TOM YHCIE C HCIOJb30BaHHEM (eAepalbHON TOCyAapCTBEHHOM
MH(POPMAIIMOHHOW CHCTeMBI «EIMHBIN MOpTal TOCYAapCTBEHHBIX H MYHUIMIIAIBHBIX YCIYT (QyHKINI)».

[lpy wHampaBneHWH 3asBICHUS B OJCKTPOHHOH (Qopme (B CKaHMPOBAaHHOM BHUAE), C
UCIIOJIb30BaHUEM (ellepalbHOM TOCYAapCTBEHHON HH(OpPMaMoHHOW cucteMbl «EnuHblid mopTan
TOCYIapCTBCHHBIX ¥ MYHHUIMIAIBHBIX ycuyr ((QyHKIUI)» OTBETCTBeHHBIH crermanuct Otaena
HaIpaBJIsIeT 3asBUTEIIO AJIEKTPOHHOE COOOIIEHHUE, TOITBEPKIAIOIIEE IIPUEM 3asIBICHUS.

[Ipu nuunom oOpamenun 3asButesns B OMCY wuiaum MOL], OTBETCTBEHHBIM CHEIUAIUCT
YCTaHABIMBACT JIMYHOCTh 3asBUTENS IYTEM IPOBEPKH JOKYMEHTOB (macmopt Ju0O0 JOKYMEHT ero
3aMEHSIOIIHIA).

Cpok mmpuema 3asBJICHUS OT 3asBUTENICH UM WX MPEJCTaBUTENEH He MPEBbIIaeT 15 MUHYT.

Crnennamuct OMCY unu M®L] peructpupyet 3asBiIeHUE.

KoHTposnp 3a mpoueaypoidl mpuema M pErucTpaluy 3asBICHHUS OCYILECTBISAET PYKOBOIUTEIND
OMCY unu M®II.

3asBnenue nocrynusiiee B MOL, nomnexar nepenaue B OMCY He mo3aHee Hs, CIEAYIOIIETO
3a JTHEM UX IPUHATHL.

3.3. PaccmoTpeHue 3asiBjIeHMIl 0 NPeIOCTABIEHNH MYHUIIUNIATbHOM YCJIYTH

3.3.1. OcHoBanueM s Hayana aAMUHUCTPATUBHON MIPOLEAYPHI SIBISIETCS. PETUCTPAIIHS 3asBJICHHUSL.
3.3.2. JIomKHOCTHOE IUII0, OTBETCTBEHHOE 3a PEruCTpPalldi0 JOKYMEHTOB, MEpenaeT 3asBICHHE Ha
Bu3upoBanue [1aBe HexaeBckoro cenbcoBera Pouibckoro paiiona Kypckoit oOmacru.

3.3.3. Ilocne momyueHuss BU3BI JOHKHOCTHOE IUIIO, OTBETCTBEHHOE 3a PErHCTPAIUIO 3asBICHUS,
MepelaeT €ro Ha pacCMOTpEeHHE 3aMmecTurento ImaBel AnmuHucTpauun HexaeBckoro cenbcoBeTa
Pruibckoro paitona Kypckoit 00nacti, KOTOpbIi MOpydaeT pacCMOTPEHHE 3asBIEHUST HAYaJIbHUKY OT/AeNa.
3.3.4. HauanbHUK OTJeNna B T€YCHHE OJHOTO PabdOYero JHA CO AHsS TMOCTYIUICHHS K HEMY 3asBICHUS
paccMaTpuBaeT U MepelaeT CIEUHUAINCTY, OTBETCTBEHHOMY 3a IIPEJAOCTABICHUE MyHULIUTIAIIBHOW YCIIYTH,
JIJ1s1 MICTIOJTHEHHUSI.

3.3.5. Pe3ynpraromM BBIIONHEHUS AaIMUHUCTPATUBHOW MPOIEAYpPHI SBISETCS PE3ONIONUS HadalbHUKA
oTheNna C ykazaHueM (aMUINM M WHUIMAIOB CIENHATUCTa, OTBETCTBEHHOTO 3a MPEIOCTaBICHHE
MYHULHUIIAIBHON YCIYTH.



3.3.6. MakcuMasnbHBIi CPOK UCTIOJTHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI COCTaBIsAeT 1 IEHb.

3.4. IlpenocraBieHue cBeJeHUI U3 peecTpa MYHUIIMNIATBHOI0 MMYLIECTBA, JTU00 0TKA3 B
Npe10CTaBJIeHNU MYHHIIUNIAIbHOI YCJIyru

3.4.1. OcHoBaHueM [Js1 Havaja aJAMUHUCTPATMBHOM NPOLEAYpbl SBISETCS PE3OJIONHUS HadalbHUKA
oTAena C YyKazaHueM (GaMHJIMUd M HHHUIUAIOB CIEIHAUCTa, OTBETCTBEHHOIO 3a IMpPEJOCTaBICHUE
MYHULUIIAIBHON YCIYTH.

3.4.2. B ciyyasix, yCTaHOBJIECHHBIX MYHKTOM 2.10. a AIMUHUCTPATUBHOTO pErNIaMEHTa, CHEIHUAIKICT OT/eNa,
OTBETCTBEHHBIM 3a MpENOCTAaBICHHE MYHUIUMNAIBHOW YCIyrd, TOTOBHT OTKa3 B IPEJOCTaBICHUHU
MYHULUIIAIBHON YCIYTH.

3.4.3. B cnyyae OTCYTCTBHS OCHOBAaHMH JUIi OTKa3a B MPEJOCTABICHUH MYHHUIMNAIBHOW YCIYTH,
CTELUAINCT OTAEsa, OTBETCTBEHHBIH 3a MPEIOCTABICHUE MYHUIUIIAILHON YCIIyTH, TOTOBUT MUCbMEHHBIH
OTBET C MPWIOKEHUEM BBIIMCKM U3 peecTpa MYHUIUNAIBHOTO MMYILECTBA MYHHMIMIAIBHOTO
obpazoBanus «HexaeBckuil cenpcoBeT» Phuibckoro paiioHa Kypckoit o6mactu v He TIO3/IHEE YeM 3a OJMH
JeHb JI0 HCTEUEHMs] CpOKa IMPEeNOCTABICHHUS MYHUIUMIAIBLHOW YCIYyIH TMPEICTaBIsAeT YyKa3aHHBIN
NUCbMEHHBIN OTBET Ha COIIACOBAHUE HAYAJIbHUKY OT/IENA.

3.4.4. HauanbHUK OTJIeNIa COINIACOBBIBACT BHIIMCKY U3 peecTpa MyHHUIMITAIBLHOTO UMYIIECTBA, JIU00 OTKa3
B MPEIOCTaBICHUM MYHULMIAIBHOW YCIIyTH, | mepenaer Ha noanuck [naBe HexaeBckoro cenmbcoBera
Prunsckoro paitona Kypckoii obmact.

3.4.5. Brimucka u3 peecTpa MyHULIMIIAIBHOTO UMYIIIECTBA WIIM OTKA3 B IIPEJOCTABICHUN MYHHUIIUIIATbHON
YCIYTH PETHUCTPUPYETCs HE MO3JHEe CIeNylouero paboyero AHsA C AaThl MOANMCAHUA M HAIpaBIIsETCS
3asBUTEIIO IMOYTOBBIM OTIIPABICHUEM WM JIEKTPOHHOM MoYTOH (B 3aBHCHMOCTH OT CIOco0a JOCTaBKU
OTBETa, YKa3aHHOTO B 3asIBJICHUH).

3.4.6. IlucbmeHHBIN OTBET, JMOO OTKa3 B MPENOCTABICHUM MYHUIMIAJIBHOW YCIYyTH, MOTYT OBITh
BbI/IaHbI 3aBUTEIIIO JTUYHO.

3.4.7. Pe3ynbTaToM BBIMOJHEHUS aIMHUHUCTPATUBHON MPOLETYPHI MO MPEAOCTaBICHUI0 MYHULIUIIATbHON
YCIYTH SIBISIETCS:

- HampaBJIeHUE 3asABUTENI0 IMHCbMEHHOTO OTBETa  C MPUJIOXKEHHEM BBIIMCKM U3 peecTpa
MYHUIIMIAIBHOTO HMMYILECTBA MYHHULUNAIBHOTO oOpa3oBanus «HexaeBckuii cenbcoBeT» Pouibckoro
paiiona Kypckoit obnactu, noanucansoii [aBoit HexaeBckoro cenbcoBeta Pruibckoro paitona Kypckoit
o0J1acTH 1 3aBepeHHO repOoBOil nevaTsbio;

- HaIpaBJICHUE 3asIBUTEIO YBEJOMJIEHUsI 00 OTKa3e B MPEAOCTABICHUH MyHULUIIAIBHONW YCIYTH.

3.4.8. MakcuManbHBIN CPOK UCIIOIHEHUS aIMUHUCTPATUBHON mpotienypsl cocTaBiseT 30 qHeil.

1V. ®opMbI KOHTPOJISI 32 HCIIOJIHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. lopsiiok oCylIeCTB/ICHHS TEKYIEero KOHTPOJISI 32 CO0JII0leHHeM W HCIIOJTHEeHHEeM
OTBETCTBEHHBIMH J0/LKHOCTHBIMHM JIMIIAMH NOJI0OKEHUH perjjaMeHTa U HHbIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, YCTAHABJIMBAKIIMX TPeOOBAHNUSA K NPeI0CTABJICHHI0O MYHHIIUNIAIBHOM YCJIYTH, a
TaKsKe MPUHATHEM UMU pelleHui

4.1.1. Texkymuil KOHTPOJb 3a COOJIOJACHUEM IIOCJIEOBATEILHOCTU JAEHCTBHUM, ONpEIeTeHHBIX
aJIMUHUCTPATUBHBIMM MPOLETypaMH IO HPEJOCTABICHUI0 MYHULUNAIBHOM YyCIYTH, M MPUHITHEM
pELIEHN OTBETCTBEHHBIMU JI0JPKHOCTHBIMU JIMLIAMU OCYILIECTBIIIETCS I1aBOW AJIMUHUCTPALUH.

4.1.2. TlepMoAMYHOCTh OCYILECTBJIEHUS TEKYILEro KOHTPOJS YCTaHABIMBACTCS PACHOPSIKEHUEM
rJ1aBbl AZIMUHUCTpALHH.

4.2. llopsiiok M MepPHOANYHOCTb OCYIIECTBJIEHHUS MJIAHOBBIX H BHEIJIAHOBBIX NPOBEPOK MOJHOTHI H
Ka4eCcTBA NMPeJO0CTABJICHHUS MYHHIHMIIAIbHON YCJIYITH, B TOM YHCJIe OPSAOK M ()OPMBI KOHTPOJIS 32
MOJTHOTOM M Ka4eCTBOM NPeJ0CTABJICHU MYHHIMIIAIbHON yCIyIH

4.2.1. KoHTpOJb 3a MOJIHOTOM M KaueCTBOM IPENOCTaBICHUS aJAMUHHUCTpalMell MYHHIMIAIbHON
yCIYTH BKJIIOYAeT B ce0si MPOBEJIECHUE MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK, BHISIBICHUE M YCTpaHEHHE
HapyLIEHUH MpaB 3asBUTENCH, pacCMOTpEHHE, IPUHATHE PELICHUH U TOATOTOBKY OTBETOB Ha OOpaIlieHus
3asIBUTEIICH, COACPKAIINX XKANOObl Ha JIeicTBUs (Oe3/IeiicTBIE) aIMUHUCTPALIUH, & TAKKE TOJDKHOCTHBIX
JIUIL

4.2.2. Tlopsiiok ¥ TEpUOJUYHOCTh IPOBEAEHUS IUIAHOBBIX HPOBEPOK BBHIMOJHEHUS IOJIOKEHUI
PernameHnTa 1 MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K IPEIOCTABICHUIO



MYHUIIUTIATBHON YCIYT'H, OCYIIECTBISIOTCS B COOTBETCTBUU C IIJIAHOM pPAa0OTHI aJIMHUHHMCTPAllUM Ha
TEKYILIUU TOJI.

4.2.3. Pemienue 00 OCYIIECTBICHUU IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK IOJHOTHI M KauecTBa
MPEOCTABICHUS MYHULIUTTAIbHON YCIIYTH IPUHUMAETCS PACIIOPSIKEHUEM TJIaBOU AJIMUHUCTPALUU.

4.2.4. InaHoBbIE IPOBEPKHU MPOBOIATCS B COOTBETCTBUU C TUIAHOM PabOTHl aIMHUHUCTPALIH, HO HE
yame 1 pa3a B 3 rosja. BHerianoBble MPOBEPKH MOJHOTHI M KAYECTBA MPEIOCTABICHUS MyHHIIUIIAIBHOM
YCIYT'H TIPOBOJAATCS HA OCHOBaHMM JKanoO (ImpeTeH3uid) 3asBUTENCd Ha peIIeHHs W JCHCTBUS
(Oe3meiicTBUsI) JOJDKHOCTHBIX JIMI[, TIPUHATBIC WM OCYIIECTBICHHBIE B XOJE NPEAOCTaBICHHS
MYHULUIIAIBHON YCIYTH.

4.2.5. TIpoBepKku TPOBOASTCS C LIETbIO BHISIBICHUS U YCTPAHEHUS HAPYIICHUH MpaB 3asBUTEICH U
[IPUBJICYCHUS BUHOBHBIX JIMI[ K OTBETCTBEHHOCTU. Pe3yibTaTbl NPOBEPOK OTPaKAKOTCS OTHCIBHOU
CIIPABKOU UJIU aKTOM.

4.3. OTBETCTBEHHOCTH /IOJKHOCTHBIX JIMI] 2/IMIHUCTPAIMH 32 pelleHns u AeiicTBus (6e3aeiicTBue),

NpUHHMAaeMble (0CyIIecTBIsieMble) HMH B X0/1€ MPEIOCTABIEHUS] MyHHIIUNIATBHOMN YCIyrd

Ilo pe3ynbraTam INpPOBEIEHHBIX IIPOBEPOK B CIly4ac BBIABIICHUs HApYLICHUN IIpaB 3asBUTEICH
BUHOBHBIC JIMIA MPUBJICKAIOTCS K AMCIUIUIMHAPHON M (MJIM) aIMHUHHCTPATUBHOW OTBETCTBEHHOCTH B
MOPSAJIKE, YCTAHOBICHHOM JEHCTBYIOLIMM 3aKOHOAATENIbCTBOM Poccuiickon denepanuu. llepconanbHas
OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMII aJMHHHMCTPALMU 32 HECOOJIIOJICHHE MOPAIKA OCYIIECTBICHUS
aIMUHHMCTPATUBHBIX NPOLEAYP B XOJ€ IMPEIOCTABICHUS MYHULHUIIAIBHOW YCIYyTH 3aKpEIUISIETCd B HX
JIOJIKHOCTHBIX HHCTPYKUHUSIX.

4.4. los0:keHNs1, XapaKTepu3yolue TpeOoBaHUS K NOPAAKY U opMaM KOHTPOJIA 3a
NnpegoCcTaBJIeHHeM MYHHMIHMIAJIBHON YCJIYIH, B TOM YHCJIe CO CTOPOHBI IPAKIAH, X 00beIMHEeHHMI 1
OpraHu3anui

KonTposs 3a npeaocTaBieHHeM MYHUITUIAIBHON YCIYTH CO CTOPOHBI TPaKJaH, UX 00beIMHEHUH 1
OpraHu3alui OCyIEeCTBIIAECTC !

0O0IIeCTBEHHBIMH 00BEANHEHUSIMU U OpTraHU3aLMsIMU,;

MHBIMU OpraHaMy, B YCTAaHOBJICHHOM 3aKOHOM IOPSJKE.

I'paxxnane, ux 0ObeAMHEHUS U OPraHU3alMy BIPaBE OCYILECTBISATH KOHTPOJIb 3a MPEJOCTaBICHUEM
MYHUIUNAIBHON YCIYTH IMyT€M MOJy4deHHs HH(GOPMAIMM O XOJA€ MPEIOCTaBJICHUS MYHHUIIMIIAIbHOMN
YCIIYTH, B TOM YHUCIIE O CPOKaX 3aBEpIICHUs a/IMUHUCTPATUBHBIX MpoLeayp (neicTBuii).

['paxxnane, ux 00bEAUHEHUS U OPTaHU3AINH TAK)Ke BIIPABE:

- HampaBJATh 3aMEYaHHUS U IPEMNIOKECHHS 10 YIY4YUICHUIO JOCTYIHOCTM M  KauyecTBa
MPEIOCTABJICHUS MYHULIMIIAJIHOW YCIIYTH

- BHOCHUTB IIPEIUIOKEHUS O Mepax 10 YCTPaHEHUIO HapylleHuii Periiamenra.

KoHTponp 3a mpenocTaBleHHMEM MYHHULMINAIBHOW YCIYTHM OCYILECTBISIETCS B COOTBETCTBHM C
npaBoBeIMU akTamu Poccuiickoit @enepanun, Kypckoit o01act 1 MyHUIIUTIATEHBIMH HOPMATHBHBIMU
[IPABOBBIMU aKTaMHU.

V. locyneonblii (BHeCy1eOHBII) MOPATOK 00:KaT0BAHUSI PellleHUIT U nelicTBHIi (De3meiicTBus)
OpraHa, npeaoCTABJSIONIEr0 MYHHITUTIAIBHYIO YCJIYT, 2 TAK/Ke T0JLKHOCTHBIX JIHII,
MYHHUIIMTATBHBIX CJIYKAIHAX

5.1. Uudopmanmsi s 3asiBUTEJIsI O €ro NpaBe MOAATh Kajo0y Ha pemenue u (nim)
neiictBue (0e3geiicTBHe) AIMHMHUCTPAIMM CeJbcOBeTa M (MJIM) HMX JOJKHOCTHBIX JIHI NPH
NpeI0CTABIEHHH YCIYTH

3asBUTENh MMEET NpaBO OOXKANIOBATh pEIICHHS U JeHcTBUsS (Oe3neiiCTBHE) aIMHHUCTPALUU
cembcoBeTa M (WIM) MX JODKHOCTHBIX JIMII TPH MPEAOCTABICHUU YCIYTH B COOTBETCTBHU C
3aKoHOAaTeabcTBOM Poccuiickoii denepanun B gocyneOHOM (BHeCyaeOHOM) U CyIeOHOM TIOPSIIKE.

5.2. Ilpeamer xanoobl

[lpenmerom pocyneOHOro (BHECyneOHOTO) OOKAMOBAaHUS SBISIOTCS pELICHUS W JICHCTBUS
(Oe3meiicTBHE) aIMUHUCTpALIUU CEeTbCOBETA U (MJIM) UX JOJDKHOCTHBIX JIMI] IPU MPEAOCTABICHUH YCIYTH
Ha OCHOBAHUH HACTOSILIErO peraaMeHTa.

3agBUTENb UMEET MPABO OOPATUTHCA C JKaN000H, B TOM YHCIIE B CIEAYIOIUX CIyqasiX:

1) HapyLIeHUs] CPOKOB PETHCTPAIINH 3asBICHUS 3asBUTEIIS O MPEIOCTABICHUH YCITyTH;

2) HapyYIICHUS] CPOKOB TPEIOCTABICHHS YCIYTH;



3) TpeOOBaHMs Yy 3asBUTEINS TOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHUBHBIMH IPABOBBIMHU
aktamu Poccwmiickoii ®epepariuy, HOPMATHBHBIMH TPaBOBBIMH  akTamMu Kypckodh obmacrwu,
MYHUIIUNATBHBIMU TpaBOBbIMH akTamMu Kypckoro paitona Kypckoit oOmacté st mpeaocTaBiIeHUs
YCIIyI'H,

4) oTKa3a B IpUEME JIOKYMEHTOB, IMPEIOCTaBJICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepany, HOPMATUBHBIMU TPaBOBBIMU akTaMu Kypckoit o6macty,
MYHUIUNATBHBIMU TpaBOBbIMU akTamMu Kypckoro paitona Kypckoit oOmacté Uit mpeaocTaBiIeHUs
YCIIYTH, Y 3asiBUTEILS,

5) oTka3a B MpeJOCTaBICHUY YCIIYTH, €CIIM OCHOBAaHHS OTKa3a HE MPEAYCMOTPEHBI (heiepaibHbIMU
3aKOHaMHM M MPUHATBIMH B COOTBETCTBUM C HHUMM HHBIMH HOPMATHBHBIMU IIPAaBOBBIMU aKTaMH
Poccuiickoit @enepanuy, HOPMATUBHBIMU NPABOBBIMH akTaMu Kypckoil o0iacTtu, MyHUIUIAIBHBIMU
npaBoBbIMU akTamMu Kypckoro paiiona Kypckoit obnacru;

6) 3arpeboBaHMe y 3asBUTENS NPH MPEJOCTABICHUU YCIYTM IUIAThl, HE NPEAyCMOTPEHHON
HOPMaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickon ®Penepauyy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU
Kypckoii o6nactu, MyHHIIMIIANBHBIME TPaBOBBIMU akTaMu Kypckoro paiiona Kypckoit o6nacty;

7) OTKa3a aJMHHUCTPALUU CEIbCOBETA, MPEAOCTABISIONICTO YCIYTy, €ro JODKHOCTHBIX JIUI[ B
UCTIPABJICHUHU JOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIAAHHBIX B Pe3yjbTaTe MPEIOCTABICHUS YCIYrH
JOKYMEHTaxX JIM0O0 HapyllIeHHe YCTAaHOBJIECHHOTO CPOKa TAaKUX UCTIPABJICHUH.

5.3. Oprassbl BJIACTH ¥ YNOJHOMOYEHHbIE HA PACCMOTPeHHE Ka100bl J0KHOCTHBIE JINLA,
KOTOPBIM MO’KeT ObITh HANIPABJICHA #KaJ100a

Kanoba momaercs B MUCbMEHHOW (opmMe Ha OyMa)KHOM HOCHTENE, B DJIEKTPOHHOU (opme B
aJIMUHUCTPALIMIO CEJIbCOBETA.

KanoObl Ha perieHus, IPUHATHIE TJIABON CENbCOBETA, B COOTBETCTBUU co cT.11.2 ®PenepanbHOro
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHuzanuy MpeAOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT», PACCMAaTPUBAIOTCS HEMOCPEACTBEHHO ITIaBOM CEeNbCOBETA.

5.4. Ilopa/10K NOAAYHU H PACCMOTPEHMS KAT00bI

Xanoba wmoxer OBITH HampaBieHa MO TOYTE, Yepe3 MHOTO(PYHKIMOHAIbHBIM LEHTP, C
UCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHON ceTn "HHTepHer", odumnmanbHoro caira
OpraHa, INpeIOCTaBIISIONIEr0 rOCYIapCTBEHHYIO YCIYr'y, OpraHa, MpeIoCTaBiIsIONEero MyHUIUIAIBHYIO
yCIyry, €IMHOr0 MOpTaja IOCYyAapCTBEHHBIX M MYHUIMNAIbHBIX YCIYT JMOO PETHOHAIBHOrO IMopTaja
rOCyJapCTBEHHbIX M MYHUIMMNAIBHBIX YCIYr, a TaKkkKe MOXKET ObITh NPHUHATA MPHU JMYHOM IpHUEMe
3asIBUTEIIS.

Kanoba nomxkHa coiepxaTh:

1) HauMeHOBaHNE a]MUHUCTPALMH CEILCOBETA, MPEIOCTABIISIONICTO YCIYTY, JOJDKHOCTHOTO JIUIA
aJIMUHHUCTPALIUU CEIbCOBETA, MPEJOCTABIISIIOIETO YCIYTY, TU00 MYHUIIMIAILHOTO CIY)KAIIEero, peIieHus
U nieiicTBus (0e31eliCTBHE) KOTOPBIX 00KaIyIOTCS;

2) ¢damuiuio, uMs, OTYeCTBO (MOCIEAHES — IMPHU HAIMYMHU), CBEICHHS O MECTE >KUTEIbCTBA
3asBUTENA - (DU3UYECKOTO JMIa JM00 HaMMEHOBaHHE, CBEACHUS O MECTE€ HaXOXKICHUS 3asBUTENS -
IOPUAMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTAaKTHOro TenedoHa, axpec (ampeca) 37IEKTPOHHON
noy4Thl (IIPH HAJTMYWH) U MOYTOBBIN aJpec, 0 KOTOPBIM JOJKEH ObITh HAlPABIICH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXKamyeMbIX pEIICHUSX W JedcTBUsAX (Oe3aelicTBHM) aJAMUHHCTpPAIMN
CeJIbCOBETa, MPENOCTABIAIOIIEIO  YCIYry, JODKHOCTHOIO JIMIAa aJMMHUCTPAIlMM  CEJIbCOBETA,
IPEJOCTABIISIIOLIETO YCIYTY, INO0 MYHUIUIIAIBHOIO CITyXKAaIlEero;

4) noBOABI, Ha OCHOBAaHMU KOTOPBIX 3asfBUTEIb HE COIJIACEH C pEIICHHEM U JeWCTBHEM
(Oe3nmeiicTBUEM) aaMHMHUCTPALMU CEIbCOBETA, NPEIOCTABIAIONICTO YCIYTY, AOJDKHOCTHOTO JIMIA
aJIMUHUCTpAIlMM  CENIbCOBETa, MPEAOCTABIIAIONIETO YCIYry, JMOO MYHMLIHMIIAIBHOTO CIIYXKallEero.
3asBUTENIEM MOTYT OBITh TIPEACTABJICHBI JOKYMEHTHI (TPH HATWYWH), TMOATBEP)KIAAIONINE JIOBOIBI
3asBUTENS, JINOO UX KOTIHH.

5.5. Cpoku paccMOTpPEHHS KAJT00bI

Kanoba MNOJICKUT PACCMOTPCHUIO JOJDKHOCTHBIM JIMIIOM, HAACJICHHBIM IIOJITHOMOYUAMH 110
pacCMOTPECHUIO >1<an06, B TCUCHUC IIATHaALATH pa60‘II/IX JHEW co JHA ee perucrtpanu, a B CJiIy4dac



00aJoBaHUsl OTKa3a aJMUHUCTPAIMHM CEIbCOBETA, MPEAOCTABIISAIOUIETO YCIYTY, JOJDKHOCTHOTO JHUIIA
aJIMUHHUCTPAIUU CENbCOBETA, MPEAOCTABISAIONICTO YCIYTy, B MPUEME JOKYMEHTOB Yy 3asBUTENs JIMOO B
UCHPABJICHUN JIOMYHICHHBIX OMNEYAaTOK W OMMOOK WM B CIy4ae OOKaJIOBaHUS HapyIIEHUS
YCTAHOBJIEHHOT'O CPOKa TaKWX UCHPABICHUN — B TEUYCHHUE NATH pabouuX AHEH CO JHS €€ PErucTpalyH.

IIpaBurensctBo Poccuiickoii ®Penepanuu BIpaBe YCTAHOBUTH Cly4aw, IIPU KOTOPBIX CPOK
paccMOTpeHMs KaI00bl MOKET OBITh COKPAIIICH.

5.6. IlepeueHb OCHOBAHMIi JJIS PHOCTAHOBJIEHUSI PACCMOTPEHUS KaJI00bl B ciIy4yae, eciau
BO3MO’KHOCTbH IIPHOCTAHOBJICHUS NIPEAYCMOTPEHA 3aKOHoAaTebCTBOM Poccuiickoit ®@enepanun

OcHoBaHus ISl TPUOCTAHOBIICHHUS PACCMOTPEHHUSI KaJI00BI OTCYTCTBYIOT.
5.7. Pe3yabTaT paccCMOTpPeHHS Ka100b1

ITo pesynabTaraM paccCMOTpPEHHs >KAJIOObI OpraH, YMOJHOMOYCHHBIH Ha €€ pPacCMOTPEHHE,
IIPUHUMAET OJIHO U3 CJIEAYIOLUX PEILICHUN:

1) ynoBnerBopsieT xano0y, B TOM 4ucie B (JOPME OTMEHBI MPUHSITOTO PELICHUs, MCIPABICHUS
JOMYIIEHHBIX OPraHOM, MPEIOCTaBISIONIMM YCIYTY, ONEYaTOK M OLIMOOK B BBIJIAHHBIX B pE3yJbTaTe
IIPEIOCTABJIEHUS YCIYrM AOKYMEHTAX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE
IIPEYCMOTPEHO HOPMATHBHBIMM INIpaBOBbIMU akTamu Poccuiickoil ®denepanuu, HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Kypckoii o6nactu Poccuiickoit deaepannu, MyHUITUNATIBHBIMU IPABOBBIMU aKTaMH,
a TakXe B UHBIX (popmax;

2) OTKa3bIBACT B YAOBJICTBOPEHUH JKaTOOBI.

B ciyuae, ecnu TekcT »kanoObl He MOJIAETCs MPOUYTEHHIO, OTBET Ha )Kajo0y He JaeTcs, U OHa He
MOAJIEXKUT HAIpaBJICHUI0O Ha pacCMOTPEHUE B TOCYJApCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIPaBJICHUS WM JOJDKHOCTHOMY JIMIy B COOTBETCTBMU C MX KOMIIETEHILIMEH, 0 4eM B TeueHue 7
KaJCHJapHBIX THEW CO JHS PEerucTpaluy >kajgo0bl cooOIIaeTcsl rpaXkJIaHUHY, HAIpaBUBIIEMY >Kajo0y,
ecii ero (haMuIIKs ¥ TOYTOBBIH apec MoAAI0TCs TPOUYTEHUIO.

5.8. Ilops1ok HHGOPMUPOBAHMA 3asIBUTEJISA O Pe3yIbTaTaX PACCMOTPEHHA KAT00bI

He no3nHee naHs, clenyromlero 3a JHEM IPUHATHS BBILICYKAa3aHHOTO PEIICHUs, 3asBUTEII0 B
NUCHbMEHHOM (popMe M IO KeTaHHUIO 3asiBUTENS B ANEKTPOHHON (hopMe HampaBisieTcss MOTUBUPOBAHHBIN
OTBET O pe3yJabTaTax pacCMOTPEHUS JKAIOObI.

B cnydae, yctaHOBIEHHS B X0JI€ MJIM MO Pe3yJIbTaTaM PacCMOTPEHUS 5kaio0bl MPU3HAKOB COCTaBa
aIMUHHUCTPAaTUBHOIO IPAaBOHAPYIICHUS WIM MPECTYIUIEHUS JOJDKHOCTHOE JIMLO, HAAEIEHHOE
MOJIHOMOYHUSIMH TI0 PacCMOTPEHHIO Kajo0, He3aMeUIMTENIbHO HAaIpaBiigeT MMEIOIIMecs MaTepuaibl B
OpraHbl IPOKYpaTyphl.

5.9. llopsaiok 00:kaJI0BAaHMSA PelIeHH 110 Kaj100e

B cnyyae, ecnu o0kanyercsi pellieHre IIaBbl CEIbCOBETA 3assBUTEIb BIIPABE 00KAIOBAThH PEILICHHE
B COOTBETCTBUM C 3aKOHOmaTenbcTBOM Poccuiickoit ®enepanum B aocyneOHOM (BHecyneOHOM) U
CyJ1IeOHOM TMOPSJIKE.

5.10. IIpaBo 3asBuUTeNs HA MoJydyeHHe MHPOPMAUMU U JOKYMEHTOB, HEOOXOAUMBIX [JIsl
000CHOBAHMS U PACCMOTPEHHUA KAJI00bI

3agBUTENb HMEET IMPaBO Ha MOJy4YeHHWE HH(POPMAlUMU MU JOKYMEHTOB, HEOOXOIAMMBIX IS
000CHOBaHMS U PACCMOTPEHHS JKaI00BbI.

5.11. Cnioco0b1 HHGOPMUPOBaHNS 3asiBUTEJIEeH 0 MOPsIAKe MOJA4YU U PACCMOTPEHHA KAJT00bI

Nudpopmanmio o MOpsKe MOJA4d M PACCMOTPEHHUS KajJoObl 3asBUTENM MOTYT IMOJYYUTh Ha
MH(GOPMALIMOHHBIX CTEHAAX aJMHHHUCTPALMU CEeIbCOBETAa B MECTE€ MPEJOCTAaBIEHUS YCIyrd, B
UHPOPMALIMOHHO -  TEJNEeKOMMYHUKAUMOHHOM cetn «MHTepHeT» Ha oOQHUUMaIbHBIX caiTax
aaMuHHUCTpanuu cenbcoBeTa, OBY «MHOroQpyHKIIMOHAIBHBIN LIEHTP NPeA0CTaBICHNS rOCYIapCTBEHHBIX
U MYHULUIAIBHBIX YCIyr», B (efepaJbHOW TOCYIapCTBEHHOM MH(pOpMaLMOHHOW cucreMe «EnuHbIi
HOpTaJl TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr (QyHKIMIA)» M perHoHANbHON WH(OPMAIMOHHOI



CHCTEMC «[Topranm  rocymapcTBeHHbIX W MyHHIMNalIbHbIX  ycayr  Kypckoit — oGmactu»
(http://.rpgu.rkursk.ru).



http://.rpgu.rkursk.ru/

ITpunoxxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
«IIpenocraBieHue CBEACHUN U3 peecTpa
MYHUIUIIAILHOTO UMYILECTBA»

Cnucox yupexaeHU, y4acTBYIOIIMX B IIPEIOCTABICHUN MYHULIMIIATbHON YCIIYTH

HanmenoBanue yupexxaeHus ITouToBBIN agpec I'padux KoHTakTHBIE TaHHbBIE Anpec
(ropuanvecKui, paboThI CripaBOYHBIH Anpec OUIAIEHOTO
(bakTryeckuii) TenedoH JIEKTPOHHOU MOYTHI caiira

YUpEXKICHUS B
cetu Murepuer

AMUHHCTpALIUS HexaeBckoro
cenbcoBeTa PeUIbCKOro paiioHa

@unnan OBY «MOILI»




[Tpunoxenune Ne2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

«[IpenocraBienne cBeJCHUN U3 peecTpa MyHULIUIIAIBHOTO
HUMYIIIECTBa»

3ASIBJIEHUE
0 MPENOCTABICHUN CBEACHUHN U3 peecTpa MyHULIUIIAIIBHOIO UMYILIECTBA
MYHUIIUTIATBLHOTO 00pa3zoBanus «HexaeBckuii cenbcoBeT» Phuibckoro paitona Kypckoii obnactu

IIpomry mpemocTaBuUTh CBEACHUS U3 PEECTpa MYHHULMIIAIBHOIO UMYIIECTBA MYHMIUIIAIBHOIO
oOpazoBanust «HexaeBckuii cenbcoBeT» Pruibckoro paifona Kypckoit oGmactu Ha OOBEKT:

110 azpecy.

CeeseHuss W3 peecTpa  MYHHUIMIIAIBHOTO  MMYINECTBA  MYHHUIMIIAJBLHOTO  paiioHa
« paiion» Kypckoit obmactu HEOOXO MBI
TS

(momxHOCTH pyKoBoauTesst) M.II. (noancs) (G, wHnuHaTb)

[Tpunoxenne Ne3

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

«[IpenocraBienue cBeJCHUN U3 peecTpa MyHULIUIIAIBHOTO
HMYIIIECTBa»

Oomras 6510K-cXeMa MOCIe0BaTEIHbHOCTH aIMUHUCTPATUBHBIX TTPOLIEAYP

ObpalleHune 3asBuUTeNA




MucbmeHHoe obpalleHme
3aABUTENA, MOAYYEHHOE NO
noyTe UAK NO 3NEKTPOHHOM

noute

!

Mpuem n pernctpauma
NMCbMEHHOro obpalleHus

PaccmoTpeHue nncbMeHHoro
obpalleHus

YcTHOe obpaleHne
HenocpeacTeeHHO B OTaen unm
nocpeacTsom TeniepoHHOM

|

[aua ycTHOM KoHCcyNbTaunm

HanpasneHue
NMCbMEHHOro
OTKasa Mo noyrte
WM 3NEKTPOHHOM
nouyte




