YTBEPXIEH
MOCTAHOBJICHHEM AIMUHUCTPALINH
HexaeBckoro cenbcoBeTa
Pouibckoro paliona
Kypckoii obnactu

OT Ne

AJIMUHUCTPATUBHBIN PETJTAMEHT
npeaocTaBiieHuss AqMuHucTpauueid HexaeBckoro cenbcoBeTa PeuibCcKOro
paiioHa MmyHuIunainsHou ycayru «lIIpexocrasiienne apXuBHO HHGOPMALUHA
0 JOKyMeHTaM ApXUBHOro pouaa Kypckoi 00/1acTH M IPYruM apXvMBHbIM
AOKYMEHTaM (BbIa4a AaPXUBHBIX CIIPABOK, APXUBHBIX
BbINIUCOK M APXMBHBIX KOIMI1)»

1. O01mume moJs10KeHus

1.1. IIpeamer peryJMpoBaHusi aAMUHHUCTPATHUBHOI'O PerjiaMeHTa

1.1.1.ATMAHUCTPATUBHBIN PETVIAMEHT NPENOCTABICHUA  AJIMUHUCTpaLHER
HexaeBckoro cenbcoBeta Pruibckoro paitona Kypckoi obmactd MyHUIMNATbHON
yenyru  «lIpenoctaBnenue apXxuBHOM MHGOPMALMHU MO JOKYMEHTaM APXUBHOIO
¢donga Kypckoil o0nacT U ApyruM apXMBHBIM JOKYMEHTaM (BblJada apXHUBHBIX
CIIPaBOK, apXMBHBIX BBIIMCOK U apXMBHBIX KOMUMN)» (lanee - AIMUHUCTPATUBHBIN
periiaMeHT) OmpeAeNsieT CTaHAApPT MPEJOCTABICHUS MYHUIMNAIBHON YCIyTH,
COCTaB, MOCJIEIOBATEILHOCTh U CPOKHU BBIOJTHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYD
(meiictBuit), (HOpMBI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PETIAMEHTA,
noCcyneOHbI (BHECYNEOHBIN) MOPSIAOK OO0XaJlOBaHUS pEHICHUH U JIEUCTBUIMA
JOJKHOCTHBIX JIUILL, PEOCTABISIONINX MyHUIIUNIAIBHYIO YCIYTY.

1.1.2. B Hacrosmem AJIMHUHUCTPATUBHOM  PETJIAMEHTE HCHOJIb3YIOTCS
CIEAYIOLIUE TTOHATHS

3anpoc  CoyuanbHO-NPABOBO20  Xapakmepa — 3alpoc, CBA3AHHBIA C
COLMAJbHOM  3aIMTOM TpaxJaH, M[PEeAyCMAaTPUBAOIIMNA HX [EHCHOHHOE
oOecrieueHue, a TakXke IOJy4YeHHE JIbIOT U KOMIIEHCAllMM B COOTBETCTBHM C
3akoHoIaTenbcTBOM Poccuiickoit Denepanuu;

memamu4ecKuli 3anpoc — 3anpoc O MPeaoCTaBIeHUH HH(OPMALUU 1O OIpe-
JIeJICHHOM TIpo0iiemMe, TeMe, COOBITHIO, (PaKTy;

apxuseHas cnpaska - NOKYMEHT apXuBa, COCTaBJICHHbIM Ha OJaHKE apXuBa,
MMEIOIIUN IOPUAMYECKYI0 CHIIY U COJAEpKallui JOKYMEHTHYIO HH(}Opmanuoo o
IpeJAMETE 3ampoca C yKa3aHUEM apXUBHBIX HIM(POB U HOMEPOB JIUCTOB €IUHUIL
XPaHEHUs TEX apXUBHBIX JOKYMEHTOB, HA OCHOBAHUM KOTOPBIX OHA COCTABJICHA;



apxueéHas Konus — JOCIOBHO BOCIPOM3BOJSIIAs TEKCT apXHMBHOIO
JOKyMEHTa KOIHUs, C YKa3aHUEM apXUBHOT'O MIK(pa U HOMEPOB JUCTOB €IUHMUIIBI
XpaHEHHUs], 3aBEPEHHAs B YCTAHOBJIEHHOM MOPSIJIKE;

apxXueHas eblnucka — JOKYMEHT apXHBa, COCTABJICHHBIM Ha OJlaHKe apXuBa,
JIOCJIOBHO BOCTIPOM3BOMASIINM 4aCTh TEKCTa apXHUBHOIO IOKYMEHTA, OTHOCSIIUICS K
onpeneneHHOMY (GakTy, COOBITHIO, JHUIly, C YKa3aHMEM apXWMBHOro mudpa u
HOMEPOB JINCTOB €MHULIBI XPaHEHNUS,

UHGOpMaAyUoOHHoe NUCLMO - IMCbMO, COCTaBJICHHOE Ha OJlaHKE apXHBa, 10
3ampocy  3adBUTENS, COJEpKallee WH(OOPMALUIO O XpaHAILIUXCS B apXUBe
apXMBHBIX JOKYMEHTaX I10 ONpeJIe]IeHHON pobiiemMe, TeMe.

1.2. Kpyr 3asiBuTeJen

3asBUTENSIMM Ha TOJIydYeHUE PE3yJIbTaTOB MYHUIIUOATBHON  yCIyTH
SABJISIFOTCSL:

- ¢usmueckue nuua (rpaxnane Poccuiickoit denepanuu, UHOCTpaHHBIE
rpakJIaHe U JIMIa 0e3 rpaXkIaHCTBa);

- IOpUAMYECKUE JINLA (32 UCKIIOYEHUEM TOCYJAapCTBEHHBIX OPraHOB U UX
TEPPUTOPHATBHBIX OPraHOB, OPTaHOB rOCYIaPCTBEHHBIX BHEOIOKETHBIX (POHIOB U
UX TEPPUTOPUATILHBIX OPTaHOB, OPraHOB MECTHOTI'O CAMOYIIPAaBJICHUS);

- 1100 UX YIOJHOMOYEHHBbIE MPEACTABUTEIH.

1.3. TpeGoBanus k nopsiAKyY HHGOPMUPOBAHUS O NPEAOCTABICHUMN
MYHULIHMIIAJIBbHOH YCIAYTH

1.3. TpeGoBanus k nopsiaAKy HHGOPMUPOBAHUS O NPEAOCTABICHUMN
MYHUIHMIAJIBbHOH YCIAYITH

1.3.1. Iopsimoxk moaydyeHus UHGOPMAUMH 3asABHUTEJISIMH IO BOIPOCAM
NPeIOCTABJICHUS MYHMUMNAJIBHON YCIAYIM M YCJYI, KOTOpbIe SIBJSIIOTCS
HEO0XO0IMMbIMU M 00s513aTEeJIBLHBIMHU JJIS1 NPEeI0CTABJCHUS MYHHMUHUINAJIbHON
YCJIYI'H, CBeICHUM 0 X0/J€¢ NMPeA0CTABICHUA YKA3aHHBIX YCJIYT

NudopmupoBanue 3asBUTENIEN o BOIIpOCaM IIPEI0CTABICHUSA
MYHHUIUNAIBHON yCIyTH, B TOM YHCJII€ O XOJi¢ MPEJOCTABICHUS MYHULUNAIbHON
YCIYTd, MPOBOJUTCA IMyTEM  YCTHOrO  MH(GOPMHUPOBAHUS, MUCHMEHHOIO
nH(popMupoBaHus (B TOM UKCIIE B AIEKTPOHHOU popme).

NudopmupoBanue 3asBUTENEH OpraHU3yeTcs CIeAYIOMNM 00pa3oM:

WHJIUBUlyaJIbHOE UH(POpMHUPOBaHUE (YCTHOE, MMCbMEHHOE);



nyonnyHoe HWHPOPMHUpPOBaHHE (CpeICTBA MaccOoBOM HWH(OpManuu, CeTh
«nTepuer»).

NunuBuayanbHOE YCTHOE HH(POPMUPOBAHKE OCYIIECTBIISIETCS CIIEIUATIMCTAMU
AJIMUHHCTpalMd MpH OOpalleHUH 3asBUTElIed 3a MHpoOpMaluedl JUYHO (B TOM
qgucJje 1o Teynedony).

I'paduk paboTel AnMUHHCTpALUU, TpaduK JIUYHOTO NpHeMa 3asiBUTENEH
pa3Meniaerca B ©HOOPMAIMOHHO - TEJIEKOMMYHHUKAIIMOHHOU cetu «VHTepHeT» Ha
opuIMaNbHOM caiiTe AIMUHUCTpALMKU U HA UHGOPMALIMOHHOM CTEHJIE.

CreuuanucTsl NMPUHUMAIOT BCE HEOOXOAMMBIE MEpBI ISl MPEIOCTABICHUS
3asIBUTENIO MOJIHOTO M ONEPAaTHUBHOTO OTBETA HA IMOCTABJICHHBIE BOMPOCHI, B TOM
YHClIe C IPUBJICYCHUEM UHBIX KOMIETEHTHBIX CIIEIUATNCTOB.

OTBeT Ha yCTHOE OOpallleHHe C COTJlacus 3asiBUTENsl MPEeAOCTaBIACTCS B
yCTHOM (popMe B X0j€ JTUYHOrO npuemMa. B ocTalbHBIX clydasiX B yCTaHOBJICHHBIN
3aKOHOM CPOK IMPEIOCTABISETCS MUCbMEHHBIN OTBET MO CYIIECTBY MOCTaBICHHBIX
B YCTHOM OOpaIieHnu BOMpPOCax.

Eciu i moArotoBkM oTBeTa TpeOyeTcs NpPOAOJDKUTEIBHOE BpeMs,
CHELUATUCT MOXET TMPEUIOKUTh 3asBUTEII0 O0OpaTUTbCS 3a HEOOXOAMMOM
uHopmanueid B yIOOHBIX Jis Hero ¢opMax U crnocobax MOBTOPHOIO
KOHCYJIBTUPOBAHUSI UE€PE3 OINPEICICHHbBIN MPOMEKYTOK BPEMEHH.

Bpemst uMHAMBUAYaTbHOTO YCTHOTO HMH(POPMHpPOBaHHUS (B TOM 4YHCIE IO
TeneoHy) 3asBUTENSI HE MOXKET MpeBbIaTh 10 MUHYT.

OtBer Ha Tene(OHHBIM 3BOHOK CONEPXKUT HHOOPMAIIMI0O O HAUMEHOBAHUU
opraHa, B KOTOPbI MO3BOHMWII 3aBUTEINb, (aMUINIO, UMsI, OTYECTBO (TOCIENHEE -
IpU HAJMYUKM) U JOJDKHOCTH CHEIHaINCTa, MPUHSABLIETO TeNe(POHHBIA 3BOHOK.
[Ipy HEBO3MOXXHOCTH MPUHSABILIETO 3BOHOK CHEHHAINCTa CaMOCTOATEIbHO
OTBETUTHh Ha IOCTABJICHHbIE BOMPOCHI Tele(OHHBIM 3BOHOK IEpeajpecOBBIBACTCS
(mepeBoAMTCS) HA JIPYroe JOJKHOCTHOE JIMLO WIM OOpaTUBLIEMYCS T'PaKJaHUHY
coobmraeTcss Homep TenedoHa, MO0 KOTOPOMY OH MOXKET MOJYUYHUTh HEOOXOAUMYIO
uH(popmanuio.

Bo Bpems pasroBopa cCHEUHMAIUCTBl YETKO IMPOU3HOCAT CJIOBa, H30€raror
«MapaJiyIeNibHBIX PAa3rOBOPOB» C OKPYXAIOIIKMMU JIIOAbMU W HE MPEPHIBAIOT
pasroBop, B TOM YHCJIE 10 IPUYMHE NOCTYIJICHUS 3BOHKA Ha JAPYTOil anmapar.

[Ipu orBerax Ha TeneOHHBIE 3BOHKM M YCTHBbIE OOpaleHUs] CHEIUAIUCThI
COOJIOIAlOT TMpaBUiIa CIY>KEOHOM THKHU.

[lucbmenHoe, WHAMBUAYaTbHOE HWH(MOPMUPOBAHUE OCYIIECTBIAECTCS B
nuchbMeHHOW (Qopme 3a mnoamuchio [naBel cenbcoBeTa. [IMCHMEHHBIM OTBET
MPEAOCTABISAETCS B MPOCTOM, YETKOM M MOHATHOM (hOpMe U COAECPKUT OTBETHI Ha
MIOCTaBJICHHBbIE BOMPOCHI, a TaKke (amMuINio, UMs, OTYECTBO (MpPU HATUYUH) U
HOMEpP Telle(pOHA HUCIOJHUTENS M JOJKHOCTh, (PaMWIMI0O U MHULHUANBl JIMIA,
noanucasiuero oreer. [Ipu HEOOXOIMMOCTH OTBET AOKEH COAEPKATh CChUIKU Ha
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COOTBETCTBYIOIIIUE HOPMBI JEHUCTBYIONIIETO 3aKOHOJATENhCTBA Poccuiickoi
denepanuu.

[TuceMeHHBI OTBET MO CYIIECTBY MOCTABJICHHBIX B MUCbMEHHOM 3asiBJICHUU
BOIIPOCOB HAMPAaBIACTCA 3asBUTENI0 B TeueHue 30 KaJeHJapHbIX JAHEH CO JHS €ro
perucTpanuu B AJIMUHUCTPALIUH.

OTBeT Ha 3asBJICHHE, NOCTynuBIIee B AamMuHUCTpanuio B GdopMme
3JIEKTPOHHOTO JIOKYMEHTA, HaIpaBisieTcs B (OpMeE DJICKTPOHHOTO JOKYMEHTa IO
aJipecy JEKTPOHHOM MOYTHI, YKa3aHHOMY B TaKOM 3asIBICHUU, WU B IUCbMEHHOU
dhopMe 110 TTOYTOBOMY aJpecy, YKa3aHHOMY B 3asIBJICHUH.

JIOJDKHOCTHOE ~ JIMIIO HE  BIPABE  OCYILIECTBIATh  KOHCYJIBTUPOBAHUE
3asBUTEJICH, BRIXOIAIIEE 32 paMKU WH(MOPMUPOBAHUS O CTAaHIAPTHBIX MPOIEIypax
Y YCJIOBUAX OKa3aHUS MYHUIHUNAJIbHOW YCIIYTU U BIUSIOIIEE MPSIMO WIM KOCBEHHO
Ha WHIUBUIyaIbHbIC PEIICHUS 3asBUTEIICH.

[Iy6muunoe  wHpOpmHpoBaHuMEe 00 yciayre M O TOpSAKE €€ OKa3aHus
OCYIIECTBISIETCS] AIMHUHUCTpallMell myTeM pasMmelieHus wuHdopManuu Ha
MHPOPMAIITMOHHOM CTEHJIE B 3aHMMaeMbIX HWMH IIOMEIICHUAX, a TaKkKe C
HCIIOB30BaHNEeM HH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJOTHM, B TOM
YHUCJIE MOCPEICTBOM pa3MelleHus Ha oduiMaibHOM caiTe B MHGOPMAIIMOHHO -
TEJIEKOMMYHUKAIUOHHOU ceTH «HTepHEeT».

B PeepajibHON rocyIapcTBeHHOM MHPOPMAIMOHHOU cucTeMe «EnnHbIN
NMOPTAJI TOCYAAPCTBEHHbIX M MYHHUMIAJBHBIX ycayr (GpyHkoumin)» (majee -
Enunbiii moprasn) u B perumoHaJbHOM HHpopmanuoHHoH cucreme «Ilopraa
rOCyIApPCTBEHHbIX U MYHHUMIAJBHBIX ycayr Kypckon oOsactu»: (najee —
PeruonajibHbINA MOPTAJT) MOKHO MOJYYUTHh HH(POpMaNuIo 0 (00):

- Kpyre 3asBUTENEH;

- CpOKE MpeJ0CTaBIICHNU MYHULIMIIAIbHOW YCIIYTH;

- pe3ynbTaTe MPEIOCTABICHHUS MYHHUIMMNAIBHON YCIYrW, MOPSAOK BbIIAauu
pe3yibTaTa MyHUIIMIAIBHON YCIYyTH;

- pa3Mepe TOCyIapCTBEHHOM TNOIIIMHBI, B3UMAaeMOM 3a IMpeaoCTaBIICHUE
MYHHUIUINIAJIBHOMN YCIyTH;

- HCYEpIbIBAIOILEM nepevHe OCHOBaHMI JUIsi TIPUOCTAHOBJIICHUS
MPEJAOCTABICHUS] MYHULUNAIBHON YCIyrM WIM OTKa3a B IPEJOCTaBICHUU
MYHHUIUNAJIBHON YCIyTH;

- O mpaBe 3adBUTENs Ha JocyneOHoe (BHecyneOHOoe) o0xanoBaHue ACHCTBUN
(O6e3neiicTBUSA) U pellIeHUH, IPUHATHIX (OCYILIECTBISEMbIX) B X0/1€ NPEIOCTaBICHUS
MyHUIUIAIBHOMN YCIyTH;

- (opMmbl 3asgBieHu (yBeJOMJICHUHM, COOOIIEHUI), HCIIOIb3yeMbI€ MpH
MPEAOCTABICHU Y MYHULIUNIAJIbHON YCIIYTH.

- 00pas31bl 3aM0JIHEHUS SJIEKTPOHHOM (DOPMBI 3ampoca.



Nudopmaniust 0 MyHUIIUTIATBHOM yCIyre MpeaocTaBiIsieTcs: OeCcIIaTHO.

1.3.2. Ilopsimok, ¢opma, MecTO pa3MelleHHS U CHOCOOBLI MOJY4YeHUA
cnpaBoYHOii uHpopMauuMH, B TOM 4YHCJe HA CTeHJAaX B MeCTax
NpPeI0CTABJIEHUSI MYHMUHMNAJAbHOW YCIAYrH M YCJYI, KOTOpbIe SIBJISIIOTCSI
HEOOXOIMMbIMU M 00s13aTeJILHBIMHU JIJI1 NPEI0CTABJEHUS MYHHMIUNAIbHOI
YCJIYITM, H B  MHOIOQYHKIHOHAJILHOM  IleHTPe  Mpea0CTaABJIEHUS
rocyIapcTBEHHbIX U MYHUIIUNIAJbHBIX yCJIYT

Ha wunpopMalMOHHBIX CTEHJAX B IMOMENICHUH, MpPEJHA3HAUYCHHOM s
NPEAOCTABICHUS ~ MYHUIIMOAILHOM  yCIIyTH, pasMelaercs  cienyrolas
uHpopmanus:

KpaTKOEe OMHUCaHUE MOPsiIKa IPEIOCTaBICHUS] MyHULIUTIAIbHON YCIIYTH;

W3BJICUCHUSI M3  HACTOSIIEro  AJMHMHHUCTPAaTUBHOIO  perjiaMeHTa ¢
NPWIOKEHUsAMU (TIOJIHAasE Bepcus Ha OQUIMAIBHOM caiiTe AJIMUHUCTpAllUU B
MH(pOPMAIITMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu «IHTepHeT»);

MECTOPACTIONOXKEHUE, rpaduK (pexuM) paboThl, HOMEpa TenedoHOB, aapeca
O(pUIMANBHBIX CANTOB W 3JEKTPOHHOM MOYTHI OPTraHOB, B KOTOPBIX 3asBUTEIU
MOTYT  MOJYYUTh  JOKYMEHTHI,  HEOOXOAuUMBbIE  JUIsl  MPEeJOCTaBICHUS
MYHUIUNIAIBHOMN YCIyTH;

MEePEUYHN JIOKYMEHTOB, HEOOXOAUMBIX AJI MPEAOCTABICHUS MYHULIIUTAIbHON
YCIIYTH, ¥ TpeOOBaHUs, IPEABSIBISIEMbIE K 3TUM JOKYMEHTaM;

MOPSZIOK 00XaTOBaHUs PEIICHUS, ACUCTBUIN MU 0€37CHCTBUS TOJDKHOCTHBIX
JU1, TPEIOCTaBISIOMNX MyHUIIUIIATBHYIO YCIYTY;

OCHOBAHMSI JIsl OTKa3a B MPEIOCTABICHUN MYHULIMIIAILHON YCIIYTH;

OCHOBAHMSI IJIs1 IPUOCTAHOBJICHUS IPEIOCTABICHUSI MYHULIMIIAILHON YCIYTH;

NOPSIIOK UHPOPMHUPOBAHHUSA O XOJI€ IPEAOCTABIICHNS MYHULIUIAIBHON YCIIYTH;

MOPSIIOK MOTYyYEHUs KOHCYbTallN;

oOpa3upl 0GOpMIIEHHS JOKYMEHTOB, HEOOXOJUMBIX i MPEJOCTABICHUS
MYHHUIUIIAIBHOM YCIYyTU, U TPEOOBAHUS K HUM.

TekcTbl MaTepuanoB neyaTarTcsl yJ0OHBIM 17151 UTeHUs mpUudTOM (pazmMepoM
He MeHbiie 14), 0e3 wucnpaBieHU, HanboJee BaXHbIE MECTa BBIJIEISAIOTCS
MOJIYKUPHBIM LIPUPTOM.

CrnpaBouHas uHopmanusi pa3MmelleHa Ha O(QUIHUATIBLHOM caiiTe
Anmunuctpanuu http:// nehaevka46.ru, B pervonanbHON MH(DOPMALMOHHOM
cucteme «PeecTp rocy1apcTBEHHBIX 1 MyHUIIMIAIbHBIX YCIyT ((PyHKIMIN)
Kypckoii obnactu» (nanee — PernonanbHbii peectp).

II. Cranpapr npexocraBjieHUs MYHHIUNAJBHON YCJIYTH



2.1. HaumMeHOBaHNE MYHUIIUIIAJIBHOM YCIAYTH

«IIpenocraBienne apxuBHOW HH(OpPMALMK TIO JOKYMEHTaM ApPXHUBHOTO
donga Kypckoil o0nacT U ApyruM apXuBHBIM JOKYMEHTaM (BblJaua apXHUBHBIX
CIIPaBOK, ApXMUBHBIX BBITUCOK U apXUBHBIX KOMUH )»

2.2. HaumeHOBaHHME OpPraHa MeCTHOI0 CAaMOYIIPAaBJICHUS,
NPeI0CTABJIAIOIIEr0 MYHUUMIAJBHYIO YCIYI'Y

2.2.1. MyHununanbHasg yciayra MOpPeIOCTaABISIETCS APXUBHBIM  OTIEIOM
Anvunuctpanuu HexaeBckoro cenbcoBera Pruibckoro paitona Kypckoit o6mactu,
BBINIOJIHAIOUUM (QYHKIIMM MYHHUILMIIAIBHOTO apXxuBa (Janee - AAMUHUCTpALMs).

B npenocraBneHnn MyHUIIMNAIBHOM yCIIYTM y4acTBYeT (puiikan 00IacTHOTO
OromKeTHOro yupexaeHus: « MHOroyHKIIMOHAIBHBIA [IEHTP MO MPEAOCTaBICHUIO
roCyJapCTBEHHBIX M MYHULMNAIbHBIX yciyr» (manee - MOIL)) B wyactu
Kacarouieiics mpuema 3anpoca U JJIOKyMEHTOB, HEOOXOIUMBIX ISl PEIOCTaBICHUS
MYHULMNAIbHOM  YCIYyI'M, a TakXe BbIJa4d JOKYMEHTOB, SIBJISIOLINXCS
Pe3yJIbTaTOM MPEAOCTABICHUS MYHUIUIIAIBHOW YCIIYTH.

2.2.2. B cootrBerctBUM ¢ TpeOoBaHUSIMU TyHKTa 3 wyactu 1 cratbu 7
®enepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 «O06 opranuzanuu
MPEAOCTABIECHUS TOCYIaPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYr»  AJIMUHUACTpALUs
HE BIIpaBe TpeOOBaThb OT 3asBUTENS OCYUIECTBICHUS ACHCTBUI, B TOM YMHCIIE
COrJacoBaHUM, HEOOXOAUMBIX [UISl TIOJYyYEHHUS MYHUUHUINAIBHONH YCIYyTHd U
CBA3aHHBIX C OOpaIllEHUEM B MHBIE FOCY/IAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO
caMOYIIpaBJICHUs, OpraHu3allM, 3a HWCKIIOYEHHUEM TMOJyYEHHUSI YCIYT,
BKJIIIOYEHHBIX B IMEpPEUYEHb YCIYr, KOTOpBIE SIBISIOTCA HEOOXOAUMBIMU U
00s3aTeNIbHBIMU /U1 MPEIOCTABICHUS MYHULIMIIAIBHOM YCIYTH, YTBEPKIACHHBIX
HOPMATHUBHBIM  NPaBOBBIM  aKTOM MPEACTABUTEIBHOTO OpraHa MECTHOTO
CaMOYITIpaBJICHHUS .

2.3. Onucanue pe3yabTara NpeaoCTABICHUS
MYHHIMNAJIbHOUH YCIYIH

Pe3ynbpTaToM npenocTaBiieHUs] MyHULUTIATBHOW YCIIYTH SIBJISFOTCS :
- UH(OpMalMOHHBIE MUCHMA;

- THUChbMa-yBEJOMIJIEHHSI 00 OTCYTCTBUM 3allpalllUBa€MbIX CBEACHUN U
PEKOMEHIAUSMU O JAIbHEHIINX MyTAX MOUCKa HE0OX0AMMOUN UH(POPMALINH;
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- apXUBHOM cHpaBKH, (apXWMBHOM BBIMMCKUA) M (WJIM) KONMUN apXUBHBIX

JOKYMEHTOB;
- IHCbMa-yBEIOMIIEHMsI O HANpPaBICHUMU 3ampoca Ha HWCIHOJHEHHUE I10
NPUHAAJIC)KHOCTH B yupexknaeHus, opranuzanuun  Kypckoit — oOmactu,

rocyJapcTBeHHble M (WJIM) MyHUIUNAIbHbIe apxuBbl Kypckoit obnactu B
3aBUCHUMOCTH OT IPEAINOIaracMoro MecTa XpaHeHus JOKYMEHTOB IPU HAJIUYUAU Y
HUX JOKYMEHTOB, HEOOXOJUMBIX JIJIsl UICTIOJTHEHUS 3aIpoca;

-nichMa-yBeJOMIIEHUs 00  OTKa3e B  TMOJYYEHUHU  3asBUTEIEM
3alpalliBaeMbIX CBEJIECHUN C Pa3bsCHEHHUEM €ro JaJlbHEUIINMX JICUCTBUH,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

2.4. Cpok npegocraBjieHUs] MyHUIMIIAJIbHOM YCJIYIH, YCJIYITH, B TOM YHCJIe C
Y4eTOM He00X0AMMOCTH 00palleHusl B OPraHu3aluu, y4acTBYHOIIHE B
NPeI0CTABJICHUH MYHUIMIIAJIbHOMN YCJIYIH, CPOK NPUOCTAHOBJICHHS
NPeI0CTABJICHUS] MyHUIUIIAJBHOM YCJIYTH B CJIy4Yae, eCJIM BO3MOKHOCTh
NPUOCTAHOBJICHHUS NPEIYCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoi
denepannu, CPOK BbIIa4u (HANIPABJICHNS) JOKYMEHTOB, ABJISIIOIINXCS
Pe3yJbTATOM NPEAOCTABJICHUA MYHULMIIAJIbHOMN YCIYIH

Cpok mpenocTaBieHHs] MyHUIIMIIAIBHONW YCIIYTH HE JOJDKEH npeBblmath 30
KaJICH/IAPHBIX JIHEHM C JIaThl PETUCTPALIAN 3aITPOCa.

B cnywae ecnm 3ampamiuBaeMasi 3asiBUTEIeM HHGOpMAIMS HE MOXET OBbITh
npenocraBieHa B TeueHWe 30 KaleHJAapHBIX JHEM  BCIEACTBHE MPOBEIICHUSA
MacIITabHOM TMOUCKOBOM pPabOThl MO KOMILIEKCY apXWUBHBIX JTOKYMEHTOB, c
paspeluieHusl pyKOBOJCTBA apXWBa 3TOT CPOK MOKET ObITh MpU HEOOXOAUMOCTHU
MPOJJICH ¢ 0053aTENILHBIM yBEJOMJICHUEM 00 3TOM 3asBUTENS 3a 5 pabouyux JIHEH
710 UICTEUEHHSI CPOKa MPEOCTABICHUSI MYHHUIIMIAILHOM YCIYrd, HO HE Oosee yeM
Ha 30 KaJeHIapHbIX JHEH.

[IpuocranoBieHue MPEI0CTaBICHUS MYHUIIUTIATbHOMN yCIIyTH
3aKOHOAATENBCTBOM HE MPELYCMOTPEHO.

Cpok BbIauM (HaAmpaBJiieHUs) JOKYMEHTOB, SBJISIOIIUXCS PE3YyIbTaTOM
MPEOCTaBICHUS] MYHMIIMIAIBHOW YCIYyTH, COCTaBiIseT 3 pabouyux ITHSA CO JHS
perucTpanMu  JOKYMEHTA,  SIBIISIIOIIETOCS  pE3yJbTaTOM  MPEIOCTABICHUS
MYHHIUIIATBHOW YCIIYTH, B )KypHAJIE PETUCTPALIMUA UCXOAAIIECH KOPPECTIOHACHIINHU.

2.5. HopmaTuBHbIC IPABOBbIE AKThI, PeryJIHPYyHOLIHe NPEeA0CTABICHUE
MYHUIMIIAJIBHOM YCJIYIH
[IepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX IPEAOCTABICHHE
MYHHUIUINAJIBHOMN yCIyru (C yKa3aHUEM UX PEKBU3UTOB U HCTOYHUKOB
o(pUIMANTBLHOTO OMYOIMKOBaHHUS ), pa3MEIleH Ha 0(hULIMAaTIbHOM caiiTe



Anmvunuctpanuu http:// nehaevka46.ru,B cetn « IHTEpHET», a TAKKE B pa3jeie
Pernonansnoro nopraina.

2.6. UcuepnpiBaouMii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBbIX B
COOTBETCTBMHU C HOPMATHBHBIMHU NIPABOBBIMH AKTAMM /ISl IPEIOCTABJICHUS
MYHHMUMIIAJIBbHON YCJIYTH H YCJIYT, KOTOPbIE ABJISIOTCH HEO0X0AUMBbIMHU U
00513aTeJIbHBIMHU ISl MIPEAOCTABJICHUA MYHUIMIIAJIBbHOH YCIYIH, MOAJIE/KALIMX
NPeICTABJICHUIO 3asiBUTEJIEM, CIIOCO0OBI UX MOJYYCHUS 3asiBUTEJIeM, B TOM
4yHcJie B JJIeKTPOHHOM (popMe, MOPSAI0K UX NMPeACTABJICHUS

2.6.1. Ina nonydyeHUss MYHULUIIAIBHOW YCIYIM 3asBUTEIb IPEACTABISECT
MUCbMEHHBIM 3armpoc mo ¢opme, mpuBeAeHHOM B npuwiokeHusx NeNe 1-8 k
HacrosinieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2.6.2 . B 3anpoce yka3bIBaeTcs cieayromas nHhopmaius:

1) cBeneHus o 3asiBUTEIIE:

UL IOPUAMYECKOTO JIMIAa — MOJHOE HAaMMEHOBAHHME HOPUAMYECKOro JIHIIA,
MOYTOBBIA M IOpUJIMYECKUN ajapeca, TenedoH, aApec SJICKTPOHHOW MOYTHI; AJIs
¢busndeckoro auia — pamuims, uMs, OT4ECTBO (TIOCIIeIHEE — IPU HAJIMYUH), HOMEP
KOHTaKTHOTO Tene(doHa, aapec 3JIEKTPOHHOM MOYTHI (€CM OTBET JOJKEH ObITh
HalpaBJieH B JJIEKTPOHHOM ¢opMme ¢ ucnoiab3oBaHueM cetn «VHTepHeT») U
MOYTOBBIM ajpec (€Cau OTBET JOJKEH OBbITh HalpaBlieH B NMUCbMEHHOW (opme
MOCPEICTBOM IMOYTOBOM CBSI3HU);

2) cyTb 3ampammuBaeMod HHpopManuu (MHTEpecyrolas Tema, BOIpoC,
coObITHe, (akT, CBEICHHUS) M XPOHOJOTMYECKHE paMKH 3ampaiiuBacMoi
uH(popmanuu;

3) cnoco0 nojaydeHus pe3ysbTara MpPeAoCTaBICHUS] MyHUIUMIIAIBHON YCIYTH
(IMYHO B BHJIE JOKYMEHTAa Ha OyMa)KHOM HOCHUTEJIE WJIU IO MOYTOBOMY aJpecy B
BUJIE TIOKyMEHTa Ha OYMa)KHOM HOCHUTEIIE);

4) nara;

5) ucxoauuit Homep (TONBKO AJISl FOPUANUECKOTO JIULA).

2.6.3. K odopmuenuto 3anpoca npeabsBIsSIOTCS Cleaylonne TpeOOBaHUS :

3ampoc JOJKEH OBbITh 3alOJHEH Ha PYCCKOM S3bIKE, OT PyKH pa3zOopuuBO
YepHUJIAMH YEPHOTO (CUHETO) IIBE€TA WJIM MAalIMHOIUCHBIM CIIOCOO0M;

B 3alpoce JOJKHBI OBITh 3alOJHEHbI O00s3aTelbHBIE ISl 3alOJHEHUS
pasiesbl, OTMEYEHHBIE CUMBOJIOM «*»;

B TEKCTE 3ampoca U MPEJACTaBIECHHBIX JOKYMEHTOB HE JOIYyCKaroTCs
MOAYUCTKY, IPUMUCKU, HATMYUE HepacIu(PPOBAHHBIX COKPALLEHUM, UCTIPABICHUH,
3aUEpPKHYTBIX CJIOB.

2.6.4. ®opmy 3ampoca 3asiBUTE]Ib MOKET MOJYUYUTh:



- HENOCPEJACTBEHHO B ApXMBHOM OTIEJIE IO aJpecy, YKa3aHHOMY B
npunoxenuu Ne 1 k HacTosimieMy AIMUHUCTPAaTUBHOMY PErJIaMEHTY;

- B cetu «MHTEepHET» Ha caiite AnqMuHHCTpanuu HexaeBckoro ceibcoBeTa
http:// nehaevka46.ru,;

- Ha EquHom u PernoHanbHOM mopraiax;

HcuepnpiBatonuii nepedeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOPMATHUBHBIMU [PAaBOBBIMU AKTaMHM JUIsl IPEJOCTABICHUS MYHHUIUIIAIbHOU
YCIYTH, MOMJIEKAIIUX MPEICTABICHUIO 3asiBUTENIEM, IpUBEIEeH B IlIpuinoxennun
Ne 9 x HacTrosIEMy AIMUHHCTPAaTUBHOMY PETJIAMEHTY.

2.6.5. 3asBuUTEND BIIPABE MPEAOCTABUTH 3asBICHUE U JOKYMEHTHI CIEAYOIINM
crocoooM:

B AAMUHUCTPALUIO:

- Ha OyMa)XHOM HOCHTEJIE€ MOCPEACTBOM MOUYTOBOTO OTIPABICHUS WIH TMpHU
JUYHOM OOpallleHUH 3asiBUTENS TMOO0 €Tr0 YIIOTHOMOYEHHOTO MPeACTaBUTENS;

- B DJIGKTPOHHOU (hopMe, MyTeM 3amoJHEHUs (OPMBI 3ampoca, pa3MeleH HOM
Ha ojuuuanbHOM caiite AJMUHHCTpauuu B cetd VHTepHET, B TOM YMHCIIE
MOCPEICTBOM OTHIPAaBKU 4Yepe3 JUYHbIM kaOuHeT PernonanmpHoro moptana (6e3
HEOOXOMMOCTH JOTOJHUTEIIPHON TOJauM 3ampoca B KakoW-mnbo uHON (opme
WM TyTeM HampaBi€HUs JJIEKTPOHHOTO JOKYMEHTa Ha OQUIHAIbHYIO
ANEKTPOHHYIO MOUYTY AJMUHHUCTPALIMH.)

B MOII;

- Ha OyMa)XHOM HOCHUTENE TMpU JIMYHOM OOpAIEHUH 3asiBUTENS JTUOO €ro
YIOJIHOMOYEHHOTO MPEICTABUTEIIS.

2.7. UcyepnbIBalOIIMi NepeYeHb JOKYMEHTOB, HEO0X0AMMBbIX B
COOTBETCTBMHU C HOPMATHBHBIMHU NIPABOBBIMM AKTAMM /15l IPEI0CTABJICHUSA
MYHULMIIAJTBbHON YCJIYI'H, KOTOPbIe HAXOAATCSH B PACHOPSKEHUHN
rOCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHUS U HHBIX
OPraHoOB, YYaCTBYIOIIMX B MPEAOCTABJICHUN MYHHIMNAJIbHBIX YCJAYT, H
KOTOpPbIE 3asiBUTEJb BIIPABe MPEACTABUTD, 4 TAKKE CIIOCOObI UX MOJIyYeHUSs
3asiIBUTEJIAMHU, B TOM YHCJI€ B 3JIEKTPOHHOU (popme

Jlis mpenocTaBiieHdss MYyHULUIAIBHON YCIYyrd HE TpeOyeTcs Kakux JuOo
JOKYMEHTOB, HAXOAIUXCS B PACIIOPSIKEHUU I'OCYAapCTBEHHBIX OPIaHOB, OPTaHOB
MECTHOI'0 CAMOYIIPABIICHUS U UHBIX OPTraHOB.

2.8. Yka3zanue Ha 3anper TPe00BaTh OT 3asiBUTEJIA

2.8.1. He nonyckaetcsi TpeOOBaTh OT 3asIBUTEIS
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- TMpEeJCTaBl€HUA JOKYMEHTOB M HMH(GOpMAIMd WIM OCYIIECTBICHUS
NEUCTBUM, NPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMATHUBHBIMU ITPaBOBBIMH aKTaMH,  PEryJIUpYIOUMMH  OTHOULIEHUS,
BO3HUKAIOIIHE B CBA3HU C MPEIOCTABICHUEM MYHUIIUNIAIBHON YCIYTH;

- MNpEeACTaBlIEHUS  JIOKYMEHTOB W  uH(poOpManuu, B TOM  4YHUCIE
MTOATBEPHKJAFOIINX BHECEHHUE 3asBUTEJIEM IUIAThl 32 IPEIOCTABICHUE
MYHULUIAIbHOM YCIYTH, KOTOpPbIE HAXOJATCS B paCHOPSIKEHUU OPraHoOB,
MPEAOCTABISIIOIIMX TOCYAAPCTBEHHBIE YCIYTHM, OpPraHoB, NPEeAOCTaBISIOLIINX
MYHULMIAIbHBIE YCIYTH, UHBIX T'OCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOYIIpaBJieHUs MO0 MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM U OpraHam
MECTHOTO CaMOYIIPABJICHUSl OpraHu3aluid, Y4YacTBYIOIIMX B IPEAOCTaBICHUU
npenycMoTpeHHbIX YacTbio 1 ctateu 1 deaepanbHoro 3akona ot 27 urons 2010 r.
Ne  210-®3 «OO0 opranuzanuu MOpEeAOCTABICHUS  TIOCYJApCTBEHHBIX U
MYHUIUNAIBHBIX  YCIAYT», MYHUUIUNAIbHBIX YCIYT, B COOTBETCTBHHM C
HOPMaTHUBHBIMU IPAaBOBbIMU akTaMu Poccuiickoit ®enepauvu, HOpMaTHUBHBIMH
npaBoBbIMU akTaMu Kypckolt 00yiacTi, MyHUIIMTIATBHBIMU  TIPABOBBIMU ~ aKTAMH,
34  MCKIIOYEHUEM JTOKYMEHTOB, BKIIOUECHHBIX B OINPEJICICHHBIA YacThl0 6 CTAaTbH
7 ®enepanbHoro 3akoHa ot 27 utonsa 2010 r. Ne 210-®d3 «OO0 opranuzanuu
MPEJOCTABICHUS] TOCYJApCTBEHHBIX W MYHHUIMOAIBHBIX YCIyID», IE€PECUYCHb
JOKYMEHTOB. 3asiBUTEJIb BIOpPABE MPEACTABUTH YKa3aHHbIE JOKYMEHTBI U
uH(popmaluoo 1Mo cOOCTBEHHON MHUIIMATUBE;

- OCYIIECTBJICHHUS JEUCTBUM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJIy4YeHUS] MYHUIMOAILHOM  YCIYyTM W CBA3AHHBIX C OOpalleHUEM B MHbBIE
rOCYJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUS, OpraHU3alnH, 3a
UCKIIIOUCHHEM TMIOJYyYEHUsS YCIYr M TMOJIy4eHUs JAOKYMEHTOB U HUH(pOpMaluu,
MPENOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAaKUX YCIYT, BKJIFOYEHHBIX B
IIEpeYHH, yKa3aHHbIe B yacTu | crateu 9 denepanpHOro 3akona ot 27 uronst 2010
r. Ne 210-®3 «O6 opranuzauMd NpeAOCTaBICHUS T'OCYJAapCTBEHHBIX U
MYHHUIUAIbHBIX YCIYT.

NpEACTABICHUS] JOKYMEHTOB M HMHPOpMAlMH, OTCYTCTBUE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IMPHU IEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOJAMMBIX JUIsi TPEJOCTaBICHUS MYHULUMNATIbHON
yCIyrd, JU00 B MNPEJOCTABICHUU MYHULMIAIBHOM YCIYTd, 3a HCKIIOYEHUEM
CIEAYIOLIUX CIy4YaeB:

a) uU3MEHeHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAIOIIHUXCS
MPEAOCTABICHNUS] MYHULUMNAIBHOM  YCIyI'M, M[OCJIE IEPBOHAYAIBHON NOJAYH
3asBJICHUS O NPEJIOCTABICHUN MYHUIIMIIAJIBLHON YCIYTH;

0) HaslMyue OoMMOOK B 3asiBJIEHUU O MPEJOCTABICHUU MYHULMIIAIBHON YCIYTU
U TOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsSl IPEIOCTABIECHUSI MYHULUIIAILHON YCIIYTH, JIMOO B
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MPEAOCTABICHU Y MYHUIIUMIIAILHON YCIYTM M HE BKJIIOYEHHBIX B MPE/ICTABIICHHBIN
paHee KOMILIEKT JIOKYMEHTOB;

B) HMCTEUEHHE CpPOKa JCUCTBUS JIOKYMEHTOB WM HM3MEHEHHE HWH(OOpMaluu
MOCJIe TMEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX s
MpPEAOCTaBICHUST ~ MYHUIMNAIBHOM  yciyrd, JuOO B NPeIOCTaBICHUU
MYHHUIUNIAIBHOMN YCIyTH;

I) BBISBICHUE JOKYMEHTAIbHO MOATBEpXKACHHOrO (akTa (IIPU3HAKOB)
OIMOOYHOIO WK MPOTUBOIPABHOTO JeHCTBUS (0€3AeCTBUSA) TOJKHOCTHOTO JIUla

opraHa, TMpeIOCTABJISAIONIET0 MYHULUNAIBHYIO  YCIYry,  MYHHUIIMIAJIBHOTO
ciayxamiero, paOOTHHKa  MHOTO(DYHKIIMOHAJIBHOIO  IEHTpa,  paboTHHUKA
MpUBJICKAEMOW  OpraHu3alud, NpU [EPBOHAYAILHOM OTKa3e B IpUEME

JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON YCIIYTH, 1IU0O0 B
MPEJOCTABICHUM MYHULHNAIBHON YCIYyTH, O Y€M B IIMCBMEHHOM BHUJIE 3a
MOJINKUCHI0 PYKOBOJUTEISI OPraHa, MPEAOCTABIAIOIIEI0 MYHUIUIIAJIBHYIO YCIYTY,
PYKOBOAMTEINSI MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MpU TEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsi TPEIOCTaBICHUS MYHULUNAIbHON
YCIYTd, JU00 PYKOBOJUTENS MPHUBIEKAEMOU OpraHu3alyu, YBEIOMISACTCSA
3asIBUTEINb, a TAKXKE IPUHOCSITCS U3BUHEHUS 3a I0CTaBJICHHBIE HEY100CTBA.

2.8.2. Ilpu npueme 3asiBIE€HUS U JOKYMEHTOB NOCPEACTBOM PernoHanbHOTO
IopTaia 3anpemaercs:

- OTKa3bIBaTh B MPUEME 3aABJICHUSI U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNUS] ~ MYHHIMIAIBHOM YCIYyTH, B CIIy4ae €CIH 3asBICHUE H
JOKYMEHTBI, HEOOXOAUMBIE JJI TPEAOCTABICHUSI YCIIYTH, MOJaHbl B COOTBETCTBUU
¢ UHpOpMaILMENl O CpOKaX U MOPAJKE MPEJOCTABICHUS MYHHMIIMIAILHOW YCIYTH,
onyOJIMKOBaHHOM Ha PermoHalbHOM MopTae;

- OTKa3blBaTh B IPEJOCTABICHUU YCIYIM, B CJIy4ae €CJIM 3asBJICHUE U
JIOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEOCTABICHUS YCIYTH, MOJIaHbl B COOTBETCTBUU
¢ UH(pOpMaLMENl O CpOKaX U MOPAJIKE MPEJOCTABICHUS MYHHUIIMIAIbHOW YCIYTH,
ony0iMKOBaHHOM PernonanbHOM nopraiie;

- TpeboBaTh OT 3asBUTENA COBEpPUICHUS MHBIX JIEUCTBUHA KpOME
MPOXOXKJIECHUA HWIASHTU(UKAUU U  ayTeHTU(UKAIMU B COOTBETCTBUU C
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickor Penepannu, ykKazaHUs UEIH
npuemMa, a TakkKe NpPeIOCTaBICHUsS CBEJCHUM, HEOOXOAMMBIX HJsi pacyuera
JUIMTEIIbHOCTH BPEMEHHOI0 HWHTEpBajia, KOTOPbII HEOOXOAMMO 3a0pOHHUPOBATH
JUISL IpUEMa;

- TpeOOBaTh OT 3asiBUTENISI MPEIOCTABIEHUS JOKYMEHTOB, MOATBEPKAAIOIINX
BHECEHUE 3asBUTEJIEM ILJIAThl 3a MPEIOCTABICHUE MYHUIMIAIbHON YCIYTH.

2.9. UcuepnbiBalOMii NepevYeHb OCHOBAHMI ISl 0TKA3a B IpUeMe
AOKYMEHTOB, HEOOXOAUMBIX JJIfl PeI0CTABJICHISI MYHULUNIAJBHOU YCIYTH
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OcHoBaHuil Juisi OTKaza B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX s
NIPEIOCTABICHUS MyHULIIMNIAJIBHON YCIyTH 3aKOHOATENBCTBOM HE IIPEAYCMOTPEHO.

2.10. UcyepnpiBaomii nepevyeHb OCHOBAHMH 1JI IPHOCTAHOBJICHHUSA
MPeIoCTABJICHUS MYHHIUNIAJBHOM YCJIYTH MJIM 0TKA3a B MIPEA0CTABJICHUH
MYHHUUHMIIAJIbHON YCIYTH

OcHoBaHusL U1 TOPUOCTAHOBJIEHHS MPEIOCTABICHUS MYHHIMIIAIbHOU
YCIYTH OTCYTCTBYIOT.

OcHoBaHueM M1 OTKa3a B NPEJOCTABICHHUM MYHULHNAIBHON YCIYTH
SABJSETCA

- HaJIM4YMEe B ApPXMBHBIX JOKYMEHTAaX CBEIICHHM, COCTaBIAFOLINUX
TrOCYJJapCTBEHHYIO WM HHYIO, OXPaHAEMYIO 3aKOHOAATENbCTBOM Poccuiickoii
denepauuy TavHYy;

- HEYJIOBJIETBOPUTENIbHOE (PU3UUECKOE COCTOSIHUE MOJJIMHHUKOB 0C000
LEHHBIX JOKYMEHTOB, B TOM YHCJI€ YHUKAJIbHBIX JIOKYMEHTOB, U JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit ®enepanuu, nOpU3HAHHOE B  TOPSJIKE,
YCTAHOBJICHHOM YIOJHOMOYEHHBIM (eAepalibHbIM OpPraHOM HCIHOJHUTEIbHOU
BJIaCTU B cdepe apXWBHOrO Jeia M JCJIONPOU3BOJCTBA, 3alpallMBacMbIX
JOKYMEHTOB.

2.11. [IlepeueHb YycCayr, KOTOpble SIBJAKTCH HEOOXOAUMBIMH H
00s13aTeJIbHBIMU JJIS1 MIPEIOCTABJICHUS MYHUIMIIAJIbHON YCJIYIrH, B TOM YHUCJIe
CBe/lecHUsI O JIOKYMeHTe (JOKYMEHTax), BbIJaBaeMOM (BbIaBaeMbIX)
OPraHM3aluMsAMH, YYACTBYWIIMMH B IPEAOCTABJICHUM MYHHUUUNAJILHOMN
YCJIYI'd

[Ipy npenocTaBIeHWH MYHHULMIAIBHOW YCIYIM OKAa3aHUE WHBIX YCIVT,
KOTOpbIE SBIISIIOTCS HEOOXOJMMBIMU U OOA3aTENbHBIMH JJI1 MPEIOCTaBICHUS
MYHULIMIAIbHON YCIYTH, 3aKOHOIaTEIbCTBOM HE MPEyCMOTPEHO

2.12. Ilopsigok, pa3Mep ¥ OCHOBAHUS B3MMAHHSA IOCYAAPCTBEHHOMN
NMOLIJIMHBI WJIM MHOM IVIAThI, B3MMAaeMO# 32 NMPeA0CTABJICHUE
MYHHUUHMIIAJIBHON YCIYTH

MyHununanbHas yciyra npeaocTaBiisercss 0e3 B3uMaHus rOCy1apCTBEHHON
MOIUIMHBI WJIX UHOM TUIaThI.

B caydyae BHeceHHMs M3MEHEHHM B  BBIAAHHBIA 10  pe3yJbTaTaM
NPEAOCTABICHUSI MYHUIUINAIBHOM  yCIyrM JOKYMEHT, HalpaBJ€HHBIX Ha
UCIIpaBJI€HUE OLIMOOK, JOMYIIEHHbIX MO BHMHE opraHa W (WiIM) JOHKHOCTHOIO
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1A, MHOTO()YHKIIHOHAIBHOTO LEHTpa " (nm) paboTHHKA
MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, IJIaTa C 3asBUTEJISI HE B3UMAETCs.

2.13. Ilopsiaok, pasmMep M OCHOBAaHMSI B3HMAaHHUA ILIATHI 32
npeaocTaBjIeHle  YCJAYI, KOTOpble  SIBJASIOTCH  HEOOXOAUMBIMH M
00s13aTeJIbHBIMHM /LISl TPEOCTABJICHUSI MYHUIUNAJBHON YCJIYIH, BKJIOYAs
uHdopManMIo 0 METOAUKE pacyeTa pa3Mepa TaKOM MJIAThI

[Ipy npenocraBieHUM MYHULUIAIBHOM YCIYTM OKa3aHUE WHBIX YCIYT,
KOTOpbIE SABJISIIOTCS HEOOXOJUMBIMU M OOS3aTENbHBIMU I TPEIOCTaBICHUS
MYHULUIAIbHON YCIYTH, 3aKOHOIaTEIbCTBOM HE MPEyCMOTPEHO.

2.14. MakcuMaJIbHbIH CPOK OKMJAAHHUSA B OUepedH MPH Mmogaye 3ampoca o
MPeI0CTABJICHUH MYHUIMIIAJIbHOM YCJIYITH U NIPH MOJYYE€HUM pe3yJibTara
NPeI0CTABJICHUS] MYHULUNIAJIBHOM YCJIYIH

MakcuMalIbHBII CPOK OXHUAAHWS B O4Yepeld IpU IoJade 3ampoca o
MPEJOCTABICHUU MYHHIMOAIBHOW YCIYrM W TpU TOJYYECHHH pPE3yJbTara
MPEJOCTABICHNS] MyHULIUIIATBHOM YCIYTH COCTABIISIET A0 15 MHUHYT.

2.15. Cpoxk W mNOPAAOK PperucTpauvu 3ampoca 3asBHUTeJs] O
NpeJ0CTABJIEHNH MYHMIMIAJIBHON YCJOYIM W YCJIYIrd, HpeaocTaBjsieMoil
OpraHu3anMei, y4acTByOUeid B NpeIoCTABJIeHMH MYHUIUNIAJBHOM YCJIYI'H, B
TOM YHCJIe B JJIEKTPOHHOI Gopme

3asBieHUs, MOCTYNMBIIME B AJMUHUCTPALMIO MPU JMYHOM OOpalleHUU
3asBUTENEH, PETUCTPUPYIOTCS JOJDKHOCTHBIM — JIMIOM  ApXMBHOTO  OTZAEIaA,
OTBETCTBEHHBIM 3a JEJIONPOU3BOJICTBO, B J€Hb OOpAIlCHUs 3asBUTENSA, B TECUCHUE
15 munyT.

3asBieHUsl, MOCTYNUBIIWE IO TIOYTE, PErHUCTPUPYIOTCA AOHKHOCTHBIM
JUIOM ApPXMBHOTO OTJENa, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO, JaTOU
MOCTYIUIEHUSI IOYTHl B ApXUBHBIN OTZEII, B TEUEHHUE 15 MUHYT.

3asBneHus (3ampocsl), noctynusiune yepe3 M®PL| nocpenctsoM Kyphepa,
PErUCTPUPYIOTCSA JTOJDKHOCTHBIM JIMIIOM APXHUBHOTO OTJIENIa, OTBETCTBEHHBIM 32
JIEJIONPOU3BOJICTBO, B JIEHb HUX IIOCTYIUIEHMSI JaTOW, COOTBETCTBYIOLIEH Jare
IIOJIYYEHHUS UX OT Kypbepa, B TeUeHHUEe 15 MUHYT.

3asBieHUs, MOCTYNHMBLIME IO 3JIEKTPOHHOM IMOYTE C HCIOJIb30BaHUEM
MH(pOpPMALIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «HTepHEeT», pacredaTbhiBalOTCs
Ha OyMa)XHOM HOCHUTEJE€ BMECTE C NpPUIIaraéMbIMU 3JIEKTPOHHBIMU 0Opa3aMu
JOKYMEHTOB U PETUCTPUPYIOTCS JOJDKHOCTHBIM JIMIOM ApPXUBHOTO OT/AENa,
OTBETCTBEHHBIM 3a  JEJIONPOU3BOACTBO, B TE€UEeHHE |5 MHUHYT B JE€Hb HX
MOCTYIIJICHUS.
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Cpok perucrpanuu 3arnpoca, NOCTYNHMBIIEro yepe3 PernoHanbHelil nopran B
KypHaje  perucTpalMd  BXOJASIIeW  KoppecmoHjaeHuuu u  (Wim) B
ABTOMATU3UPOBAHHOM UH(pOpMALTUOHHOMN cucTeme DJIEKTPOHHOI'0
JOKYMEHTOO0OpOTa OCYHIECTBIAECTCA MOPSAAKE OOIIEro AeJ0NPOU3BOICTBA B CPOK
He no3aHee 1 paboyero aHs, CeIyIOUIET0 3a JHEM MOCTYIUIEHHS 3ampoca.

2.16. TpeOoBaHMs K MOMELIECHUSIM, B KOTOPbIX MPEAOCTABIAITCS
MYHUUIMIAJbHASA YCJAYra, K 3aly OXUAAHUS, MecTaM /Ui 3amoJHeHHs
3allpOCOB 0 NPEAOCTABJICHUHM MYHMUHUNAJIBHOW YCJIYrH, UHGPOPMALMOHHBIM
CTeHAaAM ¢ o0pa3suaMd MX 3al0JHEHUS] W IMepeYyHeM JOKYMEHTOB,
HEOOXOIMMBIX /Il MPEAOCTABJICHUS KAXKAOH MYHHULIUINAJIBHOM YCJIYIH,
pasMeleHnI0 1 0pOPMJIEHUI0 BH3YaJIbHOH, TEKCTOBOM W MYJbTHUMEINITHOMN
HHGopManMHu O MOPSIAKE MPeIOCTABJICHHMSI TAKOW YCJIYrH, B TOM 4YHCJIE K
o0ecleYeHNI0 JOCTYNIHOCTH /JJIA MHBAJIUAOB YKa3aHHbIX OOBEKTOB B
COOTBETCTBHMH C 3aKO0HOAATeIbCTBOM Poccuiickoii ®eepanumn 0 COHATBHOMN
3a10MTe MHBAJM/I0B

2.16.1. Ilomenienusi, B KOTOPBIX MPEAOCTABISAETCS MYHHIUIIAIbHAS YCIyTa,
00€ecreunBalOTCd KOMIIbIOTEpaMH, CpPEJICTBAMHU CBSI3M, BKJIIOYas JOCTyH K
MH(pOPMALITMOHHO-TEIEKOMMYHUKAMOHHON cetn  «VIHTepHET», OpPITeXHUKOM,
KAHIEISPCKUMU  MPUHAIICKHOCTSIMHU, HWH(POPMAIMOHHBIMU U  CIPaBOYHBIMU
MaTepuaiamMu, HarisiaHou wuHdopmalmeil, CTyJbIMH M CTOJaMH, CpEeACTBaAMU
MOXKAPOTYIICHUSI W OMNOBEIICHUS O BO3HUKHOBEHMM YPE3BBIUAWHON CHUTYyalluH,
NOCTYIIOM K PEruOHaJbHOW CHUCTEME MEXKBEIOMCTBEHHOI'O  AJIEKTPOHHOIO
B3aUMOJICMCTBUS, a TakKKe OOECleunBaeTcsi JOCTYMHOCTh Uil WHBAJIUJIOB K
YKAa3aHHBIM ITOMEIICHHUSM B COOTBETCTBHUHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuy 0 COUMATBLHON 3aIIUTE UHBAJIUIOB.

MecTta oxuaaHus U npuema 3asaBUTENICH OOOpPYAYIOTCS CTYJIbSIMU M (WIJIH)
KpEeCeNbHBIMU CEKLMIMU, U (UJIN) CKAMBSIMU.

2.16.2. NudopmanmoHHsie MaTepualbl, IpeIHA3HAYECHHBIE TS
MH(pOpMUPOBaHUS 3asBUTENIEW O TMOPAJIKE MPEAOCTABICHUS MYHUIUNAIBLHON
YCIIYTH, pa3MeIIaloTcsl Ha UHPOPMALIMOHHBIX CTEHJaX, PACIOJIOKEHHBIX B MECTaXx,
o0ecreuynBaOUMX JOCTYIl K HUM 3asiBUTENCH, U OOHOBISIOTCS MPU U3MEHEHUU
JIEACTBYIOLLETO 3aKOHOJATEIbCTBA, PEryJIHUPYIOLIETO IIPENOCTABICHUE
MYHHUIUIAJIbHON YCIyTU, U CIPABOYHBIX CBEJCHUN.

Oobecnevyenue JOCTYNMHOCTH JIJIs HHBAJIU/IOB

AnMUHHCTpanus OPUHUMAET Mepbl MO0 O0OECIEeUEHUI0  YCIOBHM
JOCTYTIHOCTH JIJIsl HHBAIMAOB OOBEKTOB U YCIYT B COOTBETCTBUU C TPEOOBAHUSIMU,
YCTAaHOBJICHHBIMM 3aKOHOJATEJIbHBIMU M WHBIMA HOPMAaTHUBHBIMH IPABOBBIMU
aKTaMH, KOTOpbI€ BKJIIOYAIOT:
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BO3MOKHOCTB OECITPEISITCTBEHHOTO BXO/a B TIOMEIIICHUE U BBIX0Ja U3 HETO;

COMPOBOXKICHUE WHBAINJIOB, MUMEIOLUIUX CTOMKHE paccTpoilcTBa (PYHKIUU
3pEHHS U CAMOCTOSTEILHOTO MEPEIBUKEHHUSI, 1 OKa3aHUE UM TTOMOIIIH;

HaJJIeXKallee pa3MelieHne oOOpyIOBaHUS H HOCHTENeW WH(pOpMaIUH,
HEOOXOMMMBIX JUIsi oOecredeHus: OeCnpensiTCTBEHHOTO IOCTyla HWHBAJIUIIOB B
MTOMEIIIEHHUE C YYETOM OTPaHUYCHUM MX KU3HEICSITEIIbHOCTH;

COACHCTBHE CO CTOPOHBI JOJDKHOCTHBIX JIMIl, MpPU HEOOXOIUMOCTH,
WHBAJIUIY MPU BXOJI€ B OOBEKT U BBIXOJIE U3 HETO;

000pyZO0BaHME Ha NPWICTAIOMNUX K 3JaHUI0 TEPPUTOPUIX MECT IS
MMapKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIHJIOB;

CONPOBOXK/ICHUE WHBAJIMJIOB, UMEIOIIUX CTOWKHE pPACCTPOMCTBA (YHKIIUU
3pEHHS U CAMOCTOATEIIBHOTO TIEPE/IBHKEHUS, TI0 TEPPUTOPUU OOBEKTA;

MPOBEJICHHE  HWHCTPYKTaXXa  JOKHOCTHBIX  JIMI],  OCYIIECTBJISIOIINX
MEPBUYHBIA KOHTAKT C TMOJydYaTeNlsiMd yCJIYrd, IO BOmpocamM padoThl C
WHBAJIUJIAMU;

JOMYCK B TIOMEIICHHE COOAKH-TIPOBOJHUKA TPU HAJIUYUH JIOKYMEHTa,
MOATBEPXKIAIOIIETO €€ CIelHalbHOe OOydeHHe, BBIJAHHOTO TI0 (opme,
YCTaHOBJICHHOMN dbenepaabHBIM OpraHom HWCIIOJTHHUTEIbHOU BJIACTH,
OCYIIECTBIISIOMMUM (YHKIIMA 110 BBIPA0OTKE W peaju3alliyd TOCYyIapCTBEHHOU
MOJUTUKH U HOPMATUBHO-MIPABOBOMY PETYJIMPOBAaHHIO B cdepe CcoluaabHOU
3aIUTHI HACCIICHUS,;

OKa3aHHWE JOJDKHOCTHBIMHM JIMIIAMH HWHBAJIUJaM HEOOXOJMMOM ITOMOIIH,
CBSI3aHHOM € pa3bsICHEHHUEM B JIOCTYNHOM Jjisi  HUX ¢opme mopsaka
MPEOCTaBICHUS M TOJIYy4YCHHUS] YCIYrd, O(POpMIICHHEM HEOOXOIUMBIX IS €€
MPEOCTaBIICHUS] JOKYMEHTOB, O3HAaKOMJICHHEM WHBAJIUJIOB C pa3MEIIEHUEM
KaOMHETOB, TMOCJIEA0BATEILHOCTHIO JIEHUCTBUM, HEOOXOAMMBIX IS TMOJYYCHUS
YCIyTH;

JIOMYCK B MIOMENIEHUE CYPAOTIEPEBOTINKA U TU(HIOCYPIOTIEPEBOTUNKA;

MpeOoCTaBICHUE, TMPU HEOOXOIUMOCTH, YCIYTU IO MECTy JKHUTEJIbCTBA
WHBAJIUA WIK B JUCTAHIIMOHHOM PEKUME;

OKa3aHWE€ JOJDKHOCTHBIMHM JIMIIAMH AJIMUHUCTpPAlIMU WHON HEOOXOAMMOM
WHBAJIMJAM TIOMOIIM B MPEOJOJECHUH OaphepoB, MEIIAIOIMIUX MOJIYUYCHUIO HUMH
YCIIYT HapaBHE C APYTUMH JIUIIAMU.

2.17. lloka3aresu JOCTYNHOCTH U KAa4eCTBA MYHMIIMIIAJIbHOMN yCJIYI'H, B
TOM YHCJIe KOJIUYECTBO B3aMMOACCTBUI 3asiBUTEJIS C JOJLZKHOCTHBIMU
JIMIAMH IPH NPEIOCTABJICHNH MYHUIHUIIAJIbHOMU YCJAYTH U MX
MPOJOJIKUTEIbHOCTh, BO3MOKHOCTD IOJYYECHUSI MYHUIMITAJIBHOM YCJIYTH B
MHOTI0(YHKIMOHAJIbHOM LIEHTPE MPeI0CTABJICHUS IOCYAAPCTBEHHBIX H
MYHUIHMIAJBbHBIX YCJIYT, BO3MOKHOCTH MOJY4YeHUS HH(POPMALUH O X0/e
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Npea0CTaBJIeHNS MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHUCJe ¢ UCNOJIb30BaAHNEM
HH(OPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOT Wi

Iloka3aTenu 1OCTYNHOCTH MYHUIIUNIAJIbHOM YCJIYIH:

TpaHCMOpPTHAsT WJIM Temas JOCTYIHOCTh K MeCTaM IpeaoCTaBICHUS
MYHHUIUNIAIBHOMN YCIyTH;

JOCTYIHOCTh OOpalieHusi 3a MPEeJOCTaBICHUEM MYHHUIIMNAILHOW YCIYTH, B
TOM YHCJIE JUIsl JIUI C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 310POBBS;

HaJU4Me TOJHOM M MOHATHOM WHMOpPMAUU O MecTax, MOPSAKE M CpOKax
MPEAOCTABICHUSI MyHUIIMTIAIBHON YCIyTH B OOILIEOCTYIHBIX MECTAX MOMEIEHUN
OpraHoB, MPEIOCTABISIONIMX MYHUIUIAJIBHYIO YCIYry, B HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSX OOIero IMoib30BaHUs (B TOM 4YHUCIE B CETU
WNuTepHeT), cpencTtBax MaccoBOW HHQpopManuu, MHGOPMALMOHHBIX MaTepHaliax
(Opomtopax, Oykierax u T.1.);

MPEJAOCTABICHUE BO3MOXKHOCTH TMOJYyYEHHMS] MYHUIUIAIBLHOM YCIyTH B
3JIEKTPOHHOM BUJIE;

MPEAOCTABICHNE MYHUIUIIAIBLHON YCIyrd B MHOrO()YHKIIMOHAJIBHOM ILIEHTpE
MPEAOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHUIIUIATBHBIX YCIIYT.

IMoka3aTensiMu JOCTYMMHOCTH NMPEAOCTABJIEHUSI MYHUIIMNIAJIbHOM YCJIYIH B
3JIEKTPOHHOM (popMe ABJISAIOTCH:

noytydyeHue nHGopMaIuu o MOpsIKe U CPOKaxX MPEIOCTABICHUS YCIYTH;

dhopMupoBaHUE 3aMPOCa;

NpUEM U pErucTpalusi opraHoMm (opraHmzanuenl) 3ampoca M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEJOCTABICHUS YCIYTH;

MOJIy4eHUE Pe3yJibTaTa MPeJOCTaBICHUS YCIyTH;

MOJIy4YeHHE CBEJICHUI O XO/I€ BBIMOJHEHHUS 3a1poca;

nocyneOHoe  (BHecyneOHOE)  oOKaJloBaHHUE  PEUICHUH W JICUCTBUM
(6e3neiicTBUA) Ooprana (OpraHu3alru), TOJKHOCTHOTO JUIa Opraia (OpraHu3aiuu)
100 rocyIapCTBEHHOT O WM MYHHUIIMNIATBHOTO CIIYKAIIETo.

IMoka3aTe/in kKayecTBAa MYHUMINNAJIbHON YCIYIH:

MOJIHOTa W  aKTYaJbHOCTh HWH(OpMALUU O TOPAAKE NPeIOCTaBICHUS
MYHULIMIAIbHON yCIIYTH;

COOJIIOJICHHE CPOKOB NPEJOCTABICHUS MYHHUILMIAIBHON YCIYIM W CpPOKOB
BBIITOJTHEHUS aIMUHHUCTPATUBHBIX poLEnYp pH IIPEI0CTABICHUN
MYHULIMIAIbHON yCIIYTH;

HaJU4Me HEOOXOAMMOTO M JAOCTATOYHOI'O KOJIMYECTBA CHELMAINUCTOB, a TaKXKe
ITOMEILIEHUH, B KOTOPBIX MPEIOCTABIACTCA MYyHMIMNAJIbHAS yCIyra, B LEIAX
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COOJIIOJICHUSI YCTAHOBJICHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM
CPOKOB MPEIOCTABICHUSI MyHUIIUIIAILHON YCITYTH;

KOJIMYECTBO (PaKTOB B3aWMOJICHCTBUS 3asIBUTENS C JOKHOCTHBIMU JIULIAMU TIPU
MPEAOCTABICHU Y MYHULIUNIAJILHON YCIIYTH;

OTCYTCTBUE OUepeJie MpH MpUEeME U BbI1aue JOKYMEHTOB 3asBUTEISIM;

OTCYTCTBUEM OOOCHOBAHHBIX kKaJl00 Ha AeicTBUs (0e3/1eHCTBHE) CIIEINATNCTOB
Y YIIOJTHOMOYEHHBIX JIOJKHOCTHBIX JIUIL;

OTCYTCTBHE  Xajo0 Ha HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOILECHUE

CIHEIUATUCTOB U YIIOJTHOMOYEHHBIX JTOJIKHOCTHBIX JIUI] K 3asIBUTEIISIM

2.18. UHble TpeOOBaHUA, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NMPeA0CTABJICHUS MYHUIIUIIAJIBbHOMH YCJIYITHM B MHOTO(YHKIIMOHAJIBHBIX
LEHTPAaX NPeIoCTABJICHHUS IOCYAAPCTBEHHbIX M MYHHUIMNAJABHBIX YCJIYT U
0COOCHHOCTH MPeI0CTABJICHUS MYHHIUNIAIBHOU YCJIYT' |

B JJIEKTPOHHOI opme

2.18.1. OcoOeHHOCTH MpeaoCcTABJIeHUS MYHHIHUIAJBHOM yciayru B OBY
«MP@IIy».

[IpenocraBienne MyHunMInaapHOW ycayru B M®I[ ocymectBusierca B
cootrBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roma Ne 210-d3 «O6
OpraHMu3ally MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIMIAJIBHBIX YCIYI» IO
MPUHLHITY «OJHOTO OKHa.

B3aumoneiicteue ML C AIMUHHUCTpAalMEd OCYLIECTBIIAETCS B
COOTBETCTBUM COIUIAllIECHWEM O B3auMozeucTBun Mexay OBY «MOL» u
AJIMUHHUCTpaALIUEH.

2.18.2. Oco0eHHOCTH NPEAOCTABJICHUS MYHHUMIAJIBHON YCJIYIM B
3JIEKTPOHHOM (popMme

OOpaiieHre 3a MOJIYyYEHUEM MYHUIMNAIBHON YCIYIM U MPEJOCTABICHUE
MYHULMIAIBHON YCIYTH MOTYT OCYLIECTBIIATHCS C UCIOJIB30BAHUEM JICKTPOHHBIX
JOKYMEHTOB, TOJINUCAHHBIX JJIEKTPOHHOW moAnuchio (naimee - OlI) B
cootBeTcTBUM ¢ TpeOoBanuamu DenepanbHoro 3akoHa «OO0 3JIEKTPOHHOMU
noanucu» u DenepanbHoro 3akoHa «OO0 opraHuzalMu —MOPEIOCTABICHUS
rOCYJJapCTBEHHBIX U MyHULUITAIBHBIX YCIYI».

Buast 3OIl, ucnonb3oBaHHWe KOTOPBIX JONYCKaeTcs Mpu oOpalleHuu 3a
MOJIyYeHUEM MYHUIMIAIBHBIX YCIYT B 2JIEKTPOHHOU (popMe, a TakKe OnpeaeseHnue
CJIy4yaeB, IPU KOTOPBIX JOMYCKAeTCsl UCHOJb30BaHue npoctor DIl ninm ycuneHHon
kBasnuuupoBanHoil OII, ocyiiecTBiseTcss Ha OCHOBE IMpaBW, YTBEPKIECHHBIX
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nocraHoBienneM IIpaBurensctBa  Poccuiickoit @eaepanuun ot 25.06.2012 Ne
634 «O Buaax 3ME€KTPOHHON MOJIKCH, UCIOJIB30BAHUE KOTOPBIX JOIMYCKAETCs MpU
oOpalieHuu 3a MoJIy4YeHUEM roCcyIapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT.

[Topsmox wucnonbs3oBanusa Ol yrBepxkaeH nocranoBieHueMm IlpaBurenbcTBa
Poccuiickoit ®enepanuun ot 25.08.2012 Ne852 «OO0 yrBepxnenuun llpasuin
WCIIOJIb30BAaHUS YCUJICHHON KBaJM(UIUPOBAHHON SJIEKTPOHHON MOAMHUCH TMpHU
oOpalieHuy 3a MOJYYEHHEM TOCYJIapCTBEHHBIX U MYHUIUIAIbHBIX YCIYI U O
BHeceHUH n3MeHeHus B [IpaBuiia pazpaboTKu U yTBEPKACHUS aIMUHUCTPATUBHBIX
PErIaMeHTOB MPEO0CTABICHUS TOCYAAPCTBEHHBIX YCIIYT».

Jliis ucnonbs3oBanus npoctoi D11 3asBuUTeNb 10KEH ObITH 3apErUCTPUPOBAH
B €JIMHOI cucTeMe UJIeHTU(UKAIIMU U ayTeHTU(DUKALIIY.

Jis  ucnonb3oBaHusi kBanuduuupoanHo Il mnpu  oOpamenun 3a
MOJIyYeHUEM  MYHUIUIAJIBHOM YCIYyTH 3asBUTENI0 HEOOXOIWMO MOJIYYUTh
KBAIM(UIUPOBaHHBIN cepTudukat kimroya npoBepku Ol B ymocToBepsitoieM
LEHTPE, aKKPEIUTOBAHHOM B TOpAJKE, YycTaHOBIeHHOM DenepaibHbIM 3aKOHOM
«O0 37EKTPOHHOM MOITUCHY.

3anpoc M UWHBIE JOKYMEHTBHI, HEOOXOAMMBIE i MPEIOCTaBICHUS
MYHULMIAIBHOM yCIYrd, NOANUCaHHbIe NTpocToil DIl M mogaHHbIE 3asBUTENIEM C
coomonenuem denepanpHoro 3akoHa «OO0 opraHuzalMu  NPEAOCTABICHUS
rOCyJapCTBEHHbIX M MYHULUMNAIBHBIX YCIyT», NPU3HAIOTCS paBHO3HAYHBIMU
3aMpocy U UHBIM JIOKYMEHTaM, MOANHCAHHBIM COOCTBEHHOPYYHOUW MOJIMUCHI0 U
MPEACTABICHHBIM Ha OyMa)XHOM HOCHUTENIEe, 33 MCKIIOYEHHUEM CJIydaeB, €cliu
denepanbHBIMU 3aKOHAMU WM HMHBIMH HOPMATHBHBIMU IPABOBBIMU aKTaMU
YCTAaHOBJIEH 3alpeT Ha OOpallleHHe 3a MOJIYyYEHHEM MYHHULUIAIBbHOW YCIYTH B
AJIEKTPOHHOMU (Popme.

Ecniu B coorBercTBUM ¢ (enepalbHbIMM 3aKOHAMU, NPUHUMAEMbIMU B
COOTBETCTBUM C HUMU HOPMATHBHBIMH MPABOBBIMU aKTaMH WJIM OObIYaeM
JIEJIOBOTO 000pOTa JIOKYMEHT JOJKEH OBbITh 3aBEpEH I€YaThbio, BJIEKTPOHHBIN
JOKYMEHT, NOANUCAaHHBbIM ycwieHHOM OIl W mnpu3HaBaeMblii pPaBHO3HAYHBIM
JOKYMEHTY Ha OyMa)XHOM HOCHUTEJE, MOANMCAHHOMY COOCTBEHHOPYYHOMU
NOANKUCHIO, MPU3HAETCA PABHO3HAYHBIM JIOKYMEHTY Ha OyMa)XHOM HOCHTEIE,
MOANMMCAHHOMY COOCTBEHHOPYYHOI MOJNUCHIO U 3aBEPEHHOMY M€YaThIO.

3asBiIeHUE U JOKYMEHTbI, HEOOXOIMMBIE ISl MOJYYEHUS MYHULIHUNAIbHOU
YCIIYTH, IPEICTaBIIsieMble B (JOpPME IEKTPOHHBIX TOKYMEHTOB IOITUCHIBAIOTCS

3asBJICHHE - pocTol OlI;

KOIIMM JOKYMEHTOB, HE TpeOyIOUIMX MPEJOCTABICHUSI OpPUTHMHAIOB WU
HOTapUalbHOIO 3aBEpeHus, - npocroi J1I;

JOKYMEHTBI, BBbIJJaHHbIE OpraHaMHM WM OpraHu3alusiIMM, - YCUJIEHHOMU
kB puumpoBaHHO# D11 TakuX OpraHoB WK OpraHU3aIMil;
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KOIMU  JIOKYMEHTOB, TpeOYIOIUX TMPEIOCTABICHUS OpPUTHMHAJIOB WU
HOTapUaJbHOTO 3aBEPEHUs, - yCUIIeHHOH KBanuuuupoBanHoil D11 Hotapuyca.

B cinydae ecnu mnpu oOpallieHUH B 3JIEKTPOHHOU (Gopme 3a MOIydYeHUEM
MYHUIUNAIBHON yCIyrd UACHTUQUKAIUMS W ayTeHTU(UKAIuUs 3asiBUTENS -
(U3MYECKOr0 JIMIA OCYIIECTBIAIOTCS C HCIOJIb30BAHUEM €IUHOW CHUCTEMBI
uIeHTU(UKAIIMA W ayTeHTU(UKAIUU, 3asBUTENb, SBISIOMUNACA (U3UUECKUM
JUIOM HMEET MPaBO MCHOJIb30BaTh MpocTyo DIl npu oOpaiieHnu B 37€KTPOHHOM
dbopme 3a MONYyYEHUEM MYHUIMIAIBHONW YCIYIM MpPHU YCIOBUHU, YTO NpPHU BbLAaue
kimoya mpoctoi DIl nuYHOCTH (PU3MUECKOro JUla YCTAHOBIIEHA MPHU JIMYHOM
npueme.

II1. CocraB, nmociae0BaTeIbHOCTh U CPOKH BBINOJHEHHUS] AIMAHUCTPATUBHBIX
npoueayp (AeMcrBuii), Tpe0OBaHUA K NOPAAKY MX BbINIOJTHEHHU S, B TOM YHCJI€
0COOCHHOCTH BBINOJTHEHHUS AAMHUHUCTPATHUBHBIX NpoueaAyp (aeicTBUil) B
3JIEKTPOHHOU (popme, a TaK ke 0COOCHHOCTH BHINOJIHEHUS
aIMHMHHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIMOHAJBbHBIX LIEHTPax

IIpexocTaBjieHMe MYHMUMNAJABHONW YCIYIM BKJIK4YaeT B  celds
cJeayrlue aIMUHUCTPAaTUBHbIE IPOLEAYPbI:

1) [IpueM u perucrtpamusi 3amnpoca U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MyHUIIUNAIbHOU YCIYTH.

2) Amnanuz colepkaHus TEMaTUKH 3allpOCOB 3asiBUTENICH, IMOJTOTOBKA M
opopMJIeHHE  JIOKYMEHTOB,  SBJISIOIIUXCA  PE3yJbTaTOM  MPEJOCTABICHUS
MYHHUIUNIAIBHON YCIyTH.

3) HampaBnenue (Bblgaya) JOKYMEHTOB, SIBIISIFOLIUXCS  PE3yJbTaTOM
MPEAOCTABIICHUS] MyHUIIUTIAIbHOU YCIYTH.

4) IlopsimoK OCYIIECTBJIEHHUS B DBJIEKTPOHHOM QopMe, B TOM 4YHUCIE C
UCIIONIb30BaHWEM PervoHanpHOrOo moprana, aJMUHUCTPATUBHBIX IMPOLEAYP
(meiicTBuit).

5) Ilopsamok BBINOJHEHMS] AJMUHUCTPATUBHBIX MpoueAyp (AehcTBUil)
MHOTO(DYHKIIMOHAIBHBIMU  LIEHTPAMHU MPEJAOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIUAIbHBIX YCIYT.

6) Ilopsanok ucnpapieHus IOMYIIEHHBIX OMEYAaTOK U OIIMOOK B BbIIAHHBIX B
pe3ynbTaTe NPeI0CTaBICHNUS MyHULIMITAIbHON YCIYTH JTOKYMEHTaX.

3.1. Ilpuem u perucTpanus 3apoca M JOKYMEHTOB, HEO0OX0AUMBIX IJIst
NPeA0CTABJICHUA MYHHUITUNIAJIBHOU YCJIYI'H
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3.1.1.0cHOBaHueM I Hayaja aJMUHUCTPATHUBHOM NPOLEAYPHI SBISAECTCH
oOparieHue 3agBUTENsST B AJMUHUCTPALIMIO € 3alpOCOM O TPEIOCTaBICHUU
MYHUIUINAIBHON YCIYyTH C MPUIIOKEHUEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX
MOANYHKTOM 2.6.1. HacTosIero AIMUHUCTPATUBHOIO PErJIaMEHTA.

3.1.2. Tlpu mocTymiaeHuH 3ampoca JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MPUEM JOKYMEHTOB (Jlajiee - OTBETCTBEHHBIN UCTIOTHUTEND ):

1) mpoBepsieT MpaBUILHOCTh O()OPMIICHUS 3asIBICHHUS;

B cinywae HemnpaBunbHOro oQOpMIIEHUS 3asBICHUS O TNPEIOCTaBICHUU
MYHULUIAIbHOM YCIYyTd, OTBETCTBEHHBIM HCIIOJHUTEIEM OKa3bIBAETCSA IOMOILb
3asIBUTENIO B 0()OPMIICHUH 3asBJICHUS .

2) MPOBEPSET HAJWYUE JTOKYMEHTOB, yKa3aHHbIX B [Ipumoxenun Ne 9 k
HacTosimemMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.
3) [Ipu ycrtanoBnenun (HaKTOB OTCYTCTBUS TIOJHOTO KOMILIEKTA

HEOOXOJAUMBIX JJII TPENOCTaBICHUS MYHUIUNAIBHON YCIYrd JIOKYMEHTOB,
HECOOTBETCTBUSI MPEACTABICHHBIX JOKYMEHTOB TpPEOOBAHUSAM, YKa3aHHBIM B
noanyHkrax 2.6.2 wum 2.6.3 HacTosmero AIMUHHACTPATUBHOIO  pErJaMEHTa,
OTBETCTBEHHBI  HUCHOMHUTENb  AJMHHUCTpPAUUU  OOBACHSET  3aSBUTEIIO
COJCp/KaHUE BBISBICHHBIX HEIOCTATKOB IPU NpPHEME JOKYMEHTOB, IpeaIaracT
MPUHATH MEPBI IO UX YCTPAHEHHUIO, & TAK)KE OKAa3bIBAECT COACHUCTBHE 3ASIBUTEIIO B
MpaBUILHOM O(OPMIICHUH 3ampoca.

4) cBepseT NOJJIMHHUKM M KOMHU JOKYMEHTOB, BEPHOCTb KOTOPBIX HE
3aCBUJICTEIIbCTBOBAHA B YCTAHOBJEHHOM 3aKOHOM IMOPSAKE, €CIH JTOKYMEHTBI
MIPEJCTABIICHBI 3aBUTEJIEM JTUYHO;

5) 3amoyHsAeT pacHuUcKy O MpHeMe (PEerucTpaliu) 3asBICHUS 3asBUTENIS;

6) BHOCHUT 3aluch O mpueMe 3asBieHus B JKypHan Bxomsumiei
KOPPECIIOHICHIIN .

3.1.2. Ilpu moctymiennun 3amnpoca B AAMUHUCTPALMIO JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB (JlaJie€ - OTBETCTBEHHBIM MCIIOJIHUTEND
AJIMUHHCTpallMM TNpPOBEpsieT coOMofeHue TpeOOBaHUM K KOMILIEKTHOCTHU
MpUIAraeMbIX JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEJOCTaBICHUS MYHULIUTATIbHON
YCIYTH.

3.1.3. Ilpu ycraHoBieHHUUM (PAKTOB OTCYTCTBHSI IOJHOTO KOMIUIEKTa
HEOOXOJOUMBIX JJI TPENOCTaBICHUS MYHUIUNAIBLHON YCIYrd JIOKYMEHTOB,
YKa3aHHBIX B MOANYHKTE 2.6.1 HacTosmero AIMHHUCTPATUBHOIO PpETJIAMEHTA,
HECOOTBETCTBUSI MPEACTABICHHBIX JOKYMEHTOB TpEOOBAHUSIM, YKa3aHHBIM B
nojanyHkrax 2.6.2 u 2.6.3 Hacrosuero AJIMHUHUCTPATUBHOTO  peErjlaMeHTa
OTBETCTBEHHBI  HUCHOMHUTENb  AJMHHUCTpAlUd  OOBICHSET  3aSBUTEIIO
COJACpP/KaHUE BBISBICHHBIX HENOCTATKOB IPU NPUEME IJOKYMEHTOB, IpEHIaracT
MPUHATH MEPBI IO UX YCTPAHEHHUIO, & TAKKE OKA3bIBAET COIECHCTBHE 3ASIBUTEIIO B
MpaBUILHOM O(OPMIICHUH 3ampoca.
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3.1.4. B ciuydae ecium OpeACTAaBICHHBIE  3asIBUTEIEM  JOKYMEHTHI
COOTBETCTBYIOT TpeOOBaHUIM MOJIMTYHKTOB 2.6.1-2.6.3 HACTOSIIETO
AJIMUHHUCTPATUBHOT'O PErjaMEeHTa OTBETCTBEHHBIM UCIIOIHUTENb AJIMUHUCTPALUU
MPUHUMAET 3alpoc U 00ECHEeUMBAET €ro PErucCTPALMIO0 IyTEM MPUCBOCHUS €My
MOPSIAKOBOTO  HOMEpa U jarel mnoctymieHuss B Kyphaie BXOJISIIIIEH
KOPPECIIOH ICHIINU.

3.1.5. Ilpu mony4yeHUM 3asBICHHUS M JIOKYMEHTOB IO IOYTE pacCIHUCKa O
NpUeMe 3asBJICHUS] U JOKYMEHTOB BBIJAETCA 3asBUTEII0 JIMYHO TMOCIE €ro
NpuObITUS B AJMUHUCTpALUIO. YBEIOMJICHHE 3asBUTENsI O BO3MOXKHOCTHU
MOJIyYeHHUsS] PACTIMCKUA O TMpPUEME 3asBJICHUS U JIOKYMEHTOB OCYILECTBISETCS IO
TenedoHy, yKazaHHOMY B 3asiBIEHMM B TeueHue | pabouero JHS cO JHSA
pEerucTpaluy 3asiBJICHHUS.

B cnydae orcyrcTBUA B 3asiBI€HHMH HOMepa TeledoHa, pacmucka O Mpueme
3asBJCHUS W JOKYMEHTOB HAMpaBiisIeTCsl TOCPEJICTBOM IIOYTOBOM CBSI3M Ha
OyMa)kHOM HOCHTEJIE IO aJpecy, yKa3aHHOMY B 3asBJICHMH B TeueHue 1 pabouero
JIHSI CO JIHSI PETUCTPALINU 3asIBIICHMUS.

3.1.6. 3asBiieHHE, MOCTYNUBIIEE B AIMUHUCTPALUIO IO AIEKTPOHHOU MOYTE,
OTBETCTBEHHBIN HCHOIHUTENb AJIMHMHHUCTPAIIMM pPACIEYAThIBAET HA OyMa)KHOM
HOCHUTEJIE BMECTE€ C MNPUKPEIUVICHHBIMM K HEMY OJJIEKTPOHHBIMU 0Opa3aMu
JOKYMEHTOB M  OCYUIECTBJISIET €ro pPErucTpaluio IyTeM MPUCBOCHUS €My
MOPSIIKOBOTO HOMEpa M JaTbl MOCTYIUIEHHS B COOTBETCTBYIOLEM IKypHale
pEerucTpaluy 3anpocoB (3asBJICHUI) 3asBUTENICH, MOCTYMUBIIMX OT (PU3NUECKHUX
JIUL, WK B KypHAJIe PETUCTPAIlUU BXOALIEH KOPPECTIOHACHIIMN MOCTYMUBIIENH OT
IOPUINYECKUX JIUII.

3.1.7. Cpok BBINIOJTHEHUSI A IMUHUCTPATUBHOM IIpoLieyphl - 1 pabouunii 1eHb.

3.1.8. Kpurepuem mNpUHITHS pELICHUI SBISIETCA OOpallleHHE 3asBUTENS 3a
MOJIyYEHUEM MYHUIIUIIAIbHON YCIIyTH.

3.1.9. Pe3ynbTaToM aJIMHHUCTPATUBHOM MPOLEAYpPHI SBISACTCS IPUEM
3asIBJICHUS U PUJIAraeMbIX K HEMY JIOKYMEHTOB.

3.1.10. Crnocobom ¢ukcauu pe3yiabTaTra BBIINOJHEHUS aJMUHHUCTPATUBHOU
NpOLEYypbl  SIBJIETCS  PETUCTpAIlMI0  3ampoca B Kypunane Bxoasmen
KOPPECIIOHICHLIN Y.

3.2. AHaIM3 coiep:KaHusl TEMATHKU 3alPOCOB 3asiBUTEJIeH, MOAT0TOBKA
U 0popMJIeHHE JOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJbTATOM NPeI0CTABICHUS
MYHHUIUNIAJIBHOU YCJIYTH

3.2.1. OcHOoBaHuEM [UIs HadaJla aJIMHUHUCTPATUBHOW IPOLELYPHI SIBISETCS
IIOCTYIUIEHUE  3apETUCTPUPOBAHHOTO  3asBICHUA O IIPEAOCTABICHUH
MYHULIMIAIbHOM  YCIYTM C  IPUJIOKEHUEM  JOKYMEHTOB, YKa3aHHBIX B
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[Ipunoxxenun Ne 9 x Hacrodmemy AJIMUHHCTPATUBHOMY PEMIAMEHTY  C
pe3oronMedl  HadaJlbHUKAa APXUBHOIO OTHAENA JOHKHOCTHOMY JHULY APXUBHOIO
OT/I€JIa, OTBETCTBEHHOMY 3a MPEJOCTABICHNE MYHULIMIIATbHON YCIYTH.

3.2.2. JOJDKHOCTHOE JIMIO ApXMBHOIO OTJENIa, OTBETCTBEHHOE 3a
MPEJOCTABICHUE MYHULHNAIBHON YCIYIM  IMPOBOAMUT AaHAIU3 COJACpKAHUS U
TEMATUKH MOCTYNUBIINX JOKYMEHTOB U OIPEAEISACT:

CJIy4au MOCTYIUICHHUS MOBTOPHBIX 3aMPOCOB (3asBICHUN );

MIPaBOMOYHOCTh TIOJYYEHHMs 3asiBUTEJIEM 3alpaliuBaeMoid HHGOpMalu ¢
YYETOM OTPaHUYCHHI HA MPEICTABICHUE CBEICHHM, COJIEPHAIIUX IEPCOHAIbHBIE
JaHHbIE O TPETHUX JUIAX, CBEJCHUN KOH(DUICHIINATBHOTO XapaKTepa;

CTENEHb TOJHOTHI CBEACHHH, coaepXkKalluxcsi B 3ampoce (3asBICHUH) O
MPEAOCTABICHUY MYHUIUNAIBHON YCIYTrd, HEOOXOAUMBIX JUIsl TPOBEIACHUS
MOMCKOBOM pabOTHI;

MECTOHAXOXXJIEHUE  apXUBHBIX  JIOKYMEHTOB,  HEOOXOJMMBIX s
MPEAOCTABICHUS] MYHULIMITAIbHOW YCITYTH;

ajgpeca KOHKPETHBIX oOpranuzanuid u yupexnaenuit Kypckoit obnacrtu,
rocyJapCTBEHHBIX U (MJIM) MyHULMIANbHBIX apxuBoB Kypckoit obmactu, Kyga mo
MPUHAAJIC)KHOCTH CIEyeT HampaBUTh Ha WCIOJIHEHWE 3ampoc (B ciaydae
OTCYTCTBHA B ApPXMBHOM OTHAENI€ JOKYMEHTOB, Ha OCHOBAaHMM KOTOPBIX
HCTIOJTHSETCS 3a1poc).

CpoOK BBITIOJTHEHHS JAHHOTO aIMUHUCTPATUBHOTO JECUCTBUA 2 KaJEHIAPHBIX
IHSL CO JTHS MOJy4EeHUs 3ampoca.

3.2.3. JlomxHOCTHOE JIMII0O ApXHMBHOIO OTJEJIa, OTBETCTBEHHOE 3a
MPEJOCTAaBICHUE MYHUUHWIIAJIBHOW YCIyTH, [0 WUTOTaM aHajlu3a COJEpPKaHUS H
TEMAaTUKH 3alpPOCOB:

1) mpuHuMaeT peuieHHe 00 OTKa3e B MPEAOCTABICHUHU 3alpalidBaeMbIX
CBEJCHUU U TOTOBHUT:

MHUCbMO—YBEAOMIICHHE 00 OTKa3€ B MOJIYUYEHUHU 3asBUTEIIEM 3alpallliBaeMbIX
CBEICHUM C PAa3bSICHEHHEM €ro JajJbHEHIIUX JEWCTBUH, NPELyCMOTPEHHBIX
3aKoHoAaTenbCTBOM Poccuiickont denepannu;

MHUCbMO-YBEJIOMIICHUE 00 OTCYTCTBHMM 3alpalliBa€MbIX CBEACHUN W
PEKOMEHIALUSIMU O JANbHEHIINX MyTAX MOUCKa HE0OX0AMMOM UHpOpMALINH;

MHUCbMO—YBEJOMIIEHUE O Mepeajgpecaldd 3ampoca Ha HCIOJHEHUE IO
MPUHAAJIC)KHOCTH B yupexaenusi, opranmzauud  Kypckoir  oOnactw,
rocyJapCTBEeHHbIE U (WJIM) MHBIE MyHUIUNAJIbHbIE apxuBbl Kypckoil oOnactu B
3aBUCMMOCTH OT MPEINOJaraeMoro MecTa XpaHEeHHsI JTOKYMEHTOB, HEOOXOIUMBbIX
JUTSL UICTIOJIHEHUS 3aI1pOCa;

CONPOBOJIUTEIILHOE MUCHbMO K JIOKYMEHTaM, MPEAOCTABISEMBbIM B ISl HX
BBIJIAYU 3a5IBUTEIIIO.
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MakcuMaJIbHBIII CPOK  BBINOJIHEHUS aJIMHHUCTPATUBHOIO JECUCTBUS 5
KAICHIAPHBIX JHEW CO JIHS MCTEYEHMS 2-X JTHEBHOI'O CpPOKa, YCTAHOBJICHHOI'O B
noanyHkre 3.2.2. HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) TpUHUMAET pEIICHHE O MPEJOCTaBICHUUM MYHULUNAIBHON YCIYrd U
TOTOBMUT:

MH(pOpMALIMOHHOE MHCHMO;

ApXUBHYIO CIIPABKY, ApXUBHYIO BBIIIHCKY, DXUBHYIO KOIIHIO;

COIIPOBOJIMTENIBHBIE MHUChbMA K aPXUBHBIM CIIPABKaM, apXUBHBIM BBIIIMCKaM,
apXMBHBIM KOMHUSIM, B TOM uuciie npenocraBisieMbiM B OBY «MO®Ll» (puinan
OBY «M®Ily») mist ux BeIIAYH 3aIBUTEIO.

Cpox mOArOTOBKM HH(POPMALMOHHOTO MHCbMa, ApPXUBHOM CIpPaBKH,
apXMBHOM BBIIIMCKU U apXUBHOM KOINHH, BKJIKOYAsi CPOK BBIIIOJIHEHHUS IEUCTBUA 10
MOMCKY 3amparimBaeMor nHGOpMaIlU, COCTABIACT 15 KaleHIapHbIX THEWU CO THA
WCTEUEHHUS 2-X JHEBHOI'O CPOKA, YCTAHOBJIEHHOIO B MOAMYHKTE 3.2.2. HACTOSLIETO
AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

OdopmiieHre apXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK U apXUBHBIX KOMUMI
MPOU3BOJIUTCS B COOTBETCTBUU € IMIYHKTOM 5.9 IlpaBun opranuzamuum xpaHeHWs,
KOMILIEKTOBAHMSI, y4€Ta M UCHOJb30BaHMS JOKYMEHTOB ApXHMBHOro (hoH1a
Poccuiickoit denepaniu U ApyruX apXUBHBIX JOKYMEHTOB B FOCYJAPCTBEHHBIX U
MYHHUIMINAJIBHBIX apXUBax, My3esiX W OuOnMoTekax, opraHuzanusx Poccuiickoi
aKaJIeMUU HayK, YTBEPKJICHHBIX ITPUKa30M MHHUCTEPCTBA KyJIbTYypbl U MaCCOBBIX
koMmyHukanui Poccuiickoit ®@enepauun ot 18 suBaps 2007 r. Ne 19 (nmanee —
[IpaBuna).

3.2.4. [JoykHOCTHOE JHUIO ApXHUBHOTO OTIENA, OTBETCTBEHHOE 3a
MPEJOCTABICHUE MYHULUIIAIBHOW YCIYyTHM, B JEHb 3aBEPLICHHUS MOATOTOBKH
JIOKYMEHTOB, YKa3aHHBIX B ITOAIyHKTE 3.4.3 HacrosAmero PernaMenTa, nepegaet ux
3aMecTUTENO [ 1aBbl AIMUHUCTpALMU, KypUpYIOLIEMy paOoTy ApPXUBHOIO OTAEIA
(manmee - 3amectutens [nmaBbl AJQMUHUCTpaALUu), A MPOBEpPKU HH(OpMauu,
COJEpIKallleics B NMOATOTOBJICHHBIX JOKYMEHTAaX, Ha COOTBETCTBUE IPUHIATOMY
pelIeHuto ¢ yuetoM tpedosanuii [1pasu.

CpOK BBINOJHEHUSI aIMHUHUCTPATUBHOIO AEUCTBUS — 15 MUHYT.

3.2.5. 3amectutrens [nmaBel AAMUHUCTpallMM B JIEHb IOCTYIUICHUS
JOKYMEHTOB, YKa3aHHbIX B noAnyHKre 3.4.3 Hacrosmero Periiamenra, nposepser
uH(popMaInIo, COAEPKAILYIOCS B MOJATOTOBIEHHOM JOKYMEHTE, Ha COOTBETCTBUE
MPUHATOMY PELIEHUIO ¢ yueToM TpeOoBanuit [IpaBui, u moANUCHIBAET UX.

CpOK HCHOJIHEHUS aIMUHUCTPATUBHOTO AEHCTBUSA — |5 MUHYT.

3.2.6. 3amecturens [maBpl AJIMHHUCTpPAUMH HOANMUCHIBAET JIOKYMEHTHI,
yYKa3aHHbIC B MOMIYHKTE 3.2. 3 HACTOSIIETO AIMHHUCTPATUBHOIO pETJIAMEHTa U
NepesaeT ux JOJUKHOCTHOMY JIMIY APXMBHOTO OTAEIA.

Cpox BBINOJHEHUS aIMUHUCTPATUBHOIO JEHCTBUA HE O0jee 2 KaJleHJapHBIX
JTHEH CO JIHA MOCTYIUIEHUS JOKYMEHTOB K 3aMECTUTENIO [ TaBbl AIMUHUCTpALUN).
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3.2.7. JomKHOCTHOE JIMIO ApXUBHOIO OTHAENa B JEHb IIOJIYYCHHS
MOAMMUCAHHBIX 3aMecTuTeneM [aBpl AAMUHUCTpALMU JOKYMEHTOB, YKa3aHHBIX B
noanyukre 3.4.3 HacTosimero AAMUHUCTPATUBHOTO PErJIaMEHTa, PETHUCTPUPYET
ux B JXKypHane ucxoasmen KOppeCnOHAECHIUH ITyTEM MPOCTABICHUS UCXOMSIIIETO
HOMeEpa U AaThl KaXJI0ro JOKyMeHTa. Kpome Toro, yka3aHHOE JIMIIO B OTHOLLIEHUH
ucnonHeHHoro 3amnpoca OBY «M®Lly (dunuana OBY «MO®Lly») 3anonHser Ha
BTOPOM JK3EMIUISIPE 3aIpOCa U B )KYpPHAJIE PETUCTPALMU 3aIPOCOB, MOCTYIHBIINX
yepe3 OBY «MOLy (pununan OBY «M®L»), cBeneHusa 00 UCIIONIHEHUU 3ampoca ¢
yKa3aHUEM UCXOJAIIMX AaThl U HOMEpPAa COIMPOBOAMUTENILHOIO MHUCHhMA.

CpoOK BBINOJIHEHUS aIMUHUCTPATUBHOTO JEUCTBUS COCTABISAET 15 MUHYT.

3.2.8. B ciyuae eciu 3asgBUTENb OOpaTHIICA 3a MOJYyYCHHEM YCIYyTH dYepes
PervonanbHbIN OpTa 3asIBUTEIIO HAMIPABIIAETCS

- YBEJOMJICHHE O pe3yJibTaTaX pPacCMOTPEHHUSI JOKYMEHTOB, O IPUHATHU
MOJIOKUTENHHOTO PEHICHUS] O MPEAOCTABJICHUM YCIyrd JHOO MOTHBHPOBAHHBIN
OTKa3 B MPEIOCTABICHUU YCIyTH

VYBenomieHUE HaMpaBiIeTCs B CPOK, HE MPEBBIMIAIOIIMN OJHOTO pabouero
IHS TIOCJIE 3aBEPLICHUS] COOTBETCTBYIOIIETO JACHCTBHS, HA aapec JJIEKTPOHHOM
MOYTHl WJIM C HCIOJb30BAaHUEM CpEACTB PeruoHanbHOro B €AMHBIA JIMYHBIN
KaOWHET 10 BIOOPY 3asBUTEIIS.

3.2.9. Cpok BBINIOJIHEHUS] aAMUHUCTPATUBHON Mpoueaypbl - He Oonee 17
KaJICHIApHBIX JHEH CO JTHS MOJyYeHus 3ampoca.

3.2.10. KputeprieM OpUHSTUS pEIICHUN SIBISETCA COOTBETCTBUE 3aABJICHUS U
MpUJIAraeMbIX K HEMY JOKYMEHTOB, TPEOOBaHUIM, U3JI0)KEHHBIM B MMyHKTaX 2.6.2.1
2.6.3. HaCTOSAIIETO AAMUHUCTPATUBHOTO PETIIAMEHTA.

3.2.11. PesynbsTaTom aJIMUHHUCTPATUBHOU IIPOLIE 1Y PBI SIBIIACTCS
MOATrOTOBJICHHBIA PE3yJIbTaT MyHULIMIIAJIBHOW YCIYTH, U3JI0KEHHBIN B IyHKTE 2.3.
HACTOSIIETO aAMUHUCTPATUBHOTO pETJIaMeHTa.

3.2.12. Cnocobom pukcanru pe3ysibTara BBINOJTHEHUS aIMUHUCTPATUBHOU
NpOLENYpPbl  ABIISIETCS PETUCTpalUsl MOANMCAHHBIX JIOKYMEHTOB, B JKypHaJe
PErucTpaluuy UCXOIAIEH KOPPECTIOHACHIINH.

3.3. Hanpasiaenue (BblAa4a) JOKYMEHTOB, SIBJISIIOLIUXCH Pe3yJIbTaTOM
NPeIoCTABJICHUS MYHUIUNIAJBHON YCJIYTH

3.3.1. OcHoBaHuMeM i1 Hayajla aJIMUHUCTPATUBHOW INPOLENYpPHI SBISETCS
HaJM4Me MOJANUCAHHBIX M 3apPETUCTPUPOBAHHBIX JOKYMEHTOB, SIBJISIOIIMUXCS
Pe3yJbTaTOM NPEJOCTABICHUS MYHHUIUIIAJbHOW YCIIYTH.

3.3.2. Pe3ynpTaT NpEeAOCTaBICHHS MYHUIMIAIBHOM YCIYTH BBIIACTCS
(HampaBisieTcs) 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUMU.

3.3.3. B ciuyyae mnoaydeHus 3asBUTEIEM pe3yJbTaTa IPEIOCTaBICHUS
MyHULMNAIbHOM ycinyru yepe3 M®L[,  mokymenTsl nepenatorcss B MOPI[ He
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no3aHee padoyero JHS, MPEAIISCTBYIONIETO JaTe OKOHYAHUS MPEJOCTABICHUS
MYHUIUIIAIBHON YCIYTH.

3.3.4. OTBETCTBEHHBIN UCIIOJIHUTEIb APXUBHOTO  OTAena AJIMHUHUCTpALUH,

MIPU HAJIMYUKM KOHTAKTHOIO TejieOoHa 3asBUTEII pUTIaliaeT 3assBUTENs s
MOJIy4eHUs! pe3ysibTaTa MyHUIIMNIATBHOM YCIYTH MO TeleoHy, Ju00 HarpaBiseT
YBEIOMJICHHE TMOCPEICTBOM IMOYTOBOI'O OTHPABICHUS WU YJIEKTPOHHOU MOYTHI 1O
aJpecy, YKa3aHHOMY B 3asIBJICHHH.

3.3.5. MakcuMainbHblid CPOK BBIIIOJHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPbI
cocTaBisieT 3 palbouux JAHS CO JHS PErUCTpallMd JOKYMEHTA, SBISIOIIETrOCs
pe3yNbTaTOM MPEIOCTABICHUS MyHUIIUIIATBHON YCIIYTH.

3.3.6. KputepueMm npuHITHA PELICHUN SIBISETCS HAIWYKME MOANUCAHHBIX U
3apETUCTPUPOBAHHBIX JOKYMEHTOB, SIBJISIONIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHHUIUNAIBHON YCIyTH.

3.3.7. Pe3ynpTaToOM agMHHUCTPATUBHOW NPOLIEAYPHI SBIISIETCS IMOJy4EHUE
3aBUTEIEM OJHOTO M3 JIOKYMEHTOB, IPEAYCMOTPEHHBIX IYHKTOM 2.3.
HACTOSIIET0 AIMUHUCTPATUBHOIO PEriiaMeHTa.

3.3.8. Cnocobom ¢ukcanuu pe3ysibTaTa BBHINOIHEHUS aIMUHUCTPATUBHON
MPOLEYPbl ABISIETCS PErucTpalusl MOJYyYeHUs] JOKYMEHTOB B JKypHaJe yuera
BbIAYU JOKYMEHTOB 3asBUTENI0O M JKypHaje perucTpaluuud 3ampocoB,
nocTynuBIKx yepe3 M®PL[ cooTBETCTBEHHO.

3.3.9. Cnoco6 ¢ukcanuu pe3ynbTara BBIIOJHEHUS aIMUHUCTPATUBHOU
MPOLEAYPHI - POCHUCH 3asBUTENS B JKypHaie ucxoasauen KOppeCnoH ICHINH.

3.4. Ilopsaaok ocywmieCTBJICHHUS B JJIEKTPOHHON (hopme, B TOM 4uCIe C
HCNO0JIb30BaHMeM PermoHajbHOro moprajia, aJMHUHHCTPATUBHBIX NpoUEAYypP
(neiicTBUI)

HcuepniblBaromuii nepevyeHb aIMUHACTPATUBHBIX JCUCTBUM MPH MOJYYCHUN
MYHHUIUINAIBHON YCIYTU B 3JEKTPOHHOU (opme:

- TMOJy4YeHHe HHPOpMALMH O TMOPSAKE U CpPOKax HpeJoCTaBICHUs
MYHULIMIAIbHON yCIIYTH;

- 3anuMch Ha IpUeM JUIs  [OJayd  3ampoca O  IPEIOCTaBICHUHU
MYHULIMIAIbHOMN yCIIYTH;

- (popMHUpOBaAHUE 3aMpOca O MPEJOCTABICHUN MyHUIUIIATbHON yCIyTH;

- IPUEM U PETUCTpALUs 3aIIpOCa;

- IOJIy4YEHUE PE3YyJIbTaTa NPEAOCTABICHNS MyHULUIIAIBHON YCIIYTH;

- IOJIyYEHHUE CBEAECHUN O XOJI€ BBIIOJIHEHUS 3a11poca;

- OCYLLUECTBJICHHE OLICHKM KayecTBa IPEJOCTABICHUS  MYHHULMIAIbHOU
YCILYTH.

3.4.1. IlpenocraBienne MyHULIMIAIbHOW YCIYTH B AJIEKTPOHHOU popMe.
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34.2. VYBenomiieHHE O TIOPSAKE M CPOKax NPEAOCTABICHHS YCIYTU
HalpaBsieTCs B CPOK, HE TMPEBBIIIAIOIIMNA OAHOro paboyero JHA MOCIe
3aBEPILICHUS] COOTBETCTBYIOIIETO JEHCTBUS, HA apeCc DJIEKTPOHHON MOYTHI WIH C
HCII0JIb30BaHUEM CpeJICTB PerronanpHOro nopraina B €IMHBIN JIUYHBIA KAOMHET 110
BBIOOPY 3asBUTEIS.

3.4.3. OcHoBaHHEM I Hayajga aJMUHHUCTPATUBHOW MPOLEAYPHI SBIACTCS
oOpamieHue 3asiBUTENSl 3a MOJy4YeHUEM MYHUIUNIATBHON  yCIyrH 4epes
PervonanbHbIi mopTan c 3asiBIEHUEM O IPEIOCTABICHUU YCIYTH, B TOM YUCIIE 1O
[IPEIBApUTEIILHOM 3aAIIUCH.

3.4.4. 3anuce Ha MpUEM IPOBOAMUTCS MOCPEACTBOM PernonansHoro noprana.

3asBUTENIO MPEJOCTABISIETCS BO3MOXKHOCTH 3alKMCU B JIIOObIE CBOOOHBIC
Ul TIpUeMa JaTy U BpeMsi B MpeJesiax YCTaHOBJIEHHOTO B AJMUHHUCTpaLUU
rpaduka npuemMa 3asiBUTENCH.

3.4.5. ®opMmupoBaHuE 3aMpOca OCYIIECTBISIETCS MOCPEACTBOM 3aIMOJHEHUS
3asBUTENEM DJJIEKTPOHHOM ¢Gopmbl 3ampoca Ha  PerumonanbHOM mnoprane 0e3
HEO0OXOJMMOCTH JIOMOJIHUTENbHON MOIau 3anpoca B Kakoh-1ndo uHoi popme.

3.4.6. Ilocne 3amonHEHHs 3asBUTENIEM KaXXIOr0 M3 IOJEH AJIEKTPOHHOU
dopmbl  3ampoca  aBTOMATUYECKH  OCYIIECTBIsAETCS  (OpMaTHO-TOTHYEcKas
npoBepka c(hOpMUPOBAHHOTO 3aIpoca.

[Ipy BBISIBIEHUUM HEKOPPEKTHO 3aMOJHEHHOIO MOJISI 3JIEKTPOHHOU (HOpMBI
3ampoca 3asiBUTENb YBEJOMIIAETCS O XapaKTepe BbISBICHHON OIMOKHU U MOPSIKE €€
YCTPAHEHHUS] TOCPEICTBOM HMH(POPMAIIMOHHOTO COOOIIEHUS HETOCPEICTBEHHO B
3NEKTPOHHOM (hopMme 3arpoca.

3.4.7. 3agBHUTENIO0 HANpPABISAETCS YBEAOMJIIEHHE O MOJYYEHUH 3aIpoca ¢
UCII0JIb30BaHuEM PerroHanbHOrO noprana.

3.4.8. Ilpu hbopMupoBaHuM 3ampoca 3asiBUTEI0 00ECTICUNBACTCS

a) BO3MOXKHOCTb KOIMPOBAaHHUS W COXpPAHEHHUs 3ampoca M JIOKYMEHTOB,
HEOOXOAUMBIX JUISl PEOCTABICHUS] MYHHULMIAIBHON YCIIyTH;

0) BO3MOXXHOCTb I€4aTH Ha OYMa)KHOM HOCUTEJE KOMHH AJIEKTPOHHOMU
(dbopmpbl 3anpoca;

B) COXpaHEHHUE paHee BBEJAECHHBIX B 3JIEKTPOHHYIO (pOpMY 3ampoca 3HaUYCHU U
B JII0OOM MOMEHT IO KE€JIAHUIO MOJb30BaTelNsl, B TOM YMCII€ MPU BO3HUKHOBEHUU
omMOOK BBOJAA M BO3Bpare Ui MOBTOPHOTO BBOJAA 3HAYEHUN B AJIEKTPOHHYIO
dbopmy 3ampoca;

I) 3aloJHEHUE IMOoJIe 3JIEeKTpPOHHON (opmbl 3ampoca A0 Hayaida BBOJA
CBEJCHUU 3asBUTEJIEM C HCIOJb30BAHUEM CBEJICHUW, pPa3MELIEHHbIX B
dbenepanpbHOM TrocygapcTBEHHOM uHMOpMamoHHOW cucrteme «Eaunas cuctema
uaeHTU(UKAMM W ayTeHTU(PUKAUMK B HUHEOpACTpyKType, obOecrneunBaromen
MH(POPMALITMOHHO-TEXHOJIOTHYECKOE B3aUMOEUCTBUE MH(OPMALMOHHBIX CUCTEM,
UCIIOJIb3YEMBIX ISl TPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUUHUIIAIbHBIX YCIYT
B OJIGKTpOHHOW dopme» (maimee - eauHas cucTeMa HACHTUDUKALMU U
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ayTeHTU(UKAINK), U CBEICHUM, OMyOJMKOBaHHBIX Ha PeruoHanpHOM mopraie, B
YacTH, KacawUeHcs CBEICHUM, OTCYTCTBYIOIIMX B  €IUHOM  CHUCTEME
uJeHTU(UKAIIMY U ayTeHTU(PUKAIIY;

1) BO3MOXXHOCTb BEpHYTHCS Ha JIIOOOW W3 3TANOB 3alOJHEHUS SJIEKTPOHHOU
dbopmMmbl 3ampoca 0e3 moTepu paHee BBeJACHHOW WMH(opmaruu Ha PermonaabrHOM
MopTaie;

€) BO3MOXHOCTb JOCTyna 3asiBuTeNsl Ha PervonanbHOM mopTajie K paHee
MOJIAHHBIM UM 3aIIPOCaM B TEUCHHE HE MEHEE OJIHOTO roJ1a.

3.4.9. CdopmupoBaHHBII 3ampoc W JOKYMEHTHI, HEOOXOIMMBIC s
MPEAOCTABICHUSI  MYHHUIMIIAJBHOM  yCIYIM B  COOTBETCTBUM  HACTOSILIUM
AJIMUHHUCTPAaTUBHBIM  PErJIaMEHTOM  HAmpaBJSIlOTCS B AJMUHHUCTPAIUIO
nocpencTsoM PernonanbHOro moprana

3.4.10. Agmunuctpanuss o00eclneyuBaeT MpUeM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJIOCTABJICHUS MYHUIMNAIbHOM YCIYrd, M PETrUCTpalyio 3ampoca 0e3
HEOOXOJMMOCTH MOBTOPHOTO MPEJCTABICHHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpox peructpanuu 3anpoca — 1 pabouunit JeHb.

3.4.11. IlpenocraBieHue MyHHLMNAIBHOW YCIYTM HAYMHAETCS C MOMEHTA
npueMa M PETrUCTpaliud DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JJis
MPEAOCTABIICHUS] MyHUIIMIAIbHOW yCIyTH

3.4.12. Ilpu momyyeHuu 3ampoca B JIEKTPOHHOH (popme B aBTOMATHUECKOM
peXUME OCYILIECTBISACTCA (POPMATHO-JIOTMUECKUN KOHTPOJIb 3aIpoca U 3asiBUTEIIO
coo0mIaeTcss MPUCBOCHHBIA 3alpoCy B AJIEKTPOHHON (opMe YHHUKAIbHBIM HOMEDP,
[0 KOTOPOMY B COOTBETCTBYIOIIEM pazjesie PernoHanbHOro moprasna 3asiBUTENIO
OyJlieT mpecTaBiieHa UHPOPMALIHS O X0/1€ BBHIITOJIHEHUS YKa3aHHOTO 3aIpoca.

3.4.13. Ilpuem um perucrtpanus 3anpoca OCYIIECTBISIIOTCA CHEIUAINCTOM
AJIMUHHCTpallMi, OTBETCTBEHHBIM 3a MpuHATHE 3ampocoB. llocne perucrpanuu
3alpoc HalpaBisieTCd B CTPYKTYpHOE TMOJApa3/elieHue, OTBETCTBEHHOE 3a
MPEAOCTaBICHNE MYHULIUITAIbHON YCIIYTH.

3.4.14. VcnonneHue 3ampoca 3aKJIF04aeTcs B OArTOTOBKE OTBETA 3asIBUTEIIO
nocJie aHanusza uHpopMaluu, cofepsKalleics B 3apoce U MPUIOKEHHBIX K HEMY
JOKyMeHTax (IpU UX HAJUYUK).

3.4.15. Tlocne mnpuHATHS 3ampoca 3asBUTENS JOJKHOCTHBIM JIMIIOM,
YIOJIHOMOYEHHBIM Ha MPEIOCTaBICHUE MYHULMIAIBHON yCIIyr'u, CTaTyC 3ampoca
3as;BuTeNs B EnMHOM uHOM KabuHete Ha PervoHanbHOM moprtane OOHOBISIETCS
JI0 CTaTyca «IIPUHSITOY.

3.4.16. 3asgBuTenb MMEET BO3MOXKHOCTb IMOJYYEHUS HHPOPMALMU O XOJE
MPEAOCTABIICHUS] MyHULIMTIAIBHOW YCIIYTH.

3.4.17. Uudpopmanust 0 XoA€ NPEAOCTABICHUS MYHUUUIAIBHOM  yCIyrd
HaIlpaBJIsieTCs 3asBUTENIO B CPOK, HE MPEBBIIIAOIINN OJJHOTO pabouero JHs Mocie
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3aBEpPUICHUS BBINOJHEHUS COOTBETCTBYIOLIETO JEHCTBUS C HCIOJIb30BAaHUEM
cpeacTtB PernonanbpHOro noprana.

3.4.18. Ilpy mnpenocTaBI€HHMHM MYHULHNAIBHOM YCIYTM B DIIEKTPOHHOU
dbopme 3asgBUTENI0 B CPOK, HE MPEBBIIIAIOUIMN OJHOTO paboyero IHs MOcie
3aBEPUIEHUS COOTBETCTBYIOLIETO JCUCTBUS HAIIPABIISAETCS:

a) YBEIOMJICHHME O 3alUCH Ha mpueM B AJIMHHHCTpALMIO, COJepKallee
CBEJICHMS O JaTe, BpEMEHHU U MECTE MPUEMA;

0) yBeIOMJIEHHE O MPUEME M PETUCTPALlMU 3alpoca U HUHBIX JIOKYMEHTOB,
HEOOXOAMMBIX [UJIsl TMPEAOCTaBIICHMSI YCIYTH, CoOJiepikKallee cBeleHus o Qaxre
npueMa 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX IJIsi MPEJOCTABICHUS YCIYTH, U
Havaje npoueaypbl IPEJOCTABICHHS YCIYTH, @ TAKYKE CBEICHHS O J1aT€ U BPEMEHH
OKOHYAHMSI TPEIOCTaBICHUS YCIYrd JIMOO0 MOTHMBUPOBAaHHBIM OTKa3 B IpHEME
3amnpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs MIPEJOCTABICHUS YCIYTH;

B) YBEJIOMJICHHE O Pe3yJIbTaTax PacCMOTPEHUs] JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEAOCTABIEHUS MYHHMUMIIAJBHOW  YCIYTH, COAEpIkKallee CBEICHUS O
MPUHATHYU TOJIOKUTEIIBHOTO PELIEHUS O MPEIOCTABICHUN YCIYTH U BO3MOXXHOCTH
MOJYYUTh PE3YJIbTAT IPEAOCTABICHUS YCIYTH

3.4.19. OTBer Ha 3ampoc HaAMpaBJSETCS 3asSBUTENI0 B (OpPME U CIIOCOOOM,
BHIOPAaHHBIM 3asiBUTENIEM IpU Mojade 3ampoca. [Ipu OTCyTcTBUM B 3ampoce
yKa3aHus Ha CHoco0 MOJY4YeHHs OTBETa OTBET HAIpPaBJSIeTCA IO IMOYTOBOMY
agpecy  3asgBuress.  Cpok  HampaBlIeHUsI — pe3ysibTaTa  NPEJOCTaBIICHUS
MYHHUIMINAJIBHON ycInyru cocTtaBiseT | pabounii 1eHb ¢ JaThl MOJATOTOBKHU OJIHOTO
U3 JOKYMEHTOB, YKa3aHHBIX B Mojpasjene 2.3. HaCTOAWEro AJIMUHUCTPATUBHOIO
periaMeHra.

3.4.20. 3agBuTenp BOpaBE  IOJIYYUTh  PE3YJNbTAT  MPEAOCTABIICHUS
MYHHUIUMNAIBHON YCIyTd B (pOPME DJIEKTPOHHOI'O JOKYMEHTA WJIM Ha OyMa)KHOM
HOCUTEJIE B TEUEHHE CpOKa NEUCTBUSA pe3yJpTrara MIPEAOCTABIICHUS
MYHULIMIAIBbHON YCIYTH.

3.4.21. 3asBurensiMm o0ecrieYrBaeTCA BO3MOXXHOCTh OLIEHUTh JOCTYIMHOCTbh U
Ka4ueCTBO MyHULIMIAIBHOM YyCIyryu Ha PernonaabHOM mopraie.

3.4.22. KputepueM NpUHATUSA PELICHUS SIBISIETCS OOpallleHUue 3asiBUTENS 3a
MOJIyYEHUEM MYHHUIIMNAIbHOM YCIYTd B 3JIEKTPOHHOU PopMe.

3.4.23. Pe3ynpTratroM agMUHHUCTPATUBHOW MPOLEAYPHI SBISETCS NOATOTOBKA
OTBETa Ha 3ampoc B popMe OJHOr0 U3 JOKYMEHTOB, YKa3aHHBIX B mojapasnaene 2.3.
HACTOALIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.24. Cnoco0® ¢ukcanmuu pe3ysiabTaTa BBINOIHEHUS aJIMHUHUCTPATUBHOMN
MpoLEenypbl — HallpaBjieHue cooOeHus: B ENUHbIN TUUHbIA KaOMHET 3asBUTENS Ha
PernonansHom noprare.

3.4.25. MaxkcuManbHbIld CPOK BBINOJHEHUS AJMUHUCTPATHUBHOM IPOLELYPHI
COOTBETCTBYET CpOKaM, YKa3aHHbIM B noapasnene 2.4  HaCTOAILIETO
AJIMUHUCTPATUBHOI'O PETJIAMEHTA.
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3.5. IlopsAAaOK BBINOJHEHUS] aAMHMHHMCTPATUBHBIX Npouexyp (AelcTBHIN)
MHOTO(YHKIHOHAJIBHBIMU HEHTPAMH MNPEAOCTABJICHUA TOCYJIAPCTBEHHBIX U
MYHHUUIMIAJbHBIX yCJIYT

3.5.1. OcHoBaHueMm Il Hayajga aJMUHHUCTPATHBHOM NPOLEAYPHI SBISACTCS
rnmojavya 3asiBUTENIEM 3asBJIEHUS O MPEIOCTABICHUM MYHULHUINAIbHOM YCIYTH C
JOKyMEHTaMH, yka3zaHHbiIMU B Ilpunoxennn Ne 9 K HACTOSIIEMY
AJIMUHHUCTPAaTUBHOMY DPETJIaMEHTY.

3.52. M®Il obecneunBaeT UHDOPMUPOBAHUE 3asiBUTENEH O MOpPSAKE
MPEAOCTABICHNAS MyHUIMITAIbHOU ycinyru B M®LI, 0 X0o1e BBIOJHEHUS 3a11poca O
MPEAOCTABICHUY MYHULMIIAIBHON YCIYyTH, [0 MHBIM BOINPOCAM, CBS3aHHBIM C
MPEJAOCTABICHUEM MYHHUIUNAIBHON yCIyTd, a TakXke KOHCYJIbTUPOBAHUE
3asBUTEJIEN O MOPSIKE NPEAOCTABICHHS MyHUIUNIAIBHON yciuyru B MOLI.

3.5.3. [Ipu nony4yenuu 3asiBneHus: padbotaHuk MOLI;

a) MPOBEPSET MPaBUIBLHOCTH OQPOPMIICHUS 3asIBJICHUS. B ciyuae
HEMPaBUIBLHOTO O(OpPMIIEHHS 3asBICHUS O TMPEJOCTaBICHUU MYHULUINAIbLHON
ycayru,  pabotHuk MOI] oka3biBaeT TOMOIIL 3asBUTENI0 B O(opMIIeHUH
3asIBJICHMUS;

0) cBepsieT NOJJIMHHUKM M KOMUU JIOKYMEHTOB, BEPHOCTH KOTOPBIX HE
3aCBUJICTEIIbCTBOBAHA B YCTAHOBJEHHOM 3aKOHOM IMOPSAKE, €CIH JIOKYMEHTBI
MPEICTABIICHBI 3asIBUTEIEM JIMYHO;

B) 3aloJHSET PACIUCKy O MpUeMe (pEeTUcTpaliu) 3asBICHUS 3asIBUTENS C
yKa3aHUEM T[IepeyHs MPHUHATBIX JIOKYMEHTOB M CpOKa IpPEeIOCTaBICHUS
MYHHUIUTNIAIBHOMN YCIyTH;

3.5.4. Cpok mepemaud 3asBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTABICHNUS] MYHULUIAIBHOW yciayru, u3 MO®PL[ B AjnmuHucTtpanuroo - B
TeyeHue | pabouero AHs MOCIE pErUCTPaLUU.

3.5.5. AnMuHuCTpanusi B CpOK, HE IMO3AHEe pabouero AHS, CIEAYIOIIETo 3a
JHEM TPUHATHS pEUIEHUS O TMPEJOCTaBICHUU (OTKAa3e B IPEIOCTABICHUM)
MyHULMINAJIBHOW yCiayru Hampasiaser B MOL[, npuHsBIMNA 3ampoc o0
MPEIOCTABICHUH MYHHIMNAIBHON ycinyru, MHGOPMALHUIO O IPUHITOM PELICHUH B
MOPSAJIKE, YCTAHOBJIEHHOM COIJIAIIEHHEM O B3aMMOJICVCTBUU, 3aKI04eHHbIM ¢ OBY

«M®L».
B ciygae MOJIyYEHHUsI  3asdABUTEIEM  pe3ylbrara MpelOoCTaBICHUS
MYHULIMIAJIBHONU  yCIIYyTU yepe3 MOII, JOKYMEHTBI IIEpEeNarTCsl U3

Anmunuctpauuu B M®Ll He mo3nHee pabouero AHs, MPEALIECTBYIOIIETO Jare
OKOHYaHUS MPEJAO0CTABICHHS] MyHUIIUNAIbHON YCIYTH.

3.5.6. Ilpu mnomydyeHun pe3yapTraTa MyHHOMNAIbHOM yciayru B MOI]
3asiBUTENb PEIbSBISAET:

- IOKyMEHT, yA0CTOBEPAIOIINIA TUUYHOCTh;



30

- DK3EMIUISIP PACIIUCKA O IMPHEME JTOKYMEHTOB C PETMCTPALMOHHBIM HOMEPOM,
natol u moanucbio padborHuka MOL, npuUHSABIIEr0 KOMIUIEKT JOKYMEHTOB,
BBIJJAHHBIN 3aBUTEIIO B JICHb [IOAYU 3apOCa;

- Ipu OOpalIeHUU YIOJIHOMOUYEHHOTO MPEACTABUTENS 3asBUTENS - JOKYMEHT,
MOATBEPKAAOIINNA MTOJTHOMOYHS IIPEICTABUTEINS 3asIBUTEIISA.

3.5.7. Kpurepuem NOpuUHATHS pPELICHHs SBISETCA OOpallleHWe 3asiBUTENs 3a
MOJYy4YCHHUEM MYyHHULHMNANbHOU yciuyru B MOLI.

3.5.8. Pe3ynpTaroM agMUHHUCTPATUBHOW NPOLEAYPHl SBISAETCS IOIYYCHHUE
3asBUTEIIEM paspenieHuss Ha CTPOUTENBCTBO OOBEKTa KAl TaJIbHOTO
CTPOUTENILCTBA JUOO MHCbMa 00 OTKA3€ B BbIJAYE pa3pellieHHs] HA CTPOUTEIHCTBO
00bEKTa KalmUTaJIbHOTO CTPOUTEIHCTBA.

3.5.9. Cnoco6 ¢ukcanuu pe3yibTata BBINOJHEHUS aJMUHUCTPATUBHOMN
IIPOLIEIYPBIL:

- B clly4ae noJjiyueHus pesynbrata B MOI[ — ormeTka 3asiBUTENS O HOJTYYEHUN
pe3ysbrara NpeloCTaBICHNA MYHULMIIAIBHON YCIyTHM C JAaTOM W TOANKCBHIO B
DK3EMIUIAPE MPEABSABIIEMON PAaCIUCKA WM  OTMETKA 3asBUTENS B IKypHAJE
(yka3aTh HAMMEHOBAHUE) O MOJIYYEHUHU IK3EMILISIpa JOKYMEHTA.

- B CJIy4dae MOJIy4eHHUs pe3yJsibTaTa B AIMUHHUCTPALlMU — OTMETKA O Iepeaaye
JOKYMEHTOB B IIEPEIaTOYHON BEIOMOCTH.

3.5.10. MakcuMaJIbHBI CPOK BBIIIOJHEHUS aJIMHHUCTPATUBHOM MPOLIEYpPbI
COOTBETCTBYET  CpPOKaM,  YKa3aHHBIM B INyHKTEe 2.3  HaACTOSAIIETO
AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.6. Ilopsimok uCHpaBJIeHHs JONMYHIEHHBIX ONMEYATOK M OIIMOOK B

BBIIAHHBIX B pe3yJbTaTe MNpPeJ0CTABJICHUSA MYHHUIMNAJIBHOH YCJIYTH
JOKYMEHTAaX.
3.6.1. OcHoBanueMm s Hayaja BBIIIOJIHEHHUS aJMUHHCTPATUBHOU

MpOLENYypbl SIBISETCA OOpallleHUuEe 3asBUTEINs], MOJYyYUBLIEIO OQOPMIICHHBI B
YCTaHOBJICHHOM TOPSJIKE pe3yJIbTaT MPEJOCTaBICHUSI MyHUIUIIAIbHON YCIIYTH, 00
WCIIPaBJICHUU JIONYIICHHBIX OINEYAaTOK M OHIMOOK B BBIJIAHHBIX B pE3yJbTare
MPEAOCTABICHUS] MYHULHUNAIBHONW YCIYTM JOKyMEHTaX B AJIMUHUCTPALMIO WK
M®OLI.

3.6.2. Cpok mepemaun 3ampoca 3asBurenss 3 MOIL[ B AIMUHHCTpauuio
YCTaHOBJIEH COIJIAIIEHUEM O B3aUMOJCICTBUMU.

3.6.3. Pemenue 00 wucHpaBieHUM AONYIICHHBIX ONEYATOK MU OMIMOOK B
BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHULMIAIBHONW YCIYrd JTOKYMEHTax
NPUHUMAETCd B CJIy4yae, €CIM B VYKa3aHHbIX JOKYMEHTaX  BBbISBIICHbI
HECOOTBETCTBUSI IpUJIaraeMoud K 3asBJICHUI0O JOKYMEHTAllUh, a TaKkKe
UCIIOJIb30BaHHBIM MpPU  MOATOTOBKE pe3yibTaTa MYHHUIMIAIBHON  yCIyIrH
HOPMAaTHBHBIM JIOKYMEHTAaM.
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3.6.4. KputepueM NpUHATHS PELWICHUS SBISETCA HaJW4yue JOIYLICHHBIX
OMEYaToOK M OMIKOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIIUIIAIbHOMN
YCIIYTH IOKYMEHTaX.

3.6.5. Pe3ynpTaroM aJMUHHUCTPATUBHOW MHPOLIEAYPHI ABJISIETCA HCIPABICHUE
JOMYLIEHHBIX TOHKHOCTHBIM JIMIOM AJMUHUCTPAIMU ONEYaTOK U (WJIH) OIIHOOK
B BBIJJAaHHBIX B pe3yJbTaTe MPEJAOCTABICHUS MYHULIUIIATBHON YCIYTH JOKYMEHTaX
au0O0 HampaBJIE€HUE B aJpec 3asBUTENs] OTBeTa ¢ MHpopmalue o0 OTCYyTCTBUHU
OMeYaToK ¥ OIHUOOK B BBJIAHHOM B pe3yJibTaTe MPEJOCTABICHUS YCIYTU
JOKYMEHTAaX.

3.6.6. Cnoco0 ¢ukcanuu pe3yibTaTa BBINOJHEHUS aJMUHUCTPATUBHOMU
npouenypsl — peructpanus B Kypnaie

3.6.7. Cpok BbLAaUM pe3yjbTaTa HE JOJDKEH MNpeBblmaTh 10 KaleHaapHBIX
JHEHN ¢ aThl perucTpanuu oopaiieHuss 00 UCIPaBICHUH JOMYIIEHHBIX OMEYaToOK
1 OIMOOK B BBIIAHHBIX B PE3yJibTaTe MPEJAOCTABICHUS MYHHUIIMNAIbHOW YCIyru
JOKYMEHTaX.

IV. ®opmMbl KOHTPOJIA 32 MPEAOCTABJICHHUEM MYHULIMIIAJIbHOMN YCIAYyIH

4.1. Ilopsaaok oCcyliecTBJIEHUA TEKYIIEr0 KOHTPOJIS 32 COOII0IeHUEeM U
HCMOJIHEHUEM OTBETCTBEHHBIMU J0/LKHOCTHBIMU JIUIAMH MOJI0Ke HUM
AJIMUHHUCTPATHBHOIO PErJaMeHTA U NHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAKIINX TPeOOBAHUS K MPEJOCTABJICHUI) MYHUIIUTIAJIBHOU yCIYIH,
a TaKKe NMPUHATHEM UMM pelieHnit

Tekymuii KOHTPOJIb 3a COOJIOJCHHUEM U MCIIOJTHEHUEM JOJHKHOCTHBIMU
adnaMu - AJMUHUCTPALIUA MOJOKEHUN  HACTOSIEr0o AJIMUHHUCTPATUBHOIO
periaMeHTa M HWHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX
TpeOOBaHMSI K MPEIOCTABICHUIO MyHULIUITAITBHON YCIIYTH, a TaKKe IPUHIATHEM UMHU
pELIEHNI OCYIIECTBIISIET:

- I'maBa HexaeBCKOro cenbpbCcoBeTa;

- 3amectuTenb [ aBel AqMuHucTpanuu HexaeBckoro cenbcoBeTa;

4.2. IlopsaAaoK ¥ NePUOANYHOCTH OCYIECTBJICHUS MJAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M Ka4eCTBA NMPeI0CTABJICHNSI MyYHUIIMIIAJbLHON yCJIyIrd, B
TOM YHCJIe NOPSAA0K M (POPMBbI KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM
NpeaoCTaBJIeHHS MYHUIIUNIAJIBHOU yCJIYIH

42.1. KoHTponsb 3a [OJHOTOM W  KA4e€CTBOM  IPEAOCTABIICHUS
MYHHUIUIAJIBHON YCIYTU BKJIIOYAET B c€0sl MPOBEECHUE IIAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK, BBISIBICHHE MW  YCTPAHEHHE  HAPYLICHUH IpaB  3asiBUTEIIEH,
pacCMOTpEHHE, TPUHATHE PEUIEHUH M TMOJArOTOBKY OTBETOB Ha OOpalieHus
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3asiBUTENEH, CoiepKalUX >KaloObl Ha AecTBUs (0e31eMCTBUS) TOJKHOCTHBIX JIUIL
AJIMUHHUCTpaLUH.

4.2.2. Tlopsook H MEPUOJMYHOCTh MPOBEACHUS IUIAHOBBIX IPOBEPOK
BBIIIOJIHEHHUST AJIMUHUCTPALMEN MOJIOKEHUN HACTOAIIETO0 AJMUHHUCTPATUBHOIO
perylaMeHTa M MHBIX HOPMATUMBHBIX NPAaBOBBIX aKTOB, YCTaHABIMBAIOIINUX
TpeOOBaHUS K NPEJAOCTABICHUIO MYHUIUIAIBLHOM YCIYyTH, OCYIUECTBISIOTCS B
COOTBETCTBUHU C IJIAHOM PabOThl AIMUHUCTpAIMHU Ha TEKYIIUM ro.

4.2.3. PeuieHue 00 OCYIIECTBJICHHM IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MOJHOTBl M KadyeCTBa NPEAOCTABICHUS MYHULHMNAIBHOM YCIYTHM IPUHUMAETCS
I'nmaBoit HexaeBCKOro ceiabCOBETA;

42.4. IlpoBepkd TPOBOAATCA C 1EJIbIO BBISIBICHUS U YCTPAHCHUSA
HapyLICHUW ITpaB 3asBUTENECH U NPUBJICYEHHUS] BUHOBHBIX JIMI] K OTBETCTBEHHOCTH.
Pe3ynbTaThl IPOBEPOK OTPAKAIOTCS OTACIBHON CIIPABKOM WIIM aKTOM.

4.2.5. BHeIUIaHOBBIE MPOBEPKU MOJHOTHI M KayecTBa MPEIOCTABICHUS
MYHHUIUIAIBHON yCIyTH MPOBOASTCS HA OCHOBAaHUU Kalo0 IpaKJaH Ha pPEIICHUs
uiu aercTBus (0e3aeicTBre) JOKHOCTHBIX JIML AJMUHUCTPALMK, IPUHATHIE WX
OCYILIECTBJIIEHHBIE B XOJ€ NPENOCTABICHNSI MyHULIUITAIIBHON YCIYTH.

4.3. OTBETCTBEHHOCTb [IOJI)KHOCTHBIX JIMI[ OpPraHa  MeCTHOTIO
caMoOynpaBJieHUusl 32 peumieHUs W JAeiicTBus (0e3leiicTBHE), NPUHUMAEMbIe
(ocymiecTBiIsIeMble) UMM B X0/1€ NPE0CTABJICHUS MYHULIUNIAJIBLHOMN YCJIYyTH

[Io pesympraTaM NpPOBENCHHBIX IMPOBEPOK B CIydae BBIABICHHS HapyLICHUI
npaB 3asBUTENIC BUHOBHBIE JIMIIA MPHUBIEKAIOTCS K AUCHUIUIMHAPHOW MU (WIIH)
aIMUHHUCTPATUBHOW OTBETCTBEHHOCTU B IOPSJIKE, YCTAHOBICHHOM JEHCTBYIOLIUM
3akoHonaTenbCcTBOM Poccuiickoit @eneparuu u Kypckoii obnactu.

[lepcoHanpHasi OTBETCTBEHHOCTH JOJKHOCTHBIX JIML AJMUHHUCTpaUuy 3a
HECcOOJII0/IEHNE TOpsiIKa OCYLIECTBICHUS aJMUHUCTPATUBHBIX MPOIEAYpP B XOJe€
MPEAOCTABICHUS] MYHMIMIIAJILHOW YCIYIM 3aKpeIuisieTcss B HMX JOJDKHOCTHBIX
perinaMeHTax.

4.4. IlookeHUs, XapaKTepu3ywiume TpedoBaHus K NMOPAAKY U (popMmam
KOHTPOJISI 32 MPEAOCTABJICHHEM MYHUUMIAJBHOM YCJIYIrH, B TOM 4YHCJE CO
CTOPOHBI I'PaKAaH, UX 00beIUHEHUI U OpraHu3anui

JIns ocymiecTBIEHHUS KOHTPOJISI 32 MPEAOCTABICHUEM MYHHUIUIIATbHOU
YCIYyrd TpaxkaaHe, MX OOBENMHEHUS W OpraHU3allu¥ BIpaBE HaIPaBIATh B
AJIMUHUCTpALIMIO  WHAUBUAYyaJbHbIE W  KOJUIGKTMBHBIE  OOpalieHusi  C
MPEIIOKEHUSIMHU, PEKOMEHAALUNUSIMHA O COBEPIICHCTBOBAHUIO KAUECTBA U MOPSJIKA
MPEIOCTABIICHUS MYHHUIIMIIAIBHOW YCIYTHM, BHOCUTH MPEIJIOKEHHUS O MeEpax Mo
YCTPaHEHHIO HAPYUIEHUN HACTOAIIETO0 AJIMUHUCTPATUBHOTO PEINIAMEHTA, a TAK¥KE



33

HaIIpaBJIATh 3asBJICHUA U ’KaJ00bI C COO6IJ_I€HI/I€M 0 HAapymCHNH OTBCTCTBCHHBIMU
JOJDKHOCTHBIMHU JJUIamMu, npcaoCTaBIAIOINNMU MYHUIHUIIAJIIbHYIO YCIIYTY,
Tpe6OBaHI/II71 HaCTOAIICTO A,Z[MI/IHI/ICTpaTI/IBHOFO periiamMCcHTa, 3aKOHOAATCIbHBIX H
HWHBIX HOPMATHUBHLIX IIPABOBBLIX aAKTOB.

V. JlocyneOHblii (BHeCylAeOHBbI) MOPSAAOK 00:KAJOBAHHUS 3asiBUTEJIEM
pemieHuii u  geiictBuil  (0e31elCTBHUA) OpPraHa, MPeA0CTABJISIONIETO
MYHUIMNAJIBHYIO YCJYIY, JOJKHOCTHOIO JIMIA OPraHa, NMpeaocTaBJISIOIIETro
MYHUIMNIAJIbHYIO yCJIyry, amobo MYHHUIUNIAJIbHOTO cJIy:Kalero,
MHOTOYHKIIHOHAJILHOTO LEeHTPa, Pa0OTHUKA MHOrO(QYHKIMOHAILHOIO
LHEeHTPAa, a TAKKe MPUBJIEKAeMbIX OPraHM3AIMIl UJIH UX PA0OTHUKOB

5.1. Hudpopmauusa aas 3asBUTEJs] O €ro Inpase MOAATH Kaja00y Ha
pemieHue U (MM) AeicTBUe (0e3aeiicTBIE) OPpraHa MeCTHOr0 CaMOyNpaBJIeHU
H (WIM) ero MAO/ZKHOCTHBIX JIMI, MYHMIHUNAJBHBIX CJIYyKallMX, npu
NPeI0CTABJICHUM MYHUIMNAJIbHON YCJIYId, MHOTO()YHKIMOHAJIBHOIO LEHTPA,
padoTHUKA MHOrOQyHKIHOHAJIBHOIO LEHTPAa, a TaKKe MPHUBJIEKAEMbIX
OpPraHM3alMi WM UX pa00THUKOB (IaJee - ’aJji00a)

3asBUTENbL MMEET MpPaBO  MOJAATh Kalo0y Ha pelleHus U AeHCTBUs
(6e3neiicTBUA) AAMUHUCTpALMKU U (WJIM) €€ JOJKHOCTHBIX JIMI], MyHHUIIUIATbHBIX
CITyXalux, npu peA0CTaBICHUH MYHHIMTIATbHOU YCIIYTH,
MHOTO(DYHKIIMOHAJIBHOTO LIEHTpa, pabOTHHKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa, a
TaK)Ke MPUBJIEKAEMble OPTaHU3alUKd WU UX paOOTHUKOB

3asBUTENh MUMEET IPaBO HANPABUTH KOOy, B TOM YHUCIE MOCPEACTBOM
dbenepalibHOM TrocygapCcTBEHHOM HMHGOPMAIMOHHONW cuUcTeMbl «EauHBIN mopTant
rOCyJapCTBEHHBIX U MYHULMIIAIBHBIX YCAyT (pyHKuumit)» http://gosuslugi.ru.

5.2. Opransl MecTHOro camoynpasJjenuss Kypckoit oOuaacrtw,
MHOTOYHKIHOHAJIBHbIE  HEHTPbI, JU0O  COOTBETCTBYWUIUIl  OpPraH
roCy1apCTBEHHOM BJACTH (OPraH MECTHOI0 CaMOYINpPaBJICHHUA) NYyOJIMYHO-
NPaBoOBOIo o0pa3oBanmus, SIBJISIEO LU CSE yupeaureJjiem
MHOTO(YHKIHOHAJIBHOIO LEHTPA, a TAKKe NPHUBJIEKAeMble OPraHU3AUUH U
YIIOJIHOMOYEHHbIE HA PACCMOTPEHHE KAJ00bI J0JKHOCTHbIE JHIA, KOTOPbIM
MO2KeT OBbITh HallpaBJeHa Kaj100a.

Kanoba moxeT ObITh HalpaBlieHA B:
AJIMUHUCTpALIHIO ;
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MHOTO(DYHKIIMOHAIBHBIM LEHTp JuOO0 B KOMHUTET MH(pOpMaTU3aLIUU,
roCyJapCTBEHHBIX M MYyHHUIUNAIbHBIX ycnyr Kypckoil oOnactu, sBISIIOIIUNCS
yupeauTereM — MHOroQyHKUMOHAJIBHOTO  IIeHTpa  (#amee -  ydpeauTelb
MHOTO(DYHKIIMOHAJIBHOTO LIEHTPA);

MIpUBJIEKa€Mble OpraHU3aIUU.

Kanobsl paccMaTpuBaroT:

B AnmuHuctpanuu HexaeBckoro cenbcoBeTa - — YHNOJIHOMOYEHHOE Ha
paccMOTpEHHE Kano0 TOJKHOCTHOE JIULO;

PYKOBOAMUTEIIb MHOTO(YHKIIMOHATIBHOTO LIEHTPA;

PYKOBOAMTEIb YUPEIUTENSI MHOTO(PYHKIIMOHATBHOTO LICHTPA;

PYKOBOJMTEIb MPUBJIEKAEMOU OpraHu3aluu.

5.3. Cnoco0bl uH(popMHUpOBaHMA 3asBUTe/Iel O MOPAAKE IOAAYM M
paccMOTpeHus Kajao0bl, B TOM YHCJIe ¢ HCnob30oBanneM Exunoro nmoprasa

NudopmupoBanue 3asBUTENEd O NOpAAKE TMOAAYM UM PACCMOTPEHUS
&KaJo0bl OCYIIECTBIIAETCS MOCPEACTBOM pa3MelleHHs] UHPOpMaluu Ha CTEHAAaX B
MeCTax  MNpPEAOCTaBIICHUS  MYHUIMINAIBHOM  yciuyrd, B  (eaepaabHOU
rocyaapcTBeHHOM nHpopmanmoHHoi cucteMe « EquHbIi mopran rocy1apcTBEHHBIX
Y MYHUIIMOAIBHBIX YCAYT ((PYHKUUN)», pEeTHOHATIbHON HH(OPMAIIMOHHONW CUCTEME
«Ilopran rocynapCTBEHHbIX M MyHHIMNANbHBIX ycnyr Kypckoit oGmactu», Ha
opunuanbHOM caiTe AJMHMHHUCTPAlMM, MPEIOCTABISIONIEH MYHHUIIMIAIbHYIO
YCIYT'y OCYUIECTBISETCS, B TOM 4HUCJE MO TenedoHy, MEKTPOHHON mouTe, MpH
JIMYHOM NpPUEME.

5.4. IlepeyeHb HOPMATHBHBIX NIPABOBBIX AKTOB, PEryJTHPYIOIIUX MOPAAOK
A0CyAeOHOro (BHeCyAeOHOro) 00:KAJIOBAHUSI PpPelleHUud U  JAelCTBHH
(0e3meiicTBUSI) OpPraHa MeCTHOIO CaMOYNPABJICHHSI, IPeIOCTABJIAIOLICTIO
MYHHULIHMIAJIBbHYI0 YCIYIY, a TAKKE €ro J0JKHOCTHBIX JIMLI.

[Topsimok nocyneOHoro (BHECYyAeOHOTO) OOKaJOBaHMS PEIICHUN W JEeHCTBUN
(Obe3neiicTBUA) OpraHa  MECTHOTO  CaMOYIPABICHMS,  MPEJAOCTaBIAIONIETO
MYHUIUIAIBHYIO YCIYTY, a TAK)KE €Tr0 JTOJKHOCTHBIX JIULI, PEryIUpyeTCcs:

OenepanbHbiM 3akoHOM  OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIIECHUS TOCYAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIIYT»;

nocrtaHoBiieHneM [IpaBurensctBa PO ot 16.08.2012 Ne 840 «O mnopsiake
NoJaul M pacCMOTpeHMs] kajno0 Ha pemeHuss U JAeiictBus (Oe3nericTBue)
denepaibHbIX OpPraHOB HCHOJHHUTENIbHOW BJIACTU U HUX JOJDKHOCTHBIX JIMII,
benepabHbIX rocyJapCTBEHHBIX CITyXallux, JOJIKHOCTHBIX I
rOCyJIapCTBEHHBIX BHEOIOPKETHBIX dboHa0B Poccuiickon Oenepanuu,
rocyJapCTBEHHBIX KOPIOpaLWid, HAJEJICHHBIX B COOTBETCTBUU C (peAepalibHbIMU
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3aKOHAMU TOJHOMOYHUSIMH 110 TMPEJOCTABICHUIO TOCYJapCTBEHHBIX YCIAYyT B
YCTAaHOBJIICHHOW c(epe NeAaTeNbHOCTH, M UX JOJKHOCTHBIX JIMI, OpraHU3allui,
npeaycMOTpeHHbIX yacTeio 1.1 cratebm 16 @enpepanbHoro 3akoHa «OO0
OpraHu3aIK MPeA0CTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIAYT», U UX
paOOTHUKOB, a TaKKe MHOTO(QYHKIIMOHANBHBIX IEHTPOB MPEIOCTaBICHUS
rocyJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT U UX PAOOTHUKOB;

nocraHoBieHrneM AamuHuctpanuu HexaeBckoro cenbcoBeta Poiabckoro
paiona Kypckoit oGmactu «O06 yrtBepxkaeHuu IlomoxkeHuss o0 0COOEHHOCTSIX
MoJaud M PacCMOTpeHMs] >kajno0 Ha peuieHuss W JeictBus (Oe3nericTBue)
Anvmunuctpannn HexaeBckoro cenbcoBeta Peiibckoro paitona Kypckoit o6m1actu
U €€ JOKHOCTHBIX JIMI], MyHUIIMIIAJIbHBIX CIIYXal[UuX, 3aMEIIAI0IINX JTOJKHOCTH
MYHUIUINIAJIBHOM Ci1y>kK0bl B AnMuHucTpanuu HexaeBckoro cenbcoBera Pouibckoro
paiiona Kypckoii o0nactuy;

Nudopmarnus, ykazaHHas B JaHHOM pasjieiie, pa3MelleHa B PernoHanbHOM
peectpe u Ha EnuHoM u PermonanbHOM mopraniax.

VI. Oco0eHHOCTH BBINOJHEHHUS aAMHHHMCTPATHBHBIX Npoueayp (AeMcTBUIl) B
MHOTO(pYHKIMOHAJBHBIX LEHTPaxX IMPeIOCTABJEHUS TOCYIapCTBEHHbIX U
MYHHMUMIIAIbHBIX YCJIYT

6.1. IlpenocraBieHne MyHUIMNOAIbHOW YCIYTM B MHOTO(YHKIMOHAIbHBIX
LEHTPax OCYIIECTBISAETCS B cOOTBETCTBUU ¢ DenepaiibHbIM 3ak0oHOM OT 27.07.2010
Ne  210-®3 «OO opraHuzanuu TOpeAOCTaBICHUS  TIOCYJAapCTBEHHBIX U
MyHUIUNAJIBHBIX yciuyr» (nanee — DenepanbHbli  3aKOH 00 OpraHu3aluu
NPEAOCTABICHUSI TOCYJAapCTBEHHBIX W MYHUILHUINAIBHBIX  YCIYT), WHBIMU
HOPMaTHBHBIMU IPaBOBbIMU akTaMu Poccuiickoit ®enepauuy, HOpMaTHUBHBIMH
npaBoBbIMU akTamu Kypckoil 001acTu, MyHUIIMNIATBHBIMU PABOBBIMU aKTaMU 110
MPUHLUIY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IPEAOCTABICHUE
rOCYyJJapCTBEHHOM WJIM MYHULMNAIBHOM  YCIYIM OCYIIECTBISETCA  IOCIE
OJIHOKPAaTHOTO OOpallleHusl 3asiBUTENS] C COOTBETCTBYIOIIMM  3alpOCOM O
MPEJOCTABICHUN MYHULHIIAJIIBHOW YCIYyI'M WIM 3alpOCOM, YKA3aHHBIM B CTaTbe
15.1 ®enepanpHOro 3akoHa 00 OpraHMU3aluu NMPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULMIAIbHBIX YCIYr, a B3aMMOJEWCTBHE C OpPraHamu, IPENOCTABIISIOIINMHU
MYHHUIUINAJIbHBIE YCIYTH, OCYLIECTBISETCS MHOTO(QYHKIMOHAIBHBIM LEHTPOM 0O€3
y4acTusl 3asBUTENS B COOTBETCTBUM C HOPMATHBHBIMU IPAaBOBBIMU AKTaMH H
COTJIALIEHHEM O B3aUMOJECHCTBUMU.

6.2. IlpaBuna opraHu3auuu A€ATEIbHOCTH MHOTO(YHKIHMOHAIbHBIX IIEHTPOB
yTBepxkaarorcs [IpasurensctBom Poccuniickont denepanmu.
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HGpG‘IHI/I MYHUIUITIAJIbHBIX ycCiayr, npeaoCTaBIIsICMbBIX B

MHOFO(I)YHK]_IHOHEUIBHBIX HCHTpAax, YTBCPIKIAKOTCA MYHUIHUIIAJIBHBIM IIPABOBBIM

aAKTOM.

I[punoxenune Ne 1

K AJIMUHHUCTPAaTUBHOMY pErJaMeHTy MPeaOCTaBICHUS
apXHUBHBIM OTAEIIOM AnMUHHCTpanuu
Kypckoit  obmactu
MyHAOUDANbHON ycnyru «llpemocrtaBiieHne apXWBHOU
uHbpOpMaMU 1O JOKyMEHTaM ApXHBHOTO (oHIa
Kypckoii obmactT u ApyruM apXuBHBIM JOKYMEHTaM
(BBIIA4a apXWBHBIX CIPABOK, APXHMBHBIX BBIMHCOK H
APXUBHBIX KOTIHIA)»

(POPMA)

3anpoc 1J1s MOJIy4YeHUs1 CIIPABKM 0 pa3Mepe 3apadoTHOM MIaThl

Hngopmayus o0 nepconanvuvix OauHbIX XpanHumcsi u obpabamweigaemcs ¢ CoO0O0eHUeM
mpedoBaHull POCCUUCKO20 3AKOHOOAMENbCMBA O NePCOHANbHLIX OAHHbIX. 3aN0oaHAS OAHHbL

3anpoc, Bvl daeme coenacue na 06pabomxy nepcoHanIbHbIX OAHHBIX

HanMeHOBaHHE FOPUAMIECKOTO JIUIIA, IPEJOCTABISIOIETr0 yeiuyry *

CeeaeHud 0 3asiBUTEJIE

damuust, UM, OTYECTBO 3aABUTEINS (TIPEACTABUTEIS, JOBEPUTENS 3asBUTENA) 6
UMEHUMEeNbHOM naoece: *

|Hoqrom,1171 anpec (¢ ykasauuem urnoexca):*

|Teﬂeq)0H*/ E-mail:

Nudopmanus o June, HA KOTOPOE 3aNPAIIMBAIOTC CBEICHUA

damuus, UMsI, OTIECTBO JIUIIA, O KOTOPOM 3aIPaIINBAIOTCS CBEICHNS *

(8 ciyuae 3anpoca 3as6umenem ceedenull o cebe - NOBMOPAIOMCA PamuIus,
ums, omuecmeo, ykazannwie 6 pasoene « Ceedenus o 3aseumerer)

[Ipn m3mMeHeHnn (GaMuIMu B CBSI3M C pETHUCTpanueil Opaka yKa3bpIBaeTcs emie U
noOpavnas ¢amuins. st Jni )KEHCKOTO T10J1a YKa3bIBaeTCs AeBUYbs (paMmiius, a
Takke (aMuIME, KOTOphIe OBUTM  BBIOPaHBI B CBSI3W C  pETHCTpaIlen
Opaxa *(nanpumep: Heanosea Knasous Muxaiinosna - oo 1985 2., ¢ 1986 2. no
1990 2. - Ilemposa, c 1990 no 1995 2. — Cuooposa, ¢ 1995 . no 1998 . -
bepesuna, ¢ 2003 e. — Ceemnosa):

|)Z[aTa POKIEHUS (IUCII0, MECIL, TO): *

|H0J1Hoe Ha3BaHWE OPraHU3alMK B IEPHOI paboThI:*

Ha3zBanme cTpyKTypHOTrO MOApa3ieneHus W JODKHOCTH (Tpodeccun) B IEpPHON
paboTel® (nanpumep.: mexanuueckuii yex Ne 2, crecapy):

Hara (uucno, mecay, 2o0) mpuema Ha paboTy W mara (uucio, mecsy, 200)




37

YBOJBHEHUS C PabOTHI, WM HOMEpa TpHKa3a (MMPOTOKOoJIa) O pHeMe Ha paboTy u
00 yBonbHEHHH ¢ paboTel™ (eciu He pacnonazaeme MOUHbIMU CEEOCHUAMU,
yKaosxcume npumepHulll 200 npuema/y80abHeHUs).

3amparmmBaeMblii Tepuo paboTHI (He 6osee 5 1em) 0 TIOATBEPKICHUHN 3apaboTHON
mwiarkl € yKa3aHWEM YHWCiIa, Mecsana, roga * (hanpumep: ¢ 12.08.1983 no
31.12.1988):

JIOTIOJTHUTENBHBIE CBEICHHS. YKA3amb Nnepuod HAX0HCOeHUs. 6 OMNYCKe HO YX00y
3a pebenkom (Oekpemmwviti omnyck) u oamy(vt) pooicoenuss pebenka (Oemeii)
(wucno, mecsy, 200) (nanpumep: oekpemmuwiti omnyck — ¢ 1989 no 1991 ee., oama
[poorcoenus 17.03.1989)

BapuanT monyueHust pe3ylibTara MyHHLIHIAIbHOW yCiuyTu (ykazams - JuU4HO, nO
noume) *

[Ipunoxenue: xonuu cmpanuy mpyooeol KHUMCKU  CO C6eleHUAMU o pabome 8
3anpawieaemviii nepuoo

©.1.0. 3asBUTEIA, IPEACTABUTENS (LOBEPUTENI)
Jlara MOIIUCH
“*” 00st3aTeNbHBIC VISl 3AII0JHEHHS Pa3/Ielibl
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[punoxenune Ne 2

K AJMUHUCTPATUBHOMY periaMeHTy
MPENOCTABIICHUS apXVWBHBIM OTAEJIOM
AJMUHUCTpALNH

pariona Kypckoli ob6macT MyHUIMIAILHON
yCIIyrd «IIpenocraBienue apXUBHOMN

uHbpopMaMU TO JOKYMEHTaM ApXHBHOTO
¢donna Kypckoii o0mactu U ApyruM apXvBHBIM
JOKYMEHTaM (BblIaya apXHWBHBIX CIPAaBOK,
APXUBHBIX BBIITUCOK M aPXUBHBIX KOTIHI )»

(@OPMA)

3anpoc AJ1s1 NoJIy4eHHs CIPABKH O MOATBEPKICHUM TPYA0BOI0 CTAXKA

Hnghopmayusn o nepcoHanvbuvlx OAHHLIX XpaHUmMcs 1 oopabamvieaemcst ¢ coomooeHuem mpedosanul poCccuticko2o
3aKOHOO0AMenbcmea O NEePCOHANbHBIX OAHHLIX. 3anoaHAs Oanmwlli 3anpoc, Bei 0aeme coenacue na obpabomky
NEPCOHAIbHBIX OAHHBIX

|HaI/IMCHOBaHI/Ie FOPHUIMYECKOT0 JINIA, TPEAOCTABIIIONIET0 yCayry * H

CBeleHH 0 3asiIBUTEJIE

damunus, WM, OTYECTBO 3asBUTENs  (PEACTABUTENS, JTOBEPUTEILT
3aBUTENS) 8 UMEHUmeabHOM naoedxyce.:*

|H0qTOBLII71 azpec (c ykasanuem unoekca):® ”

|Tene(1)0H*/ E-mail: ”

I/Il-l(l)OpMalI](lﬂ 0 JIUIE, HA KOTOPO€ 3alIpallINBAOTCH CBCACHUS

damuius, UMs, OTYECTBO JIMLA, O KOTOPOM 3alpalluBalOTCsl CBEACHUSI™
(6 cnyuae sanpoca 3asgumenem ceedenuil 0 cebe - NOBMOPAIOMCA
damunus, ums, omuecmso, ykasamnvlie 8 pasdeie «Ceedenus o
zaseumeney)

[Tpu n3MeHeHnU GamMIIMKU B CBS3M C perucrparmeii Opaka yka3plBaeTcs
eme u goOpaunas dammms®. st IuIl SKeHCKOTO TOoJia YKa3bIBaeTCS
neBUYbs (haMIIHA, a TaKXKe (paMIITIH, KOTOpBIE OBLITH BEIOpaHBI B CBSA3M
¢ perucrpanmei opaka * (nanpumep: Usanosa Knagous Muxatinosna - 00
1985 2., ¢ 1986 2. no 1990 2. - Ilemposa, c¢ 1990 no 1995 2. —
Cuooposa, ¢ 1995 2. no 1998 2. - bepesuna, ¢ 2003 2. — Ceemnosa):

|)Z[aTa POXKACHHUS (YUCII0, MECSI, TOX):* ”

|H0J1H0e Ha3BaHWE OPTAaHU3AIMH B TIEPUO]] PaOOTHL:* ”

HazBanme cTpyKTypHOTO mozapasjiesieHus M JODKHOCTH (Tpodeccuu) B
nepuox paboTer* (Hanpumep: mexanuueckuti yex Ne 2, crecaps):

Hara (amcio, Mecs, Tox) mpreMa Ha padoTy 1 aara (YUCio, MECSII, TOJ)
YBOJBHEHHUS C pabOTHI, MM HOMepa MpuKasa (IPOTOKOJIa) O MpHeMe Ha
paboTy 1 HOMepa MpuKa3a (IPOTOKoIa) 00 YBOIBHEHHUH C paboTer™ (eciu
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He pacnonazaeme MOYHbIMU CEEOCHUAMU, YKAdXCUMe NPUMEPHbBIL 200
npuema/y8onibHenus):

3anpamuBaeMblid IEpUOA PadOTEI O TOATBEPIKICHUN TPYAOBOTO CTaXKa
C yKazaHWeM 4mHca, Mecsana, roma * (wanpumep: ¢ 12.08.1983 no
31.12.1988):

Bapuant nosyyeHus pesynbTrara MYHULMNAIBHOW YCIYTH (ykazamo -
1uuno, no noume)*

IIpunoxxenue: xonuu cmpanuy mpyooeotll KHUXCKU O C8e0eHUAMU 0 pabome 8
3anpawieaemviii nepuoo

@®.1.0. 3asBuTEIA, IPEACTABUTENS (LOBEPUTENIS)
Jlara THOIIUCH
«*» 00s3aTeIbHbIC [UIS 3aII0JHEHUS Pa3Jiesibl

IIpunoxenue Ne 3

K AJIMUHHCTPAaTUBHOMY perinaMeHTy
MPEIOCTABICHUS ApXUBHBIM OTJIEJIOM
AnMuHUCTpaun

patiora Kypckoit o00imacTd MyHHIIUTIATBHON
YCIIyTH «lIpenocraBnenne apXUBHOU

uHbOpMAIUM 1O JOKyMEHTaM ApXHUBHOTO
¢donna Kypckoit obmactu ¥ IpyruM apXuBHBIM
JOKYMEHTaM (BblJlaya apXWBHBIX CIPaBOK,
APXUBHBIX BBIITUCOK U ADXUBHBIX KOIUH )»

(@®OPMA)

3anpoc 1 nosy4yeHus CipaBKu 00 o0pa3oBaHuM (HANIPABJICHUH, 3AYMCICHUH
Ha y4eOy U 00 OKOHYAHUM Y4eOHOTr0 3aBe/IeHNs) U MOATBEPKICHUHU

MPOXO0KICHUA HpOI/I?.BOI[CTBeHHOﬁ IPAKTHKHA
(Hy>XHOE TTOTIEPKHYTH )

Hnghopmayusn o nepcoHanvuvlx OAHHLIX XPaHUmMcs 1 0opabamviéaemcst ¢ coomooeHuem mpedosanuil poccuticko2o
3aKOHO0AMeNbCmaa O NEPCOHANbHBIX OAHHLIX. 3anoansas Oanuwlli 3anpoc, Bei daeme coenacue na obpabomky
NEPCOHATbHOIX OAHHBIX

|HaI/IMCHOBaHI/Ie FOPHIMYECKOT0 JINIA, MTPEAOCTABIIIONIET0 yCIyry * ||

CaenieHHs O 3asBUTEIIE

damunms, UM, OTYECTBO 3asIBUTEIIS
(mpencTaBuTENs, JOBEPUTENS 3asBUTEINS) 8 UMEHUMENAbHOM nadedxce™

|H0qTOBLH71 anpec* (¢ ykasanuem unoexca) || |
[Tenedon*/ E-mail I |
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Wudopmarus o nuiie, Ha KOTOPOe 3aIpaIINBAIOTCS] CBEACHUS

dammns, UM, OTYECTBO JIMIA, O KOTOPOM 3alpaIlNBaAlOTCs CBEICHHUA™ (8
cyuae 3anpoca 3aasumenem ceedenull 0 cebe - NoGMOPAIOMC Gamuius,
uMs, Omuecmeo, ykasanuvie ¢ pasoene « Ceeoenus o 3assumeiney)

IIpu n3menennn pamMumy B CBSI3M ¢ perucrpanyeil Opaka ykaspBaeTcs ele
n nobpagnas dammmma®. [ M1l )KEHCKOTO Iojla YKa3bIBAaeTCsl JEBHYbS
¢bammmsa, a Takke (QaMINH, KOTOpble OBIIM BBIOPaHBI B CBSI3U C
peructpanueir Opaka *(nanpumep: Heanosea Knasous Muxatinosua - 0o
1985 2., ¢ 1986 2. no 1990 2. - Ilemposa, ¢ 1990 no 1995 2. — Cudoposa, ¢
1995 2. no 1998 2. - bepesuna, ¢ 2003 2. — Ceéemnosa):

|)Z[aTa pOXaeHus

|MeCTo pOXIIEeHUsS

|Ha3BaHHe yaeOHoro 3aBeneHus *

Hara mHampaBrmenus (3auncieHusi) Ha ydeOy  (IpOM3BOACTBEHHYIO
MPaKTHKY)*

|Hep1zloz[ 00y4enus™

HazBanme  oprammsammu  (opraHa),  HampaBUBIIEH  Ha  y4ely
(TpOM3BOICTBEHHYIO IPAKTHKY)

Bapuant nomydenuss pesynpTara MYHHIOUTAIBHOW YCIyTU* (ykasamo -
iUy O, no noume)

JomnonmauTensHble cBefieHus (Jr06ble 00NONHUMENbHbIE CBEOeHUS, KOMOpble
MO2Ym nOMOYb NOUCKY)

@®.1.0. 3asBuTEIA, NIPEACTABUTENS (LOBEPUTENIA)
Jara THOAIINCH
“*” 00s13aTeNnbHbIC VISl 3aIIOJHEHUS Pa3/Ieibl

IIpunoxenue Ne 4

K AJMUHHACTPAaTUBHOMY peryiaMeHTy
MPEI0CTaBICHUS apXHUBHBIM OT/AEJIOM
AnMUHHCTpanuu paiioHa

Kypckoit  o0nacth  MyHUIIMDAIBHOW  yCIIyTH
«[IpenocraBnenne apXuBHOW HWHPOpPMALMH TI0
nokymentam ApxuBHoro ¢gonma Kypckoit o6nactu
W JIpyTUM apXWBHBIM JOKyMeHTaMm (BbIgada
apXMBHBIX CIPABOK, AapPXUBHBIX BBIIUCOK U
APXUBHBIX KOTIHA)»

(@OPMA)
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3anpoc nus noarBep:xaeHus (PAKTa YCHIHOBJICHUS
(mome4uTeIbCTBA, ONEKYHCTBA)

Hngpopmayus o nepconanvHbix 0aHHbIX XpaHumcs u obpabamuvléaemcs ¢ coo.mo0eHuem mpeoo8aHuti poCcCcuticko2o
3AKOHOO0AMeNbCMBA O NEPCOHANbHBIX OaHHbIX. 3anonnas OanHylo amnkemy, Boi Odaeme coznacue na obpabomky
NEPCOHANIb HLIX OAHHBIX

HaunmeHoBaHMe I0pUANIECKOTO JINIA, TPEIOCTABIISIOIETO yCIyry * ||

CaeneHHs O 3asBUTEIIE

damuins, M, OTYECTBO 3aABUTEIIA
(npencraBuTensi, JOBEPUTENSI  3asBUTENISA) 6 UMEHUMELIbHOM
naoeoice*

[ouroBslit anpec™® (c yrkazanuem unoexca) ||

Tenedon*/ E-mail |

Wudopmarus o nuiie, Ha KOTOPOe 3aIpaIINBAIOTCs] CBEACHUS

damMunusi, UMsl, OTYECTBO YCHIHOBJIIEMOIO HWJIM OIEKAaEMOro C
YKa3aHUEM JIaThl POXKICHUS *

Bun 3ampammBaeMbIX CBEINCHUH™  (VcwbiHOGNEHUe, ONEKVHCMS,
noneuumenbCcmeo)

CBemeHNss O POJCTBE C JIHUIIOM, Ha KOTOPOE 3alpalliBarOTCS
cBeneHus *

Ha3paHnue opraHa UCHOJIHUTENBHOM BIACTH, IPHHSABIIETO
HOPMATHUBHEBIN aKT (peuienue, nOCMaHogienue) 00 yCHIHOBICHUM
WM HA3HAYCHUHW OIEKyHa, MOMCUYHUTENS, IaTa (Yucio, mecay, 200)
1 HOMEp YKa3aHHOTO HOPMATUBHOTO aKTa

BapuanT mnosydeHus pe3ysibTara  MYHUIUIIATBHON YCIyrs*®
(yxazams - nuyno, no noume)

JIOTOTHUTENLEHEIE CBEACHUS
(m06b1e OononHumenvHvle c8edeHUs, KOmopble MO2ym NOMOUb
NOUCKy)

[punoxenne (doxymenm, NOOMBEPAHCOAIOWULL  POOCMBO  C
00bEeKMOM HOUCKA 3aNPAUUEAEMOLL APXUBHOU UHGDOpMAYUU, KONUs
c8Udemenbemad 0 podtcOeHUl)

@®.1.0. 3asBUTENA, NPEACTABUTENS (IOBEPUTEINS)
Jara THOAINCH

“*” 00st3aTeNbHBIC JUIS 3AII0JHEHHUS Pa3elibl
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[punoxenue Ne 5

K AJIMUHUCTPATUBHOMY pErIaMeHTy
NPENIOCTaBICHUSI  APXHUBHBIM OTAEIIOM
AnMuHUCTpanuu

pationa Kypckoil o007acTH MyHHIMITAIBLHOMN
YCIYT1 «IIpenocraBnenne apXUBHOU

uHpOpMaIMU 1O JOKYMEHTaM ApPXUBHOTO
¢donna Kypckoit obnactu U IpyruM apXUBHBIM
JOKYMEHTaM (BblJada apXWBHBIX CIIPABOK,
APXUBHBIX BBIITUCOK M APXUBHBIX KOTIHHN )»

(@OPMA)

3anpoc 1JIM MOJy4YeHU CBEJeHNI 0 COCTaBe CeMbH
(pOACTBEHHBIX OTHOIICHUSIX)

Hnghopmayusn o nepcoHanvuvlx 0aHHLIX XPaHUmMcs 1 oopabamviéaemcst ¢ coomo0eHuem mpedosanuil poccuticko2o
3aKOHOOAMENbCMEA O NEPCOHANbHLIX OAHHLIX. 3anoaHaAs Oauuylo amxemy, Bul oaeme coenacue na obpabomky
NEPCOHAIbHLIX OAHHBIX

|HaI/IMCHOBaHI/IC FOPHUIMYECKOT0 JINIA, TPEAOCTABIIIONIET0 yCIyry * ||

CaeneHHs O 3asBUTEIIE

damunms, UM, OTYECTBO 3asBUTEINS
(mpencTaBuTENs, JOBEPUTENS 3asBUTEINNA) * 8 UMEeHUmMeNbHOM naodexce

|H0qTOBLH71 anpec*(c ykazanuem unoexca) || |
[Tenedon*/ E-mail | |

Wudopmarus o nuiie, Ha KOTOpOe 3aIpaIluBarOTCs] CBEACHUS

damunus, WMs, OTYECTBO JIMIA, O KOTOPOM 3alpalIhBaroTCs
CBeNeHWA™® (8 cnyuae 3anpoca 3aseumeneM ceedeHuli o cebe -
NOBMOPAIOMCA  PamMunusa, UMsA, OMUYeCmeo, YKA3auHble 6 pazdene
«Csedenust o 3aseumeney)

IIpm w3MeHeHMM ¢amMuaMM B CBA3M C perucTpanue Opaka
yKa3bpIBaeTcs eme u podpadnas pammmms®. g aui )KeHCKOTo moja
YKa3bIBaeTCA E€BUYBS (paMIIIHS, a Takke (paMIIMH, KOTOphle OBIIH
BBIOpaHBI B CBA3M C perucrpaimeil Opaxa *(nanpumep: Heanosa
Knasous Muxatinosna - 0o 1985 2., ¢ 1986 2. no 1990 2. - Ilemposa,
c 1990 no 1995 2. — Cudoposa, ¢ 1995 2. no 1998 2. - bepesuna, c
2003 2. — Ceemnosa).

Bce n3BecTHBIE cBeAEHHS O 3allpalllnBaeMoM June™® (gamunus, umsa u
Omuecmeo wieHa cembvl, JaTa €T0 podicoeHusi, ceedeHusi ob yuede,
cyorcoe, uuHe, HaspajxcoeHuu, pabome, mecme NPOICUBAHUS)

Bapuanr MOJIy4CHUA pe3yabrara MYHULUIATBbHON
yCITyTH * (YKasamoy - 1UYHO, HO noyme)

|Z[OHOJIHI/ITCJ'H>HI:I€ CBCIACHUA ||
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(n06vle  donoaHumenvHvle CeedeHus,
NOUCKy)

Komopwele Mmocym NnomModb

@®.1.0. 3asBuTes, NpeACTaBUTENS (IOBEPUTEIS)
Jlara TMOAINCH

“*” 00s13aTeNnbHbIC VISl 3aIIOJHEHUS Pa3/Ieibl
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I[Ipunoxenue Ne 6

K AJMUHUCTPAaTUBHOMY periaaMeHTy
MPEIOCTABIICHUS aApXUBHBIM OTACIIOM
AJMUHUCTpALINH paiioHa

Kypckoit  o0nacth  MyHHIMDAIBHOW  yCIIyTH
«[IpenocraBnenne apXuBHOW HWHPOPMALMH IO
nokymentam ApxuHoro ¢gonaa Kypckoit o6nactu
W JIpYyrUM apXWMBHBIM JOKyMeHTaMm (Bblgada
apXMUBHBIX CIPABOK, AapPXUBHBIX BBIIUCOK U
APXUBHBIX KOTIHA)»

(@OPMA)

3anpoc A5 NOJIy4YeHUsI CIPABKHM 0 HArPaKIeHUM,
NPUCBOEHNH MOYETHOI0 3BAHHUS

Hngpopmayus o nepconanvuwvix 0anHblX XpaHumcs u oopabamviéaemcs ¢ cooaooeHuem mpebdosanull poccutickozo
3AKOHO0AMeNbCmaa O NePCOHANbHLIX OAHHBIX. 3anonmsas Oannyio auwkemy, Bui oaeme coenacue ma obpabomky

nepCconajlbHbIX OaHHbIX

|HaI/IMeHOBaHI/Ie FOPHIMYECKOT0 JINIA, TPEAOCTABIIIONIET0 yCIyry *

CaeneHHs O 3asBUTEIIE

damunms, UM, OTYECTBO 3asBUTEILS
(mpencraBuTeNs, JOBEPUTENS 3asBUTENA) * 6 umenumenvHom naoedice

|H0qTOBLH71 anpec*(c ykazanuem unoexca)

[Tenedon*/ E-mail

Wudopmarus o nuiie, Ha KOTOpOe 3apaIluBarOTCs] CBEACHUS

damMuHst, UM, OTYECTBO JIULA, O KOTOPOM 3aIlpallluBaIOTCsl CBEACHHS *
(6 cnyyae 3anpoca 3aseumenem ceeoeHuti 0 cebe - NOSMOPAIOMCS
damunus, ums, omuecmeo, ykasawmvie 6 pazoere «Ceedenus o
zaseumeney)

[Tpu n3MeHeHnn GaMUIIMU B CBSI3U C perucTpanueii Opaka yka3plBaeTcs
eme U mobOpauHas amumms®. JIms U1 )KEHCKOTO T0JIa yKa3bIBaeTCs
neBuubs (amMuindA, a Takke (paMuIuM, KOTOpble ObUTH BBHIOPAHBI B
CBA3M C perucrpanmeil Opaka *(manpumep: Heanosa Knaeous
Muxaiinosna - 0o 1985 2., ¢ 1986 2. no 1990 e. - Ilemposa, ¢ 1990 no
1995 2. — Cuooposa, ¢ 1995 2. no 1998 . - bepesuna, ¢ 2003 2. —
Cseemnosa):

|)Z[aTa POXKIECHUA:

Mecto paboTHl  (noamoe Haszeanue opeanusayuu) B TEPHON
HArpayKICHHsI, MPUCBOCHUS MOYETHOTO 3BAHUS ™

JomwkHOCTE/Ipodpeccss B TMEPHOJ  HATPAXKICHHWSA, MPHUCBOCHUSA
MTOYETHOTO 3BaHUS
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Bung v HauMeHOBaHUE HArpaibl (OpOeHa, MeOduu, 3HAKA, 36AHUS.,
epamomol)*

Haspanme oprana, W3maBIOIET0 akT O HArpaXICHHWH, IPHCBOCHUH
IIOYETHOTO 3BAHUSI*

Hara HarpaxaeHus* (eciu He pacnonazaeme MOUYHLIMU CEEOCHUAMU,
\VKaoicume npumepHuiii 200)

B ciydae HarpakIeHUsT MHOTOAETHBIX MaTepell yka3aTh JaThl
POXIEHHH 1eTel, HaunHas ¢ ATOro peObEéHKa™®

Bapuant nomyuenust pe3ynapTara MyHHIHNAIbHON yeryru™* (ykasamo -
1uuHO, no noume)

@®.1.0. 3asBuTes, NpeACTaBUTENS (IOBEPHTEIS)
Jara THOJIHCH

“¥” 0Os3aTeNbHBIE IS 3AM0THEHHUs Pa3 IeNbl
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Ipuioxenune Ne 7

K AJMUHUCTPATUBHOMY periaMeHTy
NPEOCTABIICHUS  APXUBHBIM OTHEJIOM
AnMuHUCTpanuu

paiiona Kypckoit o0macté MyHUIIUTIANBHON

yciyru

«lIpenocraBnenue apXUBHOU

uHpOpMAIUK 1O JOKYMEHTaM ApXUBHOTO
¢donna Kypckoit obnactu u JpyruM apXuBHBIM
JOKyMEHTaM (BbIJada apXUBHBIX CIPABOK,
APXUBHBIX BBITUCOK U APXUBHBIX KOIIUH )»

(@®OPMA)

3anpoc 115 NOJIy4YeHUs1 CBeJIeHUI 00 MCTOPHH yUpe:KIeHUil, NpeanpusiTuii,
OpraHu3anmii, yaeOHbIX 3aBeIeHHUIl, HACeJTeHHbIX IYHKTOB, O IePeNMeHOBAHNHU
HACEJICHHBIX MYHKTOB U YJIHI, 00 yNOpsiA04eHHH HyMepauuu (MmepenymMepanun)
JAOMOB, IPMCBOCHUH IOYTOBBIX aIPecOB

(1y2HCHOE NOOUEePKHYMb)

Hnghopmayusn o nepcoHanvhvlx 0aHHLIX XpaHumcs u oopabamviéaemcst ¢ coomooeHuem mpedosanuil poccuticko2o
3aKOHOO0AmMenbCcmea O NepCOHANbHLIX OAHHbIX. 3anonmsas Oanuyio aumkemy, Bui oaeme coenacue ma obpabomky

nepCconalbHblX OanHbIX

yeayry*

HanmenoBanue IOPUIUIECKOT0 Jjna, IPEa0CTaBIAIOIIETO

CaeneHHs O 3asBUTEIIE

damunus, UM, OTYECTBO  3asBUTENS  (MPEACTABHUTEI,
TIOBEPUTEIS 3asBUTENS) * 6 umenumenvHom naoexice Uiy noixHoe
HAUMEHOBAHUE IOPUOUYECKO20 TUYA

|H0qTOBLII71 anpec*(c ykasanuem unoexca)

[Tenedon*/ E-mail

Wndopmamms o Ttemarmke 3ampoca® (cgedenus o cosdanuu,
peopeanuzayuu,  uMeHeHUU  HAUMEHOBAHUS  (HA36AHUS),
ukeudayuy, — NpekpauwjeHuy  OestmenbHOCmY, — YnpazoHeHuu
Op2aHU3ayUil, yypedcoeHul, npeonpusmuil, y4eOHvix 3a8e0eHull;
HACENeHHbIX NYHKMO8 U  VAuY, YHOPSOOUeHUU Hymepayuu
(nepenymepayuu) O0omoe - 6 CAyude  NEPeUMEHOBANUs.
HACENeHHbIX NYHKMOS, YUy, 00MO8 YKaA3ambv HA38aHue (Homep
ooma) 00 nepeumenosamuss (nepemymepayuu) u  nocie
nepeuMeHosaHus (nepenymepayui))

Ha3zBanue opraHa, OPUHSBIIETO COOTBETCTBYIOIEE PEIICHHE,
JaTa M HOMEp J3TOTO PEIICHHs (npu 3anpoce c@edeHuili o6
\yrnopsiooyenuu Hymepayuu (nepenymepayuu) 0oMos, NpUceoeHuU
NOUMOBLIX UHOEKCO8, NEPEeUMEHOBAHUU HACENeHHbIX NYHKMOG
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3anonnenue Oannoll epagul seisemcs 00s3amenbHbIM)

XPpOHOJOTHYECKHE paMKH 3ampammnBaeMold HH(popMmanuu (He
bonee 5 nem)*

BapuanT mnomyueHuss —pesyibTata MyHULUIAIbHOW yciayru™®
(yKkazamo - IU4HO, NO nOYMe)

& .1.0. 3asBUTENS, IPEACTABUTENS (JJOBEPUTEIS )
Jara MOATHUCH
“*” 0BsI3aTENBHBIE IS 3ATIOJHEHU S Pa3IElbI
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Ipuio:xxkenne Ne 8

K AJMUHUCTPATUBHOMY perjiaMeHTy
NPeI0CTABICHUS aApPXUBHBIM OTIEJIOM
AnMuHUCTpaun paiiona

Kypckoli  006nacT  MyHUIMMNATBHOW  YCIYTH
«[IpenoctaBnenue apxuBHOW HWHGOPMAIUH TIO
nokymeHTam  ApxuBHoro  ¢ouga  Kypckoii
o0mactTh W JAPYrUM apXHUBHBIM JIOKyMEHTaM
(BbIJa4a apXUBHBIX CIPABOK, APXUBHBIX BBIIHCOK
Y apXUBHBIX KOTTUH )»

(@POPMA)

3anpoc A5 MoJIyYeHUs CBeJleHUi 00 HMYyLeCTBEeHHbIX PaBax (MpeaocTaBIeHUe
KBapTHUp (B TOM YMCJIe B )KHIHIIHO-CTPOUTEIbHOM KOOIePaTHBe), BbIAeJeHHe
3eMeJIbHBIX YYACTKOB B FapasKHO-CTPOUTEJIBLHOM KOOIlepaTHBe, CaI0BOT4eCKOM
TOBAPHILECTBE, MO MHAUBUAYAJIbHOE JKUJIMIIHOE CTPOUTEIHCTBO)

Hnghopmayusn o nepcoHanvuvlx OAHHLIX XpaHumcs u oopabamviéaemcst ¢ coOmooeHuem mpedosanuil poccuticko2o
3aKOHOOAMENbCMEA O NEePCOHANbHLIX OAHHLIX. 3anoaHas Ooauuylo amkemy, Bul oaeme coenacue na obpabomky
NP COHAIb HOIX OAHHBIX

|HaI/IMeHOBaHI/Ie FOPUIMYECKOT0 JINIIA, TPEJOCTABIIAIONIEr0 yeayTy™ ||

CaeneHHS O 3asBUTEIIE

damunus, UM, OTYSCTBO 3asSBUTENS (MPEICTABUTENS, JIOBEPHUTEIS
3asBUTENS) HAUMCHOBAHHE IOPHANYECKOTO IHIA* 6 umenumenvnom
naoeoce

|H0qTOBLII71 aapec* (c ykaszanuem unoexca) || |
[Teneon* / E-mail | |

Wudopmarus o nuiie, Ha KOTOpOe 3aIpaIINBAIOTCs] CBEACHUS

damuus, WM, OTYECTBO JHIA, O KOTOPOM 3alpaminBaioTCs
CBENICHUS* (Ha MOMeHM NPUHAMUSL PeuieHUsl O 8blOeNEeHUU 3eMETbHO20
Vuacmxa, npedocmagnenuu Keapmupbl):

HasBanue oprana MCIOIHUTENLHONW BJIACTH, IO PELIEHUIO KOTOPOTO
OBI BBIICTICH 3EMENBHBI YYacTOK, KBapTHpA (PAUUCHOIKOM,

20pUCHONIKOM, cenbeKull Cogem, aoMuHUCMpayus
COOMBEMcmeyIouje2o0 0Kkpyaa, 20pooa), Toj, IPUHATUS YKa3aHHOTO
pemenns: *

Bung HOpMaTHBHOTO JOKYMEHTa (peuieHue, HOCHMAHOGIEHUE U
[pacnopsicenue) Ha OCHOBAaHWH KOTOPOTO OBLIO HMPUHSTO PELICHHE O
BBIJICTIEHUH 3€MEIbHOTO Y9acTKa (IPeAOoCTaBICHIH KBapTHPHI):

Howmep pemennst (IToCTaHOBIIEHUS, PACTIOPSKEHNS ):
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Haspanue CT u HOoMep naunoro yuactka, Homep I'CK, nomep KCK,
aZipec MECTOHAXO0K/IEHHS 3eMETBHOTO yIacTKa, KBApTHPHI*

BapuanT nosydeHus pe3yibTata MyHUIMIAIBHON yeiayru™® (ykazamo
- IUYHO, NO noume)

JlonomHUTENbHBIE CBEIeHUS  (JIiobbie OONOaHUMENbHbIE C8eOeHUsl,
KOMOpbIMU pacnoiazaeme)

[Ipunoxenue (Ookymenmsi, KOMoOpwle MO2YH NOMOUb HOUCK))

®.N.0. 3agBuTeNd, NpecTaBUTeNs (JOBEPUTEIL)
Jara MOJIHUCH
“*” 00s13aTeNbHbIE IS 3AII0JIHEHU S
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[Ipunoxenue Ne 9

K AI[MI/IHI/ICTpaTI/IBHOMy PCrIIaMCHTY apXHUBHOTIO
oTaciia AI[MI/IHI/ICTpaI_II/H/I
Kypckoit obnactu 1o MPEI0CTaBICHUIO
MYHUIMIIATbHON ycIyru «IIpenocraBienune
apXUBHOU MH(OPMALUU 110 JOKYMEHTaM APXUBHOTO
®onga Kypckoit obmacth M JApyruM apXUBHBIM
AOKYMEHTaM (BLII[a‘-Ia APXHBHBIX CIIPABOK, apXUBHBIX
BBINHCOK U ApXUBHBIX KOITUH )»

HEPEYEHDb JOKYMEHTOB,
HEOOXOJAMMBIX ISl PEIOCTABICHUS] MYyHUIUIIAIbLHON YCIyTH,
MOJUIEKAIIMX MPEACTABICHUIO 3aBUTEIIEM

1) xomus macrnopTa WM MHOTO JIOKYMEHTa, YIOCTOBEPSIOUIETr0 JIUYHOCTh, B
ciay4yae oOpallleHHs 3asBUTENsT — (U3NUYEcKoro juia (Mpu JUYHOM OOpalieHuHu —
OpUTHHAJ MAcHopTa JJis CIUYEHUS; IPU MUCbMEHHOM OOpallleHUuu — KOIHUIO; MpHU
oOpalieHuu 1O DJIEKTPOHHON MouTe wWiu 4Yepe3  PeruonanpHbld mopran -
AJEKTPOHHBIN 00pa3 JOKYMEHTA);

2) NOKYMEHT, MOATBEPKAAIOIINIA MOJTHOMOYHUSI MPEJICTABUTENS 3asBUTENS, B
ciaydyae oOpamieHusi MNpeACTAaBUTENsl 3asBUTENd (MpU  JUYHOM OOpalieHuu
MPEACTABUTEINS 3aABUTENSI — OPUTHMHAN, MPU MUCHbMEHHOM OOpalleHUU — KOIHIO;
npu OOpalleHUH MO 3JIEKTPOHHON MouTe WM 4yepe3 PermoHanbHbId mopran —
DJIEKTPOHHBIN o0pa3 IOKyMEHTa);

3) IIOKyMEHT, JalollMii MpaBO Ha IMOJYyYEHHE CBEACHHUH, COAEpIKaIIUX
MEepCOHANIbHBIE JaHHBbIE O TPEThHUX JHIAX, KOHPUACHIUAIbHYIO HH(OpManuio,
€CJIM CBEJEHUS 3alpaliiBaloTCs O TPETbUX JIMLAX (JIOCTOBEPHOCTbH, JTOKYMEHT,
MOATBEPKIAIOIINUNA TPsSMbIE, POJCTBEHHbIE CBSI3U W OpayHble OTHOUICHUS) (IpH
JUYHOM OOpalleHUH — OPUTHHAJ, MPU MUCbMEHHOM OOpAaIlEHUU — KOMHIO; MpPU
oOpalieHuu M0 DJJIEKTPOHHOW TmouTe WiIM 4epe3 PernoHanbHbIl mnopran —
AJIEKTPOHHBINA 00pa3 T0KYMEHTA).

4) TpyIOBYIO KHWXKY (THUTYJBHBIM JIUCT C yKa3aHuEM (amMuInNM, UMEHH,
OTYECTBA, JAThl POXKACHHUS M CTPAHUIIBI, B KOTOPBIX OTPaXEH 3aIpaliriBaeMbIil
nepuosl paboThl, CBEICHHS O HarpaxiaeHuu) (MpU JMYHOM U MHUCHBMEHHOM
oOpalieHM — KOIHIO; NpU OOpalleHHH IO 3JIEKTPOHHOW MOuUTe WM 4epes
PervonanbHbli mopTai - 3JIEKTPOHHBII 00pa3 JOKyMEHTA);

5) IIOKYMEHThI, MOJATBEPKIAIOLUIUE HW3MEHEHHUE IMEePCOHAIbHBIX JaHHBIX
3asBUTENSl - CBHUJAETENBCTBO O Opake, CBUICTEILCTBO O pacTOpkKEHUU Opaka,
CBUJIETEIBCTBO O NIEPEMEHE UMEHHU, BbIJJAHHBIE OpraHaMu TOCYJapCTBEHHOM BIacTH
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